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YTBEPXIEH
IIOCTAHOBJICHUEM aIMUHUCTPaLUN
KaMeHCKoro cexbCcKoro moceneHus
oT « 23 » gexabps 2022 1. Ne 56

AIMUHUCTPATUBHBINA PETJIAMEHT
MpeaocTaBIeHHsl MyHHIHNAJIbHON yeiayru «Boigaya paspemenuii na npaso
BLIPYOKH 3eJIeHbIX HACAMKACHH I

Pasznea I. O0mue noJioskenus
1. [Ipeamer perynupoBanns AJIMUHUCTPATHBHOTO perinamMeHTa

1.1. AMUHUCTPATUBHEIN perjlaMeHT yCTaHaBJIUBaeT CTaHJapT
MPEOCTABICHIS MyHULMIANBHOM yenyry «Bbiia4a paspelnenuii Ha IpaBo BHIPYOKH
3€JIEeHBIX HaCaXIeHUN» (Hanee — MyHunMmansHas yciayra), yCTaHABIMBACT COCTAB,
IIOCNIEIOBATEIBHOCTE M CPOKU BBIMIOJIHEHMS aAMHHHCTPATUBHBIX IPOLELYpP 110
NPeoCTaBICHUI0 MyHUIMIAIBHON YCITyTH, B TOM YMCIIE OCOOEHHOCTH BEBITOTHEHMS
aIMUHUCTPATUBHBIX IIPOLEAYP B O3JIEKTPOHHOM BHIE, (OPMBI KOHTPOIS 3a
WCIIONHEHHEM AJIMUHICTPATUBHOTO pPEraMeHTa, OCyIeOHBI (BHECYHeOHELI)
NOpAZOK 00KanoBaHMs pelleHHil U geficTBuil (6e3melicTBHs) OpPraHOB MECTHOT'O
CaMOyMNpaBieHUs] MYHHLUINAIbHOrO oOpa3oBaHus KaMEHCKOE CelbCcKoe ITOCEleHue
(manee — aMMHUCTpAIHS), JODKHOCTHBIX JIMI 8JMUHHCTPALUH, [IPEeIOCTABISIONNX
MyHnununaneHyIo ycayry.

1.2 Beinada paspeimenns Ha IpaBo BIPYOKH/OMMIOBKH (LepecagKi) 3eIeHbIX
HaCaXJIEHUH OCYINECTBIIACTCS B CITydasnX:

1.2.1. TIpy BEISBIEHUN HapYUIEHUS CTPOUTENHHBIX, CaHUTAPHBIX U UHBIX HOPM
Y NPAaBWI, BBI3BAHHBIX IPOM3PACTAHUEM 3€JI€HBIX HACAXKACHHM, B TOM YHCIE. IIPH
[POBEACHUH KAIUTANBHOTO M TEKYIIEr0 PEMOHTA 3JaHUN CTPOSHUIM COOpYXKEeHHil, B
Cliydae, eClly 3eJIeHbIe HACAKIEHH MEIIAIOT IIPOBEICHHUIO PaboT;

1.2.2. TIpoBemenust caHUTApHBIX PyOOK (B TOM YmCie yIAIeHHS aBapUIHBIX
AEpPeBbEB M KYCTAPHUKOB), PEKOHCTPYKIMM 3€JIEHBIX HACAXKIEHHH M KaIMTAIbHOIO
peMOHTa (pecTaBpalun) 06HEeKTOB O3e/eHeH s (IapKOB, GYIbBAPOB, CKBEPOB, YA,
BHYTPHABOPOBBIX TEPPUTOPHIi);

1.2.3. IlpoBeneHus CTpOUTEIbCTBA (PEKOHCTPYKIHH), CETei WHXXEHEPHO-
TEXHMYECKOIo 00eCiieueH I, B TOM YHCIIe TUHEHHBIX 00BEKTOB

1.2.4. IlpoBesieHne KanuTaNbLHOTO MM TEKYIErO PEMOHTA CeTell HIKEHEePHO-
TEXHUYECKOrO O0ECIEYCHUs, B TOM YHUC/IE JIMHEHHBIX OOBEKTOB 33 HCKIIFOYEHHEM
IPOBEJIEHUs aBAPUMHO-BOCCTAHOBUTENBHEIX PaboT cereit MHXXEHEPHO-TEXHUYECKOI0
00eCTIedeHNSI U COOPY KEHMI;

; 1.2.5. PasmemieHns, yCTaHOBKH OOBEKTOB, HE SBISIONMXCS OOBEKTAMH
KaIUTaTBHOTO CTPOMTENBCTB;

1.2.6. IlpoBenenrie HHXEHEPHO-TEONIOINUECKIX N3BICKAHMIL,

1.2.7. BoccTaHOBNEHHS HOPMAaTHBHOTO CBETOBOTO DEXUMA B KIIBIX U
HEXXHJTBIX [IOMEIIEHUAX, 3aTCHIEMBIX IePEBLIMHU.

1.3. Bblgaua paspellieHHss Ha MpaBO BBIPYOKH/OMMIOBKH (mepecagky) 3eleHBIX



HAaCaXJIeHUH OCYIECTBIAETCS sl IPOM3BOACTBA PaGoOT Ha 3eMIIAX, HA KOTOPbIE He
PAcIIpOCTPaHsAeTCsl NEWCTBUE JIECHOTO 3aKOHOAAaTenbcTBa Poccuiickoilt denepanui,
Ha 3eMJISIX, HE BXOJUIIIMX B II0JIOCEL OTBOJA JKENIE3HBIX U _aBTOMOOHIIBHBIX JOPOT, Ha
3eMeNbHBIX Y9acTKaX, He OTHOCSIMXCS K CIelHaTbHO OTBEACHHBIM [UTS BEIIONHEHHUS
arpOTEXHUYECKUX MEPONPUATHH 110 DPAa3BEACHUIO U COAEPIKAHMIO  3EJICHBIX
HacaXIeHNH (MMTOMHUKY, OpaHXepeifHble KOMILIEKCH), a TAKXe He OTHOCSIITUXCS K
TEPPUTOPHUH KIIOMIIL.

