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PEWWEHWNE
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n.KameHckui

06 yTBEPXAEHUW UHCTPYKLMW NO AeN10NPOM3BOACTBY
B CoBeTe genytatoB KaMeHCKOro cenbCKoro noceneHus

B uendax  panbHelillero  COBEPLUEHCTBOBAaHWA  CUCTEMbl  AOKYMEHTaLMOHHOIO
obecneyeHns ynpaeneHyeckol paesatenbHocTM CoBeTa AenyTaToB KameHCKOro CenbCKoro
noceneHns yCTaHOB/EHUS eAMHOro nopsjka BefeHus AenonpoussoacTtsa B CoseTe fenyTaTtoB
KameHCKOro cenbCKoro noceneHus
CoBet genyTaToB

PELLIAET:

1). YT1BepauTh MHCTpPyKUuMo no genonpomssofctsy CoBeTa fgenytaTtoB KameHCKOro
Ce/IbCKOro noceneHuns (npunaraeTcs

2). PasmecTnTb PelleHne Ha o(uUMaIbHOM WHTEPHeT-cainTe afMWUHUCTPaLUK
KaMeHCKOro cenbckoro rnoceneHus.

3). HacToswyee pelieHne BCTynaeT B CUy NOCNe ero ony6/MKoBaHUS Ha ouUUMabHOM
NHTEPHET-caiTe agMMHUCTPaLMM KaMeHCKOro ceflbCKOro noceneHus. -

4). KOHTpPO/b 3@ UCMOIHEHWEM HACTOSLLEro NOCTAHOB/IEHNA OCTaB/AK 3a COOOIA.

H.B.lMaBnoBa



YTBEPXXAEHA
PelueHnem
CoBeTa fenyTaToB
KamMeHCKOro cenbcKoro
noceneHus
0T 21.12.2017 r. Ne 39

NMHCTPYKUINA
no genonpounssoactey B CoseTe genytaTtoB KamMeHCKOro cefbCKOro noceneHns
YensabuHCKOI 06nacTtu

I. O6uKe NonoXeHns

1 WHcTpyKuma no pgenonpousBoacTBy B CoBeTe pgenytaToB KameHCKOro
CeNlbCKOro noceneHns YensabuHckon obnactu (ganee MmeHyetcs - VIHCTpyKLuA)
ycTaHaBNMBaeT 06une TpeboBaHMA K [LOKYMEHTALUWMOHHOMY 06ecrnevyeHuto
ynpaBfieH4ecKor peaTtenibHOCTM B CoBeTe fenyTaToB KameHCKOro CenbCKoro
noceneHns YensibuHckoi o6nactm (ganee wumeHyetrca - CoBeT [enyTaToB
KameHCKOro cefibCKOro rnocefieHus).

2. HCTpyKUWMA ycTaHaBNMBaeT 00LWMIA NOPSAAOK Nprema, y4yeTa, NoAroToBKMU,
opopMNEHNA, TUPKNPOBAHNSA U XPaHEHMA [OKYMEHTOB, OCYLLEeCTBNEHMA Mep Mo
06ecrneyeHn0 COXPaHHOCTU C/YXXe6HOW U MHOWA WHGopmauun B CoBeTe
fenytatoB KaMeHCKOro cefl.CKOro nocesieHns.

3. OpraHusauma paboTbl C JOKYMEHTaMM, COAepXKallMMU roCyAapCTBEHHYIO
TailHy,  CNYy)XXebGHYl0  MH(OpPMaUMO  OrpaHWYEHHOro  pacrnpocTpaHeHus,
pernameHTupyeTcs cneunasbHbIMU HOPMATUBHBLIMU aKTamu.

4. TlonoxeHns IHCTPYKLUMM pPacnpoCcTpaHAKTCA Ha opraHu3aumio paboTsl C
LOKYMEHTaMM He3aBMCMMO OT BWAA HOCUTeNs, BKAWYasA WX MOATOTOBKY,
pernucTpaunio, y4eT U KOHTPO/Nb WCMONHEHUA, OCYLLECTB/AEMble C MOMOLLbLIO
aBTOMaTM3NPOBaHHbIX (KOMMNbIOTEPHBIX) TEXHONOT .

5. OTBeTCTBEHHOCTb 3a OpraHu3aunio M COCTOSIHME Aenonpou3BOACTBE, 3a
CO6M0fjeHNe YCTAHOB/IEHHOTO HacTosied WIHCTpyKumel nopsagka paboTbl ¢
fOKymeHTamu B CoBeTe fenyTtatoB KaMeHCKOro CenbCKOro MoceneHus
BO3/araetca Ha npegacepatens CoseTa AenyTaTos.

6. B passutne nonoxeHmin  WHcTpykuum  CoBeTa  [enyTaToB
paspabarbiBalOTCA METOANYECKME LOKYMEHTbI (MHCTPYKTUBHbIE MUCbMA, NaMATKM
N Apyrue matepuansl 3a nognuceto npeacenatend Coseta AenyTaToB KameHCKOro
Ce/IbCKOro nocesieHuns).

7. Mpu pa3paboTke HacToALEN VHCTPYKLMM YUTEHbI MOJIOXKEHNSA CNefyHoLnX
3aKOHOAATe/IbHbIX M UHbIX HOPMATMBHbLIX NMPaBOBbIX aKTOB B C(epe MH(opmaumnm,
NOKYMEHTAL MW, apXMBHOIO Aena:



1)®PefepanbHbli KOHCTUTYLMOHHbIA 3aKoH OT 25 faekabps 2000 roga N 2-
®K3 "O lNocypapctBeHHOM repbe Poccuitickoin deaepaymmn’;

2) depfepanbHblil 3aKOH 0T 22 oKTA6psA 2004 roga N 125-®3 "O6 apXMBHOM
aene B Poccuiickoin deaepaunn’;

3) depfepanbHbIil 3aKoH 0T 27 uonsd 2006 roga N 149-®3 "O6 nHpopmauuu,
NH(POPMALMOHHbBIX TEXHOMOTMAX U O 3aluTe MHpopmaumm™;

4) depnepanbHblii 3aKOH 0T 27 ntons 2006 roga N 152-d3 "O nepcoHanbHbIX
JaHHbIX";

5) depepanbHbIi 3aKoH 0T 9 theBpanst 2009 roga N 8-d3 "O6 obecneyeHUn
[ocTyna K MHMopMauumn 0 AeATenbHOCTU FOCYyAapCTBEHHbLIX OpraHOB M OPraHoB
MECTHOI0 camoynpaBnieHna";

6) depepanbHblii 3aKoH OT 6 anpensi 2011 roga N 63-P3 "O6 31eKTPOHHOW
nognucu™;

7) Yka3 Mpe3ngeHta Poccuiickon degepauun ot 6 mapta 1997 roga N 188
"O06 yTBepXAeHMM MNepeyHs cBefeHnn KOH(MAeHUMaNbHOro Xxapakrepa';

8) noctaHoBneHne lMpaBuTenbcTBa Poccuitickoin depepaumm oT 27 aekabps
1995 r. N 1268 "O6 ynopsgoyeHUM N3roTOBMIEHUSA, UCMONb30BaHUA, XPaHEHNA U
YHUUTOXXEHUS neyaTert 1 6NaHKOB C BOCNPOU3BeAeHNeM "ocyaapCTBEHHOIO repba
Poccuiickoin degepaunn™;

9) noctaHoBneHune MpaBuTenbcTBa Poccuiickon ®egepaunn ot 15 nroHsa 2009
r. N 477 "O6 yTtBepXaeHuu NpaBun [enonpon3BoACcTBa B (hefepabHblX OpraHax
MCMONHUTENbHON BnacTu'™;

10) MeToaguyeckme pekomMeHZauMm Mo pa3paboTke WHCTPYKUMA NO
[eNonpou3BoACTBY B (hefepaibHbIX — OpraHaX  WCMOMHWUTENbHOW  BNacT,
YTBEPXAEHHble Nnpukasom defepasbHOr0 apxXMBHOrO areHTcTBa OT 23 Aekabps
2009 1. N 76;

11) 3akoH Yens6uHckoi o6bnactv ot 30.05.2002 r. N 87-30 "O
HOPMaTUBHbIX MPaBOBbIX akTax YensabuHCKoOM o0bnactun™;

12) pacnopsbkeHune NybepHatopa YensbuHckoin ob6nactu ot 04.08.2008 r. N
1202-p "O6  yTBepxaeHunM  [lonoxeHns no  OoBGecneyeHMto  3awWuThl
KOH(DMAeHUNaNbHOW WHGopMauumn B annapate [NpaButensctBa YensibuHCKOM
obnactm u lepeyHs cBeAeHU KOH(UAEHUMANbLHOIO XapakTepa annaparta
MpaBuTenbcTBa YensabuHCKomM obnactn™.

8. TpeboBaHUs HacTosLed NHCTPYKUUM pacnpoCTpaHATCs /MWb B YacTu
00LWMNX MPUHLMNOB pPaboTbl C LOKYMEHTAMU, a TakKXKe MOAroTOBKM LOKYMEHTOB K
nepefaye Ha apxMBHOe XpaHeHue, UMeKLNX CTaTyC AOKYMEHTOB: COAep>Kallinx
CBe/leHNs, COCTaB/AOLLME rOCYAaPCTBEHHYO, CNYXEOHYO TalHy; N0 UCNOJTHEHMIO
nopyyeHuin MNpesmaeHTa Poccuitickoin ®epepaummn; no paboTe ¢ ob6paLleHUsaIMM
rpaxaaH; 6yxrantepckow n fpyrou cneymansHON oKyMeHTaumun. PaboTa ¢ aTumm
[LOKYMEHTamMM OCYLLECTB/ISETCA B COOTBETCTBUM CO CheunanbHbIMUA MNpaBOBbIMU
aKTamu.

9. B HacToswen WMHCTPYKUMM WCMONb3YHTCA CheaytolMe OCHOBHblE
MOHATUA:
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[eNnonpou3BOACTBO -  [eATeNIbHOCTb,  obecneyvBatollas  CcO3faHue
ouuMnabHbIX JOKYMEHTOB 1 opraHu3auunio paboTel ¢ HUMK B COBETe [enyTaToB
KameHCKOro cefib,CKOro noceseHus;

OOKYMEHT - O(MUMabHbIA  [LOKYMEHT, CO34aHHbI  rocyapCTBEHHbLIM
OopraHom, opraHoM MECTHOr0 camoyrpaBs/ieHWs, HOPULNYECKAM WU (DU3UNYECKUM
NNLUOM, O(OPM/IEHHBIA B  YCTaHOB/IEHHOM MOPALKE W BK/IKOYEHHbIA B
[OKYMEHTOO60POT OpraHa BfacTy;

aBTOp [AOKYMeHTa (MCMoSIHUTeNb) - (M3UYECKOe WU HPULMYECKoe Nnuo,
CO3[aBLLEE JOKYMEHT;

PEKBU3NT JOKYMeHTa - 0053aTe/IbHbIA 3/IEMEHT OPOPMJIEHUS LOKYMEHTA,;

MOA/IMHHUK LOKYMEHTA - MEPBbLIA UW e4UHCTBEHHbIN 3K3EMNAAP AOKYMEHTE;

KOMus LOKYMeHTa - [JOKYMEHT, NOHOCTbI BOCNPOU3BOAALLMIA NHOPMALLMIO
MOA/MHHNKA JOKYMEHTA W ero BHeLIHME MPU3HaKW, He UMEeoLMIA 1opUaNYECKOi
CUfbI;

3aBepeHHas Konusa [OKYMeHTa - KOMuA [OKYMEHTa, Ha KOTOpoh B
COOTBETCTBMM C YCTAHOB/IEHHbIM MOPALKOM MPOCTaBAAT  Heob6X0oAnMble
PEKBU3NTLI, NPUAAIOLLME el KOPULNYECKYIO CUNy;

YHU(MLMPOBaHHAA (opma [OKYMeHTa - COBOKYMHOCTb PEKBU3UTOB W
TUNOBbIX (PParMeHTOB TeKCTa [AOKYMEHTA, YCTaHOBJIEHHbIX B COOTBETCTBUU C
pelaeMbiM B [aHHOW cepe [eATENIbHOCTU 3afavyaMu W PacnoOIOKEHHbIX B
onpefesieHHOM NOpsAAKe Ha HOCUTesle NHopmaLuu;

WwabnoH 6naHka (YHUPUUUPOBAHHON (OPMbl AOKYMeHTA) - 6M1aHK AOKYMEHTa
(YHUuUMpoBaHHasa opma JOKYMEHTA), NpeACTaBNeHHbIA B 3/IEKTPOHHON (hopMe;

LOKYMEHTO060pOT - [ABWXXeHWe [LOKYMEHTOB C MOMEHTA WX CO3[4aHUSA WK
NnoslyyYeHns [0 3aBepLUeHns UCMOTHEHUSA, NOMELLEHNA B feN10 U (M1Kn) OTNPaBKY;

00beM [OKYMeHTO060poTa - KONUYECTBO [OKYMEHTOB, MOCTYMMBLUMX W
co3faHHbIXx B CoBeTe fenytatoB KaMeHCKOro CeflbCKOro roceneHns 3a
onpefieNeHHbIN nepuoa,

perucTpauua [OKYMeHTa - TPUCBOEHME [OKYMEHTY PerucrTpayuoHHOro
HOMepa 1 3anuncb B yCTAHOB/IEHHOM MOPSALKE CBEAEHNIN 0 JOKYMEHTE;

HOMeHKNaTypa Aefl - CUCTeMaTU3NPOBaHHbIN NepeyeHb HaMMeHOBaHWIA fen,
(opmupyembix B CoBeTe pfenyTaTtoB KaMeHCKOro CefibCKOro mnocefieHuns, ¢
yKa3aHMeM CPOKOB MX XpaHeHus;

[e/10 - COBOKYMHOCTb JOKYMEHTOB WM OTAENbHbIA LOKYMEHT, OTHOCALLMeCS
K OLHOMY BOMPOCY WM yyacTKy feATenbHocTn CoBeTa genyTtatoB KameHCKOro
CeNlbCKOro nocesieHuns;

(hopmupoBaHue gena - rpynnupoBKa WMCMOMHEHHbIX LOKYMEHTOB B [eN0 B
COOTBETCTBUW C HOMEHKNATYpOW fen;

3/IEKTPOHHBIA AOKYMEHT - JOKYMEHT, B KOTOPOM WH(OpMaLua npescTaBneHa
B 3/1EKTPOHHO-LMDPOBOI (hopME;

3/IEKTPOHHBbIA  06pa3 [OKYMeHTa - 93/IeKTPOHHAA KOMWA  [OKYMEHTa,
M3rOTOB/IEHHOrO Ha BYyMaXXHOM HOCUTESE;

3/IEKTPOHHAA MOAMUCL - WHMOPMauuUs B 3/eKTPOHHOW (opme, KoTopas
npucoeanHeHa K Apyroin nHGopmauum B 3M1EKTPOHHON (hopme (MOAMMCHIBAEMONA



nHopmaumm) A MHbIM 06pa3oM CBsi3aHa C TakOW MHopmauuel u KoTopas
MCMoNb3yeTcs ANs ONpeAeneHns mua, NoANMCbIBAKLLEr0 UHPOPMAaLMIO;
CKaHMpPOBaHWUe JOKYMEHTA - NONyYeHNe 31eKTPOHHOI0 06pasa AOKYMEHTE;
cuctema 3M1eKTPOHHOIO [AOKYMeHTo060poTa - MHMOpPMaLMOHHas CcucTema,
obecneunBatowas cbop AOKYMEHTOB (BKIHOUYEHME [OKYMEHTOB B CUCTEMY), WX
00paboTKy, ynpasseHne JOKYMeHTaMU U AOCTYN K HUM;
3N1EKTPOHHbIA  [AOKYMEHTO060POT - [AOKYMEHTO060POT C MPUMEHEHUEM
MHDOPMALIMOHHON CUCTEMBI.

Il. Co3gaHune fokymeHTOB B CoBeTe AenyTatoB KamMeHCKOro cesbCKoro noceneHus
BnaHkn JOKYMEHTOB

11. Co3pgaBaemble [OKYMEHTbI OPOPMAAIOTCA Ha 6/M1aHKaxX, Ha CTaHAAPTHbIX
nuctax éymaru gopmara A3 (420 x 297 mm), A4 (210 x 297 mm), A5 (148 x 210
MM) WAN B BUAE 3NEKTPOHHbIX AOKYMEHTOB W A0/XHbl MMETb YCTAHOBJ/IEHHbIN
COCTaB PEKBU3NTOB.

12. Kaxpgblh IMCT [AOKYMeHTa, O(OPM/IEHHbIA Kak Ha 6/1aHke, Tak U Ha
CTaHZapTHOM fincTe Bymaru, LO/MKeH UMeTb Noss:

25 MM - JIeBOE;

15 MM - NpaBoe;

20 MM - BEpXHeE;

20 MM - HMXHee.

CoctaB, Buabl, (opmbl 06pa3yoB 061aHKOB W 3MEKTPOHHbLIX LWab/oHOB
6naHKoB, NpuMMeHsieMblX B CoBeTe fgenyTaToB KaMeHCKOro CenbCKoro noceneHuns,
ANS UX  M3rotoBneHua yteepxkgatoTca [Npeacepatenem Coseta [enyTaTos
KameHCKOro cefibCKOro rnoceneHuns no npeacTaBieHNIo YNpassowero aenamu.

13. lpaBoBble akTbl CoBeTa AenyTatoB KamMeHCKOro cefibCKOro MnoceneHus
oopMNAOTCA Ha 61aHKaX KOHKPETHOro BUaa JOKYMEHTOB:

6naHk peweHna Coseta fenyTaToB KameHCKOro Cefib,CKOro mMocesieHus
(npunoxexwue 1);

6naHkK pacnopsbkeHms CoBeTa genyTaToB KamMeHCKOro CenbCKoro rnocesieHus
(npunoxexue 2);

Mpn nNOArOTOBKE [OKYMEHTOB, YKa3aHHbIX B HACTOALEM MYHKTE,
MCMONb3YHTCA 3M1EKTPOHHbIE WabNoHbl 6/1aHKOB JOKYMEHTOB.

O6pasubl 6/11aHKOB W 3/1IEKTPOHHbIE  Wa6M0HbI  61aHKOB  [JOKYMEHTOB,
yKa3aHHbIX B HaCTOSILLEM MNyHKTe, yTBepXAaatoTca npeacegatenem CoseTa
AenyTtatoB KaMeHCKOro CefibCKOro rnocesieHus.

14. BnaHKM W3roTaBnMBaKOTCA TUNoOrpaPckMm crnocobom, a Takxke C
MOMOLLbIO KOMMbIOTEPHOM W OPr.TEXHWKWU. VICNONb30BaHMe KOMWIA LBETHLIX W
O[IHOLBETHbIX 6/1aHKOB 3anpeLLaeTcs.

15. B 3aBMCMMOCTW OT pPacnosioXXeHUss PEeKBU3UTOB YCTaHaBINBAKOTCA OAWH
BapuvaHT 6/1aHKOB - NPO/O/bHbIA.
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16. PekBm3nTtbl CoBeTa feTyTaToB KaMeHCKOro CefibCKOro nocesieHnsa U
HaMeHOBaHWe BWUAa [OKYMEHTa pacnonaraloT LEeHTPOBaHHbIM  Crocobom.
PekBM3nUT crpaBoyHble fAaHHble 06 CoBeTe fenytato KameHCKOro CenbCcKoro
noceseHNs pasMeLlaeTcs O4HUM U3 Croco60B: LEeHTPOBAHHbLIM (Hayasio U KOoHel,
KaX4OM CTPOKM PEKBU3UTA PaBHO YAaneHbl OT rpaHuL, 30Hbl PacnonoXeHus
PEKBU3UTOB) WM (hNaroBbiM (KaXKaas CTpPOKa PeKBM3MTa HauMHaeTCcs OT /1eBOWA
rpaHnLbl  30HblI  PACMOJIOKEHNA PEeKBU3UTOB). PeKBM3WUTLI: fJaTta [LOKYMEHTA,
PErncTpaumoHHbIA HOMepP [OKYMEHTa, CCblIKa Ha PerucTpaumoHHbIA HOMep WU
[aTy JOKYMEHTa pa3MeLLaloTcsa (p1arosbiM CrocO60M.

17. B Coete pgenytatoB  KamMeHCKOro  Ce/lb,CKOro  MOCeNeHus
yCTaHaB/IMBAETCS CeLYOLWMin COCTaB PEKBU3NTOB AOKYMEHTOB:

1) HanmeHoBaHue;

2) [O/MKHOCTb N1La, NOANMUCABLUEr0 JOKYMEHT;

3) NoANUCb JO/IKHOCTHOIO NNLA;

4) BUA LOKYMEHTE;

5) MecTo cocTaBneHns (U34aHns) LOKYMEHTa;

6) cnpaBoYHble faHHbIe 06 opraHe BNacTu;

7) appecar;

8) naTa JOKyMeHTa;

9) perncTpaunoHHbIA HOMeP LOKYMEHTE;

10) HauMeHoBaHWe NMMB0 aHHOTALUNA LOKYMEHTA,;

11) TeKCT JOKYMEHTa,;

12) ccblnKa Ha UCXOAALLNIA HOMeP U AaTy LOKYMEHTa aflpecaHTa;

13) 0TMeTKa 0 HaIM4mm NPUNOXKEHWUI;

14) rpudy cornacoeaHums;

15) rpud yTBEPXKAEHWS;

16) Bu3a;

17) oTTUCK neyatu;

18) oTMeTKa 0 3aBEpPEHMM Konuu;

19) oTMeTKa 06 UCMONHUTENE;

20) yKa3aHus Mo UCMOJIHEHUIO [JOKYMEHTa;

21) OTMeTKa 0 KOHTPO/e AOKYMEHTa,;

22) 0OTMeTKa 06 UCMOJIHEHUMW JOKYMEHTA;

23) 0TMETKa 0 KOH(MAEHUMNANbHOCTMN.

CocTaB pPEKBU3UTOB KOHKPETHOrO [OKYMEHTa OnpefenseTcd ero BUAOM W
Ha3HayYeHnem.

Kpome nepeyncnieHHbIX PeKBU3UTOB, MNPV MOArOTOBKE [AOKYMEHTOB U B
npouecce paboTbl C AOKYMEHTaMW MOTYT MCNOJSIb30BATbCA APYrne pPeKBU3UTHI,
Hanpumep: OTMeTKa O MocTynseHun fokymeHTa B CoBeT genyTtatoB KaMeHCKOro
CENbCKOro noceneHus; oTMeTkn "CpoyHo”, "OnepatnBHO", "lNoanexxnt so3spaty"
N Apyrue.

18. Ona kaxporo Buaa 6GNaHKOB YCTaHaBNMBAETCA CleAyloumii CoCTaB
PEKBU3NTOB:

1) Ana 6naHka peweHus, pacnopsbkeHus CoeTa genytatoB KameHCKOro
Ce/NbCKOro MnocesneHus:



BMA OOKYMEHTa;
MECTO COCTaB/ieHUA (M34aHNSA) JOKYMEHTA,;
OTMETKW A1 NPOCTaB/IEHNA AaTbl U PErMCTPALMOHHOIO HOMEPA;

MoaroTtoBka MPOEKTOB MPaBOBbIX aKTOB CoBeTa [enyTtartoB
KamMeHCKOro cefibCKOro rnoceneHus

19. CoBetT fenytatoB KaMeHCKOro Cefib.CKOro mMocesieHns npesocTaBnsoT
['naBe KameHCKOro cenbCKOro nocesieHns NpoeKThbl:

peweHnn 1 pacnops>keHud CoBeTa [fenyTaToB KaMeHCKOro CefibCKoro
noceneHuns (NPUNOXeHNs_);

20. [paBoBbiMM akTamu CoBeTa pfenyTaToB KameHCKOro ceflbCKOro
MnocesnieHNs SABNAKOTCA peLleHns U pacnopsxeHns Coseta genyTaToB KameHCKOro
Ce/Ib,CKOro nocefieHUss HOPMAaTMBHOIO M HEHOPMATUBHOrO Xxapakrtepa (gasnee
MMEHYIOTCA - MPaBOBble aKTbl).

[MpaBoBble aKkTbl NpuHUMatoTcs CoBeTOM [enyTaToB KamMeHCKOro CefibCKoro
MocefieHNss B COOTBETCTBMM W Ha OCHOBaHMM KOHCTUTYyUMM Poccuiickoi
depepaunn, efepasbHbIX KOHCTUTYLIMOHHbIX 3aKOHOB, (PefepasibHblX 3aKOHOB,
yKa3oB 1 pacnopsbkeHuii MpesngeHTta Poccuiickol deaepauun, NoCTaHOBEHWI 1
pacnopsbkeHuid [MpaButensctBa Poccuiickoin ®Pefepaun, 3aKOHOB U UHbIX
MpaBoBbIX aKTOB YensabuHCKoN 061acTu, a TakxKe No OpraHn3aLMoHHbIM U ApYTUM
BOMpocam, CBA3aHHbIM C OCYLLECTB/IEHMEM CBOMX MOIHOMOUUIA.

21. lMpasunna NOArOTOBKN 1 OOPM/IEHNSA NMPOEKTOB HOPMATUBHbLIX MPaBOBbIX
aKTOB [O/DKHbI 06ecneynTb MX COOTBETCTBME TpebOBaHUAM 3aKOHOLATENbCTBA U
HacToAWen VIHCTpyKL MK,

22. HopmaTuBHbIA nNpaBOBOM aKT - 3TO MWUCbMEHHbLIA O(pULNANbHbIN
OOKYMEHT, MNPUHATBIA  (M3L4aHHbIA) B OMNpeAeNieHHoW (opMe B npefenax
KOMMETEHUMN W HanpaBfieHHbIA Ha YCTaHOB/IEHWE, W3MEHEHWE WU OTMeHY
MpaBoBbIX HOpPM. B CBOK ouepedb, MO NpaBOBOM HOPMOWN MPUHATO MOHUMATL
obuleobsa3atenibHOe npefnucaHne MOCTOSAHHOTO WM BPEMEHHOrO Xapakrtepa,
paccyMTaHHOE Ha MHOrOKpaTHOe NPYMEHEHME.

23. OTBETCTBEHHOCTb 3a KauyeCcTBO MOArOTOBKW, NPaBUIbHOCTb OPOPMIEHNS
MPOEKTOB NpPaBOBbIX AKTOB, MX He0b6X0AMMOe corsacoBaHve C LO/HKHOCTHbIMU
NMUaMu 1M opraHmsaumammn Hecet npeaceparens CoseTa fenytatoB KameHCKOro
Ce/Ib,CKOro nocesieHuns.

MpoeKTbl MPaBOBbIX aKTOB, MOArOTOB/IEHHbIE C HapyLIeHUAMU TpeboBaHWA
NHCTpyKuuKn, C owwnbkamm W oneyaTkamu, BO3BPaLLAKOTCA WCMOMHUTENIO
[OKYMEHTA Ha f,opaboTKy 1 MOBTOPHOE COr/iacoBaHue.

24. T1poekTbl NMpaBoBbIX akToB CoBeTa AenyTtaToB KaMeHCKOro CefbCKoro
rnoceneHns 06da3aTe/IbHO COracoBbIBAKOT CleAytowme [LO/DKHOCTHbIE nnua B
C/efytoLLEeM MOPALKE:

crneumanucT rno B3aMMOAENCTBMIO C NPaBOOXPAHUTENbHbIMU OpraHamu;

PYKOBOAMTENN  CTPYKTYPHbIX MNOApa3feneHuid, K BeAEeHUIO  KOTOPbIX
OTHOCUTCA peLleHne Bonpoca.
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25. CpoK cornacosaHua NPOeKTa MpPaBoOBOro akTa KaXKabIM PyKOBOAWTENEM He
[O/MKEH MPEBbILWATh TPeX paboumnx AHeiln co AHSA MNOCTYNNeHUs NpoeKTa NpaBoBOro
akTa. [1nd npoBeAeHUsi MPaBOBON 3KCMEPTU3bI MPOEKTOB NPaBOBbIX aKTOB, a TAKXe
[NS COrnacoBaHMA NPOEKTOB MPaBOBbIX aKTOB, NpefyCcMaTpuBaloLWMX BblAeneHne
CPeACTB M3 MECTHOro Orfketa, BefyllemMy Crneuuaincty MyHUUMUNaNbHOM
Cnyxo6bl agMuHuUCTpauun KameHCKOro cefibCKOro MocesieHns YycTaHaB/IMBAETCA
CPOK He 60nee nNATU paboumx aHei. MpaBoBble akTbl 06beMOM 6osiee 20 cTpaHuy,
paccMaTpuBaloTCA B TeHeHME NATU paboumx aHeN.

[MpaBoBble aKTbl, MOCTyNuBLUME nocne 13 4acoB, PErucTpupyroTca Ans
NMPOBEeAEeHNS IKCNEPTU3bI CELYIOLWNM paboumM LHEM.

26. MMpoeKTbl NPaBOBbIX aKTOB, He MNpoLlejLIne MPaBoOBOM 3KCMEPTU3bl A/1s
[a/bHEeNLIero cornacoBaHns He NPUHUMAKOTCA.

27. Ecnn B pesynbTate MpaBOBON 3KCNEPTM3bl B MPOEKTbl MPaBOBbIX aKTOB
Heo6X0AMMO BHECTU M3MEHEeHWs, TO MPOEKTbl BO3BPALLAKOTCA WUCMOSIHUTENO ANS
fopaboTtkn. JlopaboTaHHble MO 3aMeyaHMAM MNPOEeKTbl MPaBOBbIX aKTOB B
06sA3aTe/IbHOM MOpPALKe MOAJ/ieXaT NoBTOPHOMY COr/1acoOBaHWUIO C MNpeacenarenem
CoBeTa fenyTaToB KaMeHCKOro CenbCKOro NocefieHus, pas3paboTaBLUero MpoekT
MPaBOBOr0 akTa, W HarnpaBNeHUIO KOMWIA NMPOEKTOB pelleHnini CoeeTa fenyTaToB
KaMeHCKOro CcenbCKoro roceneHus, MpuHMMaemMbiX OMPOCHLIM MOPALKOM, B
MpoKypaTypy YBeNnbCKOro paroHa An1s 03HaKOM/IeHMS (CBEAEHNS).

28. K NpoeKTy nNpaBoOBOro akTta npunaratoTcs:

1) noscHUTeNbHAA 3anuncka, nognucaHHasa npefcepartesem CoseTa AenyTaToB
KaMeHCKOro cenbCKOro rnocesieHns, NoAroToBMBLLErO MPOEKT NPABOBOro aKTa, rae
yKa3blBaloTCA:

COCTOSIHME 3aKoHOAaTeNbCTBa B  COOTBETCTBYHOLLE cdepe NpaBOBOro
perynupoBaHus;

060CHOBaHVe HeOOXOANMMOCTU MPUHATUA NPaBOBOr0 aKTa;

pasBepHyTad XapakKTepucTUKa npeanaraeMoro pelleHns, ero OCHOBHbIX
MOSIOXKEHWNA;

MPOrHO3 couManbHO-3KOHOMMUYECKNX NOCNEACTBUIA ero NPUHATUS;

(pMHAHCOBO-3KOHOMMYECKOe 000CHOBaHMe (B ciy4asdx, Korga peannsauums
npeanaraeMbiX pewweHnin noTpebyeT AOMONHUTENbHLIX MaTepuasibHbIX U MHbIX
3arpar);

NpeasioXXeHns no MnoAroToBKE U MPUHATUIO MPABOBbLIX aKTOB, HEOOXOAMMbIX
A9 peanv3aummn npegnaraeMbixX peLleHui;

npasoBble akTbl CoBeTa fenyTatoB KameHCKOro Cefib,CKOro mnoceneHus,
OTMeHa, W3MeHeHWe WA [OMOJSIHEHWe KOTOPbIX, MNOTpebyeTcd B  Ciyyae
BCTYNJ/IEHNs B CUNY Npes/iaraeMoro npasoBOro akTa;

2) VIHble CNpaBOYHblE MaTepuasbl.

K npoekTy NpaBoBOro akta, OTMEHAILIEro paHee MPUHATbIE MPaBOBbIE aKThl
WA BHOCALLEro B HUX W3MeHeHWd, 00fA3aTeflbHO NPUIaralTcA KOMUWU paHee
MPUHATLIX MPaBOBbLIX aKTOB.

29. CornacoBaHHbI BCEMU [O/HKHOCTHLIMW NNLAMWU MPOEKT MPaBOBOro akra
nepefaeTtca Ha nognucaHue Inase KameHCKOro cenbCKOoro noceneHuns.



30. B cnyyae He noanucaHums [naBoii KaMeHCKOro cenbCKOro rnocesieHus
NpeACTaB/IEHHOI0 MPOEKTa MPaBOBOro akTa MPOEKT AOKYMeHTa HamnpaBnseTcd
[LO/MDKHOCTHOMY ULy, KOTOPOMY adpecoBaHa pesontouua [Tnaebl KaMeHCKOro
Ce/Ib,CKOro rnocesieHns, NM6o WCNOSIHUTENO AOKYMeHTa (ECNN B pe3osiiouumn He
yKa3aHO KOHKPeTHOe A0/XHOCTHOE NnL0).

31. Pernctpauusi nognucaHHbiX MNaBoi KameHCKOro CenbcKoro noceneHus
MPaBOBbIX AKTOB OCYLLECTBNAETCA OTBETCTBEHHbIM 3a PErucTpaunio NpaBoOBbIX
aKToB npeacepatenem CoseTa genyTtaTtoB KamMeHCKOro CenbCKOoro noceneHus.

32. Konun npaBoBbiXx akToB CoBeTa fenyTaToB KaMeHCKOro CenbCKoro
MocefieHNs 3aBepsatoTca KPyrnon neyarbto. OTTUCK Neyatu CTaBUTCA Ha MECTO
MOAMUCK AO/MKHOCTHOIO NALa, NOANUCaBLLErO NMPaBOBOM akKT.

Konun  noanucaHHbIX U 3aperncTpupoBaHHbIX  NPaBOBbIX  aKTOB
TUPKUPYIOTCA U B TeyeHMe Tpex pabounMx [JHeil paccblialTcd CTPOro B
COOTBETCTBMM C MNpeACTaBfieHHbIM  UCNOMHUTENEM  MepeyHeM  PacCbIIKK,
YKa3aHHbIM B IUCTE COrnacoBaHus.

OTBETCTBEHHbIA 3a perncTpauuio MNpaBoBbIX akToB npeacefaress CoseTa
[lenyTaToB BbIAAET 3aBepeHHble KOMUW npaBoBbIX akToB CoBeTa [enyTaTtos
KaMeHCKOro cenbCKOro MOCeNeHusa: opraHam BAacTU MO YCTHbIM 3anpocam;
rocyapCcTBeHHbIM opraHam W opraHusalMam no MUCbMEHHbIM 3anpocam Ha UM
["naBbl KaMeHCKOro cefib,CKOro NoceneHns B TeyeHue ABYX pabounx LHeN.

33. INoANNHHNKM NPaBOBbIX aKTOB XpaHATCA B COBeTe AenyTaTOB B TEYEHMeE
Tpex /f1eT, nocne 4Yero (OPMUPYHOTCA B [ena W MepefarTcd Ha XpaHeHWe B
apXMBHbIN OTAEN YBEeNbCKOro MyHMLMNAbHOIO painoHa.

34. TpaBoBble aKTbl 0()OPMAKTCA Ha 6n1aHKax YCTaHOB/IEHHOro o6pasua
(hopmata A4 (210 mm X 297 mMm)

35. B cnyuvae pasmelleHns NpaBoBOro akrta Ha fAByX (U 60see) nucrtax TEKCT
BTOPOro (M KaX[oro nocnefyrowero) nucta ogopmaseTcd Ha 6naHke "BTOpPOro
nncta" yCTaHOB/IEHHOTO o6pasua UM [Oo/MKeH OblTb MPOHYMepoBaH apabcKumu
undpamMy No LEHTPY BEPXHEro nons nucrta 6e3 npocTaBfieHUs TOYEK, YEPTOYeKk,
KaBblYeK 1 HanuncaHns 6yks "cTp.".

[MpunoXeHUa K MpPaBOBbIM akTaM OQOPMAAKTCA Ha CTaHZApPTHbIX UcTax
oymarn opmarta A4 (210 mm X 297 mMm).

36. TeKCT npaBOBOro akrta HabupaeTcsa B TeKCTOBOM pefaktope Word for
Windows ¢ ucnosnb3osaHnem wpudta Times New Roman Cyr pasmepom N 14
yepe3 OfMHaPHbIA MeXAYCTPOUHbIA UHTEpPBaI.

cnonb3oBaHve Wpn@ToB, oTanyHbiX OoT Times New Roman Cyr, a Takxe
LUPUGTOB "NONYXKMPHBIN", "KYpCUB", "NoAYEepKHYTbIN" 3anpeLLaeTcs.

37. Kaxpblil HareyaTaHHbIA NUCT NPaBOBOr0 akTa, O(OPMJ/IEHHbIA KakK Ha
bnaHke, TaK 1 Ha 06bIYHOM N1CTe (hopmata A4, LOMHKEH UMETb MOSS:

25 MM - N1eBOE;

15 MM - NpaBoe;

20 MM - BEpPXHeE;

20 MM - HUXHee.

38. [arta perucrpauuy npaBoBOro akra ohopmaseTcs ungposbIM CNocoboM B
cnefytoLLeil nocnefoBaTe/iBHOCTU - YUCNo, Mecsl, rog (Hanpumep: 13.06.2010 r.).



Uncno mecaua C nepsoro Mo AeBATOe O(OPMAAOTCA C MPOCTaB/IEHVEM
Bnepean umdpbl Honb (06.05.2010 r.).

[aToin pernctpaumy NpaBoBOro akTa ABMAETCA faTa ero nognucaHuna Inasow
KameHCKOro cefibCKOro rnocefieHus.

39. PeweHnam CoBeTa pgenytaToB KameHCKOro CenbCKOro nocesieHus
npucBanBaloTCA MOPALKOBbIE PErMCTpaLMOHHbIE HOMepa B TeYeHMe rofa, Kotopble
othopmnsaoTca apabekumun uudgpamn. MNepef uugpoi ctasuTea 3Hak "N™ n npoben.

Hanpumep:

PeweHve CoBeta fenyTatoB KaMeHCKOro CefibCKOro MoceneHns oT
18.11.2017 r. N 77.

PacnopsxeHnam CoseTa fenyTtatoB KameHCKOro CenbCKOro mMocesieHus
npucBanBaloTCA MOPALKOBbIE PErMCTPaLMOHHbIE HOMepa B TeYeHMe rofa, Kotopble
opopmnstoTcA apabekumu  undpamm ¢ gobasneHuem fpeguca U O6yksbl p"
(CTpOYHOI) nocrne Homepa.

Hanpumep:

pacnopsbkeHne Coseta pfenyTaToB KaMeHCKOro CenbCKOro mMocesieHus
21.11.2017 r. N 15-p.

40. HanmeHoBaHMe NpaBOBOro aKTa:

1) [O/MKHO B KPaTKOW (hopme OTpaxkaTb NpeaMeT MpaBOBOro perynnpoBaHus
M COOTBETCTBOBAaTb COZEPXAHWIO MPaBOBOr0 akta, (hopMynupoBaTbCA B BUAE
oteeTa Ha Bonpoc "O yem?" ("O KomM?").

Hanpumep:

O MNonoxeHun...;

O BHECEHMMN U3MEHEHWNIA B MOCTaHOBJIEHNE. ..

O Npu3HaHUW yTPaTUBLUUMU CUNTY...;

O cocTase paboyei rpynnel...;

2) pa3MeLLaeTcs HKe PEeKBM3UTOB "AaTa AOKYMeHTa" U "perncrpaumoHHbIiA
HOMEp AOKyMeHTa" cpa3y OT JIeBOro Nosif Ha paccTosHum 10 CaHTUMETPOB OT
BEpPXHEro Kpas ncTa;

3) nuweTca C NPOMUCHON OYyKBbl Yepe3 OAWHAPHBLIA MeXAYyCTPOUHbIN
MHTEPBa/, BbIPpaBHMBAETCA MO 06enM rpaHuLaM 30Hbl PacrofioXeHUs PeKBU3MTA,
He COLEPXUT TOUKWN B KOHLE 1 opopMsieTcs 6e3 KaBblYek.

41. CofepxaTefibHad 4acTb MPaBOBOr0 aKTa OTAENAETCA OT HAaMMEHOBAHUA
[ABYMSI MeXAYCTPOUYHbIMW MHTepBasiaMy, BblpaBHMBAETCA MO /1eBOW U NpaBoi
rpaHuuam TeKCToBOro nons (No LWupUHe NevyaTHOM CTpaHuLbl).

Kaxpabli ab3al, HaunHaetca oTcTynom 1,25 caHTMMeTpa OT JIEBOIM rpaHuLbl
TEKCTOBOr0 Mosis.

42. CopepxxaTenbHas 4YacTb NPaBOBOro akTa MOXeT COCTOATb U3 ABYX YaCTeil:
KOHCTaTupytoLlen (npeambyna) u pelatollent (418 pewweHnin), pacnopsanTesnbHoOmn
(4N pacrnopspKeHuin).

[MonoXkeHns HOPMATMBHOIO XapakTepa B npeambyny He BKIHOYatoTCA. Eciu
npeambyna COLEPXKUT CCbI/IKW HA MPaBOBble aKTbl, TO YKa3blBAKOTCA UX PEKBU3UTI
W HauMmeHoBaHue. [Mpeambyfia MOXET OTCYTCTBOBATb, €C/M MpeAnuCbiBAEMbIE
[eNCTBUA He HYXXIAKTCA B Pa3bACHEHUN.



