AIMUHUCTPALIUSA
KAPTAJIMHCKOI'O MYHULHUIIAJIBHOI'O PAMOHA
YEJISIBUHCKOU OBJIACTU

IMOCTAHOBJIEHHUE

A4y P55 2017 N 365

r. Kaprajasl
O BHeceHUH U3MEHEHH

B [IOCTAHOBJICHHE aIMUHUCTPALIUH
KapTanuHcKoro MyHHIMNIAIBHOTO
paiiona ot 04.02.2015 roga Ne 63

B nensix npuBesieHUss MyHHIMIAIBHBIX IPABOBBIX aKTOB B COOTBETCTBHE C
JEHCTBYIOLIMM 3aKOHOIaTEIbCTBOM,
aamunuctpaums Kapranunckoro mynununansioro paiiona [IOCTAHOBJISIET:

1. Baectu B  AIMHMHHUCTPATUBHBIH  perJlaMeHT  NPeAOCTaBIICHUS
MyHMLMIAIBHONW yCIYyrd «YTBEpXkJIeHHE M Bblaya CXEMbl PaCIOJIOKEHHS
3eMENIbHOr0 y4yacTka Ha KaJacTpOBOM IUIaHE TEPPUTOPUHY», YTBEPIKIAEHHBIN
MIOCTAaHOBJICHUEM aJMMHHUCTpanuMu KapTaJMHCKOro MyHHMIMIAJIBHOTO paiioHa
or 04.02.2015 roxga Ne 63 «O6 AAMHHHCTPAaTUBHOM perjaMeHTe NpeaoCTaBIeHUs
MyHMLMIIAJIBHONW YCIyrd «YTBEepXkJeHHEe M BblJadya CXEeMbl pPAaCIOJIOKEHHS
3eMEJIPHOI0 y4acTKa Ha KaJacTpOBOM IUIAHE TEPPUTOPHUHY», ClEAyIolIHe
H3MEHEHMS:

1) mynkr 38 rnasbl VI U310KUTH B ClielyIOIIeld pelakiiuu:

«38. MaxkcuManbHbIi CpPOK IpeOCTaBICHUs] MYHHUIMNAIBHOM YyCIyTH
cocraBisieT He Oosiee 18 KaleHIapHBIX JHEH, HCUUCIIAEMBIX CO JHS PEruCTpaluu
3asBiieHust B MOLL»;

2) nyHKT 41 rnaBsl VI U3110KUTH B ClIeyIOMIEH pelakLiuu:

«41. MakcuManbHbIi CPOK NMPUHATHS pelieHust 00 yTBepkaeHuu (06 oTkaze
B BblJaue) cxeMbl cocraBisier He Oosee 10 KaneHJapHBIX JHEH co JHS
nocrymienus B OAI™ nonHoro komriekca 10KyMeHToB U3 M®LLy.

2. Pa3MecTuTh HacTrosilllee I[IOCTAHOBJIEHHE Ha O(HUHMAIBHOM caiiTe
apMuHUCTpaLy KapTaluHCKOro MyHHIMIIAIBHOTO palioHa.

3. Kontpo g4 HCHOJIHGHP[GM HACTOSILEr0 MOCTAHOBJICHUS! BO3JIOKUTH HA
IIEpBOr0  3aMme JK\RM rndm,x ‘KapTa.rmHC)«f-q MYHHULIMIIAJIIBHOIO  paioHa
Bposkuny C.IO; :
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AJMHUHUCTPALUS
KAPTAJIMUHCKOI'O MYHI/II:!HHAJII)HOFO PAMOHA
YEJISIBUHCKOU OBJIACTHU
INIOCTAHOBJIEHHUE
«LY » V27 2015r. Ne 6 .5

r. Kaprassl

O06 AIMHHHUCTPAaTHBHOM perjaMeHTe
IpelocTaBIeH|s] My HULIMITAJIbHOM
ycIIyru «YTBEpIKIECHHE U BblJaya CXeMbI
PAaCIIONIOKEHHSI 3€MEIBHOTO Y4acTKa

Ha KaJIJaCTPOBOM IUIaHE TEPPHUTOPHUY

B coorBercTBum ¢ ®enepanbHeiM 3akoHoM oT 27.07.2010 roga Ne 210-D3
«O06 opraHu3alMH NPeJOCTaBIEeHHs FOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT»,
B coorBercTBUM ¢ [lonoxenuem «O mnopsake pa3pabOTKH, yTBEPXKAEHHS U
peanu3alii CTAaHJApTOB KauecTBa, IPEJOCTABISEMBIX MYHULMNAIBHBIX YCIYT
OpraHaMM MECTHOIO CaMOYNpAaBIeHHS, MYyHHUIMMNAIBHBIMU YUPEKICHUSAMH U
MHBIMHU IOPHIMYECKUMHU U QU3NYECKUMHU JIMI[aMU Ha TeppuTopuu Kapraniuuckoro
MYHUIUIAIBHOTO paioHa», YTBEP)KICHHBIM IOCTAHOBJIEHUEM aJMMHHUCTPALUH
KapranuHckoro  MyHuuunaibHoro  paiona  YemsOuHckod — obsmacth  oT
18.05.2010 roma Ne 840,
agmuuucTpauus Kapranunckoro mynununanssoro paiiona [IOCTAHOBJISIET:

15 YTBepauTh npularaeMbli AJIMUHUCTPATUBHBIH perjamMeHT
NpPEeIOCTaBICHHs] MYHHIMIIAIBHONW YCIyrd «YTBepXkJeHHEe M BblJaya CXEMbl
PacIoyIOKEHUs 3eMEJIbHOT0 Y4acTKa Ha Ka/laCTPOBOM IUIaHE TEPPUTOPHMY.

2. OpraHu3anuio HCIOJHEHUS MYHHLMIAIbHOW YCIYTH BO3JIOXKHTH Ha
VirpaBneHue CTPOUTENBCTBA, HH(PACTPYKTYPbl M IKHIIMIIHO-KOMMYHAJIBHOIO
xo3siictBa KapTanMHCKOro MyHMUMNAIBHOrO paifoHa (OTAeN apXMTEKTypsl U
rpajloCTPOUTENBCTBA), MYHHIUIIATBHOE Oro/KeTHOE yupexJIeHue
«MHOroyHKUHOHAJIBHBIH ~ LEHTP  NpPEAOCTAaBICHUs  TIOCYJApCTBEHHBIX U
MyHHLIMNAIBHBIX yeiuyr Kapranunckoro paiionay.

3. Pa3mecTuTh HacTosllee IOCTAHOBICHWE Ha O(QUIHUAILHOM calTe
aZMUHUCTpalKi KapralMHCKOro MyHHULMITAILHOrO paiioHa.



4, KOHTpOJIB 3a UCIIOJJHEHUEM HACTOALIErO IOCTAHOBJICHHSA BO3JIOKHTH Ha
[IEPBOTr0  3aMECTUTEJIA  IJIaBbl KapTaJIPlHCKOFO MYHHIUIIAJIBHOTO paﬁona
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YTBEPX/EH

MMOCTAHOBJICHUEM aJIMUHUCTPALIUH
KapTanuackoro MyHUITMTIAIBHOTO paiioHa
ot 04.02.2015 roga Ne 63

c u3M. oT 24.05.2017 r. Ne 368

AJIMAHHACTPATUBHBIN pPETIaMEHT
MPEIOCTaBICHUS] MyHULIUTIATBHON yeiayru «[Ipunstue permenus o0 yTBEpkKIACHUU
CXEMBI PACIOJIOKEHUS 3EMEJIBHOIO YYacTKa Ha KaJaCTPOBOM IIJIaHE TEPPUTOPUM

|. O0wre momoKeHMs

1. AIMHHHMCTPATUBHBIN PETIaMEHT NPEIOCTABICHUS MYHMIUIIAJIBHON YCIyTH
«YTBEpKACHUE W BbIJAa4a CXEMbl pACMHOJIOKEHUS 3E€MENBHOTO ydYacTKa Ha
KaJIaCTPOBOM IUIaHE TEPPUTOPUU» (Jajiee HMEHYeTCs — aJIMUHUCTPATHUBHBIM
periiaMeHt) pa3paboTaH B IeJsSIX TOBBIIMICHUS KadyecTBa MPEJOCTABJICHHUS
MYHULMNAIBHON YCIYIM MO YTBEPKACHUIO M BBIJAYE CXEMBI PACIIOIOKECHUS
3€MEJbHOTO0 yYacTKa Ha KaJacTpOBOM IUIAaHE TEPPUTOpUHU (Hajiee UMEHYyeTcs —
MyHUIIUNIATbHAS yCJIyra), B TOM 4YHUCJE:  OMNPEACICHHUS JOJKHOCTHBIX JIMII,
OTBETCTBEHHBIX 3a BBINOJHEHUE OTACIbHBIX aJIMHHHCTPATUBHBIX NPOLEAYp U
aIMUHUCTPATUBHBIX JACHCTBUI; YHNOPSAOUYCHHUS aJIMHUHUCTPATUBHBIX MPOLEIYD;
YCTpaHEHHs] U30BITOUHBIX aJMUHUCTPATUBHBIX MPOLEAYP; COKpAIICHHs KOJIUYECTBA
JIOKYMEHTOB, MPEJCTABISEMbIX 3asIBUTEIIEM JJIs [TOTYYEHUSI MyHUIIUIATBHOU YCIIYyTH,
IPUMEHEHUSI HOBBIX (DOPM TOKYMEHTOB, MO3BOJSIOIIUX YCTPAHUTH HEOOXOAMMOCTD
HEOJHOKPATHOTO MPEJICTABIICHU UAECHTUYHON MH(OPMAIMU; CHIXKEHHS KOJIMYEeCTBa
B3aUMOJCUCTBUN 3aBUTENIEN C JOJDKHOCTHBIMH JIMI[AMH, B TOM YHCIIE 32 CYET
BBITIOJTHEHUS OTZIENIbHBIX aJIMUHUACTPATUBHBIX poLeayp Ha 0aze
MHOTO(QYHKIIMOHANILHBIX ~ I[IEHTPOB  TPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT W peaiu3allid NPUHUMIIA "OJHOrO0 OKHA', MCIOJb30BAHUS
MEKBEJIOMCTBEHHBIX COTJIACOBAaHUM MPHU MPEIOCTABICHUH MYHUUMIAIBHOW YCIyTH
0e3 ydacTus 3asBUTENs, B TOM UHCJIE C MCHOJIb30BaHUEM HH(POPMALIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TE€XHOJIOTUH; COKpallleHHsI CpOKa  MPEJOCTaBICHUS
MYHUIMOAIBHOM  YCIYrM, a TakKkKe CpOKOB  HCIOJHEHHS  OTIEJbHBIX
aIMUHUCTPATUBHBIX NPOLEAYp B TMpOIECCe MNPEIOCTaBICHUS MYHUIIMIAIbHON
YCIIYTH; IPEIOCTaBICHUS MyHUIIUIAIBHONW YCIIYTH B 3JIEKTPOHHOM (hopMe.

2. OcHOoBaHMEM [J1s1 pPa3pabOTKH aIMUHUCTPATUBHOTO PETrJIaMEHTAa SIBIISIOTCSI:

1) ®enepanbubiii 3akoH ot 27.07.2010 r. Ne 210-®3 «OO6 opranuzanuu
MPEIOCTaBIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

2) Pacniopspxenue [IpaButennsctBa Poccuiickoit deneparuu ot 17.12.2009 Ne
1993-p «O06 yTBEepk)ACHUN CBOJHOTO TIEPEUHS IEPBOOUYEPEIHBIX TOCYIAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT, TPEAOCTABISEMBIX B SJIEKTPOHHOM BHJIEY;

3) IlocranoBnenue IlpaBurenscrBa YenmsOunckoi oOmactu ot 13.12.2010 N
293-11 "O Tlopsinke pa3pabOTKH W YTBEPXKIACHUS aJIMHHHCTPATUBHBIX PETIAMEHTOB
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX YCIyT";



4) TlocTaHoBIIEHUE aJIMHHHACTpAKH KapTaanHCKOT0 MyHHITUTIAIBHOTO pailoHa
Yensbunckoit obmactu ot 18.05.2010 roma Ne 840 «O mopsinke pa3paboTKH,
YTBEPXKIEHUS W peaM3ali  CTaHJAapTOB  KauyecTBa,  IPEJAO0CTaBIISIEMbIX
MYHUIIMNAIBHBIX YCIYT OpraHaMd MECTHOTO CaMOYIPAaBIICHUS, MYHHUIMNAIbHBIMU
YUPEKACHUSIMU U UHBIMU IOPUAMYECKUMHU U (PU3NYECKUMHU JIMLIAMU Ha TEPPUTOPHUH
KapranmHckoro MyHUIIMTIAIBHOTO paiioHa »

3. Madopmanust 0 mopske NpeoCTaBICHUS MyHUIIUMIIAILHON yCIyTH, B TOM
YHCJI€ TEKCT HACTOSLIETO aIMUHUCTPATUBHOTO periaMeHTa, pa3MeIlatoTCs:

1) Ha UHPOPMAIIMOHHOM CTEHJE OTJ/ENa aPXUTCKTYPhl M IPaJOCTPOUTEILCTBA
VYnpasnenusi  ctpoutensctBa, uHPpactpyktypel u  JKKX  Kaprammnackoro
MYHULIMIAIBHOTO paiiona (nanee — OAT);

2) B DJEKTPOHHOM BHJE€ B HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
Nurtepuer (nanee — cetb HTEpHET):

- Ha opummansHOM caiite ML o anpecy: http://kartalyraion.ru/ ;

- Ha opunmansHOM caiite OAD mo aapecy: http://kartalyraion.ru/ ;

- B TOCYJAapCTBEHHbIX HH(MOpMAIMOHHBIX cucTeMax "CBOIHBIN peecTp
rOCyJapCTBEHHBIX M MYHUIIMNAIBHBIX yciuyr (pyHkiuit)" (manee — Peectp) u
"Equnplii mopTan TOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX ycuayr (dhyHKimif)":
http://www.pgu.pravmin74.ru uiu http:// www.gosuslugi.ru (nanee — [Toprtan).

4. HWudopmamuss o wMecTax HaxXOoXAeHUs, rpaduke padOThl, HOMEpax
CIpaBOYHBIX Tene(doHOB, HOMepe TenedoHa - aBToMH(poOpmaropa, 00 aapecax
AIEKTPOHHON MOYTHl ¥ oduIHManbHbIX caWToB B ceth WutepHer M®Il u OATD
conepkutcs B [Ipunoxennn 1 k HacToAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

5. Madopmarnmio o mopsaake mpeaocTaBIeHUs] MyHUIIUITATEHOW YCIYTH MOYKHO
NOJIyYUTh B TMCBMEHHOH (opme, YCTHOM (opMe, TOCPEACTBOM MYOIMYHOIO
UH()OPMUPOBAHHUSL.

6. Mudopmanmst o mopsiake MpeaoCcTaBiICHUS MyHULIUIIATHHON YCIIYTH JT0JDKHA
COJIEpPKAaTh:

1) MecTo HaxOXAeHUs, TpaduK PabOThI, BpeMs IprUeMa U BbIJaud JOKYMCHTOB
OMCY, M®LJ;

2) KaTeropuH MoJjiyyaTesicii MyHHIIUIATbHOW YCIyTH;

3) mepeyeHb  JIOKYMEHTOB,  HEOOXOJAMMBIX  JUISI  MPEAOCTABIICHUS
MYHUITUTIATBHOM YCIIYTH, C pa3feieHueM TaKuX JOKYMEHTOB Ha JIOKYMEHTHI,
KOTOpBIE€ 3asBUTENI0 HEOOXOAMMO MPEJOCTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTHI,
KOTOpPBIC 3asIBUTEIH BIIPAaBe MPEAOCTABUTH MO0 COOCTBEHHOW WHUITMATHBE,

4) cBeneHus 00 yciyrax, HEOOXOIUMBIX M 00S3aTSNIbHBIX JIJISI TIPEIOCTABICHHSI
MYHULHANIAIBHOUN YCIIYTH;

5) MakCUMaBHBIN CPOK MPEIOCTABICHUS MYHUITUTIAILHON YCIYTH;

6) MIATHOCTh MPEAOCTABICHHS MYHHIMINAIBHOW YCIYIH W TPH HaJIHYUU
IJ1aThl, TAKXKE €€ pa3mep;

7) BO3MOYKHOCTh TIPUOCTAHOBIICHUSI TIPEAOCTABIICHHUSI MYHUIIUITAIBHON YCIYTH,
Y HAa KaKOM CpOK;

8) mopsmok oOkanoBaHus aekcTBuid (Oe3mericTBus) u pemenuit OAT, M®I],
noipkHocTHOTO Jutia OAT wim M®I] 1160 MyHUITUTIATFHOTO CITY>KAIIEero.

7. Nudopmanuio o mopsiike MpeoCTaBICHUS MYHUIIMITAIBHON YCIYTH MOXET
MOJIYYUTh JTI000€ (U3MYECKOe WM IOPUIUYECKOEe JMI0 (Jajmee — JIWIIO,
oOpaTuBIIeecs: 32 UHOOPMUPOBAHUEM).



