POCCUNCKAS ®EAEPALINA
AOMNHNCTPALUNA KAMEHCKOI'O CE/IbCKOIO NMNOCENEHNA
YBeNbCKOro MyHMUUMNanbHOro paroHa YensabuHckKom obnactu
457017, YensabuHckan obnactb, YBeNbCKUA paiioH, n.KameHckuiA, yn.3aBogckas, 2
NHH 7440000861 KI1IM 74201001 OKINO 04269986 OIPH 1027401924142 OKATO 75255811000
TenegoH (hakc) 8-351-66-63-1-22, 63-1-86

MOCTAHOBNEHMWE

oT 18.12.2017 .
n.KameHCKni

06 yTBEPXKAEHNN MHCTPYKLMM MO AeN0NPOn3BOACTBY
B afMMHMCTpaLMn KameHCKOro cenbCKoro noceneHms

B Lensx ganbHeilwero coBepLIeHCTBOBaHUS CUCTEMbI IOKYMEHTALIMOHHOTO
06ecreyeHnss YNpaBeHYeCKo AesATeNbHOCTU aAMUHMCTPALMKM KaMeHCKOro CenbCKOro MoceneHus

YCTaHOB/IEHUS eIMHOr0 NOPsiAKa BefleHNs 1eNonpoM3Bo/ACTBa B aAMUHMCTPaLMK KaMeHCKOro cenbckoro
noceneHus

MOCTAHOBNALO:

1.YTBepanTb VIHCTPYKLMIO MO 4e/oNpon3BOACTBY B aAMUHUCTPaLMN KaMeHCKOro
Ce/bCKOro rnocesieHms. (MHCTpYKUmMS npuiaraeTcs).

2.HacTosllLee MOCTaHOBNEHME BCTYMaeT B CWy MOCMe €ro pasMeLleHUs Ha OULMaNbHOM WMHTEPHET-
calite agMMHUCTpaLmMy KaMeHCKOro cenbCKoro noceneHms.

3. KOHTPO/b 3a MUCMO/HEHNEM HACTOSILLEro NOCTAHOB/EHUS OCTaBNAO 3a COBOIA.



YTBEPXOEHA
MOCTaHOB/IEHNEM
aAMUHUCTPALMN
KamMeHCKOro cenbckoro
noceneHmns
ot 18.12.2017 r. Ne 53

NMHCTPYKUWNA
No 1eNonNpon3BOACTBY B aMUHUCTPaLMM KaMeHCKOro CeflbCKOro noceneHus
YBeNnbCcKoro paiioHa Yens6uHckoi obnactm

I. O6Lme NONoXKeHNs

1 WHCTpyKuMa no Aenonpou3BOACTBY B aAMMHMCTpauuMm KaMeHCKOoro
Ce/IbCKOro noceneHns YensibmHckoin obnactu (ganee MMeHyetcs - VIHCTpyKUmS)
yCTaHaB/MBaeT o06wWue TpeboBaHNA K [LOKYMEHTaLMOHHOMY O6ecrneyeHmnto
ynpaB/iEHYeCKON [eATeNbHOCTU B aAMWHUCTpauMM KaMeHCKOro CenbCcKoro
noceneHns YenssbuUHcKoW ob6nactM (ganee WMEHyeTca -  agMUHUCTpaLMA
KameHCKOro cenbCKoro nocesieHns).

2. IHCTpyKumMa ycTaHaBNMBaeT 06LMIA NOPSALOK NpuemMa, yyeta, NOArOTOBKY,
0thopMneHns, TUPAKMPOBAHNA N XPaHEHMS AOKYMEHTOB, OCYLLECTBAEHNS Mep Mo
06ecneyeHnto COXPaHHOCTU CNY>XEOHOW M WHOW MHMOPMaUMM B CTPYKTYPHbIX
noapasaeneHunsx agMMHUCTpaumnm KaMeHCKoro cefibCKoro noceneHus.

3. OpraHm3auma paboTbl C AOKYMEHTaMM, COAepXallMMy rocyapCTBEHHYHO
TallHy,  CNyXeOHYHO  MH(OpMaLMO  OrFPaHUYEHHOro  pacrnpocTpaHeHus,
pernameHTUpyeTcs crneymanbHbIMU HOPMATUBHBIMU aKTaMMu.

4. MonoxeHns NHCTPYKLMM pacrnpocTpaHAOTCs Ha opraHu3auuio paboTbl ¢
NOKYMEHTamMn He3aBMCMMO OT BMAa HOCUTeNs, BKIKOYas WX MOArOTOBKY,
perncTpauunto, yyetr M KOHTPO/b WCMOMNHEHWUS,, OCYLLECTBNSIEMblEe C MOMOLLbHO
aBTOMaTU3MPOBaHHbLIX (KOMMbOTEPHbIX) TEXHOMOTUIA.

5. OTBETCTBEHHOCTb 3a OpraHM3auuto U COCTOSHME [e/IoNpPOU3BOACTBA, 3a
cobntofeHne YCTaHOB/IEHHOIO HacTosilen WIHCTpyKumein nopsaka paboTbl C
NOKYMEHTamMn B CTPYKTYPHbIX MOApa3feneHnsax agMUHUCTpaumMm KameHCKoro
Ce/IbCKOro NnoceneHnst Bo3naraeTcs Ha Ux PyKOBOAWUTENENA.

6. B pasButne nonoxeHuin VIHCTpyKUMM  ynpaBfieHMEM  AeflaMu
pa3pabaTblBalOTCA METOANYECKNE AOKYMEHTbI (MHCTPYKTMBHbIE MUCbMa, MaMATKK
M Apyrve maTepuansl 3a No4nucbio MnaBbl KaMEHCKOro CenbCKoro noceneHus).
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7. Mpun paspaboTke HacToswen VIHCTpyKuum YUTeHbl MONOXKEHNS
CNefyroLmnx 3aKOHOAATE/IbHbIX Y UHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB B Cepe
MH(OpMaLUK, JOKYMEHTaLMW, apXMBHOTO dena:

1) ®efepasibHbI KOHCTUTYLMOHHBIA 3aKOH OT 25 aekabps 2000 roga N 2-
®K3 "O lNocygapcTBeHHOM repbe Poccuitickoin depepaumnn™;

2) PefepanbHbli 3aKOH OT 22 okTA6psA 2004 roga N 125-d3 "O6 apXUBHOM
nene B Poccuiickon depepaummn’™;

3) degepanbHblil 3aKOH 0T 27 uiona 2006 roga N 149-®3 "O6 nHpopmauuu,
NH(POPMALMOHHbBIX TEXHOMOTMAX U O 3alumTe nHpopmMaumm™;

4) depnepanbHblii 3aKOH 0T 27 mtonsa 2006 roga N 152-d3 "O nepcoHanbHbIX
[aHHbIX",

5) depepanbHbIi 3aKoH 0T 9 theBpanst 2009 roga N 8-d3 "O6 obecneyeHUn
[0CTyNa K MH(opMauun 0 AesTeflbHOCTM roCYAapCTBEHHbIX OpraHoB M OpraHoB
MECTHOr0 camoynpaBfieHua";

6) depepanbHblii 3aKoH OT 6 anpensi 2011 roga N 63-d3 "O6 31eKTPOHHOW
nognucu™;

7) Yka3 MNpe3ngeHta Poccuiickon ®egepauumn ot 6 mapta 1997 roga N 188
"O06 yTBepXAeHMM MNepeyHs ceefeHnn KOH(MAeHUMaNbHOro Xapakrepa'™;

8) noctaHoBneHne lMpaBuTenscTBa Poccuinickoin depepaunn ot 27 aekabps
1995 r. N 1268 "O6 ynopsifo4eHun U3roTOB/IEHNSA, UCMO/Ib30BAHNSA, XpaHEHNA 1
YHUUTOXXEHUS neyaTer 1 6NaHKOB C BOCNPOU3BeAeHNeM "ocyapCTBEHHOro repba
Poccuiickoin ®epepauunn’;

9) noctaHoBneHue MpaBuTenscTBa Poccuiickoin degepaymm ot 15 ntoHa 2009
r. N 477 "O6 yTtBepxaeHuu Npasun Aenonpon3BoACTBa B (DeflepasibHblX OpraHax
WCMOJTHUTENIbHOW BRacTn'™;

10) MeTogMyecKne pekoMeHauuMn Mo pa3paboTKe MHCTPYKUMWA MO
[eNonpon3BOACTBY B (befepasibHbIX — OpraHax  WUCMOMHWUTENbHOW  BNacTH,
YyTBEPXJEeHHble Mpukasom PefepasbHOr0 apxXMBHOrO areHTcTBa OT 23 [ekabps
2009 1. N 76;

11) 3akoH YensabuHckoit o6nactm ot 30.05.2002 r. N 87-30 "O
HOPMaTMBHbIX NPaBOBbIX akTax YensbuHckoin obnactn'™;

12) pacnopsbkeHune NybepHatopa YensbuHckoin obnactm ot 04.08.2008 r. N
1202-p "O6 yTBepxAeHUM  TlonoXeHMA NO  06GecneyeHU0  3aWumThbl
KOH(MAEHUNaNbHOW WHGopMauumn B annapate [lpaBuTenbcTBa YensbuHCKON
obnactm un TepeyHs cBefeHWUM KOH(UAEHUMANLHOTO XapakTepa annapara
MpaBuTenbcTBa YensabmHCKoM obnactn™.

8. TpeboBaHusA HacTosiled VHCTPYKUMM pacnpoCTPaHATCS Wb B 4acTu
00LWMNX MPUHLMNOB paboTbl C AJOKYMEHTAMU, a TaKXe MOAroTOBKM [OKYMEHTOB K
nepegaye Ha apxMBHOe XpaHeHue, UMeKLNX CTaTyC AOKYMEHTOB: COAep>Kallnx
CBefleHUs, COCTaBNAIOLLME FOCYAAPCTBEHHYHO, CNY)XXEOHYIO TaiHY; MO UCMONIHEHUIO
nopy4yeHui lNpe3mgeHTa Poccuiickon ®epepaunu; no pabote ¢ obpalleHUsMu
rpaxaaH; 6yxrantepckov n Apyrouv cneymansHON JOKyMeHTaummn. PaboTa ¢ aTumm
[OKYMEHTamn OCYLLECTBNAETCA B COOTBETCTBMM CO CreunasbHbIMU NpaBoBbIMU
aKTamu.
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9. B HacToAwein WHCTPYKUMWM UCMONb3YIOTCA Cleaytowme OCHOBHbIE
MOHATUSA:

[eNonponsBoACTBO -  [eATeflbHOCTb,  ObecneymBarolias  cosfjaHue
omumanbHbIX [OKYMEHTOB M OpraHusaumto paboTbl ¢ HUMWU B afMUHUCTPaLUK
KameHCKOro cefib,CKOro noceseHus;

JOKYMEHT - O(MUMabHbI  [LOKYMEHT, CO34aHHbI rocyAapCTBEHHbLIM
OpraHomMm, opraHoM MeCTHOI0 CaMOyrpaB/ieHUs, PULNYECKUM UAN (PUNYECKIM
NNUOM,  O(MOPM/EHHbIA B YCTaHOBNEHHOM  MOPAAKE W BK/IOYEHHbIA B
NOKYMEHTO060POT opraHa BnacTu;

aBTOp [AOKYMeHTa (MCMofIHUTeNb) - (M3UYECKoe WU HpUAMYeckoe nuuo,
CO3[aBLLEE [OKYMEHT;

PEKBU3NT LOKYMEHTa - 0043aTe/IbHbIA 3/IEMEHT O(DOPM/IEHUS LOKYMEHTA,;

MOA/IMHHUK AOKYMEHTA - NEPBbLIA WW eMHCTBEHHbIN 3K3EMNNAP LOKYMEHTE;

KOMus LOKYMEHTa - JOKYMEHT, NONHOCTbI BOCNPOU3BOAALLMIA NH(OPMALLMIO
MOA/MHHNKA LOKYMEHTA W ero BHeLHMe MPU3HaKu, He UMEeLWMiA topruaNYecKoi
CWNbI;

3aBepeHHas Konusa [OKYMeHTa - KOMuA [OKYMEeHTa, Ha KOTOpoh B
COOTBETCTBUM C YCTAHOBJIEHHbIM  MOPALKOM  MNPOCTABNAKOT  HeobXo4MMble
PEKBU3UTBI, NPUAAOLLME el KOPULNYECKYIO CUny;

YHUPUUMPOBaHHaa QopmMa [OKYMEHTa - COBOKYMHOCTb PEKBU3UTOB U
TUNOBbLIX ()parMeHTOB TeKCTa [OKYMEHTa, YCTaHOBJIEHHbIX B COOTBETCTBUWN C
pelaeMbIM B [aHHOW cepe [eATENIbHOCTU 3afavyaMu M PacnoOXKeHHbIX B
onpefeneHHOM NOpsAKe Ha HOCUTeNe UH(opMaLmK;

lWabnoH 6naHka (YHUPULUPOBAHHON OPMbl AOKYMEHTA) - 6/1aHK AOKYMEHTa
(YHUuuMpoBaHHasa opma fOKYMEHTA), NpPeACTaBNeHHbIA B 3/IEKTPOHHON (POpMe;

[JOKYMEHTO060pOT - ABMXXEHME AOKYMEHTOB C MOMEHTA WX CO3[4aHUA WUAn
MofyyeHns 40 3aBepLUeHUs UCMOMTHEHUS, NOMELLEHNA B AeN0 1 (M1Kn) OTNPaBKy;

06beM [OKYMEHTO060pOTa - KOMMYECTBO [OKYMEHTOB, MOCTYMUBLUMX U
CO3[aHHbIX B  agMUHUCTpaumy KaMeHCKOro CefibCKOro rnoceneHns  3a
ornpefeneHHbIn Nepuoga;

perncTpaums [OKYMeHTa - TMPUCBOEHME [OKYMEHTY pPerucTpalyMoHHOro
HOMepa 1 3anuncb B yCTAHOB/IEHHOM MOPSALKE CBEAEHNI O JOKYMEHTE;

HOMeHKNaTypa fefl - CUCTeMaTU3NPOBaHHbIN nepeyeHb HaMMEHOBaHWIA faen,
(hopmupyembiX B agMUHUCTpaumy KameHCKOro CcefibCKOro  MocesieHus, C
yKa3aHMeM CPOKOB UX XPaHeHWS;

[ie/10 - COBOKYMHOCTb [JOKYMEHTOB WM OTAENbHbIA AOKYMEHT, OTHOCALLMeCH
K OLHOMY BOMPOCY WAN Y4YacTKy [LeATeNIbHOCTU afMUHUCTpauny KamMeHCKOro
Ce/Ib,CKOro MoceseHus;

(hopMupoBaHue fena - rpynnupoBKa WCMOMHEHHbIX AOKYMEHTOB B fef0 B
COOTBETCTBUM C HOMEHKATYPOWA fen;

3NIEKTPOHHbBIN JOKYMEHT - JOKYMEHT, B KOTOPOM MH(opMauus npeacTaBieHa
B 3/1EKTPOHHO-LMDPOBOI (PopME;

3/IEKTPOHHBbIA  06pa3 [OKyMeHTa - 3/IeKTPOHHAA KOMWA  OOKYMEHTa,
M3roTOBNEHHOr0 Ha 6YMaXXHOM HOCUTEIE;
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3/IEKTPOHHas NnoAnuchb - MH(popMaLMsa B 3NEKTPOHHOWN (hopme,
KoTopas npucoefVMHeHa K [ApYro WHgopMauunm B 371eKTPOHHOW  (hopme
(nognucbiBaeMoin  MHGopMaLMmn) WA UHBIM - 06pa3oM  CBfizaHa C  TakoW
MHhopmaumen M KoTopas  MUCMOMb3yeTcd AN OfpefeneHus  vua,
MOANMCHIBAIOLLErN0 UH(OPMaLUIO;

CKaHVpOBaHMe JOKYMEHTA - NOJyYeHne 3/1eKTPOHHOIo 06pasa JOKYMEeHTa;

cuctema 3N1EKTPOHHOrO AOKYMeHToo6opoTa - MHMOPMALMOHHAA CucTema,
obecneumsarowad cbop AOKYMeHTOB (BKNHOYEHME AOKYMEHTOB B CUCTEMY), WX
006paboTKy, ynpasfeHne JOKYMEHTaMu U LOCTYN K HUM;

3/IEKTPOHHBIA  JOKYMEHTO060pPOT - AOKYMEHTO060POT C MPUMEHeHUEM
MHDOPMALMOHHOWM CUCTEMBI.

Il. Co3paHne OOKYMEHTOB B aMUHNCTPaLnNin KamMeHCKOro cefibCKOro nocesieHus
bnaHku [JOKYMEHTOB

11. Co3faBaemble AOKYMEHTbl O(OPMIAKTCA Ha GnaHKax, Ha CTaHAAPTHbIX
nuctax bymaru opmata A3 (420 x 297 mm), A4 (210 x 297 mm), A5 (148 x 210
MM) WAN B BUAE 3NMEKTPOHHbLIX JOKYMEHTOB W [OJIKHbl MUMETb YCTaHOB/EHHbI
COCTaB PEKBU3NTOB.

12. Kaxpgblh NUCT [JOKYMEHTa, O(OPM/IEHHbIA Kak Ha 6/11aHke, Tak U Ha
CTaHZapTHOM nucTe 6ymaru, 4O/MKeH UMeTb Nossd:

25 MM - /1eBOE;

15 MM - npaBoe;

20 MM - BEpPXHEeE;

20 MM - HMXHee.

CocTaB, BWfAbl, (OpPMbl 06pa3yoB 6M1aHKOB W 3/IEKTPOHHbLIX LWIAa6/I0HOB
6NaHKOB, MPUMMEHAeMbIX B agMUHUCTpaLMM KamMeHCKOro CefibCKOro mnoceneHuns,
ANA UX M3roTOBMIEHMA YyTBepXAatoTcst naBoil KameHCKOro cenbCKOro rnocesneHuns
Mo NPeLCTaBNEHNIO YNPaBAAIOLLEro Aeflamu.

13. TpaBoBble akTbl agMUHUCTPauMM KaMeHCKOro CefibCKOro noceseHns
oopMNAtoTCA Ha 61aHKaxX KOHKPEeTHOro Buaa LOKYMEHTOB:

6naHK NOCTaHOBNEHUSA aAMUHUCTPaLMM KaMeHCKOro CefibCKOro nocesieHus
(npunoxeHwue 1);

BnaHK pacnopskeHua agmmHucTpaumm KamMeHCKOro CenbCKOro MocesieHus
(npunoxkeHwve 2);

Mpy NOAroTOBKE [OKYMEHTOB, YKa3aHHbIX B HACTOAWEM MNYHKTE,
MCMONb3YHTCA 3M1eKTPOHHbIE WAa6/10HbI 6/1aHKOB AOKYMEHTOB.

O6pasybl 6/1aHKOB W 3/1EKTPOHHblE  WabMOHbI  6/1aHKOB  [JOKYMEHTOB,
yKa3aHHbIX B HaCTOALWEM NYHKTe, yTBepXxjatoTcsa MnaBoi KaMeHCKOro cebCKoro
noceneHus.
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14. B agMuHuCTpaumy KamMeHCKOro CenbCKOro rMocefeHns  UCMosb3yroTcs
crepytoLne 6naHku:

1) 6naHKM NMceM LOMHKHOCTHOrO NuLa:

["naBbl KaMeHCKOro cefibCKOro noceneHuns (npunoxexve 3);

2) 6naHK NucbMa agMUHUCTPaLMM KaMeHCKOro CefibCKoro noceneHuns

(npunoxexwue 4);

15. BnaHKM WM3rotaBnMBalOTCA TUMOrpaPcKkMm crocobom, a Takxke C
MOMOLLbIO KOMMbIOTEPHOW WM OPr.TEXHWKWU. KIcnosib3oBaHME KOMWUIA LBETHBIX U
OLHOLBETHbIX 6/1aHKOB 3arpeLyaeTcs.

16. B 3aBMCMMOCTU OT PacrosioKeHNs PeKBU3UTOB YyCTaHaBNMBAOTCA OAMH
BapuaHT 6/1aHKOB - MPOAO/IbHbIN.

19. PekBu3UTbl agMUHUCTPaUMM KameHCKOro CcenbCKOro nocesieHna W
HaVMeHOBaHVWe BWAa [OKYMEHTa pacrnonaraloT LUEeHTPOBaHHbIM  CMOCO60OM.
PekBM3nUT cnpaBoYHble [aHHble 006 agMuMHUCTpauuy KameHCKOro CenbCKoro
MocesieHNs pasMeLlaeTcs O4HUM M3 Croco60B: LEHTPOBaHHbLIM (Hayasio MU KOoHeLl,
KaXXJ0W CTPOKM PEKBU3MTA PaBHO YAaseHbl OT rpaHuL, 30Hbl PacnoNoXeHus
PEKBU3UTOB) WM (hNaroBbiM (KaXKAas CTPOKa PEKBU3MTA HauYMHAeTCs OT /1eBOM
rpaHuLbl 30HbI PaCMONOXeHUs PeKBU3NTOB). PekBM3UTBLI: fJaTa [OKYMEHTa,
PErncTpaumoHHbIA HOMEpP [OKYMEHTa, CCbl/IKa Ha PerucTpauuoHHbIA HOMep W
[aTy JOKYMEHTa pasMeLlaroTcs hiaroBbiM Croco6oM.

20. B agMmuHucTpaymn KaMeHCKOro cenbCKOro nocesieHnsa yCcTaHaB/MBaEeTCH
ClleAyoLNin coCTaB PEKBM3NTOB OKYMEHTOB:

1) HanmeHoBaHue;

2) [O/IKHOCTb LA, NOANMUCABLUErO LOKYMEHT;

3) NOANUCb LO/MHKHOCTHOrO NNUA;

4) BN, LOKYMEHTa,;

5) MecTo cocTaBneHns (U3[aHns) LJOKYMeHTa;

6) cnpaBoYHble AaHHble 06 opraHe BNacTu;

7) agpecar;

8) pata AOKYMeHTa;

9) perncTpaunoHHbIA HOMEP AOKYMEHTE;

10) HaMmeHoBaHWe MO0 aHHOTaUUA AOKYMEHTA,;

11) TEKCT LOKYMEHTa;

12) ccblnKa Ha UCXOAALLMIA HOMep 1 AaTy AOKYMeHTa afpecaHTa;

13) oTMeTKa 0 Ha/M4um NPUNOXKEHNIA;

14) rpudy cornacoeaHums;

15) rpug yTBEpPXAEeHUS;

16) Bu3a;

17) oTTUCK neyarwu;

18) oTMeTKa 0 3aBepeHnmn Konuu;

19) oTmMeTKa 06 UCMONHUTENE;

20) yKa3aHus Mo UCMOJIHEHUIO JOKYMEHTa;

21) 0TMeTKa 0 KOHTPO/e AOKYMEHTa;

22) 0TMeTKa 00 UCMOJIHEHUW JOKYMEHT,;

23) 0TMeTKa 0 KOH(MAEHLUMNAIBHOCTH.
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CocTaB peKBU3NTOB KOHKPETHOro JOKYMEHTa Onpefenserca ero BMAOM WU
HasHayeHnem.

Kpome nepeyncrieHHbIX PeKBU3UTOB, NPV MOArOTOBKE AOKYMEHTOB U B
npouecce paboTbl C AOKYMEHTAMW MOTYT MCNOJSIb30BATbCA [APYrne PeKBU3UTHI,
Hanpumep: OTMeTKa O NOCTYM/IeHNUN AOKYMeHTa B aAMWHUCTpauuio KameHCKOro
CENbCKOro noceneHus; oTMeTkN "CpoyHo", "OnepatnsBHO", "lNoanexxnT Bo3Bpaty"
N apyrue.

Mpn odopMIeHNN PeKBU3UTOB LOKYMEHTOB PeKOMeHAYEeTCH OCHOBbIBATLCA
Ha npaBsunax oYopMIEHUA PEKBM3UTOB (MPUIOXKeEHUe 5).

20. [na kaxporo Buaa 6NaHKOB YCTaHaBNMBAETCA CreAyoLniA CocTaB
PEKBU3NTOB:

1) pna 6naHka NOCTaHOBNEHUSA, PACNOPSXEHUSA afgMUHUCTPaUUY KaMeHCKoro
Ce/IbCKOro roceseHus:

BUA, OOKYMEHTa;

MeCTO COCTaB/ieHNs (M34aHNA) LOKYMEHTa;

OTMeTKM NS NPOCTaBNeHUA AaThbl U PperncTpalmoHHOro Homepa,

2) pna 6naHka nMcbMa agMuUHUCTpaUun KameHCKOro CenbCKoro noceneHus:

HalMeHOBaHMWe;

CnpaBOYHble faHHble 06 agMUHUCTPaL MM KaMeHCKOro CcefibCKOro rmoceneHuns
(nouToBbLIN agpec, HoMepa TenedoHa, TeneoHa-pakca, afpec 3NeKTPOHHON
MoyThbl U Apyrue CBefeHus);

OTMeTKM ANS NPOCTaBeHUA AaTbl U PerncTpaumoHHOro Homepa,

OTMeTKM NS CCbI/IKM Ha HOMEpP U ATy UCXOAALLEro AOKYMEHTA afpecaHTa;

3) ana bnaHka nucbMa 'naBbl KaMeHCKOro CenbCKoro rnocesieHus

CnpaBOYHbIe [aHHble (MOYTOBLIN adpec, HoMepa TenedoHa, TeneoHa-gakca,
afipec 3N1eKTPOHHOM NOYTLI U Apyrue CBeAeHUs);

OTMeTKM ANS NPOCTaBeHUA AaTbl U PerncTpaumoHHOro Homepa,

OTMeTKM NS CCbI/IKM Ha HOMep U AaTy UCXOAALLEro AOKYMEHTa afjpecaHTa.

MoarotoBka MPOEKTOB MpPaBOBbIX aKTOB aAMUHNCTPaLNI KamMeHCKOro cenibCcKoro
noceneHud

22. CTPYKTYpHble nojpasfeneHns agMUHUCTpaLmn KaMeHCKOro CenbCKoro
rnoceneHns npegocTasnsatoT [FnaBe KaMeHCKOro cefibCKOro noceneHuns npoeKThl:

MOCTaHOBNEHWNA U PacropsHXKEHUIN afAMUHMCTPaLMM KaMeHCKOro CefbCKoro
nocenexHvsa (NpunoXxeHus 6);

23. MpaBoBbIMK aKTaMK agMUHUCTpaUMM KaMeHCKOro cefibCKoro noceneHus
ABNAKOTCA MNOCTAHOB/IEHUA W PacropshKeHUs agMUHUCTpaumMm  KaMeHCKOoro
Ce/Ib,CKOro rocefieHUss HOPMAaTMBHOIO M HEHOPMATUBHOrO XapakTtepa (ganee
MMEHYHOTCS - MPaBOBbIE aKTbl).

[MpaBoBble aKTbl MPUHUMAOTCA agMUHUCTpaLmenr KameHCKOro cefibCKOro
MoceneHNss B COOTBETCTBMM W Ha OCHOBaHUM KOHCTUTYUMM Poccuinckoi
depgepaunn, hegepasbHbIX KOHCTUTYLMOHHbIX 3aKOHOB, (PefepasibHblX 3aKOHOB,
yKa3oB 1 pacnopsbkeHuii MpesungeHTa Poccuiickoin degepauun, nocTaHOBEHUI 1
pacnopsbkeHuii MpaBuTenbcTBa Poccuiickoin ®egepaunn, 3aKOHOB U MHbIX
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MpaBoOBbIX aKTOB YensibuHCKOM 061acTh, a TakKxkKe MO0  OPraHU3auuoHHbIM - U
APYrvM BONpocaMm, CBA3aHHbIM C OCYLLLECTB/IEHNEM CBOMX MOSTHOMOYMIA.

24. MMpaBuia NOArOTOBKN 1 0hOPMJIEHNSA NPOEKTOB HOPMATUBHbIX MPaBOBbIX
aKTOB [O/DKHblI 06ecneynTb UX COOTBETCTBUE TPebOBaHUAM 3aKOHOLATENbCTBA U
HacToAWen VIHCTpyKL MK,

25. HopmaTuBHbIA NpaBOBOM aKT - 3TO MWUCbMEHHbIA O(pULMNANbHbIN
AOKYMEHT, MNPUHATBLIA  (M30aHHBbIA) B OonpefeneHHoW qopme B npedenax
KOMMETEHUMN W HanpaBfieHHbIA Ha YCTaHOB/IEHWE, W3MEHEHME WU OTMeHY
MpaBoBbIX HOpPM. B CBOK ouyepefdb, MO MPaBoOBOM HOPMOMW MPUHATO MOHUMATb
obuleobsa3aTenibHOe npefnucaHne MOCTOSAHHOTO WM BPEMEHHOrO Xapakrtepa,
paccyMTaHHOE Ha MHOrOKpaTHOe NPYMEHEHME.

26. OTBETCTBEHHOCTb 3a KauyeCcTBO MOArOTOBKW, NPaBU/IbHOCTb OPOPMIEHNS
MPOEKTOB NPaBOBbIX aKTOB, MX HE0O6XOAMMOe corsacoBaHuWe C [O/IHXKHOCTHbLIMU
NMUaMn 1 OpraHn3auuaMmn HecyT PYKOBOAUTENN CTPYKTYPHbIX MOApasfeneHui
agMUHUCTpaL MM KameHCKOro CenbCKoro rnocesieHns.

MpoeKTbl MPaBOBbLIX aKTOB, MOArOTOB/IEHHbIE C HapyLIeHWUAMU TpPeboBaHWA
NHCTpyKuuKn, C owwnbkamm U oneyaTkamu, BO3BPALLAIOTCA WCMOSHUTENIO
[OKYMeHTa Ha fopaboTKy 1 MOBTOPHOE COr/iacoBaHue.

27. T1poeKTbl MNpaBOBbIX aKTOB agMUHUCTpauun KaMeHCKOro ceflbCKoro
noceneHns 06sa3aTe/IbHO COracoBbLIBAKOT CleAytole [LO/MKHOCTHbIE Nnua B
C/efytoLLEeM MOPALKE:

crneumanuncT rno B3aMMoLeNCTBUIO C NPaBOOXPaHUTENbHbIMW OpraHamu;

PYKOBOAMTENIN  CTPYKTYPHbIX MNOApasfeneHnid, K BeAeHU0  KOTOpbIX
OTHOCUTCA peLleHne Bonpoca.

28. CpokK cornacoBaHusi NPOEKTa NPaBOBOro akTa KaXKAbIM PYKOBOAMTENEM HE
[O/MKEH MPeBbILWAaTh TPeX paboumx AHei Co AHSA MOCTYNIeHUs NpoeKTa NpaBoBOro
akta. [1na nposefeHNs NPaBoOBOM 3KCMEPTU3bI MPOEKTOB NPaBOBbLIX aKTOB, a TakXe
[19 COrnacoBaHuMa MPOEKTOB NPaBOBbIX aKTOB, MPeycMaTpuBatoLLNX BbleneHue
CPeAcTB U3 MeCTHOro 6rpxetra, B PUHAHCOBOM YnpaBfieHUW agMUHUCTPALMK
KameHCKOro cenbCKoro rmocefieHUss  YyCTaHaB/IMBAETCA CPOK He 06ofee NATU
pabounx aHen. MpaBoBble akTbl 06beMOM 60/ee 20 CTpaHuUL, paccMaTpuBatoTCA B
TeyeHune NATU pabounx AHei.

[MpaBoBble aKTbl, MOCTYNUBLUME Mocne 13 4acoB, PerncTpupyroTcs Ans
NMPoBeAeHNs 3KCNEPTU3bI CEAYIOWNM paboumM LHeM.

29. MMpoeKTbl NPaBOBbIX aKTOB, He MPOLUEALIME MPaBOBOM 3KCNEPTU3bl NS
[a/IbHENLLIEero cornacoBaHusa He NPYHUMAaOTCS.

30. Ecnu B pe3ynbTare npaBoBOM 3KCMEPTM3bl B MPOEKTbl NPaBOBbIX aKTOB
HeoO6X0AMMO BHECTU M3MEHEHWs, TO MPOEKTbl BO3BPALLAOTCA UCMONHUTENO NS
fopaboTkn. [opaboTaHHble MO0 3amMeyaHWAM MPOEKTbl MNPaBOBbIX aKTOB B
0043aTe/IbHOM MOpsAAKe NOAMexar NMOBTOPHOMY COr/laCOBaHUIO C PYKOBOAUTENEM
CTPYKTYPHOTO  nofpasfeneHns  agMUHUCTpaumMm  KaMeHCKOro  CefibCKOro
rnoceneHuns, paspaboTaBLUEro MPOEKT MNPaBOBOIO akTa, WM Hanpa./IEHUIO KOMuii
MPOEKTOB MOCTAaHOB/IEHWUW agMUHUCTPaLUY KameHCKOro CefibCKOro MnocesieHuns,
MPUHMMAaEMbIX OMPOCHbIM MOPsAAKOM, B TpoKypaTypy YBe/bCKOro parioHa A/
03HaKoOM/eHNs (CBefeHus).
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31. K npoekTy npaBOBOro akTa npunaratTcs:

1) nosAcHWTeNbHaa 3anucka, MNOAMUCaHHas PYKOBOAWUTENEM CTPYKTYPHOrO
nofpasgeneHus agMUHUCTPaLMn KameHcKoro CENbCKOro noceneHus,
NMOArOTOBMBLLErO NPOEKT NPaBOBOro akTa, rae ykasbiBatoTca:

COCTOSIHME 3aKoHOAaTe/lbCTBa B COOTBETCTBYHOLLEN cdepe NpaBOBOro
perynnpoBaHus;

000CHOBaHMe HeO06X04MMOCTI NPUHATUA NMPABOBOr0 aKTa;

pa3BepHyTad XapaKTepucTuKa npepnaraemoro pelleHus, ero OCHOBHbIX
MOSIOXKEHWNA;

MPOrHO3 couManbHO-3KOHOMMUYECKNX NOCNEACTBUIA ero NPUHATUS;

(PMHAHCOBO-3KOHOMMYECKOe 000CHOBaHMe (B ciy4asdx, Korga peannsayums
npegnaraeMbiX peweHnin noTpebyet AOMOMHUTENbHLIX MaTepuasibHbIX U UHbIX
3arpar);

NPeaNoXXeHNs No NOAroTOBKE M NMPUHATUIO NPaBOBbIX aKTOB, HEOOXOAUMbIX
ANA peanunsauumn rnpeanaraemMblxX peLLeHnii;

NpaBoBble aKTbl aAMUHUCTpaLUN KaMeHCKOro CenbCKoro rnocesieHns, 0TMeHa,
N3MEHEHWe UM AOMONIHEHNE KOTOPbIX, MOTPebyeTca B Cy4vae BCTYM/IEHUA B CUY
npeanaraemoro npaBoBOro akTa;

2) VHble CrnpaBOYHble MaTepuasbl.

K NpoeKTy NpaBOBOro akta, OTMEHAKLWEro paHee NPUHATbIE NPABOBLIE aKThI
WO BHOCALLEro B HWUX W3MeHeHWd, 00fA3aTe/lbHO NPWIaralTcA KOMUWU paHee
NPUHATBIX NPaBOBbIX aKTOB.

32. CornacoBaHHbIn BCEMW LO/MHKHOCTHLIMU NNLLAMW MPOEKT NPaBOBOro akTa
nepegaeTcsa Ha nognucaHune Mnase KameHCKOro CenbCKoro noceneHus.

33. B cny4yae He noanucaHus [naBoi KaMeHCKOro CefibCKOro MocesieHns
npeAcTaB/lEHHOro MPOeKTa MpPaBOBOro akTa MPOEKT [AOKYMEeHTa HanpaBnseTcd
NO/DKHOCTHOMY ULy, KOTOPOMY ajpecoBaHa pesontoumsa [naBbl KameHCKOro
Ce/Ib,CKOro rocefieHns, NM60 WCMOMHUTENO AOKYMeHTa (eCnM B Pe3osiiouumn He
YKa3aHO KOHKPeTHOe A0/IXHOCTHOe NnL0).

34. Pernctpauus nognucaHHblX MnaBoii KaMeHCKOro cefibCKOro mnoceneHmns
NMPaBOBbIX AKTOB OCYLLECTBMAETCA OTBETCTBEHHbIM 3a PErucTpauuio npaBOBbIX
aKToB creunannctoMm KameHCKOro cenbCKoro rnoceneHus.

35. Konuu npaBoBbIX aKTOB agMUHUCTpaLuMn KaMeHCKOro CceflbCKOro
NnoceneHns 3aBepsAloTCAa KPyrnion neyatbto. OTTUCK neyaTn CTaBUTCA Ha MECTO
MOAMUCK AO/MKHOCTHOIO NALa, NOANUCaBLLErO MPaBOBOM akKT.

Konun  noAnucaHHbIX WM 3apPerucTpMpOBaHHbLIX  MPaBOBbIX  aKTOB
TUPXMPYIOTCA W B TeyeHMe Tpex paboumx [AHeil paccblnaklTcs CTPoro B
COOTBETCTBMM C MpeAcTaBfieHHbIM  UCNOMHUTENEM  MepeyHeM  PacCbIIKK,
YKa3aHHbIM B /IUCTE COrfiacoBaHus.

OTBETCTBEHHbIA 3a PEerucTpauuio MpaBOBbIX aKTOB CreuuanucT  BblaaeT
3aBepPEeHHbIE KOMWW MpPaBOBbIX aKTOB aAMWHMUCTpaunm KameHCKOro CenbCKoro
rnocesieHUA: opraHamM BNacTW MO YCTHbIM 3anpocam; rocyaapCTBEHHbLIM OpraHam U
opraHusaumamM no NMUCbMeHHbIM 3anpocaM Ha uMA ['naBbl KamMeHCKOro cenbCKoro
MocefieHUs B TeYeHMe ABYX paboumnx gHeil.
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36. MOANVHHUKMA NPaBOBbIX aKTOB XPaHATCA B aAMUHUCTpPaLUU B TeyeHue
Tpex /fIeT, Nnocne 4Yero (OPMUPYHOTCA B [ena W MepefarTcd Ha XpaHeHwe B
apXMBHbIA OTAEN YBEeNbCKOro MyHULMNAILHOIO painoHa.

37. lNpaBoBble aKkTbl OOPMAAKTCA Ha 6GnaHKax YCTaHOB/IEHHOro o06pasua
(hopmata A4 (210 mm X 297 MM) C N306paXkeHeM NOIHOIo repba aAMUHUCTPaL MK
KameHCKOro cenbCKoro nocesneHns B MHOroOLBETHOM BapuaHTe B LieHTPe BepXHEMN
yactu 6naHka (npunoxkeHusa 1,2).

38. B cnyyae pasmelleHUs NpaBoOBOro akta Ha AByX (U 60/ee) nnMCTax TEKCT
BTOPOro (U KaXKAoro nocneayrollero) nmcta oopmaseTca Ha 6/1aHke "BTOPOro
nncTa™ yCTaHOB/IEHHOTO o6pasua UM A0/MKeH OblTb MPOHYMepoBaH apabcKumu
ungpamMy No LEHTPY BEPXHEro nons nucrta 6e3 npocTaBfieHUs TOYEK, YEPTOYeKk,
KaBbl4eK 1 HanuncaHns 6yks "cTp.".

[MpnNoXXeHUa K MPaBOBbIM akTaM OQOPMIAKOTCA Ha CTaHZAPTHbIX AUCTax
oymarn opmarta A4 (210 mm X 297 Mm).

39. TekcT nNpaBOBOro akTa Habupaetcsa B TeKCToBOM pepdaktope Word for
Windows c¢ ucnosib3oBaHuem wpudta Times New Roman Cyr pasmepom N 14
yepes OfMHaPHbIA MeXAYCTPOUHbIA UHTEpPBaN.

Mcnonb3oBaHve WpndToB, oTanyHbix OoT Times New Roman Cyr, a Takxe
LUPUPTOB "NONYXXUPHBIA™, "KypCcuB", "NogYEPKHYTLIA™ 3anpeLlaeTcs.

40. Kaxpabli HaneyaTaHHbIA /INCT MPaBOBOr0 akra, OOPM/EHHbIN KaK Ha
bnaHke, Tak 1 Ha 00bIYHOM N1CTe hopmaTa A4, LO/HKEH UMETb MOSS:

25 MM - N1eBOE;

15 MM - NpaBoe;

20 MM - BepxHee;

20 MM - HUXHee.

41. [aTa peructpauumn npaBoBOro akra opopmaseTcs LMppoBbIM CNoco60M B
cnefytoLein nocnefoBaTelbHOCTU - Ynucno, mecsd, rog (Hanpumep: 13.06.2010 r.).

Uncno mecaua C nepBoro Mo [AeBATOE O(OPMAATCA C MPOCTaB/IEHVEM
Bnepeau undgpbl Homb (06.05.2010 r.).

[laToin pernctpaumy NpaBoBOro akTa ABMAETCA fJaTa ero nognucaHua Inasow
KaMeHCKOro cefib.CKOro rnoceseHus.

42. TMocTaHoBNEHUAM aaMUHUCTpaUnuM KamMeHCKOro CenbCKOro mnoceneHus
nprcBanBatOTCA NOPALKOBbIe perncTpaLoHHble HOMepa B TeYeHne roga, Kotopble
oopmnstoTcsa apabekmumm uudgpamu. Meped undpoint ctasutes 3Hak “"N™ 1 npoben.

Hanpumep:

NocTaHoBNEHVEe aaMUHUCTPaunnm KamMeHCKOro CefibCKOro MoceneHmsa oT
18.02.2010 r. N 77.

Pacnops>xeHUaAM  agMuUHUCTpaumm  KamMeHCKOro  CenbCKOro  MnocefieHus
npucBanBatoTCA NOPALKOBbIE perncTpaLoHHble HOMepa B TeYeHne roga, Kotopble
oopmnAoTcA apabCckumu uugpamu ¢ gobasneHnem pgeguca n 6ykBbl p"
(CTpOYHOI) nocne Homepa.

Hanpumep:

pacnopsXXeHue  agMuUHUCTpauuMy  KameHCKOro  CefbCKOro  rocesfieHus
21.02.2010 r. N 145-p.

43. HanmeHoBaHMe NpaBOBOro aKTa:
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1) [O/MKHO B KpaTKoW (opme OTpaxaTb npeamet npaBoBOro
perynMpoBaHnas 1 COOTBETCTBOBaTb  COAEpXaHWK  MpaBOBOr0  akTa,
(hopmynunpoBaTbCA B BUAEe 0TBeTa Ha Bonpoc "O yem?" ("O kKom?").

Hanpumep:

O lNMonoxeHuwn...;

O BHeCEHMM U3MEHEHWNI B NOCTaHOB/IEHNE. .

O npu3HaHUK yTpaTUBLLNMUK CUNY...;

O cocTaBe paboyeit rpynnel...;

2) pa3MeLLaeTcs HMKe PEKBM3UTOB "AaTa AOKYMeHTa" U "perncrpaumoHHbIiA
HOMep [OKyMeHTa" cpa3y OT NeBOro nons Ha paccrtoaHum 10 caHTUMETpPOB OT
BEPXHET0 Kpas /InCTa;

3) nuweTca C MNPOMUCHON OYKBbl Yepe3 OfMHAPHbLIA MEXAYCTPOUHbIN
WHTEPBA/, BbIPpaBHMBAETCA MO 06eMM rpaHuLamM 30Hbl PacrofioXeHUs PeKBU3UTA,
HE COAEPXXUT TOUKM B KOHLLe 1 opopmsiseTca 6e3 KaBblYek.