1.4. BolpyOka 3eneHBIX HacaxAeHWil 0e3 paspelneHus Ha TEPPUTOPUH
KameHCKOro cenbCKoro moceneHns He IOIMyCKaeTCs, 32 UCKIIOUEHHUEM IPOBENSHMUS
aBapUUHO-BOCCTAHOBUTENBHEIX pabot cereit MHXXE€HEPHO-TEXHUYECKOTO
obecrieueHNst U COOPYKEHHIA.

2. Kpyr 3asButeneii

2.1 3agBuTensAMH  SABISIOTCS  (QU3MYECKUE JIMIA, B TOM  YHCIE .
3apEerMCTPUPOBAHHBIE B KAaYeCTBE  WHIUBUAYAIBHBIX  TIPENIPUHUMATENEH,
FOPUIMIECKUE M, HE3aBUCHMO OT TIpaBa IOJb30BaHUS 3€MENbHBIM YYacTKOM, 3a
HCKIIIOYEHHEM TEPPUTOPHH C JICCHBIMHU HACAKIEHUSIMHU.

2.2 Vutepecwsl 3asBUTeNed, yKa3aHHBIX B mnyHKTe 2.1 HacTosmero
ANMAHUCTPATHBHOTO perfiaMeHTa, MOIYT NpeJACTaBIATh JHIA, OBIANaIoIIHe
COOTBETCTBYIOLIMMU IIOJHOMOYUAMH (Jajiee — IpeCTABUTED ).

2.3 TlomHOMOYMS IpPEACTABUTENS, BBICTYIAIOIIETO OT HMMEHHU 3asBUTENS, ;
MONTBEPXKAAIOTCS TOBEPEHHOCTEIO, ODOPMIIEHHOM B COOTBETCTBUM C TPeOOBAHUSAMK
3aKoHOJaTensCTBA Poccuiickoit ®enepartvi.

3. Iopsiaox HHPOPMHUPOBAHHUS O [IPABHIIAX
IIPEOCTABICHUS MYHUITUITATIBHON YCIyI

3.1. Undopmaruio o mopsake, CpPoKaXx M MpPOIEAypax HPedoCTaBICHUS
MYHMIUITAIIBHON YyCIIyT'H MOXXHO TIOJTYYHTh:

- B aaMuHHCTpanud KaMmeHCKOro cempckoro moceneHus (manee  —
YTIOJTHOMOYCHHBIN OpraH), a Taikke HA OQHUMAIGHOM caifiTe  aJAMHHUCTPALUH
Kamenckoro cenbckoro mocemeHns YBENbCKOro MyHMIMNAILHOTO — paiioHa
Yensabunckoit obmactu

- B MYHHUIIANIAIBHOM Ka3eHHOM y4pexIeHUH «MHOrodyHKIHOHAIBHBIN LEHTP
IPEJOCTABICHHS] . TOCYNapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyr» YBeJIbCKOTO
MYHUIIMIIAIBHOTO paiioHa (nanee - MOILI).

3.2. Uudopmarus o:

, - MecTax HaxOXIEHMS M rpaduke pabOTHI YIOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX IOAPA3eICHHUI;

- CIIPaBOYHBIE TENEPOHBI CTPYKTYPHBIX TOJPa3lEIeHHH YIIOJHOMOYEHHOIO
oprasa;

- aJpec 3JIeKTPOHHOM IIOYTHI M OQUIMANHFHOIO caiiTa YIIOJIHOMOYEHHOTO
oprana conepxxurcs B Ilpunoxennn 1 x aIMUHUCTPATUBHOMY PETTIAMEHTY.

3.3 Mudopmanus o:

- MECTax HaxX0XJieHus u rpaduke padoter MOI],

- cnipaBo4Hble Tenedonsr MOI],

- aJIpeC 3JIEKTPOHHOM IOYTHI U ouLHMaTbHOro caira M®I1],



- 81peC SNIEKTPOHHOH IIOYTHI OPraHa MECTHOTO CAMOYTIPABIIEHHUS COIEPIKATCS B
ITpunoxxennu 1 k aIMHHUCTPATHBHOMY PETIAMEHTY.

3.4. YxazaHHasd B IIYHKTE 3.3. HAaCTOALIETO aJIMUHHUCTPATUBHOIO perjaMeHTa
MHQOPMAIHS, a TakKe MOPSIOK IOIyYeHHs 3asBUTEIEM MH(OPMaLY 10 BOIpOCaM
[IpEAOCTABIIEHUs] MyHULIUIIAEHOW YCIIYTH COAEPIKUTCS TAKXKe HA CTEHAaX B 3/aHUU
YIOJIHOMOYEHHOTO OpraHa.

