AOMNHNCTPALNA YBEJIbCKOI'O CEJIbCKOI'O NOCEJIEHNA
YBE/IbCKOIO PANOHA YENABMHCKOW OBJIACTU

NMNOCTAHOBJIEHUE

«02» aBrycta 2018r.

O6 yTBEPXAEHWUM aAMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHNs MyHUUUNATbHOW YCyTrn
«[pucBoeHMe agpeca 06bEKTaM HEABUXKUMOCTU»

B uenax peanusaumm ®epepanbHOro 3akoHa oT1 27 wumond 2010 1. Ne 210-9d3  «O6
opraHusauun npefocTaB/eHNs TrOCYAAapPCTBEHHbIX WM MYHULMNANbHbLIX YCNYyr», B COOTBETCTBUM C
MOCTaHOBNEHWEM aAMUHUCTPaLMM YBeNbCKOro Cenbckoro noceneHns Ne 132 ot 05.11.2015r. «O6
yTBepXAeHun T[1paBun MNPUCBOEHWUA, W3MEHEHWA W aHHY/IMPOBAHUA afpecoB», agMUHUCTpaLUA
YBenbCKOro CefibCKOro rnocesieHns

[MocTaHOBNSAET:

1 YTBepAuTb aAMWUHUCTPATVBHbLIA PerfamMeHT Mo NpPeAoCTaBEHUIO MyHULMMANbHOM
ycnyrun «prcBoeHne agpeca 06beKTaM HeABMKUMOCTU».

2. KOHTPO/b 3a MCMOMHEHWEM HACTOSILLEr0 MOCTAHOBNEHUS OCTaBAsO 3a COBOVA.

3.HacTosliee nocTaHOBNEHME Pa3MecTUTb Ha OMLNATbHOM UHTEPHET-CainTe
aAMUHUCTPaLUN YBENbCKOr0 Ce/ib,CKOro MoCeneHus.

["naBa YBeNbCKOro CenbCcKoro rnoce B.1O. NaBprownH



YTBepXaeH
rnoctaHoBneHMeM ALMUHUCTpaLUn
Y BENbCKOro CeNbCKOro nocesieHuns
oT >

AAMUHUCTPATUBHBbIN pernameHT NpefocTaBAeHUss MyHULMNANbHOR ycnyrn
«[pncBoeHMe agpeca 06bEKTY HEABVXKMMOCTIN»

I. ObLwme nonoXxkeHUn
AAMUHUCTPATUBHBLIA pernameHT (ganee - «PernameHT») NpeAoCTaBAeHUs MYHWLMNANbHOW
yCAyru no MPUCBOEHWUIO agpeca O6GbEKTY HeABVMXMMOCTM Ha TeppuTOpMM YBENbCKOr0 CebCKOro
noceneHuns (ganee - «MyHuUMNanbHas ycnyra»), onpeensier CPOKM M NocneaoBaTeNlbHOCTb AeNCTBUIA

(agMUHUCTPaATUBHBLIX NpPOLEAYP).
Lienb pa3paboTKn afMUHUCTPATMBHOIO pernameHTa

11 Lienbto pa3paboTKyM aAMUHUCTPATMBHOIO pernaMeHTa SIBNSETCSA MOBbIWEHNE KayecTBa
npeaocTaBneHNss MyHULUNANAbHOW YCIYrn, B TOM YMCHE:

a) ynopsaoyeHve afMUHUCTPATUBHbBIX NPoOLeaYp;

6) ycTpaHeHMe W36bITOYHbIX aAMUHUCTPATUBHbLIX MNpoueayp, €cAnm 3TO0 He NpPOTMBOPeYnT
(heagepanbHOMY M permMoHanbHOMY 3aKOHOAATENbCTBY;

B) COKpallleHWe KOMWYecTBa [OKYMEHTOB, NPeACTaBNSAEMbIX 3afBUTENSAMMU [ANS NpPefoCTaB/EHUS
MYHULMMANbHOA YCNYrW; MNPUMEHEHME HOBbIX (OPM [JOKYMEHTOB, MO3BONAAIOLWMX YCTPaHUTb
Heo6X0MMOCTb HEOAHOKPATHOr0 MPeACTaBNeHUS UAEHTUYHON MHADOPMALUK; CHUXKEHME KONMYeCTBa
B3aMMOAENCTBUIA 3asBUTENE C AOMKHOCTHBLIMW MLuamMmn, B TOM YMC/e 3a CYET peann3aunun npuHumnna
«O[HOr0 OKHa»;, WCNO/Mb30BaHMe MeXBEAOMCTBEHHbIX COF/lacOBaHMIA NpW  MNpPeaoCcTaBNeHUN
MYHULMMOANbHON ycayrn 6e3 yyactua 3asBuTens, B TOM 4YMCAe C UCMO/b30BaHMEM WUHGHOPMaLWOHHO-
KOMMYHWKaLMOHHbIX TEXHONIOTUA;

) COKpalleHune CpoKa NpefoCcTaBNeHUS MYHULMNANbHOW YCNYrK, a TakXe CPOKOB WCMONTHEHUA
OTAE/NbHbIX aAMUHNCTPATMBHbLIX MpoLeAyp B NpoLecce NpeAoCTaBNeHN MyHULMNANbHON YCAYTW;

[) YyKasaHue 00 OTBETCTBEHHOCTM [AO/MKHOCTHLIX UL, 3a COo6M0AeHUe uMKU TpeboBaHWiA
aAMUHUCTPATMBHbIX  PErnaMeHTOB  MPU  BbIMO/IHEHWM  aAMWUHUCTPATMBHbLIX  MNpoUeayp  Wau
aAMUHUCTPATUBHbIX LECTBUIA.

2. HopmaTnBHOe NpaBOBOE pPerynmpoBaHue NpefocTaBNeHNs MyHULUNANbHON YCayru

2.1. icnonHeHWe MyHULMNaNLHOW YCNYr OCYLLECTBNAETCS B COOTBETCTBUM C:
a) KoHcTuTyumein Poccunitickoin defepavmu;
6) MpagocTpouTenbHbIM Kogekcom Poccuitickoin degepaunu;
B) XXunnuwHbiMm Kogekcom Poccuiickoin deaepaymm;
r) MpaxxgaHCKUM Kofekcom Poccuiickoii degepauuu;
n) ®epepanbHbiM 3akKoHOM 0T 06.10.2003 Ne 131-®3 «O6 06WMX MpPUHLMMIAX OpraHu3aLmm
MECTHOro camoynpasneHus B Poccuiickoit degepaunm»;
e) depfepanbHbIM 3aKOHOM 0T 27.07.2010 roga Ne 210-®3 «O6 opraHu3auum npepocras/ieHns
rocyfapCTBEHHbIX U MYHULMUNANbHBIX YCYI»;
X) MoctaHoBneHneM [MpaBuTenscTBa Poccuitckoint depepauymm o1 11.10.2005 roga Ne 679 «O
Mopagke pa3paboTKM U YTBEPXAEHUA aAMUHUCTPATUBHbLIX PernaMeHToB  WUCMONHEHUS
rocyfapCTBeHHbIX YHKUNIA (NpefoCcTaBNeHNs TOCYAapCTBEHHbIX YCAYT)»;
3) ®efepanbHbIM 3aKOHOM OT 02.05.2006 r. Ne 59-®3 «O nopsfgke paccMOTpeHUs obpalleHuii
rpaxgaH Poccuitickoin ®epepaunn»;
1) YCTaBOM YBeNbCKOro CeNbCKOro nocenieHuns.



3. Tpe6oBaHMs K NOPSAKY MH(POPMUPOBAHMS O NPEAOCTaBAEHNN MyHULMNANbHONR yCnyru

3.1 WHpopmauus o nopsgke npesoctaBneHUs MyHULMNanbHOW ycnyru, B TOM 4uche
TEKCT HaCTOALLero afMMHUCTPATUBHOIO perfiamMeHTa, pasmeLLatoTcs:

1) Ha WH(pOPMALMOHHBLIX CTeHAaX ALMUHUCTPaLUUM YBellbCKOro CenbCKOro NnocesieHuns,
B MyHMUMNaNbHOM aBTOHOMHOM  YUpeXAeHWM YBeNbCKOr0 MYHUUUNaNbHOro  paioHa
«MHOrOyHKUNOHANbHBIA  LUEHTP NPeAoCTaBNeHNs rocyfapCTBEHHbIX U MYHMLMNANbHbIX
ycnyr» (panee - M®L), B pasgaTouHbix Martepuanax (6bpowropax, 6yknetax, /IMCTOBKaXx,
namaTkax), Haxogawmxcs B MOLL;

2) B 3NEKTPOHHOM BUAe B MH(POPMALMNOHHO-TENEKOMMYHUKALMOHHON CceTun WHTepHeT
(banee - ceTb NHTepHeT):

- Ha oumManbHOM carite AAMUHUCTPALUN YBe/bCKOro CefbCKOro noceneHus (ganee -
OMCY) no agpecy: http://uvelkasp.ru.

WHhopmaunto 0 nopsgke npefocTaBNeHNs MYHULUNANLHOW YCAYTU MOXHO MONYyYUTb B
NMUCbMEHHOI (hopme, YCTHOI hopmMe, NOCPeACTBOM My6MYHOIO NHPOPMUPOBAHUS.

WNHpopmauma o nopagke npefocTaBeHUS MyHULUNANBHON YCAYTY fOMKHA COAepXaTh:

- MECTO HaxoXfeHus, rpauk paboTbl, BpeMs npuema v Bblgaum LOKYyMeHTOB M®LI;

- KaTeropuu nonyyaresnein MyHULMNAaNAbHON YyCnyru;

- nepeyeHb LOKYMEHTOB, HEOOXOAUMbIX ANS NPeAoCTaBeHUss MyHULUNaIbHOW YCnyru, ¢
pasfeneHnem TakmxX [OKYMEHTOB Ha [OKYMEHTbl, KOTOpble 3asaBUTEN0 HeOo6X0AMMO
npefocTaBUTb CaMOCTOATENbHO, W [OKYMEHTbI, KOTOpPble 3afBUTE/b Brnpase MpefoCTaBUTb MO
CO6CTBEHHOW MHULUMATUBE;

- CBefeHus 06 ycnyrax, Heob6xoAuMbIX W 0653aTefibHbIX ANA  MPefoCcTaBNeHuns
MYHULUNANbLHOW yCnyru;

- MaKCMMaJibHbIA CPOK MpefoCTaBeHUA MyHULMNANBHON YCNYTK;

- NMaTHOCTb NpPefoCTaBfIeHNs MYyHULMNANbHOW YCAYTn U NPU HAIMYUW NNaTbl, TAKXKe ee
pasmep;

- BO3MOXHOCTb NPUOCTAHOB/IEHUSA NPEAOCTaBNEHUS MYHULUNABHON YCYTN, N Ha KakKoW
CPOK;

- NopafoK o06XanoBaHus paeiicTBuii  (6e3geicTBus) u  peweHnin OMCY, ML,
[JO/MKHOCTHOro nnua OMCY unu M®L, 1n60 MyHUUUNANBHOTO CNYXXaLlero.

NHdopmaumo 0 nopsgke npefocTaBNeHUs MYHULUMNaNbHOW YCAyrv MOXeT MOAy4YuTb
noboe  puanyeckoe UM opuanveckoe auuo  (ganee - nmyo, obpaTuBlueecs  3a
NH(POPMUPOBAHMEM).

NHhopmunposaHue 0 nopsaKe NpesocTaBNeHns MyHULMNAaNAbHON YCAyr OCyLLecTBAsSeTCA
cneunanuctom M®LL, 0TBETCTBEHHbIM 3a UH(POPMUPOBAHME.

4. MopagoK NonyyeHNs MHpopMaLmMm 0 NopaaKe NpefocTaBNeHUs MyHULMNANbHOW YCyru B
NMMUCbMeHHOW hopme

1) NHgopmaymio 0 nopsgke NpefocTaBNeHUs MYHULUNANbHON YCAYrn B MUCbMEHHON
(hopme nuuo, obpaTusLleecs 3a UH(POPMUPOBAHMEM, MOXET MOAYYUTb NOCPEACTBOM JIMYHOIO
npeacrtasnedns 8 OMCY unu M®LL nucbMeHHOro obpalleHus, ero HarnpasneHUs MoYTOBbIM
OTnpaBieHnEM.