8. UndopmupoBanue o mopsiike MpPeAOCTaBICHHUS MYHULMIAIbHON YyCIyTU
ocymecTBisieTcs cnennaniuctoM M®LI, oTBeTCTBEHHBIM 32 HHPOPMHUPOBAHUE.

I1.ITopsiaok nonmyueHust UHPOpMaIMK O MOPSAKE MPEAOCTABICHUS
MYHUIIUTIATBHON YCIYTH B MUCbMEHHOM opme

9. Mudopmanuio o TOpSIKE MPEAOCTABICHUS MYHHUIIMIIAILHON YCIYTH B
NUCbMEHHOM (popme nuilo, oOpatuBiieecs 3a UHPOPMUPOBAHUEM, MOXKET MOJTYUUTh
nocpeacTsoM auyHoro npenacrasienus B OAL', M®I] nuceMeHHOTO 00palleHus, ero
HaITpaBJIEHUS TOYTOBBIM OTIIPABIECHUEM WIIH I10 JIEKTPOHHOM MOYTE.

10. IMTocne mocTymenus nmucbMeHHOTo oopamienus B OAL, MOILI, cnenmanuct
OMCY, MO®II, oTBeTCTBeHHBIN 3a MHPOPMHUPOBAHUE, PETUCTPUPYET MOCTYIHBILIEE
NMCbMEHHOE 00paIeHUE B JIEKTPOHHOM KypHaJI€ PErHCTPALIUN.

11. IlucbmeHHOE OOpallleHHE COCTABISAETCSA B MPOU3BOJILHOM (hopMe, U TOTKHO
comepkath (aMHUIIUIO, WMs, OTYECTBO (TOCIeAHEEe — TIPW HAIMYWW) JIHIIA,
oOpaTuBlIerocs 3a UHGOPMHUPOBAHUEM, OMKUCAHUE TIPEIMETa OOpaIIeHHs, a TAKXKE, B
TOM CiIy4yae, €cii oOpalleHHe HalpaBie€HO ¢ MOMOILBIO MOYTOBOM CBSA3H, MOYTOBBIN
aZpec, Ha KOTOPBIN CIEAYET HAIPABUTh OTBET.

12. TluceMeHHble oOOpallleHusi paccMaTpuBaroTcs crnenuaiuctom MOI],
OTBETCTBEHHBIM 3a WH(OPMHUpPOBAHME, B TEUYCHUE MATU pabouux JHEH cO JHS
perucTpanuu MuCbMEeHHOro oopaienus B MOILI.

13. OTBeT Ha MUCEMEHHOE OOpaIlleHNe TOJDKEH COJEPKaTh (haMUITHI0 U HOMED
tenedona cneruanicra M®OLI, oTBETCTBEHHOTO 32 HHPOPMUPOBAHHE.

14. B Tom ciy4ae, ecii B NMUCHbMEHHOM OOpallleHUH HE yKa3zaHa (pamuius
auna, oOpartuBIIerocss 3a MH(OOPMUPOBAHMEM, U IOYTOBBIA aapec, Ha KOTOPBIH
JOJDKEH OBITh OTHPAaBJIEH OTBET (€CM NMUCBbMEHHOE OOpalieHuEe OTIPABJIEHO C
MOMOILBIO TOYTOBOM CBSI3M), OTBET HA TAKOE OOpaIllEeHUE HE TAETCS.

15. OtBeT Ha NHUCBMEHHOE OOpalIeHUE HAMpPAaBISIETCS TEM K€ CIOCOOOM,
KOTOPBIM OBLJIO HAIIPABJIEHO MUCbMEHHOE OOpalleHHe.

I11. TTopsinok nmoy4deHust uHGOPMAITUH O TTOPSIAKE TPETOCTaABICHUS
MYHUITUTIATBHOM YCIIYTH B YCTHOM (hopme

16. Undopmaruio o mopsiike MPEJOCTABICHUS MYHUIUIIAIBLHOW YCIyTH B
ycTHOU (hopme nuio, oOpaTuBiIeecs 3a UHGOPMHUPOBAHUEM, MOKET MOJYUYUTh MPU
augHoM oOpaienun B OAI", MOI] unu nio Tenedony.

17. Tlpu nuuHOM OOpalIeHUH JIULA, 0OpaTUBIIErocs 3a HUHPOPMHUPOBAHUEM, B
MO®I] wuHdopmanuss O MNOPSAKE MNPEAOCTABICHUS MYHULHUNAIBHON YCIyru
npenocrasisiercs cneruanuctoM MO®Ll, oTBETCTBEHHBIM 3a HH(QOPMUPOBAHHUE, B
dhopme KOHCYIbTalIUM.

18. Jlumo, oOparuBiieecss 3a UWHOOPMUPOBAHHEM, BIPABE TMOJYUUTH
WHTEPECYIONIYI0 €ro MHGOPMAINI0 MOCPEACTBOM JTUYHOro obpamienus B MOI] B
MOpSIZIKE OOIIeH oYepeid Uil 10 TIPEABAPUTEILHOMN AJIEKTPOHHOM 3aITUCH.

19. 3ammcarbcsa Ha nmpueM B M®PI] MoxHO yepe3 obunmanbHbii cait M®II,
clielysl MHCTPYKLUAM B paszene «lIpenBapurenbHas 3anKch B IEKTPOHHYIO 0YeEPElb
M®II», nim HenocpeacTBeHHO B nomemeHnn M®IL] depe3 TepmuHan sl BblAayu
TaJI0OHOB Ha nIpueM B ML, ciienys HHCTPYKIUSAM HA TUCIUIEE.

6



20. Ilpu nuuHOM OOpalleHuH Juia, oOpaTHBIIErocs 3a MHPOPMUPOBAHUEM,
cneruanuct M®II, orBeTcTBeHHBIN 3a MHDOPMUPOBaHKE, 0053aH:

1) npemIoKuTh JIHILy, 0OpaTUBIIEMYCS 32 HHHOPMUPOBAHUEM, TIPEACTABUTHCS;

2) BBICIIYIIIATh BOIIPOC;

3) YTOYHHTH Yy JIHMIIA, OOpATHBILErOCs 3a HHHOPMUPOBAHUEM, KAKUE CBEICHHSI
eMy HeOOXOUMBI, U B KaKoi (hopMe OH KeJlaeT MOJTYyYUTh OTBET;

4) ornpeneNuTh YPOBEHb CII0KHOCTH BOIPOCA;

5) naTh OTBET B paMKax CBOEH KOMIICTCHIIMU B (hopMe, YAOOHOH IS JIMIIA,
oOpaTuBIIErocs 3a UHPOPMUPOBAHUEM.

21. Tlo mpockbe nuia, oOpaTHBIIETOCS 3a WHGOPMHUPOBAHUEM, CICIIHAIHCT
M®OII, oTBeTCTBeHHBIN 32 HHPOPMUPOBAHUE, MPEACTABIACT €My JJI 03HAKOMIICHUS
aJIMUHUCTPATUBHBIN periiaMeHT.

22. B ToM ciy4ae, €Clid OTBET HE HOCUT MCUEPITBIBAIOIICTO XapakTepa, JIUILY,
oOparuBlIeMycsi 3a HWH(GOPMHUPOBAHHUEM, pA3bACHACTCS TOPSAOK MOIyYEHUS
uHbOpMaIluu B TUCbMEHHON (opMe.

23. B Ttom cnydae, ecid MOJArOTOBKa OTBETa TpeOyeT MPOJOJIKUTEIBHOTO
BpemeHH, crienuanuct MOLI, oTBeTcTBEHHBIN 32 HH)OPMHUPOBAHHE, HA3HAYAET JIMILY,
oOpartuBLIeEMycs 3a UH()OPMHUpPOBAHUEM, yIOOHOE NJIsi HETO BpeMs AJIs MOJy4YEHUS
OKOHYATeJIbHOTO M IOJIHOTO OTBETa Ha IMOCTaBJIEHHbIE Bompochl. K Ha3HaueHHOMY
cpoky cnenuanuct M®LI, oTBeTCTBEeHHBIN 3a MH(GOPMUPOBAHHUE, TOTOBUT OTBET Ha
IIOCTaBJICHHbIE BOIpPOChl. B ciayyae HeoOXOOUMOCTH OTBET TOTOBHUTCS HpHU
B3aMMOJICHCTBHH C JOKHOCTHBIMHU JIUIIAMH OPTaHOB U OPTaHU3alUN, YIaCTBYIOIINX
B IIPEIOCTABIIEHUY MYHUIIUTIATHHON YCIYTH.

24. Vadopmarusi 0 MOPAIKE MPEIOCTABICHUS MYHHUIIMIIAILHOW YCIYTHU IO
TenedoHy Jauia, O0paTUBIIErocs 3a UHPOPMUPOBAHUEM, OCYIIECTBIISIETCS:

1) B wyacel pabotet MO®I] crnenmammctom ML, OTBEeTCTBEHHBIM 3a
MH(OPMUPOBAHKE, [0 HOMEPY €IMHOTO CIIpaBo4HOro tenedpona MOII;

2) B Hepabouee BpeMs ¢ UCIOIb30BaHUEM TeedoHa-aBTonHpopmaTopa MDILI.

25. Cneunanuct M®LI, oTBeTCTBEHHBIN 32 UHPOPMUPOBAHUE, TIPU OTBETE HA
TenedOHHBIN 3BOHOK:

1) Ha3bIBaET OPraHU3AIMIO, KOTOPYIO OH TPEICTABIISICT;

2) MpEeCTaBIISIeTCS] U Ha3bIBACT CBOIO JIOJIKHOCTB;

3) npeanaraet JuIly, OOpaTUBIIEMYCs 32 HHPOPMHUPOBAHUEM, MTPEICTABUTHCS;

4) BBICJIIIIBACT M YTOYHSET, IPH HEOOXOJUMOCTH, CyTh BOIIPOCA;

5) moapoOHO, JIAKOHMYHO M B BEXJIMBOW (hOopMe NaeT OTBET IO CYIIECTBY
BOIIPOCA;

6) mpu HEBO3MOXXHOCTH B MOMEHT OOpAIlICHHS OTBETHTh Ha MOCTaBJICHHBIN
BOMPOC TpejyiaraeT JHIly, oOpaTuBIIEMYycCs 3a MHPOPMUPOBAHUEM, TMEPE3BOHUTH B
OTIpE/IeTICHHBIN JIEHb U B OMPEEICHHOE BPEMs WM Pa3bICHIET MPaBO OOPATUTHCS C
NUChbMEHHBIM oOpameHueM B M®PI[ ¢ ykazanuem TpeboBaHUN K OG(OPMIICHUIO
oOparieHus.

26. Bo Bpems pasroBopa crnemuanuct MOPII, oTBeTCTBEHHBIM 3a
uHGOPMHUPOBAHUE, JOKEH NPOU3HOCHTH CJIOBAa YETKO, M30erarh MapajjiesIbHbIX
pasroBOpPOB C OKPYXAIOUIMMH JIOABMH W HE MPEpbIBaTh Pa3roBOp MO NPUUYHUHE
NOCTYIUIEHUS Tele(OHHOTo 3BOHKA HA PYroi anmnapar.



27.YctHoe MH(DOpPMHUpOBAHHE JHIA, OOpPATUBIIErOCs 3a MH(POPMHUPOBAHUEM,
Kak Tipu TudHOM oOpamiennu B M®II, Tak u o Tenedony, ocymecTBisercst He Ooee
15 MunHyT.
IV. TIlopsinok nostydenust HHGOpMAaILMK O TIOPSJIKE MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH MOCPEACTBOM IMyOIMYHOTO HHOOPMUPOBAHUS

28. [lybnuuHOe MUCbMEHHOE MH(POPMUPOBAHUE O MOPSAKE MPEIOCTABICHUS
MYHUIIUTIATBHOW YCIIYTU OCYHIECTBISIETCS MOCPEJICTBOM pa3MeElIeHUs] HHPpOopMaluu
Ha nHpopmanmoHHbix creHgax B OMCY, B cetu MIHTepHeT Ha opUIMaNbHBIX calfTax
OMCY, M®II, na Iloprane, a Takke B CpeIcTBaX MacCcoOBOW HMH(OpMAIUU, B TOM
yucne B razete «KapraaumHckas HOBbY.

29. B certu MHurtepuer Ha odunumanbHoMm caiite OAI, MO®IL| nomxkna
comepkaThCsl  cleayromas — wHpoOpMamMs O TOPSAAKE  MPEeAoCTaBIICHUS
MYHHIUITATBHON YCIYTH:

1) MecTo HaAXOXKJIEHHUSA, CXeMa IIpoe3lia, HOMEpa CIWHOTO CIPaBOYHOTO
tenedoHa u TenedoHa-aBTOMHGOpMATOpa, aIPEeC DJIEKTPOHHOW MOYTHI, MOYTOBBIM
anapec MOIL], rpadux npuema 3asButeneid B MOLJ;

2) MeCTO HaxOXXIeHHs, rpaduk pabOThl, HOMEpa CIPABOYHBIX TEJIC(POHOB,
aapeca opUIMAIBHBIX CATOB B ceTW MHTEpHET M 3JIEKTPOHHOM MOYTHl OPraHOB U
OpraHu3alyi, yYaCTBYIOIIUX B MPEIOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

3) mepeyeHb KaTErOpUil 3asBUTENICH, HMCIOIIUX MPaBO HA IOJyYCHHUEC
MYHULHANIAIBHON YCIIYTH;

4)  mepeyeHb ~ JOKYMEHTOB,  HEOOXOMUMBIX  JUIS  TPEIAOCTABJICHUS
MYHULUNATBHON YCIYTH C pa3feieHuEM TaKuX JOKYMEHTOB Ha JOKYMEHTBI, KOTOPHIC
3asBUTENII0 HEOOXOAUMO MPEAOCTABUTH CAMOCTOSATENIBHO, U JOKYMEHTBHI, KOTOPHIC
3asBUTEJIb BIIPaBE MPEJOCTABUTH MO COOCTBEHHON MHUIIUATUBE;

5) ¢opmbl ¥ 00pa3ibl 3alOJHEHUS 3asABJICHHA C BO3MOXKHOCTSMH OHJIAHH
3aM0JIHCHUS, TPOBEPKHU U PACIICUaTKH;

6) ocHOBaHMs s OTKaza B TNPUEME JIOKYMEHTOB W B MPEIOCTABICHHU
MYHULHUNAIBHOW YCITYTH;

7) Tabiuiia CPOKOB MPEJOCTABJICHUS MYHHIUIMAIBHOW YCIyrH B LEJIOM H
MaKCHUMAJIbHBIX CPOKOB BBITIOJTHEHUS OTJEIbHBIX aIMUHUCTPATUBHBIX MPOLIEAYP;

8) aaMHUHUCTpPATHBHBIC MPOLEAYPHI MPEAOCTABICHUS MYHUIMITAIBHON YCIyTH
B BHU€ OJIOK-CXEMBI;

9) nopsaaok HHGOPMHPOBAHUS O XOJ€ MPEIOCTABICHUS MYHHUIIUIATBHON
YCIIyTH;

10) nopsaok obxayioBaHus perieHui, aeicTBuil (0e3aeiicteus) OAIT, M®L],
noskHocTHOTO Jiniia OAT win MOI 1m0 MyHHITUTIATEHOTO CITY>KAIlIeTro;

11) TexcT HACTOSAIICTO aIMUHUCTPATHBHOTO PErIaAMEHTA,;

12) oTBeTHI Ha YACTO 3a/1aBacMbI€ BOIIPOCHI;

13) dpamunuu, uMeHa, oT4ecTBa (MOCIEAHEE — MPH HAIMYUH) OTBETCTBEHHBIX
corpyaHukoB MOII.

V. Kpyr 3asBureneit

30. 3agBUTENSIMH SBISIOTCS MOTyYaTEIN MyHUITUTIATLHOW YCIIYTH, a TAKXKe UX
MPEJICTABUTEINH, JIEUCTBYIOIIME B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickon
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Oenepannn, YensOMHCKONW 00JaCTH WIM HAa OCHOBAHMU JOBEPEHHOCTH (fajee —
IPEICTABUTEIIN).

31. K monyuarensM MyHUIMIIAJIBHOW YCIYyTH OTHOCITCS (pusnueckue nuna (B
TOM YHCJI€ UHAUBUYaJIbHbBIE IPETPUHUMATENN) U FOPUTUYECKUE JTUIIA.

VI. Crangapt npeocTaBiieHUs] MyHULIUITAILHON yCITyTH
HanMeHoBaHMe MyHUIIUNTAILHON YCITyTH

32. HaumeHOBaHNE MyHHUIIUTAIBHON YCIYTH: «Y TBEpXkKACHUE U BblJaua CXEMbI
PACITOJIOKEHUS 36MENBHOTO YYaCTKA HAa KaAaCTPOBOM IUIAHE TEPPUTOPUNY.

HaunmenoBanue oprana, npeaoCTaBIsIOMIEr0 MyHULIUITAIBHYIO YCIYTY

33. IlpenocraBieHne MyHUIIMNAIBHON YCIYyTH OCYIIECTBISIETCS OTIEIOM
apXUTEKTYPhl U TPAJOCTPOUTENHCTBA Y IIPABICHUSI CTPOUTENLCTBA, HHOPACTPYKTYPbI
u XXKX Kapranuackoro myHununaibHoro paiiona (nanee — OAI).