3.5. VMHGOpMHUpOBaHHE M KOHCYJIBTHPOBAHUE IO BOIPOCAM, CBSI3AHHBIM C
MPeJOCTABIICHUEM MYHUIMIIAIBHON YCIYTH, OCYLIECTBIACTCS I10 Tele(OHY, MO
DJIEKTPOHHOH II0YTE, C KCIOIL30BAHUEM CPEACTB ceTd HHTepHeT, IpH JHYHOM
obpallleHMH 3asBUTeNell B YHOJIHOMOYEHHBIH Oprag, P JIUYHOM OOpalieHuu
sassutenei B ML KoHcynbrauuy NpeaocTaBIIsiOTCs O ClIeTyIOIIAM BOIIPOCAM:

- KaTeropHH MoJryvaTelied MyHUIUIIATEHON YCITy I, ~

- TIEpeYEHb JOKYMEHTOB, HEOOXOMUMBIX JUISl IPEIOCTABIEH S MYHUIAITATBHON
YCILYTH;

- peXuM paboThl ynomrHoMoueHHoro oprasa (M®IT), Bpems IpieMa ¥ BhIauHN
JIOKYMEHTOB;

- CPOK PaCCMOTPEHUS JOKYMEHTOB;

- THOpANOK  oOxanopamMs  JeiictBuil  (GesmefcTBHs) u peleHnH,
OCYILIECTBIISIEMBIX W NPUHUMACMBIX B XOH€ IPeJOCTABICHUS MyHHUIUIATHHOMN
YCIIyTH,

- HHBIC BOIIPOCHI, CBA3aHHBIC C [IPEIOCTABIEHIEM MyHHIUIAILHON YCIyTH.

L

4. lnpopmupoBaHHe IIPH MICEMEHHOM 0GpaIlieHIH
3adBUTENEHN B YITIOJHOMOYEHHEIN OopraH

4.1. 3asBUTeNh MOXET IPEACTABUTH MHMCBMEHHOE OOpallleHHe JUYHO B
YIONHOMOYCHHBI! Oprad, HalpaBUTh €r0 IIOYTOBBIM OTIPABICHHEM WIH 110
BIIEKTPOHHOM ITOYTE.

4.2. IInceMeHnble OOpaleHus 3asBUTENEH 10 BOPOCaM O IopsiiKe, cnocodax
M yCIOBUSX IOJIYHEHWs MYHUIMIIANBHOM yCIYTU PaccMaTpHBAIOTCS COTPYAHMKAMH
YIOJITHOMOYE€HHOIO OpraHa ¢ Y4Y€TOM BpPEMEHM IOArOTOBKH OTBETa 3asBUTENIO B

CPOK, HE NPEBbIIAIONINKA 5 pabouux [HEH ¢ MOMEHTa perucTpanuy OoOpalieHus B
YTIOJIHOMOYEHHBINA OpraH.

5. MapopMupoBaHue Ipy MUCEMEHHOM O6paINeHIH
3asBUTeNneil B ML

5.1. 3agBUTENH MOXKET MPEACTABUTH IIUCHMEHHOE obpaienne auyHO B M®I],
HaIIPaBUTEL €ro II0YTOBBIM OTIIPABJIEHMEM UM 110 JIEKTPOHHOMU [OYTe.

'5.2. TIuckMeHHBIE oOpaIeHns 3asBUTeENEH [0 BOIPOCaM O HOpsIOKe, crrocobax
H yCIIOBUSX IIOJYYCHHS MYHUIUNAIBHOM yCIyTd paccMaTpHBAIOTCS COTPYIHUKAMH
MO®I] ¢ ygyeToM BpeMeHH IOATNOTOBKU OTBETa 3aABUTEIIIO B CPOK, HE IIPEBBIIIAIOIINN
5 pabouux queii ¢ MOMEHTa perucrpanuu obpamenus B MOLI,

6. MupopmupoBanue 3asiBuTENEH 10 TenedoHy
YIHOJHOMOYEHHOI'O Oprasa



6.1. UndopmupoBanue 3assuTencii mo TeneoHy O MOPSAIKE, CIOCO0ax W
YCIIOBHSAX IOJIyYeHUS YCIYTH OCYIIECTBIIIETCS :

- COTPyIHUKaMHU yIIOJTHOMOYEHHOTO OpraHa 1o HOMepy €AWHOIO CIIPABOYHOTO
Tene(OHa yIOTHOMOYEHHOT0 OPT'aHa B 9ackl PaboThl YIIONTHOMOYEHHOI'O OpraHa.

6.2. Ilpu oTseTax Ha Tele(OHHBIE 3BOHKU COTPYAHMKH YIOTHOMOYEHHOTO
OpraHa; OTBETCTBEHHbIE 32 HH(QOPMUPOBAHUE, OAPOGHO, B BEXIMBON M KOPPEKTHOH
(popme UHGOPMUPYIOT 3asiBUTENIEH 110 HHTEPECYIOUINM KX BOIIPOCAM.

- 6.3. BpeMs pa3rosopa He ZOJDKHO NPEBBINIATEL 10 MUHYT.

6:4. CoTpyOHHKH  YIOJTHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIE 3
MH()OPMHUPOBAHHE, IPH TOIYUEHNU] 3apOCa:

- Ha3bIBaIOT OPraHU3aluio, KOTOPYIO OHHU MPECTABIISIOT;

- IPEJICTABIISIIOTCS M HA3BIBAIOT CBOIO JOJIKHOCTH;

- IpeIIararoT abOHEHTY MPEICTaBHTECS,

- BBICTYILIMBAIOT ¥ YTOYHSIOT IIPX HEOOXOANMOCTH CYTh BOIIPOCA;

- BEXKIIMBO, KOPPEKTHO M JIAKOHMYHO JAIOT OTBET IO CYIIECTBY BOIIPOCA;

- IpH HEBO3MOXHOCTH B MOMEHT OOpAllleHHs OTBETUTb H ITOCTABIEHHBIN
BOIPOC  MpearatoT a0OHEHTy TIEPEe3BOHUTh B ONpPEAENEHHBIH JeHb U B
OIIpe/IeNICHHOE BpeMs;

-K Ha3HAYE€HHOMY CPOKY IIOATOTaBIMBAIOT OTBET IO BOIPOCAM 3asBUTENEH B
Cllydae HEOOXOAUMOCTH TIIPM B3aWMOIEHCTBMM C  JOJDKHOCTHBIMH  JIUIIAMHU
CTPYKTYPHBIX TOJApasfeleHHHd OpraHOB U OpraHW3aluii, Yy4YacTBYIOIIMX B
IIPEOCTABIICHUN MYHHIMIANBHOU YCIyTH (B COOTBETCTBHM C 3aK/IIOYaeMbIMHM &
COTJIALICHUSIMH).