2) [Mocne NOCTYN/EHWA MNUCbMEHHOro obpalieHns CcneunannucT, OTBETCTBEHHbIN 3a
MHPOPMMPOBaHNE, PErucTpupyetr MNOCTYynuBLUEE TMNUCbMEHHOe obpalleHne B >XypHane
(3N1eKTPOHHOM) perucrpayunu.

3) MucbmeHHOe o6palleHMe CcocTaBisieTcs B MPOW3BONLHON  hopmMe, W AO/HKHO
cogepxatb (haMWUAnI0, MMs, OTHECTBO LA, 06paTUBLUErocA 3a UHPOPMUPOBAHMEM, OMMUCaHKE
npegmeta obpalleHus, a Takxe, B TOM C/ydvae, ecaM obpalieHue HanpasfeHO C MOMOLLbIO
MOYTOBOM CBA3M, NOYTOBLIV afpec, Ha KOTOPbIA CnefyeT HanpaBuTb OTBET.

4) TlucbMeHHble o006palleHns paccMaTpuBatOTCH CMeLuannucToMm, OTBETCTBEHHbIM 3a
MH(OPMUpPOBaHME, B TeyeHWe nNATU paboymMx [HEN CO [AHSA perucTpaymm MNUCbMEHHOTO
obpaleHus.

OTBeT Ha NMUCbMeHHOe obpalleHne AO/MKEeH coaepXaTb (PaMuUaMK0 U HOMep TenegoHa
cneuunannucTa OTBEeTCTBEHHOIO 3a MHPOPMUMPOBaHUe.


http://uvelkasp.ru
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B TOmM cnydyae, ecnM B NWCbMEHHOM OOpaweHMM He YyKasaHa amuaus nuua,
obpatmBLleroca 3a WH(POPMMPOBaAHMEM, W TMOYTOBbLIA ajpec, Ha KOTOPbIA [O/MKEH ObITb
oTnpaBneH OTBeT (eciM NUCbMeHHOe obpalleHVe OTMpPaB/eHO C MOMOLLbIO MOYTOBOM CBA3N),
OTBET Ha Takoe obpalleHune He faeTcs.

5) OTBeT Ha NUCbMeHHOe obpallleHne HanpaB/iseTCsd TeM XKe Cnocob0oM, KOTOPbIM ObIsC
Hanpas/eHo NUCbMeHHOe obpaLlleHue.

5. MopsgoK NonyyeHns nHopmauuy 0 NopsakKe NpefocTaBieHNs MyHULMNaNbHOW ycnyru B
YCTHOW (hopme

1) NHdhopmaunto o nopsagke NpesocTaBneHNs MyHULMNANbHOW YCAyrn B YCTHOW hopme
nnuo, obpaTtuBLueecs 3a WHPOPMUPOBAHMEM, MOXET MOAY4YUTb MPU NINYHOM ObpalleHun B
OMCY, M®LL unun no teneoHy.

Mpn nnyHoM obpalleHuy nuua, obpaTmsLLEroca 3a UHPOpPMUpOBaHUEM, UH(OPMALUSA O
nopsgke nNpefocTaBleHWs  MYHUUMNANbHOW  ycnyrn  npefocTaBnseTcsa  CreyuanucTom,
OTBETCTBEHHbIM 3a MH(OPMUPOBaHUE, B (hOPMe KOHCYNbTaLWA.

2) Jluuo, obpaTMBLUeecs 3a MH(HOPMUPOBAHMEM, BMpaBe MOMYUYUTb UHTEPECYHOLLYIO ero
MH(OPMaLMIO NOCPeACTBOM NIMYHOro obpaweHns B OMCY wnn B M®LL B nopsgke o6Luel
oyepeau.

3) lNpv nuyHOM obpaLleHnn nnua, obpaTmsLLEeroca 3a UHPOPMUPOBAHMEM, CNeLnanmncT,
OTBETCTBEHHbI 32 UHPOPMUPOBAHME, 0653aH:

- MPEANIOXKUTL NULY, 0bpaTMBLLEMYCS 33 MHDOPMUPOBAHUEM, NPEACTABUTLCS;

- BbIC/yLLATb BOMPOC;

- YTOYHUTbL Y fuua, obpaTuBLUerocsa 3a WHPOPMUPOBAHWMEM, KaKWe CBefLeHUs emy
HeoOX0AUMbI, U B KaKOi (DOpPMe OH >XenaeT noayynTb OTBET;

- ONpeseNinTb YPOBEHb CI0XHOCTW BOMPOCA,;

- faTb OTBET B pamKax CBOelW KomneTeHUuMuM B ¢opme, YAOO6HOW Ans  nuua,
obpaTmBsLLerocs 3a UHHOPMUPOBAHUEM.

4) Mo npocbbe nuua, obpaTuBlierocsd 3a WHGPOPMUPOBAHUEM,  CrEeLUaNInCT,
OTBETCTBEHHbI 33  MH(OPMUpPOBaHWE, npefctaeBnser  emy  ANS O3HAKOM/EHUSA
aflMWHUCTPATUBHbIW perfiaMeHT.

5 B TOM cnyyae, ecnM OTBET He HOCUT MWCYEPMNbIBAKOLWLEro Xapaktepa, auuy,
obpaTuBLUEMYCA 3a WH(POPMUPOBAHMEM, Pa3bACHAETCA MOPAAOK MNONMYyYeHUs UHGpopMaunn B
NMMUCbMeHHOI dopme.

B Tom cnyuae, ecnu nMoArotoBka oOTBeTa TpebyeT NPOLO/DKUTENLHONO BPeMeH!,
cneuuanncT, OTBETCTBEHHbIN 3a WH(POPMUPOBAHWE, Ha3HayaeT fuLy, ob6paTuBlLUeMyCs 3a
NHPOpPMUMpPOBaHNEM, YyLOOHOE AN Hero Bpems AN MONYYEHUA OKOHYATEe/NIbHOro M MOJIHOro
OTBETa Ha NOCTaBfiEHHble BOMNPOCbI. K Ha3HayeHHOMY CpOKY ChneuunanucT, OTBETCTBEHHbIA 3a
WNH(OPMUPOBAHUNE, TOTOBUT OTBET Ha MOCTaB/IEHHbIE BOMNPOCHLI. B cnyyae He06X04MMOCTM OTBET
roToBUTCA MpWU B3aMMOAEACTBUM C [O/DKHOCTHBIMU fIMLAMWU  OPraHoB W OpraHu3auui,
y4acTBYHOLWMX B MPEAOCTaBNEHNN MYHULUNANLHOW YCAYTW.

6) NHpopmaumsa o nopsigke NpefocTaBfeHUs MYHULMNANbHON yCcnyrm no TenegoHy
nunua, obpaTusLLErocs 3a MHHOPMUPOBaHMEM, OCYLLECTBNSAETCA:

-B 4acbl pab6otel OMCY wmwm M®PL, cneunanuctoMm, OTBETCTBEHHbIM  3a
NH(OpPMUMpPOBaHUe.

7) CneumnanucT, OTBETCTBEHHbIA 3a WH(pOpPMUpOBaHME, MNPU OTBeTe Ha TeNeOHHbIN
3BOHOK:

- Ha3blBaeT OpraHM3aLnio, KOTOPYH OH NpeACcTaBseT;

- NPeACTaBNAETCA U Ha3blBaeT CBOK AO/MKHOCTD;

- npeanaraet nuuy, obpaTuBLLEMYCA 33 MHDOPMUPOBAHUEM, NPEACTABUTLCS;

- BbICNYLUMBAET MU YTOUYHAET, NPMU HEOOXOANMOCTHU, CYTb BOMNPOCA,;

- N0APO6HO, NAaKOHWYHO ¥ B BEX/NBOM (POpPMe JaeT OTBET MO CyLLeCTBY BOMPOCa,;

- NpU HEeBO3MOXXHOCTM B MOMEHT o06palleHns OTBETUTb Ha MOCTaB/IEHHbI BOMNPOC
npegnaraet nuyy, obpaTuBLLIEMYCS 32 MH(OPMMUPOBAHMEM, NEPE3BOHUTL B OMpeAeneHHbIn AeHb
W B ONpefefieHHOe BPeMsa WU pasbACHAET MpaBo 06paTUTbCA C NMUCbMEHHbIM O0b6palleHnem B
OMCY unn M®L], ¢ ykazaHnem TpeboBaHUN K 0ohopMIeHUIO 06paLLeHus.
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Bo Bpemsa pa3roBopa creyvanucT, OTBETCTBEHHbIN 3a WH(OPMUPOBAHME, [LO/KEH
NMPOM3HOCUTL CNOBa YETKO, 13beraTb napannesibHbiX pasroBOpOB C OKPY>XatowWwuMmn NI0AbMU U He
npepbiBaTh pa3roBop No Npu4YMHe NOCTYN/eHUs Tene)OHHOro 3BOHKa Ha Apyroi annapar.

8) YCTHOe WH(OpMUpOBaHWe nnua, 0b6paTMBLUErocs 3a WHMOPMUPOBAaHWEM, Kak Mpu
NIMYHOM ObpalleHnKn, TaK 1 NO TenedoHy, oCyLLecTBseTcA He 6osiee 15 MUHYT.

6. MopafoK nonyyeHUs NHGoOpMaLUmM o0 NOpsALKe NPefOCTaBNEHNA MYHULUNANBHON YCNyTru
nocpeacTBoOM My6/MYHOro MHPOPMUPOBAHUA

My6AnyHOe NUCbMEHHOE MH(OPMUPOBAHUE O MOPALKE NPeAOoCTaBAeHUS MyHULUNaNbHOM
yCcnyru OCyLLeCcTBNAETCA MNOCPEACTBOM pasMelleHns UHpopMaLuM Ha WHGPOPMaLUOHHbIX
cteHgax B M®Ll, B cetn VHTepHeT Ha oduunansHoMm carite OMCY, Ha [lMopTane, a Takxe B
CpefAcTBax MaccoBOM MH(OpMaLUK.

B cetm WHTepHeT Ha oduumanbHOM cainte AAMUHUCTPaUMU MNOCENeHUs [LO/MKHA
cofepxatbCca cnefytoLiasn nHpopmaLmsa o0 NopaLKe NpeocTaBieHNs MyHULUNAIbHOW YCNYTU:

- MeCTO HaxOoX[eHus, cXema npoe3fa, HoMepa efMHOro CnpaBOYHOro TeneoHa, afpec
3N1EKTPOHHOW NOYTbI, MOYTOBLIA agpec M®L, rpadmk nprema 3assutenein 8 ML,

- MeCTO HaxoXpjeHus, rpauk paboTbl, HOMepa CNpaBOYHbIX TenedoHOB, afpeca
ouumanbHbIX CcaliToB B CeTW VIHTEpHET M 3M1EeKTPOHHON NOYTbl OPraHoB W OpraHu3auuii,
y4acTBYHOLWNX B NPefOCTaBeHNUN MYHULUNANBHOW YCNYTW;

- NepeyeHb KaTeropuii 3asBUTENeR, UMELMX MNpPaBO Ha MONyyYeHWe MYHULMNANbHON
ycnyru;

- nepeyeHb LOKYMEHTOB, HEOOXOAUMbBIX AN NPefOCTaBeHNA MYHULMUNANLHOW YCAyrn ¢
pasfeneHnemMm TakuMx [LOKYMEHTOB Ha [OKYMEHTbl, KOTOpble 3asaBUTENO0 HEOOXOAMMO
npefocTaBuUTb CaMOCTOATENbHO, U [OKYMEHTbI, KOTOpPble 3afBUTENb Brpase NpefocTaBuTb MO
CO6GCTBEHHOWN MHULMNATKBE;

- hopMmbl 1 06pa3Lbl 3aN0NHEHNS 3asBNEHWIA;

- OCHOBaHUS A4/19 OTKasa B npueme JOKYMEHTOB W B MPEAOCTABAEHUUN MYHULUNAIBHOM
ycnyru,

- Tabnuua CpPOKOB NpefOCTaBEHNS MYHULMNANLHOW YCAYIM B LeIOM U MaKCUMasibHbIX
CPOKOB BbIMO/IHEHWNA OTAE/bHbIX afMUHUCTPATUBHbLIX NPOLEAYP;

- alMAHUCTPATMBHbIE MpOLEAYypPbl MPEeAoCTaB/eHNs MYHULMNANLHOW yCnyru B Buge
6/10K-

CXEeMbl;

- NOPSAA0K UH(OPMUPOBAHUS 0 XOLe NPeLOoCTaBAeHNA MYHULUNANbHOW YCAYTU;

- nopsfok o06XanoBaHuA pelleHuin, penctemin  (6esgenicteus) OMCY, MoL,
[JOMKHOCTHOro nya OMCY nnn MOLL (Mo MyHUUMNANLHOTO CNYXallero;

- TEKCT HACTOALLEro afMUHUCTPATUBHOIO PErfiaMeHTa;

- OTBETbI Ha YacTo 3aJaBaeMble BOMPOCHI;

- (hamunum, nmeHa, oTyecTBa (MocnefgHee - MNP HaMYMM) OTBETCTBEHHbIX COTPYAHUKOB
M®LL.

