MpunoxxeHve 9
K pacnopsXXeHnio AgMUHUCTpauun
KbILWTLIMCKOIO ropofCKOro oKpyra
oT « » 40 2($T.Ne 1 b

MonoxeHwne
0 nopsiake 06paboTKM NePCOoHasbHbIX AaHHbLIX 6e3 UCMOMb30BaHUS CPeACTB
aBTomatmsaunmn B AgMmnHMcTpaunmn KollUTbIMCKOrO ropoAckoro okpyra

1 O6uwwme nonoxeHus

1 Hactoswee [MonoxeHve 0 nopsake 06paboTKM MNepcoHasIbHbIX AaHHbIX 6e3
MCNOMb30BaHNUSA CPeACTB aBToMatm3aumm (ganee - llonoxxeHne) onpefensieT MopsAoK
paboTbl C AOKYMEHTamu, COAepXKalyMU MepcoHasbHble AaHHble, B AAMUHUCTPaLMN
KbILUTHIMCKOro ropoAckoro okpyra (ganee - AgMUHUCTpaUmS).

2. MonoxkeHne pas3paboTaHO B COOTBETCTBUM C [ocTaHOBMeHMeM [paBUTeNbCTBA
Poccuiickoin ®epepaumm o1 15.09.2008 r. Ne 687 «O6 yTBepXAaeHUWN [10NOXKEHUS 06
0CO6EeHHOCTAX 06pabOTKN NePCOHaIbHBIX AaHHbIX, OCYLLEeCTBNAEMOW 6e3 MCMo/b30BaHUA
CpefCTB aBToMaTm3aLmum.

3. MepeyeHb nNepcoHasbHbIX [AaHHbIX, 06pabaTbiBaeMbiX B AAMUHUCTPALUK,
YTBEPXKAAETCA pacnopsXxeHneM AgMUHUCTPaLUN.

4. CnncoK Nmu, [OCTYM KOTOPbIX K MEepCOHa/IbHbIM [aHHbIM HEeobxoaum [4/is
BbINO/IHEHWS TPYAOBLIX 0653aHHOCTEN, YTBEPXKAAETCA pacnopsiKeHneM ALMUHUCTPaLMMN.

5. OTBETCTBEHHbIA 32 OpraHu3aumMio  06paboTKM  MePCOHaIbHLIX  AaHHbIX
pacrnopskeHnem ALMUHUCTPaUMM OTBETCTBEHEH 3a nogbop nuu, [AOMyCKaeMbIX K
MH(opMaumn orpaHnMYeHHOro goctyna (MepcoHasbHbIM AaHHbIM), U 0653aH 0becrneunTb
CUCTEMATUYECKUIA KOHTPO/Ib 3a TeM, 4YTOObl K 3TOW MH(opmauun nonyyani LocTyn
TOMbKO PaboTHMKKM, KOTOPbIM AaHHas MH(opMaums HeobxoAnMa AN BbIMO/IHEHUA CBOUX
TPYZAOBbIX 06513aHHOCTENA.

6. /lnya, JonyuieHHble K MepCOHasIbHbIM AaHHbIM, 0653aHb!:

ob6ecreymBaTb COXPaHHOCTb Y KOH(PUAEHLMAIbHOCTb NEPCOHANIbHbIX AaHHbIX;

NHOPMUPOBaTL CYObeKTa MepcoHasIbHbIX AaHHbIX 06 06paLleHUn MOCTOPOHHUX
ML, 0 NPeAOCTaBNEHNM €ro NepCOHasIbHbIX AaHHbIX.

7. 3anpeLwaetcs BbIHOCUTb [AOKYMEHTbl W [ena, COoAepXKalime nepcoHasbHble
[aHHble, 13 MOMELLEHW, a Takke nepefaBaTb WX MO OTKPbITbIM KaHanaM CBSA3M, 3a
NCKNIOYEHMEM CllyyaeB, NpefyCMOTPEHHbIX 3aKoHoAAaTelbcTBOM Poccuiickon degepaumm
W MO COr/TacoBaHUIO C CyOEKTOM MEPCOHabHbIX AaHHbIX.

