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<06 yrneplKAeHur u r.rHcrpyKr{r{tr
rlo Aeironpolr3Bo.qcrny n Coeere AerryraroB
Pox4ecrneHcKoro ceJrbcKoro uoceJreHuf,
Vnemcroro MyHr4rtrr{[€urbHoro pafi ona
t{ers6uncxofi o6nacrrD>
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B cooreercrBr{u c 3aKoHoAareJrbcrnou Poccuficrofi @e4epaqur{, JroKaJrbHbrMr{
HOpMaTLIBHbIMII aKTaMI4 B OpfaHH3arIuI4 Zr3AATOTCfl OpfaHlr3aru{oHHo-
pacnopsALITeJIbHhIe AoKyMeHTbI. Oprannsallr{oHHo-paclopsAr4TeJrbHbre AoKyMeHTbr,
co3AaBaeMble B Cosere AerlyraroB, AonxHbr 6rrrr o$opuleHrr rro rpaBr{JraM,
ycraHoBJIeHHbIM vrlJ4krBvr[yalruofi uHcrpyrqrEefi rro AeJrolpov3BoAcrBy Cosera
AenyTaToB ceJrbcKofo rroceJreHr4.rr.

coner Aerryraron PoxAecrBeHcKoro ceJrbcKoro rrocereHnq, PEIIIAET:

Yrnep4zrr LrHcrpyKrlr,rrc ro AeJrorpou3BoAcrBy B Coeere AenyraroB
PoxAecrseHcKoro ceJlbcKofo rroceneHprr VsemcKoro MyHl4ur{rr€urbHoro
pafi ona rlers6uHcr<ofi o6lacru.
Hacroxrqee perueHr4e Bcry[aer B cr{ny co AH{ ero rroAnuca.rtufl.

llpe4ce4arem Cosera AerryraroB
PoNAectseHcKoro cenbcKofo n E.B.Cemor:aHa

1.

2.



YTBEPXNEHA
Peurenraeir,r Coeera AenyraroB
Pox4ecaneHcKoro cgn5cKoro fioceJreH]rt
or,lA)-, 2021r.Ns )e

rrHCTPyKUr4rr
no AEJrofrpou3BoACTBy B COBETE AEIyTATOB

P O}I(AE CTBEHCKOT O CEJIb CKOT O tIO CEJIEHIIfl YBEJIb CKOI O
MYHIIIII4IIAJIbHOI O PAfr OHA TIE JIfl EI,IH CK Ofr OSTAC TII

I. O6ulue rroJro?r(eHr{fl

1.1. IzlHcrpyxqux ro AeJlolpo[3BoAcrBy B rocyAapcrBeHHhrx opraHlr3arlr{rrx
(4aree - I{HcrpyKIIuf,) pa:pa6ora*aB coorBercrBvrtr c lloroxeruieM o @e4epamHona
apxI4BHoM areHrcrBe, yrBepxAeHHbIM Vragona flpesa4eHra Poccllficrofi (De4epaqun
or 22 I4IoH{ 2016 I'oAa N 293 (Co6panue 3aKoHoAareJrbcrBa Poccuficrofi
@e,qepaqun, 2016, N 26, cr. 4034), B coorBercrBvrzr c 3aKoHoAareJrbcrBoM
Poccuficrofi @egepaL\r4vr e c$epe unQoprraarlr.ru, AoKyMeHTar{r{r{, apxr{BHoro AeJra,
HaII?IoH€uIbHbIMrI craHAapraMl4 B coepe ylpaBJreHlr{ AoKyMeHTaMr{, a raKxre c
p efJraMeHrou paoorrr C onera Ae[yraroB ceJrb cKof o rro ceJr eHkrfl .

I.2.VlucrpyKlllit pa:pa6oraHaB ueJrf,T coBeprueHcrBoBaHr{fl Aeironpor{3BoAcrBa
14 rloBblrueleurfl. e$SercrnBHocrn pa6orur c AoKyMeHTaMr4 nyreM perJraMeHTarlvrn Ha
e4unofi upaeonofi v MgroAllqecrofi ocHoBe rrpaBLrJr rro,qroroBKr4 AoKyMeHToB,
TexHoJlorufi pa6orur c HI4MI4, opraHlr3arlprur prx reKyrrlero xpaHeHr{r r{ noAroroBKr{ K
lepeAaqe B apxr4B opraHprcauuu.

1.3. I4ucrpyKIII,It ycraHaBJII,IBaer eAI{Hbre rrpaBr,rJra pa6oru c .qoKyMeuraMr.r u
o6parqenprflMvr lpaixAaH e Cosere AenyraroB.

1.4. O6ecleqeHl4e e4uHofi cLIcreMbI ,qeJrolpor{3BoAcrBa s Coeere AenyraroB
ceJlbcKoro rloceJreHlrfl, AoKyMeHTarIrroHHoe o6ecne.reHr,re AerrenbHocrr{ Cosera
AenyraroB, KoHTponb HaA co6mo,4enzena rpe6onaunfi Hacroxulefi I4ncrpyrqzu
Bo3naraer cfl, Ha [peAceAarens C onera AerlyraroB ceJrbcKof o noceJr e:Hprfl,.

1.5. B pa3BIlTIle orAeJIbHbIX rroJroxeunfi I4ncrpyKrlr{r Cosera AerryraroB Moxer
pazpa6arhlBarb MeroAI{qecKI,Ie Marepu€urbr, KoHKperu3upyroque orAeJrbHbre
Bolpocbr opraHr{3ar{r4v AeJrolpoLr3BoAcTBa.

II. r{onyrvreHTr{poBaHrre y[paBJreu.recrcofi Aefl TeJrbHocrrr



2.tr. B coorBercrBkrvr c 3aKoHoAareJrbcrBoM Pocczficrofi @e4epaquu,
JIOKaJIbHbIMLI HOpMaTLIBHbIMI{ aKTaMI4 B OpraHI43aIlHLI I{3AarcTC.f, OpIaHLI3aIIIT[OHHO-
paclopf,A[TeJrbHbre AoKyMeHTbr.

2.2. OpraHu3allLloHHo-pacrropf,AllTeilbHbre AoKyMeHTbr, co3AaBaeMbre B Cosere
.qerlyraroB, ,4oJrxtHbl 6rrrr oSopu"nenu uo [paBrrJraM, ycrauoBJreHHbrM
\rH4vrBul'yalrnofi IaHcrpyKlluefi no Aenonpou3BoAcrBy Conera Ae[yraroB ceJrbcKoro
noceJleHkr.{.

Bnoczrr rcarue-nvr6o vclpaBneHlrt vrLr 4o6auenzx B rro.urkrcaHHbre
(yrnepx4eHnue) AoKyMeHrbr He AorrycKaercf, .

2.3. lot<yMeHTbl opraHI43arluw oSopMJrrrorcr na 6ranxax krnv craHAaprHbrx
Jrlrcrax 6yvraru $opvrara 44.

2.4. fittx u3roroBJlenkrs.,qoKyMeHTon s Cosere AelyraroB ceJrbcKoro noceJre14fl,
LICIOJIb3yIOTC':

6raHr perxeHr{r Conera AerryraroB cenbcKoro rroceneHprs;

2.5. Enanxra AoKyMeHToB opraHlr3arrr{r4 r{3roraBJrlrBarorcr runorpa$cKr{M
cnoco6ona, cpeAcrBaMl4 oleparunuofi nonurpaStrkrHlrkrKoMrrbrcTepnofi TexHr{K[.

2.6. ,.{oryrraenrur I{3roraBJll{Barorc.[ Ha 6ynaaxuorr Hoc[TeJre vr B Qoprr,re
sneKTpoHHbIX AoKyMeHToB c co6moAeHueM ycraHoBneHHbrx [paBprJr o$opulennx
AOKyMeHTOB.

2.7. [oxyMeHTbI opraHI{3aIIIau, o$opMJreHHbre KaK Ha 6ranre, TaK vr 6e: nero,
.4OJIXHbI UMeTb IIOJrt He MeHee:

30 rr,rvr - JreBoe:

10 nau - rpaBoe;

20 vru - BepxHee;

20 nana - HLrxHee.