Il. CtaHgapT npefocTaB/ieHNA MyHULUNAIbHOW YCNyrn
7. HanmeHoBaHume ycnyru.

7.1. MyHuunnaneHas ycnyra «lpucBoeHne agpeca O0OBEKTY HeABMXXMMOCTM» Ha
TEeppUTOpMUM  YBENbCKOTrO CefbCKOr0 MOCEeNeHNs  YBENbCKOr0 MYHUUWMMaNbLHOro  paioHa
YensbuHckol obnacTw.

8. Monyyatenn MyHULMNaNLHON yCnyru.

8.1 [MMonyuyaTensiMum MyHULUMANbHOW YCNYrU sBASAKOTCA TpaXaaHe, (uanyeckue 1
lopuanYecKne Nuua, OCYLecTBAAIOLME NPUCBOEHWE aApPecoB OOBLEKTOB HEABMXMMOCTU Ha
TeppuTOPUN YBENbCKOTO CENbCKOT0 MOCE/EHNS.



9. OpraH, NpeAoCTaBAALWNIA yCayry.

9.1. OpraHoM, YMO/HOMOYEHHbIM Ha MpeAoCTaBNeHWE  YCNyru, ABNSAETCA
ALMUHUCTPALMA YBeNbCKOro CenbCKOro noceseHuns.

- MECTO HaxO0XfeHus YMNO/HOMOYEHHOro opraHa wn ero agpec: 457000,
UensbuHckaa 06/1acTb, YBENbCKUIA painioH, noc. YBenbckuin, yn. Cosetckas, 4. 9.

- Bpems paboTbl: noHegensHUK - ¢ 08.00 go 17.00, BTOpHUK - nATHMUaA ¢ 08.00 go
16.00, o6eneHHbI nepepbiB 12.00-13.00;

- 3NIEKTPOHHbIN agpec opraHa: uvel31344@mail.ru

- TeneoH 8(35166) 31344; 3-25-90

9.2. B npouecce okaszaHua ycnyru no nNpucBOEHUIO afjpeca 06BbEKTY HeABMXUMOCTU
Ha TEPPUTOPUN YBENLCKOIO CEMLCKOro MOCeNeHnNa TakXe yUyacTBYHOT:

1) MyHuuMNanbHoe AaBTOHOMHOE YupeXieHwe YBenbCKOro MyHMLMNanbHOro
palioHa «MHOroyHKUMOHANbHbLIA  LEHTP  NpefOCTaB/eHUs  rOCYAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr» (ganee - M®LL) - ocyLlecTsniseT npuem 1 NpoBepKy SOKYMEHTOB
0T 3aABUTeNnd, nepefayy nakerta JoKymeHToB B OMCY;

2) AOMUHUCTPaUUSA YBENbCKOro CeNbCKOro noceneHus (ganee - AgMMHUCTpaums) -
NMoAroTaBNMBaeT NOCTaHOB/IEHWE O NMPUCBOEHUWN MOYTOBOrO ajpeca 34aHusA, COOPYXKeHus,
3eMe/IbHOr0 yyacTKa WM MUCbMEHHbIA OTKa3 B MNpeAocTaBneHUn ycnyru (ganee -
NTOTOBbIN [OKYMEHT).

10. Pe3ynbTat npefocTaBieHns MyHULUNANIbHOW YCNyru

10.1. Pe3ynbTaTOM UCMOMIHEHUSA MYHULMNANLHOW YCNYTN ABNSETCA:
- NPUCBOEHNe afpeca 06beKTY HEABMXUMOCTU U 3eMefIbHOMY Y4acTKy;
- MOTMBMPOBAHHLIN 0TKa3 B NpefOCTaBNEHUMN MYyHULUNANBHON YCAYTK.

KOHeUYHbIM pe3ynbTaToM NpefocTaB/ieHns MyHULUNANIbHON YCYr No NPUCBOEHUIO
afpeca OOBLEKTY HEABVMKMMOCTM W 3eMEeNbHOMY Y4YacTKy Ha TeppuTopuM YBeSIbCKOro
CENbCKOro MOCeneHns ABNAETCA Bblgaya 3ad9BUTEN0 NTOTOBOIr0 JOKYMEHTA.

11. CpoKu npefocTaBieHnsa ycnyru

11.1. Cpok npefocTaBneHus ycnyru He 6onee 10 paboymx AHen ¢ MOMeHTa
pervcTpauun 3asaBneHus.

112. OTBETCTBEHHbIM 3a WCMNOJIHEHWE MYHUUUNANbHON (YHKLUMM ABNSAETCS
LO/MKHOCTHOE NNL0 ALAMUHUCTPAL UK.

11.3. Tpyn npueme rpaxpaH, ®QU3NYECKUX W HOPUANYECKUX AL, - UL,
oCyLlecTB/AlOWEe nNpueM, BeAeT perucTpauuio npvema, A[aeT  UCYeprnblBatoLLyHo
KOHCY/IbTaLUMI0 O CPOKAaxX W YyCNOBUAX Bblfayu UTOrOBOr0 LOKYMEHTA.

12. TpeboBaHMA K NOPALKY NPeAOCTaBNEHUS U KOMMEKTY AOKYMEHTOB A1 NONYYEHUS
MYHULMNANbHOW yCnyru

121. TlepeyeHb [JOKYMEHTOB, Heo6X04MMbIX B COOTBETCTBUM c
3aKOHOAATENIbHLIMW WM WUHLIMW ~ HOPMATUBHLIMW  NPaBOBbIMW  akTamu  ANd
npesocTaBNeHUs MyHULUNANbHOW YCNYTn:

12.2. MpurcBoeHMe agpeca 06bEKTY HEBUXKUMOCTU:

1) 3aABfeHNe C yKa3aHWEM OCHOBaHUA A/19 MPUCBOEHUA afpeca 00bEKTY HeABMXMMOCTU U
Ha TeEpPMTOPMMN YBENIbCKOrO Ce/Ib,CKOro NOCeNieHNs Mo YCTaHOB/IEHHON (opMeE;

2) NpaBoycTaHaB/NMBaKOLWMEe JOKYMEHTbI Ha 3eMe/IbHbI Y4acToK;

3) npaBoycTaHaBNMBaKOL e JOKYMEHTbl Ha OOBLEKT HEABVKMMOCTM UMW paspelleHne Ha
BBOJ 00beKTa B 3KCMayarauuio, B Cllyyae BBOAA 06beKTa KanmtanbHOro CTpOUTENbCTBA
B 9KCnyaTaunto B yCTaHOB/IEHHOM MOPAAKE;

4) [OKYMEHT, YAOCTOBEPAOLW M NTMYHOCTb 3asBUTENS UM NONHOMOYUS NPeACcTaBUTENSA.
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12.3. TlpncBoeHMe agpeca 3eMenbHOro yyacTkKa:
1) 3aABNeHME C YKa3aHWeM OCHOBaHWA AN NPUCBOEHUA afjpeca 06beKTa HeABMXXMMOCTU NO
yCTaHOBNEHHOW (hopme,
2) NpaBoycTaHaBMBaKoLW e JOKYMEHTbI Ha 3eMeJIbHbIA Y4acToK;
3) npu pasgene, BblLene 3eMe/IbHOr0 y4acTka, nepepacnpesieneHny HeCKOIbKUX CMeXHbIX
3eMefIbHbIX Y4acTKOB - KaZiacTpoBas BbINUCKA O 3eMe/IbHOM Y4YacTKe;
4) [OKYMEHT, Y OCTOBEPSAIOLWUIA MTMYHOCTb 3aABUTENSA UAN NOTHOMOUYUS NPeLCTaBUTENS.
12.4. YcTaHoBNeHWe NpeLBapuTe/bHbIX afpecoB CaMOBO/IbHbIM MOCTPOKaM:
1)3adBneHVe C yKa3aHWeM OCHOBAHWA [N YCTaHOBMIEHWA NpeABapuTeNbHOro agpeca
CaMOBOJIbHOM MOCTPONKM MO YCTaHOB/IEHHOW (hopMe;
2) LOKYMEHT, YOCTOBEPSAOLWUIA MTMYHOCTb 3aA9BUTENS WU NONHOMOYNA NPeAcTaBUTENS.
K LOKyMeHTaM, yA0CTOBEPAIOLLUM NIMYHOCTL 3aA9BUTENA, OTHOCATCS:
- nacnopT, 3arpaHu4yHbln nacnopT (4N MOCTOSHHO MPOXMBAKLWMX 32 rpaHuLein
rpaxiaH, KoTopble BpeMeHHO HaxoAsaTcs Ha TeppuTopun Poccuinickoin defeparmn);
- cnpaBka 06 0CBOOOXKAEHUN U3 MECT IUWeHNs cBOBOAbI, apXMBHasA cnpaBka Gopmbl 9
4N vy, 0CBOBOAMBLUNXCA U3 MECT NIULLEHNSA CBOOOAbI;
- CpaBka O perucTpauunm B NYyHKTe y4yeTa rpaxgaH Poccuitickoin depepauun 6e3
onpeenieHHOro MecTa XXWUTeNbCTBa AaBHOCTbIO He Bonee 6 MecALes;
- KOMUS BUAA Ha XUTENbCTBO A4J19 UHOCTPAHHbBIX rpaXjaH 1 nuu, 6e3 rpakjaHcTBa,;
- VIHble BbljaBaeMble B YCTaHOB/IEHHOM MOPAAKE LOKYMEHTI.

13. MepeyeHb OCHOBaHWIA ANS 0TKa3a B MPUCBOEHMM afpeca 00bEKTY HeABXXMMOCTU
Ha TEPPUTOPUN YBENbCKOTO CETbCKOro NOCeNeHus

13.1. YNOMHOMOYEHHbIA OpraH Ha MnpefoCcTaBfieHNe [aHHOW MYyHULMNanbHOW
YCNyrn OTKasblBaeT B MPUCBOEHMM agpeca O6GbEKTY HEABMXKMMOCTM Ha Tepputopuu
YBENbCKOro CeNbCKOro MOoCeNeHnst npu OTCYTCTBUM AOKYMEHTOB, NMPefyCMOTPEHHbIX B
nyHKTe 12 HacToAwero PernameHTa, UM HeCOOTBETCTBUM MPeACTaBEHHbIX AOKYMEHTOB
TpeboBaHUSAM.

14. Pa3mep nnaTbl, B3MMaeMoWl C 3aaBMTeNs Npu NpegocTaBneHnn yenyru

141 OkasaHue MYHWLUMUNANbHOW YCAyrM U NpefocTaBieHne MHGopMayuu
ocyLlecTBnsieTca 6ecnnaTHo.

15. MakcuManbHbIN CPOK OXUAAHWA B 0Yepeamn npu rnojadye 3anpoca o nNpesocTaseHnn
ycnyru

15.1. MakcuMMasnbHbIil CPOK OXUAAHNA B 04epeamn npu:

- nofaye 3asBneHUs (Ha NPUCBOEHME NMOYTOBbIX af|pecoB 34aHUAM U COOPY>XKEHUAM)
He 60nee 15 MUHYT;

- MONyYeHnmn pesynbTata He 60nee 15 MUHYT.