6.5. Bo BpeMs pasroBopa OTBETCTBEHHBIE 33 WH(QOPMHMPOBAHHE COTPYIHHKH *
YIOIHOMOYEHHOIO OpraHa [OJDKHBI HIPOM3HOCHTH CIIOBA 4YETKO, u3berarthb
IapanjeabHbIX Pa3TOBOPOB C OKPYXAIOMIMMH JIOALMHU U HE MIPEPHIBATH Pa3rOBOP I10
IIPUYIHNHE TOCTYIUIEHUS TeNe()OHHOT0 3BOHKA Ha APYroi ammapar.

'6.6. B cnyuae ecnu npenoctaBienne HHGOPMALUH, HEOOXOINMOM 3aSBHUTEITIO,
HE TIPEACTaBISCTCS BO3MOXHBIM IIOCPEJACTBOM E€AMHOI'O CIPABOYHOro Tenedona,
COTPY[HUK YTIIOTHOMOYEHHOIO OpraHa, IPUHABLINK TeleOHHBIM  3BOHOK,
Pa3BACHSET 3asJBUTENI0 IPaBO OOpaTUTbCA C TIUCBMEHHBIM OOpalleHueEM B
YTIOTHOMOYEHHBIA OpraH M TpeOOBaHNS K OOPMIIEHHIO 00pAIlEHHS.

7. UndbopmupoBanme 3asButeeii mo renedpony MOI]

7.1. UndopmupoBanue 3asButenedl 1mo TeledoHy O TOpsAKe, CIOCO0ax U
YCIIOBHSAX IIOJIy4E€HUS YCIYTH OCYLIECTBISIETCS:
- corpynaukamMu MOILL o Homepy enuHOTO crpaBodHOro tenedona M®I] B
qacel paboTst MOLI;
7.2. TIpu orBeTax Ha TenedOHHBIC 3BOHKM cOTpyaHMKH M®LI, oTBEeTCTBEHHBIE
.38 MH(OPMUPOBaHHE, MTOAPOOHO, B BEXIMBOW U KOPPEKTHOM (hopMe MHGDOPMUPYIOT
' 3asBUTENEH 110 HMHTEPECYIOIINM HX BOIIPOCAM.
7.3. Bpems pasroBopa He TOKHO IpeBsIarh 10 MUHYT.
7.4. Corpyanrku M®LI, oTBeTCTBEHHEIE 3a HHGOPMHUPOBAHHE, IPH MOIYyUSHUH
3amnpoca;
- Ha3bIBalIOT OPTaHMU3aIUI0, KOTOPYIO OHHU NMPEJICTABIISIOT;
- IIPEJICTaBIIAIOTCS U Ha3bIBalOT CBOIO JOJKHOCTE,
- IpefiaraloT abOHEHTy MPeICTaBUTHCS,



- BBICIYIIMBAIOT U YTOYHSIOT IIPY HEOOXOAUMOCTH CyTh BOIIPOCA;

- BEXJIMBO, KOPPEKTHO ¥ JIAKOHUYHO JAl0T OTBET I10 CYIIECTBY BONPOCA;

- IIpM HEBO3MOXXHOCTH B MOMEHT OOpallleHHs OTBETHTh HA IOCTABJIEHHBIH
BOIPOC MPEANAraloT a0OHEHTY TIEPE3BOHUTE B ONpE/Ie/IeHHBIH JIeHb U B OLPENeNICHHOE
BpeMs;

- K Ha3HAYCHHOMY CPOKY IIOATOTABJIMBAlOT OTBET IO BOIPOCAM 3asBUTEIEeH B
cly4ae HeOOXOMMMOCTH TIIPH B3aWMOJEHCTBUM C  JODKHOCTHEIMH  JIMLIAMH
CTPYKTYPHBIX — IOJpas[eleHUH OpraHoB M  OpraHW3aldil, Y4YacTBYIOIIMX B
[IPEIOCTABJICHUNA MYHHUIHUNAIEHOR YCIyrd (B COOTBETCTBUH C 3aKIH0YaeMBIMU
COIVIAIIICHUSIMH ).

7.5. Bo Bpemsi pasroBopa OTBETCTBCHHbBIE 33 HH(MOPMHpPOBaHHE COTPY/IHUKH
MOL[ HOIOKHBI TPOU3HOCUTH CIIOBA YETKO, U30€raTh MapalielbHBIX PasroBOpPOB C
OKpYXXalOIUMH JIOJbMA W HE MPEephIBaTh PAsTOBOP IO NPHYMHE MOCTYIUICHHS
TeJie()OHHOTO 3BOHKA Ha JAPYyToi anmapar.