44. CopeprkaTenbHaa 4yaCTb NMPaBOBOr0 aKra OTAENAETCa OT HauMeHOBaHMA
ABYMSA MeXAYCTPOUHbIMU WHTepBasiaMu, BblpaBHMBAeTCA MO /1eBOW W NpaBoi
rpaHuMLLam TeKCTOBOro noss (Mo LWMpPUHe NnevaTHoM CTpaHuLbl).

Kaxabli ab3al, HaunHaetca otcTynom 1,25 caHTMMeTpa OT JIEBOM rpaHuLbl
TEKCTOBOro nons.

45. CopgepxxaTenbHas YacTb MPaBOBOro akta MOXeT COCTOATb U3 BYX YaCTeil:
KOHCTaTupytollein (npeambyna) u NOCTaHOBASAOLWEA (4N MOCTAHOBMEHMIA),
pacnopsanTensHOW (419 pacrnopsiKeHuin).

[MonoXKeHs HOPMaTMBHOIO xapakTepa B npeambyny He BKIHOYatoTCA. Eciu
npeambyna COLEPXXUT CCbINIKM Ha NPaBOBble aKTbl, TO YKa3blBAOTCA UX PEKBU3NTDI
W HavMmeHoBaHuWe. [Mpeambyfia MOXET OTCYTCTBOBATb, €C/M MpeAnuCbiBaeMble
[EeNCTBNA He HYXXAKTCHA B Pa3bsCHEHUN.

KoHcTatupytowas uyactb (mpeambyna) MOCTAHOB/IEHUA afMUHUCTpaLUn
KaMeHCKOro CcenbCKOro noceneHns 3aBeplLuaeTca Cc/oBamMu C  ABOETOYMEM:
"ApMUHUCTpauma KameHckoro cenbckoro noceneHna TMOCTAHOBAAET:",
KOTOpble  pacnonaratTcd  Ha  OTAeNbHOW  CTPOKe M O(POPMAISAHOTCS
LEHTPUPOBAHHBIM crnocobom. CnoBo "MOCTAHOB/AET" nuweTcs
nponucHbiMM  OykBamnW.  Hwke Ha  cregylowein  cTpoke — ogopmaseTcs
NMOCTaHOB/AKOLLAA YacTb NPaBOBOro aKra.

B pacnopsxeHuax agMUHUCTpauumM KameHCKOro CenbCKOro mnocesieHns
TpadapeTHOe C€noBO OTCyTCTBYeT. KOHCTaTupyrowas yactb pacnopsxeHus (ecnu
MMeeTCA) 3aKkaHuMBaeTCA  ABoeTouMeM. HumKe, Ha cnefyloLlein  CTPOKe,
oopmnseTca pacnopsagnTesibHas 4acTb NPaBOBOro aKTa.

46. MNepBas CTPOKa MNOCTaHOBNAIOLEN (pacnopsauTeNibHOM) YacTu NpPaBoBOro
aKTa HauyMHaeTCs Ha paccTosaHuM 1,25 caHTUMeTpa OT /IEBOIN rpaHuLbl TEKCTOBOIO
nons.

47. B nocTaHoBnsoLWen (pacrnopaauTensHoOM) 4acTu  MNpaBOBOro  akTa
npegnucaHns oopMIAIDTCA B BUAE MYHKTOB, KOTOPblE HYMEPYHOTCS apabCKumMu
undpamm ¢ Toukoin. Hanpumep: 1., 2. 1 TaK gasnee.

MyHKTbl 3aroNoBKOB He uMetoT. Cregytowiee 3a LMMPOA C TOUYKOWA CNOBO
MULWEeTCA C NPONUCHON BYKBbI.
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[MyHKTbl MOTYT NOAPA3AeNnAaTbCA HA MOAMYHKTbl,  KOTOPble  HYMepyTcs
apabckumm unudpamm ¢ Kpyrnioi ckobko. Hanpumep: 1), 2), 3) u Tak gasnee.

Cnegytouiee 3a UMGPON C KPYrnoM CKOOKOW CMOBO MULIETCS CO CTPOYHOM
OYKBbI, a B KOHLIe NMOAMNYHKTa CTaBUTCS TOUKA C 3ansTOoW.

MyHKTbl ¥ NOAMYHKTbI NPaBOBOro akrta MOryT MoApasfenaTbcA Ha ab3aubl.
Kaxabli ab3al, HauMHaeTCq C HOBOW CTPOKM Ha pacctosHum 1,25 caHTMMeTpa oT
NeBOW rpaHuUbl TeKCTOBOro nonsd. Ab3aubl He 0603HayatoTCa UugpaMu, HO KX
Hymepauuns nopgpasymeBaetcd. OTcyeT BefeTcs OT ab3aua, HayMHaklowerocs ¢
uMppbl, o6o03Havarowein nyHKT (noAnyHKT). Tlpu  ccbinke Ha ab3ay, ero
noApasymeBaemblii HOMep NPonucbiBaeTca cnosamu. Hanpumep: ab63al nepsblid, B
ab3alle BTOPOM U TakK Aanee.

48. B 3HauuTeNlbHbIX MO O06beMYy MpPaBOBbIX akKTax MYHKTbl 6/IM3KOro
cofepXXaHna 00beAUHAIOTCA B rNaBbl, KOTOPbIE HYMEPYHOTCA PUMCKUMU Ludpamm
C TOYKOW 1 UMET 3aronoBku (Hanpumep: IV. 3agaun n gyHKLMM ynpasneHus), a
MYHKTbl UMEIOT CKBO3HYHO HyMepauuto. 3arofoBOK rnasbl NOCAe PUMCKOW LUgpbI
C TOYKOW HauyMHaeTcs C MNPOMMCHON OykBbl. TOYKA B KOHLE 3arosioBKa He
CTaBUTCH.

[NaBbl 00bLEAUHANOTCA B pasfenbl, KOTOpPble HYMEPYKTCA PUMCKUMMU
UMdpammn ¢ TOUKOM N UMEIOT 3arosiI0BKM.

Hanpumep: Pasgen |. Obuwme nonoxxeHus

49. B KayecTBe UCTOUYHNKOB O(MLMaNbHOTO 0Ny6IMKOBaHMA NPaBOBbIX aKTOB
yKasblBaeTca  OPUUMaIbHBIA  MHTEpHe-CanT  aAMMHUCTpauuMm  KaMeHCKoro
Ce/Ib,CKOro MnocesieHuns.

50. lMpu ccbinke B TEKCTe MNOCTaHOBAAWOLWEN (pacrnopsauTeNibHOW) YacTu
MpaBoOBOro akTa Ha:

1) noctaHOBNEHUSA aAMUHUCTpauun KameHCKOro CcefibCKoro nmnocenieHus
yKasblBaeTca UX oduuuasbHoe 0603HaYeHne: pPeKBU3UTbI U HaMMeHOBaHWe
NMpPaBoOBOro aKTa.

2) (hefiepasibHble 3aKOHbI, YKa3bl U pacropskeHuns lNMpe3ngeHTa PoCCUMIACKON
denepaunn, nocTaHOBEHUA W pacnopskeHus [MpaBuTenbcTtBa PoCCUIACKON
depepaunn, 3akoHbl YensibUHCKOW 06/1aCTU  YKa3blBatOTCA  PEKBU3UTHI U
HauMeHOBaHWe.

[aTta ykasblBaeTca TakMM 00pa3om, Kak Obl1 opuuLnaibHO 3aperncTpupoBaH
MpPaBOBOW aKT.

Hanpumep:

depfepanbHblil 3aKOH 0T 6 mapTa 2006 roga N 35-®3 "O npoTuBoAeACTBUN
Teppopusmy";

noctaHoBneHue MpasutenbcTea Poccuiickon Pegepauun ot 20 sHeaps 2011
r. N 13 "O BHeceHWW WU3MeHeHMs B MepeyeHb BUOB [eATeNIbHOCTU B Cepe
3[paBooxpaHeHuns, cthepe 0bpasoBaHMsA M COUManbHOM ciepe, OCYLLECTBSEMbIX
OPUAMYECKUMN  NNLAMWU U MHAUBUAYA/IbHbIMW  MPeANpUHAMATENAMKY, B
OTHOLUEHUN KOTOPbIX MNaHOBble MPOBEPKN MPOBOAATCH C YCTaHOB/IEHHOM
NnepnoanYHoCTbH";
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pacrnopshxeHue MpaBuTenbcTBa Poccuiickoin defepaumm ot 17 fekabps
2010 r. N 2267-p;

3akoH YensabuHckoit obnactn ot 30.05.2002 r. N 87-30 "O HOpMaTMBHbIX
NpaBoBbIX akTax YensabuHCKom obnactn™.

51. Ecnn npoekT npaBOBOro akTa Bfie4eT 3a COOOA W3MEHEHMEe Wan
Npu3HaHWe yTpaTUBLLUNUMUK CUY pPaHee MPUHATLIX NPaBOBbIX aKTOB, TO YKa3aHue
06 3TOM BK/HOYaeTCA B MPOEKT [AaHHOr0 MNpPaBOBOr0 akra WauM OopMIAeTCH
O[lHOBPEMEHHO B BMJE OTAe/NIbHOro NpoeKTa NpaBoBOro akTa.

52. He ponyckaeTcs BHeCeHMEe W3MEHEHWI B MPaBOBOW aKT, BHOCALLWIA
M3MeHeHWs B OCHOBHOW NpaBOBOW akKT.

53. Ecnu B paHee NpUHATLIA NPaBOBOW aKT HEOO6XOAMMO BHECTU WU3MEHeHWUs
(3amMeHa MM WCKMOYEHME CNOB, UUPP, NPeANOXKeHUW, CTPYKTYPHbIX eaunHuL,
[OMOSIHEHNE  CTPYKTYPHOW  e4UHWUUbI  HOBbIMW  C/I0Bamu, undppamu,
MPeanoOXeHUAMN WU UCKIKOYEHNE W3 CTPYKTYPHOW eAuMHMUbI CMoB, LUUdp,
NpeanoXeHnin), To paspabaTbiBaeTCA COOTBETCTBYHOLWMIA NPOEKT MPaBOBOr0 aKTa,
B HaMMEHOBaHUN KOTOPOro COAEPXKUTCH C/NOBO "M3MEHEHME" B COOTBETCTBYIOLLEM
yucne U nagexe.

Hanpumep:

O BHeCEHUW U3MEHEHWIA...;

O BHECEHNWN U3MEHEHNA....

54. Mpun pa3paboTKe NpPOeKTa NPaBOBOr0 akTa O BHECEHWM W3MEHEHWIA B
paHee MPUHATLIA NPaBOBOM aKT YKa3blBaeTCA WCTOYHUK €ro ouumaibHOro
onybnnkoBaHus. Ecnm B MpaBOBOM aKT OblM paHee BHECEHbl WM3MEHEHUSs, TO
YKa3blBaeTCA TaKXe MCTOUYHUK OPuumnanbHOro ony6sMKoBaHMSA MPaBOBbIX aKTOB,
KOTOPbIMU ObININ BHECEHbl 3TW WU3MEHEHWA, a MpU OTCYTCTBUM WX My6auMKauun
yKa3blBaeTca AaTa UX NpuHATUA B XPOHONOMMYECKOM MOPALKe.

55. Ecnu paHee MpUHATBLIA NPaBOBOW aKT WAW €ro CTPYKTYPHYH efuHuLY
HeobXxo4nmo Npu3HaTb  YTPaTMBLLUUMU cuny, TO pa3pabaTbiBaeTcs
COOTBETCTBYHOLLMIA NPOEKT NPaBOBOro akTa C COOTBETCTBYOLMM HaUMEHOBaHUEM.

Hanpumep:

O npusHaHUW YyTPaTUBLLNM CUNY....

[Mpy NpU3HaHUW NPUHATOrO NPaBOBOr0 akTa yTPaTUBLUMM CWUY MOMHOCTbLIO
WAN YaCTUYHO KaK camM NpaBOBOW aKT, TaK M BCE NPaBOBble aKTbl U CTPYKTYpPHbIe
eAVHULbI MPaBOBbLIX AaKTOB, KOTOPbIMW BHOCWUANCL W3MEHEHWUSA, NPU3HaKTCA
yTpatuswiuMu cuny. NMpaBoBble aKTbl YKa3blBAKOTCA B XPOHONOMMYECKOM NOPSAKe
C COOTBETCTBYHOLMUM UCTOYHUKOM O(hMLMa/IbHOrO Ony6/1MKOBaHUS.

Hanpumep:

[Mpu3HaTL YTPATUBLLUMW CUNY:

MYHKT 2 NOCTAaHOBNEHUA aAMUHUCTPaUUN KamMeHCKOro CenbCKOro noceneHus
ot 10.02.2010 r. N 38 "O npoBefeHUN KOHKYPCOB"

NOCTaHOB/IEHNE aAMUHUCTPauMM KamMeHCKOro CceflbCKOro rocefieHns ot
12.12.2010 r. N 235 "O BHECEHMM M3MEHEHWNA B MOCTAHOB/IEHNE afMUHNCTPAL MM
KameHckoro cenbckoro noceneHuns ot 11.02.2010 r. N 48.

56. Kaxpoe M3MeHeHue [LO/HKHO ObiTb OPOPMIEHO OTAE/IbHO C YKa3aHWEeM
KOHKPETHOW CTPYKTYPHOI eiHMLbI MPaBOBOr0 akTa, KoTopas U3MeHSEeTCA.
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57. Ecnv B NyHKTe MpPaBOBOro akta HeoOXOAMMO MPOU3BECTW 3aMEHY CNoBa
WK C/IOB B HECKONbKUX CyyasaX M 3aMeHSEMOE C/I0BO WK C/l0Ba yNoTpebeHbl B
pasHbIX YnMciax v nagexax Moo B O4HOM M TOM Xe YunC/e, HO B pasHbIX Magexax,
a Apyrvue n3MeHeHUs B 3Ty CTPYKTYPHYIO eAVHNLY He BHOCATCHA, TO NPUMEHSETCA
crefytoLLas (hopMyiMpoBKa:

B nyHkTe 1 nocTaHOBNEHWA aaMUHUCTpauum KamMeHCKOro CenbCKoro
noceneHusa ot 11.02.2010 r. N 48 "O nposefeHnn KOHKypcos" cnosa "... (cnosa
YyKas3blBalOTCA B  WUMEHUTENIbHOM  nafjexe eAWHCTBEHHOro  4wucna).." B
COOTBETCTBYHOLNX YNCIE U NaeXe 3aMeHUTb cioBamm ... (C/i0Ba YKa3blBatOTCA B
UMEHUTE/IbHOM NafeXke eAUHCTBEHHOr0 4ucna)..." B COOTBETCTBYHOLLMX YUC/e U
nafexe.

58. Mpu BHeCceHMM M3MeHEHMUs B MPaBOBOM aKT CHayana yKa3blBaeTCs, Kakas
CTPYKTYpHas efuHMLA W3MEHSETCS, NMOTOM YKa3blBaeTCA XapaKTep W3MEHeHW.
BHeceHVMe W3MeHeHW B MpaBOBOM aKT cnefyeT OMOPMIATL HauuMHas C
HaVMeHbLUEN CTPYKTYPHON efNHULbI.

Hanpumep: nognyHKT 1 nyHKTa 2 MOCTaHOBNEHWUS agMUHUCTPaL UK
KameHckoro cenbckoro noceneHna ot 11.02.2010 r. N 48 "O nposefeHuu
KOHKYPCOB" AOMO/IHUTL NMPEANOXKEHNEM CNEAYIOLLEro codepXaHua: "............... "

59. lNpwu BHECEHUW [OMOMHEHWU B MYHKT, MOAMNYHKT, ab3al, yKa3blBalTCA
CNoBa, NMocne KOTopbIX 3TO AOMNO/IHEHNE JO/MKHO HAXOAUTLCS.

Hanpuwmep:

NYHKT 1nocne cnos "........... " OMOMIHUTL cnoBamm "......"

60. B cnyyae ecnvM [ONOMHAEGTCA C/NOBaMWU CTPYKTYpPHad eAuvHuLa MyHKTa
MPaBoOBOr0 akTta W 3TO [OMOJ/IHEHWE [O0/MKHO HaxOAWUTbCA B KOHLUE [JaHHOM
CTPYKTYPHOMN eAunHULLbI.

NOANYHKT 1 NyHKTa 2 4ONONHUTbL CnoBaMu “..........

61. Ecnu npu M3MEHEHUM TMpPaBOBOrO aKTa ero CTPYKTYPHblE eAVHULbI
(pa3gen, rnasa, NYHKT, MOANYHKT, ab3au), MPUMIOXEHUA K NPaBOBOMY aKTy
NCKNOYaKTCA M3 TeKCTa, TO WX NPU3HAKT YTpaTUBLUMMMK CWUY, a MNOo3ULuMK,
CTPOKW, NPeLN0XeHNS, CNoBa, LNPPbI - NCKOYAKOT.

Hanpuwmep:

NYHKT 1 Npu3HaTh yTpaTusLLUM CUNy;

ab3alL, BTOPON NyHKTa 2 MPU3HaTb YTPaTUBLUUM CUNY;

npunoxeHne 1 Kk lopaaKy Ha3HayeHWs W BbINAAaTbl MEHCUX MO CAy4yaro
noTepy KOpMUIbLa NPU3HaTh YTPaTUBLLUM CUNY;

CNOBO ''MONOXEHME" UCKMIOUNT;

CTPOKY ".......... " UICKNOYNTb.

[Mpn nCKNYEHNN pasgenos, rnas, MyHKTOB, NOAMYHKTOB MPaBOBOro akTa He
[ONYyCKaeTCA W3MEHEHWe Hymepauuu pasfenos, rnas, MNYHKTOB, MOAMYHKTOB
NMpaBOBOro aKTa.

62. B cnyyae ecnu HoBble pasgenbl, MNaBbl, NYHKTbI, NOANYHKTbI, KOTOPbIMU
[OMNOJIHAETCA paHee NPUHATBIA MPaBOBOM aKT, MNOMELLAKTCA B CepefMHY TeKCTa,
MM NpucBaMBaloTCA HOMepa, COCTOfALME U3 HOMepOB pa3fenos, rnas, MYHKTOB,
MOANYHKTOB MpPaBOBOr0 akra C [fo6aBfieHWeM [OMOMHUTENIbHbIX MOPALKOBbIX
HOMEpOB, HauMHasa C NepBOro, NOMeLLaeMbIX Yepes Aeduc K OCHOBHbIM Ludpam.
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Hanpumep: pasgen 11-1, nyHKT 2-1, MYHKT 2-2; NOANYHKT 1-1), nognyHKT 1-
2).

63. BHeceHMe HECKONIbKUX U3MEHEHWI B pa3/iyHble CTPYKTYPHbIE e4UHULLbI
MPaBoOBOro akTa 0(hOPM/IAETCA CeayoLwmmM 06pa3om:

1 BHecTn B nocTaHOBNeHWe agMUHUCTpaUuUn KaMeHCKOro CenbCKoro
noceneHns ot 11.02.2010 r. N 48 "O nposefeHUM KoHKypcos™ (HacTpoeHue, 16
(pespans 2010 r., N 36) cnefytoLLne n3MeHeHus:

1) B nyHKTe L

B MOANYHKTE 2 cnosa "........... " 3aMeHUTb croBamn "........ ;

ab63aL, BTOpO nofanyHKTa 3 nocne cnos "......" AOMNONHUTb cnoBamu "....... ;

NOANYHKT 5 4ONOMHUTL ab3alemM Cefyowero cogepXaHus: "......... "

2) BTOPOE NpeanoxeHve ab3alia nepBoro NyHKTa 2 UCKIHYNTD;

3) NYHKT 3 U3I0XKNUTb B CNefytoLen pefakuun:

"B,

4) ab63ay nepsbld NyHKTa 4 [OMOMHUTL MPeaNOXeHNeM CefytoLwero
cofepxXaHus:

6) ab3aL, BTOPOi NMyHKTa 6 NpU3HaTb YyTPaTUBLUUM CUNY;

7) NOANYHKT 4 NMyHKTa 7 NPU3HATb YTPaTUBLUUM CUNYy;

8) NYHKT 8 AONONHMTbL NOANYHKTOM 8-1 cneaytollero cogepXXaHus:
"8-1)....... s

"9-2)....."

Heobxogumas B psAge TakMxX CAy4yaeB 3amMeHa 3Haka MnpenvHaHus
OCYLLeCTBNAETCA MpW MOATOTOBKE TeKyllel pefakuuy npaBoBoro akra (6e3s
OrOBOPKYW B TEKCTE NPaBOBOro akTa).

64. Mpn Heo6XOLMMOCTM 3aMeHbl LMMPOBLIX 0603HaYeHUI ynoTpebnseTcs
TepMUH "undpbl”, a He "uncna'.

Hanpumep:

undpsl "13, 15, 16" 3ameHUTb Ludpamn "5, 6"

[Mpwy 3aMeHe cnoBa 1 ungp ynotpebnsetca TepMuH “cnosa”.

Hanpumep:

cnosa "B 30 pas" 3ameHUTL cnoBamu "B 100 pas".

65. [lononHeHWe MyHKTa, MNOAMYHKTa HOBbIMW ab3auamy OpopmAeTcs
cnegyowmnm obpasom:

Npwn 4ONOAHeHUN ab3aLeM B KOHLLE CTPYKTYPHON eANHNLbI:

MYHKT 1 40M0NHUTL ab3alem CrefyroLlero cofep>kaHns:

»

[OMOSIHEHNE MeXAY YXe wuMelowmummca absauamMmy  HOBbIM — ab3auem
oopmnseTca cnefyroLnm obpasom:

nocne a6saua NATOro AOMNOSIHWUTL ab3alemM CeayoLLero CoLep>KaHus:
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» Ma

npu npusHaHUM ab3aua yTpaTUBLUMM CU/Yy MOACYET Nnoc/efyrowmnx ab3ales
He MPOW3BOANTCA. YTpaTUBLUMIA cuy ab3al, yyacTByeT B nojcyete ab3aues npu
nocneayowem BHECEHUN N3MEHEHWIA B JaHHYO CTPYKTYPHYIO eauHULY .

66. INMpoeKTbl NPaBOBbLIX aKTOB AO/KHbI OTAE/IbHbIM MYHKTOM COAepXaTb:

1) ykaszaHuMe Ha onyb6nukoBaHWe B O(ULMaNbHBIX CPeACcTBaX MacCOBOM
MHPopMaLmmn (419 HOPMATUBHbLIX NPaBOBbIX aKTOB, B TOM YMUC/e 3aTparmBaroLLnx
npasa, CBOOO/bI 1 06A3aHHOCTM YesloBeKa N rpaXkaaHNHa).

Hanpumep:

«4. CneuunanucTty no paboTe ¢ 06palleHNAMN rpaxaH, 00LLeCTBEHHOCTLIO U
CMW ony6/ivMKoBaTb HaCTOALLEe MOCTaHOB/EHME B OMUUMANIbHBIX CpeAcTBax
MacCcoBOW MH(OopMaL MmN,

2) MopydyeHwWe  creyuanncty KameHCKOro CcenbcKoro nocesieHus,
Kypupylowemy  COOTBETCTBYHOLLEe Hanpas/ieHne  [OeATeNbHOCTMU, nnu
PYKOBOAUTE/O OpraHa B/acTh No opraHn3auum BbINOSHEHMA NPaBOBOro akTa.

Hanpumep:

«5. OpraHun3auuto BbIMOMHEHUA HACTOALLEr0 NMOCTaHOB/IEHUA BO3/I0XKUTL Ha
crneumanncTa cesbCKoro rnoceneHus (®.1.0)

B cnyyae, Korga [naBa CefibCKOr0 MOCENIEHUS OCYLLECTBASAET JINUHbIN
KOHTPO/Ib 33 BbIMOSIHEHWEM MPABOBOI0 akra, 3TO OMOPMAETCA ChefyroLunm
0bpasom:

"5. KOHTPOAb 3a BbINONHEHNEM HACTOALLEr0 NOCTaHOB/EHUA (pPacnopsXXeHNs)
0CTaB/At0 3a CO6ON.";

3) ecnn npegnucaHnsa NPaBoOBOr0 akta TPeOYKT ero BCTYM/IEHUSA B CUY CO
[HA NOAMMUCAHUSA NN C ONpeAeNieHHOW AaTbl, TO 3TO OroBapuBaeTCs B MOC/eAHeM
MYHKTe NOCTaHOB/AKOLEN (pacnopsanTenbHOM) YacTu.

Hanpumep:

"6. HacTosllee noctaHoB/eHWe (pacnopsXeHue) BCTYyNaeT B CUY CO AHS ero
nognucaHna.";

"6. HacTtoslee nocTaHOB/IeHWEe (pacnopsXeHue) BCTYNaeT B CU/Y CO [HSA ero
ouumansLHOro onyb6ankoBaHus.";

"7. HacTosllee noctaHoB/eHNe (pacrnopsiXeHune) BCTynaeT B cuiy ¢ 1 sHBaps
2013 roga.";

"7. HacToswlee noctaHoB/eHWe (pacnopsXeHue) BCTYNaeT B CUY CO AHA ero
nognucaHms  (ony6/AnMKOBaHWA) M pacnpocTpaHsAeT CBOe  [eiCTBMe  Ha
NPaBOOTHOLLEHUS, BO3HUKLWME ¢ 1aHBapa 2013 roga.";

67. 10 OKOHYaHMK cofep>KaTesIbHO YacTn NPaBOBOro akTa afMUHUCTpaLUn
KaMeHCKOro cefnbCKOro MnocefieHNs 4epe3 TPW MEXCTPOUHbLIX WHTepBasa
pasmelLaeTcd MOAMUCH  YMOJIHOMOYEHHOro fvua, KoTopas  OghopMnseTcs
cnefyowmm obpasom:

[(naBa KaMeHCKOro cenbCKOro rnocesieHus C.H. Twurtos
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Mpwn nognucaHnn NPaBoBOro akTa [JO/HKHOCTHLIM JINLOM, WCMO/HSAOLIAM
006513aHHOCTU NaBbl KaMEHCKOro CefibCKOro MocesnieHns, NoAnnch ohopMaseTcs
CNneayroLwuM 06pasom:

cnonHawowmii 06s3aHHOCTN [ naBbl
KaMeHCKOro cesibCKOro noceneHns 3.I'. WnpeHrenb

68. [Mopafok odopmaeHNs NMCTa  COrnacoBaHMA  MPaBOBbIX — AKTOB
npefycMatpuBaeT clefytoLLee:

NINCT corniacoBaHnsa (obpasel, opopMaeHUs ucTa cornacoBaHua NpuBeeH B
NPUNOXeHMM 7) pacnofaraeTcsi Ha OOOPOTHOW CTOPOHE MNepBOro /iMcTa
NOAMHHUKA NPaBOBOr0 aKTa,

rpugy cornacoeaHns AokymeHTta coctout u3 cnoea "COIMJTACOBAHO:"
(neyaTaeTca MPOMUCHbIMW OyKBaMW C [BOETOYMEM), KOTOpPOe pasMeLlaeTcs B
BEPXHENM YacTu NUcTa cornacoBaHMs cpasy OT /IEBOrO MOJISA; HUXKe pacnosaraercs
HanMeHOoBaHWe LO/HKHOCTM fivua, COorfacytoLlero npoekT NpaBoBOro akTa, MYHas
MoANUCb AO/MKHOCTHOIO inUa, ero MHUUnansl 1 aMunus, gata cornacoBaHus;

ec/in Npu cornacoBaHUM NPOEKTa NPaBOBOro akta A0/KHOCTHOE INLO MMeeT
0C060e MHeHWe, TO K MPOEKTY MPaBOBOr0 akTa MpPUKIafblBaeTCA 3aKNH0UYeHNe nam
MOSAICHUTENbHAS 3anucKa, B KOTOPOM 3TO MHeHWe u3naraetcd. B 3ToM cnydyae Ha
NINCTE COrnacoBaHWA [1eN1aeTca COOTBETCTBYHOLLAsA 3anuch;

[OMYyCKaeTCa O(OPMJIEHME COrnacoBaHWA Ha OTAefIbHOM nucTe (B crydae
ecnn B COornacoBaHMM y4yacTBYeT O60/bLIOe KOMMYECTBO [O/DKHOCTHBLIX NnL) C
yKasaHWeM HauMeHOBaHWA NPOEeKTa NpaBoOBOro aKTa.

69. NpoekT NpaBOBOro akTa AO0/HKEH OblTb COrnacoBaH TeM A0/HKHOCTHbIM
NNLOM, YbA AO/DKHOCTb U (haMunms ykasaHbl. pocTaBneHme npeanora "3a" nam
KOCOW 4epTbl Mepes HauMMeHOBaHMEM [O/DKHOCTM He fonyckaeTtca. Ecnu
[O/HXHOCTHOE N0, NOAMNWUCH KOTOPOro 3ar0TOB/IeHA Ha MNPOEKTe [AOKYMEHTa,
OTCYTCTBYET, TO NMPaBOBOM aKT [0/DKEH COrNacoBbIBATLCA /INLOM, UCMONHAKOLWUM
0053aHHOCTM PYKOBOAWUTENS, WAN 3aMeCcTUTeNneM pykosoguTens. [lpu 3TOM
HeoO6X0oAMMO  yKasblBaTb  (PAKTMYECKYt [O/DKHOCTb  fivua, MOAMMCaBLLEro
OOKYMEHT, M ero MamMuanio v uHuymansl (ucnpasneHus "n.0." wuam "3am.
BHOCATCA MALLUMHOMMUCHbLIM CNOCOO0M WK OT PYKK).

70. Hwxe rpua cornacoaHus [LOKYMeEHTa O(OpPM/IAETCA MepeyeHb
paccbl/IKW  NPaBOBON0  akTa, B  KOTOPOM  YKa3blBalOTCA  CTPYKTYPHble
nogpasgeneHna agMUHUCTpauumM KameHCKOro CefibCKOro rocCefieHns, WHble
opraHum3aunn n AOMHKHOCTHbLIE LA, KOTOPbIM PacChiNaeTc LOKYMEHT.

Heponyctumo nwucatb: "Pasocnatb BusMpylowmm”, "Pa3ocnatb uYneHam
paboyeli rpynnbl (OPrkOMMTETa, KOMUCCUW WK Apyrum)" 6Ge3 npeacTaBieHuUs
MONHOIO  MepeyHA  AO/MKHOCTHbIX /fiML, OpPraHoB BfacTW, CTPYKTYPHbIX
noApasfeneHnii unn opraHmsaymin (C ykasaHueM ajpecoB, eC/ii OHWM OTCYTCTBYHOT
B NMepeyHe afpecaToB yrpaB/eHNa fenammn).

Paccbinka MOXeT OblTb O(opm/ieHa B BWAe OTAENbHOrO cnucka (Ha
OTAeNbHOM NncTe). B aTOM cnyyae cnMcoK opOpMAsSETCS C 3aro/10BKOM,
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B KOTOPOM 00A3aTeNIbHO YKa3blBaeTCA HaVMeHOBaHMe MpOoeKTa
NpaBOBOroO akta, Pacchbl/1IaeMOro no NpPea0XKeHHOMY CrCKY.

71. B neBOM HWKHEM Yray nucTa cornacoBaHuss (Nof  pPaccblnkoi)
pacrionaraeTcd OTMeTKa 06 uWCno/iHWTeNe, COCToAWAd W3  HaMMEeHOBaHUA
CTPYKTYPHOTO MogpasgeneHuns, ¢(aMmuanun, WMeHW, OT4YecTBa WCNOJSIHUTENS,
MOArOTOBMBLLEro MPOEKT NPaBOBOro akra, M HOMepa ero TesieoHa.

72. Ecnn npaBoBbIM akTOoM yTBepxpaaeTcd YctaB ([onoxeHue, lMpasuna,
MporpamMmMa MANM MHOW AOKYMEHT), TO B MOCTaHOBAsOLWEN (pacnopsanTenbHOMN)
4yacTM MpaBOBOro akra Jenaetcd 3anucb: "YTBepauTb YcTaB ([MonoxkeHue,
MpaBuna, Mporpammy WAM WHOM [AOKYMEHT) (Mpunaraetca)” unn "YTBepAuTb
npunaraemblit (-oe, -ble, -yt0) YctaB ([MonoxeHue, MNpasuna, MporpamMmy wunm
NHON JOKYMEHT)".

Ha nepBoil cTpaHuue npunaraemoro Ans yTBepXAeHNs NOKYMeHTa B NpaBoM
BEPXHEM YIr/Ny MNOMELLAETCA PEKBM3UT "Tpud yTBepXaeHUA" (Jonyckaetcs B
NaHHOM PEKBM3NTE AOKYMEeHTa LIEHTPMPOBaTb 3/M1EMEHTbI OTHOCUTE/IbHO Camoil
ANVHHOM CcTpoku). Cnoso YTBEPXJEH neuyataetcs NponucHbIMKM GyKBaMu K
[O/HKHO ObITb COrf1acoBaHO MO POAY WM YUCNY C YTBepPXAaeMbiM [LOKYMEHTOM:
Yctas - YTBEPXAEH, [lonoxeHne - YTBEPXAEHO, T[lpaBuna -
YTBEPXAEHbI, T[lporpamma - YTBEPXAEHA, a HaumeHoBaHue Buga
YTBEPXKAAOLWEr0 4OKYMeHTa 0603Ha4aeTCca B TBOPUTE/IbHOM Najexxe. Hanpumep:

YTBEPXAEH
(YTBEPXXAEHO,
YTBEPXJEHHbI,
YTBEPXAEHA)
NoCTaHOB/IEHNEM
agMUHUCTpaunun KameHCKOro
CeNbCKOro noceneHus
oT 2013 1. N

Echn B paHee yTBepx(,quan‘/'l MnpaBoBbIM aKTOM [OOKYMEHT BHOCATCA
N3MEHEHNA W AONOJIHEHNA C WU3NNOXKXEHMEM €ro B HOBOW peaakuyun, TO
npunaraemMblii B HOBOW pefakuMum [OKYMEHT K MpaBOBOMY aKTy, KOTOPbIM
BHOCATCA W3MEHEHNA W AOONOJIHEHWA B HEro, WMEET PEKBUSUT ”rpmq)
yTBep)K,quI/IFI" C YKa3aHMEM PEKBU3NTOB TOIO MNMpPaBoOBOro akTa, KOTOPbIM OH ObIN
paHee yTBep>XaeH, N PEKBU3NTOB MPaBOBOIro akta, KOTOPbIM BHOCATCA U3MEHEHUA
N OOMOMHEHNA, 3aKNHOYEHHbIX B CKOOKW.

Hanpumep:

YTBEPXAEH
MoCTaHOB/IEHNEM aMUHUCTPaL MM
KamMeHCKOro cefibCKOro nocesieHns

ot 10.10.2012 r. N 465
(B pepakumu noctaHosneHusa Coeeta
penytatoB KameHCKOro cefibCKOro
noceneHuns
oT N )
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73. Ecnn B NOCTaHOBAAKOLWEN (pacnopaguTesibHOM) YacTyu MpaBOBOro akrta
[laeTCA CCblNKa Ha npunoxeHue (*'cornacHoO NPUIOXKEHUD™ NI "NPUNoXeHne"),
TO Ha MePBOW CTPaHWLIE NPWUIOXKEHUSA B NPABOM BEPXHEM Yrny AeflaeTcs Hafnuchb
no cnepytowein opme (cnoBo "TIpUNoXeHME" UEeHTPUPYETCA OTHOCUTESIbHO
CamMoi AIMHHOW CTPOKW):

MPNNOXEHWE
K pacropseHuto
agMUHUNCTpaLmmM KaMeHCKoro
CENbCKOro nocenieHns
oT 2012 r. N

Ecnn npunoxkeHne K nNpaBoBOMY aKTy OfHO, TO HOMEpP €ro He yKa3bIBaeTCA.
Mpn HanMuMKM HECKONbKUX MPUIOXKEHWUIA K MPaBOBOMY aKTy OHW HYMepyroTcs
apabckumu umndpamm (3Hak N nepef uMgpoit He ctaBuTcs). Hanpumep:

MPUTOXXEHWE 1
K pacrops»KeHuto
afMUHUCTpaLmm KaMmeHcKoro
Ce/Ib,CKOro rnoceneHuns
oT 2012 r. N

MNMPNNTOXEHWE 2
K pacropsXeHunto
agMUHUCTpaLmn KameHCKoro
CeNbCKOro noceneHus
oT 2012 r. N

Ecnn B TEKCTe YTBEPXKAAEMOro MNPaBOBbIM aKTOM A0KyMeHTa (MONoXeHus,
YcTaBa, [lopsgka WAM MHOrO [OKYMEHTA) [aeTcsi CCblIKa Ha MPUIOXKEHNUE
(COrnacHoO MpPUIOXEHUIO UNU MPUNOXKEHWE), TO HA MEPBOM JIMCTE NPUIOXEHUS B
MPaBOM BEPXHEM YTy AeNaeTcs HaAnuch no hopme:

MPNNOXXEHWE
K MonoxeHuto (Ycrasy,
Mopaaky,
WHOMY [JOKYMEHTY)
(HameHoBaHwMe)

74. Ecnu B MpWUIoXeHWe K paHee MPUHSTOMY MNPaBOBOMY aKTy WAu
YTBEPXXAEHHOMY [OKYMEHTY BHOCSTCS WM3MEHEHWUsS C W3NI0KEeHWEeM ero B HOBOM
peaakuum, To B M3MI0XKEHHOM B HOBOW pefakLMi NPUNOXEHUN B NPABOM BEPXHEM
yrny AenaeTcs HaAnucb C YKasaHWeM PEeKBU3UTOB paHee MPUHSTOr0 MpaBOBOrO
aKTa WM HaMMeHOBaHWe paHee YTBEPXAEHHOro [AOKYMeHTa W peKBU3WTOB,
3aK/l0YEHHbIX B CKOOKM, MpPaBOBOr0 akTa, KOTOPbIM BHOCATCA W3MEHEHUS W
[OMONHEHWS, N0 CneaytoLleli topme:
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MPNNOXXEHWE
K NOCTaHOBNEHUIO
(pacnopsxeHuto)
afMUHUCTPaL MM YBe/bCKOro
MYHULMNaNbHOTO paioHa
ot 10.10.2012 r. N 465
(B pegakLmm NocTaHOBMIEHUSA
(pacniopsxkeHmns) CoseTa
fenyTaToB KaMeHCKoro
Ce/Ib,CKOro noceneHuns
oT 2012 1. N

75. YTBeEpXAaemble TMpPaBOBbIM aKTOM [OKYMEHTbl U NPUNOXKEHUA K
MPaBOBbIM aKTaM COr/1acoBbIBalOTCA MHMLMATOPOM MPAaBOBOr0 akTa Ha 0b6opoTe
MOC/eLHEero iucTa NPUIoXeHns ¢ ykasaHuem LO/HKHOCTU, (haMuinm, NHULMANOoB.

76. 3arofioBOK K TeKCTy MNPUIOXKEHWA  OoTAensetca OT  Hagmnucu
"MIPNNOXEHWE", patbl W HOMepa MpaBOBOro akTa TPemMsA WHTepBanaMu U
neyaTaeTcs LLEHTPOBAHHbLIM Crocobom. Touyka B KOHLE 3arofioBKa He CTaBUTCH.
TEeKCT NpUIoXeHUA oTAenseTcsa oT 3arosoBka AByMa UHTepBanaMu. pu Hannunm
B TEKCTE MNPUIOXEHUA HECKONbKUX pasfenoB WX 3arofioBKM NeyartaroTea
LLEHTPOBAHHbIM CNOCOO0M (OTHOCUTENBHO FPaHNLL, TEKCTA).

3aronoBOK MPUOXeHWs, YKa3aHHbIA B TEKCTe [MPaBOBOr0 aKTta, AO0/DKEH
MOMHOCTLIO COOTBETCTBOBATL 3ar0/10BKY, YKa3aHHOMY B NMPUIOXKEHUN.

77. TeKCT NpUIoXeHNs MOXEeT ObiTb 0opMIeH B Buae Tabnuupbl. [padsbl
Tab/MUbl [O/MKHbI UMETb 3arofioBKW. 3arofIoBKM [O/DKHbI COCTOATH M3 C/l0Ba
(CnoB), BbIPaXKEHHbIX MMEHEM CYLIECTBUTE/IbHbIM B MMEHUTENbHOM Majexe. B
KOHLLe 3arofioBka rpagbl Touka He ctaButcs. CoOKpalleHue CoB B 3arosoBKax
rpag) He JonyckaeTtcs.

B opHOspycHOM rofioBke Tabnuubl BCe 3arofoBKWM rpad nuwyTtca ¢
MPONuUCHOW OyKBbl. B [BYX- M MHOrofpyCcHOW ronoBke Tabnuubl 3aro/0BKK
BEPXHEro spyca rpabl NULWYTCA C NPOMNUCHOM OYKBbI, a 3ar0l0BKM BTOPOrO,
TPETLEro 1 NMoceayowWwmx ApycoB rpagbl NULWYTCA CO CTPOUHON BYKBbI, €CIN OHU
rpaMmMaTMyecku MOAYMHEHbI 3arofioBKY BepxHero spyca rpadbl. 3aronoBku
BTOPOro, TPETLEro Y MOCneayoWwmx ApycoB rpagbl NULWYTCA C NPOMNUCHON BYKBSI,
eC/I OHW TPaMMaTMYeCKM He MOAYMHEHb! CTOALWEMY Haj HMMU 3arofioBKy rpagsbi.
B rpage "EguvHuua um3mepeHus" HavMeHOBaHME efuHWL, W3MEpeHus cnepyet
nnucatb B POAUTENIbHOM MafeXe MHOXEeCTBEHHOro 4ucna, uepes 3andaTylo.
Hanpumep: KonuyectBo, WwTyK; CymMMma, TbiC. py6ei.

B 60K0BOW 4acT Tabnuubl TEKCT KaXK4OW MO3ULMW [O/DKEH HAYUHATLCHA C
MPOMUCHOW GYKBbl. 3HaKWN NPenuMHaHNs CTaBATCA TOIbKO BHYTPWU NpeasioxxeHuns. B
60KOBOI YacTu Tabnuubl nocne cnos "Toro™, "Bcero” ABoeTOUYME He cTaBUTCH. B
nporpake TeKCT cfefyeT nucatb CO CTPOYHON OYKBbI, 38 WUCK/IKOUYEHWEM WMEH
COOCTBEHHbIX.
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MHOroCTpOUHble TEKCTOBbIE 3/1EMEHTbI B rpadax BbipaBHMBAOTCS MO
nepBoil (BepXHel) CTPOKe GOKOBOWM YacTy Tabnunupbl.

Ecnu Tabnuua pacnonaraeTcst 60nee YeM Ha OHOW CTpaHuMLge, 3aro/ioBoYHas
yacTb Tabnuubl (HaMmeHoBaHMe Trpad WM MNPOHYMepOBaHHble rpadbl 6e3
3aro/I0BKOB) He MOBTOPAETCS Ha KaXKA0W CTpaHuLE.