8 Bo Bpema npebblBaHMA B  MNOMELLEHMAX pPabOTHUK  pacropsKeHNEM
AQMUHUCTPALMN HECET JINYHYK0 OTBETCTBEHHOCTb 3a 3alMTy MH(OpMauMM B AaHHOM
nomeLLeHnn 1 06s3yeTcs cobnogatb TpeboBaHUA IHCTPYKUMM MO (PU3MYECKOM OXpaHe U
KOHTPO/IKO AOCTYNa B MOMELLEHNS.

9. HekoHTponMpyemoe npebbiBaHme B MOMELLEHNM MOCTOPOHHUX L, UCKITHOUEHO.

10. KoHTpOnb 3a UCNonHeHNeM TpeboBaHMin HacTosAWero NonoxeHns Bo3naraeTcs
Ha OTBETCTBEHHOIN0 3a oOpraHM3ayuio  00pabOTKM  NEepCoOHasIbHbIX  [AaHHbIX B
AIMUHUCTpaunn.



2. OCOGEHHOCTM OpraHu3aLum 06paboTKM NEPCOHAbHBIX JaHHBbIX,
OCYLLECTB/SIEMO 63 NCMO/Mb30BaHMS CPEACTB aBTOMATM3ALIMY

11. MepcoHanbHble  daHHble nNpu  UX 00paboTKe, OCyLleCcTBNsSieMOn  6e3
MCNONb30BaHWS CPEACTB aBTOMATM3aLUMK, AOMKHbLI 060C06ASTLCS OT MHOW MHopMaLWK, B
4aCTHOCTU NyTeM (hMKcauuM UX Ha OTAENbHbIX MaTepuanbHbIX HOCUTENAX NEPCOHANTbHBIX
[aHHbIX (fanee - matepuasibHble HOCMTENM), B CreuuasibHbIX pasfenax WM Ha nonsx
(hopm (6/1aHKOB).

12. Mpn  mkcaumm nepcoHabHbIX AaHHbIX Ha MaTepuasibHbIX HOCUTENSX He
AONyCcKaeTcs (PMKcaums Ha OLHOM MaTepuasbHOM HOCUTENe NepPCOHabHbIX AaHHbIX, Len
06paboTKN KOTOPbIX 3aBEAOMO HE COBMECTUMBI.

13. Mpn MCNonb30BaHNM TUMOBbLIX (HOPM AOKYMEHTOB, XapaKTep WH(opMauun B
KOTOpbIX NpegnonaraeT Uan JOnyCcKaeT BK/KOYEHME B HUX NEPCOHaNbHbLIX AaHHbIX (aanee
- TMNoBas (hopma), LO/MKHbI COBMOAATLCA CrefytoLme YCnoBUs:

Tnnosas opma MM CBA3aHHbIE C Hell JOKYMEHTbI JO/MKHbI COAEPXKaTb CBEAEHNS O
Lesm 06paboTKM MepcoHasbHbIX AaHHbIX, OCYLLeCcTBseMOr 6e3 MCMo/Ib30BaHUA CPeacTB
aBTOMaTM3aLUMK, HanMMeHOBaHMe W agpec AAMUHUCTPaLMK, (aMUInio, UMs, OTHYECTBO U
afpec CybbekTa MepCoHaNbHbIX AaHHbIX, UCTOYHUK MOMNYYEHUS MEPCOHaNbHbIX AaHHBIX,
CPOKM 06pabOTKM MEepCOHaNIbHbIX AaHHbIX, MepeveHb [AeACTBUI C MepCOHa/IbHbIMM
JaHHbIMW, KOTopble OyAyT COBepLlaTbCA B npouecce uxX o6paboTku, obLliee onucaHue
MCNoNb3yeMbiX AMUHUCTPaLMel cnoco60B 06paboTKIN NePCOHasbHbIX AaHHbIX;