34. Tlpuem rpaxkaaH OCyLIECTBISIETCS 0€3 MpeBapUTEIbHON 3allUCH B MOPSIIKE
ouepenHoctu. Ilo Tenedony u Ha nuyHoM npueme padoTHUK OAI', OTBETCTBEHHBIN
3a MPEJOCTABICHUE MYHUIUIAIBHON YCIYrH (fajnee - CeUuaiucT), MHPOopMHUpYyeT
3asiBUTEJNS 110 BOIIPOCAM OPraHHU3alMy IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

35. Opransl 1 OpraHu3alyy, y4aCTBYIOIIKE B MPEAOCTABICHUHA MYHHUITUIAIBHOM
YCIIyTH, 0OpallleHne B KOTOPbhIE HEOOXOAUMO ISl IPEIOCTABICHUSI MyHUIMIIATbHON
YCIIYTH:

1) M®I] — B yacTu mprieMa U PETUCTPAINH JTOKYMEHTOB Y 3asiBUTEJIS, 3a1poca
HEJOCTAOMIMX  JIOKYMEHTOB,  HaxOIAIIUXCA B  PACHOPSIKEHUHU  OPraHoB
rocyJapCTBEHHOM BJIACTH, OpraHoB MECTHOTO caMOYIIpaBJI€HUs U
MOJIBE/IOMCTBEHHBIX ASTUM OpraHaMm OpraHU3alUil, YyBEAOMJICHUS 3asBUTENS O
INPUHATOM PEUICHWH W BbIJauu (HAIMpaBJICHHs) €My JIOKYMEHTA, SBISIOIIErOCs
pPE3yABTATOM MPEIOCTABICHNUS] MyHUIIUIIATILHOW YCIYTH;

2) ®enepanbHas cioyx0a TOCYyIapCTBEHHOW pETHCTpAaIlMM, Kauactpa |
KapTorpauu — B 4acTU MPEAOCTaBICHUs BBIMUCKU M3 ENHMHOro rocynapcTBEHHOTO
peecTpa NpaB Ha HEABHKMMOE MMYILECTBO M CHEJIOK C HUM O IIpaBax Ha 37aHME,
CTpPOEHHE, COOpYKEHHUE (B Cilydyae €CiId Ha 3€MEJIbHOM y4YacTKE MMEIOTCS 3aHHUS,
CTPOEHUS, COOPYKEHHUS), .

3) ®denepanbHBI OpraH HMCIOJIHUTEIBHONW BIACTH, YIOJHOMOYCHHBIH B
00JIaCTH TOCYJAapCTBEHHOTO KaJacTPOBOTO YYeTa HEJIBMKMMOIO HUMYILECTBA U
BEJICHUS FOCYJapCTBEHHOIO KaJacTpa HEJBMKUMOCTH - B YaCTH MOATOTOBKH CXEMBI
pPacHoJIOKEHUs] 3€MEIbHOr0 ydacTka B (OpMe BJIEKTPOHHOTO JOKyMEeHTa (C
UCIOJIb30BaHUEM O(QUIMAIBLHOTO caiiTa MHPOPMAILIMOHHO-TEIEKOMMYHUKAMOHHOM
cetu "Untepuet").

36. MOII, OAT He BrpaBe TpeOOBATH OT 3asIBUTEIS:

1) mnpemocraBieHUS JOKYMEHTOB M WH(OpMAIMM WM OCYIICCTBICHUS
NEUCTBUN, TPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMH NIPABOBBIMU AKTAMH, PETYJIHPYIOIIMMU OTHOIICHUS, BO3HUKAIOIIHNE B
CBSI3M C MPEJOCTABICHUEM MYHULIUITAJIBHON YCIYTH;



2) TpeACTaBICHUS JOKYMEHTOB M  WH(MOpMAaNWd, B TOM  YHCIE
NOATBEPAKAAIONIUX  BHECEHHE  3asBUTEJEM  IUIaThl 32  MPEIOCTaBICHUE
MYHULIMNIATBHOM  YCIYTH, KOTOpbIE HAaXOJATCS B  PACHOPSDKEHUH  OPraHoB,
MPEAOCTABISIONIMX MYHUIIMNAIbHBIE YCIYTH, TOCYAapCTBEHHBIX OPraHOB, WHBIX
OpraHoB MECTHOTO CaMOYyIpaBJeHUs JUO0O TMOJBEAOMCTBEHHBIX T'OCYJIAapPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJI€HHS OpTraHM3alluii B COOTBETCTBHH C
HOPMATUBHBIMM TPAaBOBbIMU akTamMu Poccuiickoit ®Deneparuy, HOPMaTHUBHBIMU
MPaBOBBIMM akTaMu YensiOMHCKON 00J1acTH, MyHUIIUTIATBHBIMHU IMPABOBBIMU aKTaMH,
3a UCKJIIOUYCHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B OIpEJeIeHHbIH 4acThio 6 cTaThu 7
®enepanpHoro 3akoHa ot 27 wrona 2010 r. Ne 210-®3 "OO opranuzauuu
NpEJOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHUIHUNAIBHBIX  YCAyr' mepedyeHb
JOKYMEHTOB.  3asiBUTEIb BIIpaBe IMPEJACTABUTh YKa3aHHbIE JOKYMEHTBHl U
nH(OpMAITHIO TT0 COOCTBEHHON WHUIINATHBE;

3) ocyliecTBICHHUS JICHCTBUH, B TOM YHUCIIC COTJIACOBAHUH, HEOOXOIUMBIX JIJIS
MOJIYYCHUSI ~ MYHUIIMITAJIGHOM  YCIYTM H  CBSI3aHHBIX € OOpalieHueM B
roCyJIapCTBEHHBIC OPraHbl, HHbIE OPraHbl MECTHOT'O CaMOYIIPaBJICHUS, OPTaHU3aIINH,
3a UCKJIFOUYCHHUEM IOJYYEHHUS YCIIYT, BKIIOUCHHBIX B NIEPEUHU, YKa3aHHbIC B 4yacTH |
crtatbu 9 denepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-®d3 "O6 opranu3anuu
MPEIOCTABJICHUS] TOCYJAapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr"', W TOJIy4YEeHUSA
JOKYMEHTOB W HWH(OpMaIMu, MPEJOCTaBIICMbIX B pe3yJIbTaTe MNPEI0CTaBICHUS
TaKUX YCHYT.

PesynbraTr npenocraBieHuss MyHUIUNIAIBHON YCIyTH

37. Pe3ynpTaTOM Mpe0oCTaBICHHS MYHUIIMITAIBHON YCITYTH SIBJISICTCSI:

1) pemenue 00 yTBEpKICHHH W BBIJaU€ CXEMBI PACIIOIOKEHHUS 3€MEIbHOTO
ydacTKa Ha KaJacTPOBOM IUIaHE TEPPUTOPHUH (Jajiee — pelieHne 00 yTBEPKICHHUH
CXeMbI) ¥ YTBEpXKICHHAS CXeMa pacCIOJIOKCHHS 3EeMEJIbLHOTO YydyacTKa Ha
KaJIaCTPOBOM ILJIaHE TEPPUTOPUH (J]aJIee TAKIKE — CXeMa);

2) MOTHBUPOBAHHOE pellleHHe 00 OTKa3e B YTBEP)KIECHUU MU BbIIAYE CXEMbI
PaCIoJIOKEHHS 3€MEJIbHOTO Y4YacTKa Ha KaJacTPOBOM ILJIaHE TeppUTOpuu (manee —
pernieHre 00 0TKa3e B BbIJAUY€ CXEMBI).

Cpok npenocTaBlieHHs] MyHUIUIIAIBHOW YCIYTH

38. MakcumanbHBIf  CpPOK TPEAOCTABICHUS MYHHIMIIAIBHOW  yCIyTH
coctaBisieT He Oosee 18 kanmeHAAapHBIX AHEH, UCUUCISIEMBIX CO THS PETUCTPALUU
3asBneHust B MOILI. (B pen. ot 24.05.2017 1. No 368).

39. Cpox HampaBlieHHSI MEXBEIOMCTBEHHOTO 3alpoca O MPeIOCTaBICHUU
JIOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 52 aqMUHUCTPATUBHOTO PETIaMEHTa, COCTaBIISICT
He OoJiee ogHOTO padbouero aHsA co aHS peructpauuu B OAI, MO®II 3asBrenus u
JIOKyMEHTOB, YKa3aHHBIX B MMyHKTE 44 aIMUHUCTPATUBHOTO PETJIAMEHTA.

40. Cpok MOATOTOBKHM M HANpaBJIEHUSI OTBETa HA MEKBEIOMCTBEHHBIN 3aIlpoc
COCTaBJISIET He Oosiee MATH padouyux AHEW cOo JHS MOCTYIJICHHS TaKOro 3arpoca B
OpraH, OTBETCTBEHHBIH 3a HaIllpaBJICHUE OTBETA HAa MEXBEJIOMCTBEHHBIN 3aIpoC.
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41. MakcuMambHBIA CPOK MPUHATHUS pelleHus: 00 yTBepxkaeHuu (00 oTkasze B
BbIJIa4Y€) CXEMbI cOocTaBisieT He Oosiee 10 KaneHaapHbBIX THEW CO JAHS MOCTYIUICHHUS B
OAI nosiHOro KOMIUIEKTa JOKyMeHTOB u3 M®II.

(B pen. ot 24.05.2017 r. Ne 368)

42. Cpok yBEJIOMIICHHS 3asgBUTES O IMPUHITOM PEIICHWM W BbIJadya €My
JTIOKYMEHTA, SIBJISIONICTOCS PEe3YyIbTaTOM IMPEA0CTaBICHUS MYHHITUIIAIBLHON YCIIYTH,
COCTaBJIsIeT HE OoJjiee JBYX KaJleHJapHbIX JHeW co pgHs npuHatus OAD
COOTBETCTBYIOIIIETO PEIICHUS.

[IpaBoBBIE OCHOBaHHUS MIPEIOCTABICHNS] MyHULIMTIAJTIBHOW YCIIYTH

43. IlpemoctaBieHHWE  MYHUIIMIIATLHOW  yCIYTH  OCYIIECTBISETCS B
COOTBETCTBHH CO CIEAYIOUIMMHA HOPMATUBHBIMU MTPABOBBIMHU aKTaMMU:

1) 3emenbHBIM KOZiekcoM Poccutickoit denepammu ot 25.10.2001 1. Ne 136-D3
(«Poccwmiickas razera», Ne 211-212, 30.10.2001);

2) ®enepanpubiM  3akoHOM OT 06.10.2003 1. Ne 131-®3 «O0 o00mmx
NPUHIIMIIAX ~OpraHu3alMi  MecTHoro camoymnpasieHuss B PO» («CobOpanue
3akoHoAaTenbcTBa PDy», 06.10.2003, Ne 40, cT. 3822);

3) deaepanbhbiM 3akoHOM OT 24.07.2007 1. Ne 221-®3 «O rocyaapcTBEHHOM
kaznactpe HeaBmwxkumoct» («Poccuiickas razerayn, Ne 165, 01.08.2007);

4) denepanbubiM 3akoHOM 0T 27.07.2010 1. Ne 210-d3 «O0 opranuszanuu
MPEAOCTaBICHUS TOCYJIApCTBEHHBIX M MYHUIMNAIBHBIX yciuyr» («Poccuiickas
razera», Ne 168, 30.07.2010);

5) ®enepanpabiM 3akoHOM OT 06.04.2011 1. Ne 63-@3 «OO6 31EKTPOHHOI
noanucu» («Poccuiickas razetan, Ne 75, 08.04.2011);

6) IToctanoBnenuem IlpaButenberBa PO ot 25.06.2012 1. Ne 634 «O Bumax
AIIEKTPOHHOMN TOJMKCH, UCIOJIb30BAHUE KOTOPHIX JIOMYCKAETCS MPHU OOpallleHUuU 3a
MOJIY4YEHUEM TOCYJApPCTBEHHBIX W MYHMIIUTAIBHBIX yciyr» («Poccuiickas razeray,
Ne 148, 02.07.2012);

7) Tlocranomnenuem IlpaBurenbctBa PD ot 22.12.2012 1. Ne 1376 «O0
yTBepkaeHun [IpaBun  opraHuzanuu — JACSTENBHOCTH  MHOTO(YHKITMOHAIBHBIX
LIEHTPOB  MPEIOCTABJICHHS] TOCYJAapCTBEHHBIX W  MYHUUUNAIBHBIX  YCIYI»
(«Poccutickas razeran, Ne 303, 31.12.2012);

8) Ilpukazom MuHuctepcTBa 3K0HOMHUYECKOTO pa3Butus P® ot 27 HOAOps
2014 r. Ne 762 «O0 yTBepkJIeHUU TPEOOBAHUM K MOATOTOBKE CXEMbI PACTIOJIOKEHHUS
3€MEJIBbHOTO y4acTKa WUJIM 3€MEIbHBIX YYaCTKOB Ha KaJacTPOBOM ILJIaHE TEPPUTOPUU
U (opMaTy cxembl pacroioKEHUsI 3€MEJIbHOTO y4acTKa WK 3€MEJIbHBIX YYaCTKOB Ha
KaJaCTPOBOM IIJIaHE TEPPUTOPUU TMPHU TOATOTOBKE CXEMbI PACIHOJIOKEHUS
3€MEJIBbHOTO y4acTKa WUJIM 3€MEIbHBIX YYaCTKOB Ha KaJlacTPOBOM ILJIaHE TEPPUTOPUU
B (opmare 5JIEKTPOHHOrO JOKYMEHTa, (OPMBI CXEMbI PACIOJOXKEHUS CXEMBbl
PACIIONIOKEHUSI 3€MEJIbHOTO y4YacTKa WM 3€MEJIbHBIX yYacTKOB Ha KaJlacTpOBOM
IJIaHE TEPPUTOPHH, TIOJTOTOBKA KOTOPOU OCYIIECTBISIETCS B (hOpME TOKyMEHTa Ha
OyMa)KHOM HOCHTETIE.

HcuepnpiBaromuyii nepeyeHb TOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUH C HOPMATUBHBIMU TIPABOBBIMHU aKTaMU
IS IPEIOCTABJICHNS] MYHULIMITAIBHON YCIIYTH, KOTOPBIE SIBIITFOTCS
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HEOOXOMMBIMU U 00SI3aTEIHHBIMHI JIJIS1 IPEIOCTABICHUS MyHHUITUTATHHON
YCIIYTH, MOJIeXKAIINX MPECTABICHUIO 3asIBUTEJIEM, B TOM YKCIIE€ B 3JIEKTPOHHOM
dbopme, MOPSIIOK UX MPEACTABICHUS

44, JIng nonydeHuss MyHUIIUTIATBHOM YCIIYTH 3asBUTENI0 HEOOXOIUMO MOJATh
3asiBJICHUE O MPEJOCTaBICHUH MYHHUIIMNAIBHOW ycIyru 1o (opme, MpUBEICHHON B
[Tpunoxenuu 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY (Jjajiee TakKe — 3asiBICHHE), a
TaKXe€ MPABOYCTAHABIMBAIOIIME JOKYMEHTHl Ha 3[aHUsA, CTPOCHUS, COOPYKEHUS,
pacIoNOKEHHBIE HA 3€MEIIbHOM Y4YacTKe, MpaBa Ha KOTOPBIE HE 3aPETUCTPUPOBAHBI B
EavHOM rocygapCTBEHHOM pEEeCcTpe MpaB Ha HEABMIKMMOE HMMYIIECTBO U CHEJIOK C
HUM (TIpY HAJIMYUU HA 3€MEJILHOM Y4acTKe 3[JaHU, CTPOCHUM, COOPYKEHUI):

1) akTel opraHoB Biactd, mpuHATBIE a0 31 sHBaps 1998 roxa,
yCTaHaBJIMBAIOIINE [IPaBa Ha 3/1aHUsA, CTPOCHHUS, COOPYKEHHUS;

2) CBHJIETEILCTBO O MIPaBe Ha HACIIECTBO;

3) pelieHue cya o MPU3HAHUM TIPaB Ha 3/IaHUS, CTPOCHHUS, COOPYKEHHUSL.

45. B 3asgBieHUM YyKa3bIBAIOTCS CHEAYIOIIME OO0s3aTeNbHbIE PEKBU3UTHI U
CBEJICHUS:

1) cBemeHuss o 3asgBuTeNe: (Qamuivsg, HUMs, OTYECTBO (IOCIEAHEE — IpHU
Hannuuu), UHH, OI'PHUIl (ana uHauBuayandbHBIX HpEeANpPUHUMATENCH) — JUIs
dbuznyeckux nuir, HaumenoBanue, OI'PH, MHH — nns ropuandeckux ui;

2) naHHBIE O MECTE€ HAXOXKJEHHUS 3asBUTEJEH: agpec PEerucTpaluu MO MECTY
XKUTEIBCTBA (MECTO HAXOXKACHUS — JUIsl IOPUANYECKUX JIMII), IOYTOBBIE PEKBU3UTHI,
KOHTaKTHbIE TEIE(POHBI, apeca ANEKTPOHHOMN MOYTHI;

3) npeaMeT 3asBJICHUS;

4) nnsg Kakux Uened HeoOXOJMMO MOATOTOBUTH CXEMY PacCHOJIOKEHHS
3€MEJIbHOTO y4acTKa;

5) cBeaeHUs O 3€MEIBHOM YYacTKE: KaJacTPOBBIM HOMEp, IUIOLIAAb, MECTO
HaXO0XJICHUS;

6) epedeHb U KOJUYECTBO MPUIIOKEHHBIX K 3aBJICHUIO IOKYMEHTOB;

7) cmoco® BBIJAYM WM HANpaBJICHUS] pe3yibTaTa MPEdOCTaBIICHUS
MYHULIUNAIBHOWN YCITYTH;

8) maTa mojauM 3asBICHUS;

9) nonnucek Mua, NOJaBUIETo 3asBICHHE.