KoHcTatupytouwas 4yacte (npeambyna) peweHne CoBeta [enyTtartoB
KaMeHCKOro cenibCKOro rnocenieHns 3asepLuaeTcd cnosaMu ¢ gsoetoumem: "CoBeT
fenytatoB  KameHCkoro  cenbckoro  noceneHna  PELWWAET:",  koTopble
pacnonaraloTca Ha OTAe/IbHOW CTPOKe W O(OPMAAIOTCA LEHTPUPOBAHHbLIM
cnocobom. Cnoso "PELUAET" nuweTca nponucHbiMv OykBamn. Hwmxe Ha
CleflytoLLEeN CTPOKe O(hOopMIISETCA peLuatollias YacTb NPaBoOBOro akTa.

B pacnopsxeHuax CoseTta fenytatoB KamMeHCKOro CenbCKOro mMoceneHus
TpadapeTHOe Cn1oBO OTCYTCTBYeT. KOHCTatupylowaa yactb pacnopsxeHus (ecnu
MMeeTCs) 3aKaHuMBaeTCA [ABOeTouYMeM. Hwe, Ha crefylolleid  CTpoOke,
oopmseTca pacnopsagnTesibHas 4acTb NPaBOBOro akTa.

43. TepBas CTpoOKa peluaroLLeit (pacnopsauTenbHOM) YacTu NpPaBoBOro akTa
HaYMHaeTCsA Ha pacCcTosaHUM 1,25 caHTUMeTpa OT NIeBOM rpaHuLbl TEKCTOBOIO MOJIS.

44. B pewatoulein (pacnopsaguTenibHOM) 4acTu NPaBoOBOr0 akta npeanucaHus
OopMNAIOTCA B BUAE MYHKTOB, KOTOPblE HYMepPYyKTCA apabckumm umdpammn c
Toukoun. Hanpumep: 1., 2. 1 Tak ganee.

MyHKTbI 3aroNoBKOB He uUMetoT. Crefytollee 3a UUPPOA C TOUYKOWA CNOBO
MULWETCA C NPONUCHOMN BYKBbI.

[MyHKTbI MOryT nNOAPasfenaTbCA Ha MNOAMYHKTbl, KOTOPblE HYyMepyloTcs
apabckumm ungpamm ¢ Kpyrnon ckobkor. Hanpumep: 1), 2), 3) n Tak gasnee.

Cnepytowee 3a UMMOPOA C KPYrno CKOOKOM CNOBO MULLETCH CO CTPOYHOW
OYKBbl, a B KOHLLe MOAMYHKTa CTaBUTCA TOUKA C 3ansTou.

[MyHKTbl M NOAMYHKTbI NMPaBOBOr0 akTa MOryT MOApPa3fenaTbcsa Ha absaubl.
Kaxabli ab3al, HauMHaeTCq ¢ HOBOM CTPOKM Ha paccTosHun 1,25 caHTumeTpa oT
NeBOM rpaHuUbl TeKCTOBOro noss. Ab3aubl He 0603HaYaloTCA UUdpamu, HO KX
Hymepauus nogpasymeBaetca. OTcyeT BefeTcad OT ab3aua, HauMHarloLerocs ¢
undpbl, 0603HavaroWer NyHKT (MoanyHKT). [lpu ccblke Ha ab63al  ero
noApasymeBaemblii HOMeEpP NPoOnucbiBaeTcsa cnoBamu. Hanpumep: ab3al, nepsblit, B
ab3aLe BTOPOM W TaK fanee.

45 B 3HauuTeNbHbIX MO 06bEMY MpPaBOBbIX akTax MYHKTbl 6/M3KOro
CofepXxaHna 00beMHATCA B IM1aBbl, KOTOPble HYMEPYHOTCA PUMCKUMW Lupamm
C TOYKOW 1 UMET 3aronoBkun (Hanpumep: V. 3agauv n QyHKUMK yrnpasieHuns), a
MYHKTbl UMEIOT CKBO3HYIO HyMepauuto. 3arofoBOK r/iaBbl NOCAe PUMCKON LM(pbl
C TOYKOWA HauyMHAeTCs C MNPOMWUCHON OykBbl. TOYKAa B KOHUE 3arofioBka He
CTaBUTCA.

[NaBbl 00bLEAUHANOTCA B pasfenbl, KOTOpPble HYMEPYKTCA PUMCKUMM
UMdpammn ¢ TOUKOM U UMEIOT 3aro/I0BKM.

Hanpumep: Pasgen I. O6uue nonoxeHus

46. B KayecTBe NCTOUYHMKOB O(IMLMaNbHOTO ONy6/IMKOBaHMA NPaBOBbIX aKTOB
yKa3blBaeTCA  OUUManbHbIA  UHTEPHe-CauT  agMUHUCTpaumMm  KaMeHCKOoro
Ce/IbCKOro MoceneHus.

47. Tlpn cCbliKe B TEKCTE peluaroLLeid (pacnopsauTenibHOM) YacTu nNpaBoBOro
aKTa Ha:

1) peweHna CoBeTa pAenyTaToB KameHCKOro CefbCKOro roceneHuns
yKasblBaeTca uX oduumnanbHoe 0603HaYeHne: pPekBU3UTbI M HaUMEHOBaHWe
NpaBoBOro aKTa.



2) (hefepanbHble 3aKOHbI, YKasbl 1 pacrnopshkeHus MpesngeHTa Poccuiickoi
degepaumn, NOCTaHOBNEHMA W pacnopskeHus [paBuTenbCcTBa Poccuiickoi
depepaunn, 3aKoHbl YensiOMHCKOMW 06MaCTU  YKasblBaKOTCS  PEKBM3UTbI U
HavMeHOBaHWe.

[laTa yKa3blBaeTCs TakuM 00pa3oM, KaK Obln 0hmumanbHO 3apermcTpmpoBaH
MPaBOBOW aKT.

Hanpumep:

depgepanbHblil 3aKOH 0T 6 mapTa 2006 roga N 35-®3 "O npoTuBoAeACTBUN
Teppopusmy",;

noctaHoBneHue MpasuTenscTBa Poccuiickoin depepaymm ot 20 sHBapsa 2011
r. N 13 "O BHeceHMW W3MeHeHWs B MepeyeHb BUOB [eATeNIbHOCTU B Cdepe
3[paBoOXpaHeHns, cepe 06pa3oBaHUA U COLMAbHON Cepe, OCYLLECTBSEMbIX
OPUAMYECKMMN  INLAMW U MHAUBUAYA/IbHBIMW  MpeAnpuHUMATENaMK, B
OTHOLLEHUN KOTOPbIX MNaHOBble MPOBEPKN MPOBOAATCA C YCTAHOB/IEHHOM
nepnoanyHoCcTbH";

pacnopshkeHue MNpaBuTenbcTBa Poccuiickoin ®egepaunm ot 17 aekabpsa 2010
r. N 2267-p;

3akoH YensabuHckon obnactn ot 30.05.2002 r. N 87-30 "O HOpMaTMBHbIX
MpaBoBbIX aKkTax YensabuHckom obnactun™,

48. EcCnv npoekT MpaBOBOr0 akTa BfeyeT 3a COOOM M3MEHeHWe Wnu
NPU3HaHWe yTpaTUBLLNMU CUY paHee MPUHATLIX NPaBOBbIX aKTOB, TO YKa3aHue
06 3TOM BK/HOYaeTCA B MPOEKT [AaHHOr0 MNpPaBOBOr0 akta WauM OopM/AeTCH
OJHOBPEMEHHO B BMAe OTAENbHOro NPOeKTa NPaBoBOro akra.

49. He ponyckaeTcs BHECEHMe W3MEHEHWA B MpaBOBOM aKT, BHOCALLUIN
M3MEHEHMS B OCHOBHOW NPaBOBOiA aKT.

50. Ecnv B paHee NPUHATbIA NPaBOBOW aKT HEOOXOAMMO BHECTU WU3MEHEeHUSs
(3aMeHa WM UCKNOYeHWe CnoB, LUGp, NPeAsIoKeHUN, CTPYKTYPHbIX eaunHuL,
[OMOSMIHEHNE  CTPYKTYPHOW  ef4MHUUbI  HOBbIMWM  C/I0BaMM, Lundpamu,
MPeaNoXEHNAMN WU UCKKOYEHME W3 CTPYKTYPHOW eAMHMUbI  CMoB, UMM,
NpeanoXeHuin), To paspabaTbiBaeTCa COOTBETCTBYHOLMIA NPOEKT MPaBOBOr0 aKTa,
B HaMMEHOBaHWN KOTOPOro COAEPXKUTCA C/I0BO "M3MEHEHME™ B COOTBETCTBYIOLLEM
ynucne 1 Nagexe.

Hanpumep:

O BHECEHUN U3MEHEHWIA...;

O BHeceHUN U3MeHeHMA....

51. TMpu pa3paboTke MpoeKTa MPaBOBOr0 akTa O BHECEHUW W3MEHEHWIA B
paHee MPUHATLIA NPaBOBOM aKT YKa3blBaeTCA WCTOYHUK €ro ouuMaibHOro
obHapofoBaHMA. Ecnv B NpaBOBO aKT OblM paHee BHeCeHbl W3MEHEHUs, TO
YyKa3blBaeTCa TakXe WCTOYHUK O(uLManbHOr0 06HapOLOBaHMA NPaBOBbIX AKTOB,
KOTOPbIMK ObIIN BHECEHbl 3TW WU3MEHEHWA, a MpuU OTCYTCTBUM WX My6auKauun
YKa3blBaeTCA AaTa UX MPUHATUA B XPOHOMOTMYECKOM MNOpPSAKeE.



52. Ecnu paHee NPWHATBIA NPaBOBOW aKT WAW €ro CTPYKTYPHYH eauHULY
Heo6Xxo4nMo npu3HaTb  yTpaTUBLLNMU cuny, TO pa3pabaTbiBaeTcs
COOTBETCTBYHOLLUMIA MPOEKT NPaBOBOro akTa C COOTBETCTBYOLLMM HaUMEHOBAHUEM.

Hanpuwmep:

O Npu3HaHWUN YTPaTUBLLUM CUNY....

[Mpn Npu3HaHWUM NMPUHATOrO NMPaBOBOr0 akTa YTPaTUBLLUMM CUNY MOMHOCTbIO
WAN YaCTUYHO Kak caM NpaBOBOI aKT, TakK U BCe NpaBOBble aKTbl U CTPYKTYPHbIE
eAMHULbI NPaBOBbIX aKTOB, KOTOPbIMWA BHOCWINCL W3MeHeHus, Mpu3HaloTCA
yTpaTuBWMMK cuny. NNpaBoBble aKTbl YKa3blBatOTCA B XPOHOMOrMYECKOM Nopsjke
C COOTBETCTBYHOLLNM UCTOYHMKOM O(ULMANBHOTO OMNy6/IMKOBaHMUS.

Hanpumep:

[Mpun3HaTb yTpaTUBLLMMK CUNY:

NYHKT 2 peweHna CoeTa genyTaToB KaMeHCKOro CenbCKOro rnoceneHusa ot
10.02.2017 r. N 13 "O npoBefeHNM KOHKYpCOB"

peweHne CoBeTa fJenyTatoB KameHCKOro CeflbCKOro roceneHnsa ot
12.12.2017 1. N 23 "O BHeCeHWM W3MeHeHW/ B peweHve CoBeTa fAenyTaTtoB
KameHcKoro cenbckoro noceneHns ot 11.02.2017 r. N 10.

53. Kaxpoe M3MeHeHue [LO/HKHO ObiTb OPOPMIEHO OTAE/IbHO C YKa3aHWEM
KOHKPETHOW CTPYKTYPHOI efvHMLbI MPaBOBOr0 akTa, KoTopas U3MeHseTCs.

54. Ecnv B NyHKTe NpaBOBOro akta He06X04MMO MPOU3BECTM 3aMeHy C/loBa
WK CMIOB B HECKONIbKMX Cy4asX MU 3aMEeHSEMOe C/I0BO WK C/loBa ynoTpebneHsbl B
pasHbIX Yncnax v nagexax Moo B 04HOM Y TOM XKe YuMC/e, HO B pasHbIX Majexax,
a Apyrvue U3MeHeHUs B 3Ty CTPYKTYPHYIO eAVHNLY He BHOCATCA, TO NPUMEHSETCA
crefytoLLas (hopMyiMpoBKa:

B nyHkTe 1 peweHna CoBeTa genytatoB KameHCKOro CenbCKOro nocesneHuns
or 11.02.2017 r. N 48 "O npoBefeHWN KOHKypcos"  cnosa ".. (cnosa
YyKas3blBalOTCA B  WUMEHUTE/NIbHOM  nafjexe eAWHCTBEHHOro  uucna)..." B
COOTBETCTBYHLLMX YAC/IE U NafeXe 3aMeHUTL cioBamm ... (C/10Ba YKa3blBalOTCA B
UMEHUTE/IbHOM NafeXe eAUHCTBEHHOr0 4ucna)..." B COOTBETCTBYHOLLMX YUC/e U
nafexe.

55. Mpw BHeCeHMM M3MEHEHMWS B MPaBOBOM aKT CHayasa yKa3blBaeTCs, Kakas
CTPYKTYpHas efuHMLA W3MEHSETCA, MOTOM YKa3blBaeTCA XapakTep W3MEHEHWIA.
BHeceHVMe W3MeHeHM B MpPaBOBOM aKT crefyeT OMOpMAATb HauyuHas C
HavMeHbLUe CTPYKTYPHON eAuHULLbI.

Hanpumep: nognyHKT 1 nyHKTa 2 peweHns CoseTa genytatoB KaMeHCKOro
cenbckoro noceneHna ot 11.02.2017 r. N 48 "O npoBegeHUN KOHKYpCOB"
[LOMOJIHNTbL NPeAIOXKEHNEM CNEAYIOLEro cojepXKaHua: "............... "

56. Mpv BHeceHUW [OMOMHEHWA B MYHKT, NOAMNYHKT, ab3al, yKa3blBalTCA
CNoBa, NMocne KOTopbIX 3TO AOMO/HEHNE AO/MKHO HAXOAUTLCS.

Hanpumep:

NYHKT 1nocne cnos "........... " 0ONO/MIHUTL cnoBamu “......"

57. B cnydyae ecnu [OMNONHAETCA C/NOBaMU CTPYKTYpHasd efuMHULa MyHKTa
MPaBoOBOr0 akTta W 3TO [OMOJSIHEHWE [O/DKHO Haxo4WUTbCH B KOHLE AaHHOMN
CTPYKTYPHOMN eAuvHULLbI.

NOANYHKT 1 NyHKTa 2 4ONONHUTbL CNoBaMu “..........



58. Ecnn npu u3mMeHeHWM npaBOBOro akTa €ro CTPYKTYpPHble eauHuLbI
(pasgen, rnaea, NYHKT, MOANYHKT, ab3au), MPUMIOXEHUA K MpPaBOBOMY aKTy
NCKNOYalTCA M3 TeKCTa, TO WX NPU3HAKT YTpaTUBLUMMMK CWUY, a MNOo3nLuUK,
CTPOKW, NPeLNOXEHNS, CNOBa, LNPPbI - NCKOYAKOT.

Hanpumep:

NYHKT 1nNpu3HaTh yTpaTuUBLLUM CUy;

ab3al, BTOPON NyHKTa 2 NMPU3HaTb YTPaTUBLUMM CUNY;

npunoxeHne 1 Kk lopafKy Ha3HauyeHWs M BbINAATbl MEHCUM MO Cyvaro
NnoTepn KOpMW/bLa NPU3HAaTL YyTPaTUBLLUM CUNY;

CNOBO "MNOJMIOXKEHWNE" NCKNIUUTD;

CTPOKY ".......... " UICKNIOUNTB.

[Mpn NCKNOYEHNN pasfenos, rnas, MYHKTOB, NOAMYHKTOB NPaBOBOr0 akTa He
[ONyCKaeTCa W3MEHEHMe Hymepauun pasfenos, rnas, MYHKTOB, MOAMYHKTOB
NMpaBOBOro aKTa.

59. B cnyyae ecnu HoBble pasgenbl, rnasbl, NYHKTbI, NOANYHKTbI, KOTOPLIMU

[OMOSHAETCA paHee MPUHATLIA NPaBOBOW aKT, MOMELLATCA B CepeAnHy TEKCTa,
MM NpucBaMBalOTCA HOMEpa, COCTOALME M3 HOMEpOB pasfenos, rnas, MYHKTOB,
MOANYHKTOB MPaBOBOro akrta C fob6aBfieHWeM AOMONMHUTESIbHbIX MOPAAKOBbIX
HOMEpOB, HauMHasa C NepBOro, NOMeLLaeMbIX Yepes Aeuc K OCHOBHbIM LiMdpam.

Hanpumep: pasgen I1-1, nyHKT 2-1, NyHKT 2-2; NOANYHKT 1-1), NOANYHKT 1-
2).

60. BHeceHMe HECKO/IbKUX U3MEHEHUI B pas/inyHble CTPYKTYPHbIE e4UHULLbI
NMPaBOBOro akTa 0(hOPM/IAETCA CeayoL MM 06pa3om:

1 BHecTu B pelieHne CoeTa fenyTtatoB KamMeHCKOro CenbCKOro nocesieHus
ot 11.02.2017 r. N 48 "O nposefeHnn KOHKypcoB" (HacTtpoeHue, 16 theBpans
2017 r., N 36) cnegyrowme N3MeHeHUs:

1) B nyHKTe L

B MOANYHKTE 2 cnosa "........... " 3aMeHuUTb cnoBamn "........ ;

ab3aL, BTOpOi nofanyHKTa 3 nocne cnoB "......" AOMONHUTb cnoBamu "....... ;

NOANYHKT 5 4ONO/HATL ab3alemM C/efyoWero cogepxaHus: "......... "

2) BTOpOe npeasioXeHne ab3aua nepBoro nyHKTa 2 UCKIKYMNTD;

3) NYHKT 3 U310XNTb B CNefytoLLen pefakuun:

B T

4) ab63ay nepsbld NyHKTa 4 [OMOMHWUTL MPeaNOXeHNeM CrefytoLwero
cofiep>KaHus:

6) ab3aL, BTOPOi NMyHKTa 6 NpU3HaTb YyTPaTUBLUUM CUNY;

7) NOANYHKT 4 NyHKTa 7 NPU3HATb YTPaTMBLUUM CUNY;

8) NYHKT 8 4ONONHMTbL NOAMYHKTOM 8-1 CnefytoLlero cogepXxaHus:
"8-1)....... 7

"9-2)..



10-2).......... 7,

Heobxogumas B psAge TakMxX CAyyaeB 3amMeHa 3Haka npenvHaHus
OCYLLLeCTBNAETCA MpW MOATOTOBKE TeKyllel pefakuuy npaBoBoro akra (6e3
OrOBOPKY B TEKCTe NPaBOBOro aKTa).

61. Mpn HeobX0LMMOCTM 3aMeHbl LMMPOBLIX 0603HaYeHU ynoTpebnseTcs
TepMUH "undpbl”, a He "uncna”.

Hanpumep:

undpsl "13, 15, 16" 3ameHUTb Ludpamn "5, 6"

[Mpwn 3ameHe cnosa n ungp ynotpebnserca TepMuH “crosa”.

Hanpumep:

cnosa "B 30 pa3" 3ameHUTL cnosamu "B 100 pas".

62. [lononHeHWe MyHKTa, MNOAMYHKTa HOBbIMW ab3auamy OOpMIAeTCA
cregyowmnm o6pa3om:

Npwn 4ONOAHEeHUW ab3aLeM B KOHLLE CTPYKTYPHOR eAnHNLbI:

MNYyHKT 1 [0MN0MHWUTL ab3aLem crefyroLwero CogepxaHus:

» M.

[OMNOSIHEHNE  MeXAYy YXe wumerowmnmmca absauamy  HOBbIM — ab3alem
oopmnseTca cnefyrownm obpasom:
nocne absaua NATOro AOMNOSHWUTL ab3aleM CefyoLero CofepXKaHus:

» M.

Npu Npu3HaHUK ab3aua yTpaTUBLUMM CU/Ty MOACYeT nocnefyrowmx absaues
He MPOM3BOAUTCA. YTpaTuBLUMA cuy ab3al, yyacTByeT B nojcuyete ab3aueB npu
nocneayowem BHECEHUN N3MEHEHWIA B JaHHYIO CTPYKTYPHYIO eanHULY .

63. MpOeKTbI MPaBOBbIX aKTOB A0/HKHbI OTAENbHbIM MYHKTOM COfepXXaTb:

1) ykazaHue Ha ony6nnkoBaHMe B OUUMaNbHLIX CPeAcTBax MacCOBOM
NH(opMaummn (419 HOPMATMBHbLIX NPaBOBbIX aKTOB, B TOM YMC/e 3aTparnsaroLmx
npa.a, CBO60OAbI N 0653aHHOCTY YesioBeKa U rpaXkKaaHNHa).

Hanpumep:

«4. CneyunanncTy no paboTte ¢ obpaleHUAMN rpaxaH, 06LeCTBEHHOCTLIO U
CMW ony6/iMKoBaTb HacTosiLee pelleHue B O(hmuMaibHbIX CpeAcTBax MaccoBOWM

NH(OopMaLNn»;

2) MopydyeHWe  cneumanncty KameHCKOro cenbCKOro noceneHus,
KYpupytoLLemMy  COOTBETCTBYHOLLEE HanpaBneHne  [OeATeNbHOCTH, nnu
PYKOBOAWTE/HO OpraHa B/iacTv Mo opraHun3aLmm BbINOSIHEHWA MPABOBOr0 aKTa.

Hanpumep:

«5.  OpraHusauuio BbIMO/IHEHNS HACTOSALLEr0 pelleHns BO3/I0OXUTb  Ha
cnewuuanncTa cebCKoro noceneHus (®.1.0.)

B cnyyae, Korga [naBa CefibCKOr0 MOCENEHUS OCYLLECTBAAET JINUHBIN
KOHTPO/Ib 3a BbIMOSIHEHWEM [MPABOBOr0 akTa, 3TO OMOPMAETCA ChefyroLwum
06pasom:

"5. KOHTpONb 3a BbIMONHEHNEM HACTOALLErO peLueHus (pacnopsxeHuns)
0CTaB/A0 3a CO6ON.";

3) ecnn npegnucaHus NpaBoBOr0 akta TPebyrT ero BCTYM/EHUS B CUY CO
[HA MOANUCAaHNA U C ONPeAeNeHHOW AaTbl, TO 3TO OroBapuBaeTcs B MOCNELHEM
MYyHKTe pellatoLLelt (pacnopagmTesibHOR) YacTu.



Hanpumep:

"6. HacTtoswee pelweHne (pacrnops>keHWe) BCTynaeT B CWY CO [HA €ero
nognucaHna.";

"6. HacToswee pewweHue (pacrnopsykeHue) BCTyMaeT B CWUy CO [AHA €ro
ouumansLHOro obHaposoBaHma.";

"7. HacToswee pewieHne (pacnopsXeHune) BcTynaet B cuny ¢ 1 aHsaps 2018
ropga.";

"7. HacTtoswee peweHne (pacrops>keHne) BCTynaeT B CWYy CO [HA ero
nognucaHns  (obHapogoBaHMs) WM pacnpocTpaHseT CBOe  [elcTBME  Ha
NpaBOOTHOLLeHMs, BO3HUKLINe ¢ 1aHBapsa 2018 roga.";

64. Mo OKOHYaHUK cofep>KaTeslbHOM YacTu NpaBoBOro akta CoseT fenyTaToB
KaMeHCKOro CenbCKOro MnoCeneHns 4epes TPU MEXCTPOYHbLIX WHTEpBana
pasmelLaeTcqd MOAMWUCL  YMOJHOMOYEHHOro fiMua, KoTopas  OghopMnseTcs
cregyowmnm obpasom:

[TnaBa KaMeHCKOro cesnibCKOro rnoceneHus C.H. Tutos

Mpn nognucaHWn NPaBoOBOr0 akTa [JO/MKHOCTHLIM /IMLIOM, WCMOMHSHOLLUM
0653aHHOCTM [NaBbl KaMEHCKOro CefbCKOro MoceneHus, noAnuch ohopMseTcs
CNneayroLLM 06pa3om:

NcnonHstowmii 06s3aHHOCTH [MNaBbl
KameHCKOro cesibCKoro noceneHus 3.I'. WnpeHrenb

65. [lopagok odopmaeHWs fMcTa  COracoBaHMA  MPaBOBbIX  aKTOB
npeaycMaTpuBaeT CneaytoLLee:

NINCT cornacosaHus (obpaseL, opopmaeHNs AncTa cornacoBaHua npuBefeH B
NPUNOXeHWW 7) pacrofaraetcad Ha OOGOPOTHOW CTOPOHE MEepBOro fnucTa
NOAMHHUKA NPaBOBOr0 aKTa,

rpugy cornacoesaHus AokymeHTta coctout u3 cnoea "COIJTACOBAHO:"
(neyaTaeTca MPOMUCHbIMW OyKBaMM C [BOETOYMEM), KOTOPOE pa3MeLlaeTcs B
BEPXHEW YacTu NIUcTa cornacoBaHus cpasy OT /IEBOrO MOJIA; HUXe pacnosnaraercs
HanMeHOoBaHMe JO/MKHOCTU NnLa, CornacyroLero NPoeKT NpaBoBOro akra, MMyHas
MOAMNNCH JO/MKHOCTHOIO NnLa, ero MHULMaIbl 1 (haMunns, fata cornacoBaHums;

ec/nn Npu cornacoBaHUM NPOEKTa NPaBoOBOro akTa [O/MKHOCTHOe NULO MMeeT
0C060e MHeHWe, TO K MPOEKTY MPaBOBOr0 akTa MpPUKIabiBaeTCA 3aKNH0UYeHNe nau
MOSACHUTENbHAS 3anMucKa, B KOTOPO 3TO MHeHWe u3naraetcd. B aTom cnydyae Ha
NINCTE COrnacoBaHWA feNnaeTca COOTBETCTBYOLLAA 3anuUCh;

LOMYyCKaeTCa O(OPMJIEHME COr/flacoBaHWA Ha OTAeNbHOM nucte (B cryyae
ecniM B COrnacoBaHUM y4yacTByeT 0O0/bLLIOE KONMYECTBO [AO/MKHOCTHBLIX finL) C
yKa3aHWEM HaMeHOBaHMA NPOeKTa NpaBoOBOro akra.

66. MpoeKT MpPaBOBOro akTa AO/HKEH OblTb COrfacoBaH TeEM [AO/IXHOCTHbLIM
NNLOM, Ybs LO/MHKHOCTb M (hamunnsa ykasaHol. [pocTaeneHve npegnora "sa" vau
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KOCOW 4epTbl Mepes HauUMeHOBaHMEM [O/DKHOCTM He fonyckaetca. Ecnm
[LO/MKHOCTHOE NNL0, MOAMUCHL KOTOPOro 3aroTOB/IEHA Ha MPOEKTe [AOKYMEHTa,
OTCYTCTBYET, TO MPaBOBOM aKT AO/HKEH COrfacoBbIiBaTbCA /INLOM, UCMONHAKOLLUM
0043aHHOCTM PYKOBOAMTENA, WAN 3aMecTUTenem pykosoguTend. [lpu 3TOM
HeoO6X0oAMMO  yKasbiBaTb  (PAKTMYECKyt0 [O/HKHOCTb  /iMua, MOAMMCaBLLEro
JOKYMEHT, W ero Mamunnio n uHuumansl (McnpasneHuns "n.0." wnam "zam."
BHOCATCA MALUMHOMMUCHbLIM CMOCOG0M WM OT PYKK).

67. Hwke rpuda cornacosaHus [LOKYMEHTa O(OPMISETCA MEpPeyeHb
paccbl/IKM  MpaBOBOr0  akTa, B  KOTOPOM  YKa3blBalOTCA  CTPYKTYPHble
nogpasgeneHma  agMuUHUCTpauum KameHCKOro CefbCKOro MoCeneHus, WHble
opraHunsaunn n O/MKHOCTHbLIE LA, KOTOPbIM PacChiNaeTcsa OKYMEHT.

Hepgonyctumo nucatb: "Pasocnatb Busmpyowmm”, "Pasocnatb 4nieHam
paboyeir rpynnbl (OprkomuTeTa, KOMUCCUU WU Apyrum)" 6e3 npeacTaB/ieHUs
MO/IHOTO  MepeyHs  JO/MKHOCTHbIX /iU, OpraHoB  BacTW, CTPYKTYPHbIX
noApasfeneHnii unn opraHmsaymin (C ykasaHueM ajpecos, eCv OHW OTCYTCTBYIOT
B MepeyHe afpecartoB ynpaB/ieHUs gefiamim).

Paccbinka MOXeT OblTb O(opm/ieHa B BWAe OTAENbHOrO cnucka (Ha
OTAeNbHOM ficTe). B 3ToM cnyyae CnMCOK OGOPM/IAETCA C 3arofioBKOM, B
KOTOPOM 06f3aTeNbHO YKa3blBAeTCA HavMMeHOBaHMEe MpOeKTa MpPaBOBOr0 akra,
paccbllaemoro no npeaoXKeHHoMy Crucky.

68. B /IeBOM HWXHEM Yr/ay JIACTa corfacoBaHns (Mof  PaccCbliKOi)
pacrionaraeTcd OTMeTKa 06 WCNo/fHWUTENe, COCToAWAdA W3 HaMMEHOBaHUA
CTPYKTYPHOTO noApasfeneHuns, (amMuanum, WMeHW, OTYecTBa WCMONHUTENS,
MOAroTOBMBLLEr0 NPOEKT NPaBOBOro akTa, U HOMepa ero Tened)oHa.

69. Ecnu npaBoBbIM akTOM YyTBepxpaaeTca YcTaB (MonoxeHue, MNMpasuna,
MporpaMma uUaM MHOW JOKYMEHT), TO B peluatowein (pacnopsgutensHom) vactu
NpaBoOBOro akTta fenaetcd 3anuch: "YTeepauTb YcTaB (MonoxxeHue, [MpaBuna,
MporpaMmMy vnn MHOW AOKYMEHT) (npunaraetcsa)” unv “"YTBepAuTb Npuiaraembii
(-oe, -ble, -yt0) YcTaB (MonoxeHue, Mpasuna, MNporpammy 1M MHON AOKYMEHT)".

Ha nepBoi cTpaHuue npunaraeMoro Ans yTBepXXAaeHUs LOKYMeHTa B NpaBoMm
BEPXHEM YI/y MOMeLLaeTCAa PeKBU3UT "Tpud yTBepXaeHua" (LOMnyCKaeTcsa B
[JAaHHOM peKBU3NTE [OKYMeHTa LIeHTPUPOBaTb 3/1EMEHTbI OTHOCMTE/IbHO Camoi
AJIMHHOW cTpokn). Cnoso YTBEPXAEH neuataeTca nponucHbiMKM 6yKBamu 1
[O/IKHO ObITb COrn1acoBaHO MO PoAy W YUCNY C YTBEPXKAAEMbIM LOKYMEHTOM:
YctaB - YTBEPXAEH, [lonoxeHne - YTBEPXAEHO, T[lpaBuna -
YTBEPXAEHDbI, T[lporpamma - YTBEPXAEHA, a HaumeHoBaHve Buaa
YTBEPXXAAKOLLEero JOKyMeHTa 0603Ha4aeTcsa B TBOPUTENLHOM nagexe. Hanpumep:

YTBEPXAEH
(YTBEPXXJEHO,
YTBEPXAEHDbI,
YTBEPXAEHA)

peweHnem CoBeTa AaenyTaToB
KaMeHCKOro cefib.CKoro
nocesieHUs



oT 2017 r. N

Ecnn B paHee YTBEPXKAEHHbIA MNPaBOBbIM aKTOM [OKYMEHT BHOCATCA
NU3MEHEHUA W [OMOJSIHEHWA C W3/I0XKEHWEM €ero B HOBOW pefakuuun, TO
npunaraemMblii B HOBOW pefakuMum [OKYMEHT K MpaBOBOMY aKTy, KOTOPbIM
BHOCATCA WU3MEHEHUA W  [OMOSIHEHMUA B Hero, WMeeT pPeKBU3UT "Tpudg
YyTBepXAeHNa" ¢ yKasaHWeM PeKBM3UTOB TOr0 MpaBOBOro akTa, KOTOPbIM OH Obln
paHee YTBEPXAEH, N PEKBU3UTOB NPABOBOr0 akTa, KOTOPbIM BHOCATCA U3MEHEHUA
1 LOMOMHEHNS, 3aK/TIOYEHHbIX B CKOOKMU.

Hanpumep:

YTBEPXJEH
peweHnem CoBeTa AenyTaToB
KamMeHCKOro cefbCcKoro
noceneHus
ot 10.10.2017 r. N 46
(B pesakuuu pelueHne CoseTa
fienyTaToB KaMeHCKoro
Ce/IbCKOro rnoceneHus
oT N )

70. Ecnu B pelwatowein (pacnopsgnTenbHOM) YacTu NpPaBOBOro akTa [aeTcs
CCblIKa Ha npuioxXeHue (“'cOrnacHo NPUIOXKEHUKD™ WUAK "MNPUIoXeHNe"), TO Ha
MepBOW CTpaHWULe MPUIOXEHUS B MPaBOM BEPXHeM YI/y AefaeTcs Hagnucb no
cnepytoulein hopme (cnoso "lMpunoxeHune™ LEHTPUPYETCA OTHOCUTE/IbHO CamoM
[JIMHHOW CTPOKM):

MPNNOXEHWE
K pacrniops>xeHuto CoseTa
fenyTaToB KaMeHCKOro
CeNbCKOro nocesieHns
oT 2017 1. N

Ecnv npunoxkeHve K NpaBoOBOMY aKTy OfHO, TO HOMEpP €ro He yKa3sblBaeTCH.
Mpy Ha/MuMM HECKONbKUX MPUMOXEHUA K MPaBOBOMY aKTy OHU HYyMepYHTCH
apabckumm undpamm (3Hak N nepeg undpoii He ctaButcs). Hanpumep:

MPUNOXEHUE 1
K pacrnops>xeHunto CoseTa
fenyTaToB KaMeHCKOro
Ce/Ib,CKOro rnoceneHuns
oT 2017 r. N

MPUJTOXEHNE 2
K pacrnops>keHuto CoseTa
fenyTtatoB KaMeHCKOro
CEeNbCKOro nocesieHns
oT 2017 1. N



Ecnm B TeKCTe YTBEPXXJAEMOro MpaBOBbIM aKTOM AoKymeHTa ([onoxeHus,
YcTaBa, [lopsiika WM WHOTO [OKYMeHTa) [aeTcsi CCblNKa Ha MNPUIoXeHue
(cornacHo MPUIOXKEHWIO WU NPUOXKEHWE), TO Ha NEPBOM NUCTe MPUMIOXKEHUS B
NpaBoM BEPXHEM YTy [efaeTcs Hagnuch no opme:

MPUJTOXXEHUE
K MonoxeHunto (YcTasy,
Mopaaky,
NHOMY LOKYMEHTY)
(HaMMeHOoBaHMe)

71. Ecnm B npunoxeHue K paHee MPUHATOMY MpPaBOBOMY aKTy WK
YTBEPXKAEHHOMY AOKYMEHTY BHOCSTCH W3MEHEHUS C W3N0XKEHWEM €ro B HOBOW
peaakumm, T0 B U3/10)KEHHOM B HOBOI pefakuuy NPUIoXKEHUN B NPaBOM BEpXHEM
yrny fenaeTca Hagnucb C yKasaHMeM PeKBM3UTOB paHee MPUHATOro MpaBOBOro
aKtTa WM HauMMeHOBaHWe paHee YTBEPXXAEHHOrNo AOKYMeHTa W PEeKBU3MTOB,
3aK/IOYEHHbIX B CKOOKW, MpaBOBOro akTa, KOTOPbIM BHOCATCA W3MEHEHUS U
AOMOMHEHNA, NO creaytoLen gopme:

MPNNTOXEHWE
K peLLeHnto (pacnopsi>KeHnto)
CoBeTa genytatoB KameHCKOro
CeNbCKOro noceneHus
oT 10.10.2016 r. N 46
(B pefakumnm peLleHuns
(pacniopsxkeHmns) CoseTa
fenyrtatoB KameHCKOro
CeNbCKOro noceneHus
oT 2017r. N

72. YTBepXAaemble TMpPaBOBbIM aKTOM [JOKYMEHTbl W NPUIOXEHUA K
MPaBOBbIM aKTaM COrn1acoBbIBatOTCA MHMLMATOPOM MPAaBOBOr0 akra Ha 0bopoTe
MOC/eHEro iucTa NPUIoXeHns ¢ ykasaHuem LO/MHKHOCTU, haMuinm, NHULMAMO0B.

/3. 3arofloBOK K TeKCTy TMPWUIOXeHUA  oTaensdeTrcad OT  Haanucu
"MIPNNOXEHWE", patbl 1 HOMepa MpaBOBOro akTa TPemMsA WHTepBanaMu U
MneyaTaeTcs LLEHTPOBAHHbLIM CrnocoboM. Touyka B KOHLE 3arofioBKa He CTaBUTCH.
TeKCT NPUNoXKeHNs OTAENAeTCA OT 3arooBKa ABYMA UHTepBasiaMu. [pn Hannumm
B TeKCTe MNPUIOXKEHUA HECKO/IbKUX pa3fieloB WX 3arooBKW MeyartarTcs
LLeHTPOBAHHbLIM CNOCOO0M (OTHOCUTE/NIbHO FPaHNUL, TEKCTA).

3aronoBOK MPUIOXeHWs, YKa3aHHbIA B TEKCTe MpaBOBOr0 akra, AO0/DKEH
MOMHOCTLIO COOTBETCTBOBATL 3ar0/10BKY, YKa3aHHOMY B NMPUIOXKEHUN.

74. TeKCT NpUIoXeHUs MOXET ObiTb ohopmseH B Buae Tabnumubl. padobl
Tab/MLbl [O/MDKHbI UMeTb 3arofioBKW. 3arofIoBKM [O/DKHblI COCTOATH M3 C/l0Ba
(CnoB), BbIP&XKEHHbLIX VMEHEM CYLIECTBUTE/IbHbIM B MMEHUTENbHOM Magexe. B



KOHLe 3aronioBka rpafgbl Touka He ctaButca. COKpalleHue C/oB B 3arofioBKax
rpacg He fonyckaeTcs.

B opHospycHOW ronoBke Tabnuubl BCe 3aronoBKM rpag) nNULWYTCS C
MPONWUCHOW OyKBbl. B [BYX- M MHOrOfpyCcHOW ronoBke Tabnuubl 3aro/0BKK
BEpXHero spyca rpadbl NULWYTCA C MPOMUCHOW OYKBbl, a 3aro/l0BKW BTOPOroO,
TPETLEro 1 MocneayoLWmx ApycoB rpagbl NMULWYTCA CO CTPOUHON BYKBbI, €CNIN OHU
rpammaTUyeckn MOAUYMHEHblI 3arofIoBKY BEpPXHero spyca rpadbl. 3arosioBku
BTOPOro, TPETLEr0 N NOCNEeAYHOLNX APYCOB rpadbl NULIYTCA C NPONUCHON OYKBbl,
eC/I OHW rpaMMaTMYeCcKn He MOAYMHEHbI CTOALWEMY HaJ HMMU 3arofioBKY rpagbl.
B rpage "EgvHuua unsmepeHus" HavMeHOBaHME efuHWL, W3MEepeHus cnepyet
nucatb B POAMTENLHOM MNajeXxe MHOXECTBEHHOr0 4ucnia, 4epes 3anatylo.
Hanpumep: Konnuyectso, WwTyK; Cymma, TbiC. py6nei.

B 60KOBOM 4acTu Tabnumubl TEKCT KaXK[OW NO3MUMK A0/MKEH HauMHaTbCA C
MPOMUCHOW O6YKBbl. 3HaKWN NpenuHaHns CTaBATCA TONIbKO BHYTPU MpeaioxeHuns. B
60KOBOW YacTy Tabnuubl nocne cnos "Mtoro", "Bcero" ABoeTOUME He CTaBuTCA. B
nporpake TeKCT cfefyeT nucatb CO CTPOYHON OYKBbI, 3a UCKIHOUYEHVWEM VMEH
COBCTBEHHbIX.

MHOroCTpOYHble TEKCTOBbIE 3/1IeMEHTbI B rpagax BblpaBHMBatOTCA MO NepBoi
(BepXxHei) cTpoke 6OKOBOM YacTu Tabnmubl.

Ecnun tabnuua pacrnonaraetca 6osiee YeM Ha OAHOI CTpaHULe, 3aro/loBOYHas
yacTb Tabnuubl (HauMeHOBaHWe rpad WA MPOHYMepoBaHHble rpadbl 6e3
3aro/I0BKOB) He MOBTOPAETCS Ha KaXKA0W CTpaHuLE.

Mpumep:
HavmeHoBaH [loronosbe Kop(3B Y [0/l Ha OfHY CraBKa
ne MOJIOYHOI0 Han pas/ieHuns KOpoBY cybcnamu,
npoAyKumm Ha 1wuons Ha NocneaHui eHb MOJI0YHOrO py6nen
2015 roga OTYETHOrO nepuofa Hanpas/ieHNA
3a 2016 rog,
KnnorpammMoB

Mpn HaNMuMM B TEKCTE NPUIOXKEHWIA CCbINIKM Ha CHOCKY OHa 0(hOpM/seTCs
3Be30YKOA WA  UMPPOA. TeKCT CHOCKM nedyaTaeTcs uYepe3 OfMHapHbIN
MEXCTPOYHbIN MHTEPBAN B KOHLE CTPaHMLbl UK NOCNe NPUNOXKEHNS B LIEIOM NOJ
yepToil. Mocne cumBONa CHOCKM ee TEKCT nevataeTcsa C MPONUCHOW 6ykBbl. B
KOHLIe CHOCKM CTaBUTCA TOYKaA.