16. CpoK peructpaymm 3anpoca 3asaBuTeNs 0 NPegoCTaBNeHNN YCAYTK

16.1. MocTynuBwee OT 3asaBMTENs WAM ero MpeacTaBUTeNns  3asBfieHWe O
NMPUCBOEHMM agpeca OOBLEKTY HEABMKMMOCTM Ha TeppuTOpPUM YBENbCKOFO CENbCKOro
nocenennsa (npunoxenne N 1 K HacTosWEMY agMUHUCTPATUBHOMY perfameHTy) u
npunaraeMmble K Hemy [OKYMEHTbl PerucTpupyroTcd B YCTaHOB/NEHHOM MOpPsAAKe
YNONHOMOYEHHbIM  AO/DKHOCTHLIM ~ NMLOM  AAMUHUCTPaUMM B [eHb MNOCTYM/EHUA
3anaBneHns. [onHomouns npeacTaBUTeNnss [LO/MKHbI OblTb  OOPMJIEHbI  Haanexalum
obpaszom.

[OHeM ob6palleHns 3a MyHUUMManbHOW YCNYron cuymMTaeTcd fata MNoNyyYeHus
YNOTHOMOYEHHbIM Ha MPUCBOEHME agpeca O0OBLEKTY HEABMXXUMOCTM Ha Tepputopun
YBENbCKOro CeNbCKOro MOCENeHMs 3asAB/IEHNA O Bbljaye MTOrOBOro AOKYMEHTA.

B cnyyae HanpaBneHusa 3adBfieHUs MO MoyTe 0643aHHOCTb NOATBEPXKAEHUA (hakTa
ee OTMPaBKN NeXUT Ha 3asBuTene.



16.2. PerucTpaums LOKYMEHTOB fIBNSETCA OCHOBaHWeM AN Hayana LencTBui no
NpesoCTaBNEHNIO MYHULMNANLHON YCyTW.

16.3. B peHb perucTpauuy OOKYMEHTbl MepefaloTcs Ha paccmoTpeHue [naee
nocefeHns, Moc/fe 4Yero C €ro pesosloLMen HanpaBASKTCA YMNONHOMOYEHHOMY LY
ALMUHUCTPALMM HA MNPUCBOEHMe ajapeca OOBLEKTY HeABMXMUMOCTM Ha Tepputopun
YBe/IbCKOro CeNbCKOro rnocesieHus.

16.4. YNONHOMOYeHHOe MU0 ALMUHUCTPaLMM B TeyeHue 3-x paboumx [Heil c
[aTbl NOCTYNNEHUS K HEMY 3asBNIEHMSA O MPUCBOEHUU agpeca 0OBLEKTY HeLBMKMMOCTM Ha
TEPPUTOPUN YBENLCKOTO CENbCKOro MOCENEHUSA WU NpunaraemblX K HEMY [OKYMEHTOB
NpoBepsieT UX KOMMJIEKTHOCTb M COOTBETCTBME YCTAHOBNEHHbIM TPebOBaHUAM, a B Cly4ae
HEKOMM/IEKTHOCTY U HECOOTBETCTBMA MaTepuanoB YCTaHOBNEHHbIM TpeboBaHUAM,
obecrneymBaeT BO3BpaT MaTepuasnoB 3afBWUTENt0, B TOM 4uCne NOAroTaBnvBaeT
yBefoM/ieH/e 06 OTKase C yKasaHMeM Npu4YMHbl O0TKasa, obecneymBaeT ero NoAnucaHue,
permcrpaumio.

16.5. Mpn BbIABNEHNUN OCHOBAHWI 415 BO3BpaTa AOKYMEHTOB 6e3 paccMOTpeHus,
cocTaBfifeT MWCbMO B ajpec 3aABWUTeNA C YBeLOMJIEHWEM O BO3BpaTe [OKYMeHTOB 6e3
paccMOTpeHus, KoTopoe nepegaeT ['nase noceneHnsa ana noanucaHus.

16.6. lNMopgnucaHHOe NWUCbMO C YBELOMJ/IEHWEM O BO3BpaTe [OKYMEHTOB 06e3
pacCcMOTPeHUs OTNPaBAAETCSA MOYTON 3aABUTENIO NMOO BPYYaeTCs INYHO.

17. TpeboBaHMA K NOMeLLEeHNAM, B KOTOPbIX MPefoCTaBAATCA YCIyru

17.1 MecTo oXxuaaHus 3asBuTenein obopygyetca mectamu Ansi CUAEHWUSA, CTONaMM
L4191 0hopMNEHUSA HEOOXOANMBIX LOKYMEHTOB, OCHALLaeTCa MHDOPMALMOHHBIMU CTEHAAMMU.

Ha cTeHfax pa3melyaetca cnegytowas nHpopmalmsa:

- rpauK npuema 3asBuTene;

- (hammnun, KMeHa, OTYecTBa [AOMKHOCTHOIO /Mua YMNONHOMOYEHHOro Ha
MPUCBOEHME MOYTOBOr0 ajpeca OOBLEKTY HEABMXMMOCTW, OpraHa, OTBETCTBEHHOro 3a
npefocTaBieHne MyHULUNANbHON YCNYTu;

- (hamunmm, uMeHa, OT4YeCcTBa W [LO/MKHOCTU COTPYLHMKOB, OCYLLECTBAAOLLINX
npuem 1 MHHOPMMpPOBaHME 0OPATUBLLNXCS;

- HOMepa KabWHeTOB, Trfhe OCYLUecTBNAeTCA nNpuem U  UHGPOPMUPOBAHME
obpaTtumBLLUXCS;

- HOMepa Teneg)oHOB, afpec 3NIeKTPOHHON MOYTbl OpraHa;

- NnepeyeHb JOKYMEHTOB M 06pa3sLbl JOKYMEHTOB, HEOOXOAUMbBIX AN NPUCBOEHUS
MOYTOBOrO agpeca 06bEKTY HeABMXUMOCTMH,;

- OCHOBaHWA 4711 0TKa3a B MPUCBOEHUN MOYTOBOr0 agpeca 06bLEKTY HELBMXUMOCTHN.

I11. CocTaB, nocnefoBaTeIbHOCTb U CPOKM BbINMOJIHEHNA aAMUHUCTPATUBHbIX
npouesyp, Tpe6oBaHNA K NOPALKY UX BbIMONHEHUS

18 OTBETCTBEHHbIM 3a MNPefOCTaB/eHNe  MYHWUMNaNbHOW  ycnyrum o
MPUCBOEHUIO ajfpeca OOBLEKTY HEABVMKMMOCTU Ha TeppuUTOpPUM YBeIbCKOro CenbCKOro
rnocefieHns ABnseTca AAMUHUCTpaLUA.

19. PernameHT BKNKOYaeT cnefyloline agMUHUCTPATUBHbIE MPOLEAYPbI:

a) NpYem 1 perucTpaums 3aaBneHns u npuiaraemblx K Hemy LOKYMEHTOB;

6) npoBepKa 3aperncTpmMpoBaHHbIX JOKYMEHTOB;

B) MOArOTOBKA MNPOEKTa MOCTAHOBNEHUS O TNPUCBOEHUM afpeca OOBLEKTY
HeBMXXMMOCTM Ha TeppuTOpUM YBeNIbCKOTO CefIbCKOro MOCeNieHns, WAnM MUCbMEHHbIN
oTKa3z (npunoxeHne N 2 K HacTosAWweMy agMUHWUCTPATUBHOMY perfiameHTy) B
npefoCcTaBieHNN yCcnyru

) nognucaHue n Bblfaya UTOrOBOr0 AOKYMeHTa 3afBUTENIO.

OcHoBaHMeM [/ OKa3aHWUA MYHULUMNANbHOW YCNyru SBASeTCA MNUCbMeHHoe
3afB/ieHNe B afpec YMOJIHOMOYEHHOr0 Ha Bblfayy paspeLleHnin opraHa C NPUIOXKEHUEM
nakera [OKYMEHTOB, He06X04MMOro A/ WCMNOMHEHUA MYHUUUNANbHOW yCnyru B
COOTBETCTBUWN C PernameHToM.



B cnyyae COOTBeTCTBUA MNpPEACTABNEHHOTO0 KOMMJEeKTa [OKYMEHTOB OMUCK
[JO/MKHOCTHOE fIMLO, pPerucTpupyet 3asBneHue B XypHane (npunoxeHme N 3 K
HacToslemMy afMWHUCTPATUBHOMY perfiaMeHTy) perucrpauum 3asBneHuin U ydveta
BblJaHHbIX JOKYMEHTOB (OTKA30B B Bblfaye LOKYMEHTOB).

20. Y NONHOMOYEHHbIe JO/KHOCTHbIE MLA OTAeNa B TeUeHWe AeCATU AHEN COo AHA
NOCTYMNNEHUA 3asBIEHNA O NPUCBOEHUWN MOYTOBLIX aAPecoB 34aHUAM U COOPY>KEHUAM:

a) NPOBOAAT NPOBEPKY N NPaBUIbHOCTM OPOPMNEHNA NOLAHHBIX LOKYMEHTOB;

6) BbldalOT 3asBUTEN0 WTOrOBbIA [OKYMEHT O TMPUCBOEHME afpeca OObeKTy
HeABMXXMMOCTU Ha TEPpPUTOPUM YBENbCKOro CeNbCKOro nocenieHUa WA OTKasblBaloT B
Bbllaye Takoro AOKyMeHTa C yKasaHWeM NpuYnH oTKasa.

21. Mpuem 3aaBneHNsa N JOKYMEHTOB yepes MdL

21.1. OcHoBaHVMeM ANna Hayana AeWCTBMA MO NPefOCTaBAEHUD MYHWULUMNa/bHON
ycnyru, sBnseTca ob6palleHve 3assutens B MO®L, AAMUHWACTpauLMIO C 3afBNEHMEM O
NMPUCBOEHUM afpeca 00bEKTY HEABVXUMOCTH.

21.2. Cneymanuct ML, AgMUHMUCTpaL MK, OTBETCTBEHHbIN 3a NPUEM AOKYMEHTOB:

1) ycTaHaBnMBaeT JIMYHOCTbL 3asaBUTENs,, B TOM 4uWC/le NPOBEPSeT LOKYMEHT,
YLOCTOBEPAIOLLUIA IMYHOCTL 3a59BUTENSA, NMOSTHOMOYMA NPeACTaBUTENS;

2) MpOBOAUT MepPBUYHYIKO MPOBEPKY MpPefoCTaB/IeHHbIX [LOKYMEHTOB Ha npeamet
COOTBETCTBUA WX YCTaHOB/IEHHbIM 3aKOHOAATeNbCTBOM TpebOoBaHWAM, YAOCTOBEPSAACH, UTO
KONUW [OKYMEHTOB COOTBETCTBYHOT OpPUrMHaNaM, BbIMOMHAET Ha HUX HaANUCb 06 uX
COOTBETCTBMM MOLMHHBLIM 3K3eMMspam, 3aBepseT CBOEM MNOAMUCHI0 C yKasaHWeM [aTbl
3aBepeHns, LO/HKHOCTW, (aMuauM u uHULManoB. [MOANMHHOCTL YAOCTOBEPAETCA Takxke
NoANUCLIO 3aABUTENS;

3) peructpupyeTr nOCTYnNuBLLEE 3asiBNeHWEe, BbIJAET 3aABUTEN0 Pacrnucky o
NPUHATUM 3a5BNEHNA, COAEPIKALLYIO NepeyveHb NMPUNOXKEHHbIX JOKYMEHTOB;

4) (hopmunpyeT Aeno 3asaBuTens.

OO6LWKin MaKCUManbHbIA CPOK Mpuema LOKYMEHTOB OT OLHOTMO 3asBUTENS HE JO/DKEH
npesbIWaTh 15 MUHYT.