[Mpumep:
HanmeHoBaH [loronosbe kop()B Y [0l Ha OfHY CraBKa
ne MOJIOYHOr0 HanpAaBneHns KOpOoBY cybcnamu,
npoAyKumu Ha 1wuons Ha NocneaHuUi eHb MOJI0YHOrO py6nein
2011 ropa OTYETHOrO nepuoja Hanpas/ieHUA
3a 2012 rog,
KWU1orpammMoB

Mpu HaNNMumMM B TEKCTE MPWUIOXKEHWUI CCbINIKM Ha CHOCKY OHa othopmMAsieTcs
3Be3[04YKOA WA  UMPPOA. TeKCT CHOCKM MedyaTaeTcsd uYepe3 OfMHapPHbIN
MEXCTPOUHbIA MHTEPBaN B KOHLE CTPaHWLbl UAX NOCNe NPUIOXKEHMNS B LIENOM Mof
yepToil. Mocne cuMBONA CHOCKM ee TeKCT nedyataetcs C MPOMNUCHOW OykBbl. B
KOHLIE CHOCKM CTaBUTCS TOUKa.

78. JINCTbl NPaBOBOr0 akTa, MPUIOXKEHUS K MPaBOBOMY aKTy, YTBEPXKAAeMOro
MPaBOBbIM aKTOM AOKYMEHTa, HYMepPYHTCS CaMOCTOSTE/IbHO, HAaUYMHas CO BTOPOro
nncta. Homep cTpaHuMLbl MPOCTaBASETCA MO LEHTPY BEPXHErO MONS.

79. TMpu  odopmneHnn  coctaBa  pabodeir  rpynnbl  (Kommuccuw,
OpraHun3aLMoHHOro KOMUTeTa, COBeTa):

MepBbIM YKa3blBaeTcsi npeacegaTens (pykoBoauTenb) paboyeir rpynnbl -
(hamunns, MHUUManbl AOMKHOCTHONO 1La, HaMMeHOBaHWe [OMKHOCTU;

fanee yKasblBaeTCsA 3aMecTUTeNlb Mpefcenatens (pykosoauTtens) paboyeit
rpynnbl - hamuans, UHALManbl AO/MKHOCTHOIO LA, HaMMEHOBaHME AO/MKHOCTH;

YneHbl paboyeit rpynmnbl pacrnonaralTca B CTPOro anaBUTHOM MOPsiaKe
(He3aBMCUMO OT 3aHMMaeMbIX AO/MKHOCTEN U NOLUYNHEHHOCTW);

cekpeTapb (ecnnm MMeeTCs) YKa3blBaeTCsl B UMC/e Y/IEHOB paboyein rpynnobl B
angaBUTHOM MOPSAKE.

CocTtaB pabouyein rpynnbl (KOMUCCUN, OPraHN3aLMOHHOIO KOMMUTETA, COBETA)
othopmMnsieTcs B BMAE [ABYX KOMOHOK: B /IEBOW M3 HMX pacronaraloT damuamm u
WHWUUManbI, B MPaBoi - HAMMeHOBaHWe A0/MKHOCTW. locne amuamm n MHNLNANOB
nepeg HavMMeHOBaHMEM [O/MKHOCTM MPOCTaBASAETCA TUpPe. 3HaKU MpenuHaHus
nocne HaMMeHOBaHUS AO/MKHOCTW HE NPOCTaBNAKTCS.

Ob6pasel, npaBWILHOTO OMOPMJIEHMS MPaBOBOrO aKTa, YTBEPXAAHOLLero
cocTaB pabouyeid rpynnbl (KOMWUCCUKM, OPraHM3aLMOHHOrO KOMWUTETA, COBETA),
NMPUBEAEH B NMPUNOXEHUN 8 K HacTosAWein VIHCTpyKuuu.

Mpn n3MeHeHMM cocTaBa pabodeil rpynnbl (KOMUCCUKM, OPraHM3auMOHHOrO
KOmMUTeTa, COBeTa) B 3HAYMTENIbHOM MWW MOMIHOM O6bEME OH YTBEPXKAAETCH
3aHOBO, NPV 3TOM NPaBOBOW aKT WAW CTPYKTYpHas eAuMHMLA MpaBOBOr0 akKra,
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KOTOPO  Obll  YTBEPXKAEH MNPEeXHWA coctaB paboyer rpynnbl  (KOMUCCUW,
OpraHu13aLoHHOro KOMUTeTa, COBETA), NMPU3HAKOTCA YTPATUBLLUUMW CUNY.

80. Mpy othopmMneHUM NPaBoOBbIX aKTOB HeO0OX0AMMO CO6M0AaTh Creaytoume
TpeboBaHMA, NpeabaBseMble K TEKCTY NMPaBOBbIX aKTOB:

1) TEKCT NPaBOBOro akta u3naraeTcs NPoCTbiM, AOCTYMHbIM A3bIKOM;

2) MOpYYeHUs, cofepikalmecs B MpaBOBbIX aKTaX, LO/MKHbI ObiTb TOUHLIMY,
NAaKOHUYHbLIMUW, UCKTOYAKOLWMMN [BYCMbIC/IEHHOE TO/IKOBaHWE;

3) He [JOMycKaeTcsi  WUCMOMb30BaHWE  COKPALLEeHHbIX  HaUMeHOBaHWi
(hefepaibHbIX OpraHoB rOCYAapCTBEHHOW BNacTW, OPraHOB rOCYAapCTBEHHOM
BnacTn YensabuHCKON 061acTn, opraHn3auuii;

4) B TeKCTe MpPaBOBOr0 akrta W B YTBEPXAAEMbIX W MpunaraembliX K Hemy
[AOKYMeHTax:

He YMOTpebnAlTCA COKpalleHHble BapuaHTbl CNOB M 0603HAYeHMe C/oB
cumBonamu. Tak, HanpumMep, MOMHOCTbLIO, B COOTBETCTBYHOLLMX YMCIaX U Mnagexax
MULLYTCA CnoBa: MPOUEHT, py6/b, rekrap, NNTP, KUIOMETP, KWUIOrpaMm, TOHHA,
LITYKa; 4YefioBEK; rnaBa, pasfen, CTaTbs, MNYHKT, MOAMYHKT, ab3al, YacTb,
naparpag; KBapTtai, Mecsl M MHble cioBa (HempasuiabHO nucatb: %, pyo6., ra, f,
KM, Kr, T, WT., Yen., rn., CT., n., nn., §, KB., Mec.);

He YNOTPeb6/ATCA TakKue COKpalleHHbIe CI0BOCOYeTaHMs, Kak: B T.4., U T.4.,
nT.0., Uap., nnp., cr., T.r.;

[OMYCKaeTCs UCMOMb30BaHWe TakKUX OO6LLeynoTPpeObuTeNbHbIX COKpaLLeHWA,
KaK: TbIC., M/IH., MJIPA., KB. METPOB, Ky6. MeTpPOB;

CPOKWN 0(hOPMIAKTCA CMI0BECHO-LM(POBLIM CMNOCOO0M, HanpuMep: B CPOK [0
1 nioHa 2010 ropa;

He UCnonb3yrTCa BbipaXkeHUd “cero roga”, "B aTom rogy", "B TOM rogy";

5) MOMHOCTHIO MNULIYTCA HaMMEHOBAHUA MYHULMNANbHLIX 06pa3oBaHNiA
YensabuHcKo o6nactu, Hanpumep: BepxHeydanenckuii ropofckor  OKpyr,
AranoBCKNA MyHULUNASIbHBIA PaiioH;

6) He [OMycKalTCA COKpaleHUs B HanucaHuu [LO/MKHOCTEW, Hanpumep:
3aMecTuUTeNb, MpefcefaTtesib, Haya/ibHUK U WHble cfioBa (HenpaBWIbHO MUCATL:
3aM., npes., Hay.);

7) Npn 0603HaYEHMM OLHOTO MOHATUA PasHbIMU TePMUHAMU 3TO CheLManbHO
0roBapvBaeTCcs B NPaBOBOM aKTe.

8) ecnn B cogepxkaTenbHOW YacTu NMPaBOBOro akTa cofepyarca npegnucaHus
CTPYKTYPHbIM MOAPA3LeNeHNAM  WAN WHbIM OpraHu3aumam, ux HavMeHOBaHWUA
MAWYTCA MOMHOCTBI0, a B CKOOKax YKasbiBaeTca (amunus v UHULMANbI
pykosoauTens. Hanpumep:

«1. ®UHAHCOBOMY YMpPaBNEHUO agMUHUCTpauuy KameHCKOro CcefibCKoro
noceneHns  (Kysbmmyesa A.B.) (TekcT npegnucaHus)».  Pamunna (B
UMEHUTE/IbHOM MafeXe) W WHUUMaNbl YKasblBAlOTCA B  KPYI/bIX CKOOKax.
NHunumanbl npocTaBnatoTCca nocne pamuinm;

9) ecnu B cofepykaTeNbHOM 4acTu NPaBOBOro akTa COAEPXUTCA NpesnmcaHune
PYKOBOAMUTENO CTPYKTYPHOrO nogpasfeneHns uamM WHOW opraHu3aumu, OHO
oopmnseTca cnefyroLmnm 0bpasom:
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«1.  Tlpeacepatentd  KOMUTETA 3KOHOMUKM agMUHUCTPaL MK
KameHcKoro cenbckoro noceneHus ®deoktucroson C.B. (TekcT npegnucaHns)». B
3TOM cnyyae (hamunna pPyKOBOAWUTENS YKa3blBAaeTCA B AaTe/IbHOM Nafexe n He
3aK/1II0YAETCA B KPYr/ble CKOOKY;

10) He pgonyckaeTcAa NpW HanucaHUM (aMmuaMnM U UHULMANO0B OTpPbIBaTb
NHULUMaNbl 0T hamunnm, pasMeLtas nx Ha pasHblX CTPOKax;

11) He [LONYCKAaeTCcsa NpW HanuMcaHUW PerucTpauuoHHOro HOMepa OTPbIBATH
3HaK "N" oT undpsbl, pasmeLlas ux Ha pasHbIX CTPOKax;

12) He ponycKaeTcA OTPbIBaTh LUMPbI OT e4MHULbI U3MEPEHUS, pasMeLLas KX
Ha pasHblXx cTpokax (Hanpumep: 200 Tbic. py6ner, 350 kunometpos, 90
MPOLEHTOB);

13) npu ohopmMaeHUM AaT CNOBECHO-LMMPOBLIM CMOCOO0OM He [0MyCKaeTcH
OTpbIBaTb UMMPbI OT HaMMeHOBaHMA MecAua M (UnnM) roga, pasMewias Mx Ha
pasHbIX CTPOKaXx.

lNogrotoBka, nognucaHue, perncrtpauna n XpaHeHne oroBopos
(COFI'I&LIJGHVIVI), 3aK/Tlo4YaeMblIX aﬂMMHMCTpaLLMeVI KamMeHCKOro cesibCKoro
noceneHund

81. [oroBopbl, 3aknio4yaemble OT WMEHW aAMUHUCTPaunn KameHCKOoro
Ce/Ib,CKOro nocefieHns, O0(OPMIAOTCA MyTeM COCTaB/IEHUS OAHOr0 AOKYMEHTa,
NOAMNNCLIBAEMOr0 CTOPOHAMMU.

82. lpaBo 3akntyatb [OroBOpPbI UMEKT NuMLa, KOTOPbIM NpPefoCTaBEHbI
Takue NonHOMOouUUS (fanee MMEHYHTCH - YNO/HOMOYeHHbIe NnLA).

He noaneXwt WCNOMHEHUIO W HE WMeeT HPULNYECKOW Cu/bl [J0roBop,
MOAMUCAHHbIA NMLOM 6e3 Hafnexawmx MnNOAHOMOYMA U C  MPEBbILEHNEM
[AO/MKHOCTHBIX MOSTHOMOYMIA. OTBETCTBEHHOCTb 3a OTpULLaTE/NbHbIE MOCNEACTBUS,
CBA3aHHble C 3TUM, HECeT NNL0, NoAnucasLLee A0r0BOp.

83. WckntountenoHo [naBon noceneHust (a B c/yvyae ero OTCYTCTBUSI -
NCcnonHaWum  06a3aHHOCTM  [ThaBbl ) MOAMWUCLIBAOTCA BCE  [0OrOBOPbI,
3aK/l0vyaemMble OT UMeHN agMUHUCTpaLnn KaMeHCKOro CenibCKOro noceneHuns.

84. TlofgrotoBka nNpoekTa A0rosopa, NPOBepKa [eN0BOM penyTauuv K
(hMHAHCOBOW HafeXHOCTWU [APYroi CTOPOHbI, MOAMNMCLIBaOLLEA A0roBop (panee
MMeHyeTCsd -  "KOHTpareHT"), nosyyeHMe Heo6XOAMMbIX  COrfiacoBaHui
NPOU3BOAMUTCA  COOTBETCTBYKOLMM  OpraHOM  MECTHOro  camoynpaB/ieHus,
OTBETCTBEHHbIM 33 MOArOTOBKY KOHKPETHOro [orosopa, /iMb0 WHbLIM fIALOM,
onpefensemMbiM ['naBol KaMeHCKOro CefibCKOro mnoceneHus. Tlpyu  3TOM
MHOpMaLUs, XapakTepusyollas "KOHTpareHTa", ero mMo/IHOMOYMA U  WHbIe
[iaHHble 3a61aroBpeMeHHO npu He0OXOAMMOCTMN [OBOAATCA L0 CBEAEHUA Tex nuu,
KTO [O/DKEH COrNacoBaTb KOHKPETHbIN [OroBop.

86. MpesacTaBnsembld 419 NOLNUCAHUA MPOEKT JOroBOpa COrnacoBbIBAETCA C
PYKOBOAUTENAMMW CTPYKTYPHbIX MOApasfeNieHnin  agMuHucTpaumm KameHCKoro
Ce/IbCKOro MOCe/IeHMs, Ha KOTOPble BO3/I0XKEHO BbIMOSIHEHME 00683aHHOCTEN Mo
yCNoBMAM [0roBopa, NMuaMn, OTBETCTBEHHbIMU 3a MOArOTOBKY A0roBopa U €ero
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ncnosHeHue, 3amectutenem  [naBbl KaMeHCKOro  CenbCKOro  MnocesieHus,
KYPUPYIOLUM 0Tpac/b, COOTBETCTBYIOLLYIO NpeaMETY AOroBopa.

CornacoBaHue NpPOEKTa AOroBopa Npon3BoANTCA Ha 0TAeNIbHOM JIACTE.

87. Ipwu cornacoBaHUn NpoeKTa A0rosopa WUCMOMHUTENAMU NPeacTaBNAalTCS
cnepyroLine AOKYMEHTbI:

MOA/IMHHBbIE 3K3EMNAPbI MPOeKTa Aorosopa (B KO/MYeCcTBe, paBHOM 4ucny
CTOPOH);

Konuu yctaBa W [pyrux ydpeguTenbHbIX AOKYMEHTOB “KOHTpareHTa",
BK/tOYasa CBUAETENbCTBO O PErucTpauuu,

aKT, NOATBEPXAAlOLWNA  MNONHOMOYMSA  MpeAcTaBUTeNs  "KOHTpareHTa"
(NpefcTaBNseTcs UCNOMHUTENEM, TOTOBUBLUMM [aHHbIA 40roBOp);

cnpaBKa 6aHKa 0 N1aTeXXecrnocobHOCTM "KOHTpareHTa";

NNLEH3na "KOHTpareHTa" Ha OCYyLLeCTB/eHNe [eATe/bHOCTU, Ha 3aHATue
KOTOPO HEo6XOAMMO MOyyeHWe JIMLEH3MK, eCcnnm  3To  Tpebyetca AN
BbIMOJIHEHUS YCNOBWIA LOTOBOPA;

39KOHOMMYeCKoe 060CHOBaHVe YC/I0BUIA LOroBopa.

88. Mpn  3aknwyYeHUn  goroeopa  CTPYKTYpHOE  MnoApasfeneHue
agMUHUCTpaLmMn  KamMeHCKOro CefbCKOro  rocefieHMs, OTBETCTBEHHOE 3a
MOATOTOBKY KOHKPETHOro [orosopa, /iM60 WHOE Nuuo, onpegensemoe [naBou
nocesieHns, nocne NoslyYeHUs BCEX BU3 COrnacoBaHMA NPeACcTaBNsAeT €ro MnpoekT
019 NPOBeAEeHNA NPaBOBOI IKCNePTU3bI.

89. Mpwn coOTBETCTBMM NPOEKTa A0roBOpa AENCTBYHOLWEMY 3aKOHO4ATENbCTBY
Mo CyLWecTBy M NO (hopme, a TakXKe Npu OTCYTCTBUM 3aMeyvaHuid Mo pe3y/ibTatam
IOPUANYECKON 3KCNepTM3bl HavyalbHUK MPaBOBOr0 YMNpaB/ieHUs BU3UPYET OAMH
3K3emnaap LOrosopa nosmMcTHO (Ha 060pOTe KaXKAoro /incra).

Mpn HECOOTBETCTBUM MPOEKTa AOroBopa AeiCTBYHOLLEMY 3aKOHOLATe/IbCTBY
Mo cywecTtsy n (Unn) no ¢opme, a TakXe NPU HaIMYMM 3amMeyvyaHUil NpaBOBOe
ynpas/iieHVe fJaeT TMUCbMEHHOEe 3aK/IueHWe Ha MNpeAcTaBfieHHbIA  NPOeKT
[0roBsopa.

B cnyuyae fopaboTKM npoekTta forosopa (3a MCKIYEHMEM pefaKUMOHHbIX
MonNpaBoK) cornacoBaHue Npou3BOAUTCS BHOBb.

90. [oroBop nNOAMNUCLIBAETCA YMOJIHOMOYEHHbLIM JINLOM TOMbLKO MOCNe
cornacosaHusa (BU3MpPOBaHMA) ero co BCeEMU 3aUHTEPeCcOBaHHbIMM NNLLAMMN.

B cnyyae He06X0AMMOCTY BHECEHMS B MOAMUCAHHbINA LOrOBOP M3MEHEHWNA NX
corfacoBaHue MNpou3BOAUTCA B MOpALKe, NMpPefyCMOTPEHHOM A1 COrnacoBaHua
NMPOEKTOB OroBOPOB.

91. Bce poroopbl B 0043aTeNbHOM MOPSAAKE  PerucTpupyroTca  C
NMPUCBOEHNEM  MNOPAAKOBbIX HOMEPOB W  yKasaHWeM fJaTbl  perucrpaluu
cneumanncTom agmMmHuUcTpaunm KaMeHCKOro cesibCKoro nocesieHns.

Ha pgorosopbl, 3ak/lOYeHHble OT WMEHW agMUHUCTpauum KameHCKOoro
Ce/Ib,CKOro noceneHuns n nognucaHHble MNaBoi , NpocTaBseTCs OTTUCK neyaTu.

[MOANMHHBINA 3K3eMMASP A0roBOpa XPaHUTCA B agMUHUCTpaumm KaMeHCKoro
CENbCKOro MNoceneHus.

92. O6A3aHHOCTbL MNPefOCTaBUTL AOTOBOP HA PErncTpaumilo U XpaHeHue B
NnpaBoOBOE YyMpaB/fieHMEe NeXUT Ha PYKOBOAMTeNe CTPYKTYPHOro nogpasseneHus
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aAMUHUCTPaLnn KaMeHCKOro CcenbCKOro nmnocesieHnsa, OTBETCTBEHHOM
3a NOoAroToBKy MPOEKTa A0roBopa, nMbo Ha MHOM nge, onpeaendemMom [ naBoW
KamMeHCKOro cefibCKOro rnocesieHus.

OcobeHHOCTH noaroToBKu
n OquOpMJ'IeHI/IFI OTAENbHbLIX BNAOB NOKYMEHTOB

93. B [peATenbHOCTM  CTPYKTYPHbIX NoApasfeneHnini  agMUHUCTpaLmm
KameHCKOro cefib.CKOro rMoceneHns Co3JaetcAd KOMMJEKC OpraHv3aunoHHO-
pacrnopsagnTenbHbIX  [LOKYMEHTOB: MONOXEHNs,  MpaBunia,  MHCTPYKLMUW,
NO/MKHOCTHbIE  perfiamMeHTbl,  MNPOTOKONblI  3acefaHnin  (coBelaTesbHbIX,
KOOPAMHALMOHHBIX, 3KCMEPTHbIX W APYrMX OpraHoB), akTbl, aHa/MTUYECKUue
CnpaBKW, AOKNagHble W  CAYXeOHble 3anMCKW,  [4OroBopbl  (KOHTPaKThl,
cornawleHus), aenosas (Cny>kebHas) nepenucka v apyrue.

94. PacnopsxeHns:

1) [naBa nocefeHWs  M3QaeT  pPacrnopsHkKeHUs Mo OnepaTUBHbIM,
OpraHM3aunoHHbIM, KafpoBbIM M APYrMMm BoOMpocaMm pPaboTbl agMUHMCTPaLMm
painoHa;

2) MPOEKTbl PaCMOPSHKEHUI TOTOBATCA CTPYKTYPHbIMU MNoapasfeneHusaMmum
agMUHUCTpaLMmM KamMeHCKOro CenbCKOro rMocenieHns Ha OCHOBaHMM MOPYYEHWUIA
[ naBbl.

[MpoeKTbl pacnopsXKeHnit, NPUHUMaeMbIX MO BOMPOCaM MPOXOXAEHUSA
(nocTynneHns, nNpekpaweHns) MyHULUNaNbHON CNyX6bl MyHULUMMNabHbIMK
cnyxawmmm aAMUHMCTpaLmK, COrnacoBbIBaKOTCH COOTBETCTBYHOLLUM
PYKOBOAWUTENEM CTPYKTYPHOrO NogpasfenieHus.

95. Tpe6oBaHMA K OPOPMIEHNIO PACMOPSKEHNIA NO OCHOBHOW AeSTENIbHOCTM
agMUHMCTPaLMM KameHCKOro CefibCKOro nocefieHUss aHanornyHbl TpeboBaHUAM,
npeabABAgeMbIM K ODOPMIEHMIO NPOEKTOB NPaBOBbIX aKTOB.

PacnopsbkeHns  nedvatatoTcsi Ha  6GnaHkax  YCTaHOB/IEHHOW  (DOPMbI
(npunoxeHwue 2).

96. PacriopsbkeHus, nognucaHHble NaBodi M NULOM €ro 3ameLlarouimm
PErNCTPUPYIOTCA U XPaHATCA B aAMUHUCTPaLMN NOCENEHUS.

PacnopsykeHnsiM No OCHOBHOW AeATENbHOCTU agMUHUCTpaumMmM KameHCKoro
CeNbCKOro roceneHnsa U Mo KagpoBbiM BOMpPOCaM MNPMCBaMBaKOTCA MOPSALKOBbIE
HOMepa B npefenax KaieHAapHOro roga OTAeNbHO N0  Kaxow rpynne
PacnopsXKeHUN.

97. TpoToKoN cOCTaBnsieTC Ha OCHOBaHWW 3anucer, NPOW3BEAEHHbIX BO
BPEMSs COBeLlaHns, NPeACTaBNeHHbIX TE3NCOB A0KMaA0B M BbICTYMN/EHMIA, CPABOK,
MPOEKTOB PELLEHNIA N APYTUX MaTepuanos (MpunoxeHue 9).

98. OdopMneHne nNPOTOKOMOB annapaTHbIX COBEWAHUIA agMUHUCTPALMM
KaMeHCKOro cenbCKOro nocefieHns (fanee MMeHyeTcs - MPOTOKO/) UMEET CBOU
0COBEHHOCTMW.

Bo BBOAHOM 4acTW NPOTOKONA YKa3blBAlOTCA AO/MKHOCTb, WHUUMANIbI ©
(hammnna npepcefaTenibCTBYOLLEro, AO/MKHOCTb, MHULMANbI U (DaMUINK COCTaBa
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aMUHUCTpaLun, MOCTOSAHHbLIX YYaCTHWKOB annapaTHbIX COBELLaHWU
afMUHUCTpaL M KaMeHCKOro cesibCKoro nocesneHuns.

CnUCOK NpUCYTCTBOBABLUMX OPOPMIAETCA NPUIOXKEHNEM K NMPOTOKONY.

CekpeTapb B NPOTOKO/IE He YKa3bIBaeTCA.

OCHOBHast 4aCTb NPOTOKO/A COCTOUT U3 MEePeYUHS:

MOCTAHOBNEHNA  agMUHUCTpauMmM  KameHCKOro  CeflbCKOro  MoceneHus,
MPUHSATBIX OMPOCHbLIM NOPSAKOM;

BOMPOCOB, PACCMOTPEHHbIX Ha annapaTHOM COBeLLaHWK;

MPOTOKO/NbHbIX MOPYYEHWA,

Xof 06CyXaeHWsA BOMPOCOB He MNPOTOKONMPYeTcsH, a odopMmaseTcs
AUKTOrpaMMOW, KOTOopas npuiaraeTcs K npoToKosny.

MpoTokon noanuceiBaeTcs MNaBoii KaMEHCKOro CeibCKOro noceseHuns.

99. Cny>kebHas nepenucka:

1) cnyxebHas nepenucka - pasnyHble BUAbl OUUMANIBHBIX [OKYMEHTOB
MH(OPMAaLMOHHO-CNPaBOYHOr0  XapakTepa,  WCMO/Mb3yeMblX  An1d  0bmeHa
MHopMaL el B feaTe/IbHOCTU OpraHu3aunii U rpaxaaH;

2) BUAbI [eN0BOW NepennucKkn 1 nx HazsaHus - enoBoe (Cny>KebHoe) NUcbMo,
TenerpamMmma, Tenekc, (akcorpamma (thakc), TenegoHorpaMma, 31eKTPOHHOE
MUCbMO (3/1EKTPOHHOE COOOLLEHME) - 3aBUCAT OT CMOCO60B nepefayvt AenoBou
MH(OopMaLMK: NO KaHanam NoYTOBOM CBA3W UAN NOCPELCTBOM 3/1eKTPOCBA3N:

faenosoe (cny>kebHoe) NUCbMO - AOKYMEHT MHMOPMaLMOHHO-CMNPaBOYHOIO
XapakTepa, HanpaBisieMblii OpraHoMm BfacTW, OpraHu3auuen, [OMKHOCTHbLIM
NNUOM afpecaty (opraHy BnacTu, opraHusaumy Uam nny) no NoYTOBOK CBA3M,

TeferpaMmMa - [OKYMEHT  MH(OPMaLMOHHO-CMPaBOYHOrO  XapakTtepa,
HanpaBnsemblil agpecaty (opraHy BfacTW, oOpraHu3auMm uaM  audy) no
TenerpagHoON ceTn obLLero nosb3oBaHNs NpuoXxexHune 19;

Tenekc (TenetanorpamMma) - TeferpaMmma, nepefaBaemas Mo aboOHEHTCKOM
TenerpagHoONn (TeNeKcHom) ceTu;

(pakcorpamma (hakc) - mnonyvaemasd Ha OyMaXHOM HOCWUTeNle Komnus
AOKYMeHTa (NMMCbMEHHOro, rpaguyeckoro, 1M3o6pasnTesibHOro), nepegaHHoOro o
KaHanam (pakCUMUIbHOW CBA3MW,

TeneoHorpamma - OKYMEHT UH(OPMaLMOHHOIO XapakTepa, nepefaBaembii
M Nosly4yaeMblii Mo Tene)OHHON CBA3MN;

3NEeKTPOHHOE  MUCbMO  (9NEKTPOHHOE  COOOWEHME) -  JOKYMEHT
MH(OPMaLMOHHO-CNPaBOYHOr0 XapakTepa, nepefaBaeMblidi U MOAyYaembld Mo
3NIEKTPOHHOIN noyTe. DNeKTPOHHOE MUCbMO MMEET CTaTyC AOKYMeHTa, eClii OHO
3aBEPEHO 3/1eKTPOHHOW MOANUCHIO;

3) nucbma ogopMNsfOTCA Ha 6naHKax YCTaHOB/IEHHOW (opmbl (06pasLbl
MCMOMb3yeMbIX B Nepenucke 6/1aHKOB NpuBeeHbl B NPUIoXeHUN 13);

4) nucbMa, 0hopM/IeHHble Ha 6/1aHKe, MOAMMUCLIBAKOTCA COOTBETCTBYHOLLMM
AO/HKHOCTHLIM  /IMLOM, MPXU 3TOM HavMeHOBaHWe AO/MKHOCTM B MOAMNUCK He
yKa3blBaeTCs;

5) npaBo MOAMWUCK  LO/HKHOCTHBIMW  NULAMU  CNYXKEOHbIX MUCEM B
agMUHMCTpaumMm  KaMeHCKOro CeflbCKOro  MocesieHUs  ycTaHaB/IMBaeTCs B
[AO/MKHOCTHBIX perfiaMeHTax, B MOJIOKEHMAX O CTPYKTYPHbIX nofpasfeneHusx. B
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Ha3BaHHbIX [JOKYMEHTax [O/DKeH OblTb NpefycMOTPeH MNOPALOK MNOAMMcaHuA
LOKYMEHTOB MPU OTCYTCTBUN PYKOBOAALLNX AO/KHOCTHBIX AL,

6) ecnv NUCbLMO HanpaenfeTca He 6onee yeM B 4 afpeca, TO NMOAMUCHIBAETCH
Kaxxabli ak3emnaap. Cnoso "Konua(u)" He yKasblBaeTcs;

7) npu HanpasneHMM nucbma 60nee Yem B 4 agpeca WUCNOSHUTENEM
COCTaB/AETCA MNepeyeHb PacCblIKM C YyKasaHWeM MOYTOBbIX aapecoB. [104TOBbIe
afipeca yKasblBalOTCA B C/lyyae, C/iM OHW He BXOAAT B YTBEPXKAEHHbIN YKa3aTe/lb
paccbIfKN, HaXoAAWMIACA B OTAeNe No paboTe ¢ KOPPECNOHAEHLUMENR ynpaB/eHuns
fenamu,

8) NUCbMO NMeeT criefytoLLne PEKBUSUTDI:

AaTa oopMnseTcs LmMMpPoBbIM CNOCOO0M apabCKumn uudpamun B CneaytoLen
nocnepoBaTe/lbHOCTU: AeHb Mecdua, Mecal, rog. Hanpumep: 10.06.2012;

PErncTpaunoHHbIA HOMEP COCTOWUT M3 ero MopsAaKoBOro HomMepa Nno eAuHOWN
HymepaLun C Hayana rofa, KOTOpblA MOXeT AOMOSHATLCA COOTBETCTBYHOLWMM
NHLEKCOM;

B MMUCbMax, MOAMWUCAHHbIX PYKOBOAUTENAMWU CTPYKTYPHbIX MOApa3fe/ieHunin
agMUHUCTpaumMm KaMeHCKOro cesibCKoro nocefieHmsl, UCXOAALWMA HOMeP COCTOUT
13 NOPALKOBOIro HOMepa Nno eAnHON HymepaLmmn ¢ Havana roga;

CCbl/IKA Ha PerucTpauMoHHbI HOMep W [aTy [OKYMeHTa BK/O4YaeT
PErncTpaumoHHbIA HOMep W AaTy [AOKYMEHTa, Ha KOTOpblA AO0/DKeH O6biTb AaH
OTBET;

nucbMa  afpecyroT  OpraHusaunsam,  CTPYKTYPHbIM  nogpasgenieHnam,
[O/IHKHOCTHBIM N1LaM, a TaKkxXe rpaxgaHam (npu oTeeTe Ha UX 0bpaLLeHuns);

npv afgpecoBaHWU CNYXXeOHOro nucbMa opraHusauuu, ee CTPYKTYPHOMY
nogpasgeneHnio 6e3 ykasaHus [O/MKHOCTHOMO /iMua UX HavMeHOBaHWA MULWYT B
NMeHUTeNbHOM nNafexe. JlonyckaeTcs LEHTPOBaTb BCE CTPOYKU PeKBU3MTA
"AfpecaTt" Nno OTHOLUEHMIO K CaMOR AIMHHOIN CTpoKe. Hanpumep:

MWHNCTEPCTBO Ky/NbTYpbl U
MaCCOBbIX KOMMyHMKaLI,MM
Poccuiickoin ®egepaunm
npn HanpaBneHNA C]'Iy)Ke6HOFO MMCbMa KOHKPETHOMY AOJ/DKHOCTHOMY /nuy
YKa3blBa€TCA €ro AO0/HKHOCTb (nonHoe HaI/IMEHOBaHI/Ie) 7 (baMI/IJ'II/IFI B AaTe/IbHOM
nagexe.
Hanpumep:
MepBomy 3amecTuTento 'ybepHaTopa
YensbuHcKoin obnactu

OH. NpayeBy
nnn

[CeHepanbHOMY ANPEKTOPY
06beanHeHns "NHTepcBa3b"

A.B. /BaHOBY
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NpW afipecoBaHMM AOKYMeHTa [O/HKHOCTHOMY fIMLY WHMUMANbl YKasblBatoT
nepes thamunveid. IHMUmManbl oTAenstoTcs oT hamMmuanm NpoGenom.

Ecnu  cnyxke6GHOe NMCbMO  ajpecyeTcs PYKOBOAWUTENSAM  HECKO/bKMX
OAHOPOAHbIX OpPraHM3aLmii, To X YKa3blBatoT 0606LLeHHO. Hanpumep:

[ naBaM CenbCKUx
noceneHnm YBenbCcKoro
MYHMLMMNaNLHOro paoHa

B COCTaB pekBu3uTa "Agpecar” MOXeT BXOAUTb MOYTOBbIVA afpec. NEeMEHTbI
MOYTOBOrO  agpeca YKasblBalOT B  MOC/eL0BaTe/lbHOCTU,  YCTaHOBEHHOM
npaBuiaMy oKasaHus yCiyr no4ToBOW CBA3MN.

Mpn agpecoBaHUM MUCbMa B OpraHM3aLMi0 YKasbliBalOT ee HavMeHOBaHWe,
3aTeM MoYTOBbIN aapec. Hanpumep:

[CocyaapCTBEHHOE yupexaeHue
Bcepoccuinckunin Hay4Ho-
MccnefoBaTeIbCKNA UHCTUTYT
[OKYMEHTOBeAeHNA U
apX1BHOrO Aena
MpodcotosHas yn., a. 82,
Mocksa, 117393

npn agpecosaHnMnn nunucbMa YaCTHOMY JiMLY YKa3blBalOT Ct)aMI/U'IVIPO n
NHUUWabl NoNy4vaTesnd, 3aTeM - MNOYTOBbIN ajpec. Hanpwvlep:

BaHoBOW M.B.
CTtpoutenbHada yn., a. 12, kB.45
UenabuHck, 454123

npn agpecoBaHMM NUCbMa YaCTHOMY NULY WHMUMANbI yKasblBalOT Moc/ne
(hamunun. Mumumanbl OTAENAKTCA OT (haMUiInMm npobesnom.

3aronoBoK K TEKCTY MNuUCbMa [O/MKEeH OblTb KpaTKMM, TOYHO Mepeaasartb
copepXXaHne [OKYMeHTa. 3arojloBOK AO/DKEH OTBeYyaTb Ha Bomnpockl: "o yem?", "o
KoM?". 3aro/oBOK MeyaTaeTcsi OT /1EBOI rPaHNULbl TEKCTOBOMO MO/S, HAYMHAETCS C
NPonuncHoM BykBbl. TOUYKA B KOHLIE 3aro/0BKa He CTaBUTCS.

TeKCT nucbMa OTAeNAeTcA OT 3arofioBKa 2 MeXCTPOUHbIMU WMHTepBanamu,
neyataetcs yepe3 1 - 1,5 MEXCTPOUYHOro MHTepBasna, BblpaBHMBAETCA MO /1EBON U
MpaBoi rpaHML,amM TEKCTOBOIO Mofs.

B nucbmax ncnosb3yrTesa cnegytowme HopMbl N3N0XEHNS:
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OT TpeTbero /vua eauvHCTBEHHO uucna  ("MWHUCTepCTBO  (DMHAHCOB
YensabuHckoil obnact cumtaeT...", "MUHUCTEPCTBO 3KOHOMMYECKOr0 pPa3BUTUSA
YensabuHckon obnactu paccmoTtpeno...");

OT MNepBOro /iMua MHOXeCTBeHHoro uwucna ("npocuMm npeaocTaBuThb...",
"Hanpasnsem B Baw agpec...");

OT MepBOro Nnua efMHCTBEHHOrO yucna ("npowy npeacTaBuTb...", "cunTaro
Heo6XoAnMbIM..."), eCnn NUCbMO O(POPMIIEHO Ha 6M1aHKe LO/MKHOCTHOMO NnLa.

TekCT nucbMa, Kak NpaBuio, COCTOMT U3 ABYX 4acTeld. B nepsoi yactu
n3naraeTcsd npuyYMHa, OCHOBaHWe WA 0O0CHOBaHWe COCTaB/IEHUSA MUCbMA,
NPUBOAATCA CCbIIKW Ha [OKYMEHTbI, ABNAOLWMecs OCHOBaHWEM MNOArOTOBKU
nucema. Bo BTOpO 4acTM MNOMELLAKOTCSH NPEeA/IoKEHUs, BblBOAbl, MPOCLOBI,
pekoMeHZaumnu, pelleHnsa n Tak ganee. ECnm TeKCT NUCbMa COLEPXXUT HECKO/bKO
peLleHnid, BbIBOLOB M TaK fasiee, ero MOXHO pa3buartb Ha pasfesnbl, MYyHKTbI.

[lonyckaeTca HauMHaTb TEKCT C YBaKMTENbHOro obpalleHus K afpecarty,
KOTOpPOe neyaTaeTcs LeHTPOBaHHbLIM CrOCO60M.

Hanpumep:
YBAKAEMbBIN......oeeevveeeeeieenen. !

TEeKCTbl OTBETHbIX MUCEM AO0/HKHbI TOYHO COOTBETCTBOBATbH MOPYYEHUAM,
3a(PUKCMPOBAHHbLIM B PE30/I0LMM PYKOBOAUTENSA, YETKO OTBeYaTb Ha BOMPOCHI,
MOCTaB/IeHHbIE B NMepBOHaYa/IbHOM 06paLleHnn.

OTMeTKa O HanuMuyuyM nNPUIOXKeHWA OThenseTcd OT Tekcta nucbma 1
MEXCTPOUHbIM MHTepBasioM. Cnoso "lMpunoxeHue" nevyataeTcs 6e3 KaBblueK C
KpacHOW CTpoKK. locne Hero cTaBUTCA 4BOETOUME.

Ecnn nucbmMo MMeeT nNpunoXKeHue, Ha3BaHHOE B TEKCTe, TO OTMETKA O HeMm
oopmsfeTca cnegyowmm 06pasom:

[MpunoxeHue: Ha 5. B 2 3K3.

Ecnv nucbMo MMeET NpUNoXKeHWe, He Ha3BaHHOe B TEKCTE, TO YKa3blBatoT ero
HavmeHoBaHue (MOMHOE), YWUCNO JINCTOB W YMC/O 3K3EMMNIAPOB; NPU HaIMyuuu
HECKO/IbKNX MPUIOXKEHUIA UX HYMEPYIOT, YKa3blBalOT HavMeHOBaHWe (MOoJIHOE),
YUCNO NINCTOB W YUCNO IK3EMMMAPOB KaXAoro npuaaraeMoro [JOKyMeHTa.
Hanpuwmep:

MpunoxeHue: 1 CnpaBKa 0... Ha 3 1. B 2 3K3.
2. 3aK/0YeHme... Ha 2 /. B 3 3K3.
3. MMPOoeKT pacnopsKeHus... Ha 6 1. B 3 3K3.
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Ecnu MPUNOXEHNA COPOLLOPOBAHbI, TO YWUCIO JINCTOB He
YKa3blBaKT.

Echm K nucbMy npunaraetcs  Apyrod  AOKYMEHT, Takke WUMeloLmi
MPUMIOXEHNE, OTMETKY O Ha/uuMm MNPUIOKEHUS OQOPMAAIOT  ClefyroLnm
0bpasom:

MpunoxeHne: nucoeMo ocapxmea 0T 05.06.2012 N 02-6/172 vi NpunoXxeHue K
Hemy, Bcero Ha 3 /.

Ecnu npunoXeHve HanpaeistoT He MO BCEM YKa3aHHbIM B MUCbME ajpecam,
TO OTMETKY 0 ero Ha/IMunm ohopMISIOT CNeayoLLIMM 06pasoM:

MpunoxeHwue: Ha 3 N. B 5 3K3. TONIbKO B NepBbIii aapec.

Mognucb oTAenseTca OT MPeAblAyLero pekBm3vMTa 2 MEXCTPOUYHbIMM
NHTEpBanamu.

B cocTtaB noAnncu BXoAsT: HauMeHOBaHWe AO0MXHOCTK Nnla, NOANMUCcaBLLEro
AOKYMeHT (NosiHoe, ecn NUCbMO OPOPMIEHO He Ha 6n1aHKe, U COKpallleHHoe - Ha
nucbme, OMOPMIIEHHOM Ha 6M1aHKe); NMYHad MoAMUChb; paclingpoBKa MoANUCK
(MHMLManbl 1 Gamunng). Hanpumep:

naBa KamMeHCKOro cenbCkoro noceneHus JlnyHaa nognuce  PaclumpoBska
noanucu

Jonyckaetca B pekBu3ute "llognuck” LEHTpPMpPOBaTb HaMMEHOBaHWe
AO/MKHOCTM Nuua, NOANMCaBLUEro AOKYMEHT, OTHOCUTE/NIbHO CaMON [ANUHHOW
CTPOKW. Hanpumep:

HavanbHuk OTAena yyeTta v oTyeTHOCTM  JlMyHasa nognuck  PacwimndgpoBka nognucu

Mpy odopmaeHUN nucbMa Ha 6r1aHKe [LO/MKHOCTHOrO nnua HavMeHOBaHMe
[O/MKHOCTK 3TOr0 Nunua B pekBm3sunTe "Tlognuck” He yKasbiBaeTcs.

Ecnm nucbeMo nopnucbiBaeTcAa [ABYMA WM HECKOJIbKUMU  JO/MHKHOCTHBLIMU
nnuamn, OHO OopmsIseTCcAa Ha CTaHZapTHOM nucTte Gymare dopmarta A4. TMpu
3TOM MoAnucu pacronaraldT OfHa NofA APyrod B NOCNeAoBaTe/lbHOCTH,
COOTBETCTBYHOLIEN 3aHMMAeMON [O/MHKHOCTM (B 3TOM C/lyyae B PEKBU3UTE
"Mognnce" yKasbiBaeTCA MNOSIHOE HaMMEHOBaHWE [AO/HKHOCTU KaXAoro nuua,
nognvcasLLero nucbMo).

Mpu nognucaHuy NUCbMa HECKONbKMMW NnLamu, paBHbIMU MO AOSIXXHOCTH,
noAnucun pacnosararT Ha O4HOM YPOBHe.

"pund cornacoBaHmMs Ha NMCbMax pacnosiaraeTca Hke pekeusnTta "Moanmcs"”
Ha BTOPOM 3K3eMmn/spe NMCcbMa W BKIKOYAET: HaMMeHOBaHWe AO/HKHOCTU nnua, C
KOTOPbIM COrnacoBaH [AOKYMEHT, JIMYHYHO MOAMNWUCb, ee paclnpPOBKY W gdaty
cornacoBsaHus.
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OTMeTKa 06 WCNOMHWUTENe MUCbMa MPOCTABASETCS B JIEBOM HWKHEM Yrny
NLEBOI CTOPOHbI MOCNEAHEro fMcTa NOAMHHUKA WU BK/KOYAET: MMS, OTYECTBO,
(haMuInio NCNOMHUTENS 1 HoMep ero TenedoHa. Hanpumep:

AnekcaHgp Hukonaesny isaHoB
(35166) 342 84

Echm nucbMO  NOArOTOBNEHO MO  MOPYYEHUIO PYKOBOAMUTENA TPYMnoi
UCNOJSIHUTENENn, B OTMETKE 006 WUCMNONHWUTENe YKa3blBaeTCA (aMuansa OCHOBHOIO
NCNONHUTENS.