75. JINCTbl NPaBOBOro akTa, MPUIOXKEHUS K MPaBOBOMY aKTy, YTBEPXKAAeMOro
NpaBOBbIM aKTOM [JOKYMEHTa, HYMepPYKTCA CaMOCTOATE/IbHO, HayMHas Co BTOPOro
nuncta. Homep cTpaHuLbl NPOCTABAAETCA MO LLEHTPY BEPXHErO Mons.

76. TMpwn  odopmneHnn  cocTtaBa  pabouyeir  rpynnbl  (Komuccuw,
OpraHM3aLnoHHOro KOMnTeTa, CoBeTa):

MepBbIM YKa3blBaeTcsi npeacepatenis (pykoBoauTenb) paboyeir rpynnbl -
(haMmunus, HUUKnanbl 4O/MKHOCTHOIO iMLa, HaMMeHOBaHWe [O/MKHOCTMU;

flanee yKasblBaeTCA 3aMecTuTe/Nlb npepacefartens (pykoBoguTens) pabouyen
rpynnbl - haMunnsa, MHULManbl 4OMHKHOCTHOrO NnLa, HaMeHOBaHWe [O/MKHOCTMU;



YneHbl paboyeit rpynmnbl pacronaralTca B CTPOro anaBUTHOM MOPsiaKe
(He3aBMCMMO OT 3aHUMAaeMbIX LO/HKHOCTEN U NOAYNHEHHOCTN);

cekpeTapb (ecnn MMeeTcs) YKasblBaeTCs B YMC/e Y/IEHOB paboyein rpynnbl B
anaBUTHOM MOPALKE.

CocTtaB paboueit rpynnbl (KOMUCCUK, OpraHU3aLMOHHOIO KOMUTeTa, COBeTa)
othopmMnseTca B BUAe [BYX KOJIOHOK: B /IEBOW M3 HMX pacrofnaraloT (amuimm u
WHMLMasbI, B MPaBoi - HaMMeHOBaHWe A0/MKHOCTKW. ocne amMunnm n MHALMaNoB
nepes HavMEHOBAHMEM [O/DKHOCTM MPOCTaBMAETCA TUpe. 3HaKu MpenuHaHug
nocse HaMeHOBaHUA AO/MKHOCTM HE NPOCTaBNAKTCA.

O6pasel, nNpaBWILHOrO OMOPM/IEHNS MNPABOBOr0 akTa, YTBEPXKAAHLLero
coctaB paboyeit rpynnbl (KOMUCCUKM, OpPraHM3aLMOHHOIO KOMWUTETA, COBETA),
NpUBELEH B MPUIOXKEHNN 8 K HacTosALWein IHCTpyKuun.

Mpn n3MeHeHMM cocTaBa pabodeid rpynnbl (KOMUCCUKM, OpPraHM3auUMoOHHOI0O
KOmMWUTeTa, COBeTa) B 3HAUMTE/IbHOM WM MOSIHOM OObEME OH YTBEPXKAAeTCH
3aHOBO, NPV 3TOM NPaBOBOM aKT WM CTPYKTYpHas eAuHMLA MpPaBOBOro akra,
KOTOpOi Obln  YTBEPXAEH MNPeXHUn coctaB paboyer rpynnbl  (KOMUCCUMK,
OpraHmn3auMoHHOro KOMUTeTa, COBETA), NPU3HAKOTCA YTPATUBLLUMW CUNY.

7. Mpn opopMneHnn NPaBoOBbIX aKTOB HEOOXOAMMO CO6/04aTh ChefytoLine
TpeboBaHMA, NpeabaBseMble K TEKCTY NMPaBOBbIX aKTOB:

1) TeKCT NpaBOBOr0 aKTa nsnaraetcs NPocTbiM, 4OCTYMHbLIM A3bIKOM;

2) MOpyYeHus, cofepkalimecs B MpaBOBbIX aKTaX, AO/MKHbI ObiTb TOYHbIMU,
NAaKOHWUYHbBIMU, UCKMHOYaIOLWNMW ABYCMbIC/IEHHOE TONIKOBaHWMe;

3) He [OMycKaeTcsi  WUCMOMb30BaHWE  COKPALLEHHbIX  HaUMeHOBaHWi
(hefiepasibHbIX OpPraHoB rOCYAapCTBEHHOM BNacTW, OPraHOB rOCYAapCTBEHHOM
BlacTu YenssbuHCKOMN 06n1acTun, opraHunsaunii;

4) B TeKCTe MpaBOBOr0 akrta WU B YTBEPXAAEMbIX W MpunaraembliX K Hemy
[NOKYMEHTaXx:

He YMOTPebnATCA COKpalleHHble BapwaHTbl COB UM 0603HayeHWe CNoB
cumBonamu. Tak, HanpumMep, MOMHOCTbIO, B COOTBETCTBYHOLLMX YMCIaX U Magexax
MULLYTCA CnoBa: MPOUEHT, py6sb, rekrap, INTP, KUIOMETP, KUIOrpaMm, TOHHQ,
WITYKa; 4YefioOBEK; rnaBa, pasfen, CTaTbs, MNYHKT, MOANYHKT, ab3au, 4acTb,
naparpag; KBaptan, Mecsl M MHble cfioBa (HempasuibHO nucatb: %, pyo6., ra, i,
KM, Kr, T, WT., Yen., r., CT., n., Nn., §, KB., Mec.);

He YNOoTpe6/ATCA Takue COKpalleHHble CMI0BOCOYETaHMA, KakK: B T.u., U T.[.,
nWT.N., nap., nnp., cr., T.r.;

[OMYCKaeTCsl UCMOMb30BaHWe TakUX OO6LLeynoTPpeouTeNbHbIX COKpaLLeHWiA,
KaK: TbIC., M/IH., M/IpA., KB. METPOB, Ky6. METPOB;

CPOKMN 0(hOpPMAKTCA CMIOBECHO-LM(POBLIM CMOCO60M, Hanpumep: B CPOK A0
1 noHa 2017 roga;

He UCnonb3yTCa BblpadKeHMa “cero roga”, "B aTom rogy", "B Tom rogy";

5) MOMHOCTBIO MULWYTCA HaMMEHOBAHUA MYHMLUMNANbHLIX 06pa3oBaHNiA
YensabuHcko obnactu, Hanpumep: BepxHeyganenckuii ropofckor  OKpyr,
AranoBCKNA MyHULUNASIbHBIA PaiioH;
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6) He [ONycKalTCA COKpalleHUs B HanucaHuu [LO/MKHOCTeW, Hanpumep:
3aMecTuUTeNb, MpefcefaTtesib, Haya/ibHUK U WHble c/ioBa (HempaBWIbHO MUCATH:
3aMm., npeg., Hau.);

7) npn 0603HAYEHUN OHOTO MOHATUA Pa3HbIMW TEPMUHAMM 3TO CMELnasbHO
OroBapunBaeTCcs B NPaBOBOM aKTe.

8) ecnu B cogep)kaTe/lbHOW YacTu NPaBOBOro akTa CofepXkarcs npeanucaHuns
CTPYKTYPHbIM MOApasfeneHuamMm  WUAW WUHbIM OpraHu3aumam, UX HanMeHOBaHuWA
MALYTCA MOMHOCTbIO, a B CKOOKax YykKasblBaeTca (amunna v UHULUManb
pykoBoauTens. Hanpumep:

«1. dunHaHcoBOMY ynpaBs/ieHUIo agMUHUCTPaLMn YBeNbCKOro
MyHUUMNansHoro paroHa (Kysbmuyesa A.B.) (TekCT npeanucaHuns)». ®amunus (B
MMEHUTE/IbHOM MafeXe) W WHUUMaNbl YKasblBAOTCA B KPYI/bIX CKOOKax.
NHuLmansbl NpocTaBnsoTCA Noce paMuinm;

9) ecnn B COfepXXaTelbHOM YacT NPaBOBOr0 akTa COAEPXKMTCS npegnucaHue
PYKOBOAUTENO CTPYKTYPHOro MoApasfeneHns uaM WHOW opraHv3aumu, OHO
oopmnseTca cnefyroLnum obpasom:

«1. Tlpeacepatento KOMWUTETA 3KOHOMUKM  aAMWUHUCTpaUUN YBENbCKOro
MyHuUMNanbHOro paioHa ®eoktuctoBor C.B. (TekCT npeanucaHus)». B aTtom
cnydae amunna pPyKOBOAWUTENA YKasblBaeTCA B AaTe/lbHOM TMajexe WU He
3aK/1t0YaeTCs B KPYr/ble CKOOKY;

10) He [OMyCKaeTca NpW HanucaHuu @amuamMm v MHULKMAN0B OTPbIBATH
NHULMAsbI OT amMmununm, pasmMelLias ux Ha pasHbIX CTPOKax;

11) He [LONYCKAaeTcs NpW HanuMcaHUW PerucTpauuoHHOro HoMepa OTPbIBATH
3HaK "N" oT undpsbl, pasmeLlas ux Ha pasHbIX CTPOKax;

12) He gonycKaeTcs OTpbIBaTh LMMPbI OT eAUHNLLI U3MEPEHUS, pasMeLLas nx
Ha pasHbiX CcTpokax (Hanpumep: 200 Tbic. py6ner, 350 kunometpos, 90
MPOLEHTOB);

13) npn oopmeHUN LAT CMOBECHO-LM(POBLIM CNOCOOOM He [0MYyCKaeTcH
OTpblBaTh LMMPbl OT HAaUMEHOBaHMA MecAua v (UnM) roga, pasmMeLyas UX Ha
pasHbIX CTPOKax.

MoaroToBka, noagnucaHue, perncrtpauna n XpaHeHhe orosopos
(COFJ'IB.LI.IEHVII7I), 3ak/oYyaeMbix COBETOM [enyTaTtoB KamMeHCKOro cenbCcKoro
noceneHund

78. [orosopbl, 3aknio4vaemble OT MMeHM CoBeTa AenytaToB KameHCKOro
CeNbCKOro nocesieHNs, OMOPMAAIOTCA MyTEM COCTaB/IEHUA OAHOI0 [AOKYMEHTa,
NnoANMUCbIBAEMOr0 CTOPOHAMMU.

79. lNpaBo 3ak/nyaTb [0roBOpbl MMEKT Nnua, KOTOPbIM NpeaoCTaB/IeHbI
Takune NOSIHOMOYMA (fanee MMeHYHTCH - YNOJTHOMOYEHHbIe nua).

He noaneXuT WCNONHEHUIO W He WMEET HPUANYECKOM CuMbl [OroBop,
NOANUCAHHbIA NunUOM 6e3 Hagnexawmx MoNHOMOYUA U C  MNPEBbILUEHNEM
AO/IHKHOCTHbIX MOMHOMOYMIA. OTBETCTBEHHOCTb 3a OTpULATENbHbIE NOCNEACTBUS,
CBA3aHHble C 3TUM, HeceT 1L, NoAnucasLLee AOroBop.



80. WckntountenbHo [naBon noceneHnss (a B Cnyyvae ero OTCYTCTBUA -
NCMONHAKWMUM  0643aHHOCTM [haBbl ) NOAMWCLIBAHOTCA BCE  [0OrOBOPbI,
3aK/l0Yaemble OT UMEHWN aAMUHUCTPaLMN KaMeHCKOro CeibCKOro nocesieHns.

81. TlogrotoBka nNpoekTa [0rosopa, MNpoBepka [eN0BON penytaymm u
(hMHAHCOBOW HafeXHOCTWU [APYroi CTOPOHbLI, MOAMNMCLIBatOLLEed AorosBop (panee
MMeHyeTCs -  "KOHTpareHT"), nony4vyeHMe HeoOXOAMMbIX  COrfiacoBaHuWi
NPOM3BOAMTCA  COOTBETCTBYKOLMM  OpraHOM  MECTHOro  camoynpaB/ieHus,
OTBETCTBEHHbLIM 3a MOArFOTOBKY KOHKPETHOro [OroBopa, M60 WHbIM JMLOM,
onpegensieMbiM NaBoi  KaMeHCKOro CenbCKOro noceneHns. Tpu  3TOM
MHOpMaLus, XapakTepusywoulas "KOHTpareHTta", ero mno/HOMOYMSA W  WHbIe
[iaHHble 3a61aroBpeMeHHO npu HeobXOAMMOCTMN [OBOAATCA L0 CBEAEHUS Tex nuu,
KTO JO/DKEH COrNacoBaTb KOHKPETHbIN [OroBop.

82. MpeacTaBnsembli 4N NOANUCAHUS NPOEKT LOroBopa COriacoBbIBaeTCs C
PYKOBOAUTENAMM CTPYKTYPHbIX MOApasfeneHnin  agMuHUcTpauny KameHCKoro
Ce/Ib,CKOro MocesieHns, Ha KOTOPble BO3/I0XEHO BbIMOMHEHWE 0653aHHOCTEN MO
yCnoBuAM [orosopa, 1Muamu, OTBETCTBEHHbLIMU 3a MOATOTOBKY [0OroBopa W ero
NCNO/MIHeHWe, 3amecTuTeneM [NnaBbl KamMeHCKOro CeflbCKOro  nocesieHus,
KYPUPYIOLLUM O0Tpac/b, COOTBETCTBYIOLLYIO NpeaMETY AOroBopa.

CornacoBaHue NpPOEKTa A4Orosopa Npon3BoANTCA Ha 0TAe/IbHOM JIACTE.

83. pwn cornacosaHMn NPoeKTa A0roBopa UCMNOMHUTENAMU NPeacTaBAAKTCS
cnefyrouine AOKYMEHTbI:

MOA/IMHHBIE 3K3eMMNAPblI MPOeKTa Aorosopa (B KONWYeCTBe, paBHOM 4ucny
CTOPOH);

KOMUN ycTaBa M [PYrnx y4ypeauTeNbHbIX [OKYMEHTOB '"KOHTpareHTa",
BK/H0Yaa CBUAETENbCTBO O permcrpauun,

aKT, NOATBEPXAAlOLWNA  NONHOMOYMA  MpeAcTaBUTeNns  “"KOHTpareHTa"
(npeacTaBnseTcs UCMONHUTENEM, TOTOBUBLLMM [aHHbIA A0r0BOP);

cnpaBka 6aHKa 0 N1aTeXecrnocobHOCTN "KOHTpareHTa";

NULUEH3NA "KOHTpareHTa" Ha OCYLLeCTB/eHNe [eATeNbHOCTU, Ha 3aHATue
KOTOPO Heob6XOoAMMO MOyyYeHWe JIMLEH3MK, ecnm  3To  Tpebyetca  Ans
BbIMOJIHEHUS YCNOBWIA LOTOBOPA;

3KOHOMWUYeCcKoe 060CHOBaHWe YCNOBWIA 1OroBopa.

84. Mpn  3akno4YeHUM  [JOrosopa  CTPYKTYPHOe noapaszaeneHue
agMUHUCTPaLMn  KamMeHCKOro  CenbCKOro  MOCENeHNs, OTBETCTBEHHOE  3a
MOATOTOBKY KOHKPETHOro forosopa, iM60 WHOe nvuo, onpegensemoe [naBoi
noceneHns, nocne nosly4YeHUs BCEX BU3 COrnacoBaHMA NPeAcTaBNseT ero npoekT
AN19 NPOBefEeHNS NPaBOBOW 3KCNEPTU3bI.

85. Mpwn cooTBETCTBMM NPOEKTa A0roBopa AenNCTBYHOLWEMY 3aKOHOAATE/IbCTBY
Mo CyLWecTBYy M NO (hopme, a TakXkKe Npu OTCYTCTBUM 3ameyvaHuid MO pe3y/ibTatam
IOPUAMNYECKON 3KCMEPTU3bl HayasllbHUK MPaBOBOr0 YnpaB/fieHUs BU3UPYET OAUH
9K3eMM/Ap 4orosopa nomcTHO (Ha 060poTe KaXKaoro fIncTa).

Mpn HECOOTBETCTBUM MpPOeKTa A0roBopa Ae/CTBYHOLLEMY 3aKOHOAATe/IbCTBY
Mo cywecTtsy n (Unm) no ¢opme, a TakKXe NPU Ha/IMYMKM 3aMeyaHWUin NpaBoOBOe
ynpaefeHue [aeT MUCbMEHHOe 3aK/YeHMe Ha NpPeACcTaB/IEHHbIA  MNPOEKT
[lorosopa.



B cnyuyae fopaboTku npoekTta forosopa (3a MCKA4YeHWeM pefakuUOHHbIX
MonpaBoK) cornacoBaHue NPon3BOANTCS BHOBb.

86. JloroBop noANMUCLIBAETCA YMOSIHOMOYEHHbLIM JIMLOM TO/MIbKO Moc/e
cornacosaHusa (BM3MpPOBaHMA) €ro Co BCEMWN 3aMHTepPeCcOBaHHbIMM NINLIAMN.

B cnyyae He0O6XOANMMOCTY BHECEHMS B MOAMNMCAHHbINA [1OrOBOP U3MEHEHWUI KX
cornacoBsaHue Mpou3BOAUTCA B MOpsALKe, MpefyCMOTPeHHOM A/ COrjacoBaHus
MPOEKTOB [OroBOPOB.

87. Bce porosopbl B 00A3aTeNbHOM MOPSAKE PEerucTpupyroTcs C
NMPUCBOEHMEM  MOPAAKOBbLIX HOMEPOB W  yKasaHWem fatbl  perucrpayuu
cneymanncTtom agmuHMUCTpaunum KaMeHCKOro cenbCKoro rnoceneHuns.

Ha p[orosopbl, 3ak/1lO4YeHHble OT WMEHW agMUHUCTpauMm KameHCKOro
CeNbCKOro NnoceneHunst n noanucaHHble FNaBoi, NPOCTaBASETCA OTTUCK Meyatu.

[MOANIMHHBIA 3K3eMMASP A0roBopa XpaHWUTCA B agMUHUCTpaumMm KameHCKOro
Ce/IbCKOro rocesieHus.

88. O6s3aHHOCTb MpPefoCTaBUTb AOTOBOP Ha PEerucTpauuio U XpaHeHue B
NnpaBOBOE YyMpaB/ieHMEe NIeXUT Ha PYKOBOAMTeNle CTPYKTYPHOro mnogpassesneHuns
agMUHUCTpPaLmMm  KaMeHCKOro  CenbCKOro  rocefieHns, OTBETCTBEHHOM  3a
MOAroTOBKY MpoOeKTa [Orosopa, Mb60 Ha WHOM nwuue, onpeaensemMom [ nasoW
KamMeHCKOro cefis.CKOro rnoceseHus.

OC06eHHOCTV NOATOTOBKM
N OPOPMNEHMA OTAENbHbIX BUAOB AOKYMEHTOB

89. B peatenbHocTn CoBeTa AenyTtaToB KaMeHCKOro CenbCKOro noceneHns
CO3J3aeTCA  KOMMMEKC  OpraHu3auuoHHO-pacnopaauTeNbHbIX  [OKYMEHTOB:
MONMOXEHWA, TNpaBwuna, WHCTPYKUWUKM, [AOMKHOCTHbIE PerfiameHTbl, MPOTOKO/bI
3acefjaHunii  (cosellaTtesibHblX, KOOPAMHAUMOHHbLIX, 3KCNEPTHbIX WU ApYrux
OpraHoB), akTbl, aHa/IMTUYECKNE CMnpaBKu, AOKMafAHble U CNy>KebHble 3anucku,
[0roBopbl (KOHTPaKThI, cornawieHus), genosas (cny>kebHas) nepenncka u gpyrue.

90. PacnopsxeHns:

1) [Mpencepatens n3paet pacnopsXeHus no onepaTuBHbIM,
OpraHun3aLMoHHbIM 1 Apyrum Bonpocam paboTtbl CoBeTa AenyTaTos;

2) NpoeKTbl pacnopsbkeHnin rotoBATca CoBeTOM fAenytatoB KaMeHCKOro
Ce/IbCKOro NnocesieHns Ha OCHOBaHUW nopyyeHnid Mpegcenarens.

91. TpeboBaHMs K oopmIeHUO pacnopsbkeHnin CoeTa [enyTaToB
KameHCKOro cefibCKoro nocefieHns aHanormyHbl TpeboBaHUAM, NpeabaBiseMbiM K
O(hOpM/IEHNIO NPOEKTOB MPABOBbIX aKTOB.

PacnopshkeHmss  nedvatatoTcsi Ha  6GnaHkax  YCTaHOB/IEHHOW  (DOPMbI
(npunoxeHwue 2).

92. Pacnops>xeHusa, nopnucaHHble [lpeacepatenem  xpaHATcA B CoBeTe
[enyTaToB CeNbCKOro NnoceneHus.

Pacrops>keH1sIM Mo OCHOBHOW feAaTensHocTy CoBeTa fenyTaToB KaMeHCKoro
CENbCKOro MNOCENEHMA MNPUCBaMBatOTCA TMOPALKOBbLIE HOMepa B npegenax
KaneHJapHoro roga.
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93. lNpoTokon cocTaBnsieTcs Ha OCHOBaHWW 3anucer, NPOW3BEAEHHbIX BO
BPeMS COBeLLlaHWs, NPeACTaB/EHHbIX TE3UCOB AOKNaA0B W BbICTYMN/EHUIA, CNPaBOK,
MPOEKTOB PELLEHNIA N APYTrnX MaTepuanos (MpUoXKeHue ).

94. OdopmneHve npoToKo/0B 3acefaHnss CoseTa genyTtaToB KameHCKOro
CefIb,CKOro noceneHuns (ganee MMeHyeTcs - MPOTOKO/) UMEET CBOW OCOOEHHOCTMU.

Bo BBOAHOM 4acTW NPOTOKONMA YKa3blBAlOTCA AOMKHOCTb, WHUUMANbI ©
(hammnna npefacefaTeNlbCTBYOLLEro, AO/MKHOCTb, MHUUMAIbI U (PamMuimm coctasa
CoBeTa flenyTaToB KaMeHCKOro cefibCKoro nocesneHus.

CrncoK NpucyTCcTBOBaBLUNX 0(hOPMIAETCA MPUIOXKEHNEM K MPOTOKOY.

CekpeTapb B MPOTOKO/E He YKa3bIBAETCA.

OCHOBHas YacTb MPOTOKO/1a COCTOUT U3 MEPEYHs:

peweHnii CoBeTa fenytaToB KaMeHCKOro CefibCKOro noceneHus, NpUHATbIX
OMPOCHbLIM MOPSAKOM;

BOMPOCOB, PaCCMOTPEHHbIX HA COBELLAHUN;

MPOTOKO/IbHbIX MOPYYEHWA,

XofA 06Cy)XaeHUsi BOMPOCOB He MNPOTOKO/MPYETCA, a OgopMAsieTcs
ANKTOrpaMMOi, KoTopast npunaraeTcs K NpoToKony.

MpoTokon noanuceiBaetca Mpeacesatenem CoseTa fAenyTaToB KameHCKOro
Ce/Ib,CKOro rnocesieHuns.

95. Cny»ebHas nepenuncka:

1) cnyxebHas nepenucka - pasfiMyHble BUAbl OPULMNANIBbHBIX AOKYMEHTOB
MH(OPMALMOHHO-CMIPAaBOYHOrO0  XapakTepa,  MCMofib3yembix  Ansd  obmeHa
NH(OopMaL el B AeATENbHOCTU OpraHu3aunii 1 rpakaaH;

2) BUAbl [eN0BOV NEepPennucKn 1 nx Ha3BaHus - AenoBoe (CNy>KebHoe) NUCbMO,
TenerpamMma, Tenekc, (pakcorpamMmma (thakc), TenegoHorpaMma, 31eKTPOHHOe
MUCbMO (3/IEKTPOHHOE COO06LLEeHNe) - 3aBMCAT OT CNOcob6O0B nepefayn [enoBoMu
MH(OPMaLMK: MO KaHanam NoYTOBOWN CBA3W WM NOCPEACTBOM 3/1EKTPOCBS3N:

aenosoe (Cny>kebHoe) NUCbMO - [AOKYMEHT WH(OPMaLMOHHO-CMPaBOYHOI0
Xapaktepa, HanpaBfisemblii OpraHoOM BNacTW, oOpraHu3auuen, AOMKHOCTHbIM
NNUOM afpecaty (opraHy BnacTu, opraHusauuy Uam nnLy) no NoYTOBOKM CBA3M;

TenerpaMmMa - LOKYMEHT  WH(OPMALMOHHO-CMPABOYHOrO  XapakTepa,
Hanpasnsemblil agpecaTy (opraHy BfacTW, oOpraHusauuv Wanm  audy) no
TenerpagHoON ceTn o6LLEro Nosb30BaHUA NPUIOXKEHNE  ;

Tenekc (Tenetanorpamma) - TeferpaMmma, nepefaBaemMas No aboOHEHTCKOM
TenerpagHon (TeNeKcHom) ceTu;

(hakcorpamma (hakc) - nonyyaemasds Ha OyMaXHOM HOCUTefle Konus
AOKYMeHTa (NMMCbMEHHOro, rpaguyeckoro, 1M3o6pasnTesibHOro), nepegaHHoro o
KaHanam (hakCUMWU/IbHOIN CBA3W;

TeneoHorpamma - OKYMEHT UH(OPMaLMOHHOIo XapakTepa, nepefaBaembii
1 Monyyaemblii Mo TeNeOHHON CBA3N;

3/IEKTPOHHOE  NUCbMO  (3N1EeKTPOHHOE  COO0OLWEeHne) - AOKYMEHT
MH(OPMaLMOHHO-CMPaBOYHOIO XapakTepa, MepeAaBaeMblii U MOAyYaeMblil MO
3MIEKTPOHHOIN noyTe. DNeKTPOHHOE MUCbMO MMEET CTaTyC AOKYMeHTa, eClii OHO
3aBepeHO 3M1eKTPOHHOM NOAMWUCHIO;



3) nucbmMa OGopMAATCA Ha 6GnaHKax YCcTaHOB/IEHHOW (opmbl (06pasLbl
MCMONb3yeMbIX B Mepennucke 6N1aHKOB MPUBEAEHbLI B NMPUIOXKEHUN  );

4) nucbma, OOPMJIEHHbIEe Ha OGnaHKe, MOAMUCLIBAKOTCA COOTBETCTBYHOLLUM
[OO/HKHOCTHBIM  /INLOM, MpPXM 3TOM HauMMeHOBaHWe [O/MKHOCTM B MOAMUCU He
yKa3blBaeTCH;

5) npaBo noAnucyU LOMHKHOCTHBIMU NULAMK CNy>XebHbIX nucem B CoBeTe
AenytatoB KamMeHCKOro Cefl.CKOro rocesfieHus YCTaHaB/IMBAETCA B LO/IKHOCTHbIX
pernameHTax. B Ha3BaHHbIX [OKYMeHTax LO/DKeH OblTb NpPefyCMOTPEH MOPSALOK
NoANUCaHUA LOKYMEHTOB MPU OTCYTCTBMM PYKOBOAALMX AO/MKHOCTHBIX AL,

6) ecnvm NUCbLMO HanpaenfeTca He 6onee yeM B 4 afpeca, TO NOAMMUCHLIBAETCH
Kaxxabli ak3emnaap. Cnoso "Konua(u)" He yKasblBaeTcs;

7) Npu HanpaeneHMuM nucbma 6onee yYem B 4 agpeca WUCMONHUTENEM
COCTaB/IFETCA MepeyeHb PacCbUIKM C yKasaHMEeM MOYTOBbIX afpecoB. [MoyToBble
afipeca yKasblBalOTCA B C/lyyae, C/iM OHWN He BXOAAT B YTBEPXKAEHHbIN YKa3aTe/lb
PaccbI/IK1, HaxoAAWwmMincs B oTAene no paboTe ¢ KOPPECNOHAEeHUMeN ynpaBneHuns
fenamu,

8) NUCbMO MMeeT crefytoLLne PEKBUSUTDI:

Aata othopmMfeTCa UMPPOBLIM CNOCO60M apabCKumMu Lugpamu B cregytoLlei
nocnepoBaTe/lbHOCTU: AeHb Mecdua, Mecad, rog. Hanpumep: 10.06.2012;

PErncTpaunoHHbIA HOMEP COCTOWUT W3 ero MopsAKoBOro HomMepa Nno eauHOWN
Hymepauun C Hayasna rofa, KOTOpbld MOXET [OMNOJSIHATLCA COOTBETCTBYHOLLMM
NHLEKCOM,

B MMUCbMax, MOAMUCAHHbIX PYKOBOAUTENAMWU CTPYKTYPHbIX MOApPa3feNieHunin
afMUHMCTPaLMn KaMeHCKOro CenbcKoro noceneHus, UCXOAALNIA HOMEP COCTOUT
13 NOPALKOBOro HOMepa no eAnHON HymepaLmmn ¢ Havana roga;

CCbl/IKA Ha PerucTpauMoHHbI HOMep W AaTy [OKYMeHTa BK/tO4YaeT
PErnCTPaLMOHHbIA HOMEP W [aTy AOKYMEHTa, Ha KOTOPbIA [O/KeH OblTb faH
OTBET;

nucbMa  afpecyroT  OpraHumsaumsamM,  CTPYKTYPHbIM  MOApasfeneHusm,
[O/IHKHOCTHBIM NInLaM, a Takxe rpaxzgaHam (nMpu oTBeTe Ha UX obpalleHus);

Mpu agpecoBaHMM CNYyXeOGHOro nucbMa opraHusauuu, ee CTPYKTYPHOMY
nogpasgeneHnio 6e3 ykasaHWs LO/HKHOCTHOIO NMLa UX HaMMEHOBaHWA MULIYT B
MMEeHUTeNbHOM nagexe. J[lOonycKaeTcs LEHTpPOBaTb BCE CTPOYKU PEKBM3UTA
"AfpecaT" Nno OTHOLUEHMWIO K CaMOW L/IMHHOIN cTpoKe. Hanpumep:

MWHNCTEPCTBO KY/NbTYpPbl U
MacCOBbIX KOMMYHUKaLWI
Poccuiickoi ®egepaunm
MPW HanpaeieHUN CNYXXeOBHOro NMcbMa KOHKPETHOMY AO/IKHOCTHOMY nvuy
YKa3blBaeTCA ero A0/MKHOCTbL (MOSIHOe HaMMeHoBaHWe) U (haMWuIns B 4aTe/lbHOM
nagexe.
Hanpumep:
[NepBOoMYy 3aMeCcTUTENHO
"ybepHaTOpa
YensabuHcKom obnactu


consultantplus://offline/ref=145DC6CAE9590EABA94BD032CA116BCDD306EAE9D3B767700C33D87B24AF40E023DC081930C231F9F718F8xA29D

O.H. I'payeBy
nnu

["eHepasbHOMY AMPEKTOPY
00beanHeHNs "HTepcBA3b"

A.B. /iBaHOBY

NpW afipecoBaHMM AOKYMeHTa [AO/HKHOCTHOMY NULY WHMLMANbl YKasblBaloT
nepes hamunveid. IHMUManbl oTAenstoTes oT amMmuanm NpoGenom.

Ecnu  cnyxebGHOoe NMCbMO  ajpecyeTcs  PYKOBOAMTENSM  HECKOMbKMX
OAIHOPO/AHbIX OpPraHM3aLMii, To X yKasblBatoT 0606LLeHHO. Hanpumep:

naBaM CeMbCKNX
noceneHnin YBenbcKoro
MYHWULMUNANLHOTO palioHa

B COCTaB pekBM3nTa "Afpecar” MOXeT BXOAWUTb NOYTOBbIA afpec. INEMEHTbI
MOYTOBOrO  ajpeca YKasblBalOT B  MOC/MeL0BaTe/lbHOCTW,  YCTaHOB/IEHHOM
nMpasBuniaMy oKasaHus yCyr no4ToBOW CBA3MN.

Mpn agpecoBaHUM MUCbMa B OpPraHM3aLMi0 yKasblBalOT ee HauMeHOBaHue,
3aTeM MoYToBbIi agpec. Hanpumep:

[CocyaapCTBEHHOE yUpeXaeHue
Bcepoccuincknin Hay4Ho-
MccnefoBaTeIbCKNA UHCTUTYT
AOKYMEHTOBeEeHNA U
apXu1BHOro gena
MpodcotosHas yn., 4. 82,
Mocksa, 117393

npn agpecosaHnMn nnmcbmMa YaCTHOMY JiMLY YKa3blBaloT cbamvmmo n
NHULUWabl NONy4vaTesnd, 3aTeM - MOYTOBbIN ajpec. Hanpwvlep:

ABaHOBOW M.B.
CTtpoutenbHaa yn., a. 12, k.45
UenabuHck, 454123

Npy agpecoBaHUM MMUCbMa YaCTHOMY NWLY WHULUMaNbl YKasbiBalOT MOCNe
hamunumn. MiHMumansl oTAENSOTCS OT hamMmuanmm npobenom.



3aronoBoK K TEKCTY nuUCbMa [O/MKeH OblTb KpaTKMM, TOYHO Mepejasatb
coaepXaHne AOKYMeHTa. 3arojloBOK AO/DKEH OTBeyaTb Ha BOMpockl: "o yem?", "o
KOM?". 3aro/oBOK neyaTaeTcsi OT /IEBOM rpaHuULbl TEKCTOBOMO Mos, HAYMHAETCA C
MPONMCHOW OyKBbl. TOYKA B KOHLE 3aro/loBKa He CTaBUTCH.

TeKCT nucbMa OoTAeNseTca OT 3aro/loBKa 2 MeXCTPOUHbIMU MHTepBanaMu,
neyataetcs yepe3 1 - 1,5 MEXCTPOYHOro MHTEPBasa, BblpaBHWBAETCA MO /IEBON U
MpaBoW rpaHMLam TeKCTOBOro Noss.

B nucbmax ncnosb3yrTesa cnegytowme HOpMbl N3N0XKEHNS:

OT TPeTbero /uua eauHCTBeHHO uyucna ("MuHWUCTEpPCTBO  (hMHAHCOB
YensabuHckoil obnact cumtaeT...", "MUHUCTEPCTBO 3KOHOMMYECKOr0 pPa3BUTUSA
YensabuHckon obnactu paccmoTtpeno...");

OT MNepBOro /vua MHOXecTBeHHoro uwucna ("mpocuMm npeaocTaBuThb...",
"Hanpasnsem B Baw agpec...");

OT MepBOro nnua efMHCTBEHHOrO 4yucna ("npoly npeacTaBuTb...", "cunTaro
Heobxo4MMbIM..."), ecnm NMCbMO 0(hOpPMJIEHO Ha 6/1aHKe AO/HKHOCTHOrO Nnua.

TekCT nucbMa, Kak npasuio, COCTOWUT M3 ABYX 4YacTeil. B nepsoi 4yacTtu
n3naraeTcqd npuyYMHa, OCHOBaHWe WA 000CHOBaHWe COCTaB/IEHUSA MUCbMA,
NPUBOAATCA CCbIIKW Ha [OKYMEHTbI, ABNAlOLWMecs OCHOBaHWEM MNOArOTOBKU
nucema. Bo BTOpOI 4acTM NOMELLAKOTCSH NPEeA/IoKEHUs, BblBOAbl, MPOCLOBI,
pekoMeHJauunu, pelleHnsa 1 Tak ganee. ECnm TeKCT NUcbMa COLEPXKUT HECKO/bKO
peLleHnid, BbIBOLOB M TaK fasiee, ero MOXHO pa3bueartb Ha pasfesnbl, MyHKTbI.

[lonyckaeTca HauMHaTb TEKCT C YBaKMTENbHOro obpalleHus K afpecary,
KOTOpPOe neyaTaeTcs LeHTPOBaHHbLIM CMOCO60M.

Hanpumep:
YBAKAEMbBIN......ooeevveeeerieenen. !

TEeKCTbl OTBETHbIX MUCEM AO0/HKHbI TOYHO COOTBETCTBOBATb MOPYUYEHUAM,
3a(PUKCMPOBAHHbLIM B PE30/I0LMM PYKOBOAUTENSA, YETKO OTBeYaTb Ha BOMPOCHI,
MOCTaB/IeHHbIE B NMepBOHAaYa/ibHOM 06paLleHnn.

OTMeTKa O HaiMuuyM NPUIOXKEHWA OTheNnseTcd OT TekcTta nucbMa 1
MEXCTPOUHbIM MHTepBasioM. Cnoso "lMpunoxeHue" nevataeTcs 6e3 KaBbluek C
KpacHOW CTpoKK. locne Hero cTaBUTCA 4BOETOUME.

Ecnn nucbmMo MMeeT NpunoXKeHue, Ha3BaHHOE B TEKCTe, TO OTMETKA O HeM
oopmnseTca cnefyrownm obpasom:

[MpunoxeHune: Ha 5 N. B 2 3K3.
Ecnv nucbMo MMeET NpUNoXKeHWe, He Ha3BaHHOe B TEKCTE, TO YKa3blBaloT ero
HavmeHoBaHue (MOMIHOE), YWUCNO JINCTOB W YMC/IO 3K3EMMNIAPOB; NPWU HaIMyuu



HECKONbKUX MPUMIOXEHUA UX HYMEPYIOT, YKasblBalOT HammeHoBaHue (MOSHOe),
YnCNo JNINCTOB W YUCNO IK3EMMAAPOB KaXKAOro mnpunaraemoro [OKYMEHTa.
Hanpuwmep:

MpunoxeHue: 1 CnpaBka 0... Ha 3 /1. B 2 3K3.
2. 3aK/IOYEHME... Ha 2 . B 3 3K3.
3. [poeKT pacnopsXeHus... Ha 6 /1. B 3 3K3.

Ecnun npunoxeHuns c6poLLOPOBaHbl, TO YMC/O0 NIMCTOB He YKa3blBatoT.

Ecnm K nucbMy npunaraetcsd  ApPyronM  AOKYMEHT, TakXe WMeoLLniA
MPUNOXEHNE, OTMETKY O HaIuuMnM MNPUIOKEHUS O(OPMASIOT  CnedyroLum
0bpasom:

MpunoxeHwue: nucemo ocapxusa o1 05.06.2012 N 02-6/172 n npunoxeHue K
HemMy, BCero Ha 3 1.

Ecnu npunoXeHne HanpaefstOT He MO BCEM YKa3aHHbIM B NMUCbMe aapecam,
TO OTMETKY 0 ero Ha/IMunm ohopMSIOT CNeayoLLIMM 06pasoM:

MpunoxeHwue: Ha 3 . B 5 3K3. TONIbKO B NepBbIii aapec.

Mognuce oOTAensieTcs OT nNpefblayLllero  pekBusuta 2 MEeXCTPOUHbLIMU
NHTEepBasiaMU.

B coctaB noAnucy BXOAAT: HaMeHOBaHWMe LO/DKHOCTU Nnua, NoANMcasLIero
LOKYMEHT (MOJIHOE, eciv NCbMO OYOPMIEHO He Ha BnaHke, U COKpaLLEHHOe - Ha
nucbMe, O(OPMJIEHHOM Ha 6/1aHKe); NM4YHas MNOAMNUCH; pacluM@pPOBKa Mnognucu
(MHMUManel 1 gamnnnd). Hanpumep:

naBa KameHckoro cenbckoro nocenenns  JInuHag nognuce  PaclumngpoBska
noanncu

Jonyckaetca B pekBu3nte "lognuck” ULeHTpupoBaTb HauMMeHOBaHWe
[JO/MKHOCTU Nnua, NOANUCABLUEr0 [AOKYMEHT, OTHOCMTE/IbHO CamMOn [/IMHHOWN
CTpoKW. Hanpuwmep:

HavanbHuk OTaena yyeta v OTY4eTHOCTM  JIMyHas nognuce  PacwmndgpoBka nognucu

Mpy odopmaeHUN nucbMa Ha 6/1aHKe [LO/MKHOCTHOro nmua HauMeHOBaHMe
[LO/IHXHOCTU 3TOr0 NMua B peksm3suTe "Tlognuce” He yKasbiBaeTcs.

Ecnm nucbeMo nopnucbiBaeTcAa [ABYMA WM HECKONbKUMU  AO/MKHOCTHBLIMU
nnuamn, OHO O(opmIIAeTCAa Ha CTaHAApTHOM fiucTe 6ymare gopmara A4. TMpu
3TOM MoAnuck pacronaraldT OAHa NoA ApPyrod B NOCneAoBaTe/lbHOCTH,
COOTBETCTBYIOLIEN 3aHMMAeMON [O/HKHOCTM (B 3TOM C/lyyae B PEKBU3UTE



"Mognnce" yKasbiBaeTCA MNOJSIHOE HAMMEHOBAHWE [O/HKHOCTU KaXaoro nuua,
nognvcasLLero nucbMo).

Mpn nognucaHUM NMcbMa HEeCKONIbKMMW NNLAMW, PaBHbIMW MO LO/MKHOCTH,
noAnucy pacnonararoT Ha O4HOM YPOBHE.

"pnd cornacoBaHmMa Ha NMCbMax pacnosiaraeTca Hke pekensuTta "Mognmcs"
Ha BTOPOM 3K3eMM/fApe NM1UCbMa W BKIKOYAET: HAMMEHOBaHWE AO0/HKHOCTWU nuua, C
KOTOPbIM COrnacoBaH [AOKYMEHT, /IMYHYK TMOAMUCbL, €e pacliMMpoBKY W paTy
CorniacoBaHus.