21.3. Mpn nocTynjeHNUn [LOKYMEHTOB 3afBUTENA MO MoYTe, LO/DKHOCTHOE /nLO
M®L, AaMuMHUCTpauuu, OTBETCTBEHHOE 3a BeAeHWe [Aenonpous3BOACTBA, MNPUHMMaET
[AOKYMEHTbI, BbIMOHAS NPU 3TOM ChefytoLine aeiicTBUS:

- PerucTpupyet nocTynuBlUME OT 3adBUTeNs AOKYMEHTbl B COOTBETCTBMM C
MopsaKOM,  YCTaHOB/MeHHbIM  M®LL,  AgMuUHUCTpauuun ANs  PerncrTpauum  BXOAALLER
KOppecnoHAeHuuu;

- HanpasnfAeT 3aperucTpupoBaHHOE 3adBNeHNE U NpuiaraeMmble K HemMy AOKYMEHTbI
JO/MKHOCTHOMY  nnuy  AAMUHUCTpauun,  OTBETCTBEHHOMY 33  NpefoCTaB/eHue
MYHULUNAbHOW YCyru.

21.4. PaccmoTpeHne B M®L, ALMUHUCTpaUUW 3adBNEeHUA W [LOKYMEHTOB,
NPeLOCTaB/EHHbIX ANS NOAYYEHUS MYHULMUNANBHOW YCAyrn, nNpeaycMOTPEHHOM HacTOAWMUM
ALMWHUCTPATUBHbLIM pPernameHTOoM.

21.5. B cnyyae o6paweHus 3asasutens B M®PL,, ocHOBaHMeM [N Havana
afMUHUCTPATUBHOM Mpoueaypbl ABNAETCA nepefava 3afBNeHUs U AOKYMEHTOB B TeueHue 1
paboyero aHa creymanuctom MOPL,, OTBETCTBEHHbIM 3a NPUEM AOKYMEHTOB COTPYLHUKY
KOHTPONbHO-aHaIMTUYeCcKoro otgena (cekropa) MdLl.

21.6. COTpYAHUK KOHTPO/IbHO-aHaNIMTUYecKoro otaena (cekropa) MoLL:

1) npuHumaeT ot cneyumanncta M®LL, 0TBETCTBEHHOrO 3a NPUEM LOKYMEHTOB [efo
3anBUTeNd, MNpoBepseT Ha KOMMMIEKTHOCTb, & TakXXe Ha COOTBETCTBME 3asaB/IeHUS U
[LOKYMEHTOB, cornacHo nyHkra 10 HacToAwero AAMUHUCTPATUBHOIO pernameHTa;

2) B Cnyvae HenpeCTaBNeHWA 3aaBUTeNleM [LOKYMEHTOB B Lendx (hopMUpoBaHus
MONHOr0 MakeTa [AOKYMEHTOB ANS NPeAoCTaBfeHNs MYHULUNANbHON YCNyru, COTPYAHMUK
KOHTPO/IbHO-aHaIMTUYeCcKoro otgena (cektopa) M®L|, HanpaBnseT MeXBeAOMCTBEHHbIE
3anpocbl B YNO/SIHOMOYEHHbIE OpraHbl W B TeuyeHWe 5 pabouumx [Heid opmupyeT Aeno
3anBuTens,;

3) ohopmNAeT KOHTPOSbHbIA NINCT, (PUKCUMPYHOLLMIA NPOLLECC UCMONTHEHNUS U CPOKU
npeLoCTaBeHNs MYHULUNANbHOW YCNYri;



4) B TeueHune 1 paboyero AHS opmupyeT [eno, 3aBepsieT CBOeW MNOANUCbI0 C
yKasaHuem LO/HKHOCTU, (haMmuinmn U UHWULMAOB;

5) coCTaBNseT peecTp [Aef, HanpasiseMblX B AGMUHUCTPALMUIO AN OCYLLECTBEHUA
MOArOTOBKU UTOTOBbIX OKYMEHTOB;

6) B TeyeHMe 1 pabouyero [AHA HanpaenseT CHOPMUPOBAHHOE [eNo B
ALMUHUCTPALMIO.

21.7. PaccMOTpeHMe 3adBNeHUA U MNPUNOXEHHbLIX K HEMY [LOKYMEHTOB, NPUHATUE
pelleHnUss O Bblgaye MOCTAHOBNEHUA ALMUHUCTpauun «pucBoeHne ajpeca O0O0BLEKTY
HeLBMXUMOCTU» UM 06 OTKa3e B Bbifaye NOCTaHOBNEHUS ALMUHUCTPALUN.

FOpuanyeckum akTom, ABAAIOLMMCA OCHOBaHMEM A1 Havana agMUHUCTPATUBHOM
npoueaypbl, fIBNAeTCA MOCTYM/eHWe 3aperucTpupoBaHHbIX [LOKYMEHTOB K AO/IKHOCTHOMY
nuy AAMUHUCTPALUKN, OTBETCTBEHHOMY 3a NPeAoCTaBNeHne MyHULMNANbHOW YCYTW.

OTBETCTBEHHbIV UCMOMHUTE/b CMELMAUCT agMUHUCTPaLUN B TeyeHue 5 fHeil co
[OHS  perucTpaumMmM [OKYMEHTOB [MpOBepseT WX Ha HaiMynme OCHOBaHuA [ O0TKasa B
NPeLoCTaBNeHNUN  MYHULMMAIBHON  YCNyrK, YKa3aHHOTO B MNyHKTe 13  HacTosLuiero
ALMWHUCTPATUBHOIO pPerfiaMeHTa.

B cnyyae HanMums OCHOBaHMSA AN OTKa3a B MpefoOCTaBleHUM MYHULUNAIbHOW
yCcnyru, YykasaHHoro B nyHkTe 13 Hactoswero ALMWHUCTPaATUBHOIO perfiamMeHTa,
OTBETCTBEHHbIA  creunanuct  AAMUHUCTPaUUM  FOTOBUT  MUCbMEHHbI  OTKa3 B
NPefocTaB/eHUN  MYHUUWUMaNbHOW  ycnyru no  (opMe,  YTBEPXKAEHHOW  MPUKa3oMm
MuHucTepcTBa (MHAHCOB Poccuitickon  Pepepauum ot 11.12.2014 roga Ne  146H
(npunoxkeHune 4) ¢ ykasaHMem MNpuUUMHblI O0TKas3a U nepefaet Ha nofanucb [nasBe noceneHus
WM nugy, UMM YMNoJaHOMOYeHHOMY. [[naBa mnocefieHUa WAW MLO, UM YMNOSHOMOYEHHOE,
MOAMMUCLIBAET NMUCbMEHHbIV OTKa3 B Te4eHue 5 AHeR ¢ faTbl NPUHATUSA peLleHns 06 oTKase B
NpeLoCTaBNeHUN  MYHULMNALHOW YCAYrM MO OCHOBAHWIO, YKa3aHHOMY B MyHKTe 13
HacTosLlero AAMUHNCTPATUBHOIO pernameHTa.

OTBETCTBEHHbI  cneuuanucTt AAMUHUCTPaLMM  HanpaBnseT 3asBUTEN0  Of4UH
3K3eMMAAp MUCbMEHHOIO 0TKasa B MPefOCTaB/EHUN MYHULMUNANbHON yCayrn B TedeHue 3
[HERN co AHS ero nognucaHua MNaebl NOCENeHUS UK INLOM, UM YNOHOMOYEHHbIM.

21.8. B cny4yae OTCYTCTBMA Y 3adBUTENA NPaBOyCTaHaBIMBAKOLWMUX LOKYMEHTOB Ha
3eMeflbHbI  y4acTOK, OHM  3anpawwuBaroTcs  ALMUHUCTpauueli CaMoCTOSTENbHO B
rocyfapCTBEHHbIX OpraHax, opraHax MECTHOro CamoyrnpaB/ieHUs W NOABEeAOMCTBEHHbIX
rocyfapCTBeEHHbIM OpraHam WAW OpraHam MeCTHOro camoynpaBfieHUs opraHusauusax, B
pacrnopsKeHU KOTOPbIX Haxo4ATCA YKa3aHHble JOKYMEHTbI, B paMKax MeXBeLOMCTBEHHOI0
MH(OPMaLMOHHOIO B3aMMOLENCTBUSA.

MeXXBeJOMCTBEHHbI/ 3anpoc O MpeACTaBNeHNN [OKYMEHTOB W MH(opmauuu,
Heob6XoAMMbIX NS npefocTaB/ieHns MYHMLMNANbHON ycnyru, B pamkax
Me>XBeJOMCTBEHHOI0 MH(OPMAaLMOHHOIO B3aMMOLENCTBUSA, ODOPM/ISETCH B COOTBETCTBUMN C
TpeboBaHWAMW,  YCTaHOBNEHHbIMM  ®defepa/ibHbIM  3akKOHOM  «O6  opraHusauuu
npefocTaB/IeHNs TOCYAAPCTBEHHBIX U MYHULMMANbHBIX YCYT».

21.9. 3aperucTpupoBaHHble JOKYMEHTbI pacCMaTpuBarOTCa B TeueHue 5 [Heil ¢ aatbl
NX NOCTYMN/IEHNA OTBETCTBEHHOMY CMELMaNNCTy agMUHUCTpaLun.

Mpoueaypa paccMOTPEHUSA LOKYMEHTOB BK/HOYAeT:

- pacCMOTpPeHME MPeACTaBNEHHbIX [OKYMEHTOB Ha npeAMeT WX COOTBETCTBUSA
TpeboBaHWNAM 3aKOHOAaTenbCcTBa Poccuiickori defepaummn 1 3akoHogaTenbcTBa YensbuHCKoi
06/1acT, MyHULMNANbHbIX NPaBOBbIX aKTOB YBENbCKOr0 Ce/ib,CKOro NOCeneHus, B TOM Yucne
TpeboBaHWAM HacTosWwero AAMWHUCTPATMBHOrO pernameHTa, a TakXke Ha Hanuume
OCHOBaHWA Ans OTKasa B MPefoCTaBMEHUN MYHULMUMNA/IbLHON YCAYry, yKa3aHHbIX B MyHKTE
13 HacToAwero AAMUHUCTPATMBHOIO PErfiaMeHTa,;

NMoArOTOBKY MpoeKTa MocTaHoBNeHUss  «[llpucBoeHWe agpeca  0OBLEKTY
HeZBVKMMOCTU,

Bblgadyy  (HanpasfieHue)  CneuuanucToM  agMUHUCTPALUW  3afBUTENIO
nocTaHoBNEHNA AgMUHUCTPaLUN.

21.10. B cnyvae HaaMuMs  OCHOBaHMI  Ans  OTKasa B NpeAocTaBieHUU
MYHULUMNANbHOW YCNYrW, YKasaHHbIX B MyHKTe 13 HacToswero ALMUHUCTPATUBHOMO
pernaMeHTa, OTBETCTBEHHbIA cneuuvanuct AAMUHUCTPaALUM FOTOBUT MUCbMO C YKa3aHWEM



NMPUYNH 0TKa3a 1 nepefaeT Ha noanuck nase NoceneHus nav nnuy, UM yrnosHOMOYEHHOMY.

B nucbme yKasbiBaloTCA:

1) appec, amunua, WMS, OTYeCTBO (IM3MYECKOro nuua WM HavMeHOoBaHue
HOPUANYECKOTO NNLA, KOTOPOMY HanpasnseTcsa yBeAOM/EHNE;

2) 0CHOBaHUA 415 0TKasa B NpefoCcTaBAeHNN MYHULUNANbHON YCNYTi;

3) damunug, w©MA, O0TYeCTBO creuuanucTa ALMUHUCTPALMK, COCTaBUBLLETO
yKa3aHHOe yBefJoM/IeHNe.

[(naBa noceneHuns unn AMLO, UM YMNONHOMOYEHHOE, MOAMUCLIBaeT YBeLOM/IEHME B
TeyeHne Of4HOro paboyero AHA C Aatbl MPUHATUA crieymanncTtom ALMUHUCTPaLMK peLleHuns
06 OTKase B NpefoCTaBIeHUN MYHULUNALHON YCIYT .