Ob6pasey, 0hopMNIeHUSA CNY>XXeOHOro NMcbMa NpUBeAeH B MPUIOXeHUN 13,

Mpn ycTaHOBNEHMM TPebOBaHWN K [e/1I0BOW MepPernmnucke YyYTeHbl MOMNOXKEHUS
cnefyrowWmx HOPMaTUBHbIX aKTOB:

noctaHosneHue lMpasutenscTBa Poccuiickon Pegepaunn ot 15 anpens 2005
r. N 221 "O6 yTBep>aeHun MNMpaBua 0KasaHWUsa yCciyr novToBoOn CBA3N™;

noctaHosneHue MpasutenbctBa Poccuiicko Pegepaunn ot 15 anpens 2005
r. N 222 "06 yteepxaeHun NMpaBun oKkasaHUs ycnyr TenerpagHon ceasn™;

noctaHosneHue MpasutenscTea Poccuiickon depepaymm oT 18 mas 2005 r. N
310 "O6 yTBepXaeHun T[lpaBun oKasaHWA YCNyr MECTHOW, BHYTPU3OHOBOM,
MEXAYropogHOM 1 MeXAyHapoAHON TeNned)OHHON CBA3N";

noctaHosneHue MpasuTenscTBa Poccuninickon ®eaepaumm ot 24 mapta 2006 T.
N 160 "O6 yTBepXAeHMM HOPMATMBOB 4acTOTbl cObOpa M3 MOYTOBbLIX ALLMKOB,
obMeHa, NepeBO3KM W [OCTaBKM MUCbMEHHON KOPPECMOHAEHLMM, a Takxke
KOHTPO/IbHbLIX CPOKOB NEPEChINKMA NMUCbMEHHOW KOPPeCrnoHAeHUNUN™.

100. 3anucka (aHanuTUyeckas, fLoKnagHas, cny>kebHas, 00bACHUTENIbHASA):

1) 3anucku, co3gaBaeMble B agMUHUCTpaumm KamMeHCKOro CenbCKoro
nocesieHWs,  MUCNOMb3YHTCA AN WH(OPMALMOHHOIO  0obMeHa  Mexay
CTPYKTYPHbIMW  NOApPa3fenieHnaMn,  LO/DKHOCTHbIMK - iMLaMu,  paboTHMKamu
aagMUHUCTPALMN.

MopafoK cocTaB/ieHMs 3anncoK (Ha 6YMaXKHOM HOCUTENe WUW B 3NIEKTPOHHOM
(hopwe);

2) yCTaHaBNUBAKTCA crieaytowmne o06s3aTeNlbHble PEKBU3UTLI  LOK1a4HOM
(@aHaNNTUYECKOM, CNY>KEOHOW, 06BACHUTENIbHOI) 3aNUCKMN:

HanMeHOBaHWe CTPYKTYPHOro nojapasgesnieHns - aBTopa 4OKYMeHTa,

BUA, OOKYMEHTa;

faTa JOKYMEHTa,

Ha3BaHWe LOKYMeHTa (3aro/ioBOK K TEKCTY), ec/iv TeKCT 6osee 4 - 5 CTpoK;

afpecar;
MOAMWUCH;
3) [0 npefcTaB/ieHUs COOTBETCTBYHOLWEMY AO/MKHOCTHOMY /ALY 3anuCKu
(aoknagHble, aHaIMTNYecKue, CnyXebHble, 00BACHUTE/IbHbIE) npw

HeO6XO,£I|I/IMOCTI/I BU3NPYIOTCA 3aMHTEPECOBAHHBLIMW AO0/HKHOCTHLIMWU NLAMI.
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1. OpraHusaumsa JOKyMeHToobopoTa
(npuem, 06paboTKa 1 MPOXOXKAEHMNE KOPPECNOHAEHLNI)

101. B pokymMeHTOO60pOTE aAMWUHUCTpauum KaMeHCKOro CenbCKoro
NnoceneHnss B COOTBETCTBMM C OCOGEHHOCTSIMM TEXHOJNIOrMYECKOM 06paboTKu
BbIAENATCA [AOKYMEHTOMOTOKW: MocTynawuwas [AOKyMeHTauus (BXoadawias);
oTnpasnsemas JOKyMeHTauus (Mcxoaswas); BHyTPeHHAS JOKYMeHTaLuA.

B cocTaBe BXoasLlein N nCXoasaLLen LOKYMEHTaLMM MOTYT BblAENATLCS:

1) AOKYMEHTbI, MOCTynuBlUME OT [1aBbl YBENbCKOro MYHWULMNANbHOMO
pailoHa, [y6epHatopa YensibuHckoi ob6nactu, [MMpaBuTenscTBa Yensi6UHCKOMN
obnactn, 3CO, [paButensctBa Poccuitickoin Pepepaumm, ALMUHUCTPALUK
Mpe3ngeHTa Poccuiickon Pepepaummn, FocypapcTBeHHoOW LOymbl ®PegepansHOro
CobpaHusi Poccuitickoin depepauyunu, BbiCWINX cyAoB (KOHCTUTYUMOHHbIA Cyf
Poccuiickoin Pepepaummn, BepxosHblit Cya Poccuiickoin ®epepaunn, Bbiclinii
ApbuTtpaxHbiii Cygn Poccuiickon depfepaummn), KoHTponbHO-CYeTHON nanatbl u
APYrnX OpraHn3auuia;

2) [OKYMEHTbl W3 Apyrux OpraHoB roCyAapCTBEHHOW BacTW, OpPraHoB
MECTHOro camoynpaB/ieHNs;

3) [OKYMEHTbl  TeppuTOpuanbHbIX OpraHoB  (hefepasibHbIX  OpraHoB
UCMOSTHUTENbHON BNacTy;

4) obpallleHns rpaxaiaH;

5) 3anpocbl genyTtatoB [FocyaapcTBeHHoW Aymbl PegepanbHoro CobpaHus
Poccuiickoin @egepaunn n yneHos CoseTa Pefepaymmn degepansHoro CobpaHus
Poccuiickoin  Pepepaumun, [AenyTaToB 3aKOHOAATe/lbHbIX OpPraHOB CYObLEKTOB
Poccuitickoin defepalmm n opraHoB MeCTHOINO CaMOYMpaBeHus;

6) OKYMEHTbI U3 rOCYAapCTBEHHbIX N HEFrOCY4apCTBEHHbIX OpraHn3aLmii;

7)  [OOKYMeHTbl M3  MPaBUTENbCTBEHHbIX W  HEMNpPaBUTENbCTBEHHbIX
opraHm3auunin 3apybeXKHbIX CTpaH 1 Apyrue rpynnbl JOKYMEHTOB.

102. B agMuUHMCTpaumy pailoHa focTaBka W OTMpaBKa [JOKYMEHTOB
OCYLLECTBNIAKOTCA CPeAcTBamMyn MOYTOBOW  CBA3W, (hefibAberepckor CBA3N U
3NEKTPOCBA3N, Yepe3 YNOJTHOMOYEHHbIX CNeunanncToB opraHoB B/lacTu.

Pa6oTa ¢ BXO/siLLEe KOPPECMOHAEHL el

103. Bca Bxopgdawaa KoOppecnoHAeHUMs TMPUHUMAETCA, COPTUPYeTCH,
BCKpbIBaeTcs (KpoMe NmncemM C NOMETKOM "NIMYHO™ U afpecoBaHHas PyKOBOAUTENSAM
CTPYKTYPHbIX NOApasfeneHnii agMMHUCTPaLUK painoHa) ynpaeieHnem aenamu.

104. Tpu npveme ¥ nNepBUYHOM 06pPabOTKe [OKYMEHTOB MNPOM3BOANUTCA
npoBepKa NMpaBUIbHOCTM YKasaHWA agpecata W LLe/IOCTHOCTU YNaKOBKU, Hann4vns
yKa3aHHbIX B/IOXEHWUI.

105. Owwnbo4yHO [ocTaB/ieHHas KOppPecrnoHAeHUMs BO3BpallaeTcsd Ha
NMoYTOBOE OTAENEHNe.

106. Mpwn 06paboTKe NOCTynaroLLen KOPpecnoHAeHLUM NPeayCMOTPEHbI:

1) npoBepKa NpPaBuIbHOCTY afpPeCcoBaHUSA U KOMMIEKTHOCTb;
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2) COpPTUPOBKA Ha Mojjiexaline U He nogjexaiime perucrpauuu;

3) BblgefieHne  KOPPecnoHAeHUUW,  afpecoBaHHOW B  CTPYKTYpHble
noApasfeneHns agMUHUCTpaUuMM panoHa, A9 nepefayn ee HernocpeACcTBeHHO K
HUM;

4) CcOCTaB/leHMe akta B TpPex 3K3eMnagpax B C/yyae OOHapyXeHus
HEeKOMMNEKTHOCTU  AOKYMEHTa, MOBPEeXAeHUA [OKYMEHTa WM  KOHBepTa
(ynakoBKM), Ha/iMumsa Ha KoHBepTe (YMakoBKe) rpudga orpaHuyeHus foctyna K
[OKYMeHTY ("CekpeTHo", "[nga cny>xebHoro nonb3osaHns”, "KoHdpuaeHLmMansHo",
"Kommepyeckas TaHa" v Apyrue n nomMeTkn "JIMYHO™): OAMH akT - B ynpaB/ieHune
fenamu, BTOPOA  NpMOOLLAeTCs K  MOCTYMUBLUEMY  AOKYMEHTY, TPeTuil
HanpaBndeTCcA OTNPaBUTENO JOKYMEHTA,

5) coxpaHeHue KOHBepTa, B KOTOPOM MOCTYNuA LOKYMEHT, B C/y4yasax ec/v
TO/IbKO MO KOHBEPTY MOXET ObiTb YCTaHOBMEH aApec OTnpaBuUTeNns W fata
OTMpaBKMW.

107. CneuyuanucToMm agMUHUCTPALMWN OCYLLECTBNAETCA perucrpaumsa B AeHb
MOCTYNNEHNA BXOAALWEN CNY>XeOHON KOpPPecnoHAeHUMM B 3N1EKTPOHHON 6ase
[AHHbIX.

108. B 371eKTPOHHOW perncTpaumoHHON KapTOYKe YKas3blBalOTCA CrefytoLiue
PEKBM3WUTLI: faTa peructpauuu, perucTpauuvoHHbIA  HOMEpP, HauMeHOBaHMWe
opraHu3auun KOppecrnoHAeHTa, (aMmunna [OMKHOCTHOrO fivua, MnoAnucasLuero
[LOKYMEHT, UCXOAALLMIA HOMeP U [aTa, KpaTKoe CoAepXxaHue AOKYMeHTa, hamunmus
[LO/MKHOCTHOTO /lMLa, KOTOPOMY Hanpas/fieH OKYMEHT Ha PacCMOTPEHMUE.

109. Ha 3aperncTpmpoBaHHbIX JOKYMEHTax B HUXKHEN MpaBoi YacTu IMLEBOWA
CTOPOHbI MepPBOr0 /IMCTa OCHOBHOTO [JOKYMEHTa CTaBUTCH PerucTpalMoHHbIN
WTamn, B KOTOPOM YKasblBAlOTCA fara perucrpayum u BXOAAWMA HOMep
LOKYMeHTa.

110. Mpwu nony4eHU NOBTOPHOIO AOKYMEHTa Mo OLHOMY 1 TOMY XK€ BOMNpPOCY
MPUCBaMBaeTCA HOBbIA BXOAAWMIA HOMEP CO CCbUIKOM Ha pPerucrpaumoHHbIN
HOMEpP W AaTy MpeablayLlwero obpalleHns ¢ NPUIoKeHNemM Konuu pesonioumu no
nepBoMy nucbMy. B KapTOouke NepBUYHOW perncTpaumm AenaeTcs CCbiNKa Ha
PerncTpaumroHHbIA HOMep 1 AaTy BTOPUYHOTO 0bpaLLeHus.

111. CTpyKTypHble nogpasfeneHns agMuHUCTpaumm KaMeHCKOro CenbCKoro
MocefleHNss UMEKT AOCTYN K 3/IEKTPOHHON 6a3e [aHHbIX 3aperncTpupoBaHHbIX
[OKYMEHTOB M0 afpecarty 4714 npocmoTpa 6e3 npasa peaakTMpoBaHus.

112. Y4YeT [OKYMEHTOB, MOCTYMUBLUMX HENoCpeACTBEHHO B CTPYKTYpHOe
nogpasfeneHme afMUHUCTPaUUN parioHa, OCYLLECTBNSETCA B  CTPYKTYPHOM

noapasgeneHuu.
113. TlocTynuBlive B agMUHMCTpaLMiO obpaweHna (nucbma) rpaxaaH
nepegaroTca  cneumnanncTy no pabote C ob6paweHnaMuM  rpaxmaH,

obuwecTtBeHHOCTbI0O 1 CMW agmuHucTpaumm KaMeHCKOro CenbCKOro roceneHus,
r4e perucTpupyroTcsa 1 popMupyroTcs B Aena.
114. [JOKYMEHTbl PerucTpupyroTca B [eHb TMOCTYNAeHUA, a npu Uux
noctynneHmm nocne 15.30 nnm B Hepaboyee Bpems - B Cnedytowmii pabounia feHs.
115. [loKyMeHTbl ¢ nomeTkor "CpouyHo", "OnepaTUBHO" PErucTpupyroTCS
He3ameaIMTeNbHO N NepeaaroTca HeMea1eHHO.
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116. KoppecnoHgeHumein C MOMETKOWA "CpoyHo" cymTaroTea
[JOKYMEHTbI, CPOK WCMOJIHEHMA KOTOpbIX OnpefeneH OT OAHOro yaca A0 Tpex
Ka/SleHAapHbIX AHE.

117. CpoK MCMNO/IHEHUA [OKYMEHTa MCYUCNAETCA B Ka/eHAapHbIX [HSX.
[OKYMeHTbl Mnofnexxatr WCMNOMIHEHUIO B CleAytole CPOKU (ECNN UHble He
yCTaHOB/eHbl [TNaBoi NoceneHns):

1) cogepxKaline KOHKPETHYIO AaTy UCMOMHEHWS - B YKa3aHHbIW CPOK;

2) VMerowme NoMeTKy "CpPOYHO™ - OT OAHOro 4aca [0 Tpex paboumx AHen,
nomeTky "onepaTvBHO" - B 10-AHEBHbIN CPOK;

3) 6e3 yKa3aHWNA KOHKPETHOW faTbl UCMOJTHEHUSA - B CPOK He 60nee 30 fHen co
AHSA NOSlydeHUs (OHeM MNONYYeHUA CUUTaeTCA faTa peructpauun B OTAenie Mo
paboTe C KOpPecnoHAeHUNEN);

4) npoTecTbl NPOKypaTypbl YBeNbCKOro paoHa YensbuHckoi obnactn - B
10-4HEBHbIN CPOK CO AHA NONYYEHWUS;

5) npefAcTaBneHNs NPoKypaTypbl YBeNbCKOro painoHa YensbuHckon obnactu
- B CPOK He 60nee 30 AHEN CO AHSA NOMYyYEHWS.

Ecnn  yCTaHOB/IEHHbIA CPOK WCMOJIHEHUS [OKYMEHTa NPUXOAMTCH Ha
BbIXOAHbIE MW NPa3LHUYHbIE LHW, CPOKOM MX UCMOMHEHUSA CUUTAETCA NOCNEeLHMNIA
pabounii feHb nepes BbIXOAHbIMU M NPa3LHUYHBIMUA SHAMU.

119. Bce [OKYMEHTbl, B TOM 4MC/le pacCMOTPeHHble [N1aBoil KaMeHCKOoro
CENbCKOr0 MNOCeNeHnsa, HanpaBnawTca [ANd  WUCMONHEHUS B CTPYKTYPHbIe
nogpasgeneHma agMMHUCTpaLum KaMeHCKOro ceibCKoro nocesieHus.

B cnyyae, Korga WCNO/SIHEHME  [OKYMEHTa MOPYYEHO HECKOJ/IbKUM
NCMNONMHUTENSAM, OTBETCTBEHHbLIM 3a& WUCMO/NIHEHUE ABNAETCA  UCMNOJSIHUTEND,
yKa3aHHbIA B pe30niouumn nepsbiM. EMy HanpasfiseTca opuruHan fokymeHta. Mo
pesonounn Naebl pailoHa HEOOXOAUMOE KONMYeCTBO KOMUI Ans nepefaynm ux
NCMONHUTENAM TUPAXUPYET ynpaBneHue genamu (npunoxeHue 21).

CoucrnonHUTeNN B paBHOW Mepe HeCyT OTBETCTBEHHOCTb 3a CBOEBPEMEHHYIO
N KayeCTBEHHYI MOArOTOBKY MPOEKTOB AOKYMeHTOB. He no3gHee 4yeMm 3a NATb
KafleHAapHbIX  [HeA [0  WUCTeYeHWA CPoKa  WCMOSIHEHUSA  MPeACTaBNsAOT
OTBETCTBEHHOMY WCMOJIHATENIO BCe HEOOXO0A4MMble mMaTepuanbl Ans 0606LLeHNs w
COCTaB/IeHNS OTBETA.

MpPOX0XKAeHNEe NCXOsLLE KOPPECTIOHAEHLNN

120. PaboTa C MCXoAsLein KoppecrnoHAeHUnen BKIOYaeT B cebs NpoBepKy
NMPaBUAbHOCTA  O(OPMJIEHUSA, PErUCTPaLMIoO, Y4YeT U  OTMPaBKY CAY>KEOHbIX
NOKYMEHTOB B OpraHusaunmn, JO/MKHOCTHLIM LaM 1 rpaxkaaHam.

121. TMopnucaHHble [NaBoM  pailOHa, MNepBbIM  3aMeCTUTENEM U
3aMmecTuTenamu [naBbl pailoHa, PYKOBOAUTENAMWU CTPYKTYPHbIX MOAPa3feNieHunin
agMUHUCTpaLMmM KaMeHCKOro CenbCKOro nocefieHNs AOKYMEHTbLI NepeaaroTca B
ynpaBs/ieHWe fenamun gns peructpauum n oTnpasKu.

122. TlpefcTaBfieHHble K OTNpaBKe [LOKYMEHTbl [LO/DKHbI OblTb MPaBUIbHO
OopM/IeHbl U COrnacoBaHbl B yCTaHOB/IEHHOM MOPSAAKE:
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1) OTBETCTBEHHOCTb 3a COCTaB/ieHMe 7 oopmneHmne
LOKYMeHTa, a TaKXe cornacosaHme npoekta [OKYMEHTa BO3/araetca Ha
CTPYKTYpPHOe nogpasgeneHune - UCMONHNTENS JOKYMEHTa,

2) NPOoeKTbl JOKYMEHTOB Ha 6/1aHKax YCTaHOB/IEHHOWN (hOpPMbI; A1 OTMNPaBKM
NOKYMEHTOB, He MWMEKLWMX afpecHOM 4acTu, TOTOBATCA COMNPOBOAUTE/NbHbIE
nncobma,;

3) [O npeAcTaB/fieHUs Ha MOAMUCL WCMOJSIHUTENb MPOBEPSET NpPaBU/IbHOCTb
oopmIeHNs OOKYMEHTOB, MPaBWIbHOCTb aApPecoBaHUSA, Halnume Heob6XO0AUMbIX
B3, MPWIOXKEHWUIA, NPU HEOO6XOAMMOCTU - CMPaBOK, MOACHUTENIbHbIX 3armcok,
PasbACHAIOLWMNX COLep>KaHue MOAr0TOB/IEHHbIX AOKYMEHTOB, nncTa (ykasaTens)
paccbIKu,

4) nNpoeKTbl [OKYMEHTOB BU3MPYKOTCA WCMNONHUTENEM (PYKOBOAUTENEM
nogpasfenieHnss Wan ero 3amectuTesieMm), Mpu HeobxoAMMOCTM pPaboTHUKaAMU
APYruX CTPYKTYPHbIX MOAPa3feNieHNiA; BU3bl NPOCTaBAATCA Ha INLEBOA CTOPOHE
nocnegHero nnucta AOKYMeHTa B HVDKHEM ero 4acTu, Ha BTOPOM 3K3emnsspe
(Konumn) AOKYMeHTa WU Ha OTAEe/IbHOM JINCTe COrnacoBaHus;

5) ncxofawmMm AOKYMeHTaM NprcBanBatOTCA PErmcTpaLMoHHbIe HOMEpPa;

6) [OOKYMEHT PperucTpupyeTcs B 3/IEKTPOHHOW 6a3e [aHHbIX MNyTeM
3arnosIHEHUA 3NEeKTPOHHOW PerncTpaLMoHHON KapTOUKKM, KOTOpas COLEPXMUT AaTy U
HOMep perucTpaumu, Gamuanio UCNOMHUTENSA, (PaMUANIO LO/HKHOCTHOrO nunua,
noAnucasLLlero JOKYMEHT, KpaTKoe coAepkaHune AOKYMeHTa, ajpecara;

7) B NUCbMax-0TBeTax [enaeTcs CCblKa Ha PErmcTpauuoHHbIA HOMep 1 JaTy
BXOAALLEro [AOKYMeHTa, a B PermcTpauMoOHHON KapTOYKe BXOAALLEro AOKYMeHTa
fenaetcs oTMeTKa 06 ucnosnHeHUM (yKasblBaeTcsi gata M UCXOAAWMIA HOMep
nucbma-oTeeTa) (npunoxeHue 13);

8) ucxopawme OOKYMEHTbI MPEACTaBAATCA B YNpaBneHue gefamy B 3-X
3K3emnnsapax: NOANMHHUK HanpasfnseTcsa afpecataM, KOMua ¢ BM3aMK OCTaeTcs B
oTAene, a Konus ¢ perucTpaLMoHHbLIM HOMEPOM BO3BPALLLAETCA UCMONMHUTENAM.

123. [JOKyMeHTbI, NPUHATLIE YNpaBAeHUEM AenaMu Ha OTrnpaBky A0 14 yacos,
[0/KHbI 6bITb 06paboTaHbl U OTMNPaB/eHbl B IeHb NOCTYMNIEHNS.

124. Tlpn nNOAroTOBKe TefierpamMM  He06X0AMMO  PYKOBOACTBOBATLCH
cnefyowmmmn TpeboBaHMUAMN:

TEKCT TenerpaMmMbl rMeyaraeTca MPOMMCHbIMA OykBamy 6e3 ab3aueB W
nepeHoca C/os;

3HaKM MNpenuHaHusa CTaBATCA 3Hakamu (B CAy4yae, €civ OHW  UMEKoT
CMbIC/I0BOE 3Ha4YeHue);

TenerpaMmbl 3a MOANUCbLID [NaBbl paioHa WKW €ro nepBoro 3amecTuTens,
PerucTpupyroTCs B yrnpasieHUn genamu;

TEKCT TeflerpamMmbl He [O/DKEH 3aKaHuMBaTbCA LMppamMu, Tak Kak B KOHLE
TeKCcTa OTAeNoM Mo paboTe C KOPPEeCcnoHAeHLUMENW NPOCTaBAAETCA MCXOAALNIA
HOMep nepes HaMMEHOBAHMEM [O/MKHOCTU U (haMWIMeRn AO/MKHOCTHOrO nmua,
noAnucasLLero Tenerpammy (npunoxeHue 19)

Huxe cnegyeT cnnowHas 4epTta, MO KOTOPOM YKasblBaeTcAa 0OpaTHbIiA
TenerpagHbI agpec opraHusaumu, AO/MKHOCTb, MHUUMaNbl U Qamunna nuua,
noAnucasLLUero TenerpaMmmy;
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Tenerpammbl nognexar BW3UPOBaHWIO  WUCMONHUTENAMK,  UX
NoAroToBMBLLUNMU,

opraHbl BfiactTv, obnajarolive npasaMu HOPUAWYECKOrO fuua, nepegaroT
TeNerpaMmbl CamMOCTOATEIbHO YepPe3 OTAeNIeHNE CBA3W.

Mpn opopmeHnn TenerpaMmMbl UCMONHUTENb AOMKEH YKa3aTb:

KaTeroputo Tenerpammbl (CpoyHas);

agpec nosny4yaTtensa TenerpamMmbl, HaMMeHOBaHWe opraHu3auumn, AOHKHOCTbL U
(haMunno ¢ HULNaNaMu nonyyatens;

[aTy OTNpaBKu, Gamuanio 1 HoMep Tene)oHa UCNOSTHUTENSA, ero NOANUCH;

B OTBETHbIX TejlerpaMMax 00s3aTe/lbHO YKa3blBaeTCA HOMep MW jarta
[NOKYMEHTa, Ha KOTOPbI AaeTcs OTBET;

npyv HanpasieHUW TenerpammMbl C OAHUM M TeM >XXe TEKCTOM W MOAMUCHIO B
HECKO/IbKO aflpecoB Heo6XO0A4MMO MPefoCcTaBUTL COOTBETCTBYHOLLEE KO/MYECTBO
3K3eMNNAPOoB TeflerpaMmel;

aflpec MU TEKCT MeXAyHapoAHOW Tenerpammbl AO/DKEH ObITb HameyaTaH Ha
OA4HOM U3 $3bIKOB JTATUHCKMMMK OYKBaMW: PYCCKOM, aHr/IMNCKOM, (hpaHLy3CKOM,
HeMeLLKOM WM Ha A3blKe CTPaHbl Ha3HaYeHNs.

Ajpec cocTaBfseTCcqd B Chefylolleld Moc/fefoBaTe/IbHOCTU:  KaTeropus
TenerpaMmmeol, hamunusa agpecata (B UMEHUTENbHOM Magexe), agpec nonyyarens
W HaMMEHOBaHWE  yuypexkaeHusd, ropoj W  cTpaHa. lI3MeHeHWs B
nocnefoBaTeNbLHOCTN U3/0XKEHUA agpeca He [onyCcKatoTCs.

125. Mpuem, 06paboTka 1 nepefaya LOKYMEHTOB MO KaHasaM (hakCMMUIbHOWA
CBA3N.

dakcumuibHas  CBA3b  NpefHa3HavyeHa A9  OMepaTUBHOW  Mepefdayn
MH(OpMaL MM 1N Npuema AOKYMEHTOB B BUE KOMMWIA.

CpefncTBa (hakCMMU/IBHON CBS3M YCTAHOB/IEHbI B MPUEMHOM [naBbl parioHa,
ero 3amMecTUTenei, NPUeMHbIX CTPYKTYPHbIX MNOAPa3feNeHnin agMUHUCTpaLmm
KaMeHCKOro cenibCKOro rnoceneHus.

JOKYyMeHTbl, nocTynawuwine B  ynpasieHWe genamym Mo KaHajam
(haKCUMW/IBHON CBA3M, a TakKXe WCXOoAdAlMe [OKYMEHTbI, nepefaBaemMble MO
KaHanam (GakCUMWUIbHOW CBA3W, PErUCTPUPYIOTCA B yNpaB/ieHUN Aenamu.

[na oTnpaBKN [OKYMeHTa (DaKCMMMW/IbHON CBA3bI0 006s3aTeNlbHO YKas3aHue
TOYHOro Homepa hakca (Npun He06XOAMMOCTU - KOAa ropoja) 1 opraHusauun.

Mocne nepefjayn [JOKYMeHTa MO KaHafaM (akCMMWIbHOW CBSA3W  OH
HanpasnseTcsa afpecary MOYTOBOW CBA3bIO.

3anpewiaeTcs nepefasatb N0 KaHanam (PaKCMMWIbHOW CBA3N  TEKCTbI
NOKYMEHTOB C MOMETKON "[Ans cny>kKebHOro nonb3oBaHna".

[MepcoHasibHas OTBETCTBEHHOCTb 3a MPaBWILHOCTL nepefayn (Npuema)
NOKYMEHTOB MO KaHanam (hakCMMU/IbHOM CBA3M BO3/1araetcd Ha paboTHUKa,
OTBETCTBEHHOrO 3a UCMNO/Ib30BaHMe (PaKCUMWU/ILHOrO annapara.

126. Pernctpauus n npoxoxXxaeHne BHyTPEeHHNX JOKYMEHTOB.

[MpoxoXaeHne BHYTPEHHUX [OOKYMEHTOB Ha 3Tanax WX MOAroTOBKM U
OopM/IeHNs COOTBETCTBYET MNPOXOXKAEHUIO OTNpaB/seMbliX LOKYMEHTOB, a Ha
aTarne UCMOJIHEHNSA - MOCTYNaloLWnX JOKYMEHTOB.
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YyeT U aHaim3 06bEMOB [AOKYMEHTOO60pOTa

127. Yyet 06beMOB [OKYMeHTO060pOoTa BeneTca B Lenax
COBEpLUEHCTBOBAHMA  OpraHm3aumy paboTbl C [OKYMeHTamMum U pacuyeta
ONTUMa/IbHOWN YNCNEHHOCTN PabOTHUKOB, 3aHATLIX B A€N0NPON3BOACTBE.

128. AHann3 06beMOB JOKYMEHTO060p0Ta, CTPYKTYpPbl 4OKYMEHTOMOTOKOB Y
coflepXaHua [OKYMeHTOB, MOCTynawwmx B agpec agMuHUCTpaumMy KameHCKoro
Ce/lbCKOro MOCENeHNs W CO3JaBaemMblX e, BefeTCAd B LEensx pauumoHaibHOro
pacnpefeneHns JOKYMEHTOMOTOKOB, MOBbILLEHUS UCTIONHUTENbCKON ANCUUMNIINHBI,
KayecTBa M 3PPEKTUBHOCTU MPUHUMAEMBIX PELLEHUN.

129. [aHHble 0 KO/MW4YeCTBe [AOKYMEHTOB 0600Lal0TCs, aHaIM3npytoTcs
ynpasfieHWeM fgenamm W MNpPeACcTaBNATCA PYKOBOACTBY B YCTAHOB/IEHHOM
nopsske B BUAE CNpaBoOK (CBOAOK, OTYETOB) CTAaTUCTUYECKOrO U aHa/IMTUYeCKOoro
XapakTepa.

130. Tlof o06beMOM  [OKYMEHTOO060pOoTa  MOHMMAETCA  KOJIMYECTBO
NOKYMEHTOB, MOCTYNMBLUMX B afpec aaMUHUCTpaumm KamMeHCKOro CefibCKOro
MoCeNieHNs W CO3[4aHHbIX el 3a OnpefeneHHbId Mepuog BpemMeHn (Mecsu,
nonyroawue, rof).

Y4YeT KONNYeCcTBa AOKYMEHTOB NPOBOAUTCA MO PErUCTPALNOHHLIM AAHHbLIM B
MecTax perucrpalmm LOKYMEHTOB.

3a eAuMHMLY Y4eTa KONMYecTBa [OKYMEHTOB TMpPUHMMAETCa 3K3emnasp
OOKYMeHTa (NOA/MHHMK WM KOMWSA, €CAM  3TO  ef4MHCTBEHHbIN 3K3emMnnsp
NOKYMEHTA). IK3eMnAApbl LOKYMEHTA, Nojiyyaemble B pe3y/ibTaTe KOMMPOBaHWA
NN TUPKMPOBAHUA AOKYMEHTa, B 00beMe AOKYMEHTO060pOTa He YUMUThIBAOTCA.

[Mpy  ydeTe wUCXOZAWMX [LOKYMEHTOB COMPOBOAUTENLHOE MUCbLMO U
npunaraemble K Hemy AOKYMeHTbl NPUHUMAIOTCA 38 OANH LOKYMEHT.

Pa6oTa UCMNONHUTENS C AOKYMEHTaMM

131. OpraHu3auns paboTbl C JOKYMEHTAMU B CTPYKTYPHbIX NMOAPa3LeneHusx
agMUHUCTPaLMn  KamMeHCKOro CeflbCKOro  MOCENEHUA  OCYLLeCTBNAETCA  Ha
OCHOBaHWM YyKa3aHW/A MO MWCMNONMHEHW0 [OKYMEeHTOB (pesontounin) [ nasbl,
PYKOBOAMTENA CTPYKTYPHOro nogpasneneHuns, UHbIX 4O/HKHOCTHBIX NNL,;

nogpasfeneHune - UCMONHUTENb NOMYyYaeT JOKYMEHTLI B BO3MOXXHO KOPOTKME
Cpokn (B AeHb WX pPacCMOTPEHUA COOTBETCTBYHOLWMM PYKOBOAMTENIEM WAN Ha
cnegyrowmnin paboumini fieHb), CPOYHble LOKYMEHTbI MepefatdTcs WUCMONHUTENHO
He3amea/INTENLHO;

[AOKYMEHTbI, MOCTYNUBLUME B CTPYKTYPHOE MoApasfefieHne ¢ pes3ontouuneit
PYKOBOACTBa, MNEPEAaTCA WCMOMHUTENAM TO/bKO MNOC/Me WX PaccMOTPEHMUA
pyKoBOAUTENEM noApasgeneHns.

132.  Cneymanuctbl  CTPYKTYPHbIX  MOApasfeNieHnii  agMUHUCTpaLmm
KaMeHCKOro CcenbCKOro roceneHusa B MNpoLecce WCMOMHEHUA  [LOKYMEHTa
OCYLLECTBNAOT:

1) c6op 1 06paboTKy HEO6XOAMMON UH(OopPMaLKK;
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2) NOAroTOBKY NPOEKTa AOKYMeHTa W BCEX HEO0OXOAMMbIX MPUIOXKEHUIA C
cobntoaeHnem nNpasns LOKYMEHTUPOBAHUS;

3) cornacoeaHue NPOeKTa C 3aMHTEPECOBAHHBLIMWN LO/MKHOCTHLIMW NLAMMU;

4) NoAroToBKY CBOAKM 0T3bIBOB (C KOMMeHTapueM "TpuHATO", "OTK/IOHEHO"
C yKasaHveMm MpuunH, "TIPUHATO YaCTUYHO" C COOTBETCTBYHOLLMM MOSICHEHWEM);

5) popaboTKy npoekTa AOKYMEHTa MO 3amMeyvaHusiM, MOJIyYeHHbIM B XOAe
corfacoBaHma (B Cnyyae Cepbe3HOM KOPPEKTUPOBKW MNPOEKTa [AOKYMeHTa
MPOBOAMTCA ero NOBTOPHOE COr/iacoBaHue);

6) B HE0bXOAMMbIX cry4dasx - MOArOTOBKY cnucka (ykasartens) pacCblUIKu
[NOKYMEHTA);

7) npefcTaBfieHMe MpOeKTa [OKYMEeHTa Ha noanuce (YTBEpXAeHue)
PYKOBOZACTBY;

8) onpefeneHnMe MecTa XpaHeHWs LOKyMeHTa (KOmuu  [JOKYMEeHTa)
npocTaBNeHMeM OTMETKM C yKa3aHMeM HoMepa [ena no HOMeHKnaTtype pfen, B
KOTOPOE A0/KEH OblTb NOMELLEH JOKYMEHT.,

133. JonyckaeTcs NOpALOK rpynnoBoi paboTbl Haf AOKYMEHTOM B Cy4asX,
eC/IN UCMNOJIHEHNE LOKYMEHTa NMopyYeHO HECKONbKUM fiulam, B TOM YuChe:

1) PyHKUMA OTBETCTBEHHOrO WCMOMAHUTENA M (YHKUUW COMCMOSMHUTENEN B
MOArOTOBKE MpOeKTa AOKYyMeHTa  (MPUHALNEeXWUT  LO/DKHOCTHOMY  nnuy,
yKa3aHHOMY NepBbIM B Pe30H0LUU, WX YKA3aHO NEPCOHabHO, 38 KEM CO3bIB);

2) NpaBO OTBETCTBEHHOr0 WCMOMHUTENSA CO3blBaTb COUCMONHUTENER AN
BbIPabOTKN COBMECTHOIO pPeLLeHNs;

3) MOpsagoK M CPOKU  MPeACTaBNeHUs  MNPOEKTOB  OTBETCTBEHHOMY
ncnosHuTento (YKasblBaroTCa B Pe3osiiounn).

134. B cnyvae oTCyTCTBUS UCNONHUTENA (KOMaHAMPOBKA, OTMYCK, 60/1e€3Hb)
NCNOSIHEHME [JOKYMEHTa MopyvyaeTca ApYyroMy WCMOMHUTENO, a TakKXke nepefava
[JOKYMEHTOB B C/lyyae YBOJIbHEHUS paboTHUKA UM Nepexofa Ha ApYron yyacTok
paboTbl MO aKkTy npuema-nepefavyv PyKOBOAWUTENO NOAPA3LeNeHUs Wan Mo ero
YKa3aHWO BHOBb Ha3Ha4YeHHOMY COTPYLHUKY.

135. VcnonHuTenb MOXeT npepnaratb W3MEHEHWEe CpPoKa WCMNOJIHEHUS
[IOKYMeEHTa (c COOTBETCTBYHOLLUM 060CHOBaHVEM, npeacTaB/AeMbIM
PYKOBOZCTBY), €C/lM OTCYTCTBYKOT peasibHble YCNOBUSA BbINOSIHEHUA 3afaHug,
flenatb MNOMETKW Ha [OKYMEHTE O BpPeMeHW €ero nmnocTynjeHusd, o pJarax
MPOMEXYTOYHOI0 MUCMOMHEHNA (TeNe)OHHbIX Y MUCbMEHHbIX 3anpocax), 0 Jarte u
pe3ynbTaTe OKOHYATE/IbHOI0 UCMOHEHUS.

icnonHuTenb He [0/HKEH pasrnawatb COAep)kaHue MNOCTYMUBLUUX K HEMY
[NOKYMEHTOB W MOATOTOB/IEHHbIX MPOEKTOB CMY)XXEOHbIX [LOKYMEHTOB, C HUMMU
MOryT ObITb 03HAaKOM/IEHbl TO/IbKO /MLA, MWMEIOWME OTHOLIEHME K UX
NCMNOJTHEHWIO.

IV. KOHTPO/Ib UICNONHEHUS AOKYMEHTOB U MOPYYeHNiA
136. KOHTPO/Ib UCMONHEHUS AOKYMEHTOB W MOPYYEHMIN BKIHOYaeT B Cebs:

MOCTAHOBKY Ha KOHTPOSb, MPEeABapUTeNbHY NMPOBEPKY W PErynmpoBaHue Xopa
WCMOMHEHMS, HanpaB/ieHNe UCMOMHEHHOTO JOKYMEHTA B €0, YYET, 06006LLeHME U
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aHanu3 xofa n pesynbTaToOB MCMO/HEHUS [OKYMEHTOB,
MH(OPMUPOBaHME PYKOBOAWTENEl B LENSX CBOEBPEMEHHOrO U KauyeCTBEHHOrO
MCMOSTHEHUS NOPYYEHWIA, 3aMKCMPOBAHHBIX B IOKYMEHTAX, CHATUE C KOHTPONS.
137. KOHTPO/b MO CYLIECTBY 3aTparvBaemblX B [OKYMEHTax U MOpPyYeHUsX
BOMPOCOB OCYLLECTBNSETCS [N1aBOi MoceneHms, pyKOBOAUTENSIMU  CTPYKTYPHbIX
noapasgeneHnii agMnHUCTpaLMn KaMeHCKOro cenbCKOro noceneHus.

KoHTposib nopyyeHuin MnaBbl KaMeHCKOro cesibCKOro NoceneHuns
Mo CNy>ebHO KOppecnoHAeHLN

138. He06X04AMMOCTb KOHTPO/S 38 UCMOJIHEHWEM TOFO WU UHOTO AOKYMEHTA
onpegenserca nasoil KameHCKOro cenbCKoro rnocesieHns (B pesonitounu nasbl
paiioHa yKasblBaeTca "+ Ha KOHTponb™).

Ha foKyMeHTax, B3ATbIX Ha KOHTPO/b, NpocTaBndeTca wramn "KoHTponb" C
yKa3aHneM CpoKa MCMOMHEHMS.

139. Mpwn HannuMm B PE30OLUN HECKONbKMUX UCNONHUTENE OTBETCTBEHHbLIM
3a OpraHu3auuio WCMOSIHEHMS MMOPYYEHUS CUUTAETCA MNePBbIA W3 YKa3aHHbIX,
KOTOpPbIA KOOPAMHUPYET paboTy COMCMNONHUTENEN.

NcnonHuTtenn He nosgHee 4yem 3a 5 paboumx AHed [O MCTEYEHWA CpPokKa
NCMONHEHNs [OKYMeHTa 00f3aHbl MpeAcTaBUTb OTBETCTBEHHOMY WCMONHUTESNHO
CBOV NpeanoxeHus [Ans 00600WEeHMA W cOoCTaBfeHus oTeeTa. lcnonHuTenu B
PaBHOW CTENEeHW HeCyT OTBETCTBEHHOCTb 3a KayeCTBEHHYH W CBOEBPEMEHHYIO
NOArOTOBKY NPOEKTOB AOKYMEHTOB.

3a 5 pabounx [HeNn [0 UCTeYeHUs KOHTPONbHOIO CpoKa ynpaBneHne fenamu
HanpaBndeT HaNOMWHaHWe OTBETCTBEHHOMY MCMO/THUTENIO.

140. [OOKYMEeHTbl WCMOMHAKTCA CTPOro B CPOK, YKa3aHHbIA B pe3oouun
["naBbl pailoHa. MopyyeHus ¢ nomeTkor "CpoyHO" MUCNOMHAKTCA He 6o/ee YeM B
TPeXAHEBHbIA CPOK.

Mpn  Heob6XOAUMOCTW  NPOLJIEHNSA  CPOKa  WCMOMHEHWSA  AOKYMeHTa
OTBETCTBEHHbIA WCMOMHUTE/b HE MO3fHee Yem 3a 3 paboumx [LHA L0 WUCTeYeHUs
CpOKa WCMOJIHEHWUA MNPeLCTaBNfeT HAa UMSA [NaBbl MOTMBUPOBAHHYHK MPOCLOY O
ero Npoa/IeHnn.

141. WN3meHeHMe CpoOKa WCMOJIHEHUS (DUKCMPYeTCA B PerucrpaunuoHHo-
KOHTPONbHOM  KapTouke. [OKYMeHTbl, MO KOTOPbIM CPOK  WCMOJIHEHUS
CBOEBPEMEHHO He 6blN NPOAJIEH, CHUTAOTCA HE UCMONIHEHHLIMU B CPOK.

142. [OKYMEHT cuMTaeTCcad WCMOJIHEHHbIM W CHMMAETCA C KOHTPOASA mnocne
(paKTMYECKOro  BBIMOJIHEHMSA  MOPYYEHWs MO  CYWEeCTBY, [AOKYMEHTa/bHOro
MOATBEPXKAEHUA WCMONHEHUS W COOOLLEHUS pe3y/bTaToB 3avHTEepPeCOBaHHbIM
opraHusaumamM n nuuam.