46. B uensix yCTaHOBJICHHS JIMYHOCTH 3asIBUTEJIS, PU JIMYHOM OOpAIICHUH 3a
MPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIYTH 3asBHUTENI0 HEOOXOJUMO MPEICTaBUTH
JTOKYMEHT, YAOCTOBEPSAIOIINIA TUYHOCTD (0€3 MPUIIOKEHUS KOITUN):

1) macmoptr TrpaxmanmHa Poccuiickori @Deneparyu, yIOCTOBEPSIOIININ
JUYHOCTh TrpaxnaanuHa Poccuiickoi @Penepauum Ha Tepputopun Poccuiickoit
denepannuy;

2) MacnopT UHOCTPAHHOTO IPaXKIaHUHA.

47. B cinydae oOpalieHus 3a TPEeIOCTaBICHUEM MYHULMIAIBLHON YCIyTH
MPEACTABUTEIIS, UM I O3HAKOMJICHHSI U CHSITUSI KOIUU MPEIBSABISIETCS IOKYMEHT,
MOATBEPAKAAOIININ TOJTHOMOYUS MTPEACTABUTEIIS:

1) 1OBEpEHHOCTD;

2) mpuKa3 0 Ha3HAYEHUHU Ha JOJDKHOCTb.
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48. 3asBieHue M JOKYMEHTHI, MPEIYCMOTPEHHBIE HACTOSIIUM ITyHKTOM
aJIMUHUCTPATUBHOTO PErjaMeHTa, MOJal0TCA Ha OyMa)KHOM HOCHUTeNe Wi B dopMme
JJIEKTPOHHOTO JOKYMEHTA.

49. DneKTpOHHbIE JOKYMEHTBI JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM,
YCTaHOBJIEHHBIM B IIYHKTE 45 HACTOSILEr0 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

50. 3asBneHNE U NPUIIOKEHHBbIE K HEMY JOKYMEHTBI HE TOJIKHBI COJAEPKATh
IIOAYMCTOK, IIPUIUCOK, 3aYEPKHYTBHIX CJIOB U MHBIX HEOIOBOPEHHBIX HCIIPABIICHUU,
TEKCTbI B HUX JIOJKHBI OBbITh HAaIIMCaHbl pa300puuBO, 0€3 COKpALECHUI.

51. Komuum [0KyMEHTOB, MpWIAraéMbIX K 3asBJICHUIO, HAalpaBICHHbIE
3asIBUTEJIEM IO MTOYTE JOJIKHBI ObITh HOTAPUAIBHO YAOCTOBEPEHBI.

HcuepnipiBaronui nepeyeHb JOKYMEHTOB,
HEO0OXOJANMBIX B COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMHU aKTaMHU
JUISL IPEAOCTABIICHUS MyYHULIIMIIATIBHON YCIIYTH, KOTOPBIE HAXOMISTCS B
PaCIOPSHKEHUH T'OCYNAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAaBJIECHUS U
MHBIX OPraHOB, YYaCTBYIOIIUX B IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH, & TAKKE
CIOCOOBI X MOJyYEHUS 3aBUTEIISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme, mopsoK
UX IIPEACTaBICHUS

52. JloKyMeHTaMH, HEOOXOAMMBIMH B COOTBETCTBUUM C HOPMAaTUBHBIMU
IPABOBBIMU aKTaMHU JUISI MPEAOCTABICHUS MYHULUIIAIBHOM YCIYId, KOTOpbIE
HaxOMATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJIEHU M  HWHBIX OpPraHoOB, YYacCTBYIOIIMX B  IPEIOCTABICHHUU
MYHULANAIBHON YCIYTH, W MOMJIEKAT 3alpocy NO KaHaJIaM MEKBEAOMCTBEHHOTO
MH()OPMAIMOHHOTO B3auMojeicTBusl dyepe3 M®DL[ B ciiyyae HenmpeacTaBieHUs HX
3asIBUTEJIEM CAMOCTOSITEIBHO, SIBIITFOTCS:

1) Beimucka w3 EAMHOTO TOCYAapCTBEHHOTO peecTpa MpaB Ha HEIABIIKUMOE
MMYILECTBO U CIEJIOK C HUM O MpaBax Ha 3/1aHHe, CTPOCHUE, COOPYKEHHUE (B cilydae
€CJIM Ha 3€MEJIbHOM Y4YacTKe UMEIOTCS 3[aHUsl, CTPOEHUS, COOPYKEHU);

2) cBenenusi ['ocy1apcTBEHHOTO KaJacTpa HEABMKMMOCTH O HAJIMYUU 0CO0O0
OXpaHSAEMON MPUPOJHONW TEPPUTOPHH, 30H C OCOOBIMH YCIOBUSMHU HCHOJIb30BAaHUS
TEPPUTOPUH, 3E€MEJIbHBIX YYacTKOB OOILEro IOJb30BaHUs, TEPPUTOPUN OOIIEro
II0JIb30BAHUSA, KPACHBIX JIMHUM, MECTOIIOJIOKEHMM T'PAHHUIl 3€MEIbHBIX YYacCTKOB,
MECTOIOJIOXKEHUN 3[aHHUM, COOpPYKEHHUH (B TOM 4YHCIE pa3MEIICHHE KOTOPbIX
MPEyCMOTPEHO TOCYJIApCTBEHHbIMU mporpammamu  Pocculickonn  ®depepauuu,
roCyJlapCTBEHHBIMU TIporpaMmamu cyobekta Poccuiickoii denepannu, aapecHbIMU
MHBECTULIMOHHBIMU MPOrpaMMaMH ), 00bEKTOB HE3aBEPLIEHHOT'O CTPOUTENHCTBA;

3) TOKyMEHTBI TEPPUTOPUATBHOTO IJIAHUPOBAHUS;

4) npaBuIIa 3eMJICTIONIb30BAHUS U 3aCTPOIKH,

5) MpPOEKT IIIaHUPOBKU TEPPUTOPHH;

6) 3emileyCcTpOUTENIbHAS TOKYMEHTAIIHS.

53. JIOKyMeHTHI, yKa3aHHbIE B IyHKTE D2 HACTOSALIETO aAMHHHCTPATUBHOIO
perjamMeHTa, IpeCTaBIISIFOTCS 3asBUTEIEM 10 COOCTBEHHON MHUIIMATHBE.

HcuepnpiBaromuii nepeyeHb OCHOBAHUM JJIsI OTKAa3a B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH
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54. OcHoBaHMSIMH JJii OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH, SBIISIOTCS:

1) 3asiBIIEHME TOAAHO JTUIIOM, HE YIOJTHOMOYEHHBIM Ha OCYIIECTBICHUE TaAKHX
JICCTBUIM;

2) B 3asBICHHM HE YKa3aHbl O0O0s3aTelbHBIC PEKBU3UTHI M CBEICHUS,
IPEyCMOTPEHHBIE IIYHKTOM 45 HACTOSIIEr0 aJMUHUCTPATUBHOTO PETJIAMEHTA;

3) TeKCThl TPEACTABICHHBIX JOKYMEHTOB HAIUCAHBI HEPa30OpUYMBO, HE
HOJIHOCTHIO MJIU UCIIOJIHEHBI KapaH/allioM;

4) TpencTaBICHHBIC JOKYMEHTBI  COJEpXAaT TOMYUCTKH, IPHITUCKH,
3a4epKHYThI€ CJIOBa M WHBIE HEOTOBOPEHHBIC HCIIPABICHUS, HMEIOT CEphEe3HBIC
MOBPEXACHUS, HaJMYMe KOTOPBIX HE TO3BOJISIET OJHO3HAYHO HCTOJKOBaTh HX
COJEPIKAHUE;

5) kommm [OKYMEHTOB, HANpaBJICHHBIC 3asBUTEJIEM IO TI0YTE, HE
YI0CTOBEPEHBI HOTAPHUAIIBHO;

6) IOKyMEHTHI, HampaBJeHHbIE B ()OpME DIEKTPOHHBIX JOKYMEHTOB, HE
COOTBETCTBYIOT  TpeOOBaHUSM, YCTAHOBJIEHHBIM IYHKTOM /3  HACTOSILIETO
aJIMUHHCTPATUBHOI'O PETJIAMEHTA;

7) B pe3ynbTare MPOBEPKU 3JICKTPOHHON MOJIKMCH 3asBHUTEIS BBISBICHO
HECOOJII0/ICHNE YCTaHOBJICHHBIX YCIOBUI MPU3HAHUS €€ IeUCTBUTEIBHOCTH;

8) B KOMIUICKTE MpEICTaBICHHBIX 3asSBUTEIEM JIOKYMEHTOB MPHUCYTCTBYIOT HE
BCE JIOKYMEHTbI, KOTOpBIE 3asBUTEIb OOs3aH IPEIOCTABUTH CAMOCTOSITEILHO B
COOTBETCTBUM C TII€pEYHEM, YyKa3aHHbBIM B nyHkTe 44, 45 HacTosIIEero
aJIMUHHACTPATUBHOTO PETIaMEHTA.

HcuepnpiBaromuii nepeyeHb OCHOBAHMM JJIs1 TPUOCTAHOBJIEHUS WJIN OTKAa3a B
MPEIOCTABJICHUY MYHULIMIIAIBHON YCIIYyTH

55. IIpuocraHoBieHUE TPENOCTABICHUS MYHHUIMOAIBHOW YCIYI'M HE
IPEeyCMOTPEHO.

56. B mpenocraBiieHUM MYHUIIMITAIBHOW YCIYTM MOXKET OBITh OTKa3aHO B
CIIEYIOIIUX CITy4asx:

1) HajMuKMe B MPEICTABICHHBIX JOKYMEHTAX HEAOCTOBEPHOM HH(MOPMAIIHH;

2) U3BATHE 3eMEITBHOTO Y4acTKa U3 000poTa;

3) pe3epBUpPOBaHKE 3eMEJb I TOCYAAPCTBCHHBIX U MYHHIIUITATBHBIX HYXI.

57. Tlocnme ycTpaHeHussT OCHOBaHMM [Jii OTKa3a B MPEJOCTaBICHUU
MYHUIIMTIAJIBHOW YCIYTH B CIIydasX, HPETyCMOTPEHHBIX HACTOSIIKUM ITYHKTOM,
3asgBUTEIb BIIPaBe OOPATUTHCS MOBTOPHO 3a MOTYYECHUEM MYHUITUTAIBHON YCIIyTH.

[lepedensb ycayr, HEOOXOAUMBIX U 00s13aTEIbHBIX JJIs MPEAOCTABIICHHUS
MYHUIUTIATBHOM YCIIYTH, B TOM YHUCJIE CBEACHUS O JOKYMEHTE (JJOKYMEHTaX),
BbIJIaBa€MOM (BBIJJaBAEMbIX ) OPTaHU3AUSAIMH, YYACTBYIOIIMMHU B MPEIOCTABICHUH
MYHULIAITAIBHOW YCIIyTH

58. VYcayru, wnHeoOxomumple U 00s3aTeNbHBIC IS MPEJOCTABICHUS
MYHHITAITAJTLHON yCITyTH, OTCYTCTBYIOT.
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[Topsnok, pa3Mep U OCHOBAHUS B3UMAaHMS IOCYAAaPCTBEHHON ITOUUIMHBI WIH
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIIBHONW YCIYTH

59. MyHununanbpHas yciayra npeaocTaBiseTcs: OecriaTHO.

MakcumanbHbIA CPOK OKUJAHUSL B OUEpEIU TIPU MoJadue 3amnpoca o
MPEIOCTABICHUN MyHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOMN
OpraHu3alliel, y4acTBYIOIIEH B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, U TIPU
MOJIYYCHUH pe3ysIbTaTa MpeI0CTaBICHUS TAKUX YCIyT

60. MakcumanbHbIN CPOK OKHIAHUS B OYEPEIU HA JTMYHOM MIPUEME MPH Mo1aye
JOKYMEHTOB M MpPH TIOJYyYEHUM PE3yJIbTaTa IMPEJOCTABICHUS MYHULMITAIBHON
ycinyru B OAIL He gomkeH npessimath - 20 MunyT; B MOL] - He 6onee 15 MunHyT.

Cpox oxunanus B ouepeau B MOLI 115 mosrydeHus: KOHCYJIBTALMK HE JT0JKEH
NpEBBIIATH 12 MUHYT.

Cpok oxwupaanusi B ouepenn B MOPIL] B ciydyae mpuema Mo NpeIBapuTeSIbHON
3aIMCH HE JOJDKEH NpeBblmarh 10 MUHYT.

IIpy mnopmaude 3asBiIEHHUS C COIYTCTBYIOIIMMH JIOKYMEHTAaMHU IIOCPEICTBOM
nouThl, Qakca wunu dyepe3 I[lopran HEOOXOAMMOCTh OXHAAHUSA B O4YEpEaU
UCKIIFOYaAEeTCs.

CpoOK ¥ OpAIOK PETUCTPALUU 3aIIpOCa 3asBUTEIISA O IPEAOCTABICHUN
MYHULIMIAIBHOMN YCIIYTH U YCIIYTH, IPEIOCTABISIEMON OpTraHA3alien, y9aCTBYIOIIEH
B [IPEA0CTABICHUH MyHULIMIIAJIBHON YCIYTH, B TOM YUCJIE B 3JIEKTPOHHOU (popme

61. Ilopsmok peructparuu 3asBICHHUS M MpPUIaraéMbiX K HEMY JOKYMEHTOB
MPEYCMOTPEH HACTOSIIIAM AJIMUHHCTPATUBHBIM PETJIAMEHTOM IPHUMEHHUTEIBHO K
KOHKPETHOM aAMUHUACTPATUBHOMN MPOLIEYPE.

3asiBICHHE U TpUJIaraeémMble K HEMY JOKYMEHTBl PETUCTPUPYIOTCS B JI€Hb UX
MOCTYILICHUS.

Cpok peructpauuu 3amnpoca 3asiBUTENSI O MPEIOCTABICHUN MYHULUITAIbHOM
ycinyru B MO®IL] He noikeH npeBbiarh 10 MUHYT.

B ToMm ciydae, ecnu 3asBUTENb MPEICTABHII MPABWILHO OGOPMIICHHBIN WU
IOJIHBIA KOMIUIEKT JOKYMEHTOB, CpOK ero perucrpauuu B MOILl He nomxeH
MpEBBIIATE |5 MUHYT.

[Ipn nHanpaBnenum 3asBiieHUs yepe3 llopranm perucrpanus 3JI€KTPOHHOTO
3asIBJICHUSI OCYLIECTBIIAETCS B aBTOMAaTUYECKOM PEKUME.

TpeboBaHus K TOMEIIEHUSAM, B KOTOPBIX MTPEAOCTABISAETCS MYHUITUTIATbHAS
yCIlIyra, yciyra, IpeocTaBiasieMasl OpraHu3aluen, y4acTBYOLEN B IPEI0CTaBICHUN
MYHHUIUTIAIBHOM YCIIYTH, K MECTY OKHJIAHUS U IPUEMa 3asiBUTENICH, Pa3MEIICHUIO U
0 OpPMIICHUIO BU3yaJIbHON, TEKCTOBOM M MyJIbTUMEIUHHON HH(GOPMAIIIH O TTOPSJIKE

IIPEIOCTABJIEHUS TAKUX YCIIYT

62. IIpuem 3asBUTENEH OCYIIIECTBIISETCS:
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1) B momemeHuu s OPEAOCTABICHUST MyHUIUNAIbHOW yciayru B OAI
HaxosATcs 1o axapecy: 457351, UensOunckas o6nacts, T. Kapransl, yn. Kanvpikosa,
6;

2) B 3nanuu (nmomemienun) M®II mo angpecy, ykazannomy B [Ipunoxenuun 1
HACTOSIIIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY.