7.6 B ciyyae ecnu npepoctaBneHre WHQOPMALUK, HEOOGXOMUMOMN 3asBUTEIIO,
HC TNPEACTABIACTCS BO3MOXHBIM TMOCPEACTBOM EIMHOTO CIPAaBOYHOTO TeledoHa,
cotpyaHuk ML, npuHsBimi TeehOHHBIM 3BOHOK, pasbiCHAET 3aABHTENIIO [PAaBO
00paTUThCS C MUCbMEHHBIM Obpaiiennem B M®L[ u TpeGosamus K odopmiteHHIO
oOparieHus.

8. MHbopmMupoBaHye IPH IHYHOM 0GpalleHHuN
3asBUTEJICH B YIIOJIHOMOYEHHBIN OpraH

8.1. Ilpu nmuanom obpammenny 3asButeneil “HGOPMAIIHS O TOPSAKE, CHOcO6ax
H yCIIOBUAX TIONYYeHHS MYHMIUNAIBHOW YCIYTW NPENOCTABISETCS COTPYJHHKAMU
YIOITHOMOYCHHOTO OpraHa, OTBeTCTBEHHBIMH 3a HHGOPMHpOBaHHE, B (opme
KOHCYJIbTAIHHA.

8.2. Tlpm ycTHOM JIHYHOM  OOpaLICHHH  3asBHUTENEH COTPYLAHUK
YTIOJIHOMOY€HHOI'0 OPraHa, OTBETCTBEHHBIN 32 MH(POPMUPOBaHUE, 0043aH:

- IPEIOXKUTD 3aIBUTEIIO IPEACTABUTRC;

- BEICJIYIIaTh BOIIPOC;

- YTOUHHUTE y 3asBUTEIS, KAKHE CBCICHUs eMy HEOOXOAUMEBI U B Kakoit gopme
OH JKeJIaeT IOJy4YUTh OTBET;

- OIIPEAICTTUTL YPOBEHD CII0XKHOCTH 3aIIpoca; ,

- [IaTh OTBET B paMKax CBOEH KOMIIETEHIIUY B (popMe, yIOOHOM AJIst 3asIBUTEIS.

8.3. Tlo mpocebe 3asBHUTENsI COTPYJAHMK YIIOIHOMOYEHHOTO oprasa,

OTBETCTBEHHbIM 3d4 HMHGOPMHUPOBAaHWE, NPENOCTABISLET IUIA  O3HAKOMIICHHS
aJIMMHACTPATUBHBINA peraaMenT.

8.4. B ciywae ecnm ycTHBIN OTBET Ha 3ampoc HE HOCHT HCUYEPIBIBAIOIIETO
XapakTepa, 3asABUTEI0 Pa3bACHAETCS HOPSAIOK HAIPABICHHUS 3alPOCca B IIHCHMEHHOM
(opme, a Takke Ipyrue CrnOCOGH MONTyYeHHS WH(QOpMAMd B COOTBETCTBUU C
JESUCTBYIOLIUM 3aKOHOAATENECTBOM.

'8.5. B ciydae eciu HOATOTOBKA OTBETA TpeOyeT NPONOIHKUTEIEHOIO BpEMEHH,
COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a HH()OPMUPOBaHHE
(KOHCYNBTHPOBaHKE), HAa3HAYAET 3asBUTENIO YAOGHOE ISl HEro BpeMs s
TIOJTyHCHUS OKOHYATEJILHOTO U TIOJTHOTO OTBETA Ha II0CTaBIEHHBIE BOIPOCHL

9. UupopMupoBaHye IpH JIMIHOM 0GpaIleHAH



3asBUTeNne B MOII,

9.1. Ilpu nuaHOM OOpanienny 3asBUTeNeN HHPOPMAIHS O TIOPSIKE, CocoGax
Y YCIIOBHUAX MNONYYESHUs] MyHUIMIIAIBHON YCIYTH IIPeOCTAaBISETCS COTPYAHUKAMH
M®LI, oTBeTCTBEHHBIMH 32 HHPOPMUPOBAHYE, B HOPME KOHCYIIBTALHIA.

9.2. Tlpn ycTHOM 5MYHOM oOOpalleHWM 3asBUTENEH COTpymIHHK MOLI,
OTBETCTBEHHBIIf 38 HH)OPMHUPOBaHHUE, 00S3aH:

- IPEUIOKUTE 3asIBUTEINIO TIPEICTABUTHCS;

- BBICJIYIIaTh BOIIPOC;

- YTOUHMTB y 3asBUTCIIS, KaKHe CBENEHU eMy HEOOXOIUMEI U B Kakoil Gopme
OH JKeJIaeT MOJIYYUTh OTBET;

- OTIPENIENIUTh YPOBEHb CIOXKHOCTH 3aIIpOca; ‘ ,

- /1aTb OTBET B paMKax CBOeH KOMIIETEHIIMY B opMe, yIOOHOM! IS 3asBUTES.

9.3. Ilo mpocebe 3asButenss corpygauk MO®L], oTBeTcTBeHHBIH 32
MHOOPMHUPOBaHME, TPENOCTABISICT [  O3HAKOMICHMS  aJMUHHCTPATHBHbIM
periaMeHT. 3

9.4. B cinydae ecnu yCTHBI OTBET Ha 3alpoc HE HOCHT HCUEPIIBIBAIOIIETO
XapakTepa, 3asBUTEIIIO Pa3bsACHAECTCS HOPSIOK HallpaBIIeHUs 3aIIpoca B ITMChMEHHOMN
dopme, a Takxke Ipyrue CrnocoGB MONy4eHHs MHGOPMALMM B COOTBETCTBHH C
JEUCTBYIOIUM 3aKOHOIaTENECTBOM.