143. PelleHNe 0 CHATUN AOKYMEHTa C KOHTPO/A NPUHUMAETCS TONIbKO 1aBoi
KameHCKOro cenbckoro noceneHns. OCHOBaHWEM [N CHATUA MOpydeHusa C
KOHTPONA ABNAETCA CNyXebHas 3anuMcka Ha MMSA [naBbl paioHa 3a NOAMUCHIO
OTBETCTBEHHOr0 WCNOSIHUTENA IM60 KOMUSA [OKYMEHTa, KOTOPbIA Mopy4anochb
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NoAroToBUTL (MMCbMO, MOCTAHOB/IEHME, PACNOPSXKeHUe, MHpopMauusa n gpyrue
[OKYMEHTBI).

144, Mpn NOAroToBKE CMY>XXEOHOM 3annCKM O BbIMOMHEHUN NOPYYeHUs [NaBbl
Heo6Xxo4nmo cobnoaaTh cnefyoLne TpeboBaHNS:

cny)xebHas 3anncka o)opmaseTca ToNbKO Ha MMA ["naBbl MoceneHuns;

BO BBEAEHUN YKa3blBatOTCA PEKBM3UTLI PErMCTpaL N NOPYyYEHNUS;

B WH(opmMaumMM [LO/MKHbI  ObITb  OTPaXeHbl KOHKPETHble pe3y/bTaTbl
MCMONHEHNs1 AOKYMeHTa (KpaTKWIA BbIBOA), COAEPXKaTbCA CBEAEHMS O TOM, KEM,
Korpa, B Kakoi thopme (YCTHOW MM NMUCbMEHHOW) AaH OTBET 3asBUTENtO, Npockba
0 CHATUU C KOHTPOSIA;

K MH(opMauunm 06 WCMONHEHMM [OKYMeHTa npuiaralTca HeobXoaumble
maTepuanbl (MPOTOKO/ COBELLaHUs, KOMWS TMpPaBOBOro akra, KOMusA OTBeTa
3a8BUTENO 1 Apyrue).

V. Oco6eHHOCTM paboThbl C 3NEKTPOHHLIMMW JOKYMEHTaMK

146. Tlpuem 3NeKTPOHHbIX [AOKYMEHTOB W3 [pYyrux OpraHoB Bnactu U
opraHu3aumin  OCyLlecTBAKTCA  MH(OPMAaLMOHHBIM OTAE/IOM aAMUHUCTPaLUK
KaMeHCKOro cesibCKOro noceneHus.

147. [MocTynuBLIMe B 3/IEKTPOHHOM BUAe [OKYMEHTbl NpoxXoadAr
perucTpauunto, paccMOTpeHNe PYKOBOACTBOM N AOCTABNAKTCA UCMONHUTENAM.

148. SnekTpuyeckasa cBA3b TakXe Ucrnonb3yeTca AnA nepegayn LOKYMEHTOB,
0TrnpaB/iseMbIX agMUHUCTPaLnel KameHCKOro cenbCKoro nocesieHns.

149. C NOMOLLbIO CPeACTB 3/IEKTPUYECKOW CBA3M MH(OPMALMOHHbLIA OTAeN
OCyllecTB/AeT  nepejadvy  akcorpamm,  Tefe()OHOrpaMM,  3/IEKTPOHHbIX
[LOKYMEHTOB.

Mpu HanMumMmM TeXHWYECKOW BO3MOXXHOCTW, (pakcorpaMMbl W 3/1IEKTPOHHbIE
[OKYMEHTbl  nepefarwTcAa  agpecaTty  OTBETCTBEHHLIMW  WCMOMHUTENAMMU
agMUHUCTpaLMmM KaMeHCKOro cefibCKOro rnocesieHus.

VI. loKyMeHTaNnbHbI QOoHA agMUHUCTPaLmMmM KaMeHCKOro ceflbCKOro noceneHns

150. Pa3paboTka 1 BefleHNe HOMEHKATypbl Jen:

1) B Uenax npasuabLHOrO POPMUPOBaHMA M yyeTa [en B Aenonpon3BOACTBe,
obecrneyeHns Moucka AOKYMEHTOB Ha 5 fieT cocTaBnseTcqd HOMeHKnatypa Aen
aflMMHMCTpaL MmN palioHa (fanee UMeHyeTCs - HOMeHKNaTypa fen);

2) HOMeHKnaTypa fAen Ha npeacToswmin 5-neTHUA Mepuof COCTaBNsieTCs
yrnpas/ieHWeM Aenamu B NOCNefHEM KBapTane rofa, nNpeaLlecTByOLWEero HOBOMy 5-
NeTHEMY Mepuody, rfe TakKe yKasblBalTCA fena, OPOpPM/IeHHbIE B 3/1eKTPOHHOM
BUE;

3) HOMeHKnaTypa Aen YTBepXAaeTca pacrnopsykeHnem [naBbl U BBOAUTCH B
[encTeme ¢ 14HBaps creayoLlero roaa;
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4) MHOEKC  Kaxaoro  fena, BK/IKOYEHHOro B HOMEHKnatypy gen,
COCTOWUT M3 WHAeKca noApasfeneHns no Knaccupukatopy nogpasfeneHna wu
NOpAAKOBOro HoMepa B npejenax KOHKPETHOro noapasaeneHus;

5) B HOMEHKNatypy [fen BK/IKYaKTCA 3arofioBKM fen, OoTpaxarouine BCe
AOKYMEHTUPYEMble Y4acTKM paboTbl agMUHUCTpaUMW paiioHa, B TOM 4uce
CMpaBOYHbIE N KOHTPO/IbHbIE KAPTOUKM, INYHbIE AeNna,;

6) 3aro/ioBOK fena B HOMeHKNaType LO/DKEH OTpaXkaTb COAepXXaHWe U CoCTaB
[NOKYMEHTOB fieNa, UMEeTb YeTKUE U KpaTKue (hopMy/MpOBKY;

7) CPOK XpaHeHus fena WU HOMep CTaTbM MO MEPeYHI0 YKas3blBatOTCA B
HOMEHKNaType [en CO CCbINKOM Ha "llepeyeHb TUMOBbLIX YMNPaBEHYECKUX
[JOKYMEHTOB, 06pa3yoLnXcs B AeATeNbHOCTM OopraHm3aluii, ¢ yKkasaHMem CpOKOB
XpaHeHua";

8) nmocne yTBepXAeHWA HOMEHKNaTypbl Aen CTPYKTYpPHble MoApasgeneHuns
aflMMHUCTpaL MM paioHa MosyyatoT BbIMUCKM U3 COOTBETCTBYHOLLMX Pa3fesios.

151. ®opmupoBaHue aen n nx TeKyLlee XpaHeHue:

1) hopmmpoBaHMe fen B agMUHUCTPaLMM KaMeHCKOro CefbCKOro rnocesieHus
OCYLLLeCTB/SAETCA B COOTBETCTBUM C HOMEHKNATYPON [en Kax4oro CTPYKTYPHOro
nogpasaeneHuns;

2) npu QopMuMpoBaHMM el MPOBEPAOTCA: MPaBUIbHOCTb  OTHECEHMS
[OKYMEHTOB B [AaHHOe [e0, KayecTBO O(MOPMJIEHUA W MOMHOTa LOKYMEHTOB,
HannMume Ha AOKYMeHTaxX MOANWCEN, BM3, [aT, PerncTpauuoHHbIX HOMEPOB,
OTMETOK 00 WCMOSIHEHWW, O CcnucaHUW B Aeno. HenpaBunbHO OMOPMIEHHbIE
NOKYMEHTbI A0/KHbI ObITb 0 0DOPM/IEHbI, a 3aTeM MOALUUTLI B A€N0;

3) npv hopMmpoBaHUN Aen CO6M0AAKTCA CeaytoLLme npasuna:

B [eN0 MOMeLiatoTCA TO/IbKO WCMOJSIHEHHbIE, MPaBWIbHO 0(OPMJIEHHbIE
LOKYMEHTbI B COOTBETCTBUU C 3aro/i0BKamun Aen no HOMeHKNaType;

MOMELLAOT BMeCTe BCe AOKYMEHTbl, OTHOCALLMECA K paspelleHuo OAHOro
BOMNpOCa;

B [eno rpynnupyrTca AOKYMEHTbl O[HOro KaneHgapHoro roga, 3a
NCK/TIOUYEHMEM MEePEXoaALLNX N NTINYHBIX [en;

pasgefnibHO rpynnupyroTca B fena AOKYMEeHTbl MOCTOAHHOIO UM BPEMEHHOro
CPOKOB XpaHeHus;

NOA/IMHHbIe (MEPBblE) 3K3EMMNAPbLI JOKYMEHTOB (JOPMUPYHOTCA OTAENbHO OT
NX KOMWIA;

B [e/10 MOMELLAeTCa OAUH 3K3eMNasAp AOKYMeHTa (3a UCK/YeHWEM TeX, Ha
KOTOPbIX UMEHTCS BU3bl, PE30NOLUUN U ApYyriue OTMETKW, AONOSHAKOLME NepBbIi
ak3emnnap). YepHOBMKM LOKYMEHTOB B I€/I0 HE MOMELLAKOTCS;

00beM Kaxk[oro fgena He fo/pkeH npesblwaTb 250 nmctoB. Mpu 60/bLIeM
06beme JOKYMEHTOB B fiefie (hOpPMUPYeTCS HECKO/IbKO TOMOB (YacTen);

4) npaBOBble aKTbl FPYNNMPYKOTCA B Aefna Mo BuAamM B XPOHOMOrMYECKOWA
noc/iejoBaTENLHOCTN BMECTE C NPU/IOXKEHUAMMU,

5) obpalleHns rpaxaaH 1 LJOKYMeHTbI M0 UX PacCMOTPEHUIO (hOPMUPYHOTCA B
[lena OTAEeNbHO OT Mepennuckn no Apyrum Bonpocam,
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6) Kax[o0e obpatleHue W [OOKYMEHTbl MO €ero pacCMOTPEHUIO
COCTaBMAOT B [Jefle CaMOCTOATENbHYHO T[pynny W CUCTeMATU3MPYHOTCA B
anaBUTHOM MopsaKe Mo haMuvsM aBTOpoB 06paLLeHUI;

7) YTBEPX[EHHbIe MNfaHbl, OTYeTbl, CMeTbl, IMMUTbI U Apyrue LOKYMEHTbI
rPYNNUPYTCA OTAENBHO OT MPOEKTOB;

8) nuueBble cuyeTa COTPYLHMKOB MO 3apabOTHOW nnate rpynnupyroTcs B
CaMOCTOATE/IbHbIE [eNa WU pacnosiaraloTcad B HUX CTPOro B nopsagke andasuTa no
(hammnnnam, meHam, OTYeCTBaMm;

9) nepenucka rpynnupyetca 3a TMepuoj  Ka/leHAapHoro roga u
CUCTEMATU3NPYETCSH B XPOHOMOrMYECKON MOCNef0BaTe/IbHOCTU: [OKYMEHT-OTBET
MoMeLLaeTcs 3a JOKYMEHTOM-3arnpocoM;

10) npun BO30GHOBMEHWW MEPENUCKU MO  OnpeAesieHHOMY  BOMPOCY,
HayaBLUEeNCA B MpefblayLleM rofy, LOKYMEHTbl BK/HOYAKTCA B [efl0 TeKyLLero
roga c ykasaHuem vHfeKca gena npefblayLero roga;

11) Homep fena, B KOTOpOe OyAeT MOAWUT AOKYMEHT, Onpefenserca ero
perucTpaunoHHbIM HOMepoM. Ha [OKyMeHTe NMpocTaBndaeTca oTMETKa "B pgeno”,
Aara, NoAnncb NCNOMHUTENS U PYKOBOAUTENS CTPYKTYPHOIO NMojpasneneHuns;

12) OTBETCTBEHHOCTb 3a COXPAHHOCTb [LOKYMEHTOB W [en B CTPYKTYPHbIX
noApasfeneHnsax HecyT UX PYKOBOAUTENN;

13) N0 UCTeYeHUM CPOKa XPaHeHUA fen B CTPYKTYPHbIX NOAPAa3LeneHusx no
MeCTy WX 3aBefleHWs [LOKYMEHTbl MOCTOSHHOIO CPOKa XPaHeHUs Mo OMnucam
nepeaarnTcs B rocyaapCcTBeHHoe yupexaeHne "O6beAMHEHHbIN roCcyAapCTBEHHbIN
apxuB  YensibuHckoi  obnactn"  (ganee  MMeHyeTca -  0ObeAMHEHHbINA
rocyfapCTBEHHbIN apxmB YenssbuHCKOM 06nacTu).

152. OthopmneHmne gen:

1) cdopmupoBaHHble fenia MOCTOSAHHOrO WM BpeMeHHoro (cebiwe 10 reT)
XpaHeHWsa nocsie OKOHYaHWA KaneHAapHoro roga, B KOTOPOM OHW Obln 3aBefeHbl,
noA/sieXkat 0hOPM/IEHNIO U OMUCAHNIO;

2) NOMIHOMY OMOPMMEHMIO MOoANexaT Aena MOCTOAHHOro, BPEMEHHOro
(cBbiwe 10 neT) XpaHeHWs U MO IM4HOMY cocTaBy. [lonHOe odopmneHve fena
npegycmarpvBaeT: MOALUMBKY fena, HymMepauuro NIUCTOB B fefie, COCTaB/IeHue
3aBEPUTENIbHON  NoAMNMCU  Aena; COCTaB/ieHMe B HEOO6XOAWMMbBIX — Cy4asx
BHYTPEHHEN OMuUCU [OKYMEHTOB [efla; BHECeHWe HeoOXOAUMbIX YTOUYHEHWA B
PEKBU3UTBLI 0010XKKM Aena (YTOYHEHME NHAEKCA, 3ar0/10BKa, AaThbl Aefna U apyrue);

3) ONnA ydeTa KOMMYecTBa /IMCTOB B Aene U (mkcauum OCOGEHHOCTEN MX
HyMepauun COCTaBNsAETCA 3aBepuTebHad Haanuch aena. 3aBepuTesibHas HaAMMUChb
MOAMUCLIBAETCA ee COCTaBUTENleM C YyKasaHMem pacluM@pPOBKW nognucwy,
LOO/IKHOCTY U aTbl COCTaB/IEHUS;

4) 06N10>Ka fiena NoCTOAHHOro, BpeMeHHOro (cebiwwe 10 f1IeT) XpaHeHUs 1 Mo
MYHOMY CcOCTaBy O(QOpPM/SeTCA MO0 YCTaHOB/IEHHON (OpMe, Ha KOTOPOM
YKa3blBalOTCA: HaMMeHOBaHWe opraHu3auuy, HauMeHOBaHWe OTAena, HoMep fena
(Toma, uacTtu), 3aronoBOK fena, farta fAena, KOAM4ecTBO JIMCTOB B [efe, CPOK
XpaHeHWs fena, apXMBHbIA WNUMpP aena;

5) 3arofioBKM fen Ha O06M0XKKW MEPeHOCAT M3  HOMEHKNaTypbl e
opraHusaumu.
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153. CocTtaBneHne 1 oQopmMiIeHMe ONucKu aen:

1) Ha BCe 3aBepLUeHHble W MOMHOCTbIO OOPM/IEHHbIE [ena NOCTOAHHOrO
XpaHeHUsa 1 No IMYHOMY COCTaBy, MpoLlejLine 3KCNepTU3y LLeHHOCTU, eXXerogHo
COCTaB/SAKOTCA OMUCK;

2) OMNMCK COCTaBNAKTCA OTAENbHO Ha Aefla MOCTOAHHOrO0 XpaHeHwus, aena
BpemeHHOro (cBbiwe 10 f1eT) XpaHeHWs 1 Mo IMYHOMY COCTaBy;

3) onucu  fJen  CTPYKTYPHbIX  MoApasfefieHnin  coCTaBnfTca Mo
yCTaHOB/IEHHOW (opMe. B onucb [en BKIKOYatOTCA 3arofioBKM BCEX [erl,
3aBe/leHHbIX B MpoLecce UX AeaTelbHOCTY;

4) 3aronoBKW fefl, BK/IOYEHHble B TOLOBOWN pasfen onucy MOCTOAHHOIO
XpaHeHus 1 Nno MYHOMY COCTaBy, HyYMepYyHOTCS B Ba/IOBOM MOPSAKE;

5) 3aronoBKM [OMOHUTENBHO OOHAPYXXEeHHbIX [efl B 3aBMCMMOCTU OT WX
KONM4yecTBa MOryT ObITb BHECeHbl B TOLOBOWA pa3fen Onucyu MOCTOAHHOIMO
XpaHeHUs nof JMTEPHbIMW  HOMepamMy B COOTBETCTBMM C  MPUHATON
cucTematm3aLnen;

6) B KOHLEe rofoBOro pasfena OnucKM COCTaBISETCA MTOroBas 3amnucb O
KOMIMYeCTBe BK/HOYEHHbIX B OMUCH Aen;

7) K TO40BbIM pasfgeniaM Onucu Ha fefia MOCTOAHHOIO XPaHEHUSA COCTaBIAETCS
npeaucnoBue, ecnv B OpraHuMsauuMy NPOUCXOAUNN U3MEHEHWUA B Ha3BaHUN U
NOAUYNHEHHOCTN;

8) B nNpeAuCnoBME BKIKOYAKTCA CBefeHMs 00 OCHOBHbIX Hamnpas/ieHUAX
[EeATeNIbHOCTM W CTPYKTypa OpraHu3auuun 3a nepuog, KOTopbli OXBaTbIBalOT Aena
onucu,

9) HecKoNbKO rofO0BbIX pa3fefioB OMuCcein Aen NOCTOSSHHOIO XpaHeHWUs Unu
OAWH TOJOBOW pa3fen, uUMCNO 3aroioBKOB fJefl, B  KOTOPbIX AOCTUINO
YeTbIPEX3HaYHON LUMPbI, CUMTAIOTCA 3aKOHYEHHOWN apXMBHOW OMWUCHIO, KaXKAou
3aKOHYeHHOI onucy NpuceansaeTcs HOMep;

10) 3aKOHYEHHas OMWCb MMEET CaMOCTOATE/IbHYH HyMmepauuio 3arosioBKOB
[en, K Heil cocTaBnseTca MTOroBas 3anuncb M 3aBeputenibHas Hagnuce. Mpu aTom
3aBepuTeNibHble HaAMNWCK, COCTaBfeHHble K TOAO0BbIM pa3genam Onucein fgen,
N3bIMAIOTCS;

154. TeKyulee xpaHeHWe JOKYMEHTOB U Aen:

1) pyKoBOAMTENW CTPYKTYPHbIX MOAPAa3AeNeHNin 1 COTPYAHUKN, OTBeYaroLLme
3a [enonpons3BOACTBO, HECYT OTBETCTBEHHOCTbL 38 COXPaHHOCTbL LOKYMEHTOB, [en,

2) [ena HaxoAAaTcsa B paboymx KOMHATax M pacnonaratoTcs B 3anvparoLmxcs
lWKaax, NpefoXpaHAWmMX LOKYMEHTbl OT MblIN M BO3AEACTBUS CONHEYHOrO
CBeTa;

3) B LUenAX MOBbIWEHWUA OMNEepaTMBHOCTUA MOUCKA [OKYMEHTOB [ena
pacnonaratTca B COOTBETCTBMM C HOMEHKNATYPOW Jen;

4) KOMWW HOMEHKNaTypbl [en WAW BbIMUCKM W3 Hee MOMeLLalnTCs Ha
BHYTPEHHEN CTOPOHE LWKaga Ana XxpaHeHUss AOKYMeHTOB. Ha Kopelwikax 06/10XKeK
[ien yKa3blBatTCA NHAEKCHI M0 HOMeHKNaType gen,

5) Bbljaya fAen Apyrum CTPYKTYPHbIM MOApasgefieHusaM UM CTOPOHHUM
opraHusaumsam  nNpousBOAMTCA C  paspelleHns pykosoacTBa.  CTOPOHHUM
opraHusaumnsam fena BblAalTCca No aKTam,
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6) N3bATME [OOKYMEHTOB W3 [en MOCTOAHHOIO XpaHeHUsA [oMycKaeTcs B
NCKNIUYUTENbHbIX CMy4Yasx, NPOU3BOAUTCA C paspelleHus pyKoBoAUTens C
06s3aTe/IbHbIM OCTaB/IEHWEM B [efle 3aBEpPeHHON KOMUW [OKYMeHTa WM aKTa o
NpUYMHax Bblgayun NOATMHHUKA.

155. [MoaroTtoBka JOKYMEHTOB W AeNn K nepefaye Ha apxXmBHOE XPaHEHWe U K
YHUUTOXEHUIO:

1) a3KcnepTM3a LEHHOCTW [OKYMEHTOB MNPOBOAUTCA A1 OMpesfeneHuns
Hay4yHOW,  WUCTOPMYECKOW UM MNPaKTUYECKOM  3HAYMMOCTM  [OKYMEHTOB,
00pa3oBaBLUMXCA B Mpouecce [AeAaTelbHOCTUM  agMUHUCTpaumn  KameHcKoro
Ce/lbCKOro MOCefieHnsi, C Uenblo oTbopa [ANs  [a/ibHENLero XpaHeHus Wan
YHUUTOXEHUS;

2) ONnA opraHusauMM U NpoBefeHWs 3KCMepTusbl LEeHHOCTU [OKYMEHTOB
afMUHMCTpaLMN NOCeNeHNs Cco34aeTcAd MOCTOAHHO [eiCTBYHOLLAA 3KcrepTHas
Komuccma (ganee wumeHyetca - 3IK). CoctaB  KOMUCCUW  YTBEpPXXAAeTcs
pacrnops>keHunewm [ na.bl;

3) OK aBnseTca coBeLwaTe/ibHbIM OpraHom, paboTaeT B NOCTOAHHOM KOHTAaKTe
c 3KCMePTHO-MPOBEPOYHOWA MeTOANYeCKOW Komuccuei (3NMMK)
CocyfapCTBEHHOro KOMUTETA MO Aenam apxnsBoB YensbuHCKom 06nactu;

4) npefcepatenem OK HasHayaeTcd OfAMH M3 PYKOBOAALWMX PabOTHUKOB
agMUHUCTPaLMN KaMeHCKOro CenbCKoro noceneHns;

5) 3K npoBoaguT 3acefgaHns B COOTBETCTBUM C MjaHamMy paboTbl N0 Mepe
Heob6X0AMMOCTM, HO He pexe [ABYX pa3 B rof. PeweHna 3K npuHMmaroTcs
60NbWMHCTBOM ronocoB. 3acegaHns OK  npoTokonupyrotcd.  [1poTOKOSbI
nognuceliBaroTCca NpeacegarenemM n cekpetapem IK;

6) npu npoBefeHWW 3KCMEPTU3bl LIEHHOCTW  OCYLLECTBAAETCA OTOOp
OOKYMEHTOB TMOCTOAHHOTO W BPEMEHHOr0 CPOKOB XPaHeHus, noanexatiunx
nepefaye B apxuB 1 NoAJIeXalmMx AabHENLWEeMY XpaHEHUIO B MOAPa3feNieHunsxX, B
TOM 4ucC/ie CO CPOKOM XpaHeHus "0 MMHOBaHUSA HagoOHOCTM", BblAeNATCS
nognexawime YHUUYTOXEHUO fena WU [OKYMEHTbl, CPOKW XpaHEHWUs KOTOpPbIX
NCTEKNN, a TaKXe NpoBepseTcs KayecTBO Y NOMHOTa HOMEHKNATYpbI Aef, NopsaLoK
(hopmMUpOBaHUS aern;

7) Mo pe3ynbTaTam 3KCNEepTU3bl LLEHHOCTU LOKYMEHTOB COCTaB/AKTCA OMUCK
[eN NOCTOAHHOI0 N BPEMEHHOI0 CPOKOB XpaHeHus, Mo IMYHOMY COCTaBy U aKTbl O
BblAeNIeHUM eN U JOKYMEHTOB, Noanexalux YHUUTOXKEHUIO;

8) pesynbTaTbl 0TOOpPA AOKYMEHTOB K YHUUTOXEHWUIO, CPOKU XpaHeHus
KOTOPbIX UCTEKNK, 3a COOTBETCTBYIOLLMIA Nepuoj BpeEMEHN OPOPMAAIOTCSH aKTOM O
BblAENEHUN JOKYMEHTOB K YHUUTOXEHWIO;

9) Aena BKNHOYAKOTCA B aKT, eC/IM YCTaHOB/EHHbIN 415 HUX CPOK XpaHeHus
NCTeK K 1 AHBaps rofa, B KOTOPOM COCTaB/IeH aKT (Hanpumep, 3aKOHYEHHble B
2010 rogy fena ¢ 3-NeTHUM CPOKOM XpaHeHWA MOryT ObiTb BK/HOYEHbl B aKT,
COCTaB/IEHHbIN He paHee 1saHBapsa 2013 r.);

10) aKkT O BbILENEHUN K YHUYTOXEHWIO [OKYMEHTOB, He MOAJexallinx
XpaHeHWto, Kak MpaBu/io, COCTaBMSETCA Ha [ena BCeW afMUHUCTpauueit panoHa
(Nnpy  3TOM  fJefa  KakAoro  CTPYKTYPHOro  MoApasfefieHvs  COCTaBNAalT
CaMOCTOATe/IbHYHO  TpPynny 3arofioBKOB, a 3aro/ioBKM  OAHOPOAHbLIX  Aen,
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OTOOGPaHHLIX K YHWUYTOXEHWUH, MOTyT OblTb BHECeHbl B akT nMoj 00wum
3aro/l0BKOM C yKa3aHWeM KOMYecTBa AeN, OTHECEHHbIX K JaHHOW rpynne);

11) oT60P AOKYMEHTOB K YHUYTOXEHMIO M COCTaBfIeHWe aKTa O BblAe/IeHnN
AOKYMEHTOB K YHUUTOXXEHUIO NPOM3BOAUTCA NOC/e COCTaBNEHNS CBOAHbLIX OMUCEN
[leN MOCTOSAHHOIO XpaHeHUs 3a 3TOT Xe nepuog (OnMcK 1 akTbl paccMaTpuBaroTCA
Ha 3acefaHun JK);

12) cornacoBaHHble ¢ IK akTbl yTBEpXAatoTcsi [1aBo MOCENeHUst TONIbKO
rnocne yTeepxaeHus 9K onuvcei gen noCTOAHHOIO XpaHeHWs;

VII. N3roToBneHue, y4eT, UCMOMb30BaHME U XpaHEHME MeyaTel,
LUTAMMOB W 6/1aHKOB JOKYMEHTOB

Y4eT neyaTein u WTamnos

156. MeyaTb - YCTPOWCTBO, COAepXKallee KAULe nevyatn AN HaHeceHus
OTTUCKOB Ha bymary.

157. LWTamn - YCTPOWCTBO MPAMOYro/bHOW (KBaApaTHOM, TPeyrosibHOM)
(hopMbl AN NPOCTaBfIEHWA OTMETOK CMpPaBOYHOrO Xapakrtepa O MoayyYeHuu,
perncTpauunn, nNpoxXoXxaeHnn, UCNONHEHUN JOKYMEHTOB U ApYroe.

158. Ha nevatdax agMUHUCTPaUMM paiioHa MOMELLAeTC MOMHbIA repb
KameHCKOro cenbCKoOro noceneHus (ganee MMeEHYHOTCA - repbosble nmeyatu). He
[OMYCKaeTCA MCMo/b30BaHME Ha YKa3aHHbIX repboBbIX MNevarax K306pakeHus
[CocyfapcTBeHHOro rep6a Poccuiickoi depepaymu,

159. MNMeyaTy NOMUMO YKa3aHHbIX Bbllle PEKBU3UTOB LO/MKHbI COLEPXKaTb:

Kog no O6LLepocCUCKOMY KnaccuukaTopy NpefnpusaTuic U opraHun3aunii
(OKIMO);

OCHOBHOW rOCYy[apCTBEHHbIN perncTpaumoHHbli Homep (OIPH) cornacHo
3anucu B EAMHOM rocyapCTBeHHOM peecTpe HpUANYECKUX unL,

NOEHTUPUKALNOHHBIA HOMEP HanoronnaTebLnKa/Ko4 npuymHbl NOCTaHOBKYM
Ha yueT (MHH/KIIMT).

160. M'ep6oBble NeyvaTy NPOCTaBAAKTCA HA JOKYMEHTaX, TPeOyoLWMX 0cob0ro
YO0CTOBEpPeHNsi X NOANHHOCTHN.

161. MpocTble neyatn (6e3 n3obpaxeHusa repba) NPOCTaBNATCA Ha KOMUAX
NOKYMEHTOB NS MNOATBEPXAEHMA COOTBETCTBUA UX MNOAJIMHHUKAM.

162. OTTUCK neyaTn [O/HKEeH 3axBaTbiBaTb OKOHYaHMWEe HauMMeHOBaHUS
AO/IHXHOCTM LA, NOAMNUCABLUETO AOKYMEHT.

163. Ha [OKyMeHTax (DMHAHCOBOrO XapakTepa MeyaTb MPOCTaB/ISETCA Ha
cneunanbHO OTBeEHHOM MecTe (Kak npaBwio, 3TO MECTO HAHECEHMA Mneyatu
o0603Ha4vaeTca cumBosiom "M.T1.") 6e3 3axBaTa HaUMEHOBaHWNS AO/MKHOCTMW.

164. OTTUCK BCEX 3/1EMEHTOB M300paXKeHUA MneyaTn [JO/HKEH ObITb YETKMIA.
HacbIlweHHOCTb M LBETOBO (POH BCEX Y4aCTKOB OTTMUCKA MeyaTu LOSIKHbl ObITb
paBHOMEpPHbIMW. He [oMycKalTCcAa BU3YalbHO pasnyMMble:  Bbl4aB/IMBaHUE
KpackM 3a Kpas MneyaTHbIX 3/1EMEHTOB, HENponevyaTtku, WCKaXeHWs [feTanein
N300paXKeHNS Ha OTTUCKE, a TAKXKE CMa3biBaHUe 1 CTUPaHWe.
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165. lleyatm wn3rotaBIMBaKOTCA B CTPOro OrpaHMYeHHOM KO/IMYECTBE U
UCK/IOYNUTENBHO B CNYXKEBHbLIX Liensx.

166. PaspelueHne 0 Heob6XO0AMMOCTM W3rOTOB/IEHWUA MeyaTeid, LITammnoB U
onpefeneHve WX Konu4yectBa fdaeT [/laBa palioHa Ha NUCbMe-3aKase,
COrnacoBaHHOM C HayalbHMKOM YMpaBfeHWsa [enamu, KOTOpbld rnpoBepseT
MpeACTaBNeHHbI 3aKa3 Ha COOTBETCTBME TpeboBaHMSM rOCYAapCTBEHHOIO
CTaHAapTa W yTBepXAaeT 06pasubl MakeTOB rnevater W LUTAMMOB, MOC/E Yero
3aKa3 pasmelLlaeTcs Ha nNpeanpuaTMM - W3roTOBUTENE MNedyaTeid, WMEIOLLEM
NNLUEH3MIO HA 3TV paboThl.

167. B cnyyae Ccny>Ke6HOM He06XOAMMOCTWU [OMYCKAeTCs W3roTOBNEHNe
[0MOTHUTENIbHBIX 3K3eMM/ISPOB MeyaTei 1 WTamnos.

168. O6 yTepe nmeyaty UM WTaMna cnefyeT He3ameaMTe/lbHO COOOWMTL B
ynpaBfieHne fenamu.

169. IMpn M3roTOBNEHMM HOBbLIX MeYyaTeln B CBA3N C YTepen Ha HDKHEN YacTu
MH(OPMaLMOHHOr0 Mons neyaTun ykasbiBaetca oyksa "I - gybnmkar.

170. MeyaT M WTaMMbl XPaHATCA B HAAEXHO 3aKpblBaeMbIX Ceidax Wnn
MeTa/INYeCcKMX LuKagax.

171. Tepepaya nedyaterd MOCTOPOHHUM fMLAM U BbIHOC W3 MOMELLEHWIN
(cny>kKebHbIX KabMHETOB) He [0OMYyCKaeTCs.

172. TlopAafoK XpaHeHWA reyaTted W LWITAMMNoOB, MNPaBUIbHOCTb KX
NCNONb30BaHMA B CTPYKTYPHbIX MOApasfeneHmnax npoBepseTca nogpasfenieHneEM,
OTBETCTBEHHbLIM 3a Bblfayy v Y4YeT neyatein.

173. Tlpuwepglwine B HErogHOCTb WM YTpaTUBLLUWE 3HA4YeHMEe neyatn u
LUTaMMbl BO3BPALLAOTCA M YHMUTOXAKTCA C OPOPM/IEHNEM COOTBETCTBYHOLLErO
aKTa ¥ OTMeTKOW B XXypHase yyeTa.

174. COTpyfAHUK, OTBETCTBEHHbIN 3@ UCMO/Mb30BaHWE U XpPaHeHWe neyvaTein un
LUTAMMNOB, MPWU YBOJIbHEHUN WX MepPeBOAe Ha APYryt AO/MKHOCTb 0053aH caatb
WX.

YyeT 6naHKoB JOKYMEHTOB

175.  ¥YnpaBneHume penamMm npu paspaboTke WM CcOrfacoBaHUM  Ans
N3roToB/IEHNA 6/1AHKOB JOKYMEHTOB PYKOBOACTBYETCS:

1) YctaBoM KaMeHCKOro CcefibCKOro nocesieHus;

2) MNocTaHoBNeHMEM paitoHHoro CobpaHms genytatoB oT 01.03.2001r. Nel8.

176. OpraHusaums paboTbl MO M3rOTOB/IEHMIO M YyYeTy 6/1aHKOB AOKYMEHTOB
Bo3naraetcA Ha OTaen yyeTa v OTYETHOCTU, KOTOPBINA:

1) ohopMnsieT 3akasbl Ha W3roTOB/EHME MeyaTHO-61aHOYHON NpoayKuMK B
TMnorpagun,  MMEKLWENn  CepTU(MKATbl O  HaIUUMM  TEXHUYECKUX U
TEXHOMOrMYECKMX BO3MOXHOCTEW NS U3roTOB/IEHMSA 61aHOYHON NPOAYKUMN Ha
LLO/HKHOM KayeCTBEHHOM YPOBHE;

2) OCYLLLeCTBNSAET Mnepefady U3roToB/ieHHbIX 6/1aHKOB B yrpaB/ieHUe aenamu.

177. ¥YnpaBneHve pgenamu [nsa BefeHUA YyyeTa Bblgayn B CTPYKTYPHble
noapasfeneHns agMuMHUCTpauMm KamMeHCKOro CenbcKoro noceneHuns 61aHoYvHOMN
MPOAYKUWUW, W3rOTOBNEHHOW TUMOrpa)CKMM  CnocoboM, HyMmepyeT 6/1aHKK
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[JOKYMEHTOB TUMNOrpacKum cnocobom wuam HymepaTtopoMm. IopsaKoBbliA HOMep
MPOCTaBNSAETCA B HWKHEM J1IeBOM Yray O60POTHOW CTOPOHbI 6naHka. Ydet
OnaHKOB BeAeTcAa pasfesibHoO No BuAam 01aHKOB B XXypHase Yy4yeTa Bblhayu
61aHKOB:

1) 6naHKN BblAalOTCA PabOTHMKAM, OTBETCTBEHHbLIM 3a [eN0nponu3BOACTBO B
CTPYKTYPHbIX NOApasfenieHnsax, NoL pocnumch B XXypHane y4yeta Bblgaun 61aHKOB;

2) B CTPYKTYPHbIX MoApasgenieHnax 6/1aHKU [OKYMEHTOB WCMOb3YHTCA
CTPOro no Ha3Ha4YeHU0 N XPaHATCA B HafeXHO 3anupaemblx LIKagax;

3) nepefaya 6/1aHKOB ApYrMM OpraHm3auuam v nnuuam He JOMyCKaeTcs,;

4) OTBETCTBEHHOCTb 3a 06ecrneyeHne COXpaHHOCTU 61aHKOB U MPaBWUIbHOCTb
X WCMOJIb30BaHUS HECYT PabOTHMKW, OTBETCTBEHHble 3a [eNonpou3BOACTBO B
noApasfeneHnsax n pyKkoBoguTenn nogpasneneHui;

5) wncnopyeHHble W HeBOCTpeboOBaHHble 6MaHKM  BO3BpaLLlalOTCA B
nogpasfeneHne, OCYLLEeCcTBAsOWEee Yy4yeT ONaHKOB, C  MOCMAEAYHOWUM  UX
YHUUYTOXEHNEM MO COOTBETCTBYHOLLEMY aKTy U nepepacnpeseneHnEM.

178. Hapsagy c¢ 6naHkamu, n3rotaefivBaemMbiMy TUMOrpag)CKMM Cnocooom, B
pabote agMuHuCTpaumm KameHCKOro CenbCKOro MoCeneHns  [ornycKaeTtcs
(paspeLuaetcs) MCNo/b30BaTh GM1aHKM, U3rOTOBMIEHHbIE CPEACTBaMW OMepaTUBHONM
nonurpam WA C MOMOLLbIO KOMMbIOTEPHON TEXHUKWM, K HUM OTHOCHATCA
cnefywouwive Buabl: 611aHK NUCbMA, MOCTAHOB/IEHMA, PACMOPSXKEHUSA, NPOTOKONA,
pe3oniounn  CTPYKTYpPHOro  nofpasgeneHva  agMmuHucTpaumum  KameHCKoro
CENbCKOro MoceneHus.

[nsa cnpasBkn

VH(hopmaLu Mo MOXXHO MOMYUNTb:

0O BXOAALWEA W WCXOAALLENA KOPPECnoOHAeHUUN - ynpasieHuWe [enamu
agMUHMCTpaLmmM KaMeHCKOro cefibCKOro rnoceneHuns

TenedoH: 63-1-46 ('naBa KaMeHCKOro cenibCKoro noceneHms)

(hakc: 63-1-86

0 MOCTYMNUBLUMNX NMUCbMaX W 3aABIEHNAX FPaXAaH -

TenedoHbl: 83-1-61

O nopsaake MOArOTOBKM MPaBOBbIX aKTOB afMWHUCTpaumm KameHCKOro
Ce/NIbCKOro MocCefieHna - Ccneuuannuct agMmHUcCTpauun KameHCKOro CcenbCKoro
noceneHus

TeneoHbl: 63-1-21
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MPUNOXEHUE 1

O6pa3sel, 6naHKa NoCTaHOB/IEHNS agMUHUCTpaL U
KameHCKOro cenbckoro nocesneHuns

POCCUNCKASA ®EAEPALINSA
AIMVHNCTPALMA KAMEHCKOIO CE/IbCKOIO MOCENEHUSA

YBe/bCKOro MyHMUMNanbHoro paoHa YensibuHckom obiacTtum
457017, YensbnHcKas 0b6nacTb, YBeNbCKUiA paiioH, n. KameHcKuii, yn. 3aBoackas,2
TenedoH (dhakc) 8-351-66- 63-1-86

cx. Ne oT

n.KameHcknii

MOCTAHOBMNMEHMWE
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MPUNOXEHWE 2

Ob6pasel, 6naHKa pacrnopsXKeHus agMUHUCTpaL MK
KamMeHCKOro cenbCcKoro noceneHms

POCCUNCKASA ®EAEPALINSA
AIMUHUCTPALMNA KAMEHCKOIO CE/IbCKOIMO MOCE/IEHNA

YBenbckKoro MYHULUWNMNaA/IbHOTO pal‘/’|0Ha UensabuHcKom 061actun
457017, YensbuHckas 06n1acTb, ¥YBeNbCKUIA palioH, N. KameHckuii, yn. 3aBofckas,2
TenedoH (hakc) 8-351-66- 63-1-86

cx. Ne oT

n.KameHcKkunii

PACIMOPAXEHMWE
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MPNNOXEHWE 3

O6pasel, 6naHka nucobma I nasbl
KamMeHCKOro cenbCcKoro noceneHms

POCCUNCKASA ®EAEPALINSA
AIMUHUCTPALMNA KAMEHCKOIO CE/IbCKOIMO MOCE/IEHNA

YBenbCKOro MYHULUWNMa/IbHOTO pa|7|0Ha Lle}'I$'~|6I/IHCKOI7I obnacTtun
457017, YensbnHcKas 06n1acTb, YBe/bCKUIA palioH, N. KameHcKuiA, yn. 3aBoackas,2
TenedoH (dhakc) 8-351-66- 63-1-86

cx. Ne oT

Ha No oT r.
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MPNNOXEHUE 4

06[38.36LII 6naHka nicbMa nepBoro 3aMecTnuTens ["naBbl
KamMeHCKOro cefibCKOro nocesieHus

POCCUNCKASA ®EAEPALLINSA
AOMWUHUCTPALMSA KAMEHCKOIO CE/NIbCKOIO MOCE/IEHUSA

YBe/bCKOro MyHMUMnNanbHoro paoHa YensibuHckom obniacTtum
457017, YensbnHckas 06n1acTb, YBebCKUIA palioH, N. KameHcKuiA, yn. 3aBoackas,2
TenedoH (dhakc) 8-351-66- 63-1-86

cx. Ne oT

Ha No oT r.
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MPNNOXEHWME Ne 5

MpaBuna 0PopMIEHNS PEKBU3UTOB [JOKYMEHTOB

HavMeHOBaHWe CTPYKTYPHOrO NoApasaeneHus

HavmeHoBaHMe CTPYKTYpPHOro MoApasfeneHus - aBTopa JOKYMeHTa (MonHoe
W COKpalllgHHOE), MOoMellaeMoe Ha  6/1aHKax  [JOKYMEHTOB,  [OJ/IKHO
COOTBETCTBOBAaTb HAMMEHOBAHWIO, YCTAHOBNEHHOMY MOMIOXEHNEM O CTPYKTYPHOM
noapasaeneHum.

CoKpalleHHOe HaMMEHOBaHWe CTPYKTYPHOrO MoapasfefieHns MomeLlaoT B
CKO6Kax Mo NofHbIM HaMMEeHOBaHMEM.

HanmeHOoBaHMe AO/MKHOCTY KL, NOANUCABLLErO JOKYMEHT

HanmeHOoBaHMe [O/MKHOCTU N1LA, NOAMNMUCABLLEr0 AOKYMEHT, YKa3blBaeTCs B
6naHKax NUCeM AO/MKHOCTHBIX NINL,

HaumeHOBaHMe [IO/MKHOCTU NMLA  YKasblBaeTca Mof HaUMEHOBaHWUEM
(NOMHbIM, COKPALLEHHbIM) OpraHa UCMOMHUTENbHOI BNACTU.

CnpaBOYHble AaHHble 0 CTPYKTYPHOM MoApa3feneHum

CnpaBoYHble faHHble O CTPYKTYPHOM MOApa3feneHnn YKasblBatoTC B
6naHKax MMCEM W BKNKOYaKOT B Cebs: MOYTOBLIA agpec, HOMep TenedoHa, hakca,
o(hULManbHbIA agpec 3NeKTPOHHOW MouTU. HTepHeT-afgpec U Apyrue CBefeHWs
Mo YCMOTPEHMIO CNY>XXeBHO HEOOX0AMMOCTH.

Bua oOKyMeHTa

HanmeHoBaHve Buga wusgaesaemoro pokymeHta (MOCTAHOB/TEHUE,
PACIOPAXEHUWE, MPOTOKO/, AKT) BK/NOYaeTcA B 6naHk
COOTBETCTBYIOLLErN0 BUAa [AOKYMEHTOB WM YKa3blBAETCA COCTaBUTE/NleM MNpu
MOArOTOBKe JOKYMEHTA.