63. TpeGoBanusi K TOMEIIEHUSIM, B  KOTOPBIX  MPEAOCTaBIACTCS
MyHUIUTNIATbHAS yCITyTa:

1) nnsa OAT™:

BX0J 00opyayercs MHDOPMAIMOHHOW TaOIMYKON (BBIBECKOM), coepiKallei
uHOpMAIlMIO O HAUMEHOBAHMM W  peXuMe paboThl oOpraHa MECTHOTO
caMOynpaBJIeHUs, MPEJOCTABISIONIEIO0 MyHUIIMTIATBHYIO YCIIYTY;

MecTa HHGOPMHUPOBAHUS, TIPETHA3HAYCHHBIC JIJIT O3HAKOMJICHUS 3asBUTEIICH C
WH()OPMAITMOHHBIMA MaTepHallaMH, O0OpYAYIOTCS WH()OPMAIMOHHBIMHA CTEHIAMH,
CTYJBSIMH U CTOJIAMH JIJIS1 BOBMOXXHOCTH O(DOPMIICHHS 3asIBJICHHUS;

MeCTa OXHUJAHUS JOJKHBI ObITh KOM(DOPTHRIMH IJIs 3asBUTEIICH W CO3/1aBaTh
ONTUMAJIbHBIE YCIOBUS ISl paboThl crnenuaiucToB. KonnuecTBO MECT OXKUJaHUs
JIOJDKHO OBITh HE MEHEE JIBYX;

Mecta Ui oGOpMIICHUS 3asBICHUNA OOOpPYAYIOTCS CTYJIbSIMH, CTOJaMH,
00eCIeynBalOTCsl TUCbMEHHBIMU TIPUHAJIICKHOCTIMH,

KaOWHET TMpueMa 3asBUTENCH JOKeH ObITh 000pYyIOBaH TaOIUMYKON C
yKa3aHUEeM HoMmepa KaOuHera, (amMwinv, HWMEHH, OTYECTBA U JOJKHOCTU
CIEIHUANIUCTA, OTBETCTBEHHOTO 3a TMPEIOCTABICHHUE MYHUIUNAIBHOU YCIyTH,
BPEMEHH IIPUEMA 3asIBUTEIIEH;

paboyee MECTO CHEUUaIUCTa, OCYILIECTBISIOIIETO MPUEM 3asABUTENIEH,
obopynyercs TEepPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNMa K
HEOOXOIUMBbIM  MHGOPMAIMOHHBIM  0a3aM  JaHHBIX, TeJIePOHHON  CBS3bIO,
MHOXXUTEIILHON TEXHUKOM;

2) nas MOL:

3nanue (momemienne) MODIL[ obGopynyercss WHGOPMAIMOHHON TaOIWYKON
(BBIBECKOH), cojeprkaiel moiHoe HaumeHoBaHue MOI], a Taxke uHpOpMALIUIO O
pexXUMe ero paboThl,

Bx0oa B 31aHue (momemieHue) M®PI[ m BeIXOQ U3 HEro O0O0OpPYAYHOTCS
COOTBETCTBYIOIIUMH YKa3aTEeJISIMH C aBTOHOMHBIMU HCTOYHUKAMH OecrepeOoiHOro
MUATAHMS, a TAKXKE JIECTHUIIAMU C MOPYYHSMH M TaHIyCaMH Jig TEepPeABUKEHUS
JETCKUX W MHBAJIUAHBIX KOJISICOK B COOTBETCTBUM C TpeOoBaHUSIMU DenepalibHOTO
3akoHa OT 30 gexabpst 2009 roma Ne 384-D3 "TexHUYECKUH pErJIaMEHT O
0€30MacHOCTH 31aHUI U COOPYKEHUI";

Ha Tepputopuu, npuierarinieit kK MOILI, pacnonaraercs 6ecruiaTHas mapKoOBKa
JJIs. aBTOMOOUJIBHOTO TPAHCIIOPTA MOCETUTENICH, B TOM YHUCJIE TpeaycMaTpUBaroIias
MecTa JJisl CTIeIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIUIOB;

B M®I] opranuzyercsi OecriaTHbIA TyadeT AJid MOCETUTENEH, B TOM YHUCIE
TyaJeT, NpeIHa3HAYCHHbBIN JIJI1 UHBAJIUJIOB,;

nomerieauss MOI], mnpenHasHaueHHble UIsI pabOTBl C  3asIBUTEISIMH,
pacrosiararoTcs Ha HUKHUX 3TakaxX 37aHus U UMEIOT OTIENbHbIA BXOA. B ciydae
pacnonoxkeranst M®I[ Ha BTOpOM 3Take W BHINNIE 3/IaHHWE OCHAIIAETCS JHUPTOM,
ACKAJIATOPOM WJIM MHBIMH aBTOMATUYECKUMHU MOJABEMHBIMU YCTPOMCTBAMH, B TOM
YyuCIe 1151 THBAJIUJIOB;
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nomenieHuss MO®PI[ B COOTBETCTBMHM C 3aKOHOJATEIbLCTBOM Poccuiickoi
denepanii  JOKHBI ~ OTBEYaTh  TPeOOBAaHWUSAM  TOXAPHOW,  CaHUTApHO-
AMUAEMHUOJIIOTUYECKOH O€30MacHOCTH, a TakKXKe JIOJDKHBI OBITh 00OpYAOBaHbI
CPEACTBAMH IMOXKAPOTYLIEHHUS W OMNOBELICHHUS O BO3HUKHOBEHHM YPE3BBIYANHON
CUTyalldd, CUCTEMOW KOHJIMIIMOHUPOBAHUSA BO3AYyXa, HWHBIMU CpPEACTBAMH,
o0ecreynBaoIMMH 0€30MacCHOCTh U KOM(MOPTHOE MPeObIBAHKE 3asiBUTEIICH.

64. Jlns opraHuzanuu B3aUMOJICUCTBUSA C 3asgBUTENAMH ToMelieHrne MOI]
JIEUTCS Ha CIIeAYyIoNe (PyHKIIMOHAIbHBIE CEKTOPHI (30HBI):

1) cekTop MHGOPMHUPOBAHUS U OKUJIAHUS;

2) ceKTop nmpuema 3asBUTEIIEH.

65. CexTop MHGOPMHUPOBAHUS U OKHIAHUS BKIIOYACT B CEO:

1) undopmaroHHbBIE CTEH/BI, COACpPKAIINE aKTyalbHYI0 H HCUYEPIIBIBAIOIIYIO
uHGOpMaIINIO, HEOOXOAUMYIO JUISI MOTYYSHHS] MyHUITUTIAIBHOMN YCIIyTH;

2) HE MEHee OJHOTO0 OKHa (MHOTO CIeIHUaJbHO OO0OpPYAOBAHHOTO paboyero
MecCTa), NPeJHA3HAYCHHOTO M HHPOPMHUPOBAHUS 3asBUTEICH O TMOPSIKe
MPEAOCTABICHNUS MYHULHIAIBHON YCIYTM, O XOHE pPacCMOTPEHHs 3alpoCOB O
MPEAOCTAaBICHUA MYHUIUIIAIBHONW YCIYyTH, a TaKXke JJs MPEJOCTABICHUS WHOMN
uHdOopMaIuU, HEOOXOIUMOM JIs TTOJIYYSHHUS] MyHUITUTIAIBHON YCITYTH;

3) nOporpaMMHO-alapaTHBIA  KOMILIEKC,  OOECMEYMBAIOIIUNA  JOCTYM
3asBuTenet k Ilopramy, a Ttakxke K wuHQOpMauu O TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIyrax, mpenocrabisieMbix B MOLI;

4) nnaTexHbId TepMUHAN  (TEpMUHAN Il DJIEKTPOHHOM  OIUIaThl),
MPEACTABIIAIONINI cO00M MPOrpaMMHO-annapaTHbli KOMILIEKC, ()YHKIIMOHUPYIOIIHMA
B AaBTOMAaTHUYECKOM pEXKHME U MpeAHa3HAYEHHBIM g oOecreyeHus IpuemMa
maTexed or (U3MYECKUX JHUI[ MPU OKa3aHWU IUIATHBIX TOCYIJApPCTBEHHBIX W
MYHULIUTIAIBHBIX YCIIYT;

D) CTyJibsl, KPECEJIbHBbIC CEKIMU, CKaMbH (OAHKETKH) U CTOJIbI (CTOMKH) IS
odopMmIIeHUSI IOKYMEHTOB C pa3MellleHHeM Ha HuxX (popMm (OJaHKOB) JTOKYMEHTOB,
HEOOXOIMMBIX JIJIS TTOJIYYCHUS] MyHUIIUTAIILHON YCITYTH;

6) PJIEKTPOHHYIO CUCTEMY YIIPABIEHUS OUePEIbI0, TPEAHA3HAYCHHYTO JJIS:

- pErucTpaluu 3asBUTEINS B OUE€PE/IU;

- ydera 3asBUTEJNEHl B OYEpEeAH, YIpPaBICHUS OTACIbHBIMU OYEpEAsIMU B
3aBUCHUMOCTH OT BUJIOB YCIVT;

- OTOOpaXKeHUs cTaryca o4epeam;

- aBTOMAaTHUYECKOr0 NepeHanpaBICHHs 3asiBUTENS B 0Uepelb Ha 0OCTyKUBaHHE
K caeayrouieMmy padoTHuky MOLI;

- ¢opmupoBaHus oT4eToB 0 mocemaemoctd M®II, konuuecTBe 3asBUTENECH,
ouepensiXx, CpPeIHEM BpEMEHHM OXHAaHus (0OCIy)XKMBaHUA) U O 3arpy>KeHHOCTH
PabOTHUKOB.

66. Ilmomans cexkropa WHOOPMUPOBAHUS M OXKUJAHMS OINPEHCIICTCS U3
pacueta He MeHee 10 KBaapaTHBIX METPOB HA OJHO OKHO.

67. B cexTope mpuema 3asiBUTENCH MpeaycMaTpuBaeTCs He MEHee OJTHOTO OKHA
Ha KaXIble 5 THICSY XKUTEJICH, MPOKUBAOIINX B MYHHUIIUIAIHPHOM 00pa30BaHHH, B
KOTOpOoM pacnoiiaraercss MOLI.

68. Cektop mpuema 3asBUTENEH, OOOPYJOBAaHHBIM OKHAMH ISl TIpUEMa |
BBIJIa4M JJOKYMEHTOB, oopmisieTcss nHPOPMAITMOHHBIMHA TaOJIMYKaMH C YKa3aHUEM
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HOMEpa OKHa, (pamwiu, UMEHHU, OTYeCcTBa (MTPU HAIMYUHN) U TOJDKHOCTH paOOTHHUKA
M®II, ocymecTBIAIONIErO PUEM U BbIIAYY JOKYMEHTOB.

69. Pabouee wmecto pabGotHuka MODIl[ ob6opyayercs mnepcoHaTIbHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOJIHWMBIM HH(OPMAIMOHHBIM
CUCTEMaM, TIeYaTAIOIINM U CKAaHUPYIOIIUM YCTPOUCTBAMH.

70. B M®I] opranusyercs He MEHEe OJIHOTO KaHayia CBSI3U, 3allUIIEHHOIO B
COOTBETCTBHUM € TpeOOBaHUAMHM 3aKOHOJaTeabcTBa Poccuiickoit deneparuu B chepe
3amuThl  uHpopmanmu. KaHanbel cBA3M  oOecreyuBalOT  (PYHKIIMOHUPOBAHUE
AJIEKTPOHHOM CHUCTEMBI YIPABIICHUS OYEPEbl0, OTIETBHOMN TeIeQOHHON TUMHUU TUO0
neHTpa  teneoHHOTO  OOCTY)KMBaHHMS, a  TaKKe  aBTOMATH3WPOBAHHOU
uHpopMaimonHou cucremsl MOLI.

Ilokazarenn TOCTYITHOCTH M Ka4€CTBAa MyHULIUIIAIBHOW YCIYyTH

71. Ilokazarenu JOCTYIMHOCTH M Ka4y€CTBa MYHUIUTIATbHON YCIIYTH:

1) moctynHOCTh MHGOPMAIMU O MOPSAKE MPETOCTABICHHUS MYHUIUIAIBLHOM
yciiyrd, 00 o6pasiax ohopMIIeHUs TOKYMEHTOB, HEOOXOAUMBIX JJIS MPEJOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, pa3MEIICHHbIX Ha WHOOPMAIMOHHBIX CTEHAAX, B CETH
HuTtepHet Ha opunmanbubix caitax MOLI, OAT, Ha [Topraie;

2) IOCTYNMHOCTh MH(MOPMUPOBAHUS 3asBUTENICH B (popMax MHAMBHUAYaTIHLHOTO
(ycTHOTO WM TMHCHbMEHHOT0) UWHOOPMUpPOBaHMS, MyOIUYHOro (YCTHOTO WIIU
MHUCbMEHHOI0) HWH(DOPMUPOBAHUS O TIOPSAKE NPEAOCTABICHUS MYHMIIUIAIBLHOMN
YCIIyTH;

3) BO3MOKHOCTb MOJYYECHUSI MYHUIIUTIATLHON YCIYTH B DJIEKTPOHHOM BUJIE U
JIOJIs1 3asiBUTENIEH, TTOJIYYUBIIHMX YCIYTY B AJIEKTPOHHOM BU/IE;

4) BO3MOKHOCTb MOTYyUYCHHUS MYHULIUTATBHOMN yCIIyTH B
MHOTO(QYHKIIMOHAJIIBHOM  IIEHTPE  MPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MYHULIUTAIBHBIX YCIIYT;

5) BO3MOXHOCTh TIOJNy4eHHsS] HWHGOPMAIMM O XOJI€ MPEJOCTaABICHUS
MYHUIIUTIATBLHOM YCIYTHM, B TOM WYHCIE C HCIOJIb30BaHHEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

6) KOJMYECTBO B3aMMOJICUCTBHI 3asBUTENS C JIOJDKHOCTHBIMH JIUIIAMU TIPH
MPEAOCTaBICHUHA MYHHUIIMNIAJIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD;

7) cobmto/ieHre CPOKOB HCTIOTHEHUS aIMUHUCTPATUBHBIX TIPOLIEYP;

8) coOmroieHHE BpPEMEHU OXHJIAHUS B Ouepeau MNpH IMojade 3ampoca o
MPEeA0CTaBICHUNA MYHUIIUTIATBLHON YCIyTH;

9) cobOmoaenue rtpaduka padbOTHl C 3aABUTEISIMU TPU TMPETOCTABICHUN
MYHHUIUITATBHON YCIYTH.

WNuble TpeOoBaHUs, B TOM YKCIIE YYUTHIBAIOIIME OCOOEHHOCTH MPEIOCTABICHHUS
MYHUIUTIATBHOW YCIYTH B MHOTO()YHKIIMOHAJBHBIX EHTPaX MPeA0CTaBICHUS
rOCyIapCTBEHHBIX U MyHUIIMITAJIBHBIX YCIYT U OCOOEHHOCTH MPE0CTaBICHUS

MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM (opMme

72. IlepeueHb KJIaCCOB CPEACTB IIEKTPOHHOU MOMUCH, KOTOPBIE TOMTYCKAIOTCS
K HCIOJb30BAaHUIO TPU OOpaIlleHWH 3a TMOJYyYCHHEM MYHHUIIUMIIAIBHON YCIyTH,
OKa3bIBa€MOW C TPUMEHEHHEM YCUJIEHHON KBATU(DUITUPOBAHHONW DJIECKTPOHHOU
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NOJANKCH, OINPEAENIeTCS Ha OCHOBAHMHM  YTBEPKIAEMOM  YIOJTHOMOYEHHBIM
benepanbHBIM OPraHOM MCIOJHUTENBHOM BIACTH MO corjiacoBaHuio ¢ denepanbHOR
cmy0oit 6e3zomacHoctu Poccuiickoit denepannu mojaenu yrpo3 0€30MacHOCTU
uHdopmanuu B UHGOPMAIMOHHOW CHUCTEME, HCIOJIb3yeMOW B LENsAX MpueMa
oOpalieHuii 3a moJiydeHueM MYHUIIUTIATBHOM YCIYTH U (MJIM) IPEAOCTaBICHUS TaKOU
YCIIYTH.

73. TpeOoBaHHA K DJIEKTPOHHBIM JOKYMEHTaM U AJIEKTPOHHBIM KOIHUIM
JIOKYMEHTOB, MPEIOCTaBIIsieMbIM uepe3 [loprain:

1) pasmep omHoro (aiina, npenocrasisieMoro uepe3 llopran, comepskaiiero
AIIEKTPOHHBIA JTOKYMEHT WJIH OJJIEKTPOHHYIO KOIMIO JOKYMEHTa, HE JOJDKEH
npesbimath 10 Mo;

2) gyepes [lopTan gormyckaercs MpeaoCTaBIsATh Gaiibl Cleayonmx HopmMaToB:
docx, doc, rtf, txt, pdf, xlIs, xlsx, xml, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue (aiinoB, uMerOMMX (QOpMaThl OTIMYHBIX OT YKa3aHHBIX, HE
JOIYCKaeTCsl.