OTmeTKa 00 MCMOMHUTENEe MUCbMa MPOCTaB/AETCA B JIEBOM HVDKHEM YIny
NNUEBOI CTOPOHbI NOCMEAHEro NUcTa NOA/IMHHMKA W BK/IOYAET: UMS, OTYECTBO,
(haMuUInK0 NCNOMTHUTENA U HOMepP ero TeneoHa. Hanpumvep:

AnekcaHgp Hukonaesny VBaHOB
(35166) 342 84

Ecnm  nucbMO  NOArOTOBNEHO MO  MOPYYEHUIO PYKOBOAMTENA TPpynrnoin
UCNOJSIHUTENEN, B OTMETKE 06 WCMONHWUTENe YKa3blBaeTCA (PaMuInsa OCHOBHOIO
NCNONTHUTENA.

O6pasey, 0hopMNIEHUSA CNY>XXeOHOro NMcbma NpuBeAeH B MPUIOXKeHUN 13

Mpn ycTaHOBNEHMM TPebOBaHWN K [eN0BOW Mepernunucke YYTeHbl MOMNOXKEHUS
cnegyroLwmMx HopMaTUBHbLIX aKTOB:

noctaHosneHue MpaeutenbcTea Poccuiickon Pegepauun ot 15 anpens 2005
r. N 221 "O6 yTBep>aeHun MNMpaBua 0KasaHWUsa yCiyr novToBon CBA3N™;

noctaHoBneHue Mpasutenbctea Poccuiickoi Pegepaunn ot 15 anpens 2005
r. N 222 "06 yteepxaeHun NMpaBuni oKkasaHUs ycnyr TenerpagHon ceasn™;

noctaHosneHue MpasutenbcTBa Poccuiickoin ®eaepauymm ot 18 masi 2005 r. N
310 "O6 yTtBepXaeHun T[lpaBun oKasaHWA YCNyr MECTHOW, BHYTPU3OHOBOM,
MEXAYropogHOM 1 MeXAyHapoAHOWN Tene)OHHON CBA3N";

noctaHoBneHue MpaButenbcTBa Poccuinickoin ®eaepaumm ot 24 mapta 2006 T.
N 160 "O6 yTBepXAeHWM HOPMATMBOB 4acTOTbl cbopa M3 MOYUTOBLIX ALLINKOB,
obMeHa, NepeBO3KM W [0CTaBKM MUCbMEHHON KOPPECMOHAEHLMM, a Takxke
KOHTPO/IbHbLIX CPOKOB NEPECLINKA NMUCbMEHHOW KOPPeCrnoHAeHUNUN™.

100. 3anucka (aHanuTHUyeckas, fLoknagHas, cny>kebHas, 00bACHUTEIbHASA):

1) 3anucku, co3faBaemble B agMUHUCTpauuy KaMEeHCKOro CefibCKoro
nocesieHWs,  UCNOMb3YWTCA 418 WH(OPMALMOHHOIO  0bMeHa — Mexay
CTPYKTYPHbIMW  NOApPa3fenieHnAMN,  AO/MHKHOCTHbIMW - iLaMu, paboTHMKaMK
aAMUHUCTpaLUN.

MopafoK cocTaB/ieHMs 3annCcoK (Ha 6yMaXKHOM HOCUTENE WU B 3/IEKTPOHHOWA
(hopwme);

2) yCTaHaBNUBAKTCA crieaytowmne o6s3aTeNbHble PEKBU3UTLI  [OKMIaLHOM
(@aHaNNTUYECKO, CNY>KEOHOW, 06BACHUTENIbHON) 3anNCKN:

HanuMeHOBaHWe CTPYKTYPHOIo nojpasseneHuns - aBTopa JOKYMEHTa,

BUA, LOKYMEHTa;

faTa JOKYMEeHTa,

Ha3BaHWe JOKYMeHTa (3aro/ioBOK K TEKCTY), ec/iv TeKCT 6osiee 4 - 5 CTpoK;
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ajpecar,

NoAMNuCh;
3) [0 MpefcTaBfeHNss COOTBETCTBYHOLLEMY AO/MHKHOCTHOMY NULY 3anmcKu
(poknagHble, aHaNUTNYecKue, CNyXebHble, 00BACHUTE/IbHbIE) npu

H€O6XO,C|,VIMOCTI/I BU3NPYIOTCA 3aMHTEPECOBAHHbIMW AO0/HKHOCTHLIMWU NULAMN.

1. OpraHusaumsa JOKyMeHToobopoTa
(Nnpmem, 06paboTKa U NPOXOXAEHNE KOPPECNOHAEHLMN)

96. B [OokKymeHToOG6OpOTEe agMuMHUCTPaumm KamMeHCKOro  CefbCKoro
NnoceneHns B COOTBETCTBMM C OCOBEHHOCTSIMM TEXHONOrMYecKonm 06paboTKu
BbIAENATCA [OKYMEHTOMOTOKW: MocTynawuwas [AOoKyMeHTauus (BXoAasuias);
oTnpasnsemas LOKyMeHTauus (Mcxopsailasn); BHyTPEHHAS LOKYMeHTaLMS.

B cocTaBe BX0oAsLLe N UCXOAALLEN JOKYMEHTALMMN MOTYT BbIAENATLCS:

1) AOKYMEHTbl, nocTynusliMe OT [naBbl YBENbCKOr0 MyHULMMNAbHOMO
pailoHa, [y6epHatopa YensibuHckoil ob6bnactu, [MpaBuTenbcTBa Yensi6bUHCKON
obnactn, 3CO, [paButensctBa Poccuitckon degepaunn, ALMUHUCTPaLUN
Mpe3sngeHTa Poccuiickon ®epepaumun, FocygapcTBeHHoW LOymbl ®PeaepanbHOro
CobpaHusi Poccuitckoin depepauuu, BbiCWIMX CyAoB (KOHCTUTYUMOHHbIA Cyf
Poccuiickoin Pepepaumm, BepxosHbiit Cypg Poccuiickoin ®epepauumm, Bbiclwimnia
ApbuTtpaxHblii Cys Poccuiickon Pefepaumm), KoHTposibHO-CYeTHOW nanatbl w
APYrnX opraHn3auuia;

2) [OKYMEHTbl W3 ApYyrux OpraHoB roCyAapCTBEHHOM BNacTW, OpPraHoB
MeCTHOro camoynpas/ieHus;

3) [OKYMEHTbl  TeppuTOpuaibHbIX OpraHoB  (hefepasibHbIX  OpraHoB
MCMONHUTENIbHON BNACTW;

4) obpallleHns rpaxxiaH;

5) 3anpocbl genyTtatoB [ocygapctBeHHoW Aymbl ®egepanbHoro CobpaHus
Poccuiickoin @egepaunn n uneHos CoseTta Pefepaummn degepansHoro CobpaHus
Poccuiickoin  ®depepaumun, [OenyTaToB 3aKOHOAATE/lbHbIX OpPraHOB CYObLEKTOB
Poccuitickoin defepalmm 1 opraHoB MeCTHOr0 CaMOyrpaB/eHus;

6) LOKYMEHTbI U3 rOCYAapCTBEHHbIX N HErOCY4apCTBEHHbIX OpraHm3auuii;

7)  [LOKYMeHTbl M3  MpPaBUTENIbCTBEHHbIX W  HemnpaBUTENbCTBEHHbIX
opraHm3auunin 3apyB6eXKHbIX CTpaH 1 Apyrue rpynnbl JOKYMEHTOB.

97. B CoBeT [JenyTaTtoB [OCe/ieHUa [OCTaBKa M OTNpaBKa [LOKYMEHTOB
OCYLLECTBNAKTCA CpeAcTBaMM MOYTOBON  CBA3N, (DeNbAbErepCKOn CBAN W
3N1eKTPOCBA3N, Yepe3 YNOJHOMOYEHHbIX CMEeLUaIMCTOB OpraHoB BNacTy.

PaboTa C BXOAsALLe KOppecrnoHAeHL e
98. Bca Bxogdwas KOpPPecrnoHAeHUMs  MNPUHUMAeTCs,  COPTMpYyeTcs,

BCKpPbIBaeTCs (KpOMe NUCEM C MOMETKOI "NMYHO™ M aapecoBaHHas PyKOBOAUTENAM
CTPYKTYPHbIX Nofpa3feneHnii agMMHUCTPaLIMKW paiioHa) ynpaBneHuem aenamu.



99. Mpu npveme W nepBMYHON 06pPabOTKE AOKYMEHTOB MPOU3BOAMTCS
NpoBepKa NMpaBUNIbHOCTU YKasaHWA agpecata W LLeNIOCTHOCTU YNaKOoBKU, Hannyus
YKa3aHHbIX B/IOXKEHWNIA.

100. OwmnboYHO [ocCTaB/ieHHad KOPPEeCcnoHAeHUMS BO3BpalLaeTcd Ha
NMoYTOBOE OTAENEHME.

101. Mpwn 06paboTKe NOCTyNaroLWen KoppecnoHAeHUUN NpeLyCMOTPeHbI:

1) npoBepKa NpPaBuIbHOCTY afpPeCcoBaHUSA N KOMM/IEKTHOCTb;

2) COPTMPOBKA Ha NOANexXallue 1 He NoAnexaliue permcrpauuu;

3) coxpaHeHVe KOHBepTa, B KOTOPOM MOCTYNW/ AOKYMEHT, B C/lyyasx ecnu
TO/IbKO MO KOHBEPTY MOXET OblTb YCTaHOBMEH afpec OTnpaBuUTeNs W fata
OTMpaBKMu.

102. Tpeacepatenem CoBeTa AenyTaToOB OCYLLECTBMAGTCA Perucrpayms B
[eHb MNOCTYMMEHMSA BXOASLLEA CNYy>XeOHOW KOPPECNOHAEHUMN B 3M1eKTPOHHOW
6a3e JaHHbIX.

103. B 31eKTPOHHOI perncTpaumMoHHON KapTouke YKasblBalOTCS Creaytoume
PEKBM3WUTLI: faTa perucrtpauuu, perucTpauuoHHbIA  HOMEpP, HauMeHOBaHMe
opraHm3aunnm KOppecrnoHAeHTa, (amuana LO/MKHOCTHOrO Nuua, MoAnucaBLLUero
AOKYMEHT, UCXOAALLMIA HOMEpP U [aTa, KpaTKoe cofepyXaHune AOKYMeHTa, (haMuins
[LO/MKHOCTHOTO /lMLa, KOTOPOMY Hanpas/ieH OKYMEHT Ha PacCMOTPEHME.

104. Ha 3apernctpmpoBaHHbIX JOKYMEHTax B HWXHEN MPaBoi YacTu ULEBOM
CTOPOHbI MepPBOr0 /IMCTa OCHOBHOIO [OKYMEHTa CTaBUTCH PerucTpalMoHHbIN
WTamn, B KOTOPOM YKa3blBalOTCA faTa perucrpaymm u BXOAAWMIA HOMep
[OKYMeHTa.

105. Mpwn nonyyeHMM NOBTOPHOr0 AOKYMEHTa Mo O4HOMY M TOMY >Ke BOMpocy
NMpucBaMBaeTCA HOBbIN BXOAALWMA HOMEpP CO CCbIIKOM Ha perucTpaunoHHbIN
HOMEpP M AaTy npeablayLiero obpaleHns ¢ npuioXeHWem Konuu pesontouuu no
NMepBoMy nNUCbMY. B KapTOukKe MEPBMYHOWN perucTpauumn fenaetca CCbiika Ha
PerncTpaumroHHbIA HOMep 1 AaTy BTOPUYHOTO 0bpaLLeHus.

106. CoBeT genytaTtoB KamMeHCKOro CeflbCKOro rnocenieHus UMeroT AOCTyn K
3/IEKTPOHHON 6a3e [aHHbIX 3apernmcTpuMpoBaHHbIX AOKYMEHTOB MO agpecaty Ans
npocmoTpa 6e3 npasa pefaKTMPOBaHUS.

107. [OOKYMEHTbl PEerucTpupyroTca B [AeHb MOCTYNJeHud, a npum ux
noctynneHum nocne 15.30 nnum B Hepaboyee Bpems - B ClefytoLmii paboumii AeHs.

108. [oKyMeHTbl ¢ nomeTkor "CpouyHo", "OnepaTUBHO" PErucTpupyroTCs
He3aMeAMTENbHO M NepefalTcsa HEME1EHHO.

109. KoppecnoHaeHunein c¢ nometkor "CpoyHO" CuMTaroTCA [AOKYMEHTHI,
CPOK WCMOMHEHUS KOTOPbIX ONpefeneH OT O4HOro yaca [0 TPex KajleHAapHbIX
AHEN.

110. CpoK MCMONMHEHUA [OKYMEHTa MCYUCNAETCA B Ka/leHAapHbIX AHAX.
[OKYMeHTbl MOA/1eXxxaT WCMNOMHEHUIO B CleAytolmMe CPOKM (ECNN UHble He
yCTaHOoB/eHbI [Npefacenarenem):

1) cogepxkaLine KOHKPETHYIO AaTy UCMOMHEHWS - B YKa3aHHbIN CPOK;

2) umeroLme NOMeTKy "CPOYHO" - OT OAHOro 4aca [0 Tpex paboumx AHei,
MOMETKY "onepaTnBHO™ - B 10-AHEBHbIN CPOK;



3) 6e3 yKa3aHNs KOHKPETHOW AaTbl UCMNOSTHEHUA - B CPOK He 6onee 30 AHeN co
AHA MonyveHUs (4HEM MNOMyYeHUSA CUMTaeTCs AaTa perncrpauumn B oTAene mno
paboTe C KOpPecrnoHAeHUNEN);

4) npoTecTbl NPOKypaTypbl YBeNbCKOro painoHa YensbumHckon obnactu - B
10-AHEBHbIN CPOK CO AHA NONYYEHUS;

5) npefcTaBneHNs NPoKypaTypbl YBeNbCKOro painoHa YensabuHCcKon obnactu
- B CPOK He 60nee 30 AHEN CO AHSA NOMYyYEHMS.

Ecnnm  yCTaHOBNEHHbIA CPOK WCMOSIHEHMSA [OKYMEHTa MPUXOAMTCA Ha
BbIXO[Hble WAWN Mpa3HNUYHbIE AHW, CPOKOM UX UCMOMHEHNS CHMTAETCA NOC/EAHW
pabounin aeHb nepes BbIXOAHbIMU 1 NPa3AHUYHBIMW OHSMM.

111 Bce [OKYMeHTbl, B TOM 4uUC/Ne paccMOTpeHHble [lpeacepartens
KaMeHCKOro cenbCKOro rocesieHnsi, ocTalTcAd And ucrnonHeHua B Cosete
[enyTatoB KameHCKOro cenbCKoro noceneHus.

B cnyyae, Korga WCMNO/MIHEHME [LOKYMEHTa MOPYYEHO HECKO/IbKUM
MCNONHUTENAM, OTBETCTBEHHLIM 3a WCMOSIHEHME ABNAETCA  UCMONHUTESD,
yKa3aHHbI B pPe30nitounn nepebiM. EMy HanpaBnseTcs opuruHan AoKyMeHTa. Mo
Pe30NILMM HeOOX0ANMOE KOMMYECTBO KOMWIA ANns nepefaydnm Mx WUCNOSHUTENSAM
TUPaXMpPyeT ynpasneHve genammn (NpunoxexHue ).

CouncnonHUTeNn B paBHON Mepe HECYT OTBETCTBEHHOCTb 3a CBOEBPEMEHHYIO
N KayeCTBEHHYIO MOArOTOBKY MPOEKTOB AOKYMEHTOB. He nosgHee yem 3a nATb
KaneHgapHbIX [HeW [0 WCTeYEeHMUA CPOKa  WCMOMHEHWs  MpeAcTaBnsaOT
OTBETCTBEHHOMY MCMO/IHUTENO BCE He0bOXoAMMble maTepuanbl gns 0606LWweHNs ©
COCTaB/IeHNs OTBeTa.

MpoxoXaeHne Ncxoasiieli KOpPecnoHAeHL NN

112. PaboTa C MCXOAsLLEn KOppecrnoHAeHUNen BKIOYaeT B cebs NpoBepKy
MPaBUNLHOCTU  O(OPMJIEHUS, PErucTpauuio, Y4eT U OTMPAaBKY CAY>KEOHbIX
[LOKYMEHTOB B OpraHusaunu, JO/MKHOCTHLIM NLAM N rpaXkaaHam.

113. TllognucaHHble [Mpegacepatenem Coseta AenytaTtoB  KamMeHCKOro
CENbCKOro nocefieHNs JOKYMEHTbI NepefaroTca Ana peructpaunn n oTnpasKu.

114 TpeacTaBneHHble K OTMPaBKe [AOKYMEHTbl LO/DKHbI ObiTb NPaBUSIbHO
OoopM/IeHbl U COrnacoBaHbl B yCTaHOB/IEHHOM MOPSAAKE:

1) OTBETCTBEHHOCTb 3a COCTaBfIeHME M O(OPMIEHNE AOKYMEHTa, a Takxe
cornacoBaHue NpoekTa JOKYMEHTa BO3/araeTca Ha WCMONHUTENSA OOKYMEHTE;

2) NPOoeKTbl JOKYMEHTOB Ha 6/1aHKax YCTaHOB/IEHHOW (POPMbI; AN OTMpPaBKK
[NOKYMEHTOB, He WMeLWMX afpecHOM 4acTu, rOTOBATCA COMPOBOAMTE/IbHbIE
nucbMa;

3) [0 npeAcTaB/ieHNs Ha MOAMUCL WUCMOJSIHUTENb MPOBEPSET MPaBUIbHOCTb
oopmeHNsa OOKYMEHTOB, MPaBWIbHOCTb aApecoBaHUs, Hannume HeobXo4UMbIX
B3, NPWIOXKEHWUI, NPU HEOO6XOAMMOCTU - CMPaBOK, MOACHUTE/IbHBLIX 3aNuCoK,
PasbACHAIOLWMNX COLep>KaHWe MOATr0TOB/IEHHbIX AOKYMEHTOB, nncta (ykasaTens)
paccbIIKu;

4) nNpOeKTbl [OKYMEHTOB BU3NPYHOTCA WCNOMHUTENEM (PYKOBOAMTENEM
nogpasfenieHns Wanm ero 3amMecTuTesieM), Mpu Heob6XoauMocTW paboTHMUKamu



APYTUX CTPYKTYPHbIX NoApasfeneHnid; BU3bl NPOCTaBAOTCA Ha NINLLEBON CTOPOHE
nocnegHero nnucta AOKYMEHTa B HVDKHEN ero 4acTu, Ha BTOPOM 3K3eMnaspe
(Konun) LOKYMeHTa Uan Ha OTAeNbHOM NINCTE COrflacoBaHus;

5) ucxopawmmM LOKYMEHTaM MPUCBanMBatOTCA PernucTpauuoHHbIe HOMEpa,;

6) [OKYMEHT perucTpupyeTca B 3/IEKTPOHHON 6ase fdaHHbIX MNyTem
3arosIHEHUA 3NEKTPOHHOM PerncTpaLMoHHON KapTOUKKM, KOTOpas COLEPXUT AaTy U
HOMep perucrTpaunn, (amuanie WCMONHUTENS, (amMuanio LO/HKHOCTHOIO finua,
NoANMCaBLLEro JOKYMEHT, KpaTKOe COoAepXKaHMe JOKYMEHTa, ajpecaTa,

7) B NUCbMax-0TBeTax [enaeTcs CCblIKa Ha PErMCTPaLNOHHbIA HOMep 1 JaTy
BXOAALLEro AOKYMeHTa, a B PermcTpauMoOHHON KapTOYKe BXOAALLEro AOKYMeHTa
fenaetcs OoTMeTKa 006 ucnonHeHUWM (yKasblBaeTcsi gata M UCXOZAWMIA HOMep
nucbMa-oTBeTa) (MpunoXkeHne );

8) umcxofawme AOKYMEHTbl NpPeAcTaBNATCA B yrpaBfieHWe fgefamm B 3-X
aKsemnnapax: NOANMHHUK HanpasnfeTca agpecatam, KOMUs ¢ BU3aMu OCTaeTCA B
oTAene, a Konusa ¢ perncTpayMoHHbIM HOMepOM BO3BpaLLaeTCs UCMONHUTENSAM.

115. ZIOKYMEHTbI, NPUHATbLIE YNpaBieHeM JenamMmn Ha 0Tnpasky A0 14 yacos,
[0/1KHbI 6bITb 06paboTaHbl Y OTNPaB/eHbl B eHb NOCTYM/IEHUS.

116. Tlpn nNOAroToBKe TenerpamMmM Heob6XOAMMO PYKOBOACTBOBATLCH
cnefyowmmmn TpeboBaHMAMN:

TEKCT TefnerpaMmmMmbl MevyaraeTcs MNPOMUCHbIMKM 6ykBamn 6e3 ab3aues U
nepeHoca Cnos;

3HaKM MNpenuHaHusa CTaBATCA 3Hakamu (B Cfy4vae, eciv OHU  UMeroT
CMbIC/I0BOE 3HaYEeHME);

TEKCT TeflerpaMmbl He [O/DKEH 3aKaHuMBaTbCA LMppamMu, Tak Kak B KOHLE
TEeKCTa OTAeNoM Mo paboTe C KOPPecnoHAeHUMerd NPoCTaBAeTCA MCXOAALMNIA
HOMep nepes HavMeHOBaHMEM [O/HKHOCTU W amuanein LO/MKHOCTHOIO /Mua,
nognucasLlero Tenerpammy (NpuUnoXxeHue )

Huxe cnegyeT chnowHas 4epTta, MOA KOTOPOM YKasblBaeTcAa 06paTHbIiA
TenerpagHbI agpec opraHusaumm, AO/MKHOCTb, MHUUMaNbLl U Gamunna nuua,
NnoAnucaBLLEro TeNerpaMmmy;

TenerpaMmmbl noanexar BM3NPOBaHUIO NCNONHUTENAMN, nx
NoAroTOBMBLUNMU,

opraHbl BfiacTv, obnajarolive npasaMu HPUANYECKOro fuua, nepegaroT
TenerpaMmbl CaMOCTOATE/IbHO Yepe3 OTAe/IeHne CBA3W.

[Mpn ohopmieHnmM Tenerpammbl UCNONHUTESb LOHKEH YKa3aTb:

KaTeroputo Tenerpammbl (CpoyHas);

agpec nosny4yaTtens TefnerpamMmbl, HaMMeHOBaHWe opraHusauum, AOHKHOCTL U
(haMunno ¢ HULNaNaMy nonyyatens;

[aTy OTNpaBKu, Gamuanio 1 HOMep TeneoHa UCNOTHUTENSA, ero NOANUCH;

B OTBETHbIX TejferpaMMax 006s3aTeflbHO YKa3blBaeTCA HOMep M faTa
[NOKYMEHTa, Ha KOTOPbIV AaeTcs OTBET;

Npyn Hanpas/ieHUW TenerpammMbl C OAHUM U TEM XXe TEKCTOM W MOAMUCLIO B
HEeCKO/IbKO aflpecoB Heob6XO0A4MMO MpPefoCcTaBUTL COOTBETCTBYHOLLEE KO/MYECTBO
3K3eMNNAPOB TeflerpaMmel;
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aflpec M TEKCT MeXAyHapoLHOW TenerpaMMbl [O/DKEH OblTb HamneyataH Ha
OA4HOM U3 $3bIKOB JTATUHCKMMMK OYKBaMW: PYCCKOM, aHr/IMNCKOM, (hpaHLy3CKOM,
HeMeLKOM UN Ha A3blKe CTpaHbl Ha3HauYeHus.

Ajpec cocTaBfseTCcqd B Chefytlolleld MocC/fefoBaTe/IbHOCTU:  KaTeropus
Tenerpammel, amunua agpecara (B UMeHUTENIbHOM NAaAeXke), afpec nonyyarens
WNXN  HaMMEHOBaHWEe  yuypexkaeHusd, ropoj W  cTpaHa. lI3MeHeHns B
nocnefoBaTeNbLHOCTN U30XKEHUA agpeca He JonyCKakTCS.

117. Mpuem, o6paboTKa 1 nepefayva JOKYMEHTOB MO KaHanam PakCMMMIbHOM
CBA3N.

dakcMMUIbHasA  CBA3b  MpefHa3HayeHa [A1a  OnepaTMBHOW  Mepefayu
MHOpMaL MM 1 Npruema AOKYMEHTOB B BUE KOMMWIA.

CpenctBa  (haKCMMW/IBHOW  CBA3W  YCTaHOB/IEHbI B MPUEMHON  [NaBbl
noceneHuns, agMmMHUCTpaL M KaMeHCKOro cebCKoro noceneHuns.

[JOKyMeHTbl, nocTynawline B  ynpasieHWe Jenamu MO KaHalam
(haKCUMW/IBHON CBA3M, a TakKXe WCXOoAALMe [OKYMEHTbI, MepefaBaemMble MO
KaHanam (pakCUMUNbHOW CBA3W, PErucTpUpyroTCA B yNpaB/ieHUN Aenamu.

[na oTnpaBKM [OKYMeHTa (DaKCUMWIbHOW CBA3bK 0653aTefIbHO YKasaHue
TOYHOro HOoMmepa ¢hakca (Npy HeOO6XOAMMOCTHY - KOZa roposa) U opraHusaumm.

Mocne nepefayn [OKYMeHTa MO KaHaiaM  (haKCMMWU/IbHOW CBS3W  OH
HarnpasnseTca afpecarty MOYTOBOW CBA3bIO.

3anpelwjaetcs nepefasaTb MO KaHanam  (PakCUMWIbHOWM  CBA3W  TEKCTb
NOKYMEHTOB C MOMETKON "[Ansi cny>kKe6bHOro nonb3oBaHns".

[MepcoHasibHas OTBETCTBEHHOCTb 3a MPaBWIbHOCTL nepefayn (npuema)
[JOKYMEHTOB MO KaHa/siaM (akCUMWIbHOW CBA3M BO3/1araeTca Ha paboTHUKA,
OTBETCTBEHHOrO 3a UCMNO/Ib30BaHWe (PaKCUMWUILHOrO annapara.

118. Peructpauuns n npoxoxaeHne BHYTPEHHUX JOKYMEHTOB.

[MpoxoXaeHne BHYTPEHHUX [AOKYMEHTOB Ha 3Tanax WX MOAroTOBKM U
OoopM/IeHNs COOTBETCTBYET MPOXOXAEHUIO OTNpaBffeMblX AOKYMEHTOB, a Ha
aTarne UCMOJIHEHNSA - NOCTYNalLWMX JOKYMEHTOB.

Y4eT 1 aHanm3 06beMOB  [JOKYMEHT0060poTa

1109. Yyer 06beMOB [OKYyMeHTO0bopOoTa  BefeTcs B Lenax
COBEPLLUEHCTBOBAHNA oOpraHu3aumMmM paboTbl C AOKYMeHTaMM U pacyeTa
ONTMMaNbHOW YNCNEHHOCTN PabOTHMUKOB, 3aHSATbIX B [1€/10MPOM3BO/CTBE.

120. AHann3 061LEMOB AOKYMEHTO060pOTa, CTPYKTYPbl AOKYMEHTOMOTOKOB U
Coep>kaHMA 4OKYMeHTOB, nocTtynawwmx B agpec CoseTta genytatoB KaMeHCKOro
Ce/IbCKOro MNocefieHMs N Cco3[aBaeMblX €, BeAeTcs B LENsaX pauvoHasibHOro
pacnpeieneHns AOKYMEHTOMOTOKOB, NOBbIWEHNS UCMONHUTENLCKOW ANCUUNANHBI,
KayecTBa 1 3PPEKTUBHOCTM MPMHUMAEMbIX PELLEHWIA,

121. [aHHble O KOMM4YecTBe [AOKYMEHTOB 0006L1al0TCA, aHaIU3NpPYyoTCa B
YCTaHOB/IEHHOM MNOpPsKe B BUAe CNpaBOK (CBOAOK, OTYETOB) CTATUCTMYECKOIO U
aHa/IMTNYeCKOro xapakTepa.

122. Tlog o6bemMOoM  AOKYMEHTOO60pOTa  MOHMMAaeTCs  KO/MYeCcTBO
[LLOKYMEHTOB, NOCTynuBLKX B agpec CoseTa genyTtatoB KaMeHCKOro Cefl.CKOro



MocenieHNs W CO3[aHHbIX el 3a OonpefeneHHbId nepuog BpeMeHn (Mecs,
nonyroawue, rog).

Y4eT Konu4yectsa JOKYMEHTOB NMPOBOAUTCA MO PErncTpauMoHHbIM [aHHbIM B
MecTax perucrpaumm LOKYMEHTOB.

3a eAuMHMUY Yy4eTa KO/MYecTBa [JOKYMEHTOB TMPUHMMAeTCs 3K3eMnasap
AOKYMeHTa (MOA/IMHHMK WAW  KOMUS,, eCclM 3TO eAWHCTBEHHbIA 3K3eMnnsp
[JOKYMEHTA). JK3eMnspbl AOKYMEHTa, Mosyyvyaemble B pe3ynbTaTe KOMMPOBaHUS
NN TUPXKMPOBAHUS AOKYMEHTA, B 06beMe AOKYMEHTO060POTa HE YUMTbIBAKOTCA.

Mpyn  ydeTe UCXOAAWMX [LOKYMEHTOB COMPOBOAMTENbHOE MUCbMO W
npunaraemble K Hemy AOKYMeHTbl MPUHUMAOTCSA 3a O4MH LOKYMEHT.

PaboTa UCMNONHUTENS C AOKYMEHTaMM

123. OpraHun3sauma paboTtbl ¢ AOKymeHTamu B CoBeTe fenytatoB KameHCKOro
Ce/Ib,CKOro noceneHust ocyLecTBSETCA Ha OCHOBAHUWN YKa3aHW M0 NUCMONHEHNIO
AOKYMeHTOB (pe3ontoumii) naebl, WHbLIX AO/MKHOCTHbIX NNLL;

nogpasfeneHne - UCMNONHUTENb NMOMyYaeT AOKYMEHTbI B BO3MOXXHO KOpPOTKME
CpoKM (B AeHb WX PacCMOTPEeHUs COOTBETCTBYHLMM PYKOBOAMTENEM WM Ha
CneaywoLlmnin pabounin ieHb), CPOYHble AOKYMEHTbl MepefardTcs WCMONHUTENHO
He3amen/INTeNbHO;

AOKYMEHTbI, MNOCTYNMBLUME C Pe30/itouUMeil PYKOBOACTBA, MepeaaroTCs
NCMOTHUTENAM TO/IbKO MOC/Ie UX PacCMOTPEHUA PYKOBOAUTENEM NoApasaeeHns.

124. T1pepcepatens CoBeTa AenyTatoB KameHCKOro CefbCKOro nocesieHus B
npoLecce UCNOJIHEHUA NOKYMEHTA OCYLLECTBNAIOT:

1) c6op 1 06paboTKy HEO6X0AMMOIN UH(oPMaLKK;

2) NOArOTOBKY MNPOeKTa AOKYMEHTa WU BCEX HEOOXOAMMbIX MPUIOXKEHUI C
cobnoeHnem npasua 4OKYMEHTVMPOBAHWS;

3) cornacoBaHue NMpoekTa ¢ 3anHTepPecoBaHHbIMU LO/MKHOCTHLIMW LAMN;

4) NoAroToBKY CBOAKW 0T3bIBOB (C KOMMeHTapueM "TpuHATO", "OTKNOHEHO"
C YKasaHeMm MpuunH, "TPUHATO YaCTUUYHO" C COOTBETCTBYHOLLMM MOACHEHNEM);

5) popaboTKy npoekTa [AOKYMEHTa MO 3amevaHWusiM, MOJlyYeHHbIM B XOAe
cornacoeaHmsa (B C/nydae Cepbe3HOM KOPPEKTUPOBKM MpoeKTa [OKYMeHTa
NMPOBOAUTCH ero NOBTOPHOE COrlacoBaHue);

6) B HeoOXOoAMMbIX Cfydasx - MOArOTOBKY cCrvcka (ykasaTens) pacCbiiku
[NOKYMEHTA);

7) npeactaBfeHWe TMpoeKTa [AOKYMeHTa Ha noanucb (yTBepXKaeHue)
PYKOBO/CTBY,

8) onpefeneHve MecTa XpaHeHWA [OOKyMeHTa (KOMuWM  LOKYMEHTA)
NpocTaBNeHMeM OTMETKM C YyKa3aHMEM HoMepa fena no HOMeHKnaType fen, B
KOTOpOe A0/KEeH ObiTb NOMELLLEH AOKYMEHT.

125. [lonyckaeTcs NopsAoK rpynnoBoi paboTbl Haf AOKYMEHTOM B ClyyasX,
€C/I1 UCMOJIHEHWE AOKYMEeHTa Nopy4veHOo HeCKONIbKUM Nnuam, B TOM YUCHE:

1) (YHKUMS OTBETCTBEHHOrO WUCNOMHUTENA U (DYHKUMM COUCMONHUTENEN B
MOArOTOBKE MpoekTa AOKyMeHTa  (NPUHAANEXUT  AO/MKHOCTHOMY  fiMuy,
YKa3aHHOMY MMepBbIM B PE30/IOLMM, NN YKa3aHO NepCcoHasibHO, 3a KEM CO3bIB);



2) npaBO OTBETCTBEHHOrO WCMOJIHUTENS CO3blBaTb COMCMONMHUTENER ANnA
BbIpabOTKM COBMECTHOIO PELLEHUS;

3) nopagoK M CPOKU  MNpeAcTaB/leHUS  MPOEKTOB  OTBETCTBEHHOMY
ncnosiHuTento (YKasblBaroTCA B Pe30/IOLnN).

126. B cnyyae oTCcyTCTBUS UCNOMHUTENA (KOMaHAMPOBKA, OTMYCK, 60/1e3Hb)
NCMOSIHEHNE [OKYMEeHTa Mopy4vaeTca APYromy WUCMOMHUTEND, a TakKXe nepepaya
NOKYMEHTOB B CNy4ae YBO/bHEHMA pabOTHMKA UKW nepexofa Ha ApYyroi y4yacTok
paboTbl NO aKTy npuemMa-rnepefayn PyKOBOAMTE/NO MOAPA3feNeHns UM rno ero
YKa3aHUI0 BHOBb HasHa4eHHOMY COTPYAHUKY.

127. VcnonHuTenb MOXeT npepnaratb WU3MEHEeHMe CpokKa MCMNOJIHEHUS
[OKYMEHTa (c COOTBETCTBYHOLLUM 0060CHOBaHMEM, npeacTaBnfgemMbIM
PYKOBO/CTBY), €CNN OTCYTCTBYIOT peasibHble YC/OBMA BbINOJIHEHUA 3a[aHuS,
fenatb MNOMETKM Ha [AOKYMEHTe O BpPEMeHM ero nocTynneHua, 0 pgaTax
MPOMEXYTOYHOr0 UCNOSIHEHNS (TeNed)OHHbIX M MUCbMEHHBIX 3anpocax), 0 Jarte u
pe3y/nbTaTe OKOHYaTeIbHOr0 UCMONHEHWS.

VicnonHuTens He [O/KeH pasrnawartb COofep)KaHue MNOCTYMUBLUUX K HeMy
[JOKYMEHTOB W MOATOTOB/IEHHbLIX MPOEKTOB CNY>XEOHbIX [LOKYMEHTOB, C HUMM
MOFYT ObITb 03HaKOM/IEHbl TOMIbKO /iMua, MWMEIOLMe OTHOLIEHNe K  UX
NCMOJIHEHUIO.

IV. KOHTPO/Ib NCMOMHEHNSA AOKYMEHTOB U NOPYYEHWIA

128. KOHTPO/Ib UCMONHEHUA AOKYMEHTOB W MOPYYEHWI BKIHOYaeT B Cebs:
MOCTAHOBKY Ha KOHTPO/b, MpeABapuUTENbHYI0 MNMPOBEPKY W perynnpoBaHue Xoda
WCMOJIHEHUA, HanpaBneHne UCMONHEHHOMO AOKYMEHTA B Aef0, yyeT, 0606LLeHMe U1
aHafM3 xoda W pe3ynbTatOB  WCMONMHEHUS [OKYMEHTOB, WH(OPMUPOBaHUE
PYKOBOAUTeNeN B LENAX CBOEBPEMEHHOrO W KayeCTBEHHOrO WCMOJIHEHUS
MOPYYEHUA, 3a)MKCMPOBAHHbIX B JOKYMEHTAX, CHATWE C KOHTPOSIS.

129. KoHTpO/Nb NO CYLLECTBY 3aTparnBaemMblX B AOKYMEHTax U NMOpy4vYeHUsAx
BonpocoB ocyuwectensetca [lpeacepatenem CoBeTa fenytatoB KameHCKOro
CENbCKOro noceneHuns.

KoHTponb nopyueHwnii Mpeacenatens CoseTa AenyTaToB KaMeHCKOro cenbCKoro
MOCENEHNs MO CNYXXeBHO KOPPECnoHAeHLUN

130. HeobxoANMMOCTb KOHTPO/IA 32 UCNOSTHEHNEM TOFO MW MHOTO AOKYMEHTA
onpegensetca [lpepcepatenem CoeTa AenytatoB  KaMeHCKOro  CeflbCKOro
noceneHus (B pe3ontoLmmn ykasbiBaeTcs "+ Ha KOHTposb").

Ha goKyMeHTaXx, B3ATbIX Ha KOHTPO/b, NpocTasBnsfeTca wrtamn "KoHTponb" c
YyKa3aHWEM CPOKa UCMNOJTHEHUS.

131. Mpn HaNN4YMmM B PE30OLUN HECKONbKMUX UCNONHUTENE OTBETCTBEHHbLIM
3a OpraHu3auuio WUCMOSIHEHUA MOPYYEeHUs CUUTAeTCH MepBbld U3 yKa3aHHbIX,
KOTOpPbIA KOOPAMHUPYET paboTy COMCMONHUTENEN.



NcnonHuTtenn He no3gHee yem 3a 5 paboumx AHed [O MCTEYEHWA CpokKa
NCMOMHEHNs [OKYyMeHTa 00f3aHbl MpeAcTaBUTb OTBETCTBEHHOMY WCMOMHUTESNHO
CBOV NpeanioxXeHWs [Ans 000OLWEHMA W COCTaBfeHUsA OTBeTa. McrnonHuTenu B
PaBHOW CTEMEHU HecyT OTBETCTBEHHOCTb 3a Ka4eCTBEHHYK W CBOEBPEMEHHYIO
NOArOTOBKY NPOEKTOB AOKYMEHTOB.

3a 5 pabounx [Hen [0 NUCTeYeHUS KOHTPONBbHOIO CPoKa ynpaBneHne fenamu
HanpasideT HaNnoOMWHaHWe OTBETCTBEHHOMY MCMO/THUTENIO.

132. JJOKyMEHTbl WUCMOMHATCA CTPOro B CPOK, YKa3aHHbIA B Pe30noLmu
["naBbl painoHa. MopyyeHus ¢ nomeTkor "CpoyHO™ MCNOSHAKTCA He 6o/ee YeM B
TPeXAHEBHbIN CPOK.

Mpn  Heob6XOAUMOCTW  NPOLJIEHNS  CPOKa  WCMOJMIHEHWS  AOKYMeHTa
OTBETCTBEHHbIA UCMOMHUTE/b HE MO3fHee Yem 3a 3 paboumx AHA [0 UCTeYeHMS
CpOKa MCMOSIHEHWA MPeACcTaBNsfeT Ha UMA [naBbl MOTMBMPOBAHHYIO MPOCbOY O
ero Npoa/IeHnn.

133. W3meHeHMe CcpoKa WCMOJIHEHUS (DUKCMPYeTCA B PerncrpaunuoHHo-
KOHTPONbHOMW  KapTouke. [OKYMEHTbl, MO KOTOPbIM CPOK  WCMOJIHEHUS
CBOEBPEMEHHO He 6blN NPOAJIEH, CYMTAOTCA HE UCMNOSIHEHHBIMU B CPOK.

134. [IOKYMeHT cumnTaeTcad MCMOMHEHHbLIM W CHMMAETCA C KOHTPONA nochne
(paKTMYECKOro  BbIMOJIHEHMA TMOPYYeHWs MO  CYWEeCTBY, [AOKYMEHTa/lbHOro
MOATBEPXKAEHUA WCMOMHEHUSA W COOOLLEHUs pe3y/bTaToB 3aMHTEepPeCOBaHHbLIM
opraHusaumamM n nuiuam.

135. PeLleHne 0 CHATUKN JOKYMEHTa C KOHTPOS NPUHUMAETCA TObKO [M1aBoit
KameHCKoro cenbckoro noceneHns. OCHOBaHWMEM [/ CHATUA MOPy4YeHusa C
KOHTPONA ABNAETCA CNyXebHas 3anucka Ha MMSA [naBbl paiioHa 3a NOANUCHIO
OTBETCTBEHHOr0 WCNOMHUTENA NM60 KOMUA [OKYMEHTa, KOTOPbIA NOpy4anoch
MOAroToBUTL (MMUCbMO, MOCTAHOB/IEHWE, PaCcMoOpsXKeHWe, MHMOpMaLMa 1 apyrue
[JOKYMEHTb!).

136. Tpwu NOAroTOBKe CNY>Xe6HOW 3anuCKM O BbIMOSIHEHUN MOPYYeHUS
HeobXxoAMmo cobngatb cregyroLLme TpeboBaHNS:

cnyxebHas 3anucka ohopmsseTca TONbKO Ha UMA [naBbl NOCeNeHNs;

BO BBEAEHUN YKa3bIBAKOTCA PEKBU3UTBLI PEFUCTPALLIUN MOPYUEHNS,

B UHMOpMaLMM OO/MKHbI  OblTb  OTPaXXeHbl KOHKPeTHble pe3ynbTaTbl
UCMOJIHEHNS [JOKYMeHTa (KpaTKWiA BbIBOA), COAepXaTbCA CBEAEHUS O TOM, KeM,
Koraa, B Kakon qopme (YCTHOI UM NMUCbMEHHOI) AaH OTBET 3asBUTENO, NPocbba
0 CHATUU C KOHTPONA;

K MH(popmauunm 06 WCMONHEHUU [OKYMeHTa npuiararTcd HeobXoanmble
maTepuanbl (MPOTOKOM COBeLlaHud, KOMWa MpaBOBOr0 akra, Komwva OTBeTa
3aA9BUTENIO U ApYrue).