HavmeHoBaHMe Buaa M pasHOBUAHOCTU [OKYMeHTa He YKa3blBaeTcd B
nmcbMax.

MecTo cocTaBneHus (M3gaHna) JOKYMeEHTa
MecTo coCTaBneHuMs WM u3faHUs [LOKYMeHTa YKa3blBaeTcd B 6GnaHKax
NOKYMEHTOB CTPYKTYPHbIX NoApasfeneHuni, 3a UCKI0UYeHnemM 6/1aHKOB MCEM.

Jata joKymeHTa

[laToin JOKyMeHTa SBNSeTCA Aata ero nognucaHus (pacnops>xeHus, nucbma,
[OKNafHble, CNy>XebHble 3anucKu, akTbl W Ap.), YTBEPXAeHUA (MHCTPYKUWuS,
MOMIOXEeHWe,  MpaBuia, pernameHT, njaH, OTY4eT M Ap.), CO6bITUS,
3a()MKCMPOBAHHOr0 B JOKYMeHTe (NpPOTOKON).
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[ata [OKyMeHTa MNpOCTaBNAETCA AO/IKHOCTHLIM NNLOM,
NOANUCLIBAKOLLUM nnn - yTBEpXKAaroWMM  [JOKYMEHT, nnn CNy>K60M
[lenonpon3soAcTBa MNpu  perucTpauum  OOKYMEHTa, WM  HenocpeacTBEHHO
COCTaBMTeNieM Mpu MOArOTOBKe AOKyMeHTa (JoKnafHas, cnyXebHasd 3anucka,
3aaBfieHve 1 ap.).

[aTy foKyMeHTa ohopMNAT apabCkumy umgpamm B Nocief0BaTeNbHOCTU:
[eHb Mecaua, mecad, rof. [eHb mecAua v Mecsl, OopMAAT ABYMS Mapamu
apabCcknx undp, pasgeneHHbIMU TOYKOR; Tof - YeTbipbMs apabCcKumm umugpamu:
npumep - 18.01.2012 r.

[lonyckaeTcs cnoBecHO-LMGppoBoi cnocob oopMieHns aathl,

Hanpumep: 18 AHBapa 2012 T.

PerncrpayMoHHbIi1 HOMepP LOKYMeHTa

PerncTpaynoHHbIii HOMEpP [OKYMeHTa MNpOCTaB/iseTcd B COOTBETCTBUU C
CUCTEMOW permcTpayumn, MPUHATOM B aAMUHUCTpauun KamMeHCKOro CesbCKoro
MnoceneHus.

PernctpayMoHHbIA HOMep NPUCBanMBaeTCs JOKYMEHTY Nocie ero noAnucaHus
(yTBEpXAEHMNS).

PerncTpayMoHHbIii HOMepP [OKYMEHTa, M3[4aHHOro COBMECTHO, COCTOUT W3
pasfeneHHbIX KOCOM 4YepTOi  perucTpaymoHHbIX HOMEPOB, MPUCBOEHHbIX
opraHusaumMsMm - aBTopaMy  [JOKYMeHTa UM pacrnosiOKEHHbIX B
nocnefoBaTeIbHOCTH, COOTBETCTBYHOLLEN 0603HaYeHNI0  HaMMeHOBaHWI
opraHu3almin B 3arojloBOYHOM YacTu JOKYMEHTA.

CcblfIKa Ha MCXOAALLMIA HOMEP 1 AaTy JOKYMEeHTa

CcblIKa Ha WCXOASLMIA PErncTPauuoHHbIA HOMep W JaTy [AOKYMEHTa
BK/IIOUAETCA B COCTaB PEKBU3UTOB 6/1aHKa NicbMa. CCblfiKa Ha PEruCTPaLMOHHbIA
HOMEP ¥ AaTy [OKYMeHTa NPOoCTaBAseTCs UCNOMHUTENEM NPU NOAFOTOBKE NCbMa-
oTBETA.

Appecart

JOKYMEeHTbl afpecyloT B oOpraHbl BAacTW, OpraHusauuam, AOMHKHOCTHLIM
nvuaMm, CTPYKTYPHBLIM NoApasaeneHnsaMm, rpakaaHam.

[Mpn agpecoBaHWM [OKYMeHTa B opraH BnacTW, OpraHusauui uam
CTPYKTypHOe nogpasfeneHve (6e3 ykasaHWAa  [JO/DKHOCTHOrO  /fivMua) uX
HaVMEHOBaHNA NULLYTCA B UMEHUTENIbHOM Najexxe, Hanpumep:

AQMUHUCTpaL A
YBenbCcKoro
MYHMLMMNaNbHOro paoHa

nnn:

[(naBHOE YnpaBneHWe KCTULUK
UenabuHcKon obnactu
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|_|pl/l afgpecoBaHNMN AOKYMEHTa PYKOBOAUTENO OpraHnM3aunn HaMMeHOBaAHWUE
opraHmsaumm  BXOoAWUT B  COCTaB  HaMMEHOBaHWA  AO/DKHOCTW  afipecarta,
HanMeHoBaHNE AO/HKHOCTU YKa3bIBAETCA B AaTENbHOM MafjeXe, Hanpumep.

HavanbHuKy
[(NaBHOro YnpasneHns CTULAN
YensabuHcKoin obnactu

N.0. damunnsg

B peksu3snte "Agpecat” LOMYCKAeTCA UCMO/b30BaTb OPULNASIBHO MPUHATbLIE
COKpallleHHble HaMMeHOBaHWUS OpraHoB rOCYAapCTBEHHOW BnacTW, OpPraHoB
MeCTHOI0 camoyrnpaB/ieHns, OpraHu3aLmia.

MouToBbLIA adpec B CcOCTaBe pekBuM3uTa "Agpecar” YyKasblBaeTcsi B
nocnefoBaTe/lbHOCTW, YCTaHOBNEHHOW [lpaBunamm OKasaHWA YCIyr MO4YTOBOM
cBasn (yTB. mocTaHoBneHWem [paBuTenbcTBa Poccuiickor Pepepauun ot 15
anpens 2005 r. N 221 "O6 ytBepxgeHun [MpaBun OKasaHWA Yyclyr NOYTOBOM
cBasmn").

[MoYTOBbLIA afipec He YKa3blBaeTCsi B [JOKYMEHTaX, Hanpas/siemMblX B BbICLUME
opraHbl rocylapCTBeHHOM BNacTu, apyrve genepanbHble OpraHbl UCNONHUTENbHOM
BNacT, TeppuTOpuaibHble OpraHbl (befepasibHOro opraHa WCNOAHUTENbHOM
BNacTu B cy6bekTax Poccuiickoin degepaumu.

[Mpn agpecoBaHUM [OKYMEHTa AO/HKHOCTHOMY NNLY WHWULMaNbl CTaBATCA
nepeg haMmununeid, Npu agpecoBaHn YacTHOMY NULY - roce Gamuinn.

CTpokun pekBuauTa "Agpecat” UEHTPYHTCA OTHOCUTE/NIbHO Camol [A/NHHOMN
CTPOKM WX BbIPaBHNBAKOTCA MO IEBOMY Kpalo.

HavmeHoBaHMe JOKYMeHTa

HavmeHOBaHMe [OKYMeHTa - KpaTKoe cofep)kaHue (3arofioBOK K TEKCTY)
[OKYMEHTa - COCTaB/IeTCA KO BCEM [OKYMeHTaM, 3a UCK/IHOYEHWEM [OKYMEHTOB,
MMeKLWMX TEKCT He60NbLOro obbema (4o 4 - 5 CTpok).

3arofioBOK K TEKCTY [OKYMEHTa AO0/KeH OblTb KpaTKUM, TOYHO nepejasatb
cofiep>kaHue LOoKyMeHTa. 3arofioBOK K TEKCTY COr/1acoBbIBAeTCA C HAUMEHOBAHUEM
BUAA JOKYMEHTa.

Hanpuwmep:

Mucbmo (0 4em?) (0 Kom?). O6 o0KazaHWUM KOHCY/bTaTUBHOW MOMOLLK.

MpaBuna (4ero?) BHYTPEHHEro TPYA0BOro pacnopsgka.

3aro/IoBOK COCTaB/ISAETCA UCNOSIHUTENEM, TOTOBALLNM NPOEKT AOKYMEHTA.

3arofioBOK K TeKCTy OpopMsieTcs Nnof pekBusMtamy GnaHka. 3aronoBOK K
TEKCTY MOXET 3aHUMaTb 4 - 5 cTpoK no 28 - 30 3HaKOB B CTPOKe.

TeKCT AOKYMeHTa
B CTPYKTYPHbIX MoApasfeneHnsX [OKYMEHTbl COCTaBNsSOTCS Ha PYCCKOM
A3blKe KaK rocyaapcTBeHHOM s3blke Poccuiickoit ®eaepaummn. TeKCT [OKYMeHTa
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n3naraeTcs PYycCKMM NUTepaTypHbIM $3bIKOM C  YYeTOM  OCOGEHHOCTel
o(MUMaNbHO-AEN0BOr0  CTUNSA, BMAA [OKYMeHTa W €ero HasHauyeHus B
ynpaBneH4Yeckoih  aesTenbHocTW.  CofepXXaHue [IOKyMeHTa  A0/MKHO  6biTh
N3N0XEHO KPaTKO, NOTMYHO, TOYHO U SCHO.

TeKCTbl JOKYMEHTOB M3/1ararTCcs oT:

1-ro NMua  eaMHCTBEHHOrO Yucnia: MpoLly PacCcMOTPeTb BOMPOC 06
YCTaHOBNEHUW NbIrOTHbIX TapUdoB...;

3-ro NMua eAMHCTBEHHOrO Ynucna: ...aaAMUHUCTPaUUs KamMeHCKOro CenbCKoro
noceneHns NHPOPMUPYET...;

1-ro nMua MHOXECTBEHHOr0 u4ucnia: MpPoOCMM MPeACTaBUTb AaHHble O...;
NPeACTaBMsEM Ha PACcCMOTPEHUE U YTBEPXAEHMUE...; B MPOTOKONAX: CAYLIAW...;
BbICTYMWAMN... ; PELLNAN (NOCTaHOBW/IN).

B  COBMeCTHbIX [OKYMeHTax TeKCT u3faraloT OT MepBoro  fmua
MHOXECTBEHHOI0 YMCna: peLuunsn...

B TekcTax HOPMaTMBHbIX MPaBOBbIX aKTOB MCMO/b3YHTCA FNarosbl B opme
HacTOSILLEro BPEMEeHW, npuallme TeKCTy MpeanuchiBalOWMA  XapakTep,
HanpumMep:

"Busa BK/IOYaET B CcebsS HaMMeHOBaHWe [O/MKHOCTM  PYKOBOAMTENS
CTPYKTYPHOrO rMofpa3feneHns) WM ero 3aMecTUTens U NAUYHYH NOAMMUCh
BMU3MPYIOLLLEr0, PacLLUMgPOBKY noanucy n aaty.";

MPUMEP:
[TnaBa KaMeHCKOro cefibCKOro rnocesieHus noagnuch C.H. Tutos
fata

"HopmaTtuBHble npeanucaHnsa OQPOPMAAITCA B BWAE MYHKTOB, KOTOPblE
HYMepyrTCa apabCkMMu LugpamMy ¢ TOYKOIN 1 3arofIOBKOB HE UMEKOT".

B TekcTe [OKymeHTa, NOAFOTOBNEHHOIO Ha OCHOBaHUW HOPMAaTUBHbLIX
NMpaBOBbIX aKTOB, aBTOPOM [OKYMeHTa YKa3blBaeTCAa HauMeHOBaHVWe BuUia
NOKYMEHTa, HauMeHOBaHWe opraHa, M3faBLIero AOKYMEHT, AaTta MPUHATUA WK
YTBEPXAEHUA [OKYMEHTa, ero PerucTpaumoHHbIA HOMep, a TakXe 3arosoBOK
[NOKYMEHTa, 3aK/IlOYEHHbIV B KaBblYKK, HarnpuMep:

"B COOTBETCTBMM C NocTaHOBNeHMeM 'y6epHaTopa YensibnuHckon obnactu ot
13 aBrycta 2010 r. N 150 "O6 yTtBepXaeHun MpaBua NOAroTOBKM HOPMATUBHbLIX
MPaBOBbIX aKTOB OPraHOB UCMOJIHUTE/IbHON BNacTu U ux...";

Ecnn TekCT COfep>XMT HECKO/IbKO MOpPYYeHWI, pelleHuid, BbIBOLOB U Ap., B
TEKCTE BbIAENATCA pasgensl, nogpasaensl, NyHKTbl, NOAMYHKTbI.

B TeKkCT OOKyMeHTa MOryT BKOYaTbCA (hparMeHTbl, 0POPM/IEHHbIE B BUie
TA6/IMLbI U aHKETDI.

CTpaHuLUbl TEKCTa HYMepyroTCA apabCKummn Luppamu nocepesnHe BEPXHErO
nons.
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OTMeTKa 0 Hannymm MPUI0XEHNA

OTmeTKa o MPUMTOXEHNN NCIMOJIb3YETCA npu OCt)OprIEHMI/I
cornpoBognUTe/IbHbLIX NMNCEM U I'IpW'IO)KE‘HVIVI K MpukKasam, pacrnopaXeHnam, nnaHam,
nporpamMmmam, oT4yeTam, Aorosopam, nONOXKeEHUAM, npasuiam, MHCTPYKUMAM KU AP.
JOKYMEHTaM.

B COrnpoBoAgnTE/NIbHBLIX MNCbMax OTMETKa O MPUIOXKEHNN OCbOpMI'IFIeTCFI nog
TEKCTOM NMCbMa OT rpaHnubl SIEBOro noJsis. Ecnun MPUIoXKEeHNE Ha3BaHO B TEKCTE
NMACbMa, B OTMETKE O MNPUNOXKEHUN YKa3biBaeTCA KOANYECTBO JINCTOB WU
KO/MMYECTBO 3K3EMMNNAPOB MPUTOXKEHUA!

[MpunoXkeHune: Ha 3 1. B 13Ks.

[Mpn HanMunMM HECKONbKUX I'Ipl/IfIO)KeHVIVI, B OTMETKE O MNPUIOXKEHNN OHU
HYMEPYIOTCA, YKa3biBalOTCA HaMMEHOBaHNA KaXXAoro npuioXXeHunda, KoJIMYecTBO
JINCTOB N KOJINYECTBO 3K3EMIMAPOB:

[MpunoxeHue: 1 3aknOYeHWe Ha NPOEKT... Ha 3 /1. B 2 3K3.
2. CnpaBka 0 gopaboTke... Ha 2 . B 1 3K3.

Ecnu npunoXxeHus c6poLLIIOPOBaHbl, TO KOIMYECTBO JIMCTOB He OKa3bIBaeTCs.
Ecnu npunoXxeHve HanpasBAsioT HE BO BCe YKa3aHHble B JOKYMEHTE afipeca,
TO OTMETKY 0 ero Ha/Munm ohopMISIOT CNeayoLLIMM 06pasoM:

MpunoxeHwue: Ha 3 1. B 13K3. TO/IbKO B NepBbIii afpec.

Ecnv npunoXeHMsmu K CONPOBOANUTENbHOMY MUCbMY SBNSKOTCA AOKYMEHTHI,
cofepxalme  MHMOOPMAaLMIO  KOH(MAEHUMANbHOTO  XapakTepa, Hanpumep,
CNYXXe6HYI0 TaliHy, 0TMETKA 0 NMPUIOXEHUIN O(OPMANETCS CeaytoLM 06pasoMm:

MpunoxeHve: CrnpaBKa 0 HenIaTeXXecnocobHbIX NPeanpuATUSAX, ANs
cny>xebHoro nonb3oBaHus, per. N 26-acn, Ha 2 1. B 1 9K3.

Ha npunoXeHMAX CNpaBOYHOrO XapakTepa K pacropsXKeHWsM, npasuiam,
NHCTPYKUMAM, NONOXKEHUAM, NaaHaMm, nporpammMam, Aorosopam 1 ap. AOKYMeHTam
OTMETKa 0 MPUIOXKEHNN MPOCTAB/AETCA Ha NEPBOM JINCTE NMPUNOXEHUA B NMPaBOM
BEPXHEM yrny. ECnu NpunoXKeHnin HECKOMbKO, OHU HyMepytoTcs (MpunoxeHuve 1,
MpunoxeHne 2). Ecnv npunoXxeHwe OAHO, OHO He HymepyeTcsa. B oTmeTke o
NPUNOXEHUN YKa3blBaeTCA HaMMeHOBaHMe Baa OCHOBHOIO AOKYMEHTa, ero gata u
HoMep:
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MPNNOXEHWE
K pacrnopshkKeHuo aagMUuHUCTpaLuy
KaMeHCKOro cenbCKoro noceseHus
oT 15.03.2015r. N 35

Ecnu npunoXeHWem K [OKYMEHTY SBMSETCS YTBEPXAAEMbIA [OKYMEHT
(NonoxeHwue, NpaBuna, WHCTPYKLUMSA, PernameHT u Ap.), B BEPXHeM MpaBoM Yrny
MPOCTaBNSAETCA OTMETKA O MPUNOXEHUMN, HUXKE - TPU YTBEPXKAEHUS AOKYMEHTA,
Hanpumep:

MPNNOXEHUE 1

YTBEPXAEHO

PACMOPSHKEHNEM aAMUHUCTPALUN
KaMeHCKOro cenbCKoro nocesneHus
oT 12.11.2015T1. N 125

["pud cornacosaHms

CornacoBaHMe NPoeKTa AOKYMeHTa C APYrMMK rocyapCcTBEHHbIMW OpraHaMm
BMacTM W OpraHuM3auusiMuM, WHTEPecbl KOTOPbIX B HEM 3aTparuBaroTCH,
oopmnaoTca  rpudom  cornacoBaHus.  pPOeKT  [JOKYMEHTa MOXeT ObITb

cornacosaH HenocpeaCcTBeHHO L0/HKHOCTHBIM NNLLOM, NPOTOKOJIOM
KO/INernanbHOro opraHa uav cny>ebHbIM nucbMOoM.
Hanpumep:
COIMACOBAHO:

[Mpepcenatens CoBeTta AenyTaToB
KaMeHCKOro cenbCKoro nocesieHns
N.O. damnnns JaTta nognucb

"pund cornacosaHMs oOPMASETCA NOA pekBu3MTOM “llognuck" 6nvke K
HUXHEMY NOMK0 JOKYMEHTA.

Ecnu  cofepaHue  OOKYMEHTa  3aTparvBaeT  MHTEPECbl  HECKObKUX
opraHusauuin, rpudsl cornacoBaHMs MOryT pacrnonaratbCA Ha OTAe/IbHOM NUCTe
cornacosaHns. Ha OCHOBHOM [OKYMEHTe B MeCTe, NpeaycMOTPEHHOM An4
PAcnonoXeHns rpupoB cornacosaHus, AenaeTca oTMeTka "JIMCT cornacoBaHus

npunaraeTca™.

CornacoBsaHue JOKYMeHTa OCYLLECTBNSAETCA C:

BbILLECTOALLUMU opraHamu B cnyyasx, npeayCcMOTPEHHbIX
3aKOHO4ATE/NbCTBOM,;

TepputTopnasibHbIMXU  OpraHamu cbe,qepaanblx opraHos NCMNOSTHUTE/NbHO
BNaCTN, NHTEPECHI KOTOPbIX 3aTparnBaeT coep>xaHne AOKYMEHTa,
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opraHamu BNAaCTW, OCYLLECTBNAIOLWMMMN TOCYAapPCTBEHHbIA
KOHTPO/b (Haa3op) B onpeAeneHHON 061acTu (3KONOTMYECKMIA, NOXaPHbIA 1 T.N.);

NoABEAOMCTBEHHbIMW OpraHun3aLusamu;

Npn He06X0AMMOCTHU, C O6LLECTBEHHbLIMI OpraHU3aLUsaIMu.

Busa

CornacoBaHue MnpoekTa [AOKYMEHTa C  [OO/DKHOCTHbIMW  nuamMm  u
cneunannucTaMmm opraHa UCNoOJIHUTEIbHON BNacT OPOPMIAETCA BU3OMN.

Busza BK1OYaeT B CcebA /INYHYHO NOAMMWCb, pPaCcLUM(POBKY MoAnUCH
(MHMUManbl, amuams) n gaty.

Ha npoekTtax HOpPMaTWMBHbIX MPaBOBbIX aKTOB afMUHMUCTPauunm KamMeHCKOro
Ce/IbCKOro MoceneHnst BM3bl NPOCTaBMATCA Ha O0OGOPOTHOM CTOPOHE MepBOro
NINCTA NepBOro 3K3eMmnaspa NPoeKTa JOKYMEHTA.

Ha fokymeHTax, NOAMMHHMKA KOTOPbIX MOMELLAKOTCA B Aefia afMUHUCTpaLnn
KameHCKOro cenibCKoro noceneHus, BuU3bl NPOCTaBAATCA HA 060POTHON CTOPOHE
nocnegHero nucTa JOKyMeHTa (pacnops>keHuns u ap.).

B cnyXebHbIX nucbMax BW3bl MNPOCTABAATCA Ha KOMWUW  [LOKYMEHTA,
rnomeLL,aemMoi B feno.

Ha BHYTpeHHUX WH(OPMALNOHHO-CNPAaBOYHbLIX [OKYMEHTaX (4OKMafHbIX,
CMY>XebHbIX, aHaIMTUYECKMNX 3anmnckax, cnpaeskax v Ap.) BU3bl NMPOCTaBAAOTCA Ha
NINLEBOM CTOPOHE MOCMeAHEro /fMcTa [AOKYMeHTa MOof MOAMUCBbIO, 6vke K
H>KHEMY MOJHO.

[lonyckaeTcs NONUCTHOE BM3MPOBaHWE JOKYMEHTA M ero npuioXKeHWii.

Mpn HaMuMKM  3ameyvaHuid, 0COObIX MHEHWA, [OMONHEHWA K MPOEKTY
[OKYMeHTa BU3a LOMOHAETCA COOTBETCTBYIOLLMM YKa3aHMEM, HaNprUMep:

NmetoTcst 3amedvaHus (CornaceH ¢ y4eToM 3ameyvaHuia n ap.).
Moanuce N.0. ®amunms
Jarta

3aMeyaHua, MHeHUA 0 MNpPOeKTe [AOKYMeHTa Oq)OpMJ'IFHOTCFl Ha OTAE/IbHOM
NncTe n nepegaroTcAa NCNOMHUTENIO.

MoAnuncb fOMKHOCTHOMO Nnua

B cocTaB noAnucy BXOAAT: HaMMEeHOBaHWe 4O/MKHOCTU Nnua, NognucasLUero
AOKYMEHT  (MpyM  WUCNONb30BaHWW  JO/MKHOCTHOIO  6/1aHKa  HaMMeHOBaHMWe
[O/MKHOCTN He YKasblBaeTCs), IMUYHaa MOAMNUCh N ee paclumppoBka (MHULMaNbI U
(hamunug).

Hanpumep:

["naBa KaMeHCKOro cefnbCKOro noceneHnsa: lognuce N.0. damununsa



58

He ponyckaetca nopnucbiBaTb AOKYMEHTbI C npegnorom  "3a" wnu
MpocTaBfieHNEM KOCOW 4epTbl nMepes HaMMEHOBaHMEM  [O/HKHOCTW. Ecnu
[AO/HKHOCTHOE NNLO, MOAMUCL KOTOPOro OQopMsieHa Ha MPOeKTe [OKYMEHTa,
OTCYTCTBYET, AOKYMEHT MNOANWCLIBAET 3aMeCTUTENlb PYKOBOAUTENS, VMEIOLLWIA
npaso NOAMNUCLIBATL LOKYMEHTbI 33 PYKOBOAUTENS, U NHOE LO/HKHOCTHOE /nL0,
nMeroLlee npaso NoOAMUCKM B COOTBETCTBUM C TMPUKasoOM O pacnpepeneHunu
006s3aHHOCTEN, MpU 3TOM YyKasblBaeTCca (akTuMyeckas [O/HKHOCTb  Mua,
noagnucaeLIero AOKYMEHT, M ero damunus. McnpaBneHuss B MOArOTOB/EHHbIN
AOKYMEHT MOTYT ObITb BHECEHbI OT PYKM IMLOM, NOAMUCHIBAKOLUM AOKYMEHT.

[Mpn nognucaHnWM [OKYMeHTa /NULOM, B COOTBETCTBUM C Ha3HAYEHUEM
MCNOJTHAIOLLMM 0653aHHOCTM BPEMEHHO OTCYTCTBYIOLLEro pykoBoauTens (OTnyck,
60/1e3Hb, KOMaHAMPOBKA), MOAMUCHL OPOPMISETCA CNefyownumM 06pasom:

cnonHsowmin 0653aHHOCTY
["naBbl KaMeHCKOro ceflbCKOro nocesieHus Mopnuck N.0. damunusa

Mpn nognucaHWn [OKYMeHTa HECKONMbKUMMW [O/MKHOCTHBbIMU NWLAMW  UX
noAnucKM  pacnonaraloT  OAHY MO APYroli B MOCNefoBaTeNlbHOCTY,
COOTBETCTBYIOLLIEN 1EPapXnM OMKHOCTEN.

Mpn  noanucaHUyM [JOKYMEHTa HeCKONMbKUMMW  NMLaMK, paBHbIMU MO
[O/MKHOCTM, HO MPeACTaBNAIOWMMMN pa3Hble OpraHbl, MOAMWCKU pacnonaralT Ha
OIHOM YPOBHE.

Mpud yTBEPXKAEHUS
Cpud YTBEPXAEHMS MPOCTaBNSETCS B BEPXHEM MNPaBOM Yr/y [OKYMEHTa,
HanpumMep:

YTBEPXOARO

[FnaBa KaMeHCKOro cenbCKOro
NOCeNeHns

Mopgnuck N.0. damununsg
[aTta

OTTUCK neyaTun

[MeyaTb ABNSETCA CNOCOOG0OM MOATBEPXKAEHUA MOAJIMHHOCTA  MOAMUCK
LO/MKHOCTHOIO /LA Ha AOKYMeHTe. leyaTb CTaBUTCA Ha JOKYMEHTaX B C/yvasx,
NpeayCMOTPEHHbIX AeNCTBYIOLWMM 3aKOHOAAaTe/IbCTBOM Poccuitickoin ®eaepaumm u
UensbuHcko obnactu. lMeyaTb CTaBUTCA Ha CBOGOAHOM OT TEKCTa MeCTe, He
3axBaTblBas NYHOW MOANUCK AO/MHKHOCTHOrO nuua. MeyaTb MOXET 3axBaTbiBaTb
4yacTb HaAMMEHOBaHUA AO/HKHOCTY /INLa, NoANMUCcaBLLEro JOKYMEHT.

B [QoKymeHTax, NOArOTOB/IEHHbIX HAa OCHOBE YHU(PMLMPOBaHHbLIX (OpM,
neyaTb CTaBUTCS B MecTe, 0603Ha4YeHHOM OTMeTKoin "MIT".
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OTMeTKa 0 3aBEPEHNN KOMUK

[Onsa  cBMAeTeNbCTBOBAHMA BEPHOCTU KOMuUM  (BbIMUCKWM U3 JOKYMEHTA)
NOA/MHHMKY [OKYMeHTa Ha NnocnefHeM INCTe Konun (BbIMUCKU N3 OKYMEHTA), Ha
CBOOOAHOM MecTe Moj TeKCToM odopmsseTca pekBu3nT "OTMeTKa O 3aBepeHuu
Konun", BKMOYAKOLWMNA: yKa3aHWe O MECTe HaxOXXAeHMs NOASIMHHUKA OOKYMEHTA,
CNoBo "BepHO", HaMMeHOBaHWe AO/HKHOCTU Nunua, 3aBepuUBLLEro KOMUK; MYHYIO
NnoAnucb, paclungpoBKYy MOANUCK, AaTy 3aBepeHud; nedvatb (NpY nNpeacTaBieHUM
KOMUW UK BbIMUCKN M3 OKYMeHTa B APYryto OpraHunsauuio), Hanpumep:

MoANMHHUK AOKYMEHTA HaxXoAuTCA B Aesie (HaMeHOBaHMe opraHa BnacTu)

N 3a r.
BepHo
Beaywunin cneymanuct Mopnuck N.0. damunusa

[aTta [MeyaTb

JINCTbI MHOTOCTPAHUYHBLIX KOMUIA (BbIMUCOK W3 [OKYMEHTa) HYMEepYHTCH,
OTMETKA O 3aBepeHun KOMuu LOMOSHAETCA YKa3aHWeM KOJINYecTBa IMCTOB KoMK
(BbIMMCKM M3 [OKyMmeHTa): "Bcero B konuu _ n.". [lonyckaeTcd 3aBepsATb
OTMETKOW "BepHOo" KaXAblii NMCT MHOrOCTPaHWYHOM KONUKU AOKYMEHTA.

OTMeTKa 06 ncnonHuTene

OTmeTKa 06 UCnonHUTesle JOKYMeHTa NPOCTaBSAETCA B /IEBOM HMKHEM YINy
NNUEBOI MM 0BOPOTHOM CTOPOHbI NOCNEAHErO IMCTA AOKYMEHTA.

OTmMeTKa BK/KOYaeT WHUUMaNbI, (aMuInMil  WUCNOSHUTENA W HOMep €ero
TeneoHa, HanpumMep:

MaBen Onerosny HMKonaes

(351)263-31-11

OTMeTKa 006 WCNOMHUTENE MOXET AOMOMHATLCA YKa3aHMEM [0/MKHOCTM
MCMONHATENS C yKa3aHWeM CTPYKTYPHOrO rnojpasaeneHus.

B JOKyMeHTax, WMeWMUX Trpud KoHPUAEHUMANbHOCTM, OTMeTKa 06
MCMONHUTENE NPOCTaBAAETCA HA 060pPOTE MOCMEAHEr0 IMCTa KaXKA0ro aK3emnaspa
[NOKyMeHTa W BK/OYaeT B CeBs: YyKasaHWe KONMMYecTBa  OTreyaTaHHbIX
3K3eMNNIspoB, hamunM0 UCNONHUTENS, U AaTy neyaTaHUs AOKYMEHTa.

YKasaHus N0 UCMOMHEHUIO AOKYMEHTa

YKazaHUsi M0 WCMONHEHUIO [OKYMeHTa - pe3onoums - ogopMaseTcs
HEMoCPeACTBEHHO Ha AOKyMeHTe (B 3aro/IoBOYHOM 4acTu [OKYMEHTa) UAM Ha
6naHKe pe3ontoumu.

YKazaHUsi N0 MCMOMHEHMIO BKAKOYAOT: (haMuUinun, MHULMaNbl UCNOTHUTENEN,
cogepaHue nopy4yeHmss (Npu HeobXoAMMOCTM), CPOK WCMOMHEHUS, MOAMUCH
PYKOBOAUTENS W AaTy.
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OTMeTKa 0 KOHTPO/ie JOKYMEHTA
OTMEeTKY 0 KOHTpPOJie MNPOCTaBNAT Ha [AOKYMeHTax, MOCTaB/IeHHbIX Ha
KOHTPO/b, C NOoMoLLbIO WTamna "KoHTponb" Ha BEpXHEM MNoJie AOKYMEHTA Crnpasa.

OTmeTKa 06 UCMOMHEHUN LOKYMEHTA

OTmeTKa 06 UCMOSIHEHUM JOKYMEHTa W Hanpas/ieHUWN ero B [ief1o COCTOUT 13
cnos "B pgeno”, nognucu WCNONHUTENA WAM PYKOBOAUTENA CTPYKTYPHOrO
noapasgeneHns n garbl.

OTMeTKa 006 WCNONMHEHUW  MOXeT  [OMONMHATLCA  MHGopMaumein 06
0CO6EHHOCTAX UCMOJIHEHUA LOKYMEHTA.

OTMeTKa 0 NOCTYNNEHUN AOKYMeHTa

OTMeTKa O MOCTYNNeHWM [OKyMeHTa B aAMMHMCTpauuto KameHcKoro
CeNbCKOro MOCeNeHns COAEPXWUT ouyepeaHO MOPSAKOBbLIA HOMep U Aaty
NOCTYNNeHMs AoOKYMeHTa (MpK HEOGXOAMMOCTY - YacCbl U MUHYTBI).

[lonyckaeTcs OTMeTKYy O MOCTYMN/ieHWM [OKYMeHTa NpOCTaBnsTb B BUAE
LTamna.

OTMeTKa Ha [AOKYMEHTax, COofepXalwnx CnyXebHy MH{opMauumio
OrpaHNYeHHOro pacrnpocTpaHeHns

OTmeTKa nNpoCTaBNsAeTCA Ha [OKYMeHTaX, COAepXawux WHgopmauuio,
OTHOCMMYIO K CNY)XeOHOW TaillHe WA K WHOMY BWUAY KOH(UAEHLMAaNbHON
nHpopmaumn. OTMETKA Ha JOKYMEHTAX, COAepXKallnx NHHOPMaLMi0, OTHOCUMYHO
K Cy>ke6HOW TailHe, uMeeT Bug "1 cnyxxebHOro nosb3osaHus".

OTMmeTKa npocTaBfiseTcs B BepXHEM MpaBoOM Yray nepBoro AnMcTa AOKYMeHTa
N MOXET LONOMHATHLCA YKa3aHMEM HOMepa 3K3emnaspa JOKYMEHTa.
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MPUNOXEHWME Ne 6

POCCUNCKAA ®ELEPALLUNA
AAMUHNCTPaLNA KaMeHCKOro cesibCKoro noceseHusa
YBENbCKOro MyHMUUMaNAbHOro paioHa YenssbuHckoii obnacTtu
457017 ,YensabuHckas 061acTb,YBeNbCKWIA paiioH,n. KameHckuiA, yn.3aBogckas 4.2
Ten/thakc 63-1-46, 63-1-51.
WNHH 7440000861 KM 742401001,CIr'PH 1027401924142

MOCTAHOBJIEHUNE
"11 " mas 2017 r. Ne 36
n.KameHCKNin YBeNbCKOro paoHa

O6 yTBepxaeHuUn [opsgka
npefocTaBfieHns cybcuanii 3a cuet
cpeacTB 6roapKeTa

KameHCKOro cenibCKOro nocesieHus

Ha BO3MeLLeHMe CBEPXHOPMATUBHbIX
3aTpar o oKasaHuto yciyr Tenso-,
BOLOCHabXXeHNA n (Mnn) BOLOOTBEAEHMUA
pecypcocHabXXaroLmx npeanpusaTui.

B cooTtBeTcTBMM C BlOgXXeTHbIM Kogekcom Poccuiickoin depepaunn, degepanbHbIM
3aKkoOHOM oOT 06.10.2003 N 1B1-9#3 «06 o06wWwnx npuHyMnax opraHMsaumm MEeCTHOIO
camoynpasneHuns B Poccuiickoin depepayunmn», peweHnem CobpaHusa [enyTatoB YBE/bCKOro
MYHMUMMNanbHOro parioHa ot 06.04.2017r. Ne 19 «O nepegaye 4actm NMNOSHOMOYUI MO PELUEHMNIO
BOMPOCOB MECTHOro 3HadeHus YBENbCKOro MyHUUMNanbHOro palioHa [MONOBUHCKOMY,
KnunrnHckomy, KameHcKoMy, XyTOpckoMy, KpacHoce/sibCKOMY, YBeJ/IbCKOMY, Ce/IbCKUM
nocesieHUAM», corjialleHUemM MexXXAy OpraHoMm MeCTHOro camMoyrnpab/ieHUs MyHUUUNanbHOro
palioHa M OopraHOM MEeCTHOro camMoynpaBJ/ieHUs MOCesIeHUs O rnepejaye OCYLLECTB/IEHUS 4acTu
nonHomoumnini Ne 1 ot 02.05.2017r., pyKoBOACTBYSAICb pewleHnem CoBeTa genytatoB KameHckKoro
cenibCKOro noceneHmsa «O BHeCeHUU M3MeHeHW B PeweHue CoBeTa genytaTtoB KameHCKOro
CeNbCKOro noceneHnsa ot 26.12.2016r. Ne 37 «O 6rog)KeTe KaMeHCKOro cefnibCKOro nocesieHus
Ha 2017ropg», YcTtaBOM KaMeHCKOro cefnibCKOro rnoceneHus, AgMUHUCTpauus KameHcKoro
cenbckoro noceneHnsa TOCTAHOBJIAET:

1. YTBepanTb MopsaoK npegocTaBneHns cybcnanii 3a cyeT CpeacTB GroakeTa
KaMeHCKOro CesibCKOro MocenieHnss Ha BO3MELLLEHWE CBEPXHOPMAaTUMBHbIX
3aTpaT M0 OKasaHWK YCAyr Tenso-, BOAOCHa0XeHUs n (M) BOAOOTBEAEHUS
pecypcocHabKarLWwmx NpeanpuaTuin (MpuaoxeHue).

2. HacTosilee noctaHOBMeHME BCTyMmaeT B CU/Y CO AHA oduumnaribHOro o6HapoaoBaHuUs ”
NoANEXUT pasMeLLeHnto B ceTu VIHTepHeT Ha oguumanbHOM calite AAMUHUCTpaLMu
KaMeHCKOro cesibCKOro rnocenieHus.

[naBa KaMeHCKOro cesibCKOro rnocesieHus C.H. TutoB
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YTBepXaeH MOCTaHOBJIEHNEM
ApMmnHucTpaumm KameHCKOro cesibCKOro nocesieHus
oT «1l»mana 2017 roga Ne 36

[NopAanok
npefocTaB/ieHNA cybCcnanii 3a cHeT cpeacTB 6rokeTa KaMeHCKOoro
CeNbCKOro NocesieHNA Ha BO3MELLLEHNEe CBEPXHOPMATUBHbIX 3aTpaT Mo
OKa3aHuIo ycnyr Tenno-, BOAOCHaGXeHUs n (Mnn) BOAOOTBEAEHUNS
pecypcocHabXalowmx NpeanpusTmia.

1. MMopsagok npegocTaBneHus cybeuauii 3a cuyeT cpedcTB  6romkera  KameHcKoro
CeNbCKOro nocesieHns Ha BO3MeELLEHME CBEPXHOPMATMBHbIX 3aTpaT MO OKasaHWio yCiyr Tenso-,
BOAOCHAGXeHUs1 N (M1N) BOAOOTBEAEHUS pecypcocHabaloWmx npeanpustnii yctaHaBnvBaeT
MexaHU3M onpejgeneHuss o6beMa U NpefocTaB/ieHUs cybcuauii 3a cueT cpeAcTB 6romkeTta

KaMeHCKOro cesibCKOro nocesieHnst YBeslbCKOro MyHULMNanbLHOro paiioHa (ganee - Mopagok).

Hactosawwui [Mopsagok pa3paboTaH Ha OCHOBaHUWM cTaTbW 78 BHOAXKETHOro Kogekca
Poccuiickoii ®depepaunmn, depgepanbHoOro 3akoHa oT 06.10.2003 N 1B61-#3 «0O6 o06wWmx
NPUHLMMNAxX opraHu3auum MecTHOro camoyrnpaBfieHuss B Poccuiickoi degepauunun», pelieHnem
CobGpaHusA pgenytatoB YBeNbCKOro MyHUUMNanbHOro paiioHa oT 06.04.2017r. Ne 19 «O
nepegayvye 4actm MO/IHOMOYMIM NO pELIeHN0 BOMPOCOB MECTHOrO 3HayYeHUs YBENbCKOrOo
MyHULUMMaNbHOro paioHa [lonoBUHCKOMY, KuuurvHckomy, KameHcKoMy, XyTOpPCKOMY,
KpacHOCenbCKOMY, YBE/IbCKOMY Ce/IbCKUM  MOCENIeHUAM», COrfalleHuemMm MexXXay OpraHom
MEeCTHOro camMoyrnpaB/ieHUs MYHULMMNaNbHOro parioHa M OpraHOM MeCTHOro camMmoyrnpaB/ieHus
noceneHnss O nepefade oOCYLLECTB/IEHUA 4YacTu nonHomoumii Ne 1 ot 02.05.2017r.,
pykoBOACTBYACbL peweHnem CoBeta fgenytartoB KamMeHCKOro cefnbCKOro noceneHnsa «O
BHeceHMN unamMmeHeHuini B PelweHune CoBeTa genyTaToB KaMeHCKOro CefibCKOro nocesieHus oT
26.12.2016r. Ne 37 «O 6roa)keTe KaMeHCKOro cenbCKOro nocesieHns Ha 2017rog», YcTaBOM

KamMeHCKOro cefibCKoro noceneHunda, AoMmHucTpayuna KamMmeHCKOro cefibCKoro nocesneHus

2. Uenblo npepgoctaBneHus cyocnmamn ms orogyKeta KamMeHCKOro cesibCKOro rnoceneHuns
aBnsetcs BO3MelleHMe CBEPXHOPMAaTUBHbLIX 3arpar MO OKas3aHuk ycayr Tensao-,
BOAOCHaGXeHUa wn  (unu) BOOOOTBeAeHNA pecypcocHabxkarwLwmux npeanpusaTui,

OCYLLEeCTB/SAOWMM AeATEeNbHOCTb Ha TEPPUTOPUN KaMEHCKOro CenbCKOro noceneHus.
Cy6cuamsa HOCUT LiesiIeBOM XxapakKTep U He MOXKET GbiTb UCMOJ/Ib30BaHa Ha WHble Lenu.

3. Cy6ecnamn npepocTaBnsitoTcsl pecypcocHabyKalowWwmnm opraHmsagmsam, o6paTUBLLIMMCS C

3as8BKOIA Ha nony4vyeHue cybcuamm Ha uMa [NaBbl KaMeHCKOro CcesfibCKOro mfocefneHus B
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AQMUHUCTpaUnIo KameHckoro CeNbCKOro noceneHnMd Ha uUe/In, yYyKa3daHHble B MNMYyHKTEe 2

HacTosiwero Mopsagka.

4, Cy6cuamu  npegocTaBNAlOTCA B npegenax MeXG6HMKETHbIX  TpaHchepTos,
npeaocTaBNeHHbIX AN WUCNOMHEHUS nepefaHHbIX MOMHOMOYUA U NpeAyCMOTPEHHble B
6roa)keTe KaMeHCKOro CefbCKOro MOCefieHns Ha Lenu, yKasaHHble B MYyHKTe 2 HacTosAlwero

MNMopsgka, Ha COOTBETCTBYHOLW W (PMHAHCOBLIN oA,

MpepocTaBneHne cybecnagnii ocywectTBasieTcs AgMUHKUCTpaLmeri KaMeHCKOro cesibCKoro

nocenexHus (ganee - AAMUHUCTPaLUS NocCeneHuns).

5. Kputepusmu oT6opa pecypcocHabarowmux npegnpusatuii, nmerowmx MnpaBo Ha

nosyyeHue cybcnanu, SBasikOTCA:

1) ocyuiecTB/ieHMe AesiTe/IbHOCTM Ha TEePPUTOPUU CESIbCKOro MocesieHUss Mo OKa3aHUio

KOMMYHa/lbHbIX YcAyr (Tensio-, BogocHabXeHne unnm BogooTBeaeHne) He MeHee 5 neT;

2) HanuuMe 3a40/HKEHHOCTU Yy pecypcocHabyKalWwmnx opraHusauuii, okasbiBaloLWUX
HacefleHU0 KOMMYHa/lbHble ycnyrn (Tenno-, BOAOCHaG)XeHWe WM BOoAO0OTBefeHUue) Mnepej

nocTtaBwmkom TP OO0 K «YpasbCcKass saHeprus».