2.8. IIpIE no4roroBKe AoKyMeHToB .qonycKaercr ncrroJrb3oBaHr{e naqenofi rE

o6oporuofi croponbl JIrIcra. flpn 4nycropoHHeM co3.qaHrrr{ .qoKyMeHToB rurrpuHa
JIeBoro IIonfl Ha JII{IIeBofi cropoHe Jlucra r{ npaBoro [oJrr,ua o6opornofi cropoHe
Jrlrcra AoJrxHbr 6rrrr paBHbr.

2.9. llp" aosnLa;utru AoKyMeHra Ha AByx u 6onee crpaHLrr{ax BTopFo u
nocJleAyloque crpaHI4IIbI HyMepyrcr. Houepa crpaHr.rq npocraBnrrorcs no cepeAr{He
BepxHefo [oJrtr,4oKyMeHTaHApaCCTOflHrEU 10 MM OT BepXHefO Kpar rwcra.



2.I0. r{orcyvrenrbl rleqaralorct c ucloJrb3oBaHr.reM, KaK rrpaBuJro,-TeKcroBoro
pe4arcrbpa Word for Windows pa3MepoM rupzsra }lb N lz - 14 nr Times Newr.

2.LI. A6saqnufi orcryn B reKcre AoKyMeHra - I,25 cwr.

3aroroeru pa3AenoB ?I noApa3AeJroB rrerrararorcr c a6saqnbrM orcryrroM prJra

rleHTpr,rpyroTc.rr [o Iuupr{He TeKcTa.

2.12. Tercr AoKyMeHTa rleqaraercr rrepe3 1 - 1,5 uexcrpoqHbrx uHTepBaJra.
Tercr AoKyMeHTa BbrpaBHnBaercfl rro uprpr4He Jrlrcra.

2.13. r{ouycxaerct BbIAeJI-lrb nonyxvpHbrM rrrpkrsrovr peKBu3urbr "a,qpecar",
"3aroroBoK K TeKcry" nilLr "[o4uI,tctr", a raKxe orAenbHble QparueHTbl TeKcra.

2.t4. ftx nu4eJleHr{t 3aroJIoBKa Moryr r.rcrroJrb3oBarbcr npolrrcHbre 6yrnrr,
roJrylKr.rpuuft rupuQr.

rrr. rroaroroBKa u oQoprvureHrre orAeJrbHbrx BrrAoB AoKyMeHToB

3.1. O6ssarerbHble oneMeHTbI o$opvuenua AoKyMeHTa Ha3brBarorcf,
peKBrI3LITauu. llpu rloAroroBre, o$opMJreHr{rr u o6pa6orKe AoKyMeHToB, a rarcKe
IIpI4 I'I3roroBJIeHIiII{ 6rallros.qoKyMeHToB IzcrroJrb3yrorcf, cJreAyroque peKBr{3rlTbr:

<<HarauenoBaHl4e Coeera Ae[yraroB ceJrbcKoro rroceJreHr4s rrJrr{ AoJrxHocrg
JrLr qa Cosera AelyraroB) ;

<CnpaeouHble AaHHHe Cosera AenyraroB ceJrbcKoro rroceJreHlrrr)) ;

<<HazuenoBaHr.re Bkrxla AoKyMeHTD) ;

<<,,{ara AoKyMeHTa);

<PerucrparlproHHbrfi Houep AoKyMeHra>;

<Ccrrnra Ha perr,rcrparllroHHbrfi nouep v pary IoKyMeHTaU 
-

<<A4pecar>>;

<<3aronosoK K TeKcry);

<<Texcr AoKyMeHraX

<<Oruerxa o H€uIIIqLIH rlpunoxeHr{r>)

<<Ilo4nucr>>;

'Pa":vrep rupu$ra (rernr) LcMepflercf, B rryHKrax (point); oAHH ryHKr paBeH l/:12 xofiva, wm 0,376
uu (coxpaqeuue: "pt").



<<[Ie.rarb);

<<Orvrerra o nocryrrJreHlrr{ AoKyMeHTa)>;

Cocras peKBI43LIToB AoKyMeHTa orrpeAeJlf,erc.f, B 3aBlrcLrMocrrr or ero BrlAa ra

coAeplKaHLIt. KaN4ufi BI4A AoKyMeHTa AoJrlKeH r{Merb orrpe.qeJreunrrfi cocraB
peKBu3r{TOB r{ rrop.sAoK Lrx pacrroJrox eHnfl.

3.2. Per<skr3vrr <<HanaenoBaHlle Conera Ae[yraroB ceJrbcKoro rroceneuLrs, vrvr
<<HauuenoBaHze AonxHocrr4 nLrr\a Cosera .{e[yraroB ceJrbcKoro [oceJreHlrD)
pacnoJlaraerc{ Ha 6lanrax rrnceM vr rrpaBoBbrx aKToB kr yKa3brBaer Ha aBTopa
,{oKyMeHTa.

3.3. PeKeur3vrr <<CnpanovHble AaHHbre) coAepxprr, rroqroBufi a4pec, aqpec
eneKTpoHuofi uoqrrr Internet n Intranet, a.qpec WEB-crpaHurlbr (np" ux natruuuu),
HoMepa rcreQoua, Sar<ca.

Houepa rere Sonon, $ ar<con yK€l3brBarorc{ cJreAyroullr M o6pa:onr :

(8-3s r66)-4-rr-3s

nrn (8-3 5 | 66)-4-l I -441 4-I | -40.

3.4. PeKnI43I{T <<HauuenoBaHlde Bkrqa.{oKyMeHTD) Bocrrpon3BoAr4Tcfl, Ha Bcex
BUAaX AOKyMeHTOB, KpOMe rrr{c6Ma.

3.5. Pexezszr <<,{ara
yTBepxAeHr4r, corJl acoBalJkrfl,,

EfO IIO/IU4CAHLIfl.

AOKyMeHTD) yKa3brBaeT Ha BpeMfl noArrucaHr{fl,
upuHflTvrfl AoKyMeHTa rr [pocraBJrrercfl rrocJre (n genr)

[ara o0opurrercx crroBecHo-qzsponrrvr vrrv qusponrru cnoco6ou (r.e.
apa6cruuz quQparru, pazfieneHHblMr4 rovrauu) n cne4yrorqefi uocleAoBarenbHocrlr:
qIIICJIO, MeOgq, IOA.

Haupurraep:

15 rraas 2019 roaa (15 v'ar,2019 r.),

unz 15.05.2019.

3.6. Pexezsur
flopf,AKoBoro HoMepa rro yqerHo-perr4 crparlzoHnofi

<<PerucrpaquoHHrrfi HoMep3p AOKyMeHTa) COCTOZT r43

Soprr,re.

Ha AoKyMeHTax, oQopuneHHbrx Ha craHAaprHbrx Jrr4crax 6yuaru,
pefl{crpauLToHHbll{ HOMep IlpocraBJrflercs. B coorBercrBikrhr c pacnonoxeHr{eM
yK€BaHHOfO peKBr43r{Ta.

3.7. PersLI3I4r <<Ccrrnra Ha perlrcrparlr4oHHrrfi nouep vr Auty AoKyMeHTa>
BKJIrcqaer s ce6-f, perl4crpallnounrrfi HoMep vr Aary AoKyMeHTa, Ha roropufi AoJDKSH
6rrrr.rIaH orBer.



3.8. Pexeu3HT <A4pecar) coAepxur IEnQopMaTIkrro, Ha ocHoBaHuu xoropofi
AOKyMeHT AOCTaBn.'teTCr aApecaTy.

,{oryvrenru aApecylorct opraHaM rocy.qapcrserrHofi BJraeru, opraHaM
MecTHOro caMoyflpaBJleHl{f,, opIaHIiI3aII[tM, ]IX cTpyKTypHbIM IIoApiBAeJrerrnrM,
AOJIXHOCTHbTM Jrr{rtraM, fpax.{aHaM.

3.9. Persugur <<3arorosoK K TeKcry)> orpaxaer KparKoe coAepxaHr{e
AoKyMeHTa. 3aroloBoK orAer.f,erc.s or reKcra, KaK fIpaBr4JIo, 2-3 vrexcrporlHbrMrl
uHTepB€LJraMr4.