3) noxkymentsl B (opmare Adobe PDF nomkHbl OBITH OTCKaHMPOBAaHBLI B
4yepHO-0es10M Mb0 cepoM 1BeTe, 00ECIeUNBAIOIIEM COXPAHEHNE BCEX ayTEHTHUHBIX
MPU3HAKOB MOJJIMHHOCTH (KauecTBO - He MeHee 200 Toyek Ha AWM, a UMEHHO:
rpaduyeckoil MOANMKUCH JHIla, TIeYaTH, YII0BOrO ITammna OJaHKa (eciid MpUeMIieMo),
a TAaK)K€ PEKBU3UTOB JOKYMEHTA;

4) KaXIbIH OTIEIBHBIN TOKYMEHT JOJKEH ObITh OTCKAaHUPOBAH U 3arpy>KEH B
CUCTEMY IMOJA4Yd JOKYMEHTOB B BHUAE OTAeibHOro Qaina. KommuectBo @aitnos
JOJKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, MpecTaBiIsieMbix uepe3 [loprai,
a HauMEHOBaHHWE (aillIoB JOHKHO NO3BOJATh HACHTUPUIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHULl B JOKYMEHTE;

5) ¢aiinel, npenocrasisieMble yepe3 [lopTan, HEe AOHKHBI COAEPkKATh BUPYCOB
Y BPEJOHOCHBIX MTPOrpamm;

6) DJIEKTPOHHBIE JOKYMEHTBl JOJOKHBI OBITh MOJMUCAHBI 3JIEKTPOHHOM
MOANUCHI0 B COOTBETCTBUM cO ciuenyromumu IloctanoBnenusimu IIpaBurtenbcTBa
Poccuiickon @enepanuu:

- «O BHAaxX BJEKTPOHHOM MOAMMUCH, MCIOJIB30BAHUE KOTOPBIX OIMYCKAETCs
py OOpaIlleHU! 3a MOJYyYEHHUEM TOCYAAPCTBEHHBIX U MYHHUIIUMAIBHBIX YCIyr» (OT
25.06.2012 r. Ne 634);

- «O0 wuCnoJIb30BAaHUU TPOCTON DIIEKTPOHHON TOMMUCHA TIPU OKA3AHHUH
rOCYJapCTBEHHBIX U MyHULIMIANBHBIX yCayr» (0T 25.01.2013 1. Ne 33);

- «O06 ytBepxaeHuu IIpaBun ucnonab30BaHus YCUIEHHON KBaTU(UUUPOBAHHOM
ANIEKTPOHHOM TMOJNUCH MpU OOpAIlEHHH 33 TOJYYEHHEM TOCYJapCTBEHHBIX H
MYHUIMOANBHBIX YCIYyr W O BHeceHMHM u3MeHeHusi B I[lpaBuna paspaGoTku u
YTBEPKJICHUSI aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS IOCY1apCTBEHHBIX
yeyr» (o1 25.08.2012 r. Ne 852).

VII. CocTaB, mociea0BaTeIbHOCTh U CPOKH BBIMOJHEHUSI aAMUHUCTPATUBHBIX
mporeyp, TpeOOBaHUS K MX BBHITTOJTHEHUIO

74. IlpenocraBiieHne MyHUIIMIIAIBHON yCIIyTH BKJIIOYAaeT B ceOs Cleoyrolue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:
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1) mpuem u peructpamus B OAI', M®I] mokyMeHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;

2) ¢dopmupoBanne u HampaieHue crenuanuctom  OAT, MO®I]
MEXBEJJOMCTBEHHBIX 3allPOCOB B OpraHbl TOCYJAapCTBEHHON BIACTH, OpraHbl
MECTHOTO CaMOYIIPAaBJIEHUS W TOJIBEIOMCTBEHHBIE ATUM OpraHaM OpraHu3alvd B
cilly4ae, €CJU OIpeAelICHHbIE JIOKYMEHThI HE OBbUIM TPEICTaBIICHBI 3asBUTENIEM
CaMOCTOSTEIbHO;

3) npunsarue OAI pemienust 00 yTBEpX ACHUH U BbIJa4e CXEMbl HIIK 00 OTKa3e
B BbIJ]Ja4Y€ CXEMBI;

4) yBeJOMJICHHUE 3asIBUTENIS O MPUHATOM PELICHUM U BbIJaua eMy JOKYMEHTa,
SBJISIIOIIETOCS PE3YABTATOM MPETOCTABICHUS] MyHUIIUTIAIbHOW YCITYTH.

/5. bnok-cxeMa NpeAOCTaBICHUS MYHULMNAIbHON YCIyrd TpUBEICHA B
MPUJIOKEHUH 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

[Tpuem u peructpanus B ML 1okyMeHTOB, HEOOXOANUMBIX IS
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH

77. OcHoOBaHMEM /Jisi Hayaja aJMUHUCTPATUBHON MPOIEAYPHl SBIACTCS
oOpallleHue 3asBUTEINS € 3alIPOCOM O MIPETOCTABIEHUU MYHUIIMIIAIBHON YCIYTH.

78. ObpareHue 3agBUTENS] MOXKET OCYIIECTBIISITH B OUHOM U 3a04HOM (hopMme.

Ounas opma mpenronaraer mnojgady 3asButeneM A0kyMeHToB B OAI, MOI]
JINYHO.

79. 3aounHas ¢hopmMa pa3enseTcss Ha CICIYIONTNEe BUBI:

1) HanpaBnenue 3agaButeneM 10kyMmeHToB B OAI', M®I] no noure;

2) HanpaBJeHue 3asBUTeNeM JoKyMmeHTOB B M®I] no dakcy;

3) HanpaBieHUE 3asBUTENIEM TOKYMEHTOB 4epe3 [lopTan.

80. Ilpuem u peructpammno B MO®DIL] 10KyMEHTOB, MpeNCTaBICHHBIX WU
HAIIPaBJICHHBIX 3asBUTENEM, OCyllecTBIsAeT crnenuanucT M®Il, oTBeTcTBEHHBIN 3a
IIPUEM JTOKYMEHTOB.

81. Ilomouis 3aABUTENI0 B YCTPaHEHHHM OCHOBAHMM [JIsi OTKa3a B MpUeMe
JNOKYMEHTOB, IPEIYCMOTPEHHBIX ITyHKTOM 54 HAaCTOSIIET0 aAMUHUCTPATHBHOIO
periaMeHTa, KOTOpble MOXKHO YCTPaHUTh HenocpeactBeHHo B ML, ocymectsuser
agmMuauctparop MOII.

[Ipuem u perucrpanusi JOKyMEHTOB,
MpecTaBIeHHbBIX 3asaBuTesieM B OAL nu4HO

82. Hudopmammss o TOpsAAKEe MPEIOCTABICHUS MYHUIIUINAIBHOW YCIyTH
pa3bACHSETCS 3aABUTEIIO B YCTHOU (OpME B COOTBETCTBUU € MMYHKTOM 3 HACTOSIIETO
aJIMUHUCTPATUBHOTO pErJIaMeHTa.

83. 3asButens BopaBe obOpatuthess B OAI ¢ 3ampocom o mpenocTaBiIeHUU
MYHUIIUIIAJIBHON yciyTu B mpueMHble yacsl OAI B mopsinke obuieit ouepenu.

84. Ilpu oOpamenuu B OAI 3asgBUTENb OJIAET TOKYMEHTHI, IPEAYCMOTPEHHBIE
NYHKTOM 44 HacTOSIIEro aJMHUHHCTPATUBHOTO perjamMeHTa, B OyMakHOM BHJE, TO
€CTh JIOKYMEHTHI, CHhOPMHUPOBAHHBIE HA OyMa)KHOM HOCHUTEJE.

85. 3asBieHue MOMKHO OBITH OGOPMIIEHO B COOTBETCTBHH C TPEOOBAHUSIMH,
IPEeyCMOTPEHHBIMH ITYHKTOM 45 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETrJIaMEHTa.
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86. 3asBnenune mMoxeT ObITh odopmiieHO 3asBHUTENEM B xozae mpuema B OAD
1160 0OopMIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

87. Ilo mpocwbe 3asBUTENsA, 3asBJICHHE MOXKET OBbITh 0(OPMIIECHO
cneruanictoM OAI, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C HCIIOJIb30BAaHUEM
MPOrpaMMHBIX CpelcTB. B aToM cnyudae 3asBUTENb COOCTBEHHOPYYHO BIHMCHIBACT B
3asiBJICHUE CBOIO (paMUIIMIO, UMSI M OTYECTBO (IOC/ieIHEE — MPU HAIUYUHU), CTABUT
JaTy U MOAMKCH.

88. Tlocne mnonmauu 3asgBUTENEM 3asBICHUS U TNPWIOKEHHBIX K HEMY
nokymeHToB crienranuct OAI', OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, MPOBEPSIET
3adBJICHUE U TPUJIOKEHHBIE K HEMY JOKYMEHThI Ha MPEAMET HaJIU4uus XOTs Obl
OJHOTO W3 OCHOBaHMWH Jig OTKa3a B NpHUEME JOKYMEHTOB, NPEAYCMOTPEHHBIX
MYHKTOM 54 HACTOSIIEr0 aIMUHUCTPATUBHOTO pPeTjlaMeHTa.

89. B ToMm cnywae, ecniu OCHOBaHHMS JJsi OTKa3za B MpPHEME TOKYMEHTOB
OTCYTCTBYIOT, criennanuct OAI’, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, IPUHUMAET
KOMIUIEKT JOKYMEHTOB, TIPEJCTaBICHHBIN 3asBUTENIEM, PETUCTPUPYET €ro B
AIIEKTPOHHOM >KypHasie, opopmiisieT (B ABYX DK3EMIUIIPax) U BHIAACT 3asSBUTEIIO
OJIMH 3K3EMIUISIP YBEIOMJICHUS O MpHUEME TOKYMEHTOB MO (opMe, NPUBEIECHHOU B
MPWIOKEHUH 4 K aIMUHUCTPATUBHOMY PETJIAMEHTY, B KOTOPOM YKa3bIBA€TCS:

1) nanmenoBauue OAT;

2) damuus, UMs, 0TYECTBO (MocieaHee — npu HanmuuuK) crnenuanucra OAT,
OTBETCTBEHHOTO 3a MPUEM JTOKYMEHTOB;

3) cBenmeHus O 3asBUTENE, YKa3aHHbBIC B 3asBJIICHUM;

4) TOJHOE HAaUMEHOBAaHME MYHHUIIMTIAILHOW YCIYTH W, €CJIM UMEETCsl, HOMEep
(uneHTHUKATOP) MYHUIIMTIATBHON YCIYTH B PEECTPE MyHHUIIMIIATBHBIX YCIYT;

5) onuch TPHUHATBIX OT 3asBUTENS JIOKYMEHTOB C YKa3aHUEM UX
HAaUMEHOBAHUA, KOJMYECTBA SK3EMIUIAPOB KAXKIOTO U3 MPUHATHIX JIOKYMEHTOB,
KOJIMYECTBA JINCTOB B KAXKIOM 3K3EMIUISIPE JOKYMEHTOB;

6) MakCHMAaJbHBIN CPOK MPEIOCTABICHUS MYHUIIUITATLHON YCIIyTH;

7) cnpaBounslii Teinedon OAIL, Mo KOTOpoMy 3asBUTEIh MOXKET YTOUHUTH X0/
pPaccMOTpPEHHUS €ro 3asBJICHUS O MPEIOCTaBICHUN MYHULIUIIATBHON YCIYTH;

8) mara perumcrpamuu gokymeHToB B OAI, moamwmch crermumamucta OAT,
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB.

90. Bropo#i sk3eMIUIslp YBEIOMIJIEHHS O NIpHUEME JOKYMEHTOB CHEIHAJIUCT
OAI’, OTBETCTBEHHBIH 3a IpUEM JOKYMEHTOB, IPUOOIIAET K KOMIUIEKTY TOKYMEHTOB,
npecTaBICHHOMY 3asBuTeneM. [locie BpydeHus 3assBUTEIIO yBEAOMIICHHS O TIPHEMe
NOKyMeHTOB crenranucT OAI', OTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB, BHOCHUT B
AIIEKTPOHHBIN JKypHaJ PETHCTPAIH 3alliCh «YBEJOMIICHHE O MpUEMe JTOKYMEHTOB
BBIIAHOY.

91. B ToM cmydae, eciaMm UMEIOTCS OCHOBAaHMS MJIs OTKa3a B TpUeMe
JTOKYMeHTOB, crienuainictT OAI’, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, HEMEIJICHHO
COOOIIAET 3asBUTENIO O HAIMYUHN TAKMX OCHOBAaHUH.

92. B ToM ciryuae, eciau OCHOBaHUS JUIsl OTKa3a B MPUEMe JOKYMEHTOB MOKHO
ycTpanuTh HenocpeAacTBeHHO B OATI, cnenuanuct OAI', OTBETCTBEHHBIN 32 MpUEM
JIOKYMEHTOB, Pa3bsCHSAET 3asBUTEII0 BO3MOXKHOCTH YCTPAHEHHS] OCHOBAHMM IS
OTKa3a B MpueMe JIOKyMEHTOB.

93. Ilpu cornmacum 3asBUTENS YCTPAHUTh TaKHE€ OCHOBAaHUS IJs OTKaza B
npueme A0KyMeHTOB crnenuanuct OAI, OTBETCTBEHHBIN 3a IpHUEM JOKYMEHTOB,
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IPEPBIBAET MPHUEM JTOKYMEHTOB M BO3BPAIACT 3aSBUTENI0 IIPEACTABICHHBIE
JOKYMEHTBI JUIsI YCTPaHEHUs BBIABICHHBIX OCHOBAaHMW i1 OTKa3a B IpPHUEME
JIOKYMEHTOB.

94. Ilpum Hecoriacuu 3asgBUTENsS] YCTPAHUTH BBISBJICHHBIE OCHOBAHMS JUIs
OTKa3a B IpPUEME JOKYMEHTOB, a TAKX€, €CIM OCHOBaHHUA [JIi OTKa3a B IPUEME
JOKYMEHTOB HEBO3MOYKHO YCTpaHUTh HemnocpeacTBeHHO B OAI, crnennamuct OAT,
OTBETCTBEHHBII 3a TMPHUEM JOKYMEHTOB, Pa3bsSCHSAET 3asBUTENIO, YTO YKA3aHHOE
00CTOSITEILCTBO SIBJISIETCS OCHOBAHUEM JIJIsi OTKa3a B IpHEeMe JOKYMEHTOB, a 3aTeM
oQOpMJISIET U BBIJIAET 3aSBUTEIIO YBEIOMIICHHE 00 OTKa3e B IMpHEME JIOKYMEHTOB (C
00s13aTeIbHBIM YKa3aHHEM OCHOBAHMS JIJIsl OTKa3a B MpUEME JOKYMEHTOB) 1o (opMme,
NPUBEACHHON B MPUJIOKEHHUH S5 K aJIMUHHUCTPATUBHOMY pErjaMeHTy (B IBYX
AK3EMIUISIPAX) C MPUIIOKEHHEM IPEACTABICHHBIX 3asBUTENEM TOKyMeHTOB. Ilocie
BPYUYEHHs 3asBUTEIIO0 OJHOIO OHK3EMIULIpA YBEIOMIIEHHS 00 OTKa3e B IMpUEME
NOKyMeHTOB, creunanucT OAI', OTBEeTCTBEHHBIM 3a MpUEM JOKYMEHTOB, Ha
OCHOBAHHMH BTOPOTO 3K3EMIUISIpa YBEJOMIIEHHsSI 00 OTKa3e B MpUEME JTOKYMEHTOB
BHOCUT B DJIGKTPOHHBIM >KypHaJ PEruUCTpallMd 3aluch 00 OTKa3e B MpUEME U
perucTpanyy JOKYMEHTOB U BbI1a4€ COOTBETCTBYIOLIETO YBEIOMIICHMUS.

95. B ToM ciyyae, eciii Hapsiy ¢ MCUEpPIBIBAIOLIUM MEPEYHEM JOKYMEHTOB,
KOTOpBIE 3as1BUTEIIIO HEOO0XOAMMO IIPEAOCTABUTH CaMOCTOSITEIIHO
(mpeaycMOTpeHHbIE IMYHKTOM 44 HAcTOALIET0 aJIMUHUCTPATUBHOTO PErjlaMEHTa),
3asiBUTEb MPEJACTAaBUJI JIOKYMEHTBI, YKAa3aHHbIE B IYHKTE 52 HACTOSILIEro
aAMUHHACTPATUBHOTO perjlaMeHTa, crnenuanucT OAI, OTBETCTBEHHBIM 3a NPHUEM
JOKYMEHTOB, IIPOBEPSET TAaKUE IJOKYMEHTBHI HA NPEAMET HaJW4us HEIOCTATKOB,
NIEPEUHCIICHHBIX B MyHKTE 54 HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjlaMeHTa (Jajiee
TaK)K€ — HEJIOCTATKH ).

96. B Tom cmydae, eciid HEJOCTaTKA B YKa3aHHBIX JOKYMEHTaX BBISBICHBI, U
TaKW€ HEJIOCTATKH MOYKHO yCTpaHuTh HenocpeAacTBeHHO B OAI', cnennamuct OAT,
OTBETCTBEHHBIN 3a MpPUEM TOKYMEHTOB, YBEJAOMIISET 3asBUTENS O HEOOXOAMMOCTU
YCTPaHEHHMsI TAKUX HEAOCTATKOB U PA3bSCHSAET BO3MOKHOCTh YCTPAHEHHSI YKa3aHHBIX
HEJIOCTaTKOB.