3) Hannume 060CHOBAHHBLIX U NoATBEPXAEHHbIX CBEPXHOPMATMBHbLIX 3aTtpaT Mo
oKasaHuto KOMMYHa/bHbIX YyCayr (Tenno-, BOAOCHaG)XeHWe WnuM BOA0O0TBeAeHMEe) Mo

perynupyemMmbiMm Tapudam.

6. Pasmep cy6cuaum onpegensietcs B CyMMe CPeACTB 3asBKM B aAMMUHMUCTpauuto
CENbCKOro rnocesieHNs Ha cy6cuanto pecypcocHabykarolero npegnpuatus, Ho He 6onee CyMMbl
CBEPXHOPMATMUBHbLIX 3aTpaT Mo OKa3aHuio yCAyr no Tenso-, BOAOCHAGXEHUID WU
BOZOOTBEAEHNIO NOATBEPXKAEHHOW opraHamMu rocyfapcTBeHHol Bractu Yens6uUHCKol o6nacTtu
/NN yrnonHOMOUYEHHbIMU opraHaMu AQMUHUCTPaLUM YBENbCKOTO MyHULMMNANLHOIO paiioHa -

YnpaBneHnem XUINLWHO-KOMMYHa/IbHOro xo3aicTea U KOMUTETOM 3KOHOMMUKMN.

7. Ans paccMOTpeHUs Bomnpoca O MpefocTaBfeHUn cybecuaum pecypcocHabkatowme
npegnpusTus NpeacTaBAsAlOT B aAMUHUCTPALUIO CEe/TIbCKOTO MocesieHUss 3asiBKy Ha MoJslyyeHue

cy6emann Ha nmst Mnaebl a4MUHUCTPALMK CeNbCKOTO MOCeseHus.
K 3asiBKe npunaraloTcs cneaylouie OKYMEHTbI:

l) nepeyeHb ycnyr no KOTOpPbIM WMMEKTCA 060CHOBaHHbIE U noaTBep>XgeHHble
CBeEpXHOpMaTuUBHbIE 3aTpaTtbl NO OKa3aHWUKO ycnyr Tenso-, BO,qOCHa6)KEHI/IFI, BOoAooOTBEAEHUA

no perynnpyemMbiM Tapudgam;

2) KOMuWW [OKYMEHTOB, XapakKTepusyrouwux @UHaHCOBOE COCTOsIHME opraHmsauumn

(BbINUCKa M3 byxrantepckoro 6anaHca, oTyeT 0 NPUbLINIAX K ybbITKax);

3) pacyeT, NoATBEpPXXAaloUIMii HaMue CBEPXHOPMATUBHbIX 3aTpaT Mo OKasaHWo  ycnyr
Tennao-, BogocHabeHns n (Mn1) BOAOOTBEAEHUS B COOTBETCTBUM C YTBEPXKAEHHOI MeTOANKOIA

pacuéta (NpunoXkeHue 2 K HacTosLemMy NOPSAAKY).
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4) noaTeepXaeHue Ha/IMuns CBEPXHOPMATMBHbIX 3aTtpaT MO OKa3aHWuto
ycnyr Tenno, BOAOCHa6XeHWUsl, BOAOOTBEAEHUST oOpraHamu TFoOCyAapCTBEHHOW BfacTu
UensbuHcko o6nactm W/unm agMuHUCTpauuell YBenbCKOro MYHUUMMabHOTO paiioHa

(YnpaBneHne >XUINWHO-KOMMYHa/IbHOTO X0351icTBa U KOMUTETOM 3KOHOMWKM).

3asBUTeNlb  HeceT MOJIHYI0 OTBETCTBEHHOCTb B COOTBETCTBMM C AelicTBYOWUM
3aKoHOaTeNnbCTBOM Poccuiickoit ®egepaumn B chepe XKUMNLLHO-KOMMYHaIbHOTO X03slicTBa U
GyXranTepcKoro ydeta 3a CBefeHUA W pacuyeTbl, cofepXkalwuecs B MNpeAcTaBsieMbixX

[OKyMeHTax.

8. YKasaHHas 3asiBKa B TeuyeHue 3 AHell ¢ MOMeHTa ee MOCTyMn/jeHuss oT MpeTeHAeHTa
paccmatpuBaeTcs Komuccuell no oT6opy pecypcocHaGalowmux npegnpuatuii Ha nosydveHue

cybcmamn, co3paHHol B agMUHUCTPaL MK CENbCKOro noceneHus (ganee - Komuccus).

B cnyyae CcOOTBETCTBUS BCEX [OKYMEHTOB, MNpPeAcTaB/eHHbIX PEcypPcoCHaGXKaloLWMM
npeanpuaTuemM, Hactosiuiemy [lopsgky, Komuccusi Ha OCHOBaHUM  pelleHus (MpoToKona)
rOTOBUT MPOEKT pacrnopsi>keHuss agMUHUCTPaLUM CENbCKOTo MocesieHnss o npeaocTaBfeHuun

cyébemgmn.,

B cnyyae HecooTBeTCTBUS NpefcTaBNeHHbIX AOKYMEHTOB HacToswemy opsgky wu/wnm
OTCYTCTBUS CPeAcTB B 6lOogyKeTe MOCesieHUs Ha pfaHHble uenu Komuccust B TedeHue 5 gHel ¢
MOMEHTAa pPacCMOTPEHUS 3afBKW U TMPUNIOXKEHHbIX K Helli [JOKYMeHTOB yBegomnaseT

pecypcocHabxalolee npeanpusitue o6 oTkase B NpeaocTaB/eHUn cy6cngnu.

0. MpepoctaBneHne Ccy6GCUAUN  OCYLLECTBASIETCS HAa OCHOBAHUW  pacnopsi>XeHus
AOMMWHMCTPALUM CEbCKOTo MocesieHus 0 npepocTaBfieHUun cy6enamn 1M CornawieHus
(NnpunoxkeHue 1 K HacTosAweMy MopsiaKy), 3aKNOUeHHOTo MexXay AAMUHUCTPaLNeld cenbCKoro
noceseHMss U pecypcocHaG)KawlMM npeanpusaTtMeM B COOTBETCTBUM C  [AENCTBYIOLLIUM

3aKOHO4aTeNbCTBOM.
CornaweHnem ONXKHO 6biTb NPeayCMOTPEHO:

1) pasmep cy6cuaun, UenW, CPOKM W  YCNOBMA MpeaocTaBneHus cyécugun,

OTBETCTBEHHOCTb;
2) NopsAOK U CPOKN NMpeacTaBfieHUsl OTYETOB MO MCMNO/Ib30BaHUIO Cy6CUANUN;
3) ycnoBue Bo3BpaTa cy6CcuaMmn nNpu HeuesieBOM UCMNO/b30BaHUM.

10. MonyuaTtenb cy6CcnaMn NpeacTtaBnisieT oTyeT 06 UCNOMb30BaHUU cy6cuaMn No gopme,

corziaCcHoO nNpuao>XXeHumA 3, B COOKWN, YCTaHOBJ/IEHHbIE COl/lalleEHNEM.

11. B cniyyae BbIsiBNeHUs (hakTa npepocTaBfeHUsl HeAOCTOBEPHbIX OTYETOB U CBeAEeHUl o
pesynbTatax pa6oTbl ANS Moay4vYeHUs cybcuauii, cybecmans noanexut Bo3Bpaty B 6rogkeT
nocefnieHnss B TedeHne 10 (AecsTU) KaneHAApHbIX AHEW C MOMEHTa MoJlydeHust Tpe6oBaHUsA o

BO3BpaTe cy6CcuaMm, BbICTAB/IEHHOIO aAMUHKUCTPaLMelr KaMeHCKOro ceflbCKoro noceneHust
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12. B cnyyae oTkasa OT AO6pOBO/ILHOrO BO3Bpata cy6cmamm B TedeHue 10 pgHedn
agMUHNCTpauna KamMeHCKOro CenbCKOro MnocesieHUst HarnpaB/isieT B Cyj WCKOBOe 3asiBIeHne O

B3bICKaHUM HEOB6OCHOBAHHO MOTYHYEHHbIX CYMM Cy6CVI,EI,I/II/I.

13. KOHTpO/b 3a LeNeBbIM WUCMONb30BaHWEM Cy6CUAMI OocyllecTBAsieT AOMUHUCTpaLUS

KamMeHCKOro cefibCKOro noceneHus.

14. HeueneBoe NCNoOMb30OBaHWe AeHEXHbIX CPeACTB, NpefocTaB/ieHHbIX B BUae cybcuanii,
BreyveT npumMmeHeHune mep OTBETCTBEHHOCTH, npenycMoOTPEeHHbIX OeNcTByOWUM
3aKkoHopgatenbCcTBOM Poccuiickon depgepayunu.

naBa KameHCKOro

Ce/IbCKOro noceneHud C.H. TutoB
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MPNNOXEHWE 7

Ob6pasel, ohopmaIeHUs nnucTa
corsiacoBaHusa NpaBoOBOro akTa

COIMNACOBAHO:
MepBbli 3aMecTUTeNb
["naBbl paioHa

3amecTuTesnb 'naBbl painoHa
no PrHaHcaMm 1 3KOHOMMUKe-
HavyaibHUK PMHAHCOBOIO
ynpas/ieHns

HauanbHMK NpaBoBOro
ynpasneHus

Paccbinka:
YnpaBneHne o6pa3oBaHus
durHaHCOBOe ynpaB/ieHne

noanncb

noanncb

noanncb

C.I". Pocnos

fara
A.B. Ky3sbmunuesa

fata
C.H. NnwanbHNKOB

nata

KomuTeT no genam KYNbTYpPbl U MOI'IO,IJ,E)KHOVI NONNTUKE

YnpaBneHne CoLManbHOM 3aLUThbl HACENEHNS

MBY3 «¥YBesnbCcKas LleHTpanbHasa paioHHas 601bHULa»

YnpasndoLas genamm agMmHucTpaunm KaMeHCcKoro cenibCKoro noceneHus
mMogmuna AnekcaHapoBHa AHTUMNOBA

3-19-74
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MPUNOXEHWE 8

O6paseL, othopmIeHNs NPaBOBOr0 aKTa,
yTBepxjatouiero coctas Komuccun (paboyeii rpynnol)

POCCUNCKAA ®EAEPALLNA
AIMUHUNCTPALMNA KAMEHCKOTO CE/IbCKOTO MOCENEHUSA

YBeNbCKOro MyHMuUMUnanbHoOro pamoHa YenabumMHcKowm obnactu
457017, YensbrHckas 06n1acTb, YBeNbCKWiA paiioH, n.KameHcKuiA, yn.3aBoackas, 2
VHH 7440000861 KM 74201001 OKIMO 04269986 OIPH 1027401924142 OKATO 75255811000
TenedoH (thakc) 8-351-66-63-1-86, 63-1-46

MOCTAHOBJIEHUWE
O71 08.02.2012 1. Ne 6

«O co3gaHNM KOMUCCUN MO
npegynpexxaeHnio N NMKeugauum
4pesBblYaNHbIX CUTYaLUIA»

C Lenblo opraHu3aummn 1 nNpoBeLeHNs MePONPUATUIA N0 NpesynpeXxaeHunto
n nukeugaumy YC, ymeHblUeHUs yuiepba 0T BO3MOXHbIX NOCNeACTBUIA aBapui,
KaTacTpom U CTUXUIAHBIX 6eCTBMWIA, yrpaBieHns cunamu npu nuksmgauun YC un
BCECTOPOHHEro 06ecneyveHmns Ux AeiCTBUNA:
MOCTAHOBI/AIO:
1.YTBepanTb KOMUCCUIO NO NpesynpexaeHunto n nuksugaumm
Ype3BblYalHbIX CUTYyaLnin KameHCKOro cefibCKOro noceneHns B COCTaBe:
-Nlebegb A.C.- TnaBa noceneHuns, npegcefare/b KOMUcCUu;,
-LLInpeHrens 3.T .- yno/sIHOMOYeHHbI no genam O n YC agMuHMCTpaLmmn
rnoceneHus, 3aMm.npeacefarens Kommecuu,
UneHbl Komuccun:
-boHpapeBcknii H.W.- T'eHepanbHblil gnpektop OAO «YBeNnbCKUm 3-4
XBEWM»
-HosukoB HO.H..- anpekTop BepesoBckoro nogpasaeneHna OAO «ApuaHT»
-AKynblWnH A.B. - gupektop OO0 «KameHckoe XKKX»
-Myray K.A..-y4yacTKOBbI/ YNoSIHOMO4YeHHbI YBenbckoro POB/
-NomaknHa J1.A. -3aBeaytoLlas KaMeHCKOW y4acTKOBON 601bHULIbI
2.10/10)KEHME 0 KOMUCCUK NO NPeAYNpPeXxXLeHNI0 Ype3BblHaHbIX CUTYaL Ui
1 06ecrneyeHnIo NoXapHoW 6e30NacHOCTN YTBEPANTD.

["naBa KamMeHCKOro CcefibCKOro noceneHus: A.C. Jlebeab
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YTBEPXJEH
MocTaHOBNEHNEM
afMVHUCTpaLmm
KamMeHCKOro cenbCcKoro nocesneHuns
oT «08» peBpansa 2012r. Ne 6

COCTAB
Komucecumn no npefynpexaneHuio v nMkKeugaumm
4ype3BblYaiHbIX CUTYaLNiA

-Nebenb A.C.- ['naBa noceneHuns, npeaceaatens KOMUCCUN;

-LLInpeHrenb 3.T .- yno/siHOMOYeHHbIn no genam MO 1 UC agMuHUCTpauum
noceneHus, 3aMm.npeacenarensd Kommccuu,

UneHbl Komuccun:

-boHpapeBckuii H.W.- TeHepanbHblil gupekTtop OAO «YBeNnbCKum 3-4
XBEWN»

-HosukoB HO.H..- gupekTop bepesosckoro nogpasgeneHna OAO «ApnaHT»

-AKynbWnH A.B. - anpektop OO0 «KameHckoe XXKKX»

-Myray K.A..-y4acTKOBbI/ YNONHOMOYEHHbI ¥YBenbckoro POB/,

-lomaknHa J1.A. -3aBegytouias KameHCKOM y4acTKOBOW 60/bHULbI



69

MPUNOXEHWE 9

Mopsagok ohopmMneHns
MPOTOKO/0B (3acefaHni1) CoBeLLaHU

MpOTOKO/N COCTaBNSETCA HA OCHOBaHWMMW 3anuceid, NPOU3BELEHHbIX BO BPEMS
3acefaHna (coBewaHus), NpeAcTaBfeHHbIX TE3UMCOB AO0KNaf0B W BbICTYMNEHUNA,
CMpaBOK, NPOEKTOB PeLLUeHNI U ApYruX MaTepuasios.

B agMuHMCTpaLmm nocefieHMs MNPOTOKO/bI MOTYT M3A4aBaTbCA B NOSIHON UK
KpaTKoi Qopme, npu KOTOPOM ONyckKaeTca XOof OOCYX[eHUs Bornpoca U
(PMKCUpyeTCca TOMIbKO NPUHATOE MO HEMY PELLIEHME.

TeKCT NOMHOro NPOTOKO/MA, Kak MpaBu/io, COCTOUT U3 ABYX YacTei: BBOAHOM
M OCHOBHOW. B BBOAHOW YacTW yKa3blBatOTCA MHULMANbI, (hamuinun npeacesatens
(NpesacefaTensCTBYIOLLEr0), CeKpeTaps, MPUCYTCTBOBABLUMX Ha 3acefaHun n, npu
Heob6XoAMmMOCTH, N, NpUrnaleHHblX Ha 3acefaHue (cosewaHue). Ecnu
KONNYeCTBO MPUCYTCTBYHOLWNX npeBbiwaeT 15 4enoBek, B BBOAHOW 4YacTu
MPOTOKOMa [eNaeTca CCbl/IKa Ha CrUCOK, ABMAKOWMIACA HEOTbEMIEMON 4YacCTbio
MPOTOKO/a, Hanpuvep:

MpucyTcTBoBanu: 25 yen. (CNUCOK npunaraeTcs).

Ecnn B 3acefaHnm (CoBeLLaHnn) NPUHMMAKOT yyacTne NpeLCcTaBUTENN PasHbIX
OpraHoB BnacTU W OpraHu3auunin, ykKasblBaeTcsi MeCTO paboTbl M [O/MKHOCTb
KaXgoro nuua. MHOroctpoyHble HaMMeHOBaHUA [O/MKHOCTE MPUCYTCTBYHOLLMNX
neyaTatoTCA Yepes3 OAUH MEeXCTPOUHbIA NHTEpPBaI.

BBogHad 4acTb MPOTOKO/Ma 3aKaHuMBaeTCA MOBECTKOW [HS, COAepXKaLlei
nepeyeHb paccmaTpuBaeMbliX BOMPOCOB, MEPEYMUCNEHHbIX B  MOPALKe UX
3HaYMMOCTK C YKa3aHWeM [OKnag4vMka no KaxaoMy paccMaTtpuBaeMoMy BOMpocy.
Bonpocbl NOBeCTKU fHA (opmynumpytoTesa ¢ npegnorom "O" ("O6"), nevatatoTcs
OT rpaHuLbl IEBOrO MOMSA U HYMePYHTCA apabCckumMm Lugpamu.

OCHOBHas 4acTb NPOTOKO/Ma COCTOMT W3 pPasfenoB, COOTBETCTBYHOLLMX
MYHKTaM MOBECTKWN AHA. TeKCT KaXA0ro pasgesia CTpoMTCA Mo CXeMe:

CnyLwAnn:.

BbICTYTNNN:

MOCTAHOBWAN: (nnn PELLINTIN:)

OCHOBHOe cofiep>kaHue [0KMafoB W BbICTYMNEHUA BKIKOYAeTCA B TEKCT
MPOTOKOMA WY NpunaraeTca K Hemy B BUAEe OTAE/IbHbIX MaTepuanoB; B MOC/MEAHEM
cflyyae B TEKCTe MNPOTOKONa fenaetcd OTMeTKa "TekCT  BbICTYMNJ/IeHUA
npunaraetca”. [locTtaHoBNeHMe (pelleHWe) B TEKCT MNPOTOKO/lAa BHOCUTCH
MOMHOCTbIO B TOW (POPMYNIMPOBKE, KOTOpas Oblfa NPUHATA Ha 3acefaHun; npu
Heo6X04MMOCTM  MPUBOAATCA WUTOrM rosiocoBaHus: "3a -.., MpOTUB  -...,
BO3Jep>Kanochb -...".

CopepXaHue 0cob0ro MHEHMS,, BbICKa3aHHOTO BO BpeMfA 06CYXAeHus,
3anncbiBaeTCA B TEKCTe MPOTOKO/A MOC/Me COOTBETCTBYHOLLErO MOCTaHOBIEHUS
(peLueHmns).
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TeKkCT KpaTKOro npoToKo/ia Takke COCTOMT M3 ABYX 4acTeil. B BBOAHOW
4aCcTM  YKasblBalOTCA  WHUUMANBLI W (aMuann  MpeacefaTeNnbCTBYHOLLEro
(Npeacenatens), cekpeTaps, a TakXe WMHUUMANLI U haMuany NPUCYTCTBOBaBLLUX
NNLL

Cnoso "lNpucytcTBOBa/IN™  MeyaTaeTcd OT TrpaHuUbl IEBOr0  NOJA4,
noJyepkuBaeTcd, TMocfe CcnoBa CTaBMTCA fABoeTouMe. Humke nevartaroTca
HaVMEHOBaHMA [O/DKHOCTEM MPUCYTCTBYIOWMX, & CnpaBa OT HaMMeHOBaHMS
[JO/MKHOCTEA - MUX WHULManbl 1M amunnn. HavMeHoBaHMSA [O/MKHOCTEA MOryT
yKasblBaTbCsA 0006LLEHHO, Hanpumep:

[MpucyTcTBOBANN:
3amecTuTenb [naBbl paioHa N.O. damunus
HayanbHMK NpaBoBOro ynpasneHus N.0. damunng

CnuncoK OTAenseTcst 0T OCHOBHOW YacTV MPOTOKO/IA CMJ/IOLIHON YepToM.

B OCHOBHOW YacTV MPOTOKO/1A YKa3blBAETCA HOMEP BOMPOCa B COOTBETCTBUM C
MOBECTKON [HSA, COAepXKaHne Bonpoca U NPUHATbIE PeLLeHNs.

HavmeHoBaHMe BOMpoca HyMepyeTcs PUMCKOM LUGPOA U HauyMHaeTca C
npegnora "O" ("O6"), neyataetca LeHTpoBaHO pasMepoMm wpudprta N 14 u
MOAYEPKMBAETCA OLHOW YEPTON HUXKE NOCNeLHEN CTPOKM Ha pacCTOfAHMM He 6onee
OfHOro uHTepBasa. llog 4epToil yKasbiBalOTCA (aMUIMU LO/HKHOCTHBIX fnL,
BbICTYNMBLUMX NPU 06CYXAEHMN AaHHOro Borpoca. PamMunnmn nedvartarTcs yepes
OJVHAPHbIA MEXCTPOUHbIA UHTepBaI.

3aTem yKa3sblBaeTCs MPUHATOE N0 BONPOCY peLleHue.

MpoTOKON MOAMUCHIBAETCA MNpeAcefaTe/IbCTBYIOWNM  Ha  3acefaHunm K
cekpetapeM. [laToil NpOTOKONA ABNSAETCA AaTa 3acefaHuns (CoBeLLaHus).

MpoToKo/IaM NpUcBanBaroTCs NOPALKOBLIE HOMepPA B Npejeniax KaseHAapHoro
rofa oTAeNnbHO MO KaXoW rpynrne npoTOKO/OB: MPOTOKO/bl 3aCefaHnin Konneruu,
MPOTOKO/Ibl KOOPANHALMNOHHBIX, 3KCNEPTHbIX COBETOB M Ap. OpraHoB. MpoTOKObI
COBMECTHbIX 3acefjlaHWini MMEKT COCTaBHble HOMepa, BK/tOYaroLme MnopsaKoBble
HOMepa NPOTOKO/I0B OpPraHn3auunii, NPMHUMAaBLUNX yYacTue B 3aceflaHuiu,

Homepa  noctaHoB/MeHWA  (pelleHwnil), MPUHATBIX  HA  3acefaHuax
(coBellaHnsx), COCTOSAT M3 HOMepa MNPOTOKOMa, HOMepa paccMaTpyMBaemoro
BOMpoca B MOBECTKE [AHA W MOPALKOBOro Homepa MOCTaHOBNEHWUA (pelleHus) B
npefenax sonpoca.

Konun npoTokonoB npu Heo6X0AMMOCTI PacCbiNalTca 3aMHTePecOBaHHbIM
opraHusaumsamM 1 O/HKHOCTHBIM /IMLAaM B COOTBETCTBMM C yKa3aTe/leM PacCbl/KK;
yKasate/lb  COCTaBfifeT M MOAMNWUCLIBAET  OTBETCTBEHHbIA  UCMNOHUTENb
noApasjesnieHuns, roToBMBLLEr0 pacCMOTPEHME BOMNPOCa.

MpUHATbIE peLleHns [OBOAATCA [0 WCNOSHUTeNeld B BUAE BbIMUCOK U3
MPOTOKO/I0B, KOTOPbIE OPOPMAISKOTCS Ha COOTBETCTBYHOLLEM GnaHKe.
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[MpoTOKONbI NeyararoTCa Ha 61aHKe MPOTOKOMa,  0o6wem  6naHke  wau
CTaHZapTHOM fiucTe 6ymarn opmaTta A4 1 UMEIOT CleAyHoL e PEKBUUTDI:

HaVMeHOBaHWe opraHa WCMNONHUTENbHOW BaCTU - YKa3blBaeTCs MOJHOE
omymanbHoe M coKpalweHHoe (B CKOOKax) HauMeHOBaHMA opraHa BnacTu;

BMA AokymeHTta - NMPOTOKOJ1 (ecnn npoTOKO/M OOPMAAETCA Ha 06Lem
bnaHke wnn craHgapTHoMm nucte 6ymaru, cnoso [MPOTOKOJT neuataetcs
NMponuncHbIMK BykBamMu B pa3psagKy, pasmepom N 17 1 BbIpaBHUBAETCA MO LIEHTPY);

BU[ 3acefaHuns, COBELAHNA - OTAENAETCA OT NMpeAblayLlero peksmsnTa Asymsa
MEXCTPOUYHbIMW WHTepBasiamMun, 4epe3s OAMH WHTEpPBal W BbIPaBHMBAETCA MO
LUEHTPY;

MeCcToO NpoBefeHMsa  3acefaHus, COBeWaHus - yKasbiBaetca  (mpu
Heo6X04MMOCTH) Y KOro NPOBOAMUTCA COBELLAHNE UK B KAKOM MECTE;

neyaTaeTcsa 4epe3 [Ba MEXCTPOUHbIX WHTEpBasa MNocne peksusnTa "Bug
3acefjaHns, COBeLlaHusA", OTAeNAeTcAd OT HEero /IMHeMKoW W BblpaBHMBAETCA MO
LUEeHTPY;

fata M Homep npoTtokona. [Jata oOQOpMAsSeTCs  C0BECHO-LU(POBbLIM
CNoCco60oM M neyaTaeTca Yepes 4Ba MEXCTPOUHbLIX MHTEpBasia HUXKe NpelblayLiero
PEKBU3NTA; HOMep MpPOTOKofMa 00603Ha4yaeTca apabCckumu uudpamMu, MOXeT
BK/HOYATb OYKBEHHbIE NHAEKCHI.

OcCHOBHad 4yacTb NPOTOKONA nevaTaeTca yepe3 1,5 MEXCTPOUHbLIX NHTepBaa.
[Mognuch OTAeNseTcA OT TeKCTa TPeMSA MeXCTPOUHLIMWU UHTepBasiaMn 1 BKIKOYaET
HanMMeHOBaHWe [O/MKHOCTU Nnua, npeacegaTeNlbCTBOBaBLUEro Ha 3acefaHuu
(coBewaHnn), €ero JfIMYHOM MOANMCKU, pPacMPPOBKM noanucn (MHULManbl |
hamunus).

HavmeHoBaHWe [0/MKHOCTY MeyaTaeTcsd OT JIEBOW rpaHULbl TEKCTOBOrO MoJiA
yepe3 OAMH MEXCTPOUHbIA WHTEpBaSl U LEHTPUPYETCA OTHOCUTENIbHO CaMoM
[JIMHHOW CTPOKMW.

PaclwingpoBka nognucu pacrofiaraetcd Ha YpPOBHe MOCNefHEN CTPOKK
HaVMEHOBAHUA [O/DKHOCTU C Mpo6esioMm MeXay WHuumanamum u  gamunven.
MocnenHas 6yksa B paclLUM(POBKe OrpaHNYMBaETCA NpasbiM MOJEM.

O6pasubl npunararTcs.
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MPOTOKO/I
COBeLLaHNA aMUHUCTPaL M KaMeHCKOro ceflbCKOro nsceneHus

12 anpensa 2012 r. n. KameHckuin N 20
MpeacepatenscTeyOwWmii - N.0. damunnms
CekpeTapb - .0. damnnng
MpucytcTBoBanu: 30 yenosek (CNUCOK npunaraeTcs).
[MoBecTKa fHS:
1. O mepax no peanusaumm 06/1aCTHOI LieNIEBOI NPOrpaMMmbl...
Loknapg 'naBbl...

2. 0O...

1 CNYLWANW:
N.0. damnnna - TeKCT f0oKNaga npunaraetcs.

BbICTYTUNI:
N.0. damnnng - KpaTkas 3anmcb BbICTYNIEHNS.
N.0. damnnng - KpaTkas 3anmcb BbICTYNEHNS.
MOCTAHOBW/IN:
1.1...
1.2....
2. CYLWWANWN:
BbICTYTTNNIA:

MOCTAHOBUIIN:

MpeacenaTenbCTBY LM Moanuce N.0. damnnns

CekpeTapb Moanuce N.0. damnnns
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MPUNOXEHWE 10

Ob6pasey, 0hopmIeHNs Cny>XebHOro nucbMa

POCCUNCKAA ®ELEPALLUNA
AgmMmuHuncTpaumna KameHCKOro cesibCKoro rnocesieHuns
YBeNbCKOro MyHuLMNanbHOro paiioHa YensbuHckoi obnactu
457017 ,YenabuHckas 061acTb,YBeNbCKWIA paiioH,n. KameHckuid, yn.3aBoackas 4.2
Ten/thakc 63-1-46, 63-1-51.
WNHH 7440000861 KM 742401001,CIr'PH 1027401924142

oT 200 r. N
Ha N A54-02-266 ot1 11.03.2012 .

["naBHOMY (hefepanibHOMY
MHCMEKTOopY
B YensabuHckom obnactu
A.C. AHapuaHoBY
O Hanpas/fieH1K 3anpalinBaemon
NH(opMaLmm
YBaxaemblii AHApein CepreeBny!
B cooTtBeTcTBMM C Bawwmm 3anpocoMm Hanpasns  MHGopmauuio 06
ncrnosiHeHMn B  KamMeHCKOM  CeNbCKOM  MOCENEHUM  OCHOBHBLIX  MOJIOXKEHWI
MocnaHus TpesmaeHTa Poccuiickoin Pepepaunn deaepansHomy CobpaHuto

Poccuitickon degepaymm B 2011 rogy 3a | nonyrogue 2012 roga.

[MpunoxeHune: Ha 36 N. B 13K3.

C.H. Tutos

EBreHnii Bacunbesnu liBaHOB
3-13-43
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MPNNOXEHUE 11

O6paszeL, hopMbl HOMEHKNATYPbI AeN aAMUHUCTPaLUN
KamMeHCKOro cenbCKoro noceseHums

CBOAHAA HOMEHKJ/TATYPA AOE/
aAMUHUCTpaL MM KameHCKOro cenbCKoro rnocesieHus

Ha 2017 rog
AOMUHNCTPALMA KAMEHCKOIO YTBEP>XXOARO
CE/NIbCKOI0 NMOCENEHNA YBENLCKOIO naBa KamMeHCKoro
MYHULUUNANBHOIO PAVOHA CeNbCKOr0 MOCENeHUs:

YENABMHCKOW OBNACTU

C.H.TutoB
n.KameHcKunin

YBeNbCKOro panoHa « » 2016r.
UenabuHcKom obnactu

HOMEHK/TIATYPA OEJI
Ha 2017 rog
No  WHAekc Ha3BaHue Kon-Bo Cpok [Nprmeya-
n/n aena CTPYKTYPHOrO rno/pasfeneHus nen XpaHeHus HIE
1 3aronoBOK Jena (TomoB) CTaTbsa no
nepeyHio
1 2 3 4 5 6
01.0OpraHusaumMoHHO-pacnopagnTenbHas
AeATesIbHOCTb
1 01-01 MocTtaHoBneHns CobpaHna JenyTatos AMH OTHOCALLY
YBeNbCKOr0 MyHULMNANLHOTO paiioHa, cr.1(6) TN EA K
JeATeNbHO
["naBbl ¥BENbCKOr0 MYHULMNANbHOIO T
palioHa, NpucnaHHble 418 CBeAeHUs. MOCTOSIHHO
2 01 - 02 Pacnops»keHus MnaBbl paitoHa lMoCcTOAHHO
a) OTHOCALLMECH K [eATeNIbHOCTH cT. 19(a) TN
6) NnpucnaHHble ANs cBeAeHUs
OMH
cT.19(a) TN
3 01 - 03 YcTaB CeflbCKOro rnoceneHuns. AMH
MMocTosHHO

ct. 121N
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4 01 -04 MMocTaHoBNeHUA [MNaBbl afMUHUCTPALUK [MocTosfHHO
Ce/IbCKOro NocesieHNs No OCHOBHO ct.1(a) TN
LeATeNIbHOCTU U JOKYMEHTbI K HUM

5 01 -05 PacriopseHus [naBbl agMUHKUCTPALLUN MocTosHHO
Ce/IbCKOro NnocesieHns no OCHOBHOM cT.19(a) TN
LeATeNlbHOCTH

6 01 - 06 MMonoxeHns, NHCTPYKLUUM 0 NpaBax u NOCTOAHHO ViHavengy
0653aHHOCTAX [AOMKHOCTHBIX /ALY cT. 77(a) TN S’;‘%::ﬁm
aflMUHUCTPALMN CENbCKOrO NOCENeHNs kOB - 50

JIeT.
N T.0. NO CTPYKTYPHbLIM nogpasgeneHnam agMuHUCTpaLmm KaMeHCKoro cenbcKoro
noceneHus
[Mpwn cocTaBieHnn HOMeHKNaTypbl Aen Obl1 Ucnosb3oBaH NepeyeHb TUMOBbIX
ynpaB/eHYeCKNX JOKYMEHTOB, 06pa30BaBLUMXCA B AeATENbHOCTM OpraHu3auni, ¢
yKa3zaHWEM CpPOKOB xpaHeHusa. M., 2000.

COI'MmACOBAHO
HauanbHMK apXMBHOIO OTAeNa YnpaBnstouas genamm
aIMUHUCTPALLMN Y BENbCKOrO aMUHMCTPALMKN Y BENbCKOIO
MYHWLMUNANLHOTO paitoHa MYHWULMUNANLHOTO palioHa

H./. BopoHoBa J1.LA. AHTUnNoBa

[MpoTokon N 63
oT 18 aBrycta 2012 . oT 18 aBrycta 2012 r.
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MPUNOXEHWE 12

[Mopagok
(hopMUpOBaHUA AeN B aflMUHUCTPALUN YBENbCKOro MyHUUUNAIbHOI0
paioHa, yyeTa 1 XpaHeHus aen

Mpy opmupoBaHUKM Aen B CTPYKTYPHbIX noApasfenieHnsx agMuHuUCTpaumm
KameHCKOro CcenbCKoro nocefieHWss HeobXxoAMMoO  cobnofatb  cregyroiue
npasuna:

nomewiaTb B Ae€N10 UCMOSIHEHHbIE JOKYMEHTbI, COOTBETCTBYHOLLME NO CBOEMY
CoZep>KaHuIO 3aronoBKy fefla N0 HOMEHKNATYpE;

nomeLlaTb BMECTe BCE AOKYMEHTbl, OTHOCALLMECA K paspeLLueHuo 0AHOro
BOMpOCa,;

nomeLaTb NPUIOXKEHUA BMECTE C OCHOBHbIMU AOKYMEHTaMU; TPynnupoBaThb
B [eN0 AOKYMEHTbl O4HOr0 KasieHAapHOro rofa, 3a UCKIKYeHMEM MnepexomaLimnx
AEN;

pasfeNlbHO rpynnupoBaTb B fAena AOKYMEHTbl MOCTOAHHOIO W BpPeMEHHbIX
CPOKOB XpaHeHus;

BK/lOYaTb B AEN0 Mo O4HOMY 3K3eMNAAPY KaXKAOro AOKYMeHTa; nomeLlaTb B
Aena hakcorpammbl, TefierpaMmmebl, TeflePOHOrpaMMbl Ha 06LLNX OCHOBAHUAX;

nomMewiaTb B AeN0 AOKYMEHT, MpPaBWU/IbHO W MOMHOCTbIO OQOPMIEHHbIN
(AOKYMEHT AO/KEH MMeTb AaTy, NOANUCh N AP. PEKBU3UTDI);

He nMoMewaTb B [eN0 AOKYMEHTbl, MNOA/exalline BO3BpaTty, JMLLHKE
9K3eMMIAPbI M YEPHOBUKMN (38 UCK/IKOUEHNEM 0CO00 LIEHHbIX);

Nno o6beMy [eno He AO0/MKHO npesbiwaTe 250 NUCTOB, Npu TONWMHe He 6onee
4 cm (ToNwMHa fen co cpokamm xpaHeHus fo 10 net He Ao/HKHa npesbiwarts 10
cm). Mpy NpeBbleHNN AaHHOTo 06bema 3aBOAMTCA BTOPOM TOM. [pu Hannumm B
[efle HECKONbKMX TOMOB (YacTer) MHAEKC W 3arofioBOK Aena rnpocTaBnsaoTCs Ha
KaXX[IoM TOMe ¢ fo6aBfieHneM 0603HaveHunin: "T.1", "T.2" n 1.4.

[ OKYMeHTbl BHYTPU Aena pacrnonaratoTcs CBEPXY BHU3 B XPOHO/IOrMYECKOM,
BOMPOCHO-/10rMYeCcKOn NocneaoBaTe/ibHOCTU UM X COYETaHUN.

PacnopsaguntenbHble AOKYMEHTbl TPynnupywTca B Aena no Bujam wu
XPOHO/IOTUK C OTHOCALMMUCA K HAM NPUIOXKEHUAMMN.

B oTaenbHble gena no XpoHOIOrMW, B 3aBUCMMOCTW OT BUAA LOKYMEHTOB,
(hOpMUPYIOTCA KOMUM MPUHATBIX HOPMATUBHBIX MPaBOBbIX aKTOB aMUHMUCTPaLmm
KaMeHCKOro cesibCKoro noceneHus.

Bce [OKYMeHTbl OTYETHOIO M MHMOPMaUMOHHOIO Xapaktepa, HaxoasLimecs
Ha KOHTpONe, NOALIMBAKOTCA B 3aBeleHHOe Ha 3TOT aKT [ieno. Ecnm Ha akT geno He
3aBOAM/I0Cb, TO OTYEeTHble [AOKYMEHTbl NOALIMBAKOTCA B [e/I0 MNepernncKkn
MOCTOAHHOIO CPOKa XPaHeHMA 3a TEKYLLNIA rof,

Ecnn  umeeTcs [OKYMEHT O CHATMM C KOHTPONSA HECKOJIbKMX aKTOB,
NOAWNTBIX B pa3Hble Aena, To creayeT NoAwmnTb HE06X0ANMOe KOIMYECTBO KOMUI
3TOro AOKYMeHTa B COOTBETCTBYHOLLME [ieNa C yKasaHMeM HoMepa Aena, B KOTOPOM
noAWNT NOA/IMHHNK 3TOT0 AOKYMEHTA.



77

[MpoTOKONbI B AieNie pacrnonaraloTca B XPOHONOTMYeCKOM  Mopsgke Mo
HOMepam.

[JOKYMEHTbI K 3acefjlaH/aM TpynnupyroTcs B OTAENbHOE [eNo, Tak Xe, Kak U
NPUIOXKeHUS K NPOTOKOMaM, eC/i OHM coaepkat 6onee 25 cTpaHuL.

[OKYMeHTbl K MPOTOKOMaM, €C/ OHWM CrpynnupoBaHbl B OTAeNbHble Aena,
CUCTEMATU3NPYIOTCA BHYTPY fefia Mo HoMepam MpPOTOKO/IOB.

[MONOXeHns, YyCTaBbl, WHCTPYKUWUKN, YTBEPXAEHHbIE pPacrnopsaanuTenbHbIMU
JOKYMEHTaMW, SBAAKOTCA NPUNOXKEHUAMM K HUM W TPYNMNUPYIOTCA BMECTE C
YKa3aHHbIMW JOKYMEHTaMMU.

PacnopshkeHnss No OCHOBHOW [eATeNbHOCTU TPYNNUPYHOTCA OTAENbHO OT
pacrnopsHKeHui No NMYHOMY COCTaBy.

Mpn opmMmpoBaHUM PACMOPSHKEHUIA NO NMYHOMY cOCTaBy (DOPMUPYHOTCH B
OTAeNbHble fena pacrnops>XeHns no IMYHOMY COCTaBy MO pas3/IMYHbLIM BOMpocam, B
COOTBETCTBMM CO CPOKamu XpaHeHWs. Hanpumep, pacnopsXeHus 0 Mpueme,
nepeMeLLleHnn,  YBONbHEHWM  PaBOTHUKOB  (DOPMUPYHOTCA  OTAENIbHO  OT
pacrnopshkeHuii No Apyrum Bonpocam (KOMaHAUPOBKam W T.4.).

YTBEPXEHHbIe MNaHbl, OTYeTbl, CMETbl, JIMMUTbI, TUTY/IbHble CMNCKN U
Apyrue LOKYMeHTb! FrpynnupyoTcs OTAe/IbHO OT MX NPOEKTOB.

[ OKYMEHTbI B IMYHbIX Aeflax pacnosiaratoTcsa no Mepe ux nocTynieHus.

Ob6paweHna (NpeanoXKeHns, 3asBeHUA U XXalobbl) rpaxjaH no Bonpocam
paboTbl 'NaBbl U agMUHUCTPaLUMM YBENbCKOrO paiioHa, ero nogpasgeneHui, unm
NOABEAOMCTBEHHbIX OpraHu3auuid, U BCe AOKYMEHTbl MO WX PacCMOTPEHUID U
MCMOMHEHNIO TPYNNMPYIOTCS OTAENbHO OT 3asBMEHUA rpaxpaH Mo NYHbIM
BOMpocam.

[Mepenucka rpynnupyetcs, Kak npaBuio, 3a Nepuof KaieH4apHOro roga u
cucTemMaTU3MpPyeTca B XPOHOMIOMMYECKON MocnefoBaTeNIbHOCTU: [AOKYMEHT-OTBET
nomMewaeTca 3a [OKYMEHTOM-3arnpocoMm. [1pu BO30OHOBMEHUW MNEPENUCKA MO
onpeAeneHHOMY BOMPOCY, HauvaBllecs B Npefblayliem rogy, AOKYMEHTbI
BK/IIOYAKOTCA B [e/10 TeKyLlero roja C ykasaHMeM WHAeKca fena npeablayLiero
roga.

3aKNtYeHHbIe Ae/10MPon3BOACTBOM 3/IEKTPOHHbLIE AOKYMEHTbI (DOPMUPYHOTCA
B Aena (manku, AWPEKTOPWUKN) B COOTBETCTBUM CO CBOAHON HOMEHKNATYpPON Aen
aAMUHUCTPaLMM YBENbCKOr0 paiioHa, OTAENbHO OT [JOKYMEHTOB Ha OYMaKHbIX
HOCUTENAX, Ha XXeCTKOM AMCKe CreumanbHO Bbl4eNeHHOro KOMMbloTepa.

[ena co AHA WX 3aBefeHUs [0 Mepefayn B apXMBHbIA OTAeN WM Ha
YHUUTOXEHUE XPaHATCA N0 MECTY UX POPMUPOBaHUS.

[ena cunTaloTCA 3aBefleHHbIMM C MOMEHTa BK/OYEHWS B HWUX MepBOro
MCMNOJIHEHHOIO AOKYMeHTa. lMocne NcnosiHeHNs JOKYMEHTOB M OKOHYaHMA paboThl
C HMMM OHM nomewarTcs (NoAwvBatOTCs) ANd  obecnevyeHUss  (U3NYECKoW
COXPaHHOCTK B TBep/ble 06/10)KKN U Nanku-perncTpaTopsbi.