3aronosoK MorKer $opuynupoBarbct
cyuecrBr,rreJrbHbrx B rrpeAno)nHoM naAexre ((06
<<O cocroxnuu...>>).

3.10. Pernrasur <<Tercr AoKyMeHrD)

c rroMorrlbro oTnrafoJlbHbrx
orMeHe. . .), ((06 opraHrl3arlm...r>,

oTpaxaeT ocHoBHoe cMbrcJroBoe
coAepx{aHrre .4oKyMeHTa.

Texcr AoKyMeHTa AoJrxeH 6rrru KparKaM 14 o6ocuonaHHbrM,
o6ecne'ruBalolul4M ToqHoe 14 oAHo3HaqHoe BoauplrtrTl4e usnoxeHHofi B HeM
unQoplaaqzu.

Tercr AoKyMeHTa Moxter cocrosrb Lr3 nuo4nofi lracrtr, co4epxarrlefi
o6ocnonaHprfl, rrpuql,IHbl u qenlr cocraBneHl{r AoKyMeHTa, rr ocHoBHofi, zsnaraloqefi
BbIBoAbI, [pe.qnox envrfl, p eKoMeHA artrvrv, np ocr6u H perrreHufl .

currclorbre rracrr{ TeKcra AoKyMeHTa pa3Aenf, rorcr a6sarraNru.

Terct AoKyMeHTa Moxter 6rtrr r.rsJrolKeH B Br{Ae ra6mrqu, aHKerbr ur6
rou6uuupoBaHHbrM cuoco6ou.

3.11. Per<ezsur nbtt.rnu o rraJrv..ilru npuJroxeHvrfl>> pacnonaraercfl noA
TeKCTOM AOKyMeHTa Ha p accro-f, Hr4r4 1 -2 rvreNcrpoqHbrx 14 HTepB€rJroB.

Cnoso <<llpunoxeHlIe> neqaraercr c rpacnofi crpoKlr 6es rasHqer. Eclu
rlpkTno)KeHue Ha3BaHo B TeKCTe, TO CTaBI4TC.fl ABOerOtILre, IlpocraBJl.'Iercr KoJurqeorBo
JrLrcToB r.r KorlrqecTBo sK3eMln[poa. Hanpunaep :

flpwoxeHr4e: Ha 4 n.s 1eKs.

EoIIE AoKyMeHT I4Meer [pl4nox(eHr{e, Koropoe He Ha3BaHo B TeKcre,
IpI'IBOAI4TC' ero HaLIMeHOBAHLI9 C yKUBaHI4eM KOJII{IIeCTBa JIIICTOB II gK3eMIIJrrpOB.
flpz naltrqvkr HecKoJIbKLTX rrplrJroxenzfi oHlt HyMepyrcTcf, apa6cr<rarraz qu$pavrz.
Hanpzruep:



llpnroxeHux:

1. Ilucrrvro (De4epanrnofi H€rJroroBofi cnyx6u or 14. 10.2019

Jlb 120034l,i'a4 n. n l erg.

2. flwcrrrao Vnpannelrtkrs, @e4epalruofi nalorosofi clyx6rr uo

9ers6uncrofi odnacru or 18.I2.20I9 Ns 423-4-11 na 3 r. s tr sKs.

3.12. Pereusur <<llo4nucb) BKrloqaer B ce6x Har{MeHoBaHue Aonx{HocrLr Jrr{rla,
rloArll4caBrlrero AoKyMeHT, ero nuqHyro rroArrrrcb, pacruzQpoBKy rroAlr{cr4
(zuuqaa"rrrr, $auznux). Ecrlr AoKyMeHT oSopuneH Ha 6nanre Aonx{HocrHoro rnr\a,
TO HaI{MeHOBaHr4e AOJTI{HOCTT4 He yKa3bIBaeTCr.

Per<susur <<flo4uzcr>> paclonaraerc.rr rroA TeKcroM AoKyMeHTa ulwr noA
oruerxofi o HaJIurIrIIrt rlplrJroxreHur Ha paccrofl]FlLrvr 2-3 naexcrpoqHbrx LrHTepB€rJroB.

Pacruu$poBKa rIoA[LIcI4 pacnoJlaraercfl. Ha ypoBHe nocle4Hefi crpoKlr
HaI{MeHOBaHLrfl, AOJDKHOCTT4 y rrpaBolr fpaHI,IIIbr reKcroBoro rroJrs. Mex4y
I{HI4IIr4airaMuuSatvmttueftcrasurcxnpo6el.

B 4or<yrraeHTax, cocraBneHHbrx KoMkrcczefi, yrcasrrBaror He AoJIXHocrLr Jrrlrl
rloAnl{cblBalou1nx AoKyMeHT ) a vrx o6gsaHHocrrr B cocraBe KoMuccuu B coorBercrBvrvr
c I4x pacnpeAeneHLreu. Hanpr{Mep:

flp e4ce4areJrb KoMLr ccvru

tfuenrr KoMr4cclrtr{:

He 4onycKaerct noArII{caHLre AoKyMeHTa, Ha Koropou o6osuaqeua rroArrr{cb
oAHOfO AOJIX(HOCTHOfO rrKr\a, Apyfr{M AOIXHOCTHbTM nr{rIOM C rrpeAJrofoM ((3D),

HaAnI{CbIO OT pyKn <3aU.> r4JrH KOCOfi .reprOfi nepeA Ha}rMeHoBaHr{eM AoJDKHOCTT4

loArrr4cbrBaroulero.

3.13. Pexensur <<lle.rarb) npocraBJr flercfl. Ha AoKyMeHTax, rpe6yroqux
o co 6 o ro yA o cro B ep envrfl . r{x rroAJrr{HH o crr{.

Orrucx rleqarlI cJleAyer npocraBnflTb raKr{ira o6pa:ovr, uro6rr oH ocraBJrrJr
cno 6o4nofi uo,qulrcb AoJIIKHo crHoro rrurla, rroArrprc aBrrrero AoKyMeHT.

Ha Qunancoeotut AoKyMeHTe rleqarb rrpocraBnflercfi. Ha cnerlr4€rJrbHo

orBeAeHHoM Mecre (cunanol (MlI)).

Jlu'ilrafl. [oArrr4cb

JIu.ruax rroArrr4cb

Jlu'aHax rroArrlrcb

I4uulqnwrcr, QauunrEa

VI:c.wlua:-nrr, Sauulur

I4nu:qnanrr, Sauunua



3.I4. Persuszr <<Oruerra o [ocryIrJIeHr{H AoKyMeHTD) coAepxr{T oqepeAuofi
nopr4rcberrfi nouep kr Auty uocryrrneHur AoKyMeHTa (np" ueo6xo4zMocrrr - BpeMt
rlocryrlJleuut). .{onycraerct npocraBJrflTb orMerKy o rrocryrrJreHnlr AoKyMeHTa B

BVT.NE ruTAMTIA.

IV. Cor;racoBaHue rrpoeKToB AoKyMeHToB.
IloAnucaune (yrnep4AeH rre) upoercroB AoKyMeHToB

4.1. llopr4or ro,uoroBKLI, rpLIHflTLrfl, u perlrcrpaq;,zrv [poeKroB npaBoBbrx
aKToB Coeera .{enyraroB cenbcKoro rocerroanfl (4alee - npaBoBbrx aKToB Cosera
4euyraror), olpeAeneH s Perra\aeHTe Cosera AenyraroB ceJrbcKoro rroceneHrlf,
(aaree - Pernanaenr Coeera 4euyraroa).

4.2. llpoerrrr [paBoBbIX aKToB Coeera .4elyraroB uMeror cneAyroque
peKBpI3I{TbI: <<HauvreHoBaHl4e Blr'ila aKTa), <,{ara AoKyMeHTa>, <<Perucrpaqnonnrrfi
HoMep AoKyMeHTa>, <<3aroJroBoK), <<Texcroeafl qacrb) ra <<llo.{nzcr>>.