21.11. B cnyyae OTCYTCTBMS OCHOBaHUN [ OTKasa B MpefoCTaBneHUn
MYHULUMNANbHOW YCNYrW, YKasaHHbIX B NoAnyHkTe 13 HactoAwero ALMUHUCTPATUBHOIO
pernaMeHTa, OTBETCTBEHHbIV cneuuanuct ALMUHUCTPaLMM NPUHUMAET pelleHWe O
npefocTasneHnn MYHULMNANbHON ycnyru, roToBUT NpoeKT NnocTaHOB/IEHNS
ApMmuHucTpauun «IMpucBoeHne agpeca O0OBLEKTY HeABMKMMOCTU» B 3 3K3eMnaspax,
BM3NPYET €ro 1 nepefaeT ero Ha nognucaHue [nase NoceneHns B NopsaakKe, yCTaHOB/EHHOM
[,enonpovn3BoACTBOM.

21.12. Tlpu npepocTaBNeHUN MYHUUUNANIbHOA ycnyru ¢ yyactuem ML
cneuvannuct AAMUHUCTPaLMK, OTBETCTBEHHbIN 3a Bblfayy LOKYMEHTOB 3asaBUTENIO, MepefaeT
MOArOTOB/IEHHOE MOCTaHOBNEHWe «[TpucBoeHWe afpeca OOBLEKTY HEABMXMMOCTWU», B Tpex
aK3emnnspax, Mbo yseaomneHne o6 OTKase B MpefoCTaBNeHUUM MYHULMNANbHOW YCNyrn B
ML B TeueHne 3 paboumx fHeit co AHA NOANMUCAHWUSA NPOeKTa NOCTaHOBNEHUA «/13MeHeHVe
MOYTOBbIX afpecoB CYLLECTBYHOWMX O0ObLEKTOB», /MO0 YyBeAoOM/IeHUAs 06 OTkKase B
npefocTaB/eHUN MYHULMNANbHOW YCNYTH.

21.13. CoTpygHuk M®PL, wuHpopmupyeT 3aaBUTeNss 0O TOTOBHOCTU U O
Heo6X04MMOCTM MONYyYeHUs 3asBUTENIeM MOCTaHOBNEHUN «IpuCBOeHNe afpeca O0OBLEKTY
HeLBMXUMOCTU U 3eME/IbHOMY Y4acTKy», b0 yBeJOM/IEHMSA 06 OTKase B NPefoCTaB/eHUM
MyHUUMNanbHOW ycnyrm B MO®L, B TeueHne 1 paboyero [HS CO AHA WX nNepefayu
cneunanuctoMm AZMUHUCTPaLUN U BbILAET 3aABUTENI0 YKa3aHHbIE JOKYMEHTbI.

21.14. Pe3ynbTaToOM BbINOSHEHUA aAMUHUCTPATUBHON Mpouefypbl ABASETCA Bbljaya
MOCTAHOBNEHUA «/I3MEHEHMe MOYTOBbIX afpecoB CYLUECTBYHOLNX O0OBLEKTOB», 160
yBefoM/ieHne 06 0TKase B NPefoCTaBIEHUN MYHULMNANBHOW YCYTI.

21.15. MakcumasbHbIi CPOK BbIMOMHEHUS afMUHMUCTPaTMBHON npoueaypbl - 10
paboumnx AHei.

V. ®opMbl KOHTPO/A 3a UCNOJIHEHVEM aAMUHUCTPATUBHOIO persamMeHTa

22. TeKylWWUA KOHTPOMb 3a COBEpPLUEHMEM  [AEACTBMIA MO UCMONHEHUIO
MYHULMUNANbHOW  yCNyru, OnpeAeNieHHbIX  afAMWUHWUCTPATUBHbLIMK  npouegypaMmu, Wu
NMPUHATUEM peLLIeHNiA ocyllecTBnseTca NaBoin noceneHus.

23. KOHTpO/b 3a MOMHOTOW W KayecTBOM MNPeLOCTaBleHUS MYHULUNAIbHOW
YCNyrun BKKOYaeT B cebs NpoBefeHMEe NPOBEPOK, BbIABMEHWE U YCTpaHeHWe HapyLleHWi
npaB 3asBUTeNel, paccMOTpPeHWe, MNPUHATME pelleHnidA W MNOArOTOBKY OTBETOB Ha
obpalleHna 3afBUTeNen, cogepXawmx >kanobbl Ha peweHus, fericteusi (6esgeicTeue)
[OO/MHKHOCTHBIX UL, YNOSTHOMOYEHHOTO Ha Bblavy paspeLleHunii opraHa.

24. Tlo pe3ynbTaTam MpPOBefeHHbIX MPOBEPOK, B C/yvae BbIABMEHUSA HapyLUeHWl
npaB 3asBUTeNell K BUHOBHbIM /LM NPUMEHSIOTCA Mepbl OTBETCTBEHHOCTU B MOpPsAKe,
yCTaHOBJ/IEHHOM 3aKOHOAaTe/lbCTBOM Poccuiickoin ®efepauum.

25. MpoBepkn MOryT 6bITb MNaHOBbIMU (OCYLLECTBAATLCA HA OCHOBAHUWU FOA0BbIX
nnaHoB paboT YMOAHOMOYEHHOrO0 Ha Bbljayy paspelleHnii opraHa) U BHeMIaHOBbIMW.
MpoBepka MOXeT NMPOBOAUTLCA MO KOHKPETHOMY 06paLleHUI0 3aaBUTENS.

V. MopAgok obxanoBaHUsA AecTBUIA (6e34eliCTBUA) U PeLLeHNA, OCyLLLeCTBNSEMbIX B
X0/€e UCMOMHEHNSA aMUHUCTPATMUBHOIO persamMeHTa.



26. 3asaBUTENb  MMeeT MpaBO Ha  06XanoBaHWe MNPUHATbIX  PeLleHni,
OCYLLECTBNSAEMbIX felCTBMIA (6e34elACTBMSA) NpU NPeoCTaBNeHUN MyHULUNANbLHOW YyCayri
B flocyaebHoOM (BHecyebHOM) nopsake.

3asABuUTENb BNpaBe Nofatb XXanoby Ha pelleHue, aeincTteue (6e3feincTeue) opraHa,
NpefoCTaBNAIOWEro MyHUUMNanbHyw ycnyry, MO®L,, AoMKHOCTHOro nuua opraHa,
NpeAoCTaBNSAIOLLEr0 MyHULUNANIBHYIO YCAYTY, WX MYHULMNANBHOMO CY>aLLero.

27. MpepMeT xanobol

27.1.3a5BMTENN MOTYT 06pPaTMTLCS C Xanoboi B crefytowmnx cnyyasx:

1) HapylleHMe cpoka perucTpauuMm 3anpoca 3asBWTENs O MpeaoCcTaBieHNUN
MYHULMNANbHOW YCNYTu;

2) HapyLLeHMe CpoKa NPeaoCTaBNEHNS MYHULMNALHOW YCNYTH;

3) TpeboBaHVe Yy 3asBUTENS [JOKYMEHTOB, He MpPefyCMOTPEHHbIX HOPMATUBHbLIMM
npaBoBbIMM akTamu Poccuiickoli  ®epepaunn, HOPMATMBHLIMI MPaBOBbIMU  aKTamu
UensbUHCKON 06nacTi, MyHMUMNANbHBIMKM MNPaBOBbIMW aKTaMu AN NPejoCTaBneHUs
MYHULMNANbHOI ycnyru;

4) 0TKa3 B nNpuemMe [JOKYMEHTOB, MpefoCTaB/eHMe KOTOPbIX MPeAyCMOTPEHO
HOPMaTMBHbLIMK  MPaBOBbIMM  akTamy  Poccuiickoin  depepauun,  HOPMATUBHbIMU
MpaBOBbIMK aKTaMu YensibUHCKo 061acTh, MyHULMNANbHBIMK MPaBOBLIMK aKTamu ANs
npefoCTaBNeHNS MYHULMUNANBHOW YCNYTW, Y 3asBUTENS;

5) O0TKa3 B NpPeAoCTaBAeHUN MYHULMNANbHOW YCNyru, eCn OCHOBaHMS 0TKasa He
npeaycMOTPEHb! (efepanbHbIMU 3aKOHAMU W MPUHSTBLIMU B COOTBETCTBMM C HAMWU UHbLIMU
HOPMATMBHLIMIK  MpPaBOBbIMM  akTamy  Poccuiickoii  depepauun,  HOPMAaTUBHbIMU
MpaBoBbIMI aKTaMy Yensi6UHCKo 061acTi, MyHULMNaNbHbIMI NPABOBbIMU aKTamu;

6) Tpe60BaHMe BHECEHWUS 3asBUTENEM NPU  NPeAoCTaBNEHUM MYHMUMNANbHO
yCnyru nnatbl, He MPeayCMOTPEHHON HOPMATUBHLIMW MPaBOBbLIMW akTaMu Poccuiickoit
degepaumm, HOPMaTUBHbIMW  MpaBOBbIMM  akTaMu  YensbuHCKon  obnacTtm,
MYHWULMUNANbHLIMUW NPABOBbIMW aKTaMMu;

7) 0TKa3 opraHa, NpefoCTaBMSIOWEr0 MYHMUMUNANbHY YCNYry, AO/MKHOCTHOMO
LA opraHa, NpeAoCcTaBAAOWEro MyHULMNANbHYO YCAYTy, B UCNPaBAeHUN LONYLEHHbIX
onevyaTok ¥ OLWWMGOK B BblAaHHbIX B pe3y/bTaTe NpPeAoCcTaBAeHUs MyHULMUNANbHOW YCNyTr
AOKYMeHTax NM60 HapyLleHne YCTaHOBMIEHHOIO CpOKa TaKMX UCMpaBieHUIA.

28. OpraHbl MeCTHOI0 camoynpas/ieHNs U YNOJIHOMOYEHHbIe Ha PACCMOTPEHME XKanobbl
AO/MKHOCTHbIE NNLA, KOTOPbIM MOXET 6bITb Hamnpas/ieHa Xanoba

28.1. XXanoba paccmaTtpuBaeTcsi OpraHom, npeaocTaBAOWMM MYHULMMANbHYIO
yCnyry, KOTOpblAi Hapywwun nopsAoK NpefocTaBfieHUs  MYHULUNANbHON — ycnyru
BCNEACTBME  peweHnin un  peicteuin - (6e34elicTBMA)  OpraHa, NpPejoCTaBAAIOLLErO
MYHULMNANbHYIO  YCAyry,  [OO/MKHOCTHOrO  /Mua  opraHa,  MpPefoCTaB/AOLLEro
MYHULMNABbHYO YCAYry, M60 MYHULUNANIBHOTO CNyXallero.

XKanobbl Ha peweHUss, MNPUHATbIE r1aBO  OpraHa, NpeAoCTaBNAOLWErO
MYHULMNANbHYIO YCyry, NOAaloTca B BbIWeCTOAWMMA opraH (Npu ero Haauumm) nuéo B
clyyae ero OTCYTCTBMS  pacCMaTpuBalOTCH  HENoCPeACTBEHHO  [/1aBOM  opraHa,
npefoCTaBNAOLWEro MyHULUNANbHYIO YCNyTy.

OpraH, NpefoCTaBNSIOWMNA MYHULUMNANbHYIO YCAYTY, Onpeaenser LOMKHOCTHbIX
UL, YNONHOMOYEHHbIX Ha PacCMOTPeHUe xanob.

)Kanoba Ha HapylueHWe nopsigka nNpeaocTaBneHns MyHuUuMnansHow yenyrm Mol
paccmaTtpuBaeTcd B COOTBETCTBMM C HacTOAWMM pasfenioM agMUHUCTPaATUBHOIO
pernamMeHTa oOpraHom, nMpeaoCcTaBNAWNM MYHULMNANbHYIO YCAYTY, 3aKMYUBLUUM
corfnalleHme 0 B3aMMogeicTBum Mexgy MOLL n  opraHom, npefocTaBNsOLLINM
MYHULMNAbHYO YCNyry.