Tnoeas hopma [JO/MKHA nNpedycmaTpvBaTb MOMe, B KOTOPOM  CyObEKT
MEPCOHa/IbHLIX AaHHbIX MOXET MOCTaBUTb OTMETKY O CBOEM COrflacMnm Ha 06paboTky
MePCOHa/IbHLIX AaHHbIX, OCYLLECTBNSIEMYHO 6e3 1CNO/b30BaHMA CPeACTB aBTOMaTU3aunm, -
Npn Heob6XoAMMOCTI MOMYYEHUS MUCbMEHHOIO cornacus Ha 06paboTKy MepCOHaNbHbIX
JaHHbIX;

TMnoBas opma [Lo/MKHA ObITb COCTaB/ieHa TakKUM 06pa3oM, YTOObl KaXKabld U3
CyOBEKTOB MEPCOHA/IbHBIX AaHHbIX, COAEPXKALMXCA B AOKYMEHTE, MMeNn BO3MOXHOCTb
03HaKOMMWTbLCS CO CBOMMM MEPCOHaNIbHLIMU JaHHbIMK, COAEPXXaLMMUCA B AOKYMEHTE, He
HapyLLas NpaB 1 3aKOHHbIX MHTEPECOB MHbIX CYOBEKTOB NMEPCOHa/bHBIX AaHHbIX.

14. Npn BeAeHNN XXypHaNIOB (XKYpPHA/I0B perucTpauun, XypHasoB MOCELLEHWIA),
COZlepXXalMx MepcoHanbHble [AaHHble, HE0OXOAMMbIX AN OAHOKPATHOro Mnponycka
CyObeKTa MNepCOHabHbIX AaHHbIX B MOMeLleHWe ALMUHUCTPaUMM WM B WHbIX
aHaIorM4YHbIX LeNsx, AO/MKHbI COBM0AATLCA CNefytoLye YCIoBUs:

HEO6X0AMMOCTb BEAEHUS TaKOro >KypHana Ao/KHa ObiTb NpeayCMOTpPeHa aKToM,
COZiep>XKalyM CBefieHNs O Lenm 06paboTKN NepcoHasIbHbIX AaHHbIX, OCYLLECTB/ISEMO 6e3
1CNOMb30BaHNS CPeACTB aBTOMaTU3auuM, Cnocobbl (mMKcaumm 1 cocTaB MHGopMaLmu,
3anpallnBaemoii y CyObeKTOB MePCOHabHbIX AaHHbIX, nepeyeHb nuL, (MOMMEHHO MU Mo
AO/MKHOCTAM), MMEHLMX [AOCTYN K MaTepuasibHbIM HOCUTENSIM M OTBETCTBEHHbIX 3a
BEAEHME M COXPaHHOCTb XXypHana (peecTpa, KHWUIM), CPOKM 06pabOTKM MEepCOHabHbIX
[aHHbIX;

KOMMPOBaHWE COAEPXKALLENCS B TaKUX XXypHanax MHQopMaL i He AOMYCKaeTcs;

MepCoOHaNbHblE AaHHble KaKAOr0 CyO6bekTa MEepCOHaNbHbIX [AaHHbIX MOTyT
3aHOCUTBLCA B TaKOW XXypHan He 60/iee 04HOMO pasa B KaX4oM C/ly4ae Mpornycka cyobekTa
MePCOHa/bHbIX AaHHbIX.

15. lnya,  ocyulecTBrsowmMe  00pabOTKy  MEPCOHaIbHLIX  AaHHbIX  6e3
MCNONMb30BaHMS CPeACTB aBTOMaTU3auuu, LO/DKHbI ObiTb MPOMH(OPMUPOBAHLI O (hakTe
00paboTKM MMW MEPCOHa/bHbIX  AaHHbIX, 06paboTKa KOTOpbIX  OCYLLECTBASETCA



oneparopoM 6e3 MCNoMb30BaHUA CPeACTB aBTOMAaTM3aLMK, KaTeropmsax ob6pabaTbiBaeMbIX
MepCOHa/IbHbIX AaHHbIX, a TakKXe 06 0COOGEHHOCTAX WM MpaBuiax OCYLLECTB/IEHUSA TaKoin
06paboTKW.