PeKnlasnrrr <flara AoKyMeHTa) kr <<PerzcrpaquoHnrrfi HoMep AoKyMeHTa)
[pocTaBJltloTc.fl B cooTBeTcTBLII{ c HX pacloJloxeHlleM Ha 6lannax npu pendcTparlklkl
rrpaBoBofo aKTa.

PeKgrasur <<HauiuenoBaHrle Btrpra aKTa) (perueuue, rroGTaHoBJreHI4e,
pacropsxeurae) rerraraercr urpuSrona }lb 12 - 14 Times New Roman u
pacrroJrafaeTc.f, oT rIeHTpa .qoKyMeHTa.

3arolonoK reqaraerc.a Ha paccro.rrHuv\ 9 cM or BepxHero Kpafl Jrrdcra or reeofi
rpaHLIIIbr reKcroBoro noJrr, orBeqaer Ha Bonpoc <<O rovr? O uena?>>, Haqr4Haercr c
nponl4cHoft 6yrnsr. To.IKa'B KoHrIe 3aroJroBKa He craBr4Tcfl.. 3aroroeoK, cocrorrquft
I43 AByx Ia 6olee crpoK, [eqaraercr qepe3 1- 1,5 Mexcrpo.rHrrft r{HTepB€ur, AJrvHa
crpoKr{ He AoJrxrHa [peBbrrxaru 8 cu.

Tercronas qacrb orAeJlterct or 3aroJroBKa 2-3 Me)KcrpoqHErMr{ r4HTepBaJraMr4

u rleqaraercr qepe3 1-1,5 Mexcrpoqnrrfi HurepBan.

Ilepnar crpoKa a6zarya, [yHKTa, rroArryHKTa rreqaraerc.f, c rpacnofi crpoKLr,
panuofi I,25 crvr.

Tercroeas qacrb Mo)Ker rroApa3AerflTbcfl Ha npeaM6yny Lt rrocraHoBJrrroqyro
(pacnoprAl,IrenbHyro) .racrs.

flynrru B pacuoptAlaremnofi Lr [ocraHoBnaroqeft qacr.f,x HyMepyrcrct
apa6cruvru quSpauu c roqKofi n saroloBKoB He LrMeror.

llyHnru Moryr
apa6cruvru qu$panau

pa3AeJrrrbc.fl Ha [oAlyHKTbr, Koropbre o6ogHaqarorcs
c roqKaMu krlrvr crporrHbrMr,r 6yrnavru an$anura c

3aKpbrBaroulefi cs rpyuofi cro6nofi .



Bce I43MeHeHI{{ v AoIToJIHeH?It, BHocI{Mbre B paHee [pprH{Tbre [poeKTbr
peurenufi Conera AelryraroB vr [paBoBbre aKTbr FJraBbI ceJrbcKoro [oceJreHrrt,
.qoJIxHbI coorBercrBoBarb crpyKType ocHoBHoro [poeKTa pe[reHr4f, Cosera
AenyTaToB u IlpaBoBoro aKTa fJraBbr ceJrbcKofo rroceJreHLIfr.

,{ouycr<aerct ueqararb [polI{cHbIMI4 6yrnarrau Lr BbrAeJrsm rupasrorra 4pyrofi
HacbllrdeHHocrkI vnvIIJvraJrbr pr $arumrruu B rrpoeKTax rrpaBoBblx aKToB Cosera
AerlyraroB ceJlbcKoro [oceJreHlrr rro BonpocaM Harpax{AeHuf, llo.rerHofi rpauorofi
Cosera AelyraroB vr aAMllHl{crparlvru ceJrbcKoro rroceJreHr{rr - PoN4ecrBeHcKoe
ceJlbcKoe rIoceJIeHlIe VnemcKoro MyHr4rlr4u€rrrbHoro pafioHa ra PeKnusur <<llo4utrcb))
orAenterct or reKcroBoit ,racrn 2-3 uexcrpoqHbrMul rauTepBaJraMkr I{ cocro?IT }r3
H aLr Me Ho B aHvrfl . .qoDKHo crHo ro rrkrrJa, r4 Hrrr{u€rJro n z S auul ltr.

llpoerr upaBoBoro aKTa Conera Ae[yraroB [oAne]Kr{T corJracoBaHaro B
noprAKe, olpeAeneHHoM PeruauenroNd Cosera,{enyraroB.

flpuloNeHllt K [poeKraM rIpaBoBbIX aKroB Cosera Aenyraroe oSopurrrorct
Ha orAeJrbHbrx Jrrrcrax 6yuarn.

Paruepu uolefi, upuSra vr KoJII{rrecrBo Mex{crporrHhrx r{HTepB€rJroB rrpn
[erIaraHLII{ npraloxenzfi EAeHTLrrrHbr rrpuMeH{eMbIM npu rre-rraralLrkr npaBoBbIX
aKToB Coeera .{errvraroB.

B [pLIJIoxeHVflx neqaralorcf, rroJIo]KeHI{rr, r4HcrpyKrll4rr, perJraMeHTbr,
rrepeqHrl, cMerbr pacxoAoB, cfrr{cKl4, rpaQnru, ra1tullbr, Kaprbr, cxeMhl, o6pa:qu
AoKyMeHToB, 6lauron v r.rl. llpuloxeuu.r noArrr{cbrBarorcr Jrr{UoM, BHecrrIr{M
rIpoeKT npaBoBoro aKTa) Ha o6opornofi cropoHe B JreBoM Hr{}KHeM yrJry Ha
paccrotHuu2 ctvt or HI4xHero Kpa-fl nocneAHero Jrr{cra npunoxentrs,HarplrMep:

I4cn.E.B.Cenro r?rHa

(rrauHax uo4uucr)

flptE lnaJtur.ruv B reKcrosoft qacrl,r [paBoBoro aKTa ccbrJrKr{ ((corJracHo
IIpLIJTOXeHLIIO)>, (IlprilJlafaeurrfi>> krJrvr (IlpnnafaeTc.f,) Ha IIepBor{ cTpaHr4rIe
rIpI4JIoxeHIafl B npaBoM BepxHeM yrJry paclonaraercfl, cnoBo <<llpuloNeHlre)), Hlrxre,
rlepe3 1-1,5 Mex{crpo.{HHfi HHTepB€rJI, yKa3brBaercs npaBoeofi aKT, ero Aarar.r HoMep.
Bce cocraBHble qacrl{ yK€BaHHoro peKBr43vrra rleHTpr4pyrorcfl rro canaofi 4nuHuofi
crpoKe, AotlycKaerct BhIpaBHkrBaHr4e rro JreBoMy Kparo kr rreqararorc.rr qepes 1-1,5
Me}(crpoqnrrfi uHTepB€ur. [nzna crpoKI4 He Aonx{Ha npeBbrruarb 8 cM u
orpaHl4quBaerc{ lpanofi rpanuqefi TeKcroBoro rroJrf, AoKyMeHra. llpu nalvuutr
HecKoJIbKIzx upuloxenzft peKoMeH.qyercr racrronb3oBarb SopuylllpoBKy:
<YrnepAnrr llonoxeHr{e... corJracHo rrpnJroxenzrc J\b_ )>, nanpunrep:



llpuroxenue }lb

K perueHraro Cosera
PoxAecrBeHcKoro
IIOCEJIEHII'

or(( > 20

AerryTaToB
ceJlbcKofo

Ng

B rIoJIox{eHLItx, [porpaMMax n Apyrr4x uo4o6nrrx AoKyMeHTax pa3Aenhr
HyMepyrorcx apa6cKI{MkT qlaQpanau. llo4pasAenbr ro}Ke HyMepyrorc{ B npeAeJrax
pa3Aena. Horraep [oApa3AeJIa AoJIx{eH cocro.rrrb tr3 AByx rr[ceJr, pa3AeneHHbrx
tovxofi, Ilpll gToM rlepBoe ql4cJro o6osHaqaer HoMep pa3Aena. Houep rryHKTa AoJr]KeH
cocrotrb I{3 Tpex qvceJr, p€B.4eneHHbIX TOqKaMI4, nprr STOM rrepBoe qucro
o6osHa.raer HoMep pa3AeJra, Bropoe HoMep rroApa3.{ejra. flyurrn [plr
neo6xo4l.tMocrl4 Moryr roApa3AeJrsrbcr Ha [oArryHKrbr, Koropbre HyMepyrorcr B
rrpeAeJrax KaxAoro [yHKra aHanorr4qunu o6pa:ona. HaupuMep :

a-nSae

Pasaen 1.

llo4pas4en 1.1.
llynxr 1.1.1.