97. HenpencraBienue JAOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 52
HACTOSIIIIET0 aJMHMHHCTPATUBHOIO PETJIaMEHTa, WJIA HE YCTPAaHEHHE B HHX
HEJIOCTAaTKOB 3asBUTEJIEM, HE SBICTCS OCHOBAaHUEM Ul OTKa3a B IIPUEME BCETO
KOMILUIEKTa JOKYMEHTOB (JIOKYMEHTOB, IPEAYCMOTPEHHBIX MMYHKTOM 44 HACTOSIIETrO
aJIMUHUCTPATUBHOTO periaMeHTa). B ToM ciywae, ecnu 3asBUTENb HE MPEICTAaBUII
JIOKYMEHTHI, YKa3aHHbIe B IMyHKTE 52 aJMHHHUCTPATHBHOTO pETJIaMEHTa, WM He
YCTpaHWJI BBISBICHHBIE B HUX HeNOCTaTkH, cnenuanuct OAI', OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB, PETUCTPUPYET B OOIIEM MOPSAKE MPEICTaBICHHBIN 3asBUTEIEM
KOMIUIEKT JIOKYMEHTOB M mepenaer ero cneuuanucty OAI, OTBETCTBEHHOMY 3a
MEKBEJOMCTBEHHOE B3aUMOJEHCTBHUE, [UIsl HANpPaBJIEHUS MEKBEIOMCTBEHHBIX
3alpOCOB B OPraHbl, yYKa3aHHbIE B IYHKTE€ 35 HACTOALIETO aJMUHUCTPATUBHOTO
periameHTa.

98. B Tom ciywae, eciu AOKYMEHTBI, NPEAYCMOTPEHHBIE ITYHKTOM 52
HACTOSILEr0 aJIMUHUCTPATHBHOIO pPETJIAMEHTa, HE CONEpPXKAT HEIOCTATKOB,
YKa3aHHBIX B MYHKTE 54 HACTOAILIErO0 aJMUHUCTPATUBHOIO PErVIAMEHTA, CIIELNUATIUCT
OAI', OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, MPUKIAIBIBAET TAKHE JTOKYMEHTBI K
NOKyMEHTaM, YyKa3aHHbBIM B IyHKTe 44 HacTOALIEro aAMUHUCTPATHBHOIO
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perjiaMeHTa, PETUCTPUPYET UX B OOIIEM TOpsaKe, 0hOPMIIIET U BBIJACT 3asIBUTEIIO
YBEJIOMJIEHUE O TPUEME JOKYMEHTOB, W HAIpPaBISAE€T KOMIUIEKT JIOKYMEHTOB
cneruanucty OAI', OTBETCTBEHHOMY 3a BblJauy CXeM ISl MPUHSATUS PELIEHUs O
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYyTH.

99. Cpok UCIONHEHHs] aJMUHUCTPATUBHOMN MPOIEAYphl COCTABISIET HE Oosee
15 MunHyT.

100. Pe3ynbraToM aAMUHUCTPATHUBHOM MPOLEAYPHl SBISIETCS TIPUEM H
perucTpanust JTOKyMEHTOB, TPEJICTABICHHBIX 3asBUTENeM OO OTKa3 B MpHUEMeE
JIOKYMEHTOB C MOTUBUPOBAHHBIM OOBSICHEHUEM MPUYUH TAKOT0 OTKa3a.

[Ipuem u perucrpanus TOKyMEHTOB,
MPEJICTABICHHBIX 3asaBUTeIeM B MOL] nuuHo

101. Hudopmaruss o mopsiaKe NPEAOCTaBICHHUS MYHUIUNAIBHON YCIyTH
pa3bsCHSCTCS 3asBUTENI0 B YCTHOW (opMe B COOTBETCTBHM C IYHKTOM 3
aAMUHHACTPATUBHOTO PETJIAMEHTA.

102. 3asButens BopaBe obpatuthes B M®PI] ¢ 3ampocoM o npeaoctaBlieHUU
MYHUITUTIATBHOM yCIIyTH B ipueMHbIe yackl M®I] B mopsiike o01ieit ouepean Ui mo
IIPEIBAPUTEIBLHOMN 3JIEKTPOHHOM 3aIUCH.

103. 3amucarbcs Ha Mojavy JOKYMEHTOB MOKHO 4epe3 OPHUIUaTbHBIA CalT
M®II, cnenys uHCTpyKIUsiM B paznene «lIpeaBapurenbHas 3anuch B 3JIEKTPOHHYIO
ouepenp MOL», nnm HEnocpeacTBEHHO B nomMemeHnn M®L] gepe3 tepmuHan s
BbIJIAYM TAJIOHOB Ha npueM B MOILI, crienyss HHCTPYKIUAM Ha JUCILIEE.

104. IIpu npueme 3asButenss B M®PIL[ mo mpenBapuTeNbHON 3IIEKTPOHHOMN
3anucH, crneuranuct MOL] npoepser cooTBeTCTBUE (aMUIMM 3aABUTENA, B
JTOKYMEHTE, YAOCTOBEPAIOIIEM JIMYHOCTD 3asBUTENS, (DAMUIINHU, 3apETUCTPUPOBAHHOM
Ha caiite MOILI, npoaukToBaHHON O TenedOHY WIM yKa3aHHOW B TajoHe. B cimydae
HECOOTBETCTBUS (aMWJIMK, HE CBSI3aHHBIX C OLIMOKaMH, OMUCKaMH M HHBIMU
HETOYHOCTSIMU, 3asBUTENII0 OTKAa3bIBA€TCA B TMPHUEME IO MPEIBAPUTEIHHOM
AIIEKTPOHHOM 3allUCH U Pa3bsCHSACTCS TMOPSIOK OOpalleHuss C 3ampocoM O
MPEIOCTABIEHUH MYHULMNAJIBHOW YycCiyru B npueMHblie dacel M®I] B mopsake
oO1IIelt ouepean Uitk 1o MpeABAPUTEIILHON AIEKTPOHHOMN 3aIUCH.

105. TIlpu oOpamenun B MOI] 3asBuTens MOAAET  JIOKYMEHTHI,
MPETYCMOTPEHHBIE MYHKTOM 44 HACTOSIIEr0 aIMUHUCTPATUBHOTO PErjiaMeHTa, B
OyMa)KHOM BHUJIE, TO €CTh JOKYMEHTHI, CQOPMHUPOBAHHbIE HA OyMa)KHOM HOCHUTEJNE.

106. 3asBieHne MTODKHO OBITH O(DOPMIICHO B COOTBETCTBHH C TPEOOBAHUSIMH,
PELYyCMOTPEHHBIMU MTYHKTOM 45 HACTOSIIEro aIMUHUCTPATUBHOTO PErJIAMEHTA.

107. 3asBneHne MokeT ObITh OPOPMIICHO 3asiBUTENIEM B xoj1e mpuema B MOI]
160 o(hopMIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

108. Ilo mnpocebe 3asBuTENs, 3asBIEHUE MOXET OBbITh O(QOPMIIECHO
ciequanuctoM MOILI, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C MCHOJIb30BAHUEM
IpPOrpaMMHBIX CpPeACTB. B 3TOM ciydae 3asgBUTENh COOCTBEHHOPYYHO BIHCHIBAET B
3asiBJICHHE CBOIO (paMUJIMIO, UMSI M OTYECTBO (TIOCIIeIHEE — MPU HAJIUYWH), CTABHUT
JaTy ¥ TOAMUCK.

109. Tlocne momaum 3asBUTENEM 3asBICHHUS W TPWIOKEHHBIX K HEMY
JOKYMEHTOB crienuanuct M®LI, oTBeTCTBEHHBIN 3a NPUEM JOKYMEHTOB, IIPOBEPSIET
3asiBJICHUE W TPWIOKCHHBbIE K HEMY JOKYMEHTHI Ha MPEAMET HaIWuus XOTS Obl
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OIHOTO W3 OCHOBAaHUM JUIsI OTKa3a B IIpUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
IIYHKTOM 54 HACTOSIILET0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

110. B Tom ciyyae, eciau OCHOBaHUS MJisi OTKa3a B NpHUEME JOKYMEHTOB
OTCYTCTBYKOT, crneruamuct MOILl, oTBeTCTBEHHBIA 3a TIPUEM JTOKYMEHTOB,
MPUHAMAET KOMIUIEKT JOKYMEHTOB, NPEACTABICHHBINA 3aABUTEIEM, PETUCTPUPYET
€ro B OJJIGKTPOHHOM >KypHalie, odopmiser (B JBYX OJK3eMIUISIpax) W BBIJIAET
3asIBUTENI0 OJUH DK3EMIUIP YBEAOMJICHUS O MpHEME JIOKYMEHTOB 1o ¢dopme,
npuBeneHHOW B Ilpunoxkenun 4 K aIMUHUCTPATUBHOMY PETJIAMEHTY, B KOTOPOM
YKa3bIBaeTCs:

1) naumenoBanne MOIJ;

2) hamuus, UMs, OTYECTBO (ITOCIIeIHEE — MPU HATWMIKHK) crienmanucta MO,
OTBETCTBEHHOTO 3a MPUEM JTOKYMEHTOB;

3) cBenmeHus O 3asBUTENIEC, YKA3aHHBIC B 3asBJICHUY;

4) TOJHOE HAaUMEHOBAaHUE MYHUIIMTIAILHOW YCIYTH W, €CJIM UMEETCS, HOMEp
(mneHTU(PUKATOP) MyHUITUTIATFHOW YCIIYTH B PEECTPE MyHUITUTIATBHBIX YCITYT;

5) onuch TPHUHATBIX OT 3asBUTENA JIOKYMEHTOB C YKa3aHHEM HX
HAaUMEHOBAHUS, KOJMYECTBA SK3EMIUIAPOB KAXKIOTO U3 MPUHATBIX JTOKYMEHTOB,
KOJINYECTBA JINCTOB B KAXKJIOM 3K3EMILIIPE JOKYMEHTOB;

6) mepcoHaANBHBINA JIOTUH W TApOJIb 3asABUTENS C ICJIBI0 OTCICKUBAHHS X0/
paccMOTpeHus 3asiBlieHUs Ha odunnaasHoM caiite MOII;

7) MaKCHMaJIbHBIN CPOK MPEIOCTABICHUS MYHHUIUITAIBLHON YCITYTH;

8) cnpaBounsii Teneor M®ILI, Mo KOTOpOMY 3asBUTEIb MOKET YTOYHHUTD XOJI
PAaCCMOTPEHUS €70 3asBJIEHUS O IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

9) WMHIWBHUIYATLHBIA TOPSIKOBBI HOMEp 3aIlMCH B AJICKTPOHHOM >KypHAJIe
pETUCTpaLnY;

10) nmara perucrpanuu JokymeHToB B M®II, mommucey creruanmicra M®I],
OTBETCTBEHHOTO 3a MPUEM JTOKYMEHTOB.

111. Btopoil 3K3eMIUIsip YBEAOMJIEHUS O MPUEME JOKYMEHTOB CHEIUATHUCT
MOII, OTBEeTCTBEHHBI 3a TIPHUEM JOKYMEHTOB, NPHUOOIIAET K KOMIUICKTY
JOKYMEHTOB, IIPEICTABICHHOMY 3asBUTeneM. llocime BpydeHUs] 3asBUTEIIO
YBEIOMJICHUSI O MPUEME TOKYMEHTOB crnenranuct MOILI, oTBeTCTBEHHBIN 3a ITpUEM
JIOKYMEHTOB, BHOCUT B 3JIEKTPOHHBIN KypHaJl PETHCTPALMHU 3aIIUCh «YBEIOMIIEHUE O
IpremMe JOKYMEHTOB BBIIAHO.

112. B ToM cnyuae, eciau HMMEIOTCS OCHOBaHUS JUIsl OTKa3a B MpUEME
NOKyMEHTOB, crnenpanuct MODIL], OoTBETCTBEHHBI 3a NPUEM JTOKYMEHTOB,
HEMEJJIEHHO COOOLIAET 3asBUTEIIO O HAJTMYUH TAKUX OCHOBAHUMU.

113. B ToMm ciydae, eciv OCHOBAaHHUS IJIsT OTKa3a B IPHEME TOKYMEHTOB MOXHO
yCTpaHuTh HenocpeAcTBeHHO B ML, cnienmanuct M®LI, oTBeTCTBEHHBIN 3a IPUEM
JIOKYMEHTOB, Pa3bsACHSET 3asIBUTEII0 BO3MOKHOCTh OOpalleHHs] K aJMUHUCTPATOPY
MOI] 3a conercTBUEM B YCTPAHEHUM OCHOBAHUU ISl OTKAa3a B MPUEME JJOKYMEHTOB.

114. Tlpu corjmacuu 3agBUTENS] YCTPaHUTh TakWe OCHOBAHUS ISl OTKa3a B
npuemMe JOKYMEHTOB crienuanuct MOIL[, oTBeTCTBEHHBIM 3a NPUEM JOKYMEHTOB,
MPEPHIBAET MPUEM JTOKYMEHTOB M BO3BpAalla€T 3asABUTEII0 IPEIACTABICHHbIC
JOKYMEHTBI JUIsl YCTPAHEHHs BBISBJICHHBIX OCHOBAaHMM Ui OTKa3a B MPUEME
JIOKYMEHTOB.

115. Tlpu Hecornacuu 3asBUTENSl YCTPAHUTH BBISIBICHHBIE OCHOBAHWS IS
OTKa3a B NIPUEME JOKYMEHTOB, a TaKX€, €CIIM OCHOBAHMUS Ui OTKa3a B INpPHUEME
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JIOKYMEHTOB HEBO3MOXKHO YCTpaHUTh HenocpeacTBeHHO B ML, cnennanuct MOLI,
OTBETCTBEHHBIM 3a INPHUEM JOKYMEHTOB, Pa3bsCHACT 3aABUTENIO, YTO YKA3aHHOE
0O0CTOSITENILCTBO SIBJISIETCS OCHOBAHUEM Il OTKa3a B IpHEMe JOKYMEHTOB, a 3aTeM
oQOpMIISIET U BBIJAET 3aSBUTEIIIO YBEJOMIIEHHE 00 OTKa3e B MpUeMe JOKYMEHTOB (C
00s13aTeNIbHBIM YKa3aHUEM OCHOBAHUS JIJIsl OTKa3a B MpUeMe IOKYMEHTOB) 1o (opme,
NPUBEACHHON B TMPUJIIOKEHUM S5 K aJIMUHUCTPATUBHOMY perjaMeHTy (B IBYX
HK3EMIUISIPAX) C MPUIIOKEHHEM IMPEACTABICHHBIX 3asBUTENEeM J0KyMeHTOB. [locie
BPYUCHHUS 3asBUTEIIO OJIHOTO OHK3EMIULSIpa yBEAOMIIEHUS 00 OTKa3e B MpueMe
JOKYMEHTOB, cneuuanuct MOIL], OTBETCTBEHHBI 3a NPUEM JTOKYMEHTOB, Ha
OCHOBAHHMH BTOPOTO 3K3EMIUISIpa YBEJOMIIEHHSI 00 OTKa3e B MpUEME JTOKYMEHTOB
BHOCHT B DJIEKTPOHHBIM JKypHajl PETUCTPAllMM 3aluch 00 OTKa3e B IpHUEME U
perucTpauuy JOKYMEHTOB U BbIIa4€ COOTBETCTBYIOLIETO YBEIOMIICHHUS.

116. B ToMm ciydae, eciiu Hapsoy ¢ HCUEPIBIBAIOIIUM MEPEYHEM JOKYMEHTOB,
KOTOpBIE 3asIBUTEIIIO HE00XO0AMMO IIPEAOCTABUTH CaMOCTOSITEIILHO
(mpexycMOTpeHHble MYHKTOM 44 HacTOALIEro aJIMUHUCTPATUBHOIO PETJaMEHTa),
3asiBUTENb MPEACTABWI JTOKYMEHTBI, YKa3aHHbIE B MYHKTE D2 aJMUHUCTPATHUBHOTO
pernamenrta, crenquanuct M®LI, oTBETCTBEHHBIN 3a IIPUEM TOKYMEHTOB, IIPOBEPSET
TaKue JOKYMEHTHI Ha MpeIMET HAJMYMs HEJOCTATKOB, IEPEUNUCICHHBIX B MyHKTE 54
aJIMUHHCTPATUBHOI'O PETJIAMEHTA (J1ajiee TaKKe — HEJJOCTATKH).

117. B Tom ciyyae, eCiy HEOCTaTKU B YKa3aHHBIX JIOKYMEHTAX BBISBIICHBI, U
TaKHWE HEJOCTATKA MOXHO YCTPAaHUTh HenocpeactseHHo B M®L, crienmanuct M®L,
OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HEOOXOAMMOCTU
YCTPAaHEHHs] TAKUX HEJIOCTAaTKOB M pa3bsCHSIET BO3MOXXHOCTh OOpameHus K
aagmuHucTtparopy M®I] 3a coneiicTBUEM B YCTPAaHEHUH YKA3aHHBIX HEJJOCTATKOB.

118. HemnpencraBneHne JOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 52
HACTOSILETO AJAMUHUCTPATHBHOIO pETJIAMEHTA, WJIM HE YCTPAaHEHHE B HUX
HEJIOCTAaTKOB 3asBUTEJIEM, HE SBIIETCS OCHOBAaHWMEM JUISl OTKa3a B IPHUEME BCETO
KOMILJIEKTa TOKYMEHTOB (JIOKYMEHTOB, TPEIYCMOTPEHHBIX MYHKTOM 44 HACTOSIIEro
aJMUHUCTPATHUBHOIO periaMeHTa). B ToM ciywae, ecnu 3asBHUTENIb HE MPEACTABUII
JIOKYMEHTBI, YKa3aHHble€ B IyHKTE 52 aJMHHHUCTPATHUBHOIO pEIrJIaMEHTa, WM He
YCTPaHWI BBISBIICHHBIE B HUX HENOCTATKH, criequainuct M®LI, oTBETCTBEHHBIN 3a
IpUeM JOKYMEHTOB, PETUCTPUPYET B OOIIEM MOPSAIKE IPEICTaBICHHbIIN 3asBUTEIEM
KOMIUIEKT JOKYMEHTOB M mepenaer ero cnepuamucty MOL[, orBercTtBeHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMOJECHCTBUE, Ul HANPABICHUS MEKBEIOMCTBEHHBIX
3aIpOCOB B OPraHbl, YKa3aHHbIE B MYHKTE 35 HACTOSIIETO aJAMUHUCTPATHUBHOTO
periameHTa.