'9.5.'B ciyuae eciy MOATOTOBKA OTBETA TPEGYET HPONOIKUTENHHOTO BpPEMEHH,
cotpyaank MOILI, orBeTcTBeHHBIH 3a HHGOpMHpOBaHMe (KOHCYTBTHPOBAHHE),
Ha3Hay4aeT 3asBUTEIIO YAO00HOe I HEro BpeMs IUIs IOJNYyYEHUS OKOHYATEIBHOTO U
MIOTHOTO OTBETA HA MTOCTABJIEHHBIE BOMIPOCHL.

10. ITy6nuunoe nHGOpMUpOBaHUE 3asBUTENCH
YIOJTHOMOYEHHBIM OPraHoOM

10.1. Ily6nuynoe nHCEMEHHOE WH(OPMUPOBAHHE OCYIIECTBISIETCS MyTeM
pasMelleHUsT WH()OPMALMOHHBIX MATEepHANTOB HAa HMH(GOPMALMOHHBIX CTEHIAX B
YIIOJJTHOMOYEHHOM OpraHe.

10.2, Ha WnTepner-caiiTe ymOTHOMOYEHHOTO OpraHa JOKHA COMEPKATHCS
- cledyromas MHGOpMalMAs O TOpSAKe, CmocoGax M YCTOBMSX  IOTYYEHHS
MYHULIATIATBHON YCIyTH:

- MECTOHAXOXX/IEHHE, CXeMa MPOoe3/la, ANAPec 3IeKTPOHHOM MOUTHI, TOYTOBEIH
azipec ¥ rpadux nprema 3asBUTeNCH B YIIOTHOMOYEHHOM OpraHe;

- MeCTOHaxOXJAeHue, rpad@uKk paboThl, HOMepa CIPAaBOYHBIX Tene(OHOB,
aapeca HMHTEPHET-CAWTOB UM SJEKTPOHHOM IIOYTHI OPraHoOB ¥ OpraHM3aLMi,
YYacTBYIOUIMX B IIPENOCTaBIEHUH MyHUINTAIBHON YCIIyTH;

- TIepedeHb KaTeropuil 3asBUTeNeH, HMEIOIUX [paBO Ha MOJydeHHe
MYHHMIUITAIBHON YCIyTH;

- ISPEUCHDb TOKYMEHTOB, HEOOXOAUMBIX IJISl PEIOCTABIEHUS MyHALUIATbHON
YCIyTH K TNPENOCTaBISAEMBIX CaMOCTOSTENBHO 3asBHTENEM JIMOO II0JyYaeMBIX I10
3aIpocy M3 OPraHoB (OpraHH3aIINi);

- peKOMEHIALNH U TPeGOBAHMS K 3aTTONHEHHIO 3asBICHUN;

- W3BICYEHHS M3 HOPMATHUBHBIX IIPABOBHIX AaKTOB, COJIEPXAIMX HOPMEI,
Peryupyromue IesiTeIbHOCTb 110 NIPEAOCTaBICHUIO MYHUIIUITATBHON YCIyTH;

- aIMUHUCTPATUBHBIE  MPOLEAYPHl NPEAOCTABIEHUS MYHHUIMIAILHOM



yCIyru (B BiAe OIIOK-CXEMBI);

- OCHOBAaHMS UL OTKa3a B IPe/(OCTABIEHUY MYHUIIUIATEHON YCIIyTH;

- Tabjuia CPOKOB IIPEHOCTABICHUS MyHHUIUIANBHOM YCIYTH B ILEIOM U
MaKCHMAJIbHBIX CPOKOB BBINOJIHEHHS OT/ENbHBIX aMHHUCTPATUBHBIX MPOLETYD, B
TOM HHCIIE C YKa3aHUEM CPE/IHero BpeMeHU OXHUIAHHUS B OYepely, BpeMeHH IpHeMa
JOKYMEHTOB H T.J.;

- HOpsAfOK WHGOPMUPOBAaHHS O XOJI€ IIPeJOCTABICHMS COOTBETCTBYIOLIEH
MYHULUNATEHONW yCITyTH; .

- TTOPSIZIOK 00’KaJIOBaHUS pellIeHuH, IeHCTBUM (6e3mericTBIIN)
YIOJHOMOYEHHBIX OPTaHOB M MX NOJDKHOCTHBIX JIHL], OPTaHU3alUi, y4aCTBYIOIIUX B
NPEAOCTABIEHNY MYHUIUIATBHON YCIYrW, W MX COTPYAHWKOB, IPUHMMAEMBIX M
COBEPINAEMBIX NPH NPEAOCTABICHUH YCIIYTH; 5

- OTBETBHl HA YacTO 3aJaBaeMble BOIPOCHI MHONy4aTejdedl MyHHIMIANbHOMN
YCIIYTH;

- ¢damuinu, MMeHa, oT4ecTBa (MOCIEAHEE - IIpU HaJIMYMH) OTBETCTBEHHEIX
COTPYZIHUKOB YIOJTHOMOYEHHOTO OpraHa.

-

11. Ilybnuunoe unpopmuposatue 3assureneit MOL]

I11.1. Tly6auunoe nucEMeHHOe HHPOPMHUPOBAHUE OCYILIECTBISETCS [IyTEeM
pasMelTeHuss MH(QOPMAIMOHHBIX MATepHAIOB Ha WHPOPMAIHOHHBIX CTEHNIAX B
M®II, B Oykinetax, 6pourropax, ”HGOPMALUOHHEIX JIUCTKAX.