1.r.2.
1.1.3.

flo4uyurcr 2.1.3.t.
2.1.3.2.
2.t.3.3.

Ilo4nyurrrt Moryr o6osHa.raucs raKxe crporrHbrMr,r 6yrnaurE pyccKoro
prra c 3aKpbrBaroqe{ rpyrnofi cro6xofi.
nanpunaep: a).

V. OSopM.rreHue [poroKoJroB 3aceAantruit, coBerrlaHuit uApyrnx Meporpusrnit

5.1. Peurenus. rrpr4HflTbre Ha 3aceAaHlrf,x, coBerrlaHr{rx vr Apyflrx
Meponpl{f,TvIflx) npoBoALIMbIX Coserola AerryraroB oSoprrarrxrorc.fi [poroKoJroM.
Perouen4yelraufi o6paseq o0opuneHr4r rrporoKoJra 3aceftalr4s KoMprcczr4 Cosera
AerlyraroB ceJrbcKoro noceJreuux(upunoxeHr4e N 1)

5.2. llpororol I4Meer cJleAyroque peKBr43r{Tbr: <<HarEuenoBaHr{e Bpr1a
AoKyMeHTa>>, <<3 aroJroBoK), <<.{ara AoKyMeHTa>>, <<llo4rrucb).

HauvreuoBaHl{e BuAa AoKyMeHra - cJroBo (lI P O T O K O JI) reqaraercflHa
paccro.fiHuu 4r5 cM or rpanzilu BepxHero rroJlf, rrporrracHbrruu 6yxnanu,r Bpa3prAKy,
rloJry)Kr,rpHlrM rupkr$rou Lr BbrpaBH LrBaercf, rro rIeHTpy.



B 3aroJroBKe, KaK
3aronosox orAeJrf,ercfl
LrHTepB€IrraMI{, freqaTaeTc.s

rrpaBrrJro, yKa3brBaeTcr Har4MeHoBaHpre taporrpr"""".
or [peAbrAyrrlero peKB]r3lrra 2 Mex(crpoqHbrMr4

crporrHbrMu 6yrnanau.

[ara rporoKoJla rreqaraerct cJloBecHo-quspoeurra cuoco6ou or npanofi
rpaHI{IIbI TeKcroBoro rroJlt Ha paccroflr;.uu 2 Mex{crporrgbrx r.rHTepB€uroB or
npeAbl.4ylrlero peKBLI3lITa, oTAeJIf,eTcfl oT Hero tuuueit.,,{arofi [poToKoJra flBIrfleTcfl
A8.TA 3ACeAAHI.Ifl,.

5.3. Tercr rlporoKoJla cocrol{T I{3 AByx .racrefi: nno4Hofi Lr ocHoBHofi. Bo
nnognofi qacrl{ yKa3blBarorcf, LIHpIIITT€rJrbr vr {arraunux rpeAceAarent
(upe4ce4areJlbcrByrorqero), rrpkrcyrcrByroqLTx Ha 3aceAauvru; rroBecrKa AH.f,.
KaN4ufi ryHKr HyMepyer cx apalcrcofi quSpofi u orseqaer Ha Bonpoc <<O rou? O
.{eM?>.

OcHonHas qacrb rlporoKona cocrol4T vr3 pa3AenoB, coorBgrcrByroulr4x
nyHKTaM noBecrKu 4nr. Tercr KaxAoro pa3AeJra crpozrcf, rro cxeMe:

C NYIUAJII4. B bI C TY TfuTIIpI.PEIIII4JII,I

(neuararorct [po[lIcHbIMI4 6yrcnauz or neeofi rpaHrrrlbr reKcroBoro uonr).

Peruenze B reKcroeofi qacrl4 rrporoKona reqaraercfl rroJrHocrbro, rrpr
ueo6xo4uMocrra npuBoA.rrrcf, AaHHbre o6 nrorax roJroco Bankrfl .

5.4. Ilpororolrr zaceyauuit [ocro.sHHbrx r<ovruccufi [o.rlrrr4cbrBarorct
rrp eAceAareJreM (np e4ce4arenbcrByrorquvr) u ceKp erapeM 3 aceAaHurr.

Pereugzr <<llo4uncr>> orAeJlterct or reKcrosofi .uacrkr 3 MexcrpoqHbrMr{
I{HrepB€uIaMvru BKJIIoqaer cJroBo <llpe4ce4arenb)) (<llpe4ceAareJrbcrnyrorqub>), ero
rr4 qHyro n oArrr.I cb, vrHLIllvrurbr n s avrral nro.

Ha rlporoKoJle, coAepx{alrleM cnyNe6uyro uuQoprraaqzrc orpaHraqeHHoro
AOCTyrIa, B npaBoM BepxHeM yfJry rrepBolo Jrucra rrporoKoJra npocraBJrf,erc.f,
orMerKa <Ans clyxe6uoro rroJrb3oBaHlrf, ).

o6pa":qa.

5.5. Konprz
4or<yuenron).

Ilporoxol u BbIrIncKa I43 Hero reqararorcf, na 6ranrax ycraHoBJreHHoro

rlporoKoJroB, BbIITLIoKI4 LI3 HIIX 3aBep-rrrcTcr [erlarbro (AJUI

Ha Kolt]Itx nporoKoJloB, BbIfII4cKax rr3 Hr{x yKa3brBalorct I{HI{qLIEIr6I Lr

Sauumlu JII{rI, KoropblM oHrr Ha[paBJrf,rorc.fl.

llocle orrIpaBKI{ t<ouzfi tlporoKoJroB, BbrrrucoK kr3 Hrrx aApecaraM
noAnI4HHlIKI{ rIporoKoJIoB c orMerKaMrr o Aare orrrpaBKrr lEx rouufi 14 Bbrlr{coK r43

HI4X IOAIIII4BAIOTC.I B ,4CJIA.



Vtr. [oAroroBKa, oQopu.neHlre u yqer peureulrfi Conera AerryraroB ceJrbcKoro
TIOCEJIEHIIfl.

6.1. Peurenlle Cosera AerlyraroB ceJlbcKofo rroceJr e:nvrs. ueqararor cfl Ha 6ranr<e
yrBeplKAeHHoro o6pa":qa v repe.qarcTcfl. Ha [oAnlrcaHue llpe4ceAarenro Conera
AerlyraroB cenbcKoro [oceJIeHLrA. Perouen,4yervrrfi o6paseq oQopvrleHa.fl perrreHr4f,
cosera AerryraroB ceJrbcKoro rroceJreuut (npuJroxreHrire N 2)

6.2. Paccrrnra Peruenufi Coeera AelyraroB ceJrbcKoro rroceJreHr4f,
ocyulecrBJltlorcf, llHcrreKTopoM ceJrbcKofo noceJreHr4r B coorBercrBtrr{ c [epeqHeM
paccbIJIKLI AoKyMeHToB, yrBepx(AaeMblM llpe4ce4areJreM Cosera AerryraroB
ceJlbcKoro [oceJIeHLTfl. Vro.IHeHue v flepecMorp paccbrnKrl AoKyMeHToB
ocyqecTBJrrroTcr exefoAHo.

VII. I4cnoJrr*oBanue [errarefi n urraMrroB

7.1. [tn yAocroBepeHl{t TIoAJILIHHooTI4 AoKyMeHToB r4nrir coorBercrB}rr ronrafi
AoKyMeHToB UOAJIIIHHHKaM B Conere AerryraroB ceJrbcKoro noceneHllt r
I{crlonb3yerc.fl tleqarr. [nn lpe.qocraBJleHl{t orMeroK o rronfreHLTtr, pervrcrpa\vLr)
lrpoxox(,qeHvrvu ucllonHelJkrr4 AoKyMeHToB, ApyrUX OTMeTOK CnpaBoqHofo xapaKTepa
npr{MeHflrorcf, coorBercrByroqrre Macrr{qHbre (peszuonrre) rurauurr.