V. Oco6eHHOCTUN paboTbl C 3/IEKTPOHHBLIMWN AOKYMEHTaMM
137. Tlpuem 3NeKTPOHHbIX [AOKYMEHTOB W3 [ApYrux OpraHoB Bfactu W

OpFaHVI3aLI,Illl>1 OCYLLECTBNAKOTCA CoBetam pgenytatoB KaMeHCKOro CefibCKOro
MnoceneHuns.



138. [MocTynuBLLINe B 3NMEKTPOHHOM BWAe AOKYMEHTbl MpoXoaar
perucTpaymnio, pacCMOTpPEHMEe PYKOBOACTBOM M AOCTAaBNAATCA UCMONHUTENAM.

139. DnekTpuyeckasa CBA3b TakKXe UCNonb3yetcsa ANd nepefadyn OKYMEHTOB,
oTnpasnsemMbix CoBeTOM AenyTaToB KamMeHCKOro CenbCKOro noceneHuns.

140. C NOMOLLbIO CPeACTB 3/IEKTPUYECKOM CBA3M MH(OPMALMOHHbLIA OTAeN
OCylllecTB/feT  nepejayvy  akcorpamm,  Tefe()OHOrpaMM,  3/IEKTPOHHbIX
[OKYMEHTOB.

Mpn HanMuMmM TEXHWYECKOW BO3MOXKHOCTW, (hakcorpamMmbl W 3M1eKTPOHHbIE
OOKYMEHTbI  MepefjalTcA  agpecaTy  OTBETCTBEHHbIMW  WCMOMHUTENAMMU
agMUHUCTpaL MM KaMeHCKOro CcefibCKOro rnocesieHus.

VI. okymeHTanbHbI GoHa CoBeTa aenyTaTtoB KamMeHCKOro Cenbckoro
nocesnieHUs

141. Pa3paboTKa 1 Be4eHNe HOMeHKNaTypbl fen:

1) B UenAx npasubHOrO POPMMPOBAHUA M y4yeTa [en B [e/IONPON3BOACTBE,
obecneyeHns nomcka [LOKYMEHTOB Ha 5 fieT COCTaB/AeTCa HOMeHKnaTtypa [fen
afMUHUCTpaL MK palioHa (fanee UMeHyeTCs - HOMeHKNaTypa fen);

2) HOMeHKnatypa fen Ha npeacToswmi 5-neTHUA Mepuof COCTaBAsieTCs
ynpaB/ieHWEM genamu B nocnegHeM KBapTane rofa, npeaLwecTByOLWEro HOBOMY 5-
NETHEMY Mepuody, rie TakKe yKasblBalTCA fena, OPOpPM/IeHHbIE B 3/1eKTPOHHOM
BUAE;

3) HOMeHKnatypa fen YyTBepXxAaetca pacnopseHuem [pefcepatens u
BBOAMTCA B eWCTBME C 1 AHBaps Cneaytowero roga;

4) MHAEKC KaXOoro fena, BK/KOYEHHOrN0 B HOMEHKNATYPY Aefl, COCTOUT u3
MHAEeKca noApasfefieHns Mo Knaccudukatopy noapasfeneHns u nopsgKoBoro
HOMepa B npeenax KOHKPETHOro noapasgeneHus;

5) B HOMEHKNaTypy [fen BK/IKYAKTCA 3arofioBKW [efl, OTpaxarollive Bce
OOKYMEHTUPYeMble Y4yacTKuM paboTbl agMWHUCTPaUMK pailoHa, B TOM 4ucCne
CMpPaBOYHbIE N KOHTPO/IbHbIE KAPTOUKU, NNYHbIE AeNa,;

6) 3aro/IoBOK Aefla B HOMEHK/aType LO/KEH OTpaXkaTb COAepXXaHWe U coCcTaB
AOKYMEHTOB [iena, UMeTb YETKMNe M KpaTKue opMynpoBKH;

7) CPOK XpaHeHus fena W HOMep CTaTbM MO MEPEYHI0 YKa3blBatOTCA B
HOMEHKNaType [en CO CCbINKOM Ha "llepeyeHb TUMNOBbLIX YMNPaBEHYECKNX
[NOKYMEHTOB, 06pasyroLnXCs B AeATeNbHOCTU OpraHn3almnii, ¢ yKasaHMem CPOKOB
XpaHeHuna";

8) nocne yTBepXAEHWS HOMEHKNaTypbl [efnl CTPYKTYpPHble MoApasaenieHuns
aflMMHUCTpaL MmN paioHa NosyyatoT BbIMUCKM U3 COOTBETCTBYHOLLMX Pa3fesios.

142. dopmMupoBaHne Aen n Ux Tekyliee XpaHeHue:

1) ¢opmupoBaHue pfen B CoseTe fenyTtaToB KameHCKOro cenbcKoro
MocefleHNsi OCYLLECTBNSETCA B COOTBETCTBMM C HOMEHKNATYpoOn [Aen Kaxaoro
CTPYKTYPHOro nogpasseneHuns;

2) npu QopMuMpoBaHMM OeNl MPOBEPAKOTCA: MPaBUIbHOCTb OTHECEHMSA
NOKYMEHTOB B [JaHHOe [efl0, KayecTBO O(OPMJIEHUA W MOMHOTA [LOKYMEHTOB,



HaMuMe Ha [OKYMeHTax MoAnucein, BW3, [aT, PerncrpaymMoHHbIX HOMEPOB,
OTMETOK 00 WCMOMHeHUW, 0 cnucaHuu B feno. HenpaBwuibHO O(OPMIEHHbIE
[LOKYMEHTbI A0/KHbI ObITb 40 ODOPMIIEHbI, @ 3aTeM MOALINTLI B A€N0;

3) npv hopMmpoBaHUN Len CO6M0AATCA CeaytoLLme npasuna:

B [efl0 MOMeLLaTCa TOJIbKO WCMOJIHEHHbIE, MpPaBWUbHO O(OPM/IEHHbIE
[LOKYMEHTbI B COOTBETCTBMM C 3aro/IoBKamm fief1 Mo HOMEHK/ATYpe;

MOMELLAKOT BMECTe BCE LOKYMEHTbl, OTHOCALUMECH K pa3peLLeHut0 OAHOro
BOMpOCa,;

B [eN0 TrpynnupyroTca [LOKYMEHTbl OAHOr0 KaneHAapHoro roga, 3a
NCK/IOYEHNEM NepexotaLnX 1 IMUYHbIX Aen;

pasfenbHo rpynnupyroTca B Aena AOKYMEHTbl MOCTOAHHOrO M BPeMEeHHOro
CPOKOB XpaHeHus;

NOA/IMHHbIEe (MepBble) 3K3EMMNAPblI 4OKYMEHTOB (POPMUPYHOTCA OTAE/IbHO OT
NX KOMWIA;

B [1e/10 MOMELLAETCA OAMH IK3EMMAP LOKYMeHTa (3a UCK/HYEHMEM TeX, Ha
KOTOPbIX MUMEHTCS BM3bl, PE30/IIOLUN U ApYre OTMETKW, LOMOMHAKLWME NepBblil
3K3emnsap). YepHOBUKM LOKYMEHTOB B €10 He NMOMeLLatoTCs;

00beM KaX[oro fgena He fo/pkeH npesblwaTb 250 nmcTtoB. pu 60/bLIeM
o6beme 1OKYMEHTOB B Aene hopMuUpyeTcs HECKO/IbKO TOMOB (YacTein);

4) npaBoOBble aKTbl FPYNNMPYKOTCA B fefla Nno BuAamM B XPOHOMOrMYecKow
nocnefoBaTelbHOCT BMECTE C MPUIOXKEHNAMMU;

5) ob6pallleHns rpaXkaaH v LOKYMEHTbI N0 UX PACCMOTPEHUIO (hOPMUPYHOTCA B
[iena OoTAesIbHO OT Mepernucky no Apyrum sBonpocam;

6) Kaxpoe obpalleHne 1 LOKYMEHTbI MO ero pacCMOTPEHWMIO COCTaB/AKT B
[ileNe caMOCTOATENbHYHO TPYNNY U CUCTEMATU3NPYHOTCA B afipaBUTHOM MOPSALKe Mo
(hammnnumam aBToOpoB 06paLLeHWiA;

7) yTBEPXXAEHHble MMaHbl, OTYETbl, CMeTbl, IMMUTbI N APYrMe AOKYMEHTbI
rPynnupyoTca OTAENIbHO OT NPOEKTOB;

8) nuueBble cuyeTa COTPYLHMKOB MO 3apabOTHOW nnate rpynnupytoTcs B
CaMOCTOATE/IbHbIE [ieNa U pacnosiaraloTca B HUX CTPOro B nopsake andgasura Mo
(hamunnam, nmeHam, OTYeCTBaMm;

9) nepenucka TrpynnupyetcA 3a MNEpUoL KaneHAapHoro rojga w
CUCTEMATU3NPYETCH B XPOHO/IOrMYECKON MOCNef0BaTe/IbHOCTU: LOKYMEHT-OTBET
NMoMeLLaeTcs 3a JOKYMEHTOM-3arpocoM;

10) npun BO30OHOBMEHWWM MNEPENUCKU MO  OnpeAesieHHOMY  BOMPOCY,
HayaBLUelca B NpefblayLLeM rody, AOKYMEHTbl BK/OYAKTCA B Ae/0 TeKyLero
rofa c ykasaHveMm MHAekca fena npefblayLero roga;

11) Homep fena, B KOTOpOe OyAeT MOAWMWUT AOKYMEHT, Onpefensercd ero
perucTpaunoHHbIM HOMepoM. Ha JOKyMeHTe MpocTaBndeTca oTMeTKa "B geno”,
faTa, NoANUCbL UCMONHUTENA NN PYKOBOAUTENA CTPYKTYPHOIO NOAPa3feneHus;

12) OTBETCTBEHHOCTb 3a COXPAHHOCTb [LOKYMEHTOB W [en B CTPYKTYPHbIX
noapasgaeneHnax HecyT UX PYKOBOAUTENN;

13) N0 UCTeYEHUM CPOKa XPaHeHUA [en B CTPYKTYPHbIX NOAPa3feneHusx no
MeCcTy WX 3aBefjeHuUs [OKYMEHTbl MOCTOAHHOIO CpoKa XpaHeHUs Mo Onmucam
nepefaroTcs B rocyfapcTBeHHoe yupexaeHne "O6beMHEHHbIN ToCyAapCTBEHHbIN



apxuB  YensibuHckoi  obnactv"  (ganee  MMeHyeTca -  0ObeAMHEHHbINA
rocyflapCTBeHHbIV apxus YensibnuHcKon obnactu).

143. OdhopmneHve pen:

1) cgopmupoBaHHble fefla MOCTOSAHHOTO W BpeMeHHOro (csbie 10 reT)
XpaHeHWsa rnocfie OKOHYaHWA KaleHAapHOoro roga, B KOTOPOM OHW Oblnn 3aBefeHbl,
noA/sieXkat 0hOPM/IEHNIO U OMUCAHNIO;

2) MOMHOMY O(MOPMJIEHVIO MNOANexar fefna MOCTOAHHOro, BPEMEHHOro
(cBbllwe 10 neT) xpaHeHUst U MO NMYHOMY cocTaBy. [MonHoe odopMaeHWe Aena
npegycMaTpvBaeT: MNOALIUBKY [ena, Hymepauuto NUCTOB B [efe, COCTaB/eHue
3aBepuTe/IbHOM noAgnMMCU  Jena; COCTaB/lieHWe B HEOO6XOAUMBIX — Ciy4vasx
BHYTPEHHEN OMUCK [OKYMEHTOB [efa; BHeCeHMe HeOoOXOAMMbIX YTOYHEHWIA B
PEKBU3NUTLI 06N10XKKN fena (YTOUHeHWe MHAEKCa, 3aronoBka, Aathbl Aefna u gpyrue);

3) ONnd ydeTa KO/MMYecTBa /IMCTOB B Aene U (mkcaumm 0COBEHHOCTEN X
HyMepauun cocTaB/AeTCA 3aBepuTeNibHasd HagnNuUChb Aena. 3aBepuTesibHas HagnNuUCh
MOAMNUCLIBAETCA ee COCTaBUTENEM C YKasaHMeM pacluM(POBKK  nognucuy,
[O/IXHOCTU U [iaTbl COCTaB/IEHUS;

4) 06N10>Ka filena NoCTOAHHOro, BpeMeHHOro (csbiwwe 10 f1eT) XpaHeHUs 1 no
MYHOMY CcOCTaBy OMOPM/SETCH MO YCTAHOB/IEHHOW (hOpMe, Ha KOTOPOi
YKa3blBaOTCA: HaUMEHOBaHWe opraHusauumM, HavMMeHOBaHWe OTAefna, HOMep fena
(Toma, uacTtu), 3arofioBOK fefna, farta fAena, KOAM4ecTBO SINCTOB B [efe, CPOK
XpaHeHus aena, apxXmBHbIA LWNMP fena;

5) 3arofioBKM fen Ha O06/0XKKW MEpPeHOCAT W3 HOMeHKNaTypbl [en
opraHusauuu.

144. CocTaBneHue v ohopMIeHNe ONuUcK aen:

1) Ha BCe 3aBepLUEHHble W MOMHOCTbIO OQOPM/EHHbIE [ena MOCTOSHHOrO
XpaHeHMs 1 No IMYHOMY COCTaBy, NMPOLUeALINe 3KCMepTU3y LEHHOCTU, eXEerogHo
COCTaB/NIATCA OMUCK;

2) onucKU COCTaBMAKOTCA OTAE/NIbHO Ha fefia MOCTOAHHOrO XpaHeHus, fena
BpemeHHOro (cBbiwe 10 f1IeT) XpaHeHWA 1 MO IMYHOMY COCTaBy;

3) onucu  fJen  CTPYKTYPHbIX — nofpasfefieHnin  cocTaBffloTcA Mo
yCTaHOB/IEHHON opMe. B onucb [en BK/IOYalOTCA 3arofioBKM  BCEX Jer,
3aBefleHHbIX B NPOLEeCcce X AeATeNbHOCTU;

4) 3aronoBKW f[efl, BK/IKOYEHHble B TOAOBOW pasfen Onucy MOCTOAHHOIO
XpaHeHusa 1 Mo IMYHOMY COCTaBY, HYMEPYHOTCA B Ba/IOBOM MOPSALKE;

5) 3arofnoBKyM [AOMOMHUTENbHO OOHapPYXeHHbIX Aefl B 3aBUCUMOCTM OT MX
KONn4yecTBa MOryT ObITb BHECeHbl B TOAOBOWA pa3fen Onucyu MOCTOAHHOMO
XpaHeHUs nog  NNTepHbIMKM  HOMEpamnm B COOTBETCTBUM C  MPUHATON
cucTemaTusaunen;

6) B KOHLEe rofoBOro pasfena OMuWCKM COCTAaB/ISETCA MTOroBas 3anucb O
KO/INYECTBE BK/IHOYEHHbIX B OMUCb AT,

7) K TOL0OBbLIM pa3fenaM onucy Ha fena NnoCTOSHHOro XpaHeHUs COCTaB/AeTCA
Npeanciosne, ecnn B OpraHu3auum MPOUCXOAMAN WU3MEHEHWS B Ha3BaHUM U
MOAYMHEHHOCTY;



8) B npeaucnoBMe BKIKOYAKOTCA CBefeHWs 06 OCHOBHbIX HamnpaBleHUAX
AEeSATENbHOCTU U CTPYKTYpa OpraHu3auumn 3a nepuoj, KOTopblil 0XBaTbiBatOT Aena
onucu;

9) HecKoNbKO rOfAO0BbIX pPa3flefioB OMuCen Aen NOCTOSSHHOIO XpaHeHWUs Wnu
OAWH TOOBO pasfen, u4MCNO 3arofNoBKOB Aefl, B  KOTOPbIX [OCTUI/IO
YeTbIPEX3HAYHON UMADPbI, CUMTAKOTCSH 3aKOHUEHHOW apXMBHOM OMUCLIO, KaXKaoW
3aKOHYEHHOW ONmncK NpuceanBaeTCcs HOMEP;

10) 3aKOHYeHHas OnuCb MMeeT CaMOCTOATE/IbHYK HYMepaLuio 3aro/ioBKOB
[eN, K Heil cocTaBnseTcsa UTOroBas 3anmncb W 3aBepuTesibHas Hagnuce. Mpu aTom
3aBepuTe/NlbHble HaAnucu, COCTaB/IeHHble K TOA0BbIM pasfenam onucen aen,
N3bIMaloTCH,;

145. TeKyuee xpaHeHUe JOKYMEHTOB U Aen:

1) pyKoBOAMTENN CTPYKTYPHbIX NoApasfeneHnii u COTPYAHUKK, OTBeYaroLme
3a [1eN10npon3BOACTBO, HECYT OTBETCTBEHHOCTb 38 COXPAaHHOCTb JOKYMEHTOB, [ef,;

2) fena HaxogAaTtca B paboumx KOMHATax M pacnonararoTca B 3anvparoLmnxcs
lWKaax, NpeaoXpaHsoWmMX AOKYMEHTbl OT MblIM M BO3AEACTBUS COMHEYHOIO
CBETa;

3) B UenAX TMOBbILWEHMA OMepaTMBHOCTU MOWCKAa [JOKYMEHTOB fefa
pacnonarakoTcA B COOTBETCTBMM C HOMEHKNATYPOW fen;

4) KONuMM HOMEHKNatypbl el WAW BbIMUCKA W3 Hee MOMeLlalTcqa Ha
BHYTPEHHEN CTOpPOHe LWKaga Ana XpaHeHUsi JOKYMEHTOB. Ha Kopelukax 06/10XeK
[ieN yKas3blBatOTCA MHAEKCHI N0 HOMEHKIaType aen,

5) Bblgaya gen Apyrum CTPYKTYPHbIM MNOApasfefieHnsaM WM CTOPOHHUM
opraHusaumsaM  Mpou3BOAMTCA C  paspewleHns pykosoacTBa. CTOPOHHUM
opraHusaumam fefa BblAakoTCcs Mo aKTam;

6) M3bATME [OKYMEHTOB M3 [efl MOCTOAHHOrO0 XpaHeHUs [0oNycKaeTcs B
NCKNOUYUTE/bHBIX CMy4Yasx, NPOWU3BOAUTCA C paspelleHns pyKoBoauTens
06s3aTe/lbHbIM OCTaB/IeHNEM B [iefle 3aBEPeHHOM KOMUM AOKYMeHTa W akTa o
NPUYNHAX Bblgaym NOLNHHMKA.

146. TMoAroToBKa 4OKYMEHTOB W Aen K nepefaye Ha apxvMBHOe XpaHeHue N K
YHUUTOXEHWNIO:

1) akcneptM3a LUEHHOCTM [AOKYMEHTOB TMPOBOAUTCA [N OnpefesieHns
Hay4YHOM,  WUCTOPUYECKOW U MNPaKTUYECKOM  3HAYMMOCTU  [JOKYMEHTOB,
obpa3oBaBLUIMXCA B Mpouecce [AeATe/IbHOCTU agMuHucTpaumm KameHCKoro
CeNIbCKOro rocefieHns, ¢ Uenblo oTbopa AN Aa/ibHEWLWEro XpaHeHus Wau
YHUUYTOXEHNS,

2) ONnA opraHusauMM U NpoBefeHWs 3KCMepTusbl LEeHHOCTU [OKYMEHTOB
afMUHUCTPaLMM MNOCeNIeHNA CO3[aeTcs MOCTOSIHHO [AeWCTBYHOLLas 3KcnepTHas
Komucema (ganee wumeHyetca - 3IK). CoctaB  KOMUCCUW  YTBEPXKAAeTCH
pacnops>xeHnem [nasbl;

3) K ABnseTcA cosellaTe/lbHbIM OpraHoMm, paboTaeT B MOCTOSHHOM KOHTaKTe
c 3KCMEPTHO-MPOBEPOYHOWA MeTOANYECKOWA KoMuccuei (3NMMK)
foCyaapCTBEHHOr0 KOMUTETA N0 AenaM apxuBoB UensibnHCKon obnactu;

4) npepcepnatenem 3K HasHayaeTca oAuMH M3 genytatoB CoBeTa [enyTaToB
KaMeHCKOro cenbCKOro rnoceneHus;



5) 9K npoBoauT 3acefaHuWs B COOTBETCTBUWM C niaHamu paboTbl Mo Mepe
Heo6X0AMMOCTM, HO He pexe AByX pa3 B rof. PeweHna 3K npuHMmaroTcs
6onblWKMHCTBOM rosiocoB. 3acefaHna 3K  npoTokonvpytoTcd.  [poToKO/bI
nognuceliBaroTCa NpeacegarenemM n cekpetapem IK;

6) npu npoBefeHWWU 3KCMEPTU3bl LIEHHOCTW  OCYLLECTBAAETCA OTOOp
[JIOKYMEHTOB MOCTOAHHOTO W BPEMEHHOr0 CPOKOB XpaHeHus, noanexalinx
nepefaye B apxus u Nogsiexalmx fanbHenwemMy XpaHeHUIo B NoApasgenieHunsx, B
TOM 4ucC/ie CO CPOKOM XpaHeHua "[o0 MMHOBaHUSA HagoOHOCTM", BblAeNATCS
nognexatine YHUYTOXEHUIO [ena WU [OKYMEHTbl, CPOKA XpaHeHuUs KOTOpbIX
NCTEKNU, a TaKXe NMpoBepseTca KavyecTBO M MOMHOTA HOMEHKNATYPLI Aen, NopsaLokK
(hopmMumpoBaHNA fen;

7) No pe3ynbTaTam 3KCNepTU3bl LLEHHOCTU LOKYMEHTOB COCTAB/IAKTCA OMUCK
[ileN NOCTOAHHOr0 1 BPEMEHHOIO CPOKOB XpaHeHs, No IMYHOMY COCTaBY U aKTbl O
BblAeNeHUN feNn N JOKYMEHTOB, NoAnexalx yHUUTOXEHMIO;

8) pesynbTaTbl 0TOOpPA [LOKYMEHTOB K YHUUTOXEHUIO, CPOKU XpaHeHus
KOTOPbIX UCTEK/N, 32 COOTBETCTBYIOLLUIA NepnoL BPeEMEHN OOPMIAIOTCA aKTOM O
BblAeNeHUN JOKYMEHTOB K YHUUTOXKEHWNIO;

9) fena BKNHOYAKOTCA B aKT, eC/IM YCTaHOB/EHHbIN 415 HUX CPOK XpaHeHus
NCTeK K 1 AHBaps rofa, B KOTOPOM COCTaB/IeH aKT (Hanpumep, 3aKOHYEHHble B
2017 ropy pena c 3-ETHUM CPOKOM XPaHeHWs MOTyT OblTb BK/HOYEHbI B akT,
COCTaB/IeHHbI He paHee 1aHBapsa 2020 r.);

10) aKkT 0 BbILENEHUN K YHUYTOXEHWIO [OKYMEHTOB, He MOAJexalinx
XpaHeHWNto, Kak MpaBu/io, COCTaBMSETCA Ha fAefna BCelW afMUHUCTpauueit panoHa
(Nnpy  3TOM  fOefna  KaxkAoro  CTPYKTYPHOro  MoApasfefieHus  COCTaBNAaT
CaMOCTOATE/IbHYHO  TPynny 3arofioBKOB, a 3aro/ioBKM  OAHOPOAHbLIX — Jen,
OTOOpPaHHbIX K YHWUYTOXEHWUKO, MOrYyT OblTb BHeCeHbl B aKkT Mof O06LuM
3aro/l0BKOM C yKa3aHWeM KONMYecTBa Ae/, OTHECEHHbIX K JaHHOW rpynne);

11) oT6Op LOKYMEHTOB K YHUUTOXEHUIO U COCTaB/IeHWEe aKTa O BblAe/IEHUM
[JOKYMEHTOB K YHUYTOXXEHMIO NMPOU3BOAUTCA MOC/E COCTaB/IEHNS CBOLHBIX ONUCEN
[ieN NOCTOAHHOIO XpaHeHMs 3a 3TOT Xe nepuog (OnucK 1 akTbl pacCMaTpuBaroTCA
Ha 3acegaHunn 9K);

12) cornacoBaHHble ¢ 3K aktbl yTBepxgatoTca [Mpeacepatenem CoseTa
[enyTaToB TO/IbKO noc/ie yTeepxaeHns K onuvcein fen NOCTOAHHOI0 XpaHeHWs;

VII. N3roToBneHue, y4eT, UCMOMb30BaHME U XpaHEHME NeYaTei,
LUTAMMOB W 6/1aHKOB AOKYMEHTOB

Y4eT neyaTein n WTamnos

147. TMeyaTb - YCTPOWCTBO, COAepXKallee KAULIE MNeyatn A1 HaHeceHus
OTTUCKOB Ha bymary.

148. LUTamn - yYCTPOMNCTBO NPSIMOYrofnibHOW (KBagpaTHOW, TPEYrosibHOWN)
(hopMbl AN NPOCTaBfieHUA OTMETOK CrpaBOYHOrO XapakTtepa O MONyYeHUu,
perncTpaumm, NPOXoXAeHNN, UCNONHEHUN JOKYMEHTOB W pYroe.



149. MpocTble neyatn (6e3 n3obpaxeHusa repba) NPOCTaBAAOTCA HA KOMMUAX
[LOKYMEHTOB /19 NOATBEPXKAEHNSA COOTBETCTBUA UX NOLAIUHHUKAM.

150. OTTUCK neyatn [O/HKEeH 3axBaTbiBaTb OKOHYaHMWE HauMeHOBaHUS
[LO/MKHOCTKM Nnua, NoANncaBLLero JOKyMeHT.

151. Ha [JoKymeHTax (hMHaHCOBOrO XapakTepa MeyaTb MPOCTaB/sSETCA Ha
cneunanbHO OTBeEHHOM MecTe (Kak npaBwio, 3TO MECTO HAHECEHMA Mneyatu
o603Ha4vaeTcs cumBosiom "M.T1.") 6e3 3axBaTa HaUMEHOBaHWNS AO/MKHOCTMW.

152. OTTUCK BCeEX 3/1eMEHTOB M3006paXKeHUs mneyaTn [O/HKEH ObiTb YETKWIA.
HacbIlWeHHOCTb U LBETOBOW (DOH BCEX YYACTKOB OTTUCKA MeyaTtu [JO/MKHbI ObiTb
paBHOMEPHbIMW. He [JonyckawTcAa BM3ya/lbHO pas3ivyMMble:  BblAaB/MBaHue
KpackM 3a Kpas MneyaTHbIX 3/1IEMEHTOB, HENponevyaTtkyu, WCKaXeHWs [feTanein
N300paKeHNS Ha OTTUCKE, a TaKXKe CMasblBaHWe 1 CTUpaHue.

153. TleyaTu w3roTaBAMBalOTCA B CTPOro OrpaHWYeHHOM KO/IMYECTBE U
UCK/IIOYUTENBHO B CNYXKEOHbIX Liensx.

154. PaspelueHne O HeobXO0AMMOCTM W3rOTOBMEHUS MeyaTei, WTamMnoB W
onpegeneHne uUxX KonuyecTBa pfaeT [naBa NOCENeHWS Ha NUCbMe-3aKase,
COrfacoBaHHOM C Haya/lbHUKOM YMpaBieHWs [enamu, KOTOPbIA npoBepseT
NMpeACTaBNeHHbI 3aKa3 Ha COOTBETCTBME TpeboBaHMAM rOCYLapCTBEHHOIMO
CTaHfapTa u yTBepXjaeT 06pasubl MakeTOB rMeyaTeil M LUTAMMNOB, MOC/E Yero
3aKa3 pasmelLlaeTcAa Ha nNpeanpusaTUM - W3roTOBWUTENE MeyaTeil, UMEHLEM
NINLEH3MIO Ha 3TK paboThl.

155. B cnyyae cny>Ke6HOM He06XOAMMOCTWU [OMYCKAeTCs W3roTOBNEHWe
A0MOTHUTENbHBIX 3K3eMM/ISPOB MneyaTen 1 WTamnos.

156. O6 yTepe nmeyaty WUAW WTaMna cnefdyeT He3aMeaMTeNlbHO COOOWMNTb B
ynpaB/ieHne genamu.

157. Tpn M3roToBMEHUM HOBbLIX MevaTelt B CBA3M C YTEPE Ha HYDKHEN YacTu
MH(OPMaLMOHHOIO Mos neyaTn ykasbisaetca oyksa "I - gybnmkar.

158. TMeyaTy M LWTaMMbl XPaHATCA B HAAEXHO 3aKpblBAEMbIX Ceildax wnam
MeTa/I/IMYecKmnX LLKagax.

159. lMepepaya nedvaterr MOCTOPOHHUM NULAM U BbIHOC W3 MOMELLEHWI
(cny>keOHbIX KabMHETOB) He [0MYyCKaeTCs.

160. TMopsfoK XpaHeHWs nedyaterd W WITaMMOB, MPaBUAbHOCTb WX
MCNONb30BaHMA B CTPYKTYPHbIX MOApasfeneHmnax npoBepseTca nogpasfeneHneM,
OTBETCTBEHHbIM 3a Bblfayy M Y4YeT neyatein.

161. [lMpuwepwe B HErogHOCTb WM YTpaTUBLLUWE 3Ha4YeHMe neyatn u
LITaMMNbl BO3BPALLAKOTCA U YHUYTOXAKTCA C OOPMIEHMEM COOTBETCTBYHOLLETO
aKTa U OTMETKOW B XKypHane yyeTa.

162. COTpYfHUK, OTBETCTBEHHbIWA 3@ UCMO/Mb30BaHWE N XpPaHeHWe nedyartein u
LUTAMMNOB, MPW YBOJIbHEHUN WX MEepPeBOAe Ha APYryr AO/MKHOCTb 0083aH caaTtb
WX.

Y4eT 61aHKOB JOKYMEHTOB

163. ¥YnpasneHue penamMmm npu paspaboTke WM cOrfacoBaHUM  Ang
N3roTOB/IEHNA 6/1aHKOB JOKYMEHTOB PYKOBOLCTBYETCS:



1) YctaBoM KaMeHCKOro cefibCKOro nocesieHus;

2) MNocTaHoBNeEHMEM paitoHHoro CobpaHms genytatosB oT 01.03.2001r. Nel8.

164. OpraHusaums paboTbl MO M3rOTOB/EHUIO M Y4eTy 6/1aHKOB [AOKYMEHTOB
Bo3naraetca Ha OTaen yyeta v OTYETHOCTU, KOTOPBINA:

1) ohopMnsieT 3akasbl Ha W3roTOB/EHME MeyaTHO-61aHOYHON NpoayKuMK B
TMnorpagun,  MMEKLWENn  CepTUMKAaTbl O  HaIUUMM  TEXHUYECKUX U
TEXHONOIMMYECKNX BO3MOXHOCTEN ANA U3roTOBAEHUS 6NaHOYHOW NPOAYKLUN Ha
[AO/HDKHOM KayeCTBEHHOM YPOBHE;

2) OCYLLLeCTBNSAET Mepefayy U3roToBieHHbIX 6/1aHKOB B yrpaB/ieHUe aenamMu.

[na cnpasBkn

NH(opMaL Mo MOXXHO NONYUNTB:

0 BXOAslled W uncxoasulen KoppecrnoHgeHuun - CoBeTa [enyTaToB
KameHCKOro cefis.CKOro noceneHus

TenedoH: 63-1-51 (Mpepcepatens CoseTa genytaToB KamMeHCKOro CefibCKoro
rnocesneHus)

(hakc: 63-1-86

0 MOCTYNMBLUMX MUCbMax N 3aABNEHNAX FpaXKaaH -

TeneoHbl: 63-1-51

0 nopsfKe MNOArOTOBKM NpaBOBbiX akToB CoBeTa AenytatoB KaMeHCKOro
CenbCKoro noceneHus - MNpepcenarens CoseTa genytatoB KaMeHCKOro CenbCcKoro
noceneHus

TenedoHbl: 63-1-51

MPNNOXEHUE 1

O6paseL, 6naHka pewieHns Cose
KameHCKOoro cenbCcKoro nocesneHuns



COBET AEMYTATOB KAMEHCKOI'O CEJIbCKOI'O INMOCEJIEHUA

YBENbCKOro MyHUUMNaNbHOro paioHa YensiouHcKon obnactu

457017, YenssbuHckasa 06nacTb, YBeNbCKNIA palioH, n. KameHcKniA, yn. 3aBoackas.2
TenegoH/ pakc 8-351-66-63-1-51, 63-1-86.

PELUEHWE

Mcex. Ne oT r.
n.KameHckuni

MPNNOXEHWE 2

O6pa3sel, 6naHka pacnopskeHns CoseTa enyTaToB
KameHCKOro cenbckoro nocesneHuns

COBET AEMYTATOB KAMEHCKOI'O CEJIbCKOI'O INMOCEJIEHUA

YBENbCKOro MyHUUMNANbHOIO parioHa YensiouHCcKon obnactu

457017, YensbumHcKasa 06nacTb, YBeNbCKNiA panoH, n. KameHcKuiA, yn. 3aBoAcKas.2
TenedoH/ tpakc 8-351-66-63-1-51, 63-1-86.

Mcex. Ne oT r.
n.KameHckni

PACMOPAXEHWE

MPNNOXEHWME Ne 5

MpaBuna oopMNeHNst PEKBU3UTOB AOKYMEHTOB

HanMeHOBaHMWe CTPYKTYPHOrO nojpasaeneHus

HavMmeHOBaHMe CTPYKTYPHOro nopapasfeneHns - aBTopa AoKyMeHTa (MonHoe
MW COKpallleHHOe), nomellaemMoe Ha  6naHKax  [JOKYMEHTOB,  [OJ/IKHO
COOTBETCTBOBAaTb HAMMEHOBAHWIO, YCTAHOBNIEHHOMY MOMIOXXEHMEM O CTPYKTYPHOM
noapasaeneHum.

CoKpallleHHOe HaMMeHOBaHWe CTPYKTYPHOro nojpasfeneHns nomeLlatoT B
CKOGKax Nof NofHbIM HavMeHOBaHWEM.



HanmeHoBaHMe fOMKHOCTM NnLa, NoANMCaBLLETO OOKYMEHT

HanmeHoBaHMe OO/MKHOCTU Nunua, NoanucasLLUero OOKYMEHT, YKa3blBa€TCA B
6naHKax nucem OO/DKHOCTHbLIX N,

HanmeHoBaHMe [JO/HKHOCTU nnua YKa3blBa€TCaA noj HanMeHOBaHUEM
(I'IOI'IHI:IM, COKp&LLI,EHHbIM) opraHa NCNOMTHUTENbHOW BNacTM.

CnpaBoYHble AaHHble 0 CTPYKTYPHOM noapasaeneHum

CnpaBoyHble fdaHHble O CTPYKTYpPHOM MOApa3feNeHnn YyKasblBatoTcs B
GnaHKax NUCEM W BK/KOYAKOT B CeOS: MOYTOBLIA afgpec, HOMep TenedoHa, (akca,
ouuUManbHbIN aapec 3N1eKTPOHHON nouTwu. VIHTepHeT-agpec W Apyrvue cBefdeHus
M0 YCMOTPEHUIO CNYXeBHOWN HEOBXOANMOCTN.

Bug noKkymeHTa

HanmeHoBaHuMe BUAa n34aBaemMoro [IOKyMeHTa (PELLEHWE,
PACIMOPAXEHWE, MPOTOKON, AKT) BK/IOYaeTcA B BnaHk
COOTBETCTBYIOLLErNO BUAa [OKYMEHTOB WAN YKa3blBaETCA COCTaBUTENeM Mpu
NMOArOTOBKe JOKYMEHTA.

HanmMmeHoBaHWe Buaa W pPasHOBMAHOCTM [OKYMEHTa He YKa3blBaeTcad B
nncbMmax.

MecTo cocTasneHus (M3gaHna) LOKYMEHTA
MecTo cocTaBneHMs WU U3[aHUA [LOKYMEHTA YKasblBaeTcAd B 6naHKax
[NOKYMEHTOB CTPYKTYPHbIX MOAPa3fe/ieHnin, 3a UCKNoUYeHeM 6/1aHKOB MUCEM.

JaTa JOKymMeHTa

[aToli oKyMeHTa fBNseTca AgaTa ero nognucaHuns (pacnopspKeHus, nucbma,
[OKNagHble, CNy>XebHble 3anuCKKW, akTbl W Ap.), YTBEpPXAeHUs (MHCTPYKLMS,
MONOXeHWe, MpaBwfia, perfameHT, nMnaH, OT4eT W Ap.),  CoObITKUS,
3a(PMKCMPOBAHHOIO B JOKYMeHTe (NPOTOKO).

[lata [OOKyMeHTa MpOCTaBMSETCA [LO/HKHOCTHbIM JINLOM, MOAMUCHIBAKOLLUM
WA yTBEPXAaloWMM  LOKYMEHT, WM  CnyX060M [enonpou3BoACTBa NpU
perncrpaymm OOKYMEHTa, WM HenocpeacTBEHHO COCTaBUTENEM MPU NMOLFOTOBKe
NOKYMeHTa (foKnafHas, cny>xebHasa 3anuncka, 3asasfeHve n ap.).

[aTy foKyMeHTa opopMAsOT apabCkumu umudgpammn B NocnefoBaTe/lbHOCTU:
[eHb Mmecaua, mecad, rof. [eHb MmecAua u mecay, 0hopMAsAT ABYMS napamu
apabCcknx ungp, pasgeneHHbIMU TOYKON; rof - YeTblpbMA apabCKumu Ludpamu:
npumep - 18.01.2012 r.

JonyckaeTcs CNoBeCHO-UMGPoBOM cnocob othopmaeHns aaTbl,

Hanpumep: 18 AHBapsa 2012 r.

PerncTpaymoHHbIi HOMep AOKYMeHTa

PerncTpauMoHHbIii HOMep [OKYMeHTa MpOCTaBMsieTCcs B COOTBETCTBUM C
CUCTEMOW permcTpaumm, NPUHSTON B agMUHMCTpauuM KameHCKOro CenbCcKoro
rnoceneHms.



PerncTpayMoHHbIA HOMep NPUCBanMBaeTCs JOKYMEHTY Moc/e ero noAnucaHus
(yTBEpPXAEHMS).

PerncTpauMoHHbIi HOMep [OKYMEHTa, W3[4aHHOro COBMECTHO, COCTOUT W3
pasfeneHHbIX KOCOM YepToi  perucTpauMoHHbIX HOMEPOB, MPUCBOEHHbIX
opraHunsaumnsamMm - aBTopaMuM  [OOKyMeHTa U PacrofioXXeHHbIX B
rnocnefoBarTenbHOCTH, COOTBETCTBYIOLEN  0003HAYEHUIO  HaVMeHOBaHWiA
opraHu3aumin B 3aro/lo0BOYHON YacTh JOKYMEHTA.

CcbinKa Ha UCXOAALLMIA HOMEP U AaTy OKyMeHTa

Ccbinka Ha WCXOAAWMIA PerucTpauuoHHbIi HOMep W AaTy AOKyMeHTa
BK/IHOYAeTCs B COCTaB PEKBM3UTOB GnaHKa NucbMa. Ccblnika Ha PermcTpaLyoHHBbIi
HOMep U AaTy [OKyMeHTa NpoCTaBNseTCcs UCMONHUTENeM NPU NOATOTOBKE MNUCbMa-
oTBeTA.

Appecart

JOKYMEeHTbl afpecyloT B OpraHbl BfacTW, OpraHusaunsam, [O/HKHOCTHbLIM
iMuaM, CTPYKTYPHbIM nogpasgeneHnsaMm, rpakaaHam.

Mpn agpecoBaHWM [OKYMEHTa B OpraH BnacTW, OpraHusauuio Wau
CTPYKTYpHOEe noppasfeneHne (6e3 yKasaHWA  [O/MKHOCTHOIMO  nnua)  uUX
HaMMEeHOBaHNA NULIYTCA B UMEHUTE/IbHOM Najeke, Hanpumep:

AQMUHUCTpaL A
YBenbCcKoro
MYHMLMNaNbHOro paioHa

nnn:

[(naBHOE YnpaBneHue CTULUK
UensabuHCKOM obnacTtu

|_|pl/l afgpecoBaHNN AOKYMEHTa PYyKOBOAUTENO OpraHnM3aunn HaMMeHOBaAHWUE
opraHmsaumm  BXoAWUT B  COCTaB  HaMMEHOBaHWA  AOO/DKHOCTW  afipecarta,
HanMeHoBaHNE AO/HKHOCTU YKa3blBa€TCA B AaTE€NbHOM MafjeXe, Hanpumep:

HavyanbHuKy
NaBHOro YnpaBneHWUs tOCTULMK
YenabuHckoi 06nactu

N.0. damunnsg

B peksu3snte "Agpecat” LOMYyCKaeTCA UCMO/b30BaTb OPULNAIBHO MPUHATbLIE
COKpallleHHble HaVMeHOBaHWA OpraHoB rOCY[apCTBEHHOW BMacTW, OpPraHoB
MeCTHOI0 camoynpas/ieHWs, OpraHu3aLmia.