29. MopsAfok nogayv U pacCMOTPEHMSA XKasobbl

29.1.)Kanoba MOXeT ObITb HampaBfieHa B MWCbMEHHON (opMe Ha OGyMaXHOM



HocuTene no noyte, yepes M®L, c ucnonb3oBaHnem cetn VIHTepHET yepes ouLmanbHble
caiiTbl opraHa, NpPefoCTaBAANOWEr0 MyHUUMNanbHY ycnyry, n MOLL, a Takke MOXeT
ObITb NPUHATA MNPU IMYHOM NPUEMe 3asBUTENS.

YKanob6a fo/mKHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpefOCTaBNAOWEr0  MYHULUNANbHYIO  YCAyry,
[OO/DKHOCTHOTO  fiMla opraHa, MpejocTaB/AOWEro MYHULMNANbHYK YCnyry, nu6o
MYHULMNANbHOrO  CAyXawero, peweHns un  pgeiicteua  (6e3geicTBue)  KOTOPbIX
obxanyTcs;

2) hammnunio, MMs, OTYecTBO (MocnefHee - NPWU HaAU4umMuK), CBELEHUA O MecTe
XUTeNbCTBA 3adBUTENa - (DU3MYECKOro nuua nmbo HaMMeHOBaHWe, CBEAEeHWS O MecTe
HaxXOX[eHWs 3asBUTeNA - HPUAUYECKOrO NMuUa, a Takke HOMep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3M1eKTPOHHOM MNOYTbl (MPU HaNUMYMK) WM MOYTOBLIA agpec, Mo
KOTOPbIM JO/KEH OblTb HanpaB/ieH OTBeT 3aABUTENIO;

3) cBefeHMs 06 06XanyembiX peleHusx u aencTBusx (6e3gencTemm) opraua,
NPeAoCTaBNAOWEro  MYHUUWMANbHYK  YCAyry,  AO/DKHOCTHOIO  /Mua  oprada,
NpeAoCTaBNSAOLLEro MyHULMNANbHYO YCYry, TM60 MYHULMUNANLHOTO CYXXaLlero;

4) [OoBOAbl, HAa OCHOBaHWW KOTOPbIX 3asaBUTE/Ib HE COrflaCeH C peLleHUeM U
paeinctemem (6e3gelicTBMEM) oOpraHa, MPeAoCTaBASAKWEr0 MYyHUUMNANbHYK  yCayry,
OO/MKHOCTHOrO inlia opraHa, npeAoCcTaBAAOWEro MYHUUUNaNbHYH ycnayry, nv6o
MYHULMNABbHOIO ChyXallero. 3assuTesieM MOryT ObiTb MpeAcTaBfieHbl LOKYMEHTbI (npu
Hanuummn), NOATBEPX Ao Me A0BOAbI 3aABUTENSA, MO0 UX KOMUW.

B cnyuyae ecnu anoba nofaetcA yepes npeAcTaBuTens, TakXe MpeAcTasnsercs
NOKYMEHT, MOATBEPXAA0LWMIA MOMHOMOUNA Ha OCYLLECTB/IEHWE ero AencTBuin. B kavecTtse
NOKYMeHTa,  MOATBEpPXAaloLllero  MoJHOMOYMA  Ha  OCYLLeCTB/ieHWe  [eilCTBUi
npeAcTaBuUTeNs, MOXET ObITb NpeAcTaB/eHa:

a) odopmeHHas B COOTBETCTBUM C 3aKOHOLATeNIbCTBOM Poccuiickoin ®depepauum
[AOBEPEHHOCTbL (415 (IM3NYECKUX NNLL);

6) od¢opMneHHas B COOTBETCTBUM C 3aKOHOAATeNIbCTBOM Poccuiickoin defepavmu
[OBEPEHHOCTb, 3aBepeHHas nevyarbio HOPUANYECKOTO NULA U NOAMUCAHHAA PYKOBOAUTENEM
IOPUANYECKOTO  NMua  WAW  YNOJHOMOYEHHbIM 3TUM  pPYKOBOAMTENEM fiMuoM  (41s
HOPULMYECKUX NULL);

B) KOMUA peLleHns 0 HazHayeHuu unm o6 nsbpaHuu NMbo nprkasa 0 Ha3HayYeHuu
(hM31YeCKOro nuua Ha LO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (PU3MYECcKoe NUL0
obnagaet npaBom AelicTBOBaTb 6€3 4OBEPEHHOCTH.

Mprem >anob B NUCbMEHHOM (OpMe OCYLLEeCTBNAETCA B MecTe MNpefoCTaB/IeHNS
MyHULMNANbHON ycnyrn (B MecTe, rAe 3asBWTeNb ModaBas 3anpoc Ha MoJyyveHue
MYHULUNANbHON YCNYrn, HapyLlleHns nopsigka KOTOpOi o6xanyetcs, nMbo B MecTe, rae
3afBUTENIEM MONYYeH pe3ynbTaT yKasaHHON MYHULUNaNLHOW ycnyru).

Bpema npuema xanob [OMKHO CcOBNagatb CO BPEMEHEM MpefoCTaB/IEHUS
MYHULMUNANbHOW yCyru.

YKano6a B NMCbMEHHOW (hopMe MOXKET ObITb Hanpas/eHa no nouTe.

B cnyyae nogaum >xkanobbl npu AUMYHOM npueme 3afBUTeNlb MpefcTaBnseTr
OOKYMEHT, YAOCTOBEPAILWMNA €ro fIMYHOCTb B COOTBETCTBUM C 3aKOHOAATE/bCTBOM
Poccuiickoii ®eaepayumu.

B aneKTpoHHOM BuAe Xanoba MoXeT ObITb NOAaHa 3aaBUTENEM MOCPeLCTBOM:

a) ouuManbHOro caiTa opraHa, NPefOCTaBAAOWEr0 MyHULUNANbHYIO YyCyry, B
cetTn VIHTepHeT.

B cnyuae ecnu xanoba nogaHa 3afBUTENIEM B OpraH, B KOMMETEHLUIO KOTOPOro He
BXOAUT NPUHATUE peLleHns no anobe, B TeueHuMe Tpex paboymx [Hen co fOHA ee
perncTpaunmy YykKasaHHbIAi opraH HanpaefAseT >Xanoby B YMNOMNHOMOYEHHbI Ha ee
pacCMOTpeHWe opraH W B MWUCbMEHHOW ¢opMe MHDOPMUPYET 3adaBUTENs O
nepeHanpas/ieHNN >asioobl.

MMpn 3TOM CPOK PacCMOTPEHMUSA XKanobbl MCUNCNAETCA CO AHA PerucTpaunn >xanobbl
B YNO/IHOMOYEHHOM Ha ee pacCMOTPeHMNe opraHe.

Mpu noctynneHun >anobbl yepes M®LL, obecneumBaetca ee nepefaya B OpraH,
NPeAoCTaBNALWMNA MYHULMNANBHYIO YCYTY, B MOPSLKE U CPOKU, KOTOPbIE YCTaHOB/IEHbI



corfalleHveMm 0 B3aumogeincTesum wmexgy MOLL n  opraHom, npefoCTaBASHOLLUM
MYHULMNANbHYIO YCNYTY, HO He NO34Hee CnefytoLwero paboyero AHa o AHA NOCTYNAeHUs
Xanoowl.

Mpy 3TOM CPOK PaccMOTPEHUs Xanobbl UCUUCNAETCA CO AHA perucTpauun >anobbl
B OpraHe, NpefoCTaBAOLLLEM MYHULUMNANbHYIO YCAYTY.

[OMKHOCTHbIE NnLa, YNONHOMOYEHHbIe HA paCCMOTPEHME Xanob, 06ecnevmBaloT:

a) MpuemM M paccMOTpeHue Xanob B COOTBETCTBMU C TpebOBaHUAMU HACTOALLErO
aAMVWHWUCTPATUBHOIO pernameHTa;

6) HanpaBneHue Xanob B YNONTHOMOYEHHbIA Ha UX pacCMOTPEHME OpraH, B Cy4ae
ecnu xanoba nogaHa 3asBUTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro He BXOAUT MPUHATHE
peLleHus Mo xanobe.

B cnyyae ycTaHOBMeHMs B X04e WAX MO pe3y/nbTataM PacCMOTPeHWUA >Kanobbl
NMPU3HAKOB cOCTaBa afMWHWUCTPATMBHOIO MpaBOHapyLUeHWs, NPeLyCMOTPEHHOr0 CcTaThbein
5.63 Kopekca Poccuiickoli ®epepaumy 06 agMUHUCTPATUBHBLIX MpPaBOHAPYLUEHUSX, WK
MPU3HAKOB  COCTaBa MNPeCTYMN/eHUs  AO/DKHOCTHOE  /INLO,  YNOJHOMOYEHHOe  Ha
pacCcMOTpeHMne >anob, HesamenIMTeNbHO HanpaefseT COOTBETCTBYIOLME MaTepuanbl B
opraHbl MPOKypaTypsbl.

OpraH, NpeaoCcTaBNALWMNIA MyHULUNANbHYIO YCYry, 06ecneymBaeT:

a) OCHalleHne MecT npuema xanoob;

0) WH(pOpMMpOBaHVe 3asBUTENE O NOpALKe 06XKanoBaHWA PelleHUin U AelcTBuUiI
(6e3gelicTBMA) opraHa, NpeAoCTaBASAOWEr0 MYHULUNANbHYIO YCAYrY, ero AO/MKHOCTHbIX
amy Mbo  MYHMUMNANbHBIX CAYXaWwmMX MNOCPeACTBOM pasMeLlleHns WH(opmaumm Ha
CTeHAax B MecTax MpeAoCTaBNeHUs MYyHUUUNANbHON ycnyru, Ha ouuManbHbIX canTax
opraHa, npefocTaBAAOLWEero MyHuyMnanbHyto ycnyry, 1 MoL,;

B) KOHCYNbTMpPOBaHWe 3asaBUTENEn 0 NopsLKe 06>KanoBaHUA peLleHnin 1 AelCTBUiI
(6e3geincTBmna) opraHa, NpefoCTaBAAOWEr0 MyHULUNASIbHYHO YCNYry, ero LO/IXHOCTHbIX
nUL M60 MYHUUMNANbHBIX CAyXawmx, B TOM 4Yucfie no TenedoHy, 3NeKTPOHHOW nouTe,
npu MYHOM MPUEME;

) 3ak/n4YeHWe cornalleHuii 0 B3aMMOLENCTBMM B 4acTu ocyuiecTBfieHus MoL
npuema xanob v Bblfaun 3aaBUTENIAM Pe3y/bTaToB PacCMOTPEHUS XKanoo;

0) opmupoBaHMe eXekBapTaibHO OTYETHOCTM O MOJSYYEHHbIX U PacCMOTPEHHbIX
Xanobax (B TOM yucne 0 KOJIMYeCTBE YAOBETBOPEHHbIX U HEY0BNETBOPEHHbIX Xanob).

OpraH,  NpeAoCTaBNSIOWMA  MYHUUMNANAbHYK  YCnyry,  OTKasblBaeT B
YLOB/IETBOPEHUN >Kanobbl B CNeLYHOLNX CyYasx:

a) HanmMye BCTYNUBLUEr0 B 3aKOHHYHO CU/Y peLleHus cyfa Mo >kanobe o TOM Xe
npesMeTe 1 Mo TEM >Xe OCHOBAHUSAM;

6) nogaya Xanobbl NMULOM, MOMHOMOYUA KOTOPOro He NMOATBEPXAEHbI B NOPSAAKE,
yCTaHOBJ/IEHHOM 3aKOHOaTeNIbcTBOM Poccuiickoin deaepaunu;

B) Ha/Mume pewweHns Mo >kKanobe, MNPUHATOrO paHee B COOTBETCTBUU C
TpeboBaHMAMM HACTOALLEro aAMUHUCTPATUBHOIO perfameHTa B OTHOLUEHMM TOrO Xe
3aABUTENA M NO TOMY XXe NPesMeTY Xasoobbl.