7.2. O'rcncK IrerIarLI craBLITcfl Ha AoKyMeHTax B crporo olpeAeireHHoM Mecre,
IIpu 3ToM OH AOJIXeH rloKpbrBarb rlacrb HakrMeHoBaHng, AonxHocrr4 jJrvrla.
IloArrr{CaBrrrero AoKyMeHT.,

7.3. Ile'ram u IIrraMrIbI AoJrxHbr xpaHr4Tbcr B HaAexHo 3aKpbrBaeMbrx n
oleqarblBaeMblx n nepa6oqee BpeMx cefiSax LrJrr4 MeraJrJrr{qecKr.rx ruraQax.

7.4. B cnrrae yrepll ueqarefi LI IuraMrros o6 gToM He3aMe.qJrrrreJrbHo craBr4Tcq
B IrI3BecrHo cTb rlp e.{ceAareJlt Cosera AelyraToB ceJrbcKo ro rro ceJreHlrf, .

7.5. OtsercrBeHHocrb I{ KoHTponb na4 co6rloAeHkreM rropr.qKa LrcrroJrb3oBanvrfl
I{ xpaHeHl/.fl rerrarefi u IuraMrIoB Bo3Jraraercf, HerrocpeAcrBeHHo Ha pa6ornurcoB, B
IIOJIb3OBaHLII{ KOTOpbIX HaXOAI4TCfl IIeqaTLI LI rUTaMIIbr.

VilI. Srccneprrr3a rleHnocrrr AoKyMeHToB

. 8.1. 3rcneprz:a uenuocrz AoKyMeHToB rrpoBoAr{Tcr Anfl ycraHoBJreHufl,
nayvHofi, I4cropl4qecxoft I4 rlpaKTl{qecrcofi 3HarrkrMocrkt AoKyMeHToB c rlenbro or6opa
I4X Ha XpaHeHXe r{ ycTaHoBJreHr4f, CpOKOB XpaHeHr{s.



3rcuepru3a rrpoBoAprrcfl tlocrorHHo 4eficrnyroqefi oKcneprHofi r<ouuccueft
(tares - 3K) Cosera
lloroxenueu o6 3K.

AeryraroB. Opranvsaqzx pa6oru 3K onpeAeJr_rrercr

8.2. IIpu [poBeAeHLII{ oKcneprl43bl rleHHocrLr AoKyMeHToB ocyrqecrBJrf,erct
or6op AoKyMeHToB rocrotHHoro Lr BpeMeHHoro (ao S ler) cporoB xpaHeHLrA Arrfl
uepe,{aqu B apxllBHrrft or4el aAMplHl{crpar\uv VsemcKoro MyHr{q[[€rJrbHoro pafioya
9e[s6zHcrcofi o6lacrra (garee 

- apxur); nrr4eneHr4e K yHuqrox(eHlrro AoKyMeHroB
LI Aen 3a rlpoltrnhle roAbr, cpoK?I xpaHelJvrfl KoTopbIX I4cTeKJIlI.

IIp" sroM oAHoBpeMeHHo yroqHsercr 4eficrnyrorqaa HoMeHKJrarypa Asr,
cpoKLI xpaHeHl4t A€n, 3aBeAeHHbrx B coorBercrBrrn c nouenrlarypofi A€r,
rlpoBepterc.s co6rroAeHLle npaBkln oSopvrneHlrs AoKyMeHroB z SopnanpoBaHlrr Aen.

or6op AoKyMeHToB Ant rlocrotHHoro cpoKa xpaHeHr{r rrpoBo AuTcfl rryreM
rloJrr4crHoro npocMorpa AeJr. IrIs Aen rrocrof,HHoro
vrbflTvrro Ay6luxarrr AoKyMeHToB, qepHoBr,rKu LI

cpoKaMu xpaHeHLrf.

B csoefi Aetrenbnocrla 3K pyronoAcrByercg OcnosubrMz rrpaBuJraMu pa6oru
apxplBoB opraHI43arlufr, llepe.rHevr rrrrroBbrx ylpaBneHqecKr.rx apx?rBHbrx
AoKyMeHron, o6pa.:yloquxc{ B rlpoqecce AerrenbHocrr4 rocyAapcrBeHHbrx opraHoB,
opraHoB MecrHoro caMoylpaBJreHur tr opraHr{saguit, c yKa3anr4eM cpoKoB xpaHeHr{r,
rloloxenueu o6 3K coeera AenyraroB ceJrbcKoro rroceJreHufl,.

8. 3 . llo pe3ynbraraM gKc[eprrl3bl IleHHocrrr AoKyMeHToB cocraBJr.f, rorc.tr orrr4c]r
AeJI TIOCTOflHHOTO CpOKa XpaHeHLrs v ro JrI4qHoMy cocraBy, a TaKx{e aKTbI o
BbrAeneHlrr4 AoKyMeHroB (ael) K yHr{qro}Kerruro.

8.4.,{oryuenur, uo,qnexarqve yHuqrox{eHgro, .{onxHbr H3Merbqarbc.f, kr
cxl{rarbcf, nocJre yrBepx(AeEvrfl aKTa o BbrAeneHr4r4 AoKyMeHTOB K yHr4rrroxreHr4ro.

IX. (DoprvupoBanrre u oSopMJreHrre AeJr

9.1. B Aeno rIoAIuI'IBaIorct Bce ,qoKyMeHTbI BMecre c rrprrJroxenvrflMvr,
yKa3aHHbIMlI B TeKcre AoKyMeHTa. lIpH I{x orcyrcrBnr Ha AoKyMeHTe AeJraerc.rr
3anr4cb o6 zx MecroHaxoxAeHaLr

9.2. loxyMeHTbl BHyrpLI AeJIa paclonararorcf, rro xpoHoJrort4rl (nxo4rrqne -
rro Aare nocryrrneu-nfl, vrcxoArrrlue - rro Aare ornpaBnenux).

flporoxoJlbl B AeJIe pacloJlararorc.fl B xpoHoJrorr{qecKoM nopflAKe rro HoMepaM.

9.3. .{ena EepenrlcKl{ rpymlupylorcr rro TeMarr{Ke 3a rreplroA oAHoro
KaJIeHAapHOfO roAa v ckIcTeMaTr43r.rpynrcr B xpoHoJroftrqecKoM noprAKe; AoKyMeHT
- orBer rloMelrlaerct 3a AoKyMeHToM - 3arrpocoM. llpn noso6HosJreHr.ru [epelr{cKz

cpoKa xpaHeHr{rr rroAJre)KaT

AOKyMeHTbT C BpeMeHHbrMr{



fro oupeAeJreHHoMy Borrpocy, HaqaBrueficr B ilpeAbrAyrrleM r-oAy, AoKyMeHTbr
BKrloqbrcTct B Aeno reKylrlero roAa c yKa3aHr{eM LrHAeKca Aena npeAbrAyrrlero ro.{a.

3arolonoK AeJra Aonr(eH orpaxarb ocHoBHoe coAepxaHlre HaxoArnIHXc.{ B
HeM AoKyMeHToB. He AorlycKaercf, ynorpe6reHlre B 3aroJroBKe [p1rAaroqHbrx
npeAJlo)Kenuia, [pzqacrHblx z AeelpuqacrHbrx o6oporon, a raKx(e coKparqeHHbrx
cJIoB. 3a ocnosy 6epercx SopuynzpoBKa, Aa;rtHas. B HoMeHKnarype Aen.

9.4.3aronoBoK AeJra cocrol{T I{3 gJreMeHToB, pacrroJro)KeHHbrx e cne4yroqefi
rro cneAoBaTeJrbHocTrr :

- H€BBaHL4O Br4Aa Aena (nepeuucxa, )rypHan 14 r.a.) vlrv pa3HoBrrAHocrg
AoKyMeHToe (uporoKoJrbr, [pLrKa3br r{ T.A.);

- KparKoe coAepxaHlre AoKyMeHToB Aena;

- Aarbr (nepaoa), K KoropbrM orHocrrcr AoKyMeHTbr Aena;

- yKa3aHrre Ha 3arrper cuflTr4fl r<onuZ c AoKyMeHToB AeJra.