MouToBLIA adpec B CcOCTaBe pekBuM3uTa "Agpecar” YyKasblBaeTcsi B
nocnefoBaTelbHOCTU, YCTaHOB/IEHHON [paBuiaMy OKasaHUS YCAyr Mo4YTOBOM
cBs3n (YTB. nocTaHoBneHWem [paBuTenscTBa Poccuiickon depepauymm ot 15
anpena 2005 r. N 221 "O6 ytBepxfeHun [MpaBun OKasaHWA Yyclyr NO4YTOBOM
cBasmn").

MouToBbIA afpec He yKa3blBaeTCA B AOKYMEHTaX, HarpasisemMblX B BbICLUME
opraHbl rocylapCTBeHHOM BNacTu, apyrue degepanbHble opraHbl UCNONHUTENbHOM
BNacTW, TeppuTOpvabHble OpraHbl (befepasibHOro opraHa WCNONHUTENbHOM
BlacTu B cyb6bekTax Poccmiickoin defepaunu.

[Mpn agpecoBaHUM [OKYMEHTa AO/HKHOCTHOMY NULY WHUUMANbl CTaBATCA
nepes amunuent, Npy agpecoBaHUM YaCTHOMY NULY - nocne hamuinu.

CTpokn pekBuauTa "Agpecat” LEHTPYHTCA OTHOCUTE/NIbHO Camol A/IMHHOM
CTPOKW UNW BblPaBHMBAKOTCA N0 NEBOMY Kpalo.

HanmeHoBaHVe JOKYMeHTa

HavmeHOBaHVMe [OKYMeHTa - KpaTKoe cojepXaHue (3aronoBOK K TEKCTY)
[OKYMEHTA - COCTaB/IeTCA KO BCEM [OKYMEHTaMm, 3a UCK/IHYEeHNeM [LOKYMEHTOB,
NMELWMX TEKCT Heb60NbLwOro oobvema (4o 4 - 5 CTpok).

3arofioBOK K TEKCTY [OKYMeHTa AO0/KeH OblTb KpaTKUM, TOYHO nepejasatb
cofep>XaHune LOKYMeHTa. 3arosoBoK K TEKCTY COr/1lacoBbIBAeTCA C HAVIMEHOBaHMEM
BUAA LOKYMEHTA.

Hanpumep:

Mucbmo (0 4em?) (0 Kom?). O6 oKazaHWM KOHCY/bTaTUBHOW MOMOLLLK.

MpaBuna (4ero?) BHYTPEHHEro TPYA0BOro pacnopsagka.

3aronoBOK COCTaB/AETCA UCMOMHUTENEM, FTOTOBALLMM MPOEKT AOKYMEHTA.

3arofioBOK K TeKCTy OpopMAsieTcs Mof pekBu3vtamu 6GnaHka. 3arosoBOK K
TEKCTY MOXET 3aHUMaTb 4 - 5 cTpoK no 28 - 30 3HaKOB B CTPOKe.

TeKCT AOKYMeHTa

B CTPYKTYPHbIX MoapasfeneHnsx [LOKYMEHTbl COCTaBNSKOTCA Ha PYCCKOM
A3blKe KaK rocyapcTBEHHOM s3blke Poccuiickoit ®eaepaummn. TeKCT JOKYMeHTa
n3naraeTcs PYCCKUM  NATepaTypHbIM  A3bIKOM € YY4eTOM  OCOGEHHOCTel
o(hMLMaNbHO-AEN0BOr0  CTUNSA, BMAA [OKYMeHTa W ero HasHayeHus B
ynpaBneHYeckoin gesatenbHocTW. CofepXXaHue [AOKYMeHTa [O/MKHO  ObITb
N3N0XEHO KPaTKO, NOTMYHO, TOYHO U SCHO.

TeKCTbl JOKYMEHTOB M3/aratoTcs oOT:

1-ro nMua eguMHCTBEHHOrO Yucna: MpoLY PacCMOTPeTb BOMPOC 06
YCTaHOBNEHUW NIbFOTHbIX TapUdoB...;

3-ro N1ua eAMHCTBEHHOIO ymncna: ...CoBeT AenyTaToB KaMeHCKOro CenbCKoro
noceneHns NHPOPMUpYET... ;

1-ro nMua MHOXECTBEHHOro u4ucnia: MpPoCMM MPeACTaBUTb AaHHble O...;
NPeACTaBNseEM Ha PAcCMOTPEHUE W YTBEPXKAEHME...; B MPOTOKOMAxX: CAywanu...;
BbICTYMWAMN... ; PELLUAN (NOCTaHOBW/IN).

B  COBMECTHbIX [JOKYMEHTax TeKCT u3faraloT OT MepBoro  nuua
MHOXECTBEHHOI0 YMcna: peLunsn...
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B TekcTax HOPMATMBHbIX MPaBOBbIX aKTOB MCMO/Mb3YKTCA FNarofbl B Gopme
HacTOSILLLEro BPEMEHW, Mpuaalolme TekKCTy MpeanucbiBalOWMIA  XapakTep,
Hanpumep:

"Busa BK/OYaET B cebs HauMeHOBaHMe [O/MKHOCTM  PYKOBOAMTENS
CTPYKTYPHOrO rMofpa3feneHns) WM ero 3aMecTUTENs W NUYHY NOAMMUCH
BMU3MPYIOLLLET0, PacLUMGPOBKY Noanucy n aaty.";

MPUMEP:
["naBa KameHCKOro cenbCKOro nocesieHus noANuch C.H. Tutos
nata

"HopmaTtuBHble npeanucaHnsa OQOPMAAITCA B BWUAE MYHKTOB, KOTOPbIE
HYMepyroTca apabCKuMu Lmpammn ¢ TOYKOM 1 3arofIOBKOB HE UMetoT".

B TekcTe [OKyMeHTa, MOArOTOB/IEHHOrO Ha OCHOBAaHUM HOPMATUBHbLIX
NpaBOBbIX aKTOB, aBTOPOM [OOKYMeHTa YKa3blBaeTCcAd HauMeHOBaHWe Buja
NOKYMEHTa, HauMeHOBaHWe opraHa, M3AaBLUero AOKYMEHT, faTa NPUHATUA WK
YTBEPXAEHUA [OKYMEHTa, ero PerucTpauuoHHbIA HOMEpP, a TakKXe 3arosioBoK
[OOKYMEHTa, 3aK/TIOUYEHHbIV B KaBblUYKK, Hanpumep:

"B COOTBETCTBMM C NocTaHOBNeHMeM "'y6epHaTopa YensibuHckon obnactu ot
13 aBrycta 2010 r. N 150 "O6 yTtBepXaeHun MpaBua NOAroTOBKM HOPMATUBHbIX
MPaBOBbIX aKTOB OPraHoB UCMOMHUTE/bHOM BNacTu U ux...";

Ecnn TeKCT COLep>XMT HECKOIbKO MOpPYYeHWI, pelleHuid, BbIBOLOB U Ap., B
TEKCTe BblAENATCA pasgesbl, nogpasaensl, NyHKTbI, NOANYHKTLI.

B TeKCT OOKyMeHTa MOryT BKOYaTbCA (hparMeHTbl, 0POPM/IEHHbIE B BUie
TA6/IMLbI NN aHKETDI.

CTpaHuLbl TEKCTA HYMepYyHTCA apabCKMMn Luppamun rnocepesmHe BEPXHEro
nons.

OTMmeTKa 0 Hanymm MPUI0XEHNUA

OTmeTKa o MPUNOXEHNN NCIMOJIb3YETCA npu OdJOpMﬂeHVII/I
cornpoBognTe/IbHbLIX NMNCEM U I'Ipl/ll'lO)KGHVIVI K MpukKasam, pacrnopaXeHnam, nnaHam,
nporpamMmmam, otT4yeTam, Aorosopam, nonNoOXeHnAm, npasnnam, MHCTPyKUUAM 1N ap.
JOKYMEHTaM.

B ConpoBognTE/IbHbLIX MNCbMax OTMETKa O MPUIOXKEHNN OQJOpMﬂFIeTCFI nog
TEKCTOM NMUCbMa OT rpaHnubl SIEBOro noJsis. Ecnu MPUIO0XeHNE Ha3BaHO B TEKCTE
MACbMa, B OTMETKE O MNPUIOXKEHNN YKa3biBae€TCA KO/NYECTBO JINCTOB WU
KO/MMYECTBO 3K3EMNNAPOB NMPUTOXKEHUA!

[MpunoxeHue: Ha 3 1. B 13K3.



|_|pVI Ha/TIM4NN HECKOJ/IbKUX I'IpVU'IO)KGHVIVI, B OTMETKE O MNPUNOXKEHNN OHU
HYMEpPYHKTCA, YKa3blBalOTCA HaMMEHOBaHUA KadKAOoro npuioXeHnsd, KOJIMYECTBO
JINCTOB N KOJINHECTBO 3K3EMI/IAPOB:

[MpunoxkeHwe: 1 3aknOYeHUE Ha MPOEKT... Ha 3 /1. B 2 3K3.
2. CnpaBka 0 fopaboTke... Ha 2 n. B 13k3.

Ecnu NpunoxxeHns cOPOLLIOPOBaHbI, TO KOJIMYECTBO /IMCTOB HE OKa3bIBAETCS.
Ecnu NpunoxeHne HanpasnsioT He BO BCE YKasaHHbIE B [IOKYMEHTe ajpeca,
TO OTMETKY 0 ero Ha/IMumm ohopMASIOT CeayoLLIMM 06pasoMm:

MpunoxeHwue: Ha 3 N. B 13K3. TONIbKO B NepBbIii aapec.

Ecnu npunoXeHUsIMM K COMpPOBOAMTENILHOMY MUCbMY SIBNAKOTCS [OKYMEHTI,
cofepXalme  MHMOOPMAaLMIO  KOH(MAEHUMANbHOTO — XapakTepa,  Hanpumep,
CNY>XeBHYH0 TaiiHy, 0TMeTKa 0 MPUI0XKEHUN 0hOPMASETCS CNeayoLMM 06pasoMm:

MpunoxeHve: CrnpaBKa 0 HeNNaTeXecnoCoOHbIX NPeAnpUATUSAX, ANs
cny>xebHoro nonb3oBaHus, per. N 26-acn, Ha 2 1. B 1 9K3.

Ha npunoXeHnAX CApaBOYHOIO XapakTepa K pacrnopsXXeHusaMm, npasunam,
NHCTPYKLMAM, NONOXEHUAM, NiaHaM, NporpaMmmam, AorosopamM 1 gap. JOKYMeHTaMm
OTMETKA O MPUIOXKEHUN MPOCTaBNAETCA HA NEPBOM JINCTE NMPUNOXEHUA B NMPaBOM
BepXHeM yrniy. Ecnm npunoXxeHnin HeCKoNbKOo, OHWM HymepytoTca (MpunoxeHue 1,
MpunoxeHue 2). Ecnv npunoxkeHme OJHO, OHO He HymepyeTcsa. B oTmeTke 0
NPUNOXEHNWN YKa3blBAaETCA HAMMEHOBaHWE BMa OCHOBHOIO JOKYMEHTa, €ro gata u
HOMep:

MPNNOXEHWE

K pacrnopsbkeHuto CoBeTa fienyTaToB
KaMeHCKOro cenbCKoro noceseHus
oT 15.03.2015T1. N 35

Ecnm npunoXxeHnem K AOKYMEHTY SBASETCS YTBEPXAAEMbIA [OKYMEHT
(NonoxeHue, nNpaBuna, MHCTPYKUMS, PErnaMeHT u Ap.), B BEPXHEM MpaBOM Yry
MNPOCTaBNSAETCA OTMETKA O MPUNOXEHWUMN, HUXKE - TPU( YTBEPXKAEHUS AOKYMEHTA,
HanpumMep:

MPNNOXEHUE 1



YTBEPXOEHO

pacropshkeHnem CoBeTa AenyTaToB
KameHCKOro cenbcKoro nocesneHus
ot 12.11.2015r. N 125

"pund cornacosaHms

CornacoBaHue NpoekTa AOKYMEHTa C APYrMU rocyAapCTBEHHbIMM OpraHamm
BMacTM W OpraHuM3auMsMu, WHTEpecbl KOTOPbIX B HEM 3aTparuBaroTCH,
oopMnaOTCA  rpudom  cornacoBaHus.  TpPOeKT  JOKYMeHTa MOXeT O6bITb

cornacosaH HernocpeaCcTBeHHO [0/HKHOCTHBIM NNLLOM, NPOTOKO/IOM
KOJINernanbHOro opraHa uau ciy>KebHbIM nucbMOoM.
Hanpumep:
COI'’NMMACOBAHO:

Mpepcenatens CoseTa AenyTaToB
KaMeHCKOro cenbCKoro rnoceneHus
N.0. damnnns JaTta nognucb

"pnd cornacoBaHMs OOPMASETCA NOA4 pekBuM3MTOM “llognuck” 6nmxe K
HUXXHEMY NOJII0 JOKYMEHTA.

Ecnn  copepaHue  JOKYMeHTa  3aTparMBaeT  WHTEpPeCcbl  HECKOJIbKUX
opraHu3auuin, rpudbl COrnacoBaHUs MOryT pacrofniaratbCs Ha OTAEeNIbHOM NNCTE
cornacosaHns. Ha OCHOBHOM [OKYMeHTe B MecCTe, MNpPeayCcMOTPEeHHOM AN
PacrnonoXXeHnss rpudoB corfacoBaHns, Aenaetcd OTMeTKa "JIUCT cornacoBaHUS

npunaraeTca™.

CornacoBaHue JOKYMEHTa OCYLLeCTBAeTCS C:

BbILLECTOALLUMU opraHamu B cnyyasx, npeaycMOTPeHHbIX
3aKOHO4aTe/IbCTBOM,;

TeppuTOpuasbHbIMU - OpraHamy  hefepasibHbIX OpPraHoB  MCMOJIHUTE/IbHOW
BNACTW, UHTEPECHI KOTOPbIX 3aTparMBaeT COAepXKaHne JOKYMEHTA;

opraHamu BnacTu, OCYLEeCTBAOLWMMMN FOCYAapCTBEHHbIA KOHTPOb (Hag3op)
B OnpefeneHHOoN 061acTn (3KONOrMYECKMIA, NOXKAaPHbIA 1 T.M.);

MofABeLOMCTBEHHbIMUN OpraHu3aLmaMu;

Mpu HeO6XO0AMMOCTH, C 0BLLLECTBEHHBIMI OpPraHn3aUnsaMu.

Bu3a

CornacoBaHne nMpoekTa [JOKYMEHTa C  [OO/DKHOCTHbIMW  nuamm  u
cneunannucTaMmm opraHa UCNoOJIHUTE/IbHON BNacT OPOPMIIAETCSA BU3ON.

Busza BkMOYaeT B CcebA IMYHYIO NOAMMWCL, PacLUM(POBKY noAnUCH
(MHMLManbl, amuams) n gaty.

Ha npoekTax HOpMaTMBHbIX NpPaBoBbIX akTOB CoBeTa fenytatoB KaMeHCKoro
Ce/lbCKOro MocesieHns BW3bl MPOCTaBMATCA Ha OOOPOTHOW CTOPOHE MEepBOro
NINCTA NepBOro 3K3eMmnaspa NPoeKTa JOKYMEHTA.



Ha paokyMeHTax, NOAMMHHWKMA KOTOPbIX MNoMewatoTcs B gena CoBeTa
AenyTaToB KaMeHCKOro CenbCKOro MOCeNneHus, BM3bl MNPOCTaBASKOTCA HA
060POTHOI CTOPOHE MOCNeAHEro NCTa AOKYMeHTa (PacrnopsiXXeHns v ap.).

B cnyXebHblX MMUCbMax BWU3bl MPOCTABMSKOTCS Ha KOMUM [OKYMEHTa,
nomeLLaemoli B Aeno.

Ha BHYTPeHHUX WH(OPMALMOHHO-CNPABOYHbIX [OKYMeHTax (AOKNafHbIX,
CNYXeBHbIX, aHAIMTUYECKINX 3amnnckax, cnpaBkax v Ap.) BU3bl NPOCTaBNAOTCS Ha
NINLEBOI CTOPOHe MNOCMeAHEro nUcTa AOKYMeHTa MOA MNOANUCLIO, 6nnXkKe K
HUXXHEMY NOio.

[lonyckaeTcst NONMCTHOE BU3MPOBaHNE AOKYMEHTA U ero NPUI0XKeHWIA.

Mpn  HanMumMm 3aMeyaHuil, 0COObIX MHEHWIA, [AOMONHEHWA K NPOeKTY
[OKYMeHTa BM3a [0MNO/HSETCS COOTBETCTBYHOLLMM YKa3aHUEM, Hanpumep:

NmetoTcs 3amedvarns (CornaceH ¢ y4eToM 3ameyvaHuia n ap.).
Mognuce N.0. damunms
[aTta

3aMeyaHua, MHEHUA 0 MNPOeKTe AOKYMEHTa OCt)OpM!'IFII-OTCFl Ha OTAE/IbHOM
NINCcTe 1 nepeparoTca NCNOJTHUTENIO.

[Moagnuck AOMKHOCTHOrO Nnua

B coctas nognvcy BXOAAT: HaMMeHOBaHWe LO/HKHOCTU Nnua, NMognucasLuero
OOKYMeHT  (Mpy  WCMOMb30BaHWMM  [AO/MKHOCTHOrO  6n1aHKa  HavMeHOBaHwWe
LOO/MKHOCTY He YKasblBaeTcs), NMUYHaA MOAMNCL U ee paclundpoBka (MHULKUABLI 1
thammunus).

Hanpumep:

[Mpencenatens CoseTa AenyTaToB
KameHCKOro cenbCcKoro noceneHns: lognuck N.0. damunnunsa

He pgonyckaetca noAnucbiBaTb A[OKYMEHTbI C npegnorom  "3a"  wau
NpoCcTaBfeHNEM KOCOW 4epTbl Mepes HaMMEHOBaHMEM  [O/HKHOCTW. Ecnu
[AO/HKHOCTHOE NNLO, MOAMUCL KOTOPOro OgopmsieHa Ha MPOeKTe [AOKYMEHTa,
OTCYTCTBYET, AOKYMEHT MNOAMNWCLIBAET 3aMeCTUTENlb PYKOBOAUTENS, VMEIOLLWIA
npaso NOAMUCLIBATbL LOKYMEHTbI 332 PYyKOBOAUTENS, U NHOE LO/HKHOCTHOE /1L,
nMeroLlee npaBo NOAMWCKM B COOTBETCTBUM C MNPUKasOM O pacnpepeneHunu
0653aHHOCTEN, MpU 3TOM  YyKasblBaeTCca (pakTuMyeckas [O/HKHOCTb  1ua,
noagnucasLlero [AOKYMEHT, M ero damunus. WMcnpaBneHus B MOArOTOB/EHHbIN
AOKYMEHT MOTYT ObITb BHECEHbI OT PYKM NMLOM, NOAMUCHIBAKOLUM AOKYMEHT.

[Mpn nognucaHUM [OKYMeHTa /uLOM, B COOTBETCTBMM C HasHauyeHueMm
MCNOJTHAIOLLMM 0653aHHOCTM BPEMEHHO OTCYTCTBYIOLLEro pykoBoauTens (OTnyck,
60/1e3Hb, KOMaHAMPOBKA), MOAMUCH OPOPMISETCA CNeayoWwnmM 06pasoMm:



cnonHsowmini 0653aHHOCTY
["naBbl KaMeHCKOro ceflbCKOro nocesieHus Mognuck N.0. damnnns

Mpn nognucaHWM AOKYMeHTa HEeCKONbKUMW AO/MKHOCTHLIMU AULAMK  UX
nognucy  pacnonaraloT  ogHy  noA  APYrod B MOCNeA0BaTeNbHOCTH,
COOTBETCTBYIOLLIEN 1epapXnm OMKHOCTEN.

Mpn  noanucaHuyM [JOKYMEHTa HeCKONbKUMMW  NMLaMK, paBHbIMU MO
[O/MKHOCTW, HO MpPeAcTaBNSOWMMK pas3Hble OpraHbl, MOAMMWCK pacronaratT Ha
OfIHOM YPOBHE.

Mpud yTBEPXKAEHUS
Cpud) YTBEPXAEHWS MPOCTaBNSETCS B BePXHEM MNPaBOM Yry [OKYMEHTa,
HanpumMep:

YTBEPXOAKO

[(naBa KamMeHCKOro cenbckKoro
noceneHns

Moagnuck N.0. ®amununs
Jarta

OTTUCK neyaTun

[MeyaTb ABNSETCA CNOCOOGOM MOATBEPXKAEHUA MOAJIMHHOCTUA  MOAMUCK
[LOMKHOCTHOIO LA Ha AOKYMeHTe. [eyaTtb CTaBUTCA Ha JOKYMEHTax B cCiyvasx,
NpeayCMOTPEHHbIX AENCTBYIOLWMM 3aKOHOAATeNIbCTBOM Poccuitickon degepaunn v
UensbuHcko obnactu. lMeyaTb CTaBUTCA Ha CBOGOAHOM OT TEKCTa MeCTe, He
3axBaTblBas NMYHON MOANUCK AO/MKHOCTHOrO Nuua. MeyaTb MOXET 3axBaTblBaTb
4yacTb HAMMEHOBaHUA AO/HKHOCTY NNLa, NOANMUCaBLLEro AOKYMEHT.

B [oKymeHTax, NOArOTOB/IEHHbIX HAa OCHOBE YHUMUUMPOBAHHBLIX (OPM,
neyaTb CTaBUTCS B MecTe, 0603Ha4YeHHOM OTMeTKoin "MIT".

OTMeTKa 0 3aBEPEHNN KOMUK

[Onsa  cBMAeTeNbCTBOBAHMA BEPHOCTU KOMMUM  (BbIMUCKU U3  JOKYMEHTA)
NOA/MHHMKY [AOKYMeHTa Ha nocnefHem n1cTe Konum (BbIMUCKN U3 OKYMEHTA), Ha
CBOOOAHOM MecCTe Mo TEKCTOM odopmsseTca pekBu3nT "OTMeTKa O 3aBepeHUu
KOMun™, BK/OYAKOLWMNIA: yKa3aHWe O MeCTe HaxOoXXAeHMs NOASIMHHMKA AOKYMEHTA,
CNoBo "BepHO", HaMMeHOBaHWe AO/HKHOCTU Nunua, 3aBepuUBLLEro KOMUK; NMYHYIO
noAnucb, paclin@poBKy MOANUCK, AaTy 3aBepeHud; nedyatb (Npy nNpeacTaBIeHUM
KOMUWN UK BbIMUCKN U3 JOKYMeHTa B APYryt0 OpraHun3aLuio), Hanpumep:

MoANMHHUK OKYMEHTa HaxoamnTcs B Aesie (HaMeHOBaHMe opraHa BnacTu)

N 3a r.

BepHo
Beaywunin cneymanuct Mopnuck N.0. ®amunusa



[aTta MeyaTb

JINCTBI MHOTOCTPAHUYHBLIX KOMUIA (BbIMUCOK W3 LOKYMEHTa) HYMepYHTCH,
OTMETKA O 3aBepeHun KOMuu [LOMOJHAETCA YKa3aHMeM KO/IM4YecTBa JIMCTOB KOMUK
(BbINUCKM M3 OOKyMeHTa): "Bcero B konum _ n.". JlonyckaeTcs 3aBepsTb
OTMETKOW "BepHOo" KaXblii TMCT MHOrOCTPaHWYHOW KONUKN JOKYMEHTA.

OTMmeTKa 06 ncnonHuTene

OTmeTKa 06 UCnonHUTesle JOKYMeHTa NPOCTaB/SAETCA B /IEBOM HVMXKHEM YIy
NNUEBOI MM 0B6OPOTHOM CTOPOHbI NOCNEAHENO INCTA AOKYMEHTA.

OTmMeTKa BK/KOYaeT WHUUMaNbI, (aMuanMilo  WUCNOMHUTENA W HOMep €ero
TeneoHa, HanpumMep:

NMaBen Onerosn4y HukKonaes

(351)263-31-11

OTmMeTKa 06 WCNONHUTENlE MOXET [OMONHATLCA YKa3aHWEM [O/HKHOCTU
WCMONHUTENS C yKa3aHWeM CTPYKTYPHOro nojpasaeneHms.

B AOKYMeHTax, WMeWMUX rpug KoHPUAEHUMANbHOCTM, OTMeTKa 06
MCMONHUTENE NPOCTABASAETCA HAa 060POTE NOCNEAHEr0 NNCTA KXAOro 3K3eMnaspa
[NOKYMEeHTa 1 BKIHOYaeT B Cebs: YyKasaHMe KOMMYecTBa  OTMeYaTaHHbIX
3K3eMNNIsPoB, GamuInN0 UCNONHUTENS, U AaTy nevaTaHUs AOKYMEHTa.

YKazaHUsi N0 UCMONHEHNIO AOKYMEHTa

YKazaHua M0 WCNOJIHEHUIO [OKYMeHTa - pe3onuus - odgopmasetcs
HEMnocpeACTBEHHO Ha AOKYMeHTe (B 3ar0/n0BOYHONM 4acTW [JOKYMeEHTa) WM Ha
6naHKe pe3ontoumu.

YKaszaHusl N0 UCNONHEHMIO BKOYAKT: (haMUAUK, MHULMANbI UCMOMTHUTENENR,
cofep>aHve nopyyeHusi (NpyM Heo6XOAMMOCTK), CPOK WCMOSHEHUS, MNOAMUCH
pyKoBoauTens v gaTty.

OTMeTKa 0 KOHTpO/e AOKYMEHTa
OTMeTKY 0 KOHTpO/ie MpOCTaBNAT Ha AOKYMEHTax, MOCTaBNEHHbIX Ha
KOHTPO/b, C NoMoLLblo WTamna "KoHTponb" Ha BEpXHEM MoJie AOKYMEHTA Crpasa.

OTmeTKa 06 UCMOMHEHUN LOKYMEHTA

OTmeTKa 06 UCNOSTHEHUM [AOKYMEHTa W Hanpas/ieHUWN ero B [efio COCTOUT 13
cnos "B pgeno”, nognucu WCNONHUTENA WAM PYKOBOAMTENA CTPYKTYPHOrO
noApasfeneHnsa n Aatol.

OTMeTKa 006 WCNONMHEHUW MOXeT  [ONOSIHATbCA  MHGopMaumen 06
0CO6EHHOCTAX UCMOJIHEHUA JOKYMEHTA.

OTmeTKa o MNOCTYM/IEHNN OOKYMEHTA



OTMeTKa O MOCTYNNeHUM pAoKymeHTa B CoBeT fenyTaToB KaMeHCKOro
CeNbCKOro MOCeNeHns COAEPXWUT ouyepeaHO MOPSAKOBbLIA HOMep U Aaty
NOCTYNNeHMs OKYMeHTa (NP1 HEOOXOAMMOCTY - Yacbl U MUHYTBI).

[lonyckaeTcs OTMeTKYy O MOCTYMN/ieHUM [OKyMeHTa NpOCTaBnsTb B BUE
LTamna.

OTMEeTKa Ha [AOKYMEHTax, CofepXalwmnx CayXebHyo uMH(opMauuio
OrpaHMYeHHOro pacrnpocTpaHeHus

OTmeTKa npocTaBfseTCcd Ha [OKYMeHTaX, CogepXawux WHgopmauuio,
OTHOCUMYIKO K CNY)XeOHOW TaliHe WA K WHOMY BWUAY KOH(PUAEHUMAbHON
nHopmaumn. OTMETKa Ha JAOKYMEHTaX, CoAepXKalinx MHHopMaLnio, OTHOCUMYHO
K CNy>Xe6HOI TailHe, nmeeT BuA "Ana cnyxebHOro nonb3oBaHMA",

OTMeTKa NpoCTaBnsAeTCs B BEPXHEM MPaBOM Yr/y MEPBOro AMcTa AOKYMEHTa
M MOXET [0NO/HATLCA YKa3aHMEM HOMeEpa 3K3eMM/spa AOKYMEHTa.

MPNNOXEHWME Ne 6

COBET AEMYTATOB KAMEHCKOI'O CEJIbCKOI'O INMOCEJIEHUA

YBENbCKOro MyHUUMNaNbHOIo paioHa YenssbuHCKoM 061actu

457017, YensabuHckasa 06nacTb, YBe/IbCKNIA paiioH, n. KameHCcKWiA, yn. 3aBoackas.2
TeneoH/ pakc 8-351-66-63-1-51, 63-1-86.

PELLEHWE

“T1 .7 maa 2017 r. Ne 36
n.KameHCKNin YBenbCKOro panoHa

06 yTBepxXaeHnn [opsigka
npegocTaBfieHNs cy6cnanin 3a cyeT
CpeacTB 6romKeTa

KameHCKOro cesibCKOro rocesieHus

Ha BO3MeLLleHNe CBepPXHOPMAaTUBHbIX
3aTpart Mo OKasaHuIo ycnyr Tenso-,
BOAOCHa0XeHMs1 1 (Unn) BOAOOTBeAEHNS
pecypcocHabXXatoLmnx npeanpuaTuii.

B cooTtBeTcTBUM C BHOMpKeTHbIM KogeKcoM Poccuiickoii ®epepauunn, PeaepasibHbIM
3akoHoM oT 06.10.2003 N 131-®3 «0O6 o006WKux npuHUMNax opraHmM3aumm MeCcTHOro
camoynpaBneHns B Poccuiickon defepaunn», pewueHnem CobpaHusa fenyTaToB YBeIbCKOro
MYHULMNAAbHOro paiioHa oT 06.04.2017r. Ne 19 «O nepegave 4acTv NOIHOMOYNIA MO PELLEHNIO
BOMPOCOB MECTHOr0 3HayeHUs YBeNbCKOr0 MYHUUMMANbHOro pairioHa [10/10BUHCKOMY,
KununrnHckomy, KameHckomy, XyTopckomy, KpacHocesnbCKOMY, YBe/IbCKOMY, Ce/IbCKUM
NocesieHNAM», CorjlalleHneM MeXJy OpraHoM MEeCTHOro CcamoynpaB/fieHUs MYHUUUMaNbHOro
paiioHa U opraHomM MeCTHOro CamoyrnpaB/ieHUs MOCe/leHNsa O nepefade OCYLLECTB/IEHUS YacTu



noniHomounii Ne 1 ot 02.05.2017r., pyKOBOACTBYSICb peLleHneM CoBeTa AenyTaToB KameHCKOro
ceNnbCKoro noceneHnss «O BHeCeHUM M3MeHeHUI B PeweHne CoBeTa fenyTaToB KameHCKOro
CeNbCKOro nocesieHnsa ot 26.12.2016r. Ne 37 «O 6to4KeTe KaMeHCKOro cenbCKoro mnocesieHns
Ha 2017rog», YcTtaBOoM KameHCKOro cesibCKoro noceneHus, CoBeT fenytatoB KameHCKOro
cenbckoro noceneHna PELUAET:

1 YTtBepanTb MNopsagoK npeaocTaBneHns cyobcuanii 3a cUeT cpeacTB GromkeTa KameHCKOro
Ce/IbCKOro MocesieHNss Ha BO3MELLEHME CBEPXHOPMATUBHbIX 3aTpaT Mo OKasaHui  ycnyr
Tenno-, BOAOCHaOXKeHMA u (MNK) BOAOOTBEAEHUS pPecypcocHabXaloLWmMX NpeanpusTui
(MpunoxeHwue).

2. HacTosllee nocTaHOB/IEHMEe BCTYNaeT B CU/Y CO AHA ohMuManbHOro 06HapofoBaHus w
NOANEXUT pasMelleHUt0 B ceTU MHTepHeT Ha oduvumanibHOM caiTe ALMUHUCTPaLUN
KameHCKOro cesibCKOro rnoceneHus.

Mpeacepatens CoseTta fenyTaToB
KaMeHCKOro cesibCKOro nocesieHns H.B.lMaBnoBa

YTBEpPXAEH peLLeHnem
CoBeta flenyTatoB KaMeHCKOro CesibCKoro noceneHuns
0T «11»mas 2017 roga Ne 36

MopAagok

npeaocTaBfeHNs cybcuanii 3a cHeT cpeacTB 6roaKkeTa KaMeHCKOro CefbCKOro NnocesieHns
Ha BO3MeLLeHNe CBEPXHOPMAaTMBHbIX 3aTpaT Mo OKasaHW ycnyr Tenso-,
BOJOCHAa6XeHNsA 1 (MK) BOAOOTBEAEHUA PecypPCOCHabXakWwmnx npeanpusaTuil.

1 Tlopsgok npegocTaBneHna cybcuanii 3a cyeT cpefcTB  6tomketa  KameHcKoro
CeNIbCKOro rocefieHVsl Ha BO3MELLIEHVE CBEPXHOPMATUBHbIX 3aTpaT Mo 0KasaHWo ycnyr Tenso-,
BOAOCHA6XeHUA 1 (M) BOAOOTBEAEHUSA PecypCoCHabXarowmx nNpegnpuaTuii yctaHaBIMBaeT
MexaHU3M onpefesieHUss obbeMa M MNpefocTaBieHUss  CybCMAMIA 3a CYHET CpeacTB OroapKeTa
KameHCKOro ceflbCKOro nocesieHns YBeNbCKOro MyHMUMNanibHOro panoHa (gasnee - Mopsgok).

HacTtoswmii Mopagok  paspaboTaH Ha OCHOBaHMWM cTaTbW 78 BHOAKETHOro Kogekca
Poccuiickon degepauymn, degepanbHoro 3akoHa oT 06.10.2003 N 131-d3 «O6 06wnx
NPUHUMNax opraHmsauMm MeCcTHOro camoynpasneHust B Poccuiickoii defepaumn», peLleHnem
CobpaHus [enyTaToB YBeNbCKOro MyHUUMNaibHOro parioHa oT 06.04.2017r. Ne 19 «O
nepegaye 4YacTu MOSIHOMOYMIA MO PELLUEHUIO BOMPOCOB MECTHOr0 3HayeHUs YBe/IbCKOro
MyHUUMNaNbHOTO palioHa [MonoBuHCKoMy, KuuurmHckomy, KameHckomy, XyTOpPCKOMY,
KpacHoceslbCKOMY, YBe/IbCKOMY CefIbCKAM  MOCe/IeHUsAM», COrnalleHMemM MeXay OpraHom
MECTHOr0 CamoyrnpaB/ieHNss MYHUUMMNANIbHOr0 pailoHa U OpraHoM MEeCTHOro camMoynpaB/ieHUs
noceNieHNs 0 rnepefade OCYLLUECTB/EHWS 4YacTM MosHOMoYMA Ne 1 oT 02.05.2017r.,
pyKoBoACTBYACbL pelwleHnem CoeTa pgenytatoB KameHCKOro cefibCKoro roceneHns «O
BHeCEHUN WN3MeHeHWIT B PelwleHne CoBeTa fenyTtaTtoB KaMeHCKOro Ce/lbCKOro MocesieHust oT
26.12.2016r. Ne 37 «O OromkeTe KamMeHCKOro cenbCKoro noceneHns Ha 2017rog», YcTaBoMm
KamMeHCKOro cenbCcKoro rnoceneHus, AMMHUCTpauUmna KameHCKOro cefibCKOro nocesieHns

2. Uenbto npegoctaBneHns cybemamm us 6rogketa KameHCKOro CesibCKOro rnocesieHus
ABNSAETCA BO3MELLEHME CBEPXHOPMATUBHbIX 3aTPaT Mo 0KasaHWIo YC/yr Temnso-, BOLOCHAtXeHNS
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n  (nnn) BOAOOTBEAEHMS pecypcocHabXarwWwmnx NpeanpusiTUiA,  OCYLLECTBASIOLLUM
[esATeNIbHOCTb Ha TeppuTopmnn KaMeHCKOro cesibCKoro nocesieHus.

Cybcmamst HOCUT LENEBO XapaKTep M He MOXET ObITb UCMOJ/Ib30BaHa Ha MHbIE LIEMN.

3. Cybecnanm npeaocTaBNAKTCS PecypcocHabXKaowmMm opraHu3agusam, 06paTtuBLUMMCS C
3asBKOIM Ha nosydeHue cybemgmm Ha mMs TnaBbl KamMeHCKOro CesibCKOro rnocesieHus B
AOMUHUCTPaumo KamMeHCKOro CcenbCKOro nocenieHns Ha Lenn, ykKasaHHble B MYHKTe 2
HacTosLero lNopAaaka.

4. Cybcuauu  NpefocTaBNAlTCA B Npefenax  MeXOKeTHbIX  TpaHChepTos,
npefoCTaB/IEHHbIX A1 UCMONHEHUA NepeAaHHbIX NOTHOMOYMS U NPeLYCMOTPEHHbIE B BrokeTe
KameHCKOro cesibCKOro rnocesieHUst Ha Lenn, yKasaHHble B MYHKTe 2 HacTosuwero Mopsaka, Ha
COOTBETCTBYHOLLMIA DUHAHCOBbIN rof.

MpegocTaBneHne cyobcnamnin ocyLecTBASETCAS AMUHUCTpaLMen KamMeHCKOro cenbCKoro
noceneHna (ganee - AgMUHUCTPaLNA NOCESIEHUSA).

5. KpuTepmsimn 0T60pa pecypcocHabXKallWmMX nNpeanpusaTuii, UMeWMX npaBo Ha
nonyyeHue cybcuanm, ABNSIOTCA:

1) ocywiecTBeHWe [esATe/IbHOCTU Ha TEPPUTOPUM CeNIbCKOrO MOCE/IeHUSA MO OKa3aHWo
KOMMYHaJIbHbIX yCyr (Tenno-, BOAOCHabXeHMe Un BOLOOTBEAEHME) He MeHee 5 fieT;

2) HaMune 3af0/DKEHHOCTM Y PecypcocHabXatLWmx opraHusaunii, oKasbIBatoLLmxX
HaceNeHNI KOMMYyHas/ibHble ycayrn (Tenno-, BOLOCHa6GXeHMe WM BOLOOTBeAeHME) Mepes
noctaBwnkom TIAP OO0 INK «Ypasibckas aHeprmnsa».

3) Hamn4ume O06OCHOBAHHbLIX U NOATBEPXAEHHbIX CBEPXHOPMATUBHbIX 3aTpaTr Mo
OKaszaHuo KOMMYHa/IbHbIX yCnyr (Tensio-, BOAOCHabXeHWe WM BOAOOTBEAEHUE) T10
perynvpyemMbIM Tapudam.

6. Pasmep cy6cnanm onpegensieTcs B CyMMe CPefCTB 3as9BKU B afMUHUCTPALUIO CeIbCKOro
NocesneHNss Ha cybcuamio pecypcocHabXKatollero npeanpusaTvs, HO He 6o0nee  CyMMbl
CBEPXHOPMATMBHbBIX 3aTpaT MO0 OKasaHWto ycnyr no Tenso-, BOAOCHAOXEHUD U
BO/JI00OTBEIEHNIO NOATBEPXAEHHO OpraHammn rocyjapcTBeHHOM BnacTy YensbmHCKoM o6nacTtu
n/vnn ynoIHOMOYeHHbIMW opraHaMun ALAMWUHUCTPaUMM YBeNbCKOro MyHULMMNANIbHOIo paioHa -
YnpaBneHnem XUNnLHO-KOMMYHa/IbHOr0 X03AncTBa 1 KOMMTETOM 3KOHOMUKMN.

7. Ana paccmoTpeHuMs Bonpoca O MpefocTaBfieHMn cybcnanm pecypcocHabkaroume
NPeanpuSaTUS NPeACTaBNAT B aAMUHUCTPALMIO CeIbCKOro MOCeSIeHNsA 3asBKY Ha MoyyeHue
cyb6enanm Ha umsa Mnasbl afMUHUCTPALMN CE/TbCKOTro NMOCesIeEHUS.

K 3asBKe npuiaraTcs cnegyrowmne J0KyMeHTbI:

1) nepeyeHb ycnyr no  KOTOPbIM WMETCA 060CHOBaHHbIE U NnoATBePX/AEHHbIE
CBEPXHOPMATMBHbIe 3aTpaTbl MO OKa3aHWUK  YCAyr Tennao-, BOAOCHabXeHWs, BOAOOTBeLEHMS
no peryavpyembiM Tapudgam;

2) KOMUA [OKYMEHTOB, XapaKTepusyrwmx (UHAHCOBOE COCTOSHME OpraHusauuu
(BbINMCKa U3 ByxranTepckoro 6anaHca, 0THeT 0 NpPUOLINAX N YObITKAX);

3) pacyeT, NOATBEPXKAAIOLLNI HA/IMUME CBEPXHOPMATUBHbIX 3aTpaT Mo OKasaHui  ycnyr
Tenno-, BOAOCHabXeHUs 1 (M) BOAOOTBELEHUS B COOTBETCTBUM C YTBEPXKAEHHOW METOAUKOWA
pacyéta (NpUNoXKeHMe 2 K HAaCTOALLEMY NOPSAKY).

4) NOATBEPXAEHME HAIMUMA CBEPXHOPMATUBHbLIX 3aTpaT MO OKasaHW  ycnyr Tenno,
BOJOCHA0XXeHNs, BOAOOTBEAEHMS] OpraHamu rocyaapCTBeHHO Bractn YensbuMHCKOM 06nacTtu
nvnn  agMUHUCTPaumMern YBeNbCKOro MyHUUMNA/IbHOIO paioHa (YrnpasreHve >KUINLLHO-
KOMMYHaJ/IbHOr0 X0351icTBa U KOMUTETOM 3KOHOMUKMN).