16. YHUUTOXeHMEe nnM 06e3/1MymBaHme YacTu NepcoHaIbHbIX AaHHbIX, €C/in 3TO
[ONYCKAeTC  martepuasibHbIM  HOCUTENeM,  MOXET  MPOM3BOAUTLCA  CMOCOGOM,
UCK/THOYAIOWMM  AanbHENLWY0 06paboTKy 3TUX MEPCOHa/IbHLIX [AaHHbIX C COXPaHeHWEM
BO3MOXXHOCTM 06pabOTKM MHbIX AaHHbIX, 3aMKCUPOBAHHbLIX Ha MaTepuasbHOM HOcUTene
(ypaneHve, BbiMapbiBaHue).

17. YTOUYHeHMe MepCOoHa/IbHbIX AaHHbIX NPV OCYLLECTBNIEHUA MX 00paboTkn 6e3
NCMONb30BaHUA CPeACTB  aBTOMAaTM3auMn  MPOM3BOAUTCA MyTeM OOHOBNEHUS WU
M3MEHEHMS| [aHHbIX Ha MaTepuabHOM HOCUTeNe, a €eciM 3T0 He JOMnycKaeTcs
TEXHNYECKMMMN OCOBEHHOCTAMM MaTepuasibHOro HoCUTeNs, - NyTem MKcaumm Ha TOM e
maTepuasibHOM HOCUTeNle CBEAEHUA O BHOCKMMbIX B HWUX W3MEHEHUsX, /IM60 nyTem
M3rOTOBMIEHMS HOBOrO MaTepuasibHOrO HOCUTENS C YTOYHEHHbIMW MEepPCOHa/IbHbIMM
JaHHbIMW.

3. Mepbl No o6ecneyeHno 6e30MacHOCTU NePCOHabHbIX AaHHbIX
npu nx 06paboTKe 1 Nepeaaye, OCyLLECTBISEMON 6e3
1CNONb30BaHNSA CPeACTB aBTOMAaTM3aLMK

18. O6paboTKa MepPCOHa/bHbIX AaHHbIX, OCYLLEeCTBNseMas 6e3 WUCMOo/b30BaHUS
CpefcTB aBTOMAaTM3aLMK, [OMKHA OCYLLECTB/IATLCS TaKUM 00Pa3oM, YTo6bl B OTHOLLEHMWN
KaXX[I0 KaTeropum nepcoHaslbHbIX AaHHbIX MOXHO 6blI0 OMpeaennTb MecTa XpaHeHus
MepPCOHa/IbHbIX  AaHHbIX (MaTepuanbHbIX HOCWUTENei) M YCTaHOBWUTb CMMCOK /L,
OCYLLECTBNSIOLLMX 06paBbOTKY NEPCOHANbHbIX AaHHbIX, MMGO UMEIOLLMX K HAM JOCTYH.

19. HeobxoayMmo obGecneunBaTh pasfeflbHOE XpaHeHWe MepPCOHaNbHbLIX AaHHbIX
(MaTepuanbHbIX HocuTeNeld), 06paboTKa KOTOPbIX OCYLLECTBSETCS B Pa3/INUHbIX LENSX.