11.2. Ha MWurepHet-caiite M®IL| momxHa COZIEPXKAThCA  ClEeAyrolas
MH(OPMALHS 0 MOPAIKE, COCO0aX U YCIOBHSX HONYYeHHs MyHALMIATEHOMR YCIIyTH:

- MECTOHAXOX/ICHME, CXeMa Ipoesfla, HOMEpa eIUHOTO CIIPABOYHOIO
TeneoHa U TenedoHa - aBTOMH(GOPMATOpa, aapec dIeKTPOHHOM IIOYTHI, TOYTOBLIH
aJpec ¥ rpapuk mpuema 3asButeseld B M®LI;

- MECTOHAXOXJIEHUe, Tpaduk paboOTEl, HOMEpa CIpaBOYHBIX TenedOHOB,
aJpeca WHTEPHET-CAUTOB M OJEKTPOHHOM IIOYTHI OpPraHOB M  OpraHU3alMil,
Y4aCTBYIOIIUX B IPEAOCTABIEHUI MyHUIUIIABHON YCIIyTH;

- MEpeveHb KaTeropui 3asBHUTENEH, HMEIOIMX [paBO Ha IONyYeHHe
MYHUITUIIAIBHON yeiayru Ha 6aze M®IL];

- TICpeYeHb  JOKYMEHTOB,  HEOOXOJMMBIX U1  IPeJOCTABICHUS
MyHMIUIIATBHOW ycayrH Ha 0aze MOL] ¥ npegocTaBisIeMBIX CAMOCTOSTENbHO
3asBHTENEM JIMOO HOMYYaeMpIX IO 3aIPOCy U3 OPTaHOB (OpraHH3aLHii);

- peKOMEHIAIMM U TPeOOBAHMUS K 3aIIOTHEHHIO 3asBJICHUI;

- USBICYCHUA M3 HOPMATHBHBIX IIPAaBOBBIX AaKTOB, COXEPKALIAX HOPMEI,
perynupyrouuye eaTeIkHOCTb 110 IPEA0CTaBIEHUIO My HUIIMIIATEHOM YCIyrd Ha 6a3e
M®L;

'~ 8JIMUHUCTPATHBHBIE NPOLEAYPHI HPENOCTABIEHHS MyHHIHIIAIBHON yCIyTH
Ha 6aze MOLI (B Buge 610K-CXeMBI);

~ OCHOBaHUS JUI1 OTKAa3a B [IPEAOCTABIEHNH MyHHITUIIAIBHOM! yCIIYIH;

- TabJHlja CPOKOB MPEJOCTABICHHUS MYyHHLMNATBHOM YCIYIH B MEJIOM U
MaKCHUMAaJbHBIX CPOKOB BBINOJHEHUS OT/ENBHBIX aJMHUHUCTPATHBHEIX MPOLEAYD, B
TOM {HCJIC. C yKA3aHUEM CPEHEIO BPEMEHH OXKUIAHMS B OYepe/r, BpEMEHH IpueMa
JOKYMEHTOB H T.]I.;

- TOpsANOK HHOOPMUPOBAHMS O XONEe MPENOCTABIEHHS COOTBETCTBYIOLICH
MYHHIUITIBHON YCIIYTH;



-  IopsAAoK  o0)kanmoBaHWs ~ pelneHuii,  geiictBuii  (OesneiicTBuit)
YIIOJTHOMOYEHHBIX OPTaHOB M WX JOJKHOCTHBIX JIUI], OpraHU3alyi, y9acTBYIOIIUX B
MPEOCTABICEHUN MYHHUIIMIIAIBHOX YCIYTH, U UX COTPYIHHKOB, NPUHUMAaeMBIX H
COBEpIIAEMBIX IIPU MIPEOCTABIEHUH YCITyTH

- OTBETHI Ha YacTO 3ajJaBaeéMble BOIIPOCHI MOJy4daTeled MyHUIHNAIbHOU
yCIIyTH, IIpeaocTaBisieMoi Ha 6aze MOLI;

II. CranaapT npeaocTaB/ieHHs] MYHUIHNIAJBHON yCJIyrH
12. HaumeHOBaHVe MyHULIUTIATBHON YCIIyTH

12.1. HanMmeHOBaHNEe MYHMIMTAIBHON ycmyru — «Bplgada paspemeHuil Ha
TIPaBO BBIPYOKH 3eJIeHBIX HacaXXJIeHU» (hanee - yCiyra).

13. HauMmeHoOBaHMe opraHa rocy/JapcTBEHHOM BIACTH,
OpraHa MECTHOTO CaMOYTIpaBJIeHUs (OpraHM3aIlim), ..
IIPeIOCTAaBISIIONIET0 MyHUIIUIAIBHYIO YCITyTy

13.1.  TIIpemoctaBneHne  MYyHHLIMIIQIBHOM  YCIYIM  OCYILECTBIISIETCS
anMuHUCTpanveii KaMeHCKOro cembCcKoro ImoceineHHs (manee — YIOJIHOMOYEHHBIH
opraH).

14. Oprassl ¥ OpraHu3aliy, yIaCTBYIOLIUE B IPEIOCTABICHIN
MyHHULIUTIATEHON YCITyTH, oOpalieHue B KOTOpEIe HE00X0AUMO JJIs
MIPeIOCTaBICHNS] MyHULIUTIATIEHON! yCIIyTH

14.1. Oprassl W oOpraHu3alli¥, Yy4YacTBYIOIIUME B MPESOCTABICHUU
MYHHUIUIIATEHON YCIyTH, oOpalleHe B KOTOpble HeoOX0AUMO ISl IIPeIOCTaBIECHHS
MYHUIIMTNANbHON YCIIyTH:

- MepepanbHas HaloroBasl ciIyx0a, B 4aCTH MpPeNOCTaBICHHS CBEACHHM W3
EIMHOrO  roCyJapCTBEHHOTO  peecTpa  FOPUAMYECKUX  JIML/MHAWBUIYaJIbHBIX
NpeanpuHUMAaTeNei.