B KaXaom CTPYKTYpHOM nogpasfefieHnn  BbIAeNsTCs  COTPYAHUKM,
OTBETCTBEHHbIE 33 COXPAHHOCTb [JOKYMEHTOB M (hopmupoBaHue MX B fena (Kak
npaBuso, 3TO COTPYAHMKWN, OTBETCTBEHHbIE 3a [e/0NPOM3BOACTBO). PyKoBoAMUTENN
noapasfeneHnii M yKasaHHble COTPYAHMKM  06ecrneymBardT  COXPaHHOCTb
NIOKYMEHTOB W [ief.
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[na obecneyeHWs COXPaHHOCTM W y4yeTa AOKYMEHTOB M fen, AocTyna K
HVM MPOBOAMTCA KOMMJIEKC paboT:

CO3fjaHNe ONnTUMa/IbHbIX TeXHUYEeCKUX ((hM3NYECKMX) YCNOBUA XpaHEeHMS
[OKYMEHTOB U Jiern;

pasmMeLleHve gen,

NMPOBEpPKa HaM4YnA 1 COCTOAHNA LOKYMEHTOB U [en;

coboeHne NnopsaKa Bblgauu gen.

[Jena pa3meLiaoT B pabouymMx KOMHaTax WM CneuuansHO OTBEAEHHbIX Ans
3TOM Lenu MOoMeLLeHUaX B 3anuparowimecs LWKapbl, Cerdbl U T.N., 4YTOObI
06ecneynTb UX COXPaHHOCTb M 3alWuTy OT BO3AEWCTBUA MblIM U COMHEYHOrO
cBeTa.

[dena B wWkKajax And uMxX ydyera M ObICTPOro noucka pacnosnararTcs
BEPTUKa/IbHO, KOpELUKaMn HapyXy W B COOTBETCTBMM C HOMEHKNATypou [gen.
HomeHknaTypa fen uan BbINUCKa U3 Hee NMOMELLaeTcs Ha BHYTPeHHel CTOpoHe
LUKaga.

Mpu NOWCKe Kakoro-nMbo AOKYMeHTa BHadasie CcrefyeT HalTh HYXHbIR
3aro/ioBOK fefa, a 3aTem no MHAEKCY Aena - COOTBETCTBYHOLLYIO Marnky Ha Noske.

[ena [OKyMeHTaNbHOro (oHAa agMuHucTpauuy KameHCKOro cenbcKoro
nocefieHns, HaxofAllMeca Ha TeKyLeM  XpaHeHUW MOoA/exar  Yuyety.
Mepuognyeckn, Kak npasuno, nepes nepefayvein B apXmBHbIA OTAeN, NPOBOAMTCA
MPOBEPKa HaMM4uMA U COCTOAHUS [OKYMEHTOB W e/l B Uendax YCTaHOBNEHUS
(hbaKTMYECKOro Hanmums [en U COOTBETCTBUA UX KOMUYECTBY, UMCALLEMYCH MO
CBOAHOW HOMEeHKNaType Aen.

MpoBepka HaMuMag W COCTOAHWUA [OKYMEHTOB W [efn MPOoBOAUTCA Mpu
nepemMeLleHnn fen, Npu BO3BpaTe fAen, Npu CMEHe PYKOBOAUTENA CTPYKTYPHOro
NMoApasfenieHns, Hava/lbHMKa YMpaBieHWs fenaMu, Mpu  peopraHusauny u
NKBMZaUMM aAMUHUCTPauun KaMeHCKOro CefibCKOro MOCefieHns WM ero
CTPYKTYPHOTO NMoApasfefieHus.

MpoBepka HanMuMs  NPOBOAMTCA MyTeM  CBEPKW  CTaTeil  CBOAHOWA
HOMEHKNaTypbl fen C onucaHnem fen Ha 0610XKe, a PU3NYECKoe COCTOAHME fen
onpegensieTca MyTem WX BW3yaJlbHOro npocmoTpa. Bce 06Hapy>XeHHble
HeLoCTaTKN (PUKCUPYIOTCA B aKTe NPOBEPKN HAIMUUA U COCTOAHUA L.

B cnyuae yTpatbl JOKYMEHTOB W [ie/1 MPOBOAUTCA CMY>Ke6HOe paccnefoBaHue,
Mo pesynbTaTaM KOTOPOro, /L0, BMHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTb B
YyCTaHOB/IEHHOM MOpPAAKeE.

Bbigaya fen ApyruMm  nogpasfeneHusM  Mnpou3BOAMTCA C  paspeLLeHus
PYKOBOAMTENA CTPYKTYPHOrO nogpasfeneHns agMUHUCTpauun paiioHa. Bblgayva
[en COTpyAHMKaM nogpasfeneHnin ansa paboTbl OCYLLECTB/IAETCA MOL PacruCKYy.
Ha BblgaHHOe [ef0 3aBOAMTCA KapTa-3amMecTuTeslb, MOMeLaemMas Ha MecCTo
Bbl4aHHOr0 fena. B Heil yka3biBaeTCca CTPYKTYpHOe nogpasfesnieHne, UHAEKC Lena,
fata ero Bblgaun, KOMy [efi0  BblJaHO, fJaTta ero  BO3BpaLleHus,
npegycmarpuBatoTCcs rpadbl 419 pacnucok B NoyYeHU 1 npueme aena.

[ena BblAatOTCA BO BPEMEHHOEe M0/Ib30BaHUE COTPYLHMKAM CTPYKTYPHbIX
nofpasfeneHnii Ha CpPOK He 6onee OAHOrNO MecsAla W MoOCne ero WUCTevyeHus
MoAnexxar BO3Bpary.
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MHbIM rocyAapCTBEHHbIM OpraHaM W oOpraHu3auusMm fena BblAalOTCca Ha
OCHOBaHMM WX TMNUCbMEHHbIX 3anpocoB C paspelleHns [naBbl KaMeHCKOro
CENbCKOT0 MOCENEHMS.

Ecnun oTaenbHble [OKYMEHTbI, YXKe BK/HOUEHHbIe B [€N0, HaxXoAsWmnecs Ha
TEKYLLLEM XpaHeHWW B CTPYKTYPHOM MNOApa3feNieHun, BPEMEHHO TpebytoTcs
COTPYZHWKY, OHW MOTYT ObITb BblfaHbl 3 AieNia OTBETCTBEHHbIM 3a (DOPMUPOBaHNE
N XpaHeHue fieN, a Ha X MeCTO BKNaflblBaeTCs INCT-3aMeCTUTENb, C YKa3aHWEM -
KOra, KOMY ¥ Ha Kakoi CpoK BblaH AOKYMEHT.

N3bATWE [OKYMEHTOB W3 [AeN MOCTOSHHOTO XpaHeHWsi [onyckaeTcs B
UCKNKUNTENbHBIX CMy4yasx M MPOM3BOANUTCA C paspelleHns 3amecTuTens [nasbl
KameHCKOro cenbCKOro MoCefieHMst C OCTaB/eHWEM B [Aefe 3aBepeHHOI Konuu
[OKYMEHTa M aKTa 0 NPMYMHAX Bblgaun NOANMHHMKA.
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MPUNOXEHUE 13

[Mpasuna
ohopmMmieHNsa Aen U NOArOTOBKKM Aen K rnepegade Ha apxXmBHOe XpaHeHue

O6n0XxKa (TUTYNbHbIA NUCT) Aena NoCTOAHHOro, BpeMeHHOro (cebiwe 10 fe)
XpaHeHUs 1M No JIMYHOMY COCTaBy O(OPMASETCA MO YCTaHOB/IEHHON hopMme.
Hagnucn Ha o06/10Kax pgen  (TOMOB), CfiefyeT BbINOAHATL  YepHUIaAMMU,
pa3bopumBo, 6e3 cokpalleHii. Ecnu Ha 0610XKKY HaKnenBaeTCcs TUTY/bHbIN JIUCT,
M3roTOB/IEHHbIA TUMOrPa)CKMM CNOCO60M, TO HAAMUCK HA HEM MOXHO MeyaraTb.
TUTYNbHBIA NUCT PEKOMEHAYETCA HaK/emBaTb C HaKIagKoh K/es Ha BCHO
MOBEPXHOCTb /INCTA C TeM, YTOObI NO4 HUM He 06Pa30BbIBA/IOCH MYCTOT.

Ha o06n0XKe pfena YyKasblBalOTCA PEKBU3UTbI: HAMMEHOBAHME opraHa
NCMOIHUTENIbHON BnacTu (hoHZ006pa3oBaTens) U CTPYKTYPHOro noapasjenieHuns,
[eNonpon3BOACTBEHHbIA HOMepP (MHAEKC) fena, 3arofoBOK fena; faTa gena (Toma,
4acTu); KOJIMYECTBO /INCTOB B fefie; CPOK XpaHeHUs Aena v HOMep CTaTbW MO
MepPeYHIo; apXmBHbINA WK gena.

PekBMU3UTbI, MPOCTaBNsiEMble Ha 060/10XKKe (TUTY/IbHOM JfIACTe)  [Jena,
oopMNAOTCA CnesyowmmM 06pasom:

HavMeHOBaHWe opraHa UCNONHNTENbHOW BACTU - YKa3blBaeTCA MOMHOCTbLIO, B
MMEHUTENIbHOM Mafexe, C yKasaHMeM Oo(uuuasbHO MNPUHATOrO COKPAaLLEHHOro
HaVMeHOBaHWA, KOTOPOe YKa3blBAaeTCA B CKOOKaxX Mocse noaHOro HammeHOBaHMA.
B cnyyasx, Korga B Te4yeHMe rofja, 3a KOTOPbIA rOTOBATCA Aena, oOpraH
MCMOSTHUTE/IbHON BNacTn 6bln nepevMeHoBaH (Mpeobpa3oBaH) M 3TO He BbI3BasO
BO3HWMKHOBEHMA HOBOro (poHL0O06pa3oBaTenid, NOL CTapbiM ero HauMeHOBAaHWEM
MULLIETCA U HOBOE HaUMEHOBaHWE;

HanMeHOBaHWe CTPYKTYPHOro nogpasgesneHuns - 3anucbiBaeTcd ero HasBaHue
B COOTBETCTBMM C YTBEPXKAEHHOWN CTPYKTYPOIA;

Aenonpoun3BoOACTBEHHbIN HOMep (MHAEKC) Aena - npoctaBnsetcs LmdpoBoe
ob6o3HayeHve (MHAEKC) Aena Mo HOMEHKNaTtype fen; ecnnm f[eno COoCTOUT U3
HeCKOJ/IbKMX TOMOB, TO Ha 06/10)KKe NepBOro ToMa yKasblBaeTCA KO/IMYeCTBO TOMOB
3TOro Aena, a Ha nocnefyowmx Tomax - HOMep 04YepefHOro Toma, Ha nocnegHem
TOMe Nocne ero Homepa J06aBnseTca cNoBO "NOCNegHNR";

3arofioBOK (HavMeHOBaHWE) fena - MepeHOCUTCA W3 HOMeHKnatypbl [fef,
cornacoeaHHoi ¢ AMK o06nacTHOro apxmea (B HEO6XOANUMbIX CNyYasix B 3aro/ioBOK
BHOCATCA YTOYHEHMSA: HOMEpa MPWKa3oB, MPOTOKOMOB W Ap.). 3arofioBOK fena
[O/KEH ObITb KpaTKMM WM B TO XK€ Bpems MOJIHO pacKpbiBaTb COAepXXaHue
NOALNTLIX B [eN0 JOKYMEHTOB. B 3arosioBke ykasblBatOTCA BUAbl UMEKOLLNXCA B
[ilene JOKYMEHTOB, X aBTOP U MO KaKOMY OHM Bonpocy. Ecnn HavMmeHOBaHWe fena
HEe pacKpblBaeT COAepXKaHue MOALWMNTbLIX B HEM AOKYMeHTOB (“Pa3Has nepenucka”,
"Mepenncka no obuwmm BorpocaMm™ M T.M.), COCTaBMSETCA HOBOE HaUMeEHOBaHWe,
OTpaxatolllee Ccofep>kaHue MOALWMUTLIX B [efie LOKYMEeHTOB, U 06/10XKa Aena
nepeoopmnsetca. Ecnm geny Henb3a fatb O4HO 06LLee KpaTKoe HavMeHOBaHue,
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TO 3aro/I0OBOK COCTaB/seTca nyTeM O0OO0OLWEHMA CXOAHbLIX LOKYMEHTOB WU
nepeyncrieHns Hanbosee BaXKHbIX;

faTa fena - YykasbiBaloTcA rof(bl) 3aBefeHMA W OKOHYaHWA fena B
[leNnonpon3BOACTBE. [atoi aen, coepKaLLnx pacnopaanTenbHYO
[JOKYMEHTaUMo, a TakKxe ANs AeN, COCTOALWMX U3 HECKONbKMX TOMOB (4acTeid),
ABNAKOTCA KpahHue pAatbl AOKYMEHTOB fena, T.e. Aatbl (YMCNO, Mecsl, rofg)
perucTpauuy (coctaBfieHUs) CaMOro paHHero M camoro Mo3f4Hero [LOKYMEHTOB,
BK/IIOYEHHbIX B feno. Mpu 3aToM, yncno (gsyms umdpamm) n rog o603HavaroTcA
apabckMMy  uMpamu, HasBaHMe Mecsaua nuwetca cnosamu. Ecnn B geno
BK/HOYEHbI JOKYMEHTbI (MPUI0XeHNA 1 T.M.), AaTbl KOTOPbIX BbIXOAAT 3a KpalHue
fatbl fena, TO MOA AatamMu Aena, ¢ HOBOW CTPOYKM fenaetcs 06 aToM 3anuck: "B
fefne MMerTCs AOKYMeHTbl 3a... rof(bl)". [aTbl Aena MOryT He yKasblBaTbCA Ha
0010XKe fen, coAepXalinx, Hanpumep, rofoBble NiaHbl U OTYETHI, TaK KaK OHU
OTpaXkaloTcs B 3aronoBKax Jen.

[na pen, chopMUpoBaHHbIX N3 JOKYMEHTOB MO0 HOMWUHA/IbHOMY MPU3HAKY, TO
ecTb M0 BUAaM LOKYMeHTOB (NpuKasbl, pacrnopsyKeHus, akTbl 1 T.M.), AaTOW Havana
fiena ABNgeTca farta nojnucaHns Unn yTBepXaeHusa camoro paHHero oKyMeHTa, a
[aTON  OKOH4YaHus - pgata noanucaHus  (YTBepXAeHWs) C€amoro no3gHero
LOKYMeHTa.

[atoin pgena, cofepXawero npoTOKONbl 3acefaHwnii, ABnseTcA faTa
YyTBEPXAEHMSA (ECNN OHW YTBEPXKAAKOTCA) UM COCTaB/IEHUA NEPBOr0 U NOCNeLHEro
NPOTOKO/a.

KpaliHumMun patamu fIMYHOrO fena fBNAATCA AaTbl NOANUCAHUA NPUKA30B O
npuemMe N yBONIbHEHUW NnLa, HA KOTOPOE OHO 3aBefeHO. B cnyyae cmepTn nuua,
Ha KOTOpOe 3aBefeHO [en0, KOHeYHOW [aToill sABnseTcA faTa [AOKYMEHTa,
M3BELLAKOLEro O ero KOHYMHe, WM 3anucb 006 3TOM COTPYAHWMKA KajpoBOM
CNY>Obl.

Ana pen, cogepxawimx nepenvcky, [aTod Havana fena sBnseTca faTa
NOCTYNNEHMA NEPBOro BXOAALLEr0 WM AaTa NepBOro UCXOAALLEro LOKYMeHTa, a
[aTON OKOHYaHWA - fJaTta CcaMOro MO34HEero BXOAALEro WM UCXOAALLero
[OKYMEHTa He3aBMCUMO OT MECTa HaxOXXAeHUa X B Aefe.

Konnyectso NpoHYMEpOBaHHbLIX B [ene NINCTOB MPOCTaBniseTca C JnUcTa -
3aBepuTens gena.

PekBu3nT "CpokK XpaHeHUa fdena U HOMep cTaTbM NEpeyHa" nepeHocuTca Ha
06/10KKY [ena M3 COOTBETCTBYIOLEN HOMEHKNATypbl fAen Nnocie CBEPKM €ro co
CPOKOM XpaHeHUs, YKa3aHHbIM B MepeyHe TUMOBLIX LOKYMEHTOB WM B MNepeyHe
[AOKYMEHTOB, 06pasyroLnxcsa B AeaTeNbHOCTM opraHa UCNONHUTENbHOW BNacTu, ¢
yKazaHWeM CpOKOB XpaHeHus (Mpu BBeAEHWM B [ENCTBME HOBbLIX MepeyHein
LOKYMEHTOB CO CPOKaMW XpaHeHus cTapble 3anucy 3a4epKmnBaloTCs, a CBepxy WUu
pPALOM MULLYTCA HOBble AaHHble). Ha fenax NOCTOAHHOrO XpaHeHWUs MULLETCS:
"XpaHnTb NOCTOAHHO".

ApPXMUBHbIA WGP aena (COCTOMT U3 HOMepa (POHAA, HOMepa ONMUcK 1 HoMepa
filena no onucu) Ha 06N0XKKaxX fAefl MOCTOSAHHOIO XpaHeHWs MNPOCTAaB/AETCA B
apXVMBHOM OTfAene 4YepHWIaMW TONbKO MOC/Me BK/KYEHUA 3TUX AeNl B rofoBble
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pasfensbl CBO/HbIX OMunCcen, YTBEPXKAEHHbIX aArX
COOTBETCTBYIOLWEro o06nacTHOro apxmea (4O 3TOM0O OH  NPOCTaBfseTCA
KapaHaaLlom).

Ha 06510)XKax fefn NOCTOSAHHOIO XpaHeHWs npejycmarpuBaeTca MecTo A/
HavMeHOBaHMA 06/1aCTHOrO apXxmBa, B KOTOPbIA OyayT nepefaBaTbCa fena, KOAOB
06nacTHOro apxmea W 06M1aCTHOTO oOpraHa WCMOMHWUTENILHOW  BnacTh Mo
ObuiepoccuiickoMy Knaccuumkatopy npeanpuatuii n opradmsaymin (OKMO) u
OO6LEPOCCUIACKOMY  KnaccuU(MKaTopy OpraHoB roCyAapCTBEHHOW BNactu W
ynpasneHus (OKOI'Y).

Mo OKOHYaHMM Troda B HagnNUCU Ha 06/10XKKaxX [fen MNOCTOAHHOro W
BpeMeHHOro  (cBbitwe 10 nieT) XpaHeHUs  BHOCATCA  YTOYHEHWUS:  MNpw
HEeCOOTBETCTBMM  3arofioBKa [en Ha O06/I0KKe  COAepPXaHU  NOALMTBIX
AOKYMEHTOB B 3aro/ioBOK Aiefia BHOCATCA U3MEHEHUSA W AOMOJTHEHUS,

HavmeHoBaHMA (hoHZOOOpa3oBaTens M NoApasfesnieHns, rog U Homep fAena
MOTYT MPOCTaBNATLCA HA 00/10XKKE LLUTAMMOM.

[MpaBuIbHOCTL 0hOPMIIEHMSA 0B0XKM fena yA0CTOBEPSAETCA MOAMUCHIO LA,
OTBETCTBEHHOr0 3a BefleHne [eNonpon3BOACTBa.

B uensx obecriedeHNs COXPaHHOCTM U 3aKpensieHUs NopsigKa pacnonoXeHus
[OKYMEHTOB, BK/IHOYEHHbIX B [eflo, BCE €ero JIMCTbl, KPOME UUCTbIX, JIMCTa
3aBEPUTENS N BHYTPEHHEN ONuMCK, HYMepYyrTCS B pasBepHYTOM Bue apabCKuMu
unpamn, BasioBOM Hymepauyuein. Yuctble AMCTbl U3 fdena w3biMaroTcs (6e3
MOBPEXAEHNA LEfIOCTHOCTU fena) W YHUYTOXatoTcA. JIMCTbl  HyMepyroTcs
MPOCTbIM KapaHalloM CBepXy BHM3 B BO3pacTatoLLem Mopsike HOMepOoB, Ha4YMHas
C nepsoro. Lindpbl npoctaBnaoTcA B NpaBOM BEpPXHEM Yray /ncTa, He 3afeBas
TeKCTa AOKYMEHTOB. JINCTbl BHYTPEHHEN ONUCU HYMepPYHTCA OTAE/NbHO.

JINCTbl fen, COCTOALWMX U3 HECKOJIbKMX TOMOB WM YacTeil, HyMepyroTcs no
KaXJOMY TOMY WM 4acTU OTAeNbHO, HauuHas c 1-ro. MpunoxeHus K geny,
MOCTYNMBLUME B MNepenseTe, 0hOPMIAIOTCA KaK CaMOCTOATE/IbHbIE TOMA U TaKXe
HYMEPYIOTCA OTAE/bHO.

[ OKyMEeHTbI C COBGCTBEHHOM HyMepauuei NNCTOB, B TOM YuC/e MeyaTHble
N3LaHWA HYMepyloTca B OOLeM NOpsAAKe WU COXPAHAKT COOCTBEHHYHO
HyMepauunto, ecnym OHa COOTBETCTBYET MOPALKOBOMY Pacro/iOXKeHUK JINCTOB B
fene.

doTorpagun, YepTexu, auarpammbl U Apyrue  UAMOCTPATUBHbIE U
cneunuyeckme AOKYMEHTbI, MPeACTaBAAOLLME CAMOCTOATENbHbIA NUCT B feNe,
HYMepyrTCs Ha 060POTHOWN CTOPOHE B /IEBOM BEPXHEM YIy.

CnoxkeHHbIn nnct 6onbworo opmara (popmata A3, A2) passopayvBaeTcs U
HymepyeTCcsa B NpaBOi 4acTW BepxHero nons nucta. MNpu aTom ucT noboro
(hopmata, NOAWMTBLIA 3a O4UH Kpaih, HYMepyeTcs KakK OfWH JIACT; a JIUCT,
C/IOXEHHbIV M NOALWMNTLIN 3a CepeanHy, NOANEXUT MepeLlnBKe U HYMepPYeTCs Kak
OAWH NNCT.

JINCT € Harnyxo Hak/eeHHbIMW LOKYMeHTaMu ((poTorpadusamu, Bbipe3kamu,
BbIMMCKaMK U Ap.) HYMepYeTCs, KakK OAUH JINCT; B HUXKHER YacTu uam Ha obopoTe
TaKoro NMCTa AeN1laeTcsa ONUCb HaK/IeEHHbIX Ha HEro A0KYMeHTOB. BO BHYTpeHHeN
ONnnUCU N B 3aBEPUTENbHOM HAAMNWCKU B KOHLE fJena O Takmx nuctax fenaercs
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oroopka. Hanpumep: "Ha nucte 6 HakneeHo 5 doTtorpaduii  corfacHo
onucy Ha obopoTe nucra™.

KapTbl 1N CXeMmbl, CKNEeHHble U3 HECKO/IbKUX INCTOB, HYMEPYIOTCA KakK OfMH
NNCT. Ha Taknx nucrtax Ha 060poTe Uan cBO6OAHOM OT TEKCTa MeCTe YKa3blBaeTCH
KO/IMYeCTBO NINCTOB B CK/ernke. BoO BHYTPEHHEW OnucuM M B 3aBepUTE/IbHOM
HaAnMucK B KOHUE fiena 0 TakUX NIMcTax AenaeTca orosopka. Hanpumep: "Jiuct 7 -
KapTa-cknerika u3 10 nuctos".

Ecnn K pOKYyMeHTY (UCTY) NOAK/EeeHbl OAHUM Kpaem [Apyrue LOKYMEHTbI
(BCTaBKM TeKCTa, NepeBOfbl, BbIPE3KW, CMpaBKM W Ap.), TO KaXKAblA AOKYMEHT
HyMepyeTcs 0TAe/IbHO, 0YepeHbIM NOPALKOBLIM HOMEPOM.

[MoAWwnTble B 4e/I0 KOHBEPTLI C BAIOXEHUAMU HYMEPYHOTCA: BHayasle KOHBepT,
a 3aTeM o4epefHbIM HOMEPOM KaX[0e B/IOXKeHue B KOHBepTe. Hanbonee LeHHbIE B
NCTOPUYECKOM U XY[0XXECTBEHHOM OTHOLUEHMMW AOKYMEHTbI (YEPTEXMN, PYKOMMUCH,
rpagmka v T.n.) He NMOALIMBAIOTCSA, a BKNa4blBAOTCA B KOHBEPTBI.

Ecnn B Hymepauuv NUNCTOB JOMYLLEHO MHOIO OLIMOOK, BCE AeN0 HyMepyeTcs
3aHOBO. pK 3TOM CTapble HOMepa 3a4epKMBatOTCA OLHON HAKNOHHOW 4YepTon, K
PSAOM CTaBUTCS HOBbIA HOMep nucta. B KoHUe fJena cocTaBnsieTcs HOBas
3aBepuTenibHaa  Hagnucb, nNpM  3TOM  CTapad  3aBepuTesibHad  Hagnucb
3a4EpPKMBAETCA, HO COXpaHAeTca B [ene; BHOCATCA TakXXe WCMpaB/ieHUs BO
BHYTPEHHIOKO OMWUCb MIN OMNNCL COCTAB/IAETCA 3aHOBO.

Mpn Hanmunum OTAeNbHbIX OWWOOK B Hymepauuu NIACTOB B fenax npu
MOArOTOBKE WX K cpavye B apxuB, [OMYCKaeTcs MO COrnacoBaHWK C HUM
ynotpebsnieHne NUTEPHbIX (C OYKBEHHbIMW [OMO/HEHUSMM) HOMEpPOB JIUCTOB.
[Mocne 3aBeplUeHUA HymepaLuuu NIMCTOB COCTaBNAeTCA 3aBepuTeNibHasdA Hafnuch,
KOTOpas pacnosaraeTcs B KOHLUe fena. 3aBepuTefibHad HaAnucb COCTABMAETCA B
[ene Ha OTAeNbHOM fMCTe-3aBepuTenie gena. B Hel umdpamy 1 nponucbro
yKa3blBaeTCAa KO/MIMYECTBO /INCTOB B fAaHHOM [efie, OTMEYarTCA OCOOEeHHOCTU
OTAe/IbHbIX JOKYMEHTOB (NMOMapKM, Hepa3bopumBbli TEKCT, POTOrpadmm, pUCyHKm
N ap.) U PU3nMYecKoro cocTosHMUA LOKYMEHTOB (NMOMapKu, Hepa3bopumBblid TEKCT,
nopBaHHbIE INCTbI U Ap.).

3aBepuTenbHaa Hagnucb MOAMUCLIBAETCA ee COCTaBUTEeNleM C YKasaHWEM
pacLngpoBKM NOAMMUCK, JO/IKHOCTU U AaTbl cocTaBfieHns. KonmyecTso IMCTOB B
[ene npocTaBffeTcs Ha 00M10XKe [ena B COOTBETCTBMM C 3aBepPUTESIbHOWA
HafnuceHo.

[na  yyeTa [JOKYMEHTOB OMNpefeNieHHbIX KaTeropuidi  MOCTOAHHOrO U
BpeMeHHOro (cebile 10 neT) xpaHeHWs, YUYeT KOTOPbIX Bbl3blBaeTCA CNeuugmKom
[AaHHON [oKyMeHTaumm (0C060 LEHHble, NUYHbIE fena, Aefla C AOKYyMeHTamu
OrpaHWYeHHOro Aoctyna v Ap.), COCTaBNAETCA BHYTPEHHASA OMUCb AOKYMEHTOB
fena.

BHYTpeHHAA onucb [OKYMEHTOB [ena COCTaB/AeTCA TakKXe Ha 0O6beMHble
[ena nocTOAHHOro W BpemeHHoro (cebiie 10 f1ieT) XpaHeHWs, €ec/in  OHU
C(hOPMMPOBaHblI MO Pa3sHOBMAHOCTAM [OKYMEHTOB, 3arO/loBKM KOTOPbIX He
PaCKpbIBAOT KOHKPETHOE COfepXKaHue [OKYMEHTOB, C Le/bi yyeta u 6osnee
ObICTPOr0 HaxO0XAeHWs AOKYMEHTOB B fJefie. BO BHYTpPEHHKOKO ONUCb MOMUMO
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JOKYMEHTOB, MOAWMWTbIX B  [en0, AO/MKHbI  ObiTb  BHECEHbl U BCe
NPUIOXEHNS, OTHOCALLMECA K HEMY.

JIncTbl BHYTPEHHEW oOnucKM noAlmnBalOTCa B Hadvane fgena. Ecnm  geno
nepensieTeHo WAM NOAWUTO 6e3 6naHKa BHYTPEHHEN OMNUCU [OKYMEHTOB, TO
coCTaB/IeHHas Mo YCTaHOB/IEHHOW (hopMe OMuCb MOAKNENBAETCS 32 BEPXHUI Kpaii
K BHYTPEHHE CTOPOHE NnLIEBO 0610XKKK fena.

BHYTpeHHAA onucb JOKYMEHTOB [iefla COCTaBNAeTCA Ha OTAEe/IbHOM JIUCTE MO
YCTaHOB/IEHHON (hopme, KOTOpas COAEPXWUT CBEAEHWS O MOPSAKOBbIX HOMepax
LOKYMEHTOB fAena, UX WHAEKcax, Jatax, 3arosioBkax v Homepax SINCTOB Aena, Ha
KOTOPbIX PacronoXeH KaX/blid JOKYMeHT. K BHYTpPeHHein onucy JOKYMEHTOB Aena
COCTaB/IAETCA UTOroBas 3anmcb, B KOTOPOW YKa3blBaeTCcs Uudpamnm 1 NPOMnmncbHo
KO/INYECTBO BK/HOUYEHHbIX B Hee [OKYMEHTOB, NPUIOXEHUI K eny U KONUYEeCTBO
NCTOB BHYTPEHHEN ONUCMK.

Mpy  n3MeHeHUM cocTaBa [AOKYMEHTOB fJena (M3bATUW,  BKIHOYEHUM
JOKYMEHTOB, 3aMeHbl WX KOMUAMW W Ap.) 3TN WU3MEHEHUA OTpaxarTcs BO
BHYTpPEeHHen onucy B rpade "lpumedvaHme" cCO CCbIIKaMW Ha COOTBETCTBYHOLLME
aKTbl U NPV HEOBXOANMMOCTM COCTAB/IAETCA HOBAA UTOroBas 3armuch.

BHYTpeHHAA onucb [AOKYMEHTOB fJefla MOAMUCLIBAETCA COCTaBUTENEM C
yKa3aHWeM pacluMMpPOBKM MOAMUCK, AO/HKHOCTM W [aTbl COCTaB/IEHUS OMUCKU W
NPy HeO6XOAMMOCTU CKPEN/AETCA NneyaTbHo.

[JOKYMEHTbI B filenax NOCTOAHHOro, A0NroBpeMeHHoro (cebiwe 10 net) u no
IMYHOMY COCTaBy MOALUMBAIOTCHA Ha YeTblipe MPOKofia MPOYHbIMA HUTKaAMU B
TBEPAYI O00/I0KKY M3 KapTOHa, WX MepeneTtalnTcd C YYEeTOM BO3MOXXHOCTU
CBOOOAHOIrO YTEHWMS TeKCTa BCEX [OKYMEHTOB, AaT, BM3 W PEe30/HOLUMIA HAa HUX.
TeKCT He [JO/MKeH MOoAXOAUTb K NMHUMM NOALWMBKM (nepenseta) 6nvxe 2 cM, a
NNCTbl He [OO0/MKHbI BbICTYMaThb 3a Kpas 060Xk, B cnydyadax, Korga TekcT Ha
[OKYMeHTe pacnosioxXeH 6/M3KO K Kpaw /1McTa, K TaKOMY JIMCTY NOAK/enBaeTcs
nosocka bymaru, 3a KOTOPY LOKYMEHT MoALWnBaeTca (nepenneTaeTcs) B Aeno.

Pe3onounn pyKoBOACTBA, BWU3bl, COCTaBNEHHbIE Ha OTAENbHbLIX JIACTaX,
pasmMeLLaroTca nepes AOKYMEHTOM, K KOTOPOMY OHW OTHOCATCA U B TAKOM MOPsAKe
noALwunearoTca B feno.

[Mpy noArotoBke fAen K nogwmneke (nepensietTy) npoBepseTcs NpaBUbHOCTb
UX (POPMMPOBaHMA, OMOPMIEHUS, MeTa/lIMYeckne cKpenneHus (Bynaskw,
CKPEnkun) n3 4OKYMEHTOB yAaNisATCs.

B genax NoCTOAHHOIO XpaHeHUs Noanexar U3bATUIO Ay06/1eTHbIE 3K3eMMNAPbI
[OKYMEHTOB, YePHOBMKWN, HEOWOPM/IEHHbIE KOMUN AOKYMEHTOB U He OTHOCALLMECA
K BOMPOCY AOKYMEHTbI C BPEMEHHbLIMW CPOKaMM XpaHeHNS.

[lena NOCTOAHHOrO XpaHeHWs, COCTOALME W3 JOKYMEHTOB 0COO0M Hay4HO-
NCTOPUYECKOM, XYAOXECTBEHHOW W WHOW LEHHOCTU unnM  HeopMaTHbIX
[NOKYMEHTOB (KapTbl, CXeMbl, NaHbl, YePTEXWN, POTOCHUMKM N ApYTrne 4OKYMEHTbI
6onbworo dopmara), B LUENsAX MX COXPaAHHOCTM W yAo6CTBa MOMb30BaHUA He
NOALLMBAKOTCA B Aefla, a XPaHATCA C/IOXKEHHbIMM B 3aKPbITbIX TBEPAbLIX Mankax ¢
TpemMsa KnanaHamMmy W C 3aBsA3KaMu, WU B KapTOHHbIX (yTaspax (Kopobkax) B
KayecTBe MPUNOXeHUn K genam. Ha kaxayto nanky (KOpobKy) cocTaBnsieTcs
BHYTPEHHSSA OMUCb HAXOAALWMXCS B HEN JOKYMEHTOB.
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Ecom B pgeno B Xxoge ero (hopmmpoBaHUS Oblnn NOALNTSI
LOKYMEHTbl C Pa3INYHbIMX CPOKaMW XpaHeHWs, TO [efno  pacluMBaeTca W
(hopMUPYOTCA HOBbIE feNa, UCXOAA U3 CPOKOB XpaHeHUs AOKYMeHTOB. [pu aTom
OOKYMEHTbl C WCTEKWMMW CPOKaMW XPaHEHUA YHUUYTOXAKTCA MO aKrtaMm B
YCTaHOB/IEHHOM MOpPALKeE.

O6MOXKN fen ¢ JOKYMEHTaMW, WCMOMHEHHbIMW Ha CTaHAapTHbIX fIACTaXx,
AO/HKHbI MMeTb pasmepbl 229 x 324 mm (A4). OBGNOXKW fAen C LOKYMEHTaMMU,
M3rOTOBNEHHBbIMW  HA HeCcTaHAapTHbIX McTax, MOryT WMETb  pa3Mepbl,
COOTBETCTBYHOLLME pasmepamM MOALLINTLIX B HUX NINCTOB.

O6MOXKN fen ¢ AOKYMEHTaMW, MMelwWwuMn anutenscHbole (25 n 6onee ner)
CPOKM XpaHeHWA, AOMXKHbI ObITb N3rOTOB/IEHbI 3 TBEPAOr0 KapToHa. s 0610XeK
[en, cAaBaemblX Ha rocyfapCTBEHHOE XpaHeHue, MPUMEHSIETCH GeCKUCNOTHbIN
KapToOH.

[na npefoxpaHeHMs [LOKYMEHTOB OT MeXaHW4YecKOW Mnopynm Ha MepBOM U
nocnegHem nuctax fena, TOMa Mepef MPOLIMBKON HAKIEMBAKTCA MMOIOCKK
TOHKOr0 KapToHa, Yepe3 KOTopble M NPONYyCKaeTCs LUHYP.

Mpn odopmneHUN fen MPUMEHSTb KaHUENsipCKMin  (CUNMKaTHbINA) - KNew,
MYUYHOI N KpaxmasibHblA KNeNCTepbl He Crefyer.

[ena BpemeHHoro (go 10 nfeT) XpaHeHWs nopafnexar 4YacTUYHOMY
OoopMNEHNIO: AOMNYCKaeTCa Aena XpPaHWUTb B Mankax-CKOPOCLUMBATENAX, MATKUX
006/10)KKax, He MPOBOAUTL NepecucTemMaTU3auUnio JOKYMEHTOB B fene, INCTbl Aena
He HYMepoBaTb, 3aBepuTeSibHble HaAMWCU He COCTaBNSATb. PeKBU3NUTbI 06/I0XKKM
Aena 3ano/iHATCA Mo YNPOLLEHHON cxeMe (6e3 NpoCcTaBeHNs apXMBHOIO LWKAPa,
KOMM4YecTBa IMCTOB B Jefe).

JOKYMeHTbl agMUHUCTpaunm KamMeHCKOro CefibCKOro MocefieHnsa SBNAKTCS
MYHMLUMMNANbHON COBGCTBEHHOCTbIO, W MOCNe MPOBEAEHMSA 3KCMEPTU3bl  UX
LLleHHOCTM B MOpsAKe, ycTaHOBMeHHOM ®defepasibHbIM apXMBHbIM areHTCTBOM,
noanexar 06s3aTeNbHON nepefgaye Ha MOCTOSAHHOE XPaHEHWe B apXMBHbIA OTAEN
agMUHMCTpaumMmM KamMeHCKOro CenbCKOro rmnoceneHus, Kak 4actb "O6/1aCcTHOro
rocyaapCTBEHHOro apxmea YenssouHcKoi obnactun'.
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MPUNOXEHUE 14

YKypHan yyeTa nevateid U LITamnoB

N Otmuck  HawmmeHoBaH [laTa MpepnpuaTue-
n/m neyatm  wue NnonyyeHns N3roTOBUTESb,
(wTtamna) neyatu neyartu patau N
(wramna) (wTtamna) OT  COMPOBOAMUTESIbHOIO
N3roToBUTENA  AOKYMEHTa
1 2 3 4 5
Moanuck [Jarta Bo3pata [lognuch [ata
paboTHMKA neyartu paboTHKKa YHUYTOXEHNSA
neyaTtu

7 8 9 10

Komy BblfaHa
neyatb
(wramn),
[lO/MHKHOCTb,
nogpasgeneHue
6

Jarta, Homep
aKTa

1



HanmeHoBa-
Hue
BMaa 6naHka
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MPUNOXEHUE 15

YKypHanbl yuyeTa 61aHKOB JOKYMEHTOB

YKypHan yyeTa nocTynneHuns 61aHKoB

[ata
nocTynne-
HUS

Dataun N
conposoau-
TeNbHOr0
LOKYMeHTa
3

HanmeHoBaHne KonnyecTtso
opraHusauum - 3K3emnns-
nocTaBLLMKa poB
61aHKOB 6/1aHKOB

4 5

YKypHan yueTa Bblfaun 6/1aHKOB B CTPYKTYPHbIE NOApPa3feneHmns

HanwmeHoBa-
Hue
repbosoro
6naHkKa

Konnuyectso Cepus u

3K3emMnnsa-
poB
6/1aHKOB

HoMepa
rep6oBbIX
61aHKOB

HanmeHoBaHMe Pacnucka B
nogpasgeneHuns, nonayvyeHun
(hamunus, nms,

OTYECTBO

nonyvarens

4 5

Cepuau
HOMepa
rep6oBbIX
6naHKoB
6

[Mpumeya-
Hue
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MPNNOXEHWE 16

O6pa3zeL, ohopMIeHNs TeNerpammbl

TEJIETPAMMA

(Afpec)

PYKOBOAUTEJIAM
NMOAPA3LAENTEHNI

19 MIONA 2012 TOAA B 11.00 B 3A/IE 3ACEAAHNIN AOMUHUCTPALINN
KAMEHCKOI'O CEJIbCKOI'O MNOCEJIEHNA COCTOUTCA AIMNAPATHOE
COBEWAHWE 110 BOIPOCY noaAroToBKM  OBBEKTOB
COLUANBHOWM CHEPLI K OCEHHE-3VIMHEMY MEPNOAY

FMMABA KAMEHCKOI'O CEJ/IbCKOI'O NOCEJIEHNA
TUNTOB

Yn.3aBopackas, 2, n.KaMeHCKuni 15.06.2012

['naBa KameHCKOro
CeNbCKOro nocesieHna(nMyHaa nognumch) C.H. Tutos

N.0. damununs (McnonHnTeNs)
TenedgoH
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MPNNOXEHWE 17

TvnoBble 06pa3Lbl PE30/OL A
Ha KOPPEeCNOHAEHLUMIO Pa3NMUYHOTO YPOBHS M COfepXKaHMs

Ansa pabotel. (K ncnonHeHuto).

[na ganbHenwen paboTol.

[nsa 3aBepLueHns paboTbl M NPUHATUSA PeLLEHNS.

MpoLly paccMOTPeTb Y BHECTU NPEeAJSIOKEHNS.

[MpoLuy paccMOTpeTb 1 OMNPELENNTLCA MO YYACTUIO.

[MpoLy paccMOTPeTb U NPUHATL yyacTue.

[MpoLy paccMOTpeTb U BHECTU NPOEKT AOKYMEHTA (+ KOHTPO/b).

MpoLy pacCMOTPETb M BHECTW MPOEKT PacropsXKeHUs O BblAeNeHUN... pybneit Ha
npuobpeTeHue...

[MpoLuy paccmMoTpeTb U pelnTb Bonpoc. OTBET 3adBUTENIO0 U MHE.

Mpowy no Hanpas/feHWAM [eATeNbHOCTM 06ecrneynTb YCTpaHeHWEe OTMEYEHHbIX
npo6em.

Mpowy o6ecneuynTb  yCTpaHeHWe  YKasaHHbIX  HapyLlleHWin  (3aMeyvaHui,
HeLO0CTaTKOB).

MpoLwy obecneyunTb NpeLcTaBNeHNE MH(OPMALUN B YCTAaHOB/IEHHbIE CPOKMU.
Mpowy o6ecrneynTb BbIMOTHEHNE PEKOMEHALMIA. ..

Mpowy o6ecneynTb BbIMONHEHWE MOPYYEHWUA, OTHOCALLMXCA K KOMMETEHL MUK
aflMMHUCTpaL MmN YBe/IbCKOro panioHa.

Mpowy o6ecrneynTb BbIMOIHEHNE NOPYYEHNIA U OKa3aTb COAENCTBUE...

MMpowy nNOArOTOBUTL MNPeAsIOKEHNs MO COCTaBy KoOMucCUWM, a Takxke no
o6ecneyeHnto ycnoBuii ee paboTbl U BHECTU NPESJSIOKEHME.

[IOKYMeHT He nofnucaH 4neHamMy KOMWUCCUW, WU He CHOPMYIMPOBaHbl YeTKO
BbIBOJpbI.

Mpowy TwarensHo pasobpaTbCs B 3TOM BOMPOCE, OMNpPefenTbCAd M BHECTU
npesasioXKeHue.,
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MPNNOXEHWE 18

Ob6pasey, 6naHKa pe3ontounn
["naBbl KaMeHCKOro cefibCKOro noceneHuns

'MMABA KAMEHCKOI'O CE/IbCKOI'O NOCEJIEHNA

Komy
Pesonouunsa
(copep>kaHve Nopy4veHUs)
[NpepnoXxeHwe BHeCTU 40 2013 1.
OTBeT 3aaBUTENO AaTb A0 2013 .
3a MOei NOAMUCHIO
2013 r. 3a NOANUCHIO
Bx. N oT 2013 r.

pasmep: (A5) 148 x 210 Mm