20. Mpn XpaHeHUW MaTepuanbHbIX HOCWUTENel [A0MKHbI COGMIOAATLCS YCOBUS,
oGecneumBalolLie  COXPAHHOCTb  MEPCOHA/IbHLIX  AaHHbIX W UCKMKYaroLime
HECAHKLIMOHMPOBAHHbIA K HUM focTyn. B 3TUX Uensx HeoGX0AMMO OCYLLUECTBASTb
XpaHeHMe NepCcoHabHbIX JaHHbIX B 3anMpaeMblX LUKadax Umn [umKax, KoY oT KOTOpbIX
[O/MKEH HaXOAUTLCA Y PabOTHMKA, MMEIOLLIEro NpPaBo A0CTyMNa K NepcoHabHbIM AaHHbIM,
HaxXoAsALMMCS B 9TUX LuKadhax (AlmKax), Ay6/MKaTbl KKOUYen A0/MKHbI XPaHUTLCS Y
OTBETCTBEHHOr0 AAXYPHOro MyHMLMMNANBHOTO YUPeXaeHNs «YNpaB/ieHUe rpaxaaHCKOl
3aWmThl KbILWTHIMCKOrO FOPOACKOro OKpYyray.

21. Wkabl WM AWMKK, B KOTOPbIX XPaHATCS [OKYMEHTbI, COAepyKallime
MepcoHa/IbHblE faHHble, MO OKOHYaHWM pabouyero AHA 3anuparoTcs PaboTHMKaMK,
OTBETCTBEHHbIMI 3a YUeT U XpaHeHUe JOKYMEHTOB.

22. KoHmaeHUManbHble  JOKYMEHTbl [O/MKHbI  NepecbinaTbes  (AO0CTaBNSAThCS)
MeXay OopraHusauusiMM B COOTBETCTBYHOLIMM 06pa3oM O(OPMIEHHbIX 3arneyaTaHHbIX
MakKeTax.

23. Pa3aMHOXEHWE M 0TMpaBKa [OKYMEHTOB, COAEPXKALLMX MePCOHa/bHble AaHHbIE,
OCYLLIECTB/INETCS TOMbKO C COrMacus CyOobeKTa NepcoHabHbIX AaHHbIX, 33 UCKMOUEHMEM
CnyyaeB, NpeiyCMOTPEHHbIX 3aKOHOAaTeIbCTBOM Poccuiickoli deaepaumn.

24. TIpoBEPKM HanMums KOH(UAEHUMANbHBIX [OKYMEHTOB MPOBOASATCS HE Pexe
OHOrO pa3a B TrOf KOMWCCUElN, Ha3HAYaeMOW pacnopskeHveM ALMUHUCTpaLUK
KbILLTBIMCKOrO FOPOACKOr0 OKpYTra.

25. MpoBepKamy [0MKHbI BGbiTb 0XBayeHbl [ena, JOKYMEHTbl, U UHble HOCUTENU



MH(opMaumu. o pesynbTatam NpoBEPOK COCTAB/AETCA aKT.

26. Mpn  o6Hapy>keHUM yTpaTbl AOKYMEHTOB, pasrnawleHus WHpopMaumn u
MPU3HAKOB  HECaHKLUMOHMPOBAHHOIO  O3HAKOM/IEHMSi  C  KOH(hMAeHUMasbHbIMU
[JOKYMeHTaMK, pabOTHUK 0653aH AON0XKUTL OTBETCTBEHHOMY 3a OpraHu3aumio 06paboTku
MePCOHa/IbHLIX  JaHHbIX AAMWHUCTPaUMK, fanee NO peweHuto [aBbl MPOBOAUTCA
cny>xebHoe paccriefjoBaHue.

27. YTpata KOH(MAEHUMaIbHLIX — [AOKYMEHTOB,  pasrfalleHne  MHgopMaumu
OrpaHNYeHHOro [J0CTyna, He3akOHHOEe O3HaKOM/IeHWe C WMH(opMauuein orpaHUYeHHOro
foctyna, B/leYeT OTBETCTBEHHOCTb, NpeLyCMOTPEHHYHO [EACTBYHOLLMM
3aKoHofaTenbCTBOM Poccuiickoin desepaumm.

YnpasnatoLwmnia fenamm
AQMUHUCTPaUnn KbIWTLIMCKOIO FOPOACKOro OKpyra C.I". MakypoBa