[ararvm A€r, coAepx{alrll4x pacnop{Arrrenbrryro AoKyMeHTarlraro (4orna4rr,
nucrua), f,BJltrorct Aarbl peruIcrpaqrau (cocraaleuzr) caMoro paHHero r{ caMoro
no3AHefo AoKyMeHTOB, BKJrrOrreHHbIX B Aeno.

Ecnu AenoM flBlrs,ercfl.)KypHaJr [prlKiBoB, pacilop[xennfi Lr r.I.,ro 4aroft Aena
6yayt roqHble KaJIeHAapHhIe Aarbr uepnofi rr [ocJreAnefi sauucr{ B xrypH€L[e.

[aroit AeJIa, coAep)Kalrdero [poroKoJrbr zacegayuit, flBJrf,K)Tcr Aarbr
yrBep)KAeHr4fl UnU COCTaBJreHrr{ nepBoro r{ {rocJreAHero [poroKoJroB, cocraBJrf,rorrlr4x
.4eno.

[arofi rI{qHoFo 4eiIa tBJltlorc.t Aarbr uo4nrzcanur nplrKa3oB o npr4eMe r
yBoJIbHeHVTVI rrkIIIA, Ha KOTOpOe OHO 3aBeAeHO.

,{oxyrraenrhr B Aene HyMepyrorcf, rrpu nepeAaqe AeJra B apxnB. ,{oryueuru
HyMepylorcf, tlpocrblM KapaHAaIrroM apa6crulan qz$parr,u{ B rrpaBoM BepxHeM yrJry.

9.5. [oryueurn 6onrruoro Sopuara roArrrr{Barorc.r 3a oAr{H rcpafi kr

HyMepylorcf, KaK oAlrH JIZcr B rrpaBoM yrJry pa3BepHyroro rprcra. ,{or<yrraeurbr c
co6creeHnofi nyueparyueit, B ToM qr4cJre [eqarHbre vr31alzrfl,, rryMepyrcTcf, B o6qeu
rroprAKe.

9.6. lloarrLIrble B AeJIo KoHBeprbr c BJrolreHzrflMvr HyMepynrcx. llpz gToM
cHaq€ula HyMepyeTcfl KoHBePT, d 3aTeM OqepeAHhrM HOMepoM KalKAoe BJrolrceHue B
KoHBepre. (DororpaSuu kI Apyrue I{nJrrocrpr4poBaHHbre Marepuit"nbr HyMepyrorcfl Ha
o6paruofi cropoHe B JreBoM BepxHeM yrJry.

9.7. Kaxgoe .ueno 3aKaHqr,rBaercfl

$opuu.
3aBeplrreJrbHbrM Jrr4croM ycraHoBJreunofr



B sanepnreJlbnoM JIrIcre qnspavru u [polucbro yKa3brBaercf, Sarruuecroe
rorz'recrBo JIIrcroB B AaHHoM AeJIe; KoJrrqecrBo nr{croB BHyrpeunefi oilucu (ecnu
oHa ec$), rpaSuueoxue oco6ennocru orAeJrbHbrx AoKyMeHroB (ueprexu,
SororpaQvn, pvcyHKLI u t.t.), craBraTcfl Affio, AoJrxHocrb Lr rroAnlrcb pa6ourura (c
pacruu$ponrofi), c$opuupoBaBruero Aeno. Ocramnue peKBr{3krrbr 3aBepureJrbHoro
IrvQTa 3arloJrHrlrcTc.a Haq€uIbHr4KoM apxuBHoro orAena aAMI4HLrcrparIvrH Vsemcroro
MyHr{rlnrr€urbHoro pafi ona.

9.8. O6loxra Aena rlocrotHHoro, BpeMeHHoro (cnrrrue 5 rer) cpoKoB
xpaHeHplt tt rro rLIqHoMy cocraBy o$opvrnrerc.fi rro ycraHoBJreunofi Soprvre. Ha
o6loxre Aena yKa3hlBaercr HaurMeHoBaHVe Cosera AelyraroB, rrHAeKc AeJra,
3afonoBoK AeJra, Aa'ra Aena (roua, uacrv), KoJrlrqecrBo JrlrcroB B AeJre, cpoK
xpaHeHur AeJra, apxr4BHbrfi ulu$p AeJra.

yKa3hlBaeTct IIOJIHOCTbIO, B

,{annue, yK€l3brBaeMbre Ha o6noxrce Aerra, oSopuurorcr cneAyroqr{M
oop€r3oM:

- HalrMeHoBaHLre Coeera AerryraroB
LrMeHr{TenbHoM lraAex(e ;

- I4HAeKc Aena BKJIIoqaer B ce6s. qnSponoe o6osHa.reHpre AeJra rro
HoMeHKJIarype Aen Conera AenyraroB, corJracosaHHofi c SIIK focy4apcrBeHHoro
KoMr{Tera rro AeJraM apxr{BoB 9ers6zHcr<ofi o6nacru;

' Aara AeJIa BKrloqaer B ce6s roA ("D 3aBeAeHlrfl n oKoHqaHr{rr AeJra B

AeJlolpol43Bo.{crBe, npv groM rrl4cno Lr ro.q o6osua.rarorcx apa6cKl4Mpr qnQpavrz,
H€BBAHLT E MEC.f,UA TII{IIIETC.f, CJIOBOM.

Cpox xpaHeHl4t AeJI rrepeHocl{rcr na o6roxKy AeJra r{3 coorBercrnyroulefi
HoMeHKJIarypbI ,{eJI rIocJIe, cBepKLr ero co cpoKoM xpaHeHr4{, yKa3aHHhrM B flepeune
TI{IOBbIX ylpaBneHqecKl{X apXLIBHbIX AoKyMeHToB, o6pasyroqnxcfl, B rrpoqecce
Aef,TeJIbHOCTI4 rOCyAapCTBeHHbrX OpfaHOB, OpfaHoB MecrHoro caMoyrrpaBrrenufl Lr

opraHkl3alluit, c yKa3aHI4eM cpoKoB xpaHeHlrrr. Hanpunaep, Ha Aenax rrocrorHHoro
cpoKa xpaHeHlrr rruruerc.fl <<Xpauurb rrocrorHHo)>.

ApxunHufi ruu$p Aena (uonaep SoH4a, orrr4ckr, 4ena) Ha o6roxxax AeJr
rlocrotHHofo cpoKa xpaHeHr,Ig npocraBJl.rlerc{ qepHlrJraMr{ ToJrbKo tIocJIe BKJrroqeHkr{
sroro AeJIa B roAoBble pa3AeJrbr cBoAHbrx ouracefi, yrBepxAeHHbrx SIIK
focyAapcrBeHuoro KoMI{Tera no AenaM apxr4BoB rlens6nscrcofi odnacru (Ao sroro
oH IIpOcTaBJIteTcfl rcapaH4aruorr,r).

Ha o6noxKax AeJI rrocrof,HHoro cpoKa xpaHeHvrfl. rrpeqycMarpr4Baerc.rr Mecro
AJIf, HaI4MeHoBaHI4fl rocyAapcrBeHHoro apxkrBa, B Koropbrit 6ypyr lepeAaBarbc.fl Aena
Cosera AerryraroB.

X. CocraBJreHrre n o$op*rJreHrre onucefi Ae.lr



10.1. Ha:anep[IeHHble AeJIa rlocroflHHoro cpoKa xpaHeHuf, exreroAHo Jrr{r{oM,
orBercrBeHHhIM 3a apxLIB Conera AerryraroB, cocraBJr.flrorcr onucr{ .qeJr.

L0.2. Ouzcll AeJI rlocro.tHHoro cpoKa xpaueHr4.n cocraBJrflrcTcr orAeJrbHo.