OpraH, NpeaoCcTaBASAOWNA MyHULMNANbHYO YCAYTy, BNpaBe 0CTaBUTb XKanoby 6e3
OTBeTa B CefyOLWnX cnyyasx:

a) Hanuume B >anobe HeLeH3YpHbIX M60 OCKOPOUTENbHbLIX BbIPAXEHWN, Yrpo3
YKU3HW, 340POBLI0 M UMYLLECTBY AO/MKHOCTHOIO /ML, & TaKXe Y/1eHOB ero Cemb;

6) OTCYTCTBME BO3MOXHOCTWM MpoYUTaTh Kakyt-nnbo 4acTb TekcTa >anobsl,
thammnnio, uMmsa, 0T4yecTBO (MocnegHee - nNpu Hanuumm) KU (MAKM) MNOYTOBLIA adpec
3afBUTENA, YKa3aHHble B Xanobe.

30. CpoKM paccMOTpeHNns xanobbl

30.1. XKanoba, noctynuelias B OpraH, MpPeAoCTaBAAWMUA  MYHULUNANbHYO
yCcnyry, MOAMEXMUT perucTpaumnm He Mo3fHee crefyrolero paboyero AHA CO [HA ee
NoCTynneHus.



XKanoba nognexut pacCMOTPEHWUIO LO/MKHOCTHLIM JIMLOM, YMOJHOMOYEHHbIM Ha
paccMoTpeHue >kanob, B TedeHue 15 paboumx AHeil, CO OHA ee perncrpauuu B opraHe,
npefoCcTaBNAOWEM MYHULMNANIbHYIO YCNYry, ecniv 60/1ee KOPOTKME CPOKM PacCMOTPeHUs
)Kanobbl He YCTaHOB/IEHbI TAKUM OpraHoM.

B cnyuyae o6)anoBaHUs OTKasa oOpraHa, npefoCTaBfAOLWIEro MYHULUNANbHYIO
ycnyry, MO®L, AO0MKHOCTHOrO uua opraHa, nNpefocTaBffaloWero MyHULUNANbHYHO
yenyry, unn M®LL B npueme JOKYMEHTOB Yy 3aaBUTeNs 160 B UCNPABAEHUMN LONYLLEHHbIX
0MeyaToK ¥ OWMOOK UK B Cnyyae 06>kanoBaHMs 3asaBUTeNIeM HapyLLIeHUs YCTaHOB/IEHHOT 0
CPOKa Takux mcnpasneHunii xanoba paccmaTpuBaeTcs B TedeHMe 5 paboumx gHein co aHA ee
permcrpauun.

30.2. TlpuocTaHOB/IEHNE PaCcCCMOTPEHMSA Xanobbl He NPefyCMOTPEHO.

31. Pe3y/bTaT pacCMOTPEHUS XKanobbl

31.1.Mo pesynbTataM paccMOTPeHWUs >Xanobbl opraH, MpefoCTaBAAOLWMIA
MYHULMNANbHYO YCAYTY, NPUHUMAET O4HO U3 CNELYIOLUX PeLLeHNIA:

1) ynoBnetBopseT anoby, B TOM yucfie B (hOPMe OTMEHblI MPUHATOrO PeLUeHus,
ncnpaBfieHUs [OMNYLLEHHbIX OPraHoM MNPefOCTaBAAWNUM  MYHULMUNANbHYO  YCAyry,
OreyaToK U OWKNBOK B BblfaHHbIX B pe3ynbTaTe NpefoCTaBNeHUS MYHULMNANbHOW YCNyru
[LOKYMEHTAaxX, BO3BpaTa 3asaBUTEN0 [eHeXHbIX CPefACTB, B3WMaHWe KOTOpbIX He
NpefyCcMOTPEHO  HOPMAaTWMBHbLIMW  MPaBOBbIMM  akTamum  Poccuiickor — depepauun,
HOPMaTMBHbLIMM  MPaBOBbLIMW  akTaMu  YensbuHcKoi  obnactv, MyHULMNANbHLIMU
NpaBoBbIMM aKTaMu, a TakXXe B UHbIX (hopmax;

2) 0TKa3blBaeT B YA0BNETBOPEHUN Xas06bl.

YKa3aHHOe pelleHWe MpUHMMaeTca B (hopMe akTa opraHa, nNpefOCTaBAAKOLLErO
MYHULMNANbHYO YCAyTy.

Mpv y#OBNETBOPEHUN >Xanobbl oOpraH, MpPeaoCTaBAAWMIA  MYyHULUNANBHYO
ycnyry, NpuHUMaeT UcYepnbiBaloLLMe Mepbl M0 YCTPAHEHUIO BbISABMEHHbLIX HapyLUeHWi, B
TOM u4ucCne MO Bblfaye 3afBUTENIO pe3ynbTaTa MyHMUUMNANbHOW YCAyru, He nosgHee 5
pabounmx [fgHeM CcO OHA  NPUHATMS  pPeleHus, ecAM  WMHOe He  YCTaHOBJ/IEHO
3aKOoHOaTenbCTBOM Poccuiickoii degepauunu.

31.2. OTBeT Mo pe3ynbTaTaM PacCMOTPeHUs >anobbl HaNpaBsAETCA 3afABUTENO He
no3fHee [HA, CNefyoLWwero 3a JHeM NPUHATAA pPeLleHns, B MMCbMEHHON (hopme.

B oTBeTe no pe3ynbTaTam pacCMOTPEHMUs XKanobbl yKa3blBalOTCA:

a) HaMMeHOBaHWe  opraHa, MNpefOCTaBMAOWEro  MYHULUNANbHY  YCyry,
paccMOTpeBLUero anoby, [O/MKHOCTb, (aMuansa, uMs, 0T4ecTBO (MocnefHee - npu
Ha/Munmn) ero JO/MHKHOCTHOTO NiMLa, MPUHABLLENO peLleHune no anobe;

6) Homep, faTa, MeCTO MPUHATUA PeLleHUs, BKIOYas CBELEHUSA O AO/IHKHOCTHOM
nuue, pewieHne nnu gelictene (6e3geiicTeme) KOTOPOro obxanyercs;

B) (hamnnnsa, Nms, 0T4ecTBO (NPY HaANUYUKN) AN HaUMEHOBaHWe 3aaBUTENS;

) OCHOBaHUA 4/1F NPUHATUA pPeLLeHns No >Kanobe;

[l) MPUHATOE MO Kanobe peLUeHNe;

e) B C/nydyae, ecnum >xanoba npusHaHa O0OGOCHOBAaHHOM, - CPOKW YCTpaHeHUS
BbIAB/IEHHbIX ~ HapylleHWid, B TOM uuc/le CPOK MpeAocTaBneHUs  pesynbTaTa
MYHULUMNANbHOW YCNYru;

X) cBefleHUs 0 nopsake 06>KanoBaHMUA NMPUHATONO MO Xafobe pelleHuns.

OTBeT Mo pe3ynbTaTaM PacCMOTPeHUs Xanobbl NOAMUCHIBAETCA YMOIHOMOYEHHbIM
Ha paccMOTpeHMe >kanobbl AOMKHOCTHBIM  NIMLOM  OpraHa, MNpPeLOCTaB/AKOLLErO
MYHULMUNABbHYIO YCNyry.

32. B cnyyae Hecorfacusi c pesynbTtaTaMy  gocyge6Horo  (BHecynebHOro)
06)anoBaHuA, a TakXKe Ha 60N cTafuM pacCMOTPEHUA CMOPHbIX BOMPOCOB, 3asaBUTESb
MMeeT npaBo 06paTUTbCA B Cyh B COOTBETCTBMM C YCTAHOBMIEHHbIM [EeACTBYHOLUM
3aKOHO4aTeNbCTBOM NOPSAKOM.

33. 3asBUTENb WMeeT npaBo 3anpawmBaTb W NOAy4YaTb WHQOpPMaUUO U
[NOKYMEHTbI, HE06X04MMble AN 060CHOBAHUA U PACCMOTPEHMS Xanobbl.

34. Cnocobbl MHHOPMUPOBAHUSA 3aABUTENEN O NOPALKe NoJayun N PpaCCMOTPEHMUSA >Kanobbl



34.1. 3aaBuUTeNb  MOXET MOoAy4yuTb MHMOpMauuM O Mopagke nofayu

paccMOTpeHuns Xanobbl crefyowmmm cnocobamu:
1) B 3paHu M@ Ll 06paTmBLLNCH IMYHO;
2) NO3BOHMB MO HOMepaMm crnpaBoYHbIX TeneoHos MPLL nam OMCY;

3) oTnNpaBuB NUCbMO MO MOUYTE;
4) Ha opuumansHom cainite OMCY B ceTu VIHTepHeT.



Mpowly: 1) NPUCBOUTL aapec 06HEKTY HEABUXMMOCTHU:

PacMoNOXeHHOr0 MO afpecy:

B CBA3N C

MpunoxeHue 1
K alMUHUCTPaTUBHOMY pPErnaMeHTy

["naBe aAMMHUCTpALMN YBeNbCKOro
CeNbCKOro noceneHmnsa

oT

(HaMMeHoBaHMe OPUANYECKOTO LA,
MecTOHaxoxaeHue) (YKasblBaoTCs AaHHbIe JOKYMEHTa,
MOATBEPXAAOLLEr0 MOSHOMOUNS NPeACTaBUTENS)

agpec

KOHTaKTHbIIA TenegoH

3afBneHune

(HaMMEHOBaHVIe N Ha3HayeHWe 06beKTa He,qBVI)KVIMOCTI/I)

(agpec 06beKTa HeABMXXMMOCTN)

2) yCTaHOBUTb MpeABapuTe/IbHbIA aApec CaMOBO/bLHOM MNOCTPOViKe; MOATBEPAUTb agpec 06bekTa
HeBWXUMOCTW; NPeAocTaBuTb UMHGOpMaLmio 06 agpece 00bEKTA HELBVMXXUMOCTU B afpecHOM

KagacTpe:

(HaMMEHOBaHVIe N HasHayeHne 06beKTa He,qBVI)KI/IMOCTVI)

PacnosoXXeHHOro No agpecy:

B CBA3N C

3)

(agpec 06bEKTa HEABVMXXMMOCTN)

MPUCBOUTb anpec 3eMe/IbHOT0 yyacTka:

(Ha3HaYeHWe, KafacTpOBbIA HOMED)

pacnonoXxeHHoro no agpecy.

B CBA3N C

(agpec 06bEKTa HEABKMMOCTH)

MepeyeHb NPeAoCTaBNEHHbIX JOKYMEHTOB:

1.
2.

Jarta Moanuck



MpunoxkeHune 2 K
aAMVHUCTPATUBHOMY pernaMeHTy

OgmymanbHbIi 6naHk

oT N

®dU0 3aasutens
Agjpec 3aaBuTens

YBa>kaemblii (~ast)_

YBepgomnsiem Bac B TOM, 4TO B OKa3aHUWM YCAyru no NPUCBOEHMIO MOYTOBOrO agpeca 3faHuto

(3emenlbHOMY y4acTKy), pacrnonoXXeHHOMY Mo agpecy:
OTKa3aHO, TaK KakK [MpeAcTaB/eH HEeMoMHbIA  KOMMNEeKT [AOKyMeHTOB. CorfmacHo n.

aMVHWCTPATUBHOIO perfiaMeHTa OTCYTCTBYET :

Bbl BnpaBe 06)kanoBaTb OTKa3 B MpefoCTaBNeHUM YCNyrn B NOpsiake, YCTaHOBMEHHOM

3aKoHofaTennbCcTBOM Poccuiickoil depfepaumm.

[TnaBa YBeNbCKOro Ce/ibCKOro NoceneHus



MpunoxeHwne 3
K adMUHUCTPATUBHOMY
pernameHTy

O6pasey,

XKypHan

perncTpauun 3asBaeHnii U yyera BblAaHHbIX LJOKYMEHTOB (OTKa30B B Bblfaye JOKYMEHTOB)
YNO/IHOMOUYEHHBIIA Ha Bblayy 4OKYMEHTOB opraH (HavMeHoBaHWe

Tom N

N n/nc no

JaTa Hayana BefleHMA XypHana « » 20 r.

[laTa OKOHYaHWA BefleHNa XypHana « » 20 r.
CpoK XpaHeHus XypHana net
Ne n/n Ne n gata  OOBeKT HopmatuBHbIn ~ IHBEHTaPHbIIA MpPUCBOEHHbIN

3aaBneHnd OOKYMEHT HOMED agpec