3aaBuTeNIb  HECeT TMOJIHYH OTBETCTBEHHOCTb B COOTBETCTBUW C  [EeNCTBYIOLLUM
3aKOHOJaTeNbCTBOM Poccuiickoii deaepaunn B cepe XUINLLHO-KOMMYHaIbHOTO X035IACTBA W
OyXra/iTepCcKoro y4yeta 3a CBeJeHUS 1 pacyeTbl, cofepXXallinecs B NpeLcTaBNAeMblX JOKYMEHTaXx.

8. YKaszaHHasa 3asiBKa B TeyeHue 3 [Heli C MOMeHTa ee MOCTYMJIeHUs OT MpeTeHAeHTa
paccmaTpuBaeTca Komuccueid no oT6opy pecypcocHabKallmxX MpeanpuaTuii Ha MNosyyeHue
cybcnanm, co3faHHoOM B agMUHUCTPaLLMK CeIbCKOro rnoceneHns (ganee - Komuccus).
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B cnydae cooTBeTCTBMS BCeX [AOKYMEHTOB, MpPeACTaB/IEHHbIX pecypcocHabkarowmm
npegnpuaTuem, Hactoswemy [lopsagky, Komuccmss Ha OCHOBaHMWM  pelleHus (MpoToKosa)
rOTOBUT MPOEKT pPacrnopshKeHUs aAMUHUCTPaLMX CebCKOro MOCeNeHNss O MNpefocTaB/eHnn
cybemamnn.

B cnyyae HecooTBETCTBMS MpeACTaB/IeHHbIX LOKYMEHTOB HacTosiwemy Mopagky w/wunm
OTCYTCTBUS CPeAcTB B BGHOKeTe MoceNieHUA Ha fAaHHble uenn Komuccusa B TedeHue 5 aHel ¢
MOMEHTa pPacCMOTPEHUSA 3aABKM W  MPUIOXKEHHbIX K Hed [JOKYMEHTOB YyBeAOM/ISeT
pecypcocHabxkarolee NpeanpusaTue 06 0TKase B NpefocTaBAeHUN cyocuanm.

9. MpenocTtaBnieHne Cyb6CMAMM  OCYLLECTBASIETCA Ha OCHOBaHUM  PaCropsKeHMUs
AOMUHUCTPALMN  CeNbCKOro MnocefieHNs 0 npegoctasneHnn cybenagnm u  CornawleHus
(npunoxeHune 1 K HacToswemy MopsgKy), 3aKIH0UYeHHOro Mexay AAMUHUCTPALMEN CeTbCKOro
NnoceNieHNs U1  pPecypcocHabXarwwmum npeanpuaTUeM B COOTBETCTBUM C  [LeNCTBYIOLLUM
3aKOHOLAaTe/IbCTBOM.

CornalueHnemM JO/HKHO ObITb NPefyCMOTPeHO:

1) pasvep cybcugumn, Uenn, CPOKU W YCNOBUS NpefoCcTaB/ieHUs  cybcuaun,
OTBETCTBEHHOCTb;

2) NOPALOK U CPOKW MpeACTaB/IEHUSA 0TYETOB MO UCMO/Ib30BaHUIO cyb6cnanu;

3) ycnoBue Bo3Bpata cyocuanm npu HeueneBoM MUCMosib30BaHUN.

10. MonyyaTenb cybcnanm npeacTaBnsieT 0TYET 06 MCMOMb30BaHMKU cybcnanm no opme,
COr/IaCHO MPUIOXKEHUS 3, B CPOKM, YCTAHOBJ/IEHHbIE COT/1alleHNEM.

11. B cny4ae BbIsiBNeHUS (hakTa NpefoCTaBeHUss HeLOCTOBEPHbIX OTYETOB U CBeLEHUI O
pesynbTaTax paboTbl A1s NOAYYEHUs cybcuanii, cyocuans NoanexuT BO3BpaTy B OHOMKET
noceneHnsa B TedeHne 10 (gecsaTwn) KaneHAapPHbIX AHE C MOMeHTa Mony4yeHus TpeboBaHUA O
BO3BpaTe cyocnanK, BbICTaBEHHOI0 agMUHUCTPaunein KamMeHCKOro cesibCKoro nocesieHns

12. B cny4yae oTKasa OT [0OOpPOBO/MILHOrO BO3BpaTa cyocuamm B TedeHme 10 gHen
agMUHUCTpaLma KaMeHCKOro ce/lbCKOro rocesieHNs Harpas/sieT B Cy[ WCKOBOE 3asiB/iEHME O
B3bICKaHUN HEO60CHOBAHHO MOTYYEHHbIX CYMM CyOCuMann.

13. KOoHTpoNnb 3a LeneBbIM MCMONb30BaHMEM CyOCUMAMIA OCYLLECTBASET AAMUHUCTPaLNSA
KameHCKOro cesibCKOro rnocesnieHus.

14. HeueneBoe MCMonb3oBaHWe LeHeXHbIX CPeACTB, MPefocTaB/ieHHbIX B BUAe cyo6cnani,
B/eYeT NPUMeHeHNe mep OTBETCTBEHHOCTH, NPesyCMOTPEHHbIX  LeNCTBYIOLWNUM
3aKOHOaTeNbCTBOM Poccuiickoii deaepauun.

[TnaBa KaMeHCKOro cesibCKOro noceneHus C.H. Tutos

MPNNOXEHUE 7

Ob6pasey, ohopmIeHUs nucTa
corniacoBaHusa NpaBoBOro akra



COIMNMACOBAHO:
MepBblil 3aMecTUTENb
["naBbl paiioHa C.I'. Pocnos
NnoAnNunCh aata
3amecTuTens 'nasbl painoHa
Mo ()MHaHCaM M 3KOHOMMKe-
Ha4YabHUK (HMHAHCOBOIO

ynpaB/ieHUs A.B. Ky3sbmunuesa
noanuch fata

HayanbHMK NpaBoBOro

ynpas/ieHus C.H. lNnwansHnKoB
noAnuch fata

Paccblinka:

YnpaeneHve o6pasoBaHus

dunHaHCOBOE ynpasfieHue

KomuteT no genam KynbTypbl U MOSIOAEXKHON NONTUKE
YnpasneHve counasibHOM 3alnTbl HaCeIeH NS

MBY3 «YBenbCKas LeHTpanbHas panoHHas 601bHMLAa»

YnpasnawoLias genamm agMMHUCTpaLnmn KameHCKoro cefibCKoro noceneHuns
mMogmnna AnekcaHgpoBHa AHTMMNOBA
3-19-74

MPNNOXEHWE 8

O6pasel, 0hopmIeHNs MPaBOBOI0 aKTa,
yTBepxjatowiero coctas Komuccun (paboyein rpynnbi)

POCCUINCKASI ®EAEPALISA
AOMUHUCTPALMA KAMEHCKOIO CE/IbCKOIO MOCE/NIEHUSA



YBeNbCKOro MyHULMNanbHOro painoHa YensabuHckom obnactu
457017, YensabuHckas 06nactb, YBebCKUiA paiioH, n.KameHCcKuid, yn.3aBofckas, 2
MHH 7440000861 KIM 74201001 OKIMO 04269986 OIPH 1027401924142 OKATO 75255811000
TeneoH (thakc) 8-351-66-63-1-86, 63-1-46

MOCTAHOBJIEHUWE
O71 08.02.2012 1. No 6

«O co3faHnn KoMuccum no
npefynpexaeHnto n NMKemaaLmn
4pe3BblYaNHbIX CUTYaLUIA»

C Uenbio opraHn3auumn 1 NPoBeLeHNs MePONPUATUIA NO NpesynpeXxaeHunto
M nukeugaumy YC, ymeHblUeHMs yuiepba 0T BO3MOXHbIX MOCMeACTBUIA aBapui,
KaTacTpo U CTUXMUIAHBIX 6eCTBWIA, yripaBneHns cunamu npu nuksmgaunn YC un
BCECTOPOHHEro 0b6ecneyvyeHmnst Nx AecTBUIA:
MOCTAHOBI/AIO:
1.YTBepAnTb KOMUCCUIO NO NpesynpexaeHunto n nMksmugauum
ype3BblYaliHbIX CUTyaunin KameHCKOro cesibCKOro nocesieHnst B CocTaBe:
-Nebeab A.C.- ['naBa noceneHus, npeaceaartenib KOMUCCUN;
-LLInpeHrenb 3.T .- yno/sIHOMOYeHHbIn no genam MO 1 UC agMuHUCTpauum
noceneHuns, sam.npeacenaTens KOMMccun,
UneHbl Komuccuu:
-boHpapeBckuii H.W.- TeHepanbHblil gupektop OAO «YBeNnbCKum 3-4
XBEWN»
-HosukoB HO.H..- gupekTop bepesosckoro nogpasgeneHna OAO «ApuaHT»
-AKynblWNH A.B. - gupektop OO0 «KameHckoe XKKX»
-Myray K.A..-y4yacTKOBbI/ YNo/IHOMOYeHHbI YBenbckoro POB/
-lomakuHa J1.A. -3aBefytolias KamMeHCKOM y4acTKOBOWN 60/IbHMLbI
2.I'0/105)KEHME 0 KOMUCCUU NO NPefYNPexXAeHNI0 Ype3BblYaiHbIX CUTYaLni
1 06ecrneyeHno NoXXapHoW 6e30MacHOCTN YTBEPANTD.

['naBa KamMeHCKOro cenbCKOro noceneHus: A.C. Jlebeab

YTBEPXIEH
[MocTaHOBNEHNEM
aAMUHUCTPALMN
KamMeHCKOoro cenbckoro noceneHuns
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COCTAB
Komuccnn no npeaynpexmaeHnio u nMkKengaumnm
4ype3BblYaiHbIX CUTYaLNA

-Neb6enb A.C.- ['naBa noceneHuns, npeaceaartenib KOMUCCUN;

-LLInpeHrenb 3.T .- ynosiHOMOYeHHbIn no genam O 1 YC agMuHUCTpauum
noceneHuns, 3am.npesacenatens KOMMccuu,

UneHbl Komucecuu:

-boHpapeBcknii H.W.- TeHepanbHblil gnpekTtop OAO «YBeNbCKUM 3-4
XBEW»

-HosukoB HO.H..- aupekTop bepesosckoro nogpasgeneHna OAO «ApuaHT»

-AKynblWnH A.B. - gupektop OO0 «KameHckoe XKKX»

-Myray K.A..-y4aCTKOBbIA yNOSTHOMOYeHHbIN YBenbckoro POB/,

-NomaknHa J1.A. -3aBeaytollas KaMeHCKOW y4acTKOBON 601bHULIbI

MPNNOXEHWNE 9

MopsagoK ohopMaeHNS
MPOTOKO/0B (3acefaHni1) CoBeLLaHU

MpOTOKON COCTaBASIETCA Ha OCHOBaHMM 3anuceli, NPON3BEAEHHbIX BO BpeMms
3aceflaHna (coseljaHms), npeAcTaBfeHHbIX TE3UMCOB [AOKMaf0B W BbICTYMIEHUNA,
CNpaBoK, MPOEKTOB PELLEHNI N APYTUX MaTepnanos.

B CoBeTe genyTtaTtoB MOCENEHUs MNPOTOKO/bI MOrYT U3[aBaTbCA B MOJHOW
WA KpaTKOW (hopme, MpU KOTOPOM OMYyCKaeTCcs Xof O06CYXAeHWs Borpoca K
(hMKCHpyeTCs TOMbKO NPUHATOE MO HEMY PELLIEHME.

TeKCT NOMHOro NPOTOKONa, KakK NpaBuio, COCTOUT U3 [IBYX 4YacTeli: BBOAHOW
N OCHOBHOIA. B BBOAHOW YacTy yKa3blBaKOTCS UHMUUMaNbI, haMunmm npeacegatens
(NpeacenaTensCTBYOLLEN0), CeKpeTaps, NPUCYTCTBOBABLUMX Ha 3acefaHun n, npu
Heo6XoAuUMOCTW, NWL, MNPUrAaleHHbIX Ha 3acefdaHue (coBellaHume). Ecnu
KO/IMYEeCTBO MPUCYTCTBYHOLWMX MpeBbiwaeT 15 4enoBeK, B BBOAHOW 4acTu



MPOTOKOMA [AeNaeTca CCblIKa Ha CrUCOK, ABMSAKOLWMIACA HEOTHLEM/IEMON 4YacTbio
NPOTOKO/Na, Hanpumep:

MpucyTcTBoBanu: 25 yen. (CNMUCOK npunaraeTtcs).

Ecnu B 3acefaHnn (CoBeLLaHMmM) NPUHUMAKOT yYacTue NPeacTaBUTeNN pasHbIX
OpraHoB BNacT W opraHu3auui, YyKasblBaeTCA MeCcTO paboTbl M [O/HKHOCTb
KaXoro nmua. MHOrocTpoyHble HaMMeHOBaHMS [O/MKHOCTEA MPUCYTCTBYHOLLMNX
neyaTaroTCA Yepe3 OAUH MEeXCTPOUHbIA NHTEpPBaI.

BBogHad 4acTb MPOTOKO/Ma 3aKaHUMBAETCA MOBECTKOW [AHA, COAepXKallein
NnepeyeHb paccMaTpuBaemblX BOMPOCOB, [MEPEYUCNEHHBLIX B MOpAgKe KX
3HAYMMOCTU C YKasaHMeM [OKNafyMKa no Kak[oMy paccmaTpusaemMomy BOMpocy.
Bonpocbl noBecTkn AHs dopmynumpytoTed ¢ npegnorom "O" ("O6"), nevartatoTcs
OT rpaHuLbl IEBOrO MOSA U HYMEPYHTCA apabCkumMmn Ludgpamu.

OcHOBHaa 4acTb MPOTOKONA COCTOMT W3 pasfenoB, COOTBETCTBYHOLLNX
MyHKTaM MOBECTKM AHA. TEKCT KaXK40ro pasgena CTPoMTCA Mo CXeMe:

CNYyWwAnu:

BbICTYTTNN:

MOCTAHOBWAN: (nnn PELLUNTIN:)

OCHOBHOe cofep)aHue [OKMafgoB W BbICTYMNEHUA BKIKOYaeTCA B TEKCT
NMPOTOKOMa U NPUNaraeTca K HeMy B BUAe OTAe/IbHbIX MaTepuanos; B NOCNeAHEM
Cnyyae B TeKCTe MNPOTOKONMa [Jenaetca OTMeTKa "TeKCT BbICTYMN/IeHUA
npunaraetca”. [locTtaHoBNeHMe (pelleHWe) B TEKCT MNPOTOKO/iAa BHOCUTCH
MOMIHOCTBLIO B TOW (HOPMY/IMPOBKE, KOTOpas Oblna NpUHATA Ha 3acefaHun; npu
Heo6X04NMMOCTM  MPUBOAATCA WUTOrM  rosiocosaHusa: "3a -..., MpPOTUB  -...,
BO3Jep>Kanochb -...".

CopepXaHue 0cob0ro MHEHMUS, BbICKA3aHHOMO BO BpeMfA 06CYXAeHus,
3anuncbiBaeTCcA B TEKCTe MPOTOKOMA MOC/Ae COOTBETCTBYIOLLETO MNOCTaHOB/IEHUS
(peLueHmns).

TeKCT KpaTKOro nNpoToKo/a Takke COCTOUT M3 [iBYX YacTeil. B BBOGHOW YacTu
YKasblBalOTCA MHULMANLI U (haMuUnny npefceaaTesisCTBytoWero (npeacenarens),
cekpeTtaps, a TakXe uHuLmanbl U pamuamm npucyTCTBOBaBLUNX AL,

Cnoso "llpucyTcTBOBa/IN"  NeyaTaeTca OT rpaHWuUbl  NEBOr0  Mong,
nojyepknBaeTca, Mocfe cfoBa CTaBUTCA [ABoeToume. Huxke mnevartaroTcs
HaVMEHOBaHMA [O/DKHOCTENW MPUCYTCTBYIOWMX, & CnpaBa OT HauMeHOBaHWS
[OO/MKHOCTEA - MUX WHMUManbl 1M amunnk. HavMeHOBaHMSA [O/MKHOCTed MOryT
yKa3blBaTbCA 0006LLEHHO, Hanpumep:

[MpucyTcTBOBANN:
3amecTuTenb ['naBbl paioHa N.O. damunnus
HayanbHMK NpaBoOBOro ynpas/ieHus N.O. damunus

CnuncoK OTAeNAeTcs 0T OCHOBHOW YacTy MPOTOKO/IA CMJ/IOLIHON YepToMn.



B OCHOBHOI1 YacTV NPOTOKO/Ia YKa3blBaeTCA HOMEP BONPOCa B COOTBETCTBUN C
MOBECTKOW [HS, COfepXXaHne BOMpoca U NPUHATbIE PeLLeHNs.

HavmeHOoBaHMe BOMpoOca HYMepyeTcs PUMCKOW UMMPOA U HauyMHaeTcs C
npegnora "O" ("O6"), neyataeTtca LeHTpPOBaHO pasMepoMm wpugpta N 14 wn
NoAYEPKNBAETCS OAHOM YePTOI HMXKeE MOocnedHe CTPOKM Ha pacCTOSAHUKN He bornee
OfHOro uHTepBasna. o 4epToi yKasbiBalOTCA (aMUIMM  LO/HKHOCTHBLIX NnL,
BbICTYMMBLUMX NPU 06CYXAEHUN AaHHOro Bonpoca. ®amuiny rneyataroTcs yepes
OfIMHaPHbIA MEXCTPOYUHbIA UHTEpPBA.

3aTem yKa3sblBaeTCs MPUHATOE N0 BONPOCY peLleHue.

MpoTOKON MOAMUCHIBAETCA MNpeAcefaTe/IbCTBYOWNM  Ha  3acefaHunm K
cekpeTapem. [laToil NpOTOKONA ABNSETCA AaTa 3acefaHuns (CoBeLiaHus).

MpoToKo/iaM NpUcBanBaroTCs NOPALAKOBLIE HOMepa B Npefenax KaneH4apHoro
rofa OTAe/lbHO MO KaX/OoW rpynne npoTOKO/0B: MPOTOKO/bI 3acefaHnii KONiernm,
MPOTOKO/Ibl KOOPANHALUMOHHBIX, 3KCMEPTHLIX COBETOB M [p. OpraHoB. MpOTOKO/bI
COBMECTHbIX 3acefaHuWii MMEKT COCTaBHble HOMepa, BK/HOYalOLiMe MOopSALAKOBbIe
HOMepa NPOTOKO/I0B OpraHM3aumi, NPUHUMaBLLMX y4acTue B 3aceaHun.

Homepa  nocTaHOBNEHW  (peweHuid), NPUHATBIX  Ha  3acefaHunsx
(coBelwaHnax), COCTOAT M3 HOMepa MPOTOKO/Ma, HOMepa paccMaTpyMBaeMoro
BOMpoca B MOBECTKE [HS M MOPSAKOBOr0 HOMepa NoCTaHOB/EHUA (peLueHuns) B
npegenax Bonpoca.

Konun npoTokKonoB npu Heo6XOAMMOCTW pacChblfaloTCA 3aMHTEPeCOBaHHbLIM
opraHusaumsam 1 AO/HKHOCTHLIM /MLaM B COOTBETCTBUMN C yKasaTesleM PacChliKu;
yKasaTe/lb  COCTaBMseT W MOAMUCLIBAET  OTBETCTBEHHbIA  UCMOMHUTESb
noApasjeneHuns, roToBMBLLErO pacCMOTPEHME BOMNPOCa.

[MpUHATbIE peLleHnst [OBOAATCA A0 WCNOSIHWUTENen B BUAE BbIMUCOK U3
MPOTOKO/I0B, KOTOPble OPOPM/IAKOTCA HA COOTBETCTBYHOLLEM 6/1aHKe.

MpOTOKONbLI MeyaTaloTCAd Ha O6naHKe npPoToKona, o6uem 6naHke wau
CTaHAapTHOM nucte Bymarun popmara A4 N UMEKT CreaytoLne peKBU3NTLI:

HaVMeHOBaHWe opraHa WCMNONHUTENbHON BMacTU - YKa3blBaeTCs MOJHOEe
omymanbHoe 1 cokpalweHHoe (B CKOOKax) HauMeHOBaHUS opraHa BfacTu;

BMA AokymeHTa - NMPOTOKOJ1 (ecnn npoToKo/M OOpPMASeTCAa Ha 06Lem
6naHke wunu CcTaHgapTHoMm nucte 6Gymaru, cnoso TPOTOKOJT nedvataeTcs
MPONUCHbIMK ByKBaMK B pa3psaaky, pasmepoM N 17 1 BbipaBHMBAETCS MO LEHTPY);

BUJ 3aceflaHns, COBELLAHNA - OTAENSeTCA OT NpeAblayLlero peksnsnTa AByMs
MEXCTPOYHbIMW WHTEpBanaMu, Yepe3 OAUH WHTepPBa/ W BbIPaBHMBAETCA MO
LEHTPY;

MecTO NpOBefeHMs  3aceflaHWs, COBeWaHusi - yKasbiBaeTcs  (npu
Heo6X0AMMOCTH) Y KOro NMPOBOAUTCA COBELLLaHME UM B KAKOM MECTE;

neyaTaeTca uepe3 fBa MEXCTPOYHbIX WHTepBana Moc/e pekeBusuTa "BUf
3acefjaHns, COBeLlaHusA", OTAeNAeTCA OT Hero JMHeMKoW W BblpaBHMBAETCA MO
LEHTPY,

fjata W HOMep npoTokona. Jlata oO(OpMAeTCs  CIOBECHO-LU(PPOBbIM
CNnocoboM K nevataeTcs Yepes ABa MEXCTPOUYHbIX MHTEPBasa HUXe NpeablayLero
PEKBM3UTA; HOMep MpoToKo/fa 0603HavYaeTcsa apabCkMmu undpamu, MOXET
BK/tOYaTb OYKBEHHbIE NHAEKCI.



OcCHOBHas 4yacTb MPOTOKO/A neyaTaeTca Yepe3 1,5 MEXCTPOYHbIX UHTEpBaa.
[Mognuch OTAENAeTCA OT TEKCTA TPEMS MEXCTPOUHbIMU MHTEpPBaNaMu 1 BK/OYaeT
HaVMeHOBaHWe [O/HKHOCTU fivua, npefcefaTenlbCTBOBAaBLUEro Ha 3acefaHuu
(coBewaHnn), €ero JIMYHOW MOANMCKU, pPacMPPOBKM noanucn (MHULManbl |
(hamunug).

HanmeHoBaHMe [LO/IHKHOCTM NneyataeTcs OT /1IeBON rpaHuLLbl TEKCTOBOrO Nons
yepe3 OAWH MEXCTPOUHbIA WHTEPBaASl U LEHTPUPYETCA OTHOCUTE/IbHO CaMoM
ANIMHHOW CTPOKM.

PaclwmngpoBka noAgnucu pacrofiaraetca Ha YpPOBHe MOCNefHEN CTPOKM
HaVMEHOBAHUA [O/DKHOCTU C Mpo6esioM MeXay WHuumanamMmm u  gamunven.
MocnenHas 6yksa B paclUM(POBKe OrpaHNYMBaeTCa NpasbiM MOJEM.

O6pasupbl npunararoTCs.

MPOTOKO/I
coBelllaHns CoBeTa fienyTaToB KaMeHCKOro CenbCcKoro noceneHns

12 anpensa 2012 r. n. KameHcKui N 20
MpeacepatenscTeyowmii - N.0. damunms
CekpeTapb - 1.0. damnnug
MpucyTcTBoBanu: 30 yenoBek (CNUCOK npunaraeTcs).
[MoBecTKa AHA:
1. O mepax no peanunsaumm 06/1aCTHOIA LieIEBOI NPOrpaMMmbl...
Joknag [nasbl...

2. O...

1 CAYLWANW:



N.0. damnnng - TeKCT foKnaga npunaraetcs.
BbICTYNNNI:
N.0. damnnng - KpaTkas 3anmcb BbICTYMNEHNS.
N.0. damnnng - KpaTkas 3anmcb BbICTYNEHNS.
MOCTAHOBW/IN:
11....
1.2....
2. CYLWANWN:
BbICTYTTNN:

NMOCTAHOBUIIN:

MpeacenaTenbCTBY LN Mopnuck N.0. damnnns

CeKpeTapb Mognuck N.0. damnnng

MPNNOXEHWE 10

O6pasel, 0hopMIeHUS CY>XXeOHOro nucbMa

COBET AEMYTATOB KAMEHCKOI'O CEJIbCKOI'O INMOCEJIEHUA

YBENbCKOro MyHMUMNaNbHOMO paioHa YenssbuHCKoM 061actu

457017, YenabuHcKasa 06nacTb, YBeNbCKNiA panoH, n. KameHcKkuiA, yn. 3aBoacKas.2
TenedoH/ (pakc 8-351-66-63-1-51, 63-1-86.
oT 200 r. N
Ha N A54-02-266 ot 11.03.2012 .

[naBHOMY (pefiepaibHOMY
NHCNEKTOPY
B YUensabuHcKom obnactu



A.C. AHapuaHoBY
O HanpasneHnK 3anparinBaemon
MH(opMaLmm
YBaxaemblii AHApein CepreeBny!
B cootBeTcTBMM C Bawumm 3anpocoM HanpaenAaw  MHMOpMauuio 06
ncrnosiHeHMn B  KamMeHCKOM  CeNbCKOM  MOCENEHUM  OCHOBHBLIX  MOJIOXKEHWI
MocnaHus TpesmaeHTa Poccuidickoin Pepepaunn  deaepanbHomy CobpaHuto

Poccuitickon degepaymm B 2011 rogy 3a | nonyrogue 2012 roga.

[MpunoxkeHune: Ha 36 N. B 13Ks.

H.B.[NaBnoBa

EBreHuin BacunbeBuy /1BaHOB
3-13-43

MPNNOXEHWE 11

O6paseL, popmMbl HOMeHKNATYpbl fen CoBeTa AenyTaToB
KamMeHCKOro CenbCKOoro noceseHms



COBET AEMYTATOB YTBEPXOAKO

KAMEHCKOIo CeEJ/1IbCKOINo NOCEJIEHNA Mpeacepatens CoseTa AenyTaToB
YBE/IbCKOI0 MYHULINIMAJIbHOI'O PANOHA KameHCKOro cenibCKOro noceneHuns
UENTABMHCKOW OBJTIACTU
H.B.MaBnosa
n.KameHckui
YBeNbCKOro pa|7|0Ha « » 2016 .
YensabuHckom obnactu
HOMEHK/TATYPA AEJI
Ha 2017 rog
Ne WHpe Ha3BaHMe CTPYKTypHOro Kon-Bo Cpok Mpnme
nn KC nogpasfaeneHnsa n 3arosioBok aena aen XPaHEHNA N
Jena (TomoB) cTaTbM MO YaHMe
NnepeyvHio
1 2 3 4 5 6
01. CoBeT genyTaToB CeNbCKOro
noceneHus
1 01- 01  3aKOHbI, MOCTAHOB/IEHNSA, AMH OrHocsy,
3aKoHOAATeNbHOr0 CObpaHUs 1 cT. 1(6) TN VECA K
MpaBuTenbcTBa YensabuHCKom obnactu, ﬂe?MTen bHO
npucnaHHble 18 cBefeHNA MOCTOSHH
0
2 01-02 PeweHna CobpaHua fenyTaToB YBe/IbCKOro OMH OrHocsL
MYHMLIMMANLHOTO PaiioHa, NpuUcnaHHbIe As ct. 1(a) T vecst K
cge,qeim P P Y @ FESTENBEHO
c-Tw-
MOCTOSHH
0
3 01-03 YcTaB cefibCKOro nocesieHns MOCTOAHHO
cT. 12°TM
4 01-04 CBNOeTeNnbCTBO 0 BK/IKOYEHWMN CE/TbCKOr0 MOCTOAHHO
noceneHns B FocyaapCTBEHHbIN peecTp cT. 10 Tr1
MYHMLMNaIbHbIX 06pa3oBaHuin
5 01-05  PerucTpauuoHHOE [1e/10 CeIbCKOro MOCTOSIHHO Qw 01 -
noceneHns (cBefeHUs, NpeacTaB/eHHble ANns ct. 11 Tr1 8‘2 n01-
BKJ/IIOUEHUS MYHULMUNa/IbHOTO 06pa3oBaHns
B roCyJapCTBEHHbIN peecTp, Konuu yctaBa
MYHULMMNAIbHOro 06pa3oBaHns, Konmm
CBMETeNbCTBA O roCyLapCTBEHHOM
pervcTpauun yctasa v gp.)
6 01-06 MonoxkeHne o CoBeTe fenyTaToB MOCTOSAHHO
cT. 50 (a) TI
7 01-07 PernameHT paboTbl CoBeTa fenyTaToB MOCTOAHHO
Ce/IbCKOro rnocesieHns CT. 54 TT1



10

1

12

13

14

15

16

17

01-08

01-09

01-10

01-11

01-12

01-13

01-14

01-15

01-16

01-17

JINYHbIe KapTOUKM AenyTaToB

IMONOXEHUS, UHCTPYKLMM 0 MpaBax U
06513aHHOCTAX LO/MKHOCTHbIX Nny, CoBeTa

3
MpoTokonbl 3acegaHuii CoBeTa enyTaTos,
peLeHns N JOKYMEHTbI K HUM

Komuccnm no 6104KeTHON 1
aAMUHUCTPATMBHO-X035AICTBEHHO
[eATeNbHOCTY

NOCTOAAHHAasA KOMMUCCUA NO CoLMasibHOM
NoNTUKe

MnaHbl paboTbl CoBeTa

Hakasbl nsdupatenein n oT4eTbl AenyTaToB

nepes nsbmpatensamm

YKypHan pernctpaymm n KOHTPOA peLleHunii
CoBeTa

>KypHan peructpaumm noctynarLmx u
0TnpaBNsieMbIX OKYMEHTOB

>KypHan pernctpaymm obpalleHnii rpakaaH

OTBETCTBEHHbII 32 apXUB:

Cneymanuct
H.B.Kob6sikoBa

2016r.

COINMACOBAHO

MOCTOAHHO

CT. 656 (a) TI

50 net ANK
43-93

5
NOCTOSAHHO
cT.18 (a) T

MOCTOAHHO
cT.18 (6) TT

NOCTOAHHO
cT.18 (6) TN
MOCTOAHHO
CT.267 TI
NMOCTOAHHO
cT. 183 (a),
23 TN

MOCTOSAHHO
CT. 258 a T

5 nert
cT.258 (r) TN

5 net

CcT. 258 (e) TI

WHovBnoy
abHLE
paboTHM

KoB- 501

Mopnexxat
npvievy B
apxus,

ecnm MoryT
ObITb
1Cronb3oBa
Hbl B
KauyecTBe
HCA



HayanbHUK apX1UBHOro oTaena Ynpasnawouiaa genamu

aagMUHUCTPaLMN YBeNbCKOro aagMUHUCTPaLMN YBeNbCKOro
MYHULUUNAIbHOMO painoHa MYHULMNaNbHOTO painoHa
H./. BopoHoBa J1.LA. AHTUnNoBa

[MpoTokon N 63
oT 18 aBrycta 2012 . oT 18 aBrycta 2012 r.

MPNNOXEHUE 12

[Mopagok
(hopmupoBaHus gen B Cosete fenyTaTtoB KaMeHCKOro CefibCKOro noceseHus,
yyeTa U XpaHeHUs gen

Mpn opmmpoBaHmn pen B CoeTe pgenytatoB  KaMeHCKOro CefnibCKOro
rnoceneHns Heobxoamnmo cobnogarb cnefytoume npaswna:

nomewlaTb B Ae€N10 UCMOJIHEHHbIE LOKYMEHTbI, COOTBETCTBYHOLLME MO CBOEMY
CoZep>KaHWIO 3aronoBKy fefa N0 HOMEHKNATYpE;

NMoMellaTb BMECTe BCE AOKYMEHTbl, OTHOCALMECA K paspeLleHnto O[HOro
BOMpOCa,;

nomeLaTb NPUIOXEHUA BMECTE C OCHOBHbLIMU AOKYMEHTaMU; rpynnupoBathb
B [eN0 AOKYMEHTbl OAHOr0 KafieHAapHOro rofa, 3a UCK/IYeHMEM MepexoaLinx
Aen;

pasfenbHo rpynnupoBaTtb B Aena AOKYMEHTbI MOCTOAHHOIO WM BPeMEHHbIX
CPOKOB XpaHeHus;

BK/OYaTb B Ae/10 MO O4HOMY 3K3eMNAAPY KaXKAOro AOKYMEHTa; rnomMellaTs B
Aena (hakcorpammbl, TefierpaMmmsbl, TeflePOHOrpaMmMbl Ha 06LLNX OCHOBaHUAX;

nomMewiaTb B AeN0 AOKYMEHT, MpPaBWU/bHO W MOMHOCTbIO OQOPMIEHHbIN
(AOKYMEHT J0/KEH UMeTb AaTy, NOANUCH N AP. PEKBU3UTDI);

He noMmewlaTb B [e/0 [OKYMEHTbl, MoAnexawme BO3Bpaty, JULLIHUE
9K3EMMIAPbI M YEPHOBUKM (33 MCK/IKOUEHNEM 0CO00 LIeHHbIX);

Mo 06beMy [ien10 He JO/MKHO NpeBblwaTth 250 IMCTOB, NpK TOMLWNHE He Gosee
4 cm (ToNwmMHa fen co cpokamm xXpaHeHus go 10 neT He gomkHa npesbiwarts 10
cm). Mpy NpeBblleHNN JaHHOro 06bema 3aBOAMTCA BTOPOM TOM. [pu Hannumm B
[ene HeCKONbKMX TOMOB (4acTeil) MHAEKC WM 3arofloBOK Aefla NMpocTaBnsalTCs Ha
KaXX[1oM TOMe ¢ fo6aBneHneM o0603HaveHuin: "T.1", "T.2" n 1.4.

[OKYMeHTbl BHYTPWU fiefla pacnofiaraloTca CBepXYy BHM3 B XPOHOMOMMYECKON,
BOMPOCHO-/10rMYeCcKOin NocneoBaTe/isHOCTU UM X COYETaHUN.

PacnopaanTencHble AOKYMEHTbl TPynnupyroTcs B fdena no  Bugam W
XPOHOMOTUU C OTHOCALMMUCA K HAM MPUTOXKEHUAMN.



B oTAeNbHble fiena No XPOHOMOrMK, B 3aBUCMMOCTU OT BUAa [OKYMEHTOB,
(OPMUPYHOTCS KOMUU NPUHATLIX HOPMATMBHbIX NPaBOBbIX aKTOB afMUHUCTPaLUK
KaMeHCKOro cenbCKoro rnoceneHms.

Bce [JOKYMEHTbI OTYETHOrO M MH(OPMALMOHHOIO XapakTepa, HaxoAsLimecs
Ha KOHTPOne, NO/LLINBAOTCS B 3aBEIEHHOE Ha 3TOT akT Aeno. Ecnn Ha akT [eno He
3aBOAMNOCb, TO OTYETHble [OKYMEHTbl MOALIMBAOTCS B AeN0 MNepenuncku
MOCTOSAHHOTO CPOKa XPpaHeHNs 3a TeKyLLWiA rog,

Ecnn nMmeeTcs [OKYMEHT O CHSTUM C KOHTPONS HECKO/IbKMX aKTOB,
NOALINTLIX B pasHble fena, To cnegyeT NoAWnTs HE06X0ANMOE KONMYECTBO KOMUIA
3TOro A0OKyMeHTa B COOTBETCTBYIOLLME AeNa C yKasaHMeM HOMepa Jena, B KOTOpOM
NOALINT NOAMMHHMK 3TOr0 IOKYMeHTa.

MpoToKONbl B [Aene pacronaratoTcs B XPOHOMOMMYECKOM Mopsiake o
HOMepam.

[LOKyMeHTbI K 3aceflaHusmM TpynnupyroTcs B OTAeNbHOE AeN0, TaK Xe, Kak W
MPUNOXEHUS K NPOTOKOMaM, EC/IN OHW COAepXKaT 6onee 25 CTpaHuL,.

[lOKyMeHTbI K MPOTOKOMaM, ec/M OHW CrpynnMpoBaHbl B OTAeNbHbIE Aena,
CUCTEMATM3UPYLOTCS BHYTPW Aena no HoMepam NpoTOKO/IOB.

MonoXeHns, ycTaBbl, WHCTPYKUUW, YTBEPXAEHHble pacnopsanTenbHbIMU
[OKYMEHTaMK, SIBNSIOTCA MNPUIOXKEHUSAMWU K HUM W TPYNnMpyloTCs BMECTE C
yKa3aHHbIMU JOKYMEHTaMW.

Pacnops>keHnst Mo OCHOBHOW [esaTeNbHOCTM TPYNNUPYHTCS OTAeNbHO OT
pacnopsiXeHUiA No NIMYHOMY COCTaBy.

Mpn opMUPOBaHMI PACcMOPSHXKEHWIA MO NUYHOMY COCTaBy (hOpMUPYHOTCS B
OTAeNbHbIE AieNa PacropsKEHNs Mo IMYHOMY COCTaBY MO PasNMYHbLIM BOMpPOCaMm, B
COOTBETCTBMM CO CPOKaMW XpaHeHus. Hanpumep, pacropskeHuss 0 npueme,
nepemeLLeHn,  YBOMIbHEHUM  PabOTHMKOB  (hOPMUPYHOTCS  OTAENbHO  OT
PacropsKeHuii No Apyrum Bonpocam (KOMaHAUPOBKaM U T.1.).

YTBEPXAEHHbIE MNNaHbl, OTYETbl, CMETbl, SIMMWUTbI, TUTYNbHbIE CMUCKN W
ApYTve [OKYMEHTbI FpynnMpyTCs OTAENbHO OT UX MPOEKTOB.

[LOKYyMeHTbI B INYHbIX Aenax pacnosaraTcs No Mepe nx NocTynneHums.

O6palleHns (NpeanoXKeHus, 3asBNeHUs U Xanobbl) rpaxiaH Mo Bonpocam
paboTbl CNaBbl U afAMUHMCTPALMM Y BENbCKOrO pailoHa, ero NoApasaeneHunii, nunm
NoABeJOMCTBEHHbIX OpraHu3auWii, U Bce [OKYMEHTbl MO WX PACCMOTPEHMIO W
NCMOMHEHUIO TPYMNMUPYIOTCA OTAENbHO OT 3asBfEHWIA rpaaaH Mo NYHbIM
BOMpoCam.

Mepenncka rpynnupyeTcs, Kak MNpaBuno, 3a Nepuoj KaneHAapHOro roga v
CUCTEMATU3NPYETCS B XPOHOMOTMYECKOW MOCNeA0BaTEIbHOCTU: [JOKYMEHT-OTBET
noMeLL,aeTca 3a [IOKYMEHTOM-3arnpocoM. [lpy BO306HOBMEHWM MNEPENUCKM Mo
onpefeneHHOMY BOMpPOCY, HayaBlleiics B npeaplayuieM rofdy, [AOKYMEHTH
BK/IIOYAIOTCS B [1€N0 TeKYLIero roga C ykasaHMeM MHAeKca fena npefblayLiero
roga.

3aK/l0YeHHbIe [1e10NPOM3BOACTBOM 3/1EKTPOHHbIE JOKYMEHTbI (HOPMUPYLOTCS
B Aena (Nanku, AMPEKTOpWMU) B COOTBETCTBMM CO CBOAHOV HOMEHKNATypol Aen
aAMUHMCTPALMN YBENbCKOr0 paiioHa, OTAENbHO OT AOKYMEHTOB Ha GYyMaXKHbIX
HOCUTENSX, Ha YXECTKOM AWCKe CreLnanbHO BbljeIeHHOro KoMMNbloTepa.



[ena co OHA WX 3aBefieHUs [0 Mepefayn B apXMBHbIA OTAEN WAM Ha
YHUUTOXEHME XPAHATCS N0 MECTY UX (DOPMUPOBAHUS.

[ena cunTaloTcs 3aBefEeHHbIMW C MOMEHTa BK/IHOYEHUS B HUX MEpPBOro
MCMOJIHEHHOIO AOKYMeHTa. lMocne NCnonHeHns 4OKYMEHTOB Y OKOHYaHUS paboThbl
C HMMM OHM nomewgarTcs (MoAwWMBatOTCs) Ans 06ecrneyeHUss (U3NYECKOM
COXPaHHOCTK B TBep/ble 06/10XKKMN U Nanku-perncTpaTopsbl.

B KaXOom CTPYKTYpHOM noApasfenieHnun  BblAeNATCH  COTPYAHUKM,
OTBETCTBEHHbIE 3a COXPAHHOCTb AOKYMEHTOB W (DOpMUPOBaHME UX B Aena (Kak
npaBuso, 3TO COTPYAHMKN, OTBETCTBEHHbIE 3a Ae/10NpPon3BoACTBO). PyKoBOAMTENN
nogpasfeneHnii M yKasaHHble COTPYAHMKM  06ecrneymBardT  COXPaHHOCTb
LOKYMEHTOB W Jen.

[nsa obecneyeHNs COXPaAHHOCTWU W y4yeTa JOKYMEHTOB M fef, AOCTyna K HUM
MPOBOAMTCA KOMMJIEKC paboT:

co3flaHne ONTUMa/bHbIX TEXHUYECKNX ((hM3NYECKUX) YCMOBUIA XpaHEHWUS
[NOKYMEHTOB W fien;

pasmeLleHmne gen;

NpOBepKa HaM4mnsa U COCTOAHUA JOKYMEHTOB W [en;

cobsoileHne nopsaaka Bblgayun gen.

[ena pa3mellaroT B paboymx KOMHaTax Wau cneuuanbHO OTBEAEHHbIX AN
3TOW Uenn MNOMELWEHMAX B 3anuparowmecs LWKadbl, ceddbl M T.M., YTOObLI
06ecneyunTb UX COXPAHHOCTb W 3alWUTy OT BO3AEWCTBUA MblIM U CONHEYHOrO
CBeTA.