,{ela BKnloqalorct B of-rvrcv B coorBercrBrrr{ c nop.f,AKoM rrx pacrroJro}KeHuf, B

HoMeHKnarype AeJI Cosera AenyraroB. KaN4oe AeJro BHocr{Tcr B onlrcb rroA
caMocro.[TeJIbHbIM Irop.xAKoBbrM HoMepona (ecnu Aeno cocrolrr ?r3 HecKoirbKlrx roMoB
urv qacrefi, ro raN,4ufi ToM TIJII4 qacrb r{Meer caMocro.firenrsrrfi norr,rep). fpa$rr
orucLl 3aloJrH-flrorct B coorBercrBvrkr c reMrr cBeAeHLIrMLr, KOTOpbre BbrHeceHbl Ha
o6noxny AeJra.

llpn nueceHl{kl B otrucb tIoAptA HecKoJrbKr.IX Aen r4Jru HecKoJrbKkrx roMoB c
oAuHaKoBbIMI4 3aTOJIOBKaMI4 tII{IUerCt TIOJIHOCTbIO 3afOnOBOK nepBoro AeJIa, TOMa, a
Ha ocTELIIbHbrX OAHOpOAHbTX AeJIaX, TOMaX rroAlrr4cbrBaeTcs (To xe), Apyfr.Ie
peKBr43r{Tbr yKa3brBaloTcr IroJrHocTbIo.

fpaSa orILtcI4 4el <<flpnMeqaHlie) r{c[oJrb3yercf, AJrr rrpocraBJreHvrfl. orMeroK
o6 oco6enHocrr{x Susuuecrcoro cocro fl:rrne, AeJr, H€urr4rrr4r4 KonH fi u r.l.

10.3. Ouvcz AeJI rlocrof,HHoro cpoKa xpaHeHr{.f, cocraBnrrorct
coorBercrBeHHo n 4 ercseMrrJlf,pax, Koropble rrpeAcraBJlflrorc.rr B apxr.rBHrrfi or4en
a,qMr4Hlrcrp ar\krvr Vnenrcxoro MyHr,rqur€urbHoro pafi ona.

llocle yrBep)KAeHut v conracoBalufl vrx Ha SIIK focy4apcrBeHHoro
KoMI{Tera rlo AeiIaM apxI4BoB rlens6uucrcofi o6tacryt 3 gK3eMrrnflpa orrncr{ AeJr
IrocrotHHoro cpoKa xpaHeHlafl rrepeAarorcr B BeAoMcrBennrrfi apxr,rB
aAMLIHI{crparJuu YsemcKoro MyHkIIIkITI€uIbHoro pafiona. 1 sKseN,rrrnf,p ocraercr B

aAMLrHr{CTp arluw ceJrbcKof o rro ceJreHlrr.

Xr. opraHr{3arlrrfl Aocryrra K AoKyMeHTaM rr rrx ucrroJrb3oBaHrrfl

11.1. BuAaqa Aon, HaxoArlqvrxcfl. Ha xpaueHr4r{ y r{HcneKTopa ceJrbcKoro
rIoceJIeHI4a pa6ofiulKaM aAMl{Hrrcrpar\vrur ceJrbcKoro IloceneHufl. Anfl o3HaKoMJreHus, v
(ulu) AJIf, BpeMeHHoro LlctloJrb3oBaHkrfl, B pa6ore [poLr3BoAHTcfl, rro 3arrpocaM,
rIoAnI{caHHbIM flrasoft ceJlbcKoro rloceJleHug (sauecrrETeJleM fJraBbI ceJrbcKoro
rroceJreHrzx), saupauuBarouero Aeno (4oryvreHr).

11.2. fiena, AoKyMeHTbI BblAalorct Bo BpeMeHHoe [oJrb3oBaHr{e pa6orruErarvr
aAMI4HLIcrpaWn ceJlbcKoro [oceJreHr{.fl Ha cpoK He 6onee oAHoro Mecf,rla.

focy4apcrBeHHblM opraHaM (cy4e6uuu, rpaBooxpaHr{TeJrbHbrM, opraHaM
rocyAapcrBeHHoro KoHTpoJIs I4 HaA3opa) 4era H orAenbHhre AoKyMeHTbr BbrAarorct
Ha ocHoBalrvrn LIX ru{CbMeHHbIX 3arrpOCOB C pa3perleHr4r HraBbr ceJrbcKofo rroceJreHr{t
vnv nur\a, I4crloJrHtloqero ero o6gsaHHocrH, IIo aKTaM Ha cpoK He 6olee [recrkr



Mec.f,ueB.

flp 
" 

neo6xoAzMocrlr cp oK rrclorrb3oBaHkrs.AoKyMeHToB Molrer 6urr np oAJreH.

1 1.3. B rrrcbMeHHoM 3alpoce pa6oruuror a,qMI4HI4cTp ar\krvr o BbIAatIe

AoKyMeHTon (aen) Bo Bp eMeHHoe rroJrb3oBaHlre rrcJlararorct npuqI4HbI, rlo Korop bIM

3arrpa[rr{Baerc.fl Aeno (4orcyueHr) v Uenb rrcrloJrb3oBaukrs, AoKyMeHToB,

HaxoA.rrxlHxcr Ha o IIep arI4BHo M xp aHeHrrI4.

II.4. Ha srrAaHHoeAeno 3aBo,ryrrc.rr Kapra-3aMecrl{Tenb, rloMelrlaeMa.flHa Mecro

BbrAaHHoro Aerra. B sefr yKa3brBarorcfl r4HAeKc AeJIa, p.ara ero BbIAarrI4, KoMy Aeno
Bbr.qauo, aara ero Bo3BpaureHrrrr, [peAycMarpl4Balorcx rpa$r'I AJIfl uoAuucefr s

IlofiyrreHl{r{ u IIp rreMe Aena.

Ha Mecro r,r3bflToro rroAJrr4HHr4Ka AoKyMeHTa I4HcleKTop aAMIaHIlcrpaWV
ceJlbcKoro fIoceJIeHI{fl BKJIaIbrBaeT B Aeno JIIICT-3aMoCTIITeJIb C yKa3aHHeM, KOIAa,

KoMyr4 Ha KaKoftcpoxBbrAaHAoKyMeHTH no,{rlr4cflMrrB nonyqeHrrvkrrrpveMe Aena.
flp, oroM B Aeno IroMelr{aercfl 3aBep eHHafl Kouus AoKyMeHTa.

flocne peureHrrfi Bonp eea, [rrfl. paccMorp eHkrfl Koroporo AeJIa (,uor<yuenrn)

r43brMaJrr4cb rro 3arrpocaM rocyAapcTBeHHbIX OpIaHOB, IIOAII'IHHI4KI4 AOKyMeHTOB

Aonx{Hbr 6srm Bo3BpaIqeHbI B opraHrl3auvrrokr rIoMeIueHbI B Aeno.

1 1 .5. Pa6otruxra aAMr4Hr{crparJvrvr o6-flgaHrr o6ecne.IuBarb coxpaHHocrb
lonyqeHHbrx Bo BpeMeHHoe noJrb3oBaHvreAoKyMeHTon (4en) na 6yuaxHoM HocI4TeJIe

u r{crorrb3oBarb non) {eHHyro r,ru$opMalrum n cnyNe6HbIX Ilenflx B coorBercrBpril c

rpe6onanu.flMvr rroKanbHbrx HopMarr4BHbrx aKToB. 3auperqaercr rrepeAarra

ro[yrreHHbrx AoKyMeHToB r4rrr4rrx r<onzfi pa6orHIzr<aMApyrHX rloApa3Aenenufi unu
opranusaqxfi.

11.6. I4:sr,srue (nrrerr,tra) AoKyMeHToB rpol43BoAtrrcfl, Ha ocHoBaHIrI{

rrrrcbMeHHo ro p acilop-r{}KeHux (uo crauouenua) co orB ercrByrouero op raHa BrI acrll c
pa3perrreHr4r fJIaBbr cerrbcKofo rrocelleHl4f vllvl IIHIJa, HCIIOIIHflIOUIe|O eIO

"o6rgausocru.

COfIACOBAHO
flpororon3K
PoxAecrBeHcKoro
ceJrb cKo f o no celr eHr4.fl

ilon:iAfl ":is;;;r3
ilpororo:i 3fiK focY,uaPctBerruoro

nouu*t*t * no JtreIIAfr4 apxI',IBOB

Qcl :l6rl rrcrc*fi o6lactn
202 1 r. Ns
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