119. B Tom cnmywae, ecnu AOKYMEHTHI, MPEIyCMOTPEHHBIE IMYHKTOM 52
HACTOSILIETO  aJMUHUCTPATUBHOTO PETJIAMEHTA, HE COAEpPKAT HENOCTATKOB,
YKa3aHHBIX B MYHKTE 54 HACTOAIIETO aJMUHUCTPATUBHOIO PErJIAMEHTA, CIIEUUATUCT
M®II, OTBETCTBEHHBIN 3a NPUEM JOKYMEHTOB, IPUKIAABIBAECT TAKUE TOKYMEHTHI K
JOKYMEHTaM, YKa3aHHbIM B MyHKTe 44 HACTOSILEro aIMUHHACTPATUBHOTO
perjamMeHTa, peruCTpUpyeT UX B 001IeM nopsiake, ohOpMIISET U BBIAACT 3asIBUTEIIO
YBEJOMIIEHHE O NpPHEME JOKYMEHTOB M HAIIpaBJse€T KOMIUIEKT JOKyMEHTOB B OAI
JUISL IPUHATHSL PELICHUS O NPEIOCTABICHUY MyHULIUIIAJIBHON YCIYTH.

120. Cpox ucrnoyiHeHHs] aIMUHUCTPATUBHON MPOIEYPHI COCTaBIsIET HE Ooee
15 MunHyT.
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121. PesynbraToM aaIMUHUCTPATUBHOM MpOLEAYpHl SBISETCS NpUEM U
perucTpanus JOKYMEHTOB, MPEACTABIECHHBIX 3asBUTE]EM JMOO OTKa3 B IpHUEMeE
JOKYMEHTOB C MOTUBUPOBAHHBIM O0BSCHEHUEM IPUYUH TaKOI'O OTKA3a.

[IpueM u peructpaiusi JOKyMEHTOB,
HarpaBieHHbIX 3agBuTesneM B M®I] no moure unu no daxcy

122. VudopManus o TOpSAKE NPEIOCTABICHUS MYHUIMIAIBHON YCIyTH
pPa3bACHSIETCS 3aiBUTENI0O B MHCHMEHHOW (QOpMe B COOTBETCTBUU C IYHKTOM 3
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETrJIAMEHTA.

123. HampaBneHue JOKYMEHTOB, YKa3aHHBIX B NyHKTe 44 HacCTOAIIETro
aJMUHUCTPATUBHOTO PpEIVIAMEHTA, OCYIIECTBIIETCS B OyMa)XHOM BHUAE WIA
OyMa)XHO-’JIGKTPOHHOM BHJE 3aKa3HbIM IHMCBMOM MO TMOYTE€ WM MO (akcy
COOTBETCTBEHHO.

124. Tlpu nHampaBieHMHM AOKYMEHTOB IO IOYTE WM MO ¢akcy, AHEM HUX
MOJIYYEHHSI CYMTAETCS JE€Hb MOJTydeHus nmucbma B MOII.

125. HamnpaBieHHbI 1O TOYTE MAKET JOKYMEHTOB, B JI€Hb IOJIY4YCHUS
peructpupyercst B skcneauuun M®II. B ToMm ciydae, eciau MakeT JOKYMEHTOB
HOJTy4eH 10 OKOHYaHMs yacoB npuema B M®I] B coorBeTcTBUU C TpaduKoM pabOThI
M®OII, oH B TOT *e pabouuit neHp nepegaetcs crenuranucty MOLI, orBeTcTBEHHOMY
3a IpHEM JOKYMEHTOB. B ToM ciydae, ecnu Iaker AOKYMEHTOB IIOJyYEH IIO
MCTEUCHUM YacOB MpHeMa B COOTBETCTBUU ¢ rpaduxom padorst M®DIl, on He
MO3/IHEE  Clieaylollero  pabouero JHS  mepemaeTcss  crnennanucty MOI],
OTBETCTBEHHOMY 3a MPUEM TOKYMEHTOB.

126. HanpaBneHHsle mo ¢akcy JOKYMEHTHl MPUHUMAIOTCS CaMOCTOSITEIBHO
cnenraictoM M®L, OTBETCTBEHHBIM 3a IIPUEM TOKYMEHTOB.

127. Crnemmamuct M®Il, OoTBETCTBEHHBIN 3a MpPHUEM JOKYMEHTOB, B JCHb
NOCTYIJIEHUSI K HEMY JOKYMEHTOB PErHCTPUPYET MOCTYNHUBIIKUE MO MOYTE WM IO
(akcy TOKyMEHTHI B 3JIEKTPOHHOM >KypHaJie perucTpariu.

128. B anekTpoHHOM KypHaJie perucTpaiiy yKa3bIBalOTCs:

1) MHAMBH Y aTbHBIN MOPSIKOBBIA HOMEP 3aITHCH;

2) nata v BpeMs MOCTYIUICHHUS JOKYMEHTOB;

3) dbamususi, uMs, 0TUECTBO (TIOCIIETHEE — TP HATMYKMH) 3aSBUTEIIS;

4) damuausi, ©Msl, OTYeCTBO (TOCNIEAHEe — MPU HAIU4YKMK) crieranucTa M®L],
OTBETCTBEHHOTO 32 IIPUEM JIOKYMEHTOB;

5) nepedeHb MOCTYNMUBIINAX JOKYMEHTOB;

6) moaHOE HAMMEHOBAHHME MYHHIIMIIAIBHOW YCIIYTH, 32 MOJy4EeHHEM KOTOPOM
oOpaTuiicsl 3asBUTENb, U, €CJIM UMEETCS, HOMep (MIECHTU(]PHUKATOpP) TaKOH YCIyrd B
peecTpe MyHULUIAIbHBIX YCIIYT.

129. DnexTpoHHBIM >KypHajd perucTpanudu BeaeTcs crnenuanucroMm MOII,
OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, B ceTu MHTepHET Ha opuIMaibHOM caiTe
MO®II.

130. Kaxnomy 3asBUTENIO IOCJE PETHUCTPAllMM IMOCTYMUBILIETO KOMILIEKTa
JOKYMEHTOB NPHCBAaMBAETCAd IEPCOHANBHBIA JIOTMH W TMapojib C  LEJbI0
NPENOCTABICHUSI  3asABUTENI0 BO3MOXXHOCTH TIOJIYYEHMS] CBEIEHMM O XOJHe
PacCMOTPEHHUS 3as1BJIEHUS O MPEJOCTABICHUY MYHULIUITAIBHON YCIYTH.

26



131. [locne peructpanuu JOKyMEHTOB B JIEKTPOHHOM KypHaje perucTpaium,
cnenpanct MOLI, OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB, OCYILECTBIISIET IIPOBEPKY
MOCTYMUBIIUX JOKYMEHTOB Ha MPEeIMET HAIMYUS XOTs Obl OJTHOTO U3 OCHOBAHUM 1Jis
OTKaza B TNpHEME JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 54 HaCTOSIIEro
aAMUHHACTPATUBHOTO PETVIAMEHTA.

132. B ToM ciyd4ae, eciaud OCHOBaHHUSI JJisi OTKa3a B IMpUEME JOKYMEHTOB
OTCYTCTBYIOT, crienraiicT M®LI, 0OTBETCTBEHHBIN 32 MPUEM TOKYMEHTOB:

1) dukcupyeT B DJIEKTPOHHOM >KypHaJle PErUCTPAlMM, YTO JIOKYMEHTBI
MIPUHATHI K pACCMOTPEHHUIO;

2) oopmiisieT B ABYX SK3EMIUISIpAaX YBEIOMIIEHHE O MpHEME JOKYMEHTOB IO
dopme, mpuBenenHoit B Ilpunokennn 4 K HaACTOAUIEMY aJIMHUHUCTPATUBHOMY
pErJIaMEHTYy;

3) HampaBisleT 3aABUTENIO MEPBbIA SK3EMIUISIP YBEAOMIIEHUS O THpPHEME
JOKYMEHTOB TEM € CIOCOOO0M, KOTOPHIM OBLI HaIpaBJi€H 3aperuCTPUPOBAHHBIN
KOMILJIEKT TOKYMEHTOB;

4) BHOCHUT B JJIGKTPOHHBIM >KypHaJl PETHUCTPALMM 3aMUCh «yBEAOMIICHHE O
MpueMe TOKYMEHTOB HAIIPaBJIEHO 3asiBUTEIION;

5) BTOpOH 3K3EeMIUISIp YBEIOMIIEHUS O NpPHEME JTOKYMEHTOB IMPHOOIIAET K
3apEruCTPUPOBAHHOMY KOMIUIEKTY JOKYMEHTOB.

133. B ToMm cnywae, eciauM HMMEIOTCS OCHOBaHMs JUIsl OTKa3a B IpUEME
JIOKYMEHTOB, crienranuct M®LI, 0oTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

1) pukcupyert B 371€KTPOHHOM KypHaJI€ pETUCTPALIMM OCHOBAHMS JJI1 OTKa3a B
pUeMe T0KYMEHTOB;

2) odopmisieT B JABYX D3K3EMIUISIpax YBEAOMIICHHE 00 OTKa3e B MpHUEME
JOKyMEHTOB 10 (opMe, MPUBEICHHOM B NPWIOKEHUHM S5 K HACTOSILIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY;

3) HampaBJISIET 3asBUTENI0 TEPBBIA JK3EMIUISIP YBEJAOMIICHHS 00 OTKa3e B
npuemMe JOKYMEHTOB C MPUIOKEHUEM MOCTYNHUBIINX TOKYMEHTOB TEM K€ CIIOCOOOM,
KOTOPBIM OBLT HAMPABIICH MOCTYMHUBIINN KOMIUIEKT TOKYMEHTOB;

4) BHOCHUT B DJJICKTPOHHBIN >KYpHaJ PErucTpallid 3aluch O HaIpaBICHUHU
yBeIOMJIEHHsI 00 OTKa3ze B IMpuUeMe JOKYMEHTOB U IOCTYIHBIIErO KOMIUIEKTa
JOKYMEHTOB 3asBUTEIIIO.

134. B tom ciydae, ecinu Hapsly ¢ UCUEPIBIBAIONIUM TIEPEUYHEM JOKYMEHTOB,
KOTOpBIE 3asIBUTEIIIO HEOO0XOIMMO IIPEAOCTABUTD CaMOCTOSITEIILHO
(mpexycMOTpeHHblE MYHKTOM 44 HacTOSIIEro aJMUHUCTPATUBHOTO pErjJaMeHTa),
3agBUTENb HANpPaBWJ JOKYMEHTBI, yKa3aHHble B TYHKT€ 52 HACTOSIIETO
aIMUHUCTPATUBHOIO periameHnTta, crneuranuct ML, OTBETCTBEHHBIA 3a MpPUEM
JIOKYMEHTOB, MPOBEPSET TaKHe IOKYMEHTbl Ha NpPEIMET HAJIW4YUsl HEJOCTATKOB,
MIEPEUHCIICHHbIX B MYyHKTE 54 aJMUHUCTPATHUBHOIO pErjlaMeHTa (Jajiee TaKxke —
HEJIOCTaTKH).

135. B ToM ciydae, eciau HEAOCTaTKM HE BBISBICHBI, crneruanuct MOI],
OTBETCTBEHHBII 32 MPUEM JTOKYMEHTOB, MPUKIIA/IBIBAET MOCTYMUBIINE JOKYMEHTBI K
JOKYMEHTaM, YKa3aHHbIM B TNyHKTe 44 HacTOsIIEro aJMUHHCTPATUBHOIO
peryiaMeHTa, U HalpaBJsieT KOMIUIEKT TOKYMEHTOB B QAL 1Jist TpUHATHS PELIEHUS O
MPEAOCTaBICHUHA MYHUIIUNIATBLHON YCIIyTH.

136. HenpezacraBieHue NOKYMEHTOB, YKa3aHHBIX B IYHKTE€ 52 HACTOSILIEIrO
aIMUHUCTPATUBHOTO PErJIaMEHTa, HE SIBISIETCS OCHOBAaHWEM JJid OTKaza B MpUEME
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BCEr0 KOMIUIEKTAa JOKYMEHTOB (JOKYMEHTOB, MPEAYCMOTPEHHBIX IyHKTOM 44
HACTOSAIET0 aJMUHUCTPATUBHOIO perjaMeHTa). B ToM ciiydae, eciau B HOCTYNUBIINX
U3 TMyHKTa 92 HACTOSAUIEr0 aJMUHUCTPATUBHOIO perjiaMeHTa JOKyMEHTax
HEJIOCTaTKH BBISABIIECHBI, cnienuanuct M®LI, oTBETCTBEHHBIN 3a TPUEM JOKYMEHTOB:

1) yBepomisieT 00 3TOM 3asgBUTEINS JTIOOBIM BO3MOXKHBIM CIIOCOOOM, a TaKXKe O
TOM, YTO yKa3aHHbIC TOKYMEHThl HE OyAyT MPHUIOKEHbI K OCHOBHOMY KOMILIEKTY
JIOKYMEHTOB;

2) TNPUHATBHIA KOMIUIEKT JIOKYMEHTOB (JIOKYMEHTBI, NPEIyCMOTPEHHbIE
MYHKTOM 44 HaCTOAILIEro aJIMUHUCTPATUBHOIO PErJIaMEHTa) MepeaeT CIEHUaTUCTy
M®II, 0TBETCTBEHHOMY 3a MEKBEJIOMCTBECHHOE B3aWMMOJCHUCTBUE, JJIsI HAIIPABIICHUS
MEXBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YKa3aHHbIE B IYHKTE€ 35 HACTOSIIEro
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

137. Cpox ucnoyiHeHHsI aIMUHUCTPATUBHOMN MPOIIEAYPHI COCTABISIET HE OoJiee
15 MunyT.

138. Pe3ymbraToM aAMUHUCTPATHBHOW MPOIEAYPHI SBISICTCS TIPHEM H
perucTpanusi JTOKyMEHTOB, IPEICTaBIICHHBIX 3asBHUTENIEM JHMOO OTKa3 B IpHUEME
JIOKYMEHTOB C MOTUBUPOBAHHBIM OOBSICHEHUEM MPUYHH TAKOTO OTKAa3a.

[Ipuem u perucrpanus 10OKyMEHTOB,
HarnpasJieHHbIX 3asBuTesieM B MO®IL] yepes [lopran

139. Hndopmaruss o mopsaKe NPEAOCTABICHUS MYHUIIUNAIBHON YCIyTH
pa3bACHSAETCS  3adABUTENIO  MOCPEACTBOM  NYyOJUYHOr0O HMH(POPMHPOBAHUS B
COOTBETCTBHUH C ITyHKTOM 3 HACTOSIIETO aIMUHUCTPATUBHOTO pETriaMeHTa.

140. 3asBuTenu BIpaBe OOPAaTUTHCA 3a MPEAOCTABICHHEM MYyHHUIUIAIBHOMI
YCIIyTH B 3JIEKTpOHHOM Bue uepes [loprai.

141. Jins nojgayum 3asBJICHUS B SJIEKTPOHHOM Buje depe3 [lopran 3asButerto
HE0OX0AMMO 3apeructpupoBaThecsi Ha Iloprane, ciaemys MHCTPYKUMSIM B JMYHOM
KabuHeTe, BKiajaka «Perucrpanusy.

B ToMm cnywae, ecnu 3asBUTENb YyXe 3apeructpupoBaH Ha Iloprane, emy
HE0OXO0MMO MTPOUTH aBTOPHU3ALINIO Yepe3 TUUHBINA KaOuHeT (Bkiaaka «Bxom).

Nnentuduxanus 3asIBUTENSA oOecrnieunBaeTcs AIIEKTPOHHBIM
UJCHTU(DUKAIIMOHHBIM ~ MPWJIOXKEHUEM C  MCIOJIb30BAaHHEM  TOCYAApCTBEHHOU
uHpopMallmoHHON cuctembl «Eqnnas cucrema uaeHTu(UKaMKU U ayTeHTU(UKALUN
B UH(]pacTpykType,  oOecrneuuBarome  HHPOPMALMOHHO-TEXHOJIOTUYECKOE
B3aMMOJIEUCTBUE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX UIsl MPEIOCTABICHUS
rOCYAapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYI B JJIEKTPOHHOM (opmey (namee —
eMHas cUcTeMa UICHTU(PUKALNY U ayTEHTU(UKALIIH).

DJIEKTPOHHOE COOOIICHUE, OTIPaBICHHOE Yepe3 TuUYHbIN kabuneT Ha [lopTaine,
UICHTUULIUPYET 3asBUTENSA, SIBISAETCS TMOJITBEPKIACHUEM BBIPAKEHUS MM CBOEH
BOJIN.

[Tocne BBITIONIHEHHUSI BCEX HEOOXOMWMB