Jena B WKaax A[na MX ydyeta M ObICTPOrO MOMCKa pacnosararTcs
BEPTMKa/IbHO, KOPELLUKamMn Hapy>Xy W B COOTBETCTBUM C HOMEHKMATYpOi [en.
HomeHKnatypa fgen uny BbINUCKA M3 Hee MOMELLAeTCs Ha BHYTPEHHEW CTOPOHe
LuKaga.

Mpn NOMCKe KaKoro-nMbo AOKYMeHTa BHayane crefyeT HauTu HyXHbliA
3aronoBOK Aena, a 3aTeM Mo MHAEKCY [efla - COOTBETCTBYIOLLLYHO Narnky Ha noske.

[ena pgokymeHTanbHoro qoHga CoBeta fgenytaToB KaMeHCKOro CenbCKOro
MoceneHns, HaxoAdwmMeca Ha TeKylleM XpaHeHUM  ropafexar  Yy4yery.
Mepnoanyeckn, Kak npaBuio, nepen nepegayvert B apxXvmBHbIA 0TAeN, NPOBOAUTCA
NpoBepKa HannumMa U COCTOSAHUS [OKYMEHTOB W el B LeNsxX YCTaHOBNEHUS
(haKTU4YeCcKOro Hasmnuma fen n COOTBETCTBUSA UX KOMUYECTBY, UMCNALLEMYCS MO
CBO/ZIHO HOMeHKNaType fen.

MpoBepka HannumMa MNPOBOAUTCA MYyTEM  CBEPKW  CTaTeli  CBOAHOM
HOMEeHKNaTypbl Aen ¢ onucaHnem fen Ha 06/10XKe, a (hM3n4ecKoe COCTOAHME [er
onpefenseTca NyTeM WX BM3yalbHOro npocmoTtpa. Bce o06Hapy>XeHHble
HeOCTaTKN (PUKCUPYHOTCA B aKTe NMPOBEPKN HAIMUMNSA U COCTOSHMSA [en.

B cnydyae yTpaTbl JOKYMEHTOB U [le/1 MPOBOAMTCA CNy>KebHOe paccnefoBaHme,
Mo pesyfbTatam KOTOPOro, N0, BUHOBHOE B yTpaTe, HeCeT OTBETCTBEHHOCTb B
YyCTaHOB/IEHHOM MOPAAKeE.

Bolgaya gen Apyrum  nopapasfgenieHnsiM  NpPoM3BOAMTCA C  paspeLLeHus
pykoBoautens CoBeTa fenyTaToB. Bbifgaya fgen coTpyaHUKam nogpasaeneHnin ans
paboTbl OCYLLEeCTBNSETCA MOA pacnucky. Ha BblgaHHOe [efio 3aBOAUTCA KapTa-
3aMecTUTeNb, MOMellaeMas Ha MeCTO BblAaHHOro pena. B Hel ykasbiBaeTcs



CTPYKTYPHOe noapasfeneHne, NHAEKC fiena, Aata ero Bblgaun, KoMy Aeno BblgaHo,
[iaTa ero Bo3BpalleHus, npedycMaTpuBatoTcs rpadbl A0S pacnucok B NOYyYeHNUN 1
npueme fena.

[lena BbIAAOTCA BO BpPEMEHHOe MO0/Mb30BaHWE COTPYAHMKAM CTPYKTYPHbIX
noApasaeneHnii Ha CPOK He 6onee OAHOrO Mecsila W MOC/ie ero UCTEeYeHUs
noanieXxat BO3BpaTy.

MHbIM TrOCyAapCTBEHHbIM OpraHaM W opraHusauusM fena BblAalTCs Ha
OCHOBaHMM WX TMNWUCbMEHHbIX 3anpocoB C paspewleHns [naBbl KaMeHCKOro
CENbCKOT0 MOCENEHMS.

Ecnn oTaenbHble [AOKYMEHTbI, YXKe BK/IOUEHHbIe B A€o, HaxoAslmecs Ha
TeKYLLeM XpaHeHUW B CTPYKTYPHOM MNOApa3feNieHun, BPeMeHHO TpebytoTes
COTPY/ZHWKY, OHM MOTYT ObITb BblaHbl 3 [ieNa OTBETCTBEHHbIM 3a (DOPMUPOBaHNE
N XpaHeHue feN, a Ha X MeCTO BKNaflblBaeTCs INCT-3aMeCTUTENb, C YKa3aHWEM -
KOra, KOMY 1 Ha Kakoil CpoK BbllaH [JOKYMEHT.

N3bATWEe [OKYMEHTOB W3 fAeN MOCTOSHHOTO XpaHeHusi [onyckaeTcs B
NCKNKUNTENBHBIX CNy4Yasx ¥ NPOM3BOAWUTCA C paspelleHust 3aMecTuTens [nasbl
KameHCKOro cenbCKOro MoceneHnst ¢ OCTaB/EHWEM B feNne 3aBepeHHOW Konuu
[OKYMEHTa M aKTa 0 NPUYMHaX Bblaauu NOAMVHHMKA

MPNNOXEHWE 13

MpaBuna
ohopmieHMsa fen 1 NOArOTOBKW Aen K rnepegaye Ha apxXmBHOe XpaHeHue

O6n0XKa (TUTY/bHbIA NACT) Aena NOCTOSAHHOIo, BPpeMeHHOro (cebliwe 10 ner)
XpaHeHUss U NO JINYHOMY COCTaBy OCGOPM/ISETCA MO YCTaHOB/IEHHOW (hopMme.
Hagnucn Ha 06noxkax fgen  (TOMOB), cfnefyeT BbINOAHATb  YepPHUIaAMMU,
pa3bopumBo, 6e3 CoKpalleHNn. Ecnv Ha 06M10XKKY HaKNenmBaeTca TUTYNbHbIA NIACT,
M3rOTOB/IEHHbIA TUNOrPag)CKMM CNoco60oM, TO HaAMMUCKM Ha HEM MOXKHO MeyaTartb.
TUTYNbHBLIA NUCT PEKOMEHAYETCA HaknemBaTb C HaKMafAKOW Knes Ha BCHO
MOBEPXHOCTb /INCTA C TEM, YTOObI MO4 HUM He 06pa30BbIBasIOCh MYCTOT.

Ha 0610XKe [ena YyKasblBalOTCA PEKBU3UTLI: HaMMeHOBaHMe oOpraHa
NCMONHUTENbHON BnacTn (hoHAo06pasoBaTenid) U CTPYKTYPHOro nofpasfieneHuns,
Nenonpon3BoACTBEHHbIM HOMEP (MHAEKC) Aena, 3aronoBoOK fena; aaTa gena (Toma,
4acTu); KOJIMYECTBO /INCTOB B fefie; CPOK XpaHeHUsA Aena v HOMep CTaTbW MO
MepeyHto; apXmBHbIW WKMpP aena.

PekBu3NTbI, nNpocTaBnseMble Ha 06M10XKe (TUTY/IbHOM JfIACTe) [Aena,
oopMNAOTCA CnesyowmmM 06pasom:



HaMeHOBaHWe opraHa UCMOMHUTENIbHOM BNacTW - YKa3blBaeTCs MOMHOCTLIO, B
MMEHUTE/IbHOM Mafexe, C yKasaHMeM Oo(uuuasbHO MPUHATOrO COKPAaLLeHHOro
HanMMeHOBaHMA, KOTOPOe YyKa3blBaeTCs B CKOOKax Moc/e MosiHOro HaMMeHOBaHWA.
B cnydyasx, Korga B TeyeHWe rofga, 3a KOTOpPbIA TOTOBATCA [ena, Oprad
MCMONHUTENbHOM BNacTu 6bin nepeMmeHoBaH (Npeobpa3oBaH) U 3TO He BbI3BasIO
BO3HWKHOBEHUA HOBOro (hoHAOOOpa3oBaTenisa, Nof CTapbiM ero HaMMeHOBaHUWEM
MULLIETCA U HOBOE HaUMEHOBaHWE;

HanMeHOBaHMe CTPYKTYPHOro noApasfeneHusa - 3anucbiBaeTcsd ero HasaHue
B COOTBETCTBUM C YTBEPXKIEHHOWN CTPYKTYPOIA;

[Eenonpoun3BoACTBEHHbIN HOMep (MHAEKC) Aena - npoctaBnseTcs LMhpoBoe
0603HayeHne (MHAEKC) fena no HOMEHKMatype Aen; ecnv [eno COoCTouT U3
HECKOJ/IbKMX TOMOB, TO Ha 06/10)KKe NepBOro ToMa yKasblBaeTCA KO/IMYeCTBO TOMOB
3TOro Aena, a Ha nocnefyowmx Tomax - HOMep 04YepefHOro Toma, Ha nocnegHem
TOMe noc/ne ero Homepa f06aBnseTca cfoBO "NOCNefHNR";

3arofioBOK (HaMMeHOBaHWe) fena - MepeHoCUTCH M3 HOMEHKNIATypbl Aen,
cornacosaHHoi ¢ AMNK 0651acTHOro apxvea (B HEO6XOAUMBIX C/lyYasx B 3arosioBoK
BHOCATCA YTOYHEHMS: HOMEpa MpPWKa3oB, MPOTOKOMO0B W Ap.). 3arofioBOK fena
[O/KEH ObITb KpaTKMM W B TO >Ke BPems MOJMIHO pacKpbiBaTb COAepXXaHue
NOALINTLIX B [0 JOKYMEHTOB. B 3arofioBke yKasblBatOTCA BUAbl UMEKOLLNXCA B
[ilene JOKYMEHTOB, X aBTOP U MO KaKOMY OHM Bonpocy. Ecniv HavMmeHOoBaHWe fena
He pacKpbiBaeT coAepXkaHve MOALWNTbLIX B HeM AOKyMeHTOB (“'Pa3Has nepenucka“,
"Mepenncka no obuwmm BonpocaMm™ M T.M.), COCTaBASETCA HOBOE HaUMeEHOBaHWe,
OTpaxarolllee Ccofep)kaHue MOAWMUTLIX B [efie LOKYMEHTOB, M 06/10XKa Aena
nepeoopmnsetca. Ecniv feny Henb3a fatb O4HO 06LLEe KpaTKoe HauMeHOBaHWe,
TO 3aro/IoBOK COCTaBfseTcs nyTemM O0O006OLEeHNSs CXOAHbIX [AOKYMEHTOB WU
nepeyncrieHns Hanbosee BaXKHbIX;

faTa fena - YykasbiBaloTcA rog(bl) 3aBefeHMAs W OKOHYaHWA fJena B
[1leNnonpon3BoACTBeE. [atoi fen, cofepxaLimnx pacnopsaguTeNnbHYO
JOKYMEHTaUMI0, a TakKxXe ANs fAeN, COCTOALWMX U3 HECKONIbKMX TOMOB (YacTeid),
ABNAKOTCA KpahHue pAaTbl AOKYMEHTOB fena, T.e. Aatbl (YMCNO, Mecsl, rof)
perucTpaumy (CoctaBfieHMUs) CaMOro pPaHHero W camMoro Mo3f4Hero [LOKYMEHTOB,
BK/IIOYEHHbIX B feno. Mpwu atoMm, yncno (gsyms umdpamm) n rog o603HavaroTcA
apabckMMy  uMpamu, HasBaHMe Mecsaua nuwetca cnosamu. Ecnm B feno
BK/IKOYEHbI JOKYMEHTbI (MPUI0XeHNA 1 T.M.), AaTbl KOTOPbIX BbIXOAAT 3a KpanHue
[atbl fena, TO NOA4 AataMu fena, ¢ HOBOW CTPOYKM fenaetca 06 3ToM 3anuck: "B
fiefie UMetoTCs AOKYMeHTbl 3a... rog(bl)". [aTbl Aena MOryT He yKasblBaTbCH Ha
00N10)KKe [en, cofepxxawimx, Hanpumep, rofosble MiaHbl U OTYETbI, TaK KaK OHW
OTpaXkaroTcs B 3aro/oBKax Jen.

Ana pen, chopMUpoBaHHbIX 13 JOKYMEHTOB MO0 HOMUHANIbHOMY MPU3HAKY, TO
ecTb N0 BMAaM [OKYMEHTOB (NpuKasbl, PacropsXKeHns, akTbl 1 T.M.), AaTON Havana
fiena fBngeTca fata nognucaHns Unn yTBepXaeHusa caMoro paHHero OKyMeHTa, a
[aTON  OKOHYaHMs - pAata noanucaHus  (YTBepXKAeHMs) Ccamoro nosgHero
LOKYMeHTa.



[atoinl pfena, cofepXawero npoTOKONbl 3acefaHwnii, ABnseTcd Aata
YyTBEPXAEHMUSA (eCNN OHW YTBEPXAAKOTCA) UM COCTaB/IEHUA MEPBOr0 U NOCNELHEr0
MPOTOKO/A.

KpaliHumun gatamm NUYHOrO fena ABAATCA AaTbl NOANUCAHUA NPUKA30B O
nMpueme ¥ YBOJIbHEHUU NALA, HA KOTOPOE OHO 3aBefieHO. B cnyyae cmeptu nnua,
Ha KOTOpOe 3aBefleHO [eN0, KOHEYHOM [aToin ABnseTca fata [LOKYMEHTa,
M3BELLAKOLEr0o O ero KOHYMHe, WM 3anucb 06 3TOM COTPYAHWMKA KagpoBOM
CNY>Obl.

Ana fen, cogepxawmx Mepenvucky, AaToW Havana fena sBnseTca pgata
MOCTYM/IEHUA NEPBOro BXOAALLEro WaW Jata nepBoro UCXOAALLero LOKYMeHTa, a
[AaTOW OKOHYaHMs - fJaTa CcamMoro MO34HEro BXOAALEro WM UCXOAALLEro
[OKYMEHTA He3aBMCKMMO OT MECTa HaXOXAeHUA UX B fiefe.

Konnuectso npoHyMepoBaHHbIX B fJefie SINCTOB MNPOCTaBAseTca C aucta -
3aBepuTens gena.

PekBu3nT "CpoK XpaHeHUs fJena U HOMep cTaTbM NepeyHa" nepeHocuTca Ha
06/10KKY [ienia M3 COOTBETCTBYIOLLEN HOMEHKNaTypbl Aen Nnocine CBEPKU €ero co
CPOKOM XpaHeHus, yKa3aHHbIM B NepeyHe TUMOBbIX AOKYMEHTOB WAN B MepeyHe
[JOKYMEHTOB, 06pa3yowmnxcsa B AeaTe/lbHOCTU opraHa UCNOJIHUTE/IbHON BNacTn, ¢
yKazaHMem CpOKOB XpaHeHus (Mpu BBeAEeHMU B [AeCTBME HOBbLIX MepeyHein
JOKYMEHTOB CO CpPOKaMM XpaHeHUsi cTapble 3anucy 3a4epKMBatoTCs, a CBepXy Uim
PAAOM MULIYTCA HOBble fAaHHble). Ha fenax MOCTOAHHOrO XpaHeHWs MULLETCS:
"XpaHuTb NOCTOSAHHO".

ApXVBHBI WNgp gena (COCTOUT U3 HOMepa (hoHAa, HOMepa onucK 1 Homepa
[ilena no onucu) Ha 006/10KKaxX fefl MOCTOSAHHOIO XpaHeHUs MNpPOCTaB/fETCA B
apXMBHOM OTAefle YepHUIaMu TOMLKO MOC/e BK/IKOYEHUS 3TUX AeN B rofL0Bble
pasfenbl CBOAHbIX Onuceid, yTBepXaeHHbIX IMK cO0TBeTCTBYIOLWEr0 06/1aCTHOIO
apxusa (40 3TOro OH NPOCTAB/MAETCA KapaHAaLlom).

Ha 06510XKax fen NOCTOSHHOIO XpaHeHWs npejycmarpuBaeTca MecTo A/
Ha¥MeHOBaHUA 006/1aCTHOrO apxuBa, B KOTOPbIA ByAyT nepefasBaTbCa fena, KOA4oB
0611acTHOro apxvea M 06M1aCTHOTO OpraHa WCMOMHWUTENIbHOW  BnacTh Mo
ObuiepoccuiickoMy Knaccuumkatopy npeanpuatuii n opradmsaymin (OKMO) u
OO6LEPOCCUIACKOMY  KnacCU(MKaTopy OpraHoB rOCYyAapCTBEHHOW BnacTn U
ynpasneHua (OKOI'Y).

Mo OKOHYaHMM rofJa B HaAMMCU Ha O06M10XKaX [en MNOCTOAHHOro W
BpemeHHOro (cebie 10 f1IeT) XpaHeHWA  BHOCATCA  YTOYHEHUS:  MNpw
HEeCOOTBETCTBMM 3arofioBKa [en Ha O0O6/10XKKe COAepXaHWU  MOALWUTBIX
[OKYMEHTOB B 3aro/ioBOK Aiefla BHOCATCA U3MEHEHWSA U JOMOSTHEHWS.

HavmeHoBaHMA (poHZOOOpa3oBatens M NoApasfesnieHns, rog U Homep fAena
MOTYT MPOCTaBNATLCA HA 00/10XKKE LLUTAMOM.

MpaBnIbHOCTL OPOPMIIEHMS 06/I0XKKM fena YA0CTOBEPSETCA NOANUCHIO L,
OTBETCTBEHHOrO 3a BeAeHNe [1eNonpon3BOACTBA.

B uenax obecrneyeHns COXPaAHHOCTU M 3aKpernsieHns nopsgka pacronoXKeHus
[JOKYMEHTOB, BKJ/IHOYEHHbIX B [efo, BCe ero J/IMCTbl, KPOME YUCTbIX, JIMCTa
3aBepuTeNs U BHYTPEHHeR ONuCK, HYMepPYHTCA B Pa3BepHYTOM Buae apabckumu
unpamn, BasioBOM HyMepaumein. YucTble NUCTbl U3 fena w3biMatoTca (6e3



MOBPEXAEHUA LUEfOCTHOCTU [ena) W YHUUTOXalTCA. JIMCTbl HyMepyroTCH
MPOCTbLIM KapaHJalloM CBepXy BHU3 B BO3pacTaloLLeM Mopsigke HOMepOoB, HaUMHas
c nepsoro. Lindpel npoctaBnaoTCa B NpaBOM BepxHem Yray NncTa, He 3ajesas
TeKCTa AOKYMEHTOB. JINCTbl BHYTPEHHEN ONUCU HYMepPYHOTCA OTAE/NbHO.

JINCTbl fen, COCTOALMX U3 HECKOSIbKMX TOMOB WM YacTeil, HyMepyroTCs no
KaXXAoMy TOMY WM 4acTWU OTAEeNbHO, HauuMHaa ¢ 1-ro. [punoxeHusa K geny,
MOCTYNMBLUME B MNepeneTe, 0OPMIAIOTCA KaK CaMOCTOSATE/IbHbIE TOMa U TaKXe
HyMepyloTCca OTAEeNbHO.

[OKyMEeHTbI C COBGCTBEHHOW HyMepauuei IUCTOB, B TOM YWC/e MeyaTHble
N3gaHWa HyMepyroTca B OOLLeM NOPsAAKe WU COXPAHAKT COOCTBEHHYHO
HymMepaLuto, ecnn OHa COOTBETCTBYET MOPSAAKOBOMY PAaCrOIOXKEHUIO /INCTOB B
fene.

doTorpadun, yepTexxu, AuarpamMmbl U Apyrue  UANKOCTPATUBHbIE Y
cneunuyeckme AOKYMEHTbI, MPeACTaBAAOLWME CaMOCTOATENbHbIA NUCT B [eNe,
HYMepyrTCs Ha 060POTHOWN CTOPOHE B JIEBOM BEPXHEM YIy.

CnoxeHHbIn nucT 6onbwioro opmara (popmata A3, A2) passopayvBaeTcs U
HyMepyeTcsa B MpaBOM 4acTW BepxHero nonsg nucta. Mpu atom AucT nto6oro
(hopmata, NOAWMTLIA 32 OA4UH Kpaih, HymepyeTca Kak OfWUH JIACT; a JIACT,
C/IOXEHHbIV W NOALWMWTLIN 3a CepeanHy, NOANEXUT MepeLlnBKe U HYMepPYeTCs Kak
OZVH NNCT.

JINCT C Harnyxo HakneeHHbIMW [OKyMeHTaMu ((poTorpaduamu, Bbipeskamu,
BbIMMCKaMK U Ap.) HYMepYeTCs, KakK OAUH JINCT; B HUMXKHER YacTu uam Ha obopoTe
Takoro nncTa JenaeTcs Onucb HaK/eeHHbIX Ha HEro JOKYMEHTOB. BO BHYTpeHHeN
OnnUcU N B 3aBEPUTENbHOM HaANWCKU B KOHLE fAefna O Takmx /iuctax fenaetcs
orosopka. Hanpumep: "Ha nucTe 6 HakneeHo 5 ¢oTtorpaguin cornacHo onucu Ha
obopoTe nucrta".

KapTbl 1N CXeMmbl, CKNEeHHbIe U3 HECKONbKUX INCTOB, HYMEPYIOTCA KakK OfMH
NNCT. Ha Taknx nuctax Ha 060poTe nnn cBO6OAHOM OT TEKCTa MeCTe YKa3blBaeTCH
KONNYeCTBO /INCTOB B CK/enke. Bo BHYTpeHHel onucu u B 3aBepuUTESIbHOMN
HagnucK B KOHUE Aena 0 Takux UcTax AenaeTca orosopka. Hanpumep: "Jiuct 7 -
KapTa-cKneika u3 10 n1ctos".

Ecnn K JOKYMeHTY (UCTY) MOLK/EeHbl OOHUM Kpaem [pyrue LOKYMEHTbI
(BCTaBKM TeKCTa, MepeBOfbl, BbIPE3KW, CNpPaBKM W Ap.), TO KaXAbld LOKYMEHT
HyMepyeTcs OTAeNbHO, 0YepeHbIM NOPAAKOBLIM HOMEPOM.

[MofWwnTble B Ae/I0 KOHBEPTLI C BAIOXKEHMUAMU HYMEPYHOTCA: BHayane KOHBEpT,
a3aTem oYepefHbIM HOMEPOM KaXKA0e B/IOXKeHWe B KOHBepTe. Hanbonee LeHHble B
NCTOPUYECKOM U XYLOXECTBEHHOM OTHOLUEHUWN LOKYMEHTbl (YepTexku, pyKonucu,
rpadmka v T.n.) He NOALLMBAKOTCA, a BKaAbIBAKOTCA B KOHBEPTHI.

Ecnn B Hymepauuv NCTOB AOMYLLEHO MHOTO OLLMOOK, BCe AeN0 HymMepyeTcs
3aHOBO. pn 3TOM CTapble HOMepa 3a4epKMBatOTCA OLHON HAKNOHHOW 4epTon, K
pPAAOM CTaBMTCA HOBbIN HOMep fMcTa. B KOHUe fena cocTaBfseTcqd HoBas
3aBepuTenbHaa Hagnucb, NpuM  3TOM  CTapad  3aBepuTenbHas  HaAnuchb
3a4epKNBAETCA, HO COXPaHseTCA B [efle; BHOCATCA TakXe WCrnpaBieHns BO
BHYTPEHHIOK OMUCb WX ONUChL COCTaB/AETCA 3aHOBO.



Mpn HanMuum OTAeNbHbIX OWWO60K B Hymepauuu NUCTOB B fenax Mnpw
MOArOTOBKE WX K cfaye B apxuB, [AONYCKaeTcA MO COrNacOBaHUID C HUM
ynotpe6neHne NUTepHbIX (C OYKBEHHbLIMW [OMNOJIHEHWUAMWU) HOMEPOB J/INCTOB.
Mocne 3aBepLUEHNS HyMepaLun SIMCTOB COCTaB/SeTCA 3aBepuTesibHas Hafnuchk,
KoTopas pacrofiaraetca B KOHUe fena. 3aBepuTenibHas Hajmnucb COCTaBseTCs B
flene Ha OTAENbHOM NMCTe-3aBepuTene aena. B Hel umdpamy 1 nponucbro
yKa3blBaeTCA KOJ/INYeCTBO /INCTOB B AaHHOM fefle, OTMevyatoTCd OCOOEHHOCTU
OTAeNbHbIX AOKYMEHTOB (NOMapKu, Hepa3bopumBblil TEKCT, hoTorpadun, PUCYHKM
N ap.) U PU3nMYecKoro cocTosHMUA LOKYMEHTOB (NOMapKu, Hepa3bopumBbIid TEKCT,
MopBaHHbIE INCTbI 1 Ap.).

3aBepuTeNibHad Hafnucb MOAMUCHLIBAETCA €e COCTaBUTENeM C YyKasaHUEM
pacLMMpPOBKM NogNUCK, LOSIHKHOCTU U faTbl cocTaBneHns. Konnmyectso IMCTOB B
[ene npocTaBnseTcqd Ha 06/0)KKe fJena B COOTBETCTBAM C 3aBepUTESIbHOM
HaAMNMCbHO.

[Ona  ydeta [JOKYMEHTOB OMpeAeNieHHbIX KaTeropumini  MOCTOSAHHOIO W
BpemMeHHOro (cBbiwe 10 neT) XpaHeHWs, YY4eT KOTOPbIX BbI3bIBAETCS CNELUPUKON
AaHHOW AoKyMeHTauumn (0cob0 UeHHble, NUYHble fena, fena C AOKYMeHTamu
OrpaHWYyeHHOro focTyna v Ap.), COCTaBNSeTCA BHYTPEHHAA OMNWUCb AOKYMEHTOB
fena.

BHYTpeHHSAA onuncb [OKYMEHTOB [ena COCTaBNsieTCs TakkKe Ha 06beMHble
fena MoCTOSAHHOrO W BpemMeHHOro (cebiwe 10 feT) XpaHeHWs, ecnv  OHU
chopMupoBaHbl MO  Pa3HOBUAHOCTAM [JOKYMEHTOB, 3ar0/loBKM KOTOPbIX He
pacKpbIBatOT KOHKPETHOE cofepXKaHue [OKYMEHTOB, C Lefiblo yyeTa U 6o0nee
ObICTPOro HaxoXAeHus [LOKYMEHTOB B Aene. BO BHYTPEHHIO OMWCb MOMUMO
AOKYMEHTOB, MOAWNTLIX B [AeN0, A0/MHKHbl OblTb BHECEHbl W BCE MPUIOXKEHUS,
OTHOCSILLIMECSH K HEMY.

JIncTbl BHYTPEHHEW OnMuWcKM NoALIMBAKOTCA B Hadvane fgena. Ecnu  geno
nepensieTeHo WAN NOAWUTO 6e3 6naHKa BHYTPEHHEW ONUCKU [OKYMEHTOB, TO
COCTaB/fIeHHas Mo YCTaHOB/IEHHOW (hopme OMUCb MOAKNEMBAETCS 3a BEPXHUI Kpai
K BHYTPEHHEN CTOPOHE NNLEBOI 06/10XKKM Aena.

BHYTpeHHSAS ONUCb [OKYMEHTOB fiefla COCTaB/AeTCA Ha OTAE/IbHOM SIUCTe MO
YCTaHOB/IEHHON (hopme, KOTOpasi COAEPXXUT CBeAEHUs O MOPSAKOBbIX HOMepax
NOKYMEHTOB fena, UX MHAeKcax, fartax, 3arofioBKkax M Homepax /IMCTOB fena, Ha
KOTOPbIX PacrosioXeH Kaxbli LOKYMeHT. K BHYTPEHHeil onvcu AOKYMEHTOB fena
COCTaB/IeTCA MTOroBas 3anucb, B KOTOPOM YKasblBaeTCA LuUppamu 1 Mponucoio
KONIMYECTBO BK/IKOUEHHBIX B Hee JOKYMEHTOB, MPUIOXEHWI K [eNy WU KOJIMYeCTBO
NICTOB BHYTPEHHEN ONUCMK.

Mpn  M3MeHeHUW cocTaBa [OKYMEHTOB pgena (M3bATUKW, BK/IHOYEHWM
JOKYMEHTOB, 3aMeHbl WX KOMUSIMW W Ap.) 3TW M3MEHEeHWs OTpaxarTcs BO
BHYTPEHHen onucy B rpade "lMpumedvaHme" cO CCbIIKaMW Ha COOTBETCTBYHOLLME
aKTbl U NPU HEO6XOAMMOCTIN COCTAB/AETCA HOBAsi MTOroBas 3armch.

BHYTpeHHAS ONWUCb [OKYMEHTOB [efna MOAMNUCLIBAETCA COCTaBUTENEM C
yKaszaHMem paclinppoBKM MOAMUCK, AO/MKHOCTU M [aTbl COCTaB/IEHUSA OMUCU K
MNpu He06X0AMMOCTUN CKPEMNSETCS NeyvaThbio.



[OKyMeHTbI B fienax nocTOSHHOro, A0SroBpeMeHHoro (csbiwe 10 f1eT) u no
MYHOMY COCTaBy MOALIMBAIOTCA Ha YeTblpe MPOKOoSa MPOYHbIMA HUTKaAMU B
TBEPAYIO OO/IOXKKY W3 KapTOHa, WM MepensieTaldTcd C y4Y4eTOM BO3MOXHOCTU
CBOOOJHOr0 YTEHMSA TeKCTa BCEX LOKYMEHTOB, faT, BM3 U Pe30/OLMIA Ha HUX.
TekcT He [JO/DKEH MOAXOAUTbL K IMHWW NOALWNBKK (nepenneTta) 6amxke 2 cMm, a
NINCTbI HE OO/MKHbl BbICTYMaTb 3a Kpas 0010XKW. B cnydvasax, Korga TEKCT Ha
[LOKYMEHTe pacnosfioxxeH 6/IM3KO K Kpato /INCTA, K TaKOMY JIMCTY MOAKIENBAETCH
nosiocka 6ymaru, 3a KOTOpPYHo LOKYMEHT MOALLmMBaeTcs (nepensetaeTca) B 4efo.

PesonoumMn pyKOBOACTBA, BWU3bl, COCTaB/IeHHble Ha OTAE/IbHbIX JfIUCTax,
pasmeLLaroTCca nepes 4OKYMEHTOM, K KOTOPOMY OHM OTHOCATCA U B TaKOM MOpPsAKe
MOALIMBAIOTCA B [ENO.

[Mpn NoarotoBke Aen K noglimneke (nepensiety) npoBepseTcs NpaBUIbHOCTb
X QopmupoBaHus, OQPOPMIEHUA, MeTanInYeckue CckpenneHus (6ynasku,
CKpPenku) 13 OKYMeHTOB YyAaNAtoTCs.

B fenax nOCTOSAHHOrO XpaHeHWs MOANeXaT U3bATUIO LyOneTHble 3K3eMNAAPbI
[LOKYMEHTOB, YePHOBUKW, HEOPOPMJIEHHbIE KOMUW LOKYMEHTOB M He OTHOCALLMECS
K BOMPOCY LOKYMEHTbI C BDEMEHHbIMU CPOKaMW XpaHeHWs.

[lena NOCTOAHHOrO XpaHeHWs, COCTOoAWME M3 AOKYMEHTOB 0CO60M Hay4HO-
MCTOPNYECKON, XYAOXECTBEHHOM W WHOW LUEHHOCTW WAM  He(hopMaTHbIX
[JOKYMEHTOB (KapTbl, CXeMbl, MaHbl, YepTeXM, (POTOCHUMKN N ApYyTrne LOKYMEHTbI
6o/blIOro opmata), B LeNAX MX COXPAHHOCTU M yAo6CTBa MONb30BaHUSA He
MOALIMBAKOTCA B feNa, a XPaHATCA CNOXEHHbIMU B 3aKPbITbIX TBEPAbIX Mankax
Tpems KnanaHamum v C 3aBA3KamMu, WM B KapTOHHbIX (yTnapax (kopobkax) B
KayecTBe MPUNOXeHUn K aenam. Ha kaxayro nanky (KOpobKy) cocTaBnseTcs
BHYTPEHHSAS OMUCb HaxXOAAWMXCA B HEW [JOKYMEHTOB.

Ecnn B peno B xofe ero opmupoBaHus ObliM NOAWWTbLI LOKYMEHTbI C
Pa3NNYHbIMU CPOKaMK XPaHeHUs, TO AeNl0 paclumBaeTcs U (POPMUPYHOTCH HOBbIE
fiena, MCXOAA W3 CPOKOB XpaHeHWs [OKYMeHTOB. [lpu 3TOM [OKYMEHTbl C
NCTEKLIVMW CPOKaMW XPaHEHUA YHUUYTOXatOTCA MO akraM B YCTaHOB/IEHHOM
MOpsKe.

O6NMOXKN fen € [AOKYMEHTaMu, WCMOJIHEHHbIMW Ha CTaHAAPTHbIX JINCTaX,
[JO/DKHbI UMETb pasMepbl 229 x 324 mm (A4). O6MoXKM fen ¢ LOKyMeHTamu,
M3rOTOBNEHHbIMW HA HeCTaHAAPTHbIX JINCTaX, MOryT UMeTb  pa3Mepbl,
COOTBETCTBYHOLME pa3Mepam NOALUMNTBLIX B HAX INCTOB.

O6NOXKN fen ¢ AOKYMeHTamu, MMerwmMn anutenbHble (25 n 6onee ner)
CPOKM XpaHEeHUs, LO/HKHbI OblTb M3rOTOB/IEHbI U3 TBEPAOr0 KapToHa. [1a 0610XeK
[efNl, claBaeMblX Ha rocyAapCTBEHHOE XpaHeHue, MPUMEHSETCA 6GEeCKUCIOTHBbIN
KapTOH.

[na npefoxpaHeHUs [LOKYMEHTOB OT MeXaHWYeCKOW nopyu Ha MepBoM WU
nocnegHem JnucTax fena, TOMa nepes MPOLUIMBKOW HAKIEMBAKOTCA MOMOCKM
TOHKOI0 KapTOHa, Yepe3 KOTopble M NPOMNYCKaeTCs LUHYP.

Mpu odopMmieHUn fen MNPUMEHATb KaHLUENAPCKUA (CUIUKATHBLIN)  Knei,
MYUYHOM 1 KpaxMmasibHbIA KNeicTepbl He credyerT.

Hena BpemeHHoro (o 10 fieT) XpaHeHWs MOANeXatr YacTUUYHOMY
O(hOPM/IEHMIO: [ONYCKAeTCa [ena XpaHWUTb B Mankax-CKoOpoCLUMBaTeNAX, MArKuX



0610XKax, He NPOBOAUTL NepecncTemMaTnsaLmio LOKYMEHTOB B [efe, NCTbl Aena
He HYMepOoBaTb, 3aBEPWUTENIbHble HAAMWUCU HEe COCTaBNATb. PeKBU3UTbI 06/I0XKKU
[ieN1a 3ano/IHATCA MO YNPOLLEHHOW cxeme (6e3 NpocTaB/ieHNs apXMBHOIO LINRPa,
KO/INYeCTBa /INCTOB B Jefie).

JokymeHTbl CoBeTa genyTaToB KamMeHCKOro cesibCKOro nocesieHusa ABnatoTcs
MYHUUMNaIbHOW COGCTBEHHOCTbIO, W MOC/e MNPOBEAEHUA 3KCNepTU3bl  UX
LLleHHOCTM B MoOpsAKe, YCTaHOBMEHHOM ®deaepanibHbIM apXUBHLIM areHTCTBOM,
noanexar 06s3aTesIbHON nepefade Ha MOCTOSHHOE XpPaHeHWe B apXMBHbIA OTAeN
agMuHUCTpaLmMm KameHCKOro CefibCKOro nocesieHns, Kak 4actb "O6nacTtHoro
rocyapCTBeHHOro apxmea YenssbuHcKoi obnactu'.

MPNNOXEHWE 14

YKypHan yyeTa nevateid U LITamnoB

N Otmmck HawmmeHoBaH [aTa MNpepnpuaTue- Komy BblaHa
n/n neyatm  une NnoslyyYeHus N3roTOBUTESb, neyatb
(wTtamna) neyatu neyartu patau N (wTamn),
(wTamna) (wTtamna) OT ~ CONPOBOAMTENLHOIO  AO/MKHOCTb,
N3roToBUTENA  JOKYMEHTa nogpasgeneHve
1 2 3 4 ) 6
Moanuck [Jarta Bo3pata [llognuce Jata [ata, Homep
paboTHMKA neyatu paboTHMKa YHUUTOXEHNS aKTa
neyatu
7 8 9 10 1

MPNNOXEHWE 15

YKypHanbl yyeTa 61aHKOB JOKYMEHTOB



YKypHan y4yeTa nocTynneHus 61aHKoB

HanmeHoBa- [ata Hdataun N HanmeHoBaHne Konunyectso Cepus u
Hue MocTynsie-  COMPOBOAW- OpraHu3auuu - 3K3eMmnns-  HoMepa
Buaa 6naHka HuA TeNIbHOr0 nocTaslinka  POB repboBbIX

[JOKyMeHTa  GnaHKoB 6naHKOB 6naHKOB
1 2 3 4 5 6

YKypHan yueTa Bblfaun 6/1aHKOB B CTPYKTYPHbIe NOApPa3feneHuns

HanmeHoBa- Konndectso Cepuan HanmeHoBaHne Pacnucka B [Mpumeva-
Hne JK3emnna-  Homepa noapasfeneHunsa, noNyYeHUU Hue
repbosoro poB rep6oBbIX (hamunus, nms,
6naHka 61aHKOB 6/1aHKOB 0TYeCTBO

nonyyarens
1 2 3 4 5 6

MPNNOXEHWE 16

O6paseL, 0hopMneHUs Tenerpammbi

TEJIETPAMMA

(Anpec)

PYKOBOAWNTENAM
MOAPA3LAENTEHNI

19 MIONA 2012 TOAA B 11.00 B 3AJIE 3ACEAAHNIA AOMUHUCTPALIUN
KAMEHCKOI'O CEJIbCKOI'O MNOCEJIEHNA COCTOUTCA AIMNAPATHOE
COBEWAHWE 110 BOIPOCY NnoaAroToBKM  OBBEKTOB
COLMANBHOWM CHEPLI K OCEHHE-3VIMHEMY MEPNOAY

FMMABA KAMEHCKOI'O CE/IbCKOIO MNOCENEHNA
TUNTOB



Yn.3aBopckas, 2, n.KaMeHCKui 15.06.2012

['naBa KameHckoro
CeNbCKOro nocesieHnA(nM4YHasa nognumch) C.H. Tutos

N.0. damununs (MCnonHUTenNs)
TenedgoH

MPNNOXEHUE 17

TvnoBble 06pa3Lbl PE30OLNIA
Ha KOPPECMNOHAEHLUMIO Pa3NMUYHOTO YPOBHS M COflepXKaHms

Ana pabotel. (K ncnonHeHuto).

[na panbHenwwen paboTol.

[nsa 3aBepLueHns paboTbl M NPUHATUSA PeLLEeHNS.

[MpoLuy paccMOTPeTb U BHECTU NPeL/I0XeHNUS.

[MpoLy pacCMOTPeTb M ONPELENNTLCA MO YYaCTUIO.

[MpoLuy paccmMOTpeTb U NPUHATL yyacTue.

MMpoLy paccmMOTpeTb U BHECTU NPOEKT AOKYMEHTA (+ KOHTPO/b).

[MpoLly pacCMOTPeTb U BHECTW MPOEKT PacropsXKeHUs O BblLeNeHUN... pybneit Ha
npuobpeTeHue...

[MpoLy paccmMoTpeTb U pelnTb Bonpoc. OTBET 3afBUTENIO0 U MHE.

[Mpowy Mo HanpasneHUsM [eATe/lbHOCTM 006ecneynTb YCTpaHeHWe OTMeYeHHbIX
npo6nem.

Mpowy obecneuynTb  yCTpaHeHWe  YyKaszaHHbIX  HapylleHuin  (3ameyvaHui,
HeL0CTaTKOB).

MpoLy obecneynTb NpeLCTaBNeHNE MH(OPMALUN B YCTAHOB/IEHHbIE CPOKW.
Mpowy o06ecrneynTb BbIMOTHEHNE PEKOMEHALMIA. ..

Mpowy o6ecneynTb BbINONHEHWE MOPYYEHUI, OTHOCALLMXCA K KOMMNETEeHL MM
aflMMHUCTpaL MM YBe/IbCKOro parioHa.



Mpowy 06ecneynTb BbIMOAHEHWE NOPYYEHWUIA U OKa3aTb COMENCTBME. ..
Mpowy nNOArOTOBUTL MNPEANOXEHUS MO COCTaBY KOMWUCCKMM, a TakKXe o

0b6ecneyeHunto yCI'IOBI/IVI ee p8.60TbI N BHECTW NPEANOXKEHNE.

,ﬂ,OKyMeHT He nognncaH 4vieHamn KOMUCCUWN, N HE Cq)OpMyJ'IVIpOBaHbI YETKO

BbIBOAbI.

Mpolly TulaTeNbHO pa3obpaThCs B 3TOM BOMPOCE, OMPEAENUTLCS W BHECTM

npeaaoXXeHne.

MPNNOXEHWE 18

Ob6pasey, 6naHKa pe3ontounn

[TnaBbl KaMeHCKOro cesibCKOro rnocesieHus

FMMABA KAMEHCKOI'O CE/IbCKOI'O NMOCEJIEHNA

Komy

Pesontoymns

(comepxaHue nopyyveHuns)

[MpepnoxeHne BHeCTU A0

2013 .

OTBeT 3a9BUTENIO AaTb A0

2013 .

3a Moel noagnmncbro



2013 r. 3a noAnucoHo

Bx. N oT 2013 .

pa3svep: (A5) 148 x 210 wmm