- DenepanbHas ciayxk0a TOCyZapCTBEHHOM perucTpanuy, Kagacrpa M
kaprorpaduu, B YaCTH MPEJOCTaBIeHMS KaJacTpOBOro IMaHa (Tacropra)
3eMeJIbHOTO yYacTKa, BBIMMCOK M3 EQMHOTO rocyqapCTBEHHOIO peecTpa IpaB Ha
00BEKThI HEABMKUMOCTH H CIENOK C HUM,

-  AmMvuuuctpauus KaMmeHCKOTO — CelnbCKOro  IOCENeHus, B  YacTH
IPENOCTABIEHUsS CBElleHnil O BBIJAHHBIX pa3spellieHusX Ha BBIPyOKYy 3eleHbIX
HacCaXJIeHUM.

- B mpefocTaBiieHMyd MyHUIIMIATIRHON YCIyTd NpUHUMaeT ydactue MOI] B

yacTH  IIpHeMa 3asBI€HMS W BBIIAUM  PE3yIbrara  IIPeIoCTaBICHUS
MYHHUIIUIIATBEHOMN yCIIyTH.

»

15. Pesynbrat npepocTaBieHs] MyHULIANAIBHOR YCIyTH

15.1. Pe3ynpTaToM IpeaocTaBIeHUs MyHUIIUIIATbHOM YCIIYTH SIBJIAETCS:



- peIllcHHe O BbIOa4Ye paspelleHHs Ha BbIpYOKY 3€NIEeHBIX HacaKIeHMUH,
opopmnenHoe 1o  ¢dopme cormacHo IlpmnoxkeHmo 6 K HaCTOSIIeMY
aIAMUHUCTPATHBHOMY PETIIAMEHTY (Jajiee — PeIlieHNe O BhIIa4e Pa3peleHs);

- MOTHBHUPOBaHHOE pellleHHe 00 OTKase B Bha4Ye pa3pelieHHs Ha BHIPYOKY
3eJIeHBIX HacaXAeHu! (Jlanee ~ perienne o6 0TKase B BbIgade pa3pernieHus).

16. Cpoxk mpemocTaBieHUss MyHUIUIIAILHONW YCIyTH

16.1. Yepes ynonHOMOYEHHBIH OpraH:

16.1.1. Cpox oxwumanust B ouepenu TNpu [ojade JOKYMEHTOB B
YIOJIHOMOYCHHBIN OpraH He JOJKEH IMpPeBhINIaTh 15 MUHYT. :

16.1.2. Cpok oxuaaHusl B OUepe i ISl IOy IeH sl KOHCYIBTAlK He JOJKEH
IPEeBBINATL 15 MHHYT, CPOK OXHIAaHMS B OuYepeqd B CIOydae MpHEMa IO
IPEJBapUTEIbHON 3alIUCH HE JIOJDKEH IIPeBhIaTh 10 MUHYT.

16.1.3. Cpok perucrpamuy o6palieHust 3assBUTENS B yIHOTHOMOYEHHOM OpraHe
He JOJDKEH IIpeBhImaTh 10 MUHYT.

16.1.4. Cpox peructpanuu mNpeACTaBICHHBIX 3asBUTENEM JOKYMEHTOB W
3asBIICHUS O NPEJOCTaBICHIY MYHHIHMIIATBHON YCIYTH B YIIOJIHOMOYEHHOM OpraHe
He JIOIDKCH INPEeBBINIATH |5 MHHYT, B Cilydae eciM 3asBUTENb  HPEIOCTABHI
IPaBHIBHO OQOPMIIEHHBIN U IIOTHBIN KOMILIEKT JOKYMEHTOB.

16.1.5. Cpok HampapieHuss Me)XBEIOMCTBEHHOTO 3aIpoca O IPeLOCTaBIEHUN
AOKYMEHTOB, yKa3aHHbIX B IIyHKTe 18.3., HacTOSIHNEro aJMUHHCTPATUBHOTO
periamenTa, COCTaBIIseT He T03/IHee OJJHOTO pabodero MHS ¢ MOMEHTA PErnCTpalyi
3asIBJICHUS U JOKYMEHTOB, IPUHSATHIX Y 3asiBUTEIIS.

16.1.6. Cpox NOATOTOBKM M HAIpPaBIIEHHs OTBETA HA MEXKBEIOMCTBEHHBIN
3aIPOC COCTABJIACT IATh PAabOYMX JIHEH ¢ MOMEHTa IOCTYIUIEHHS TaKOTO 3alIpoca B
OpTaH, OTBETCTBEHHBIH 3a HAIPABIIEHHE OTBETAa HAa MEXBEAOMCTBEHHBII 3a1poc.

16.2. Uepes MOLI:

16.2.1. Cpox oxupaHWs B odepenu IpU IOjaYe OKyMeHTOB B M®I] ne
JTOJDKEH MPEBBIATh 15 MUHYT.

16.2.2. Cpok peructpamun obpauieHus 3asBurens B M®IL[ He pomken
peBbIIaTh 10 MUHYT.

16.2.3. Cpox perucrpaluu TNpeiCTaBICHHBIX 3asBUTENEM JOKyMEHTOB W
3ajBJICHUS O MPEJOCTABICHUH MYyHHMUMIAIbHOH yciayrn B MO®L] He momken
TNPEBBIIATE 15 MHHYT, B Clydae eCNM S3asBUTENb [PEJOCTABII IPABMIBHO
O(hOPMIIECHHBII U TOJTHBIH KOMILIEKT JOKYMEHTOB.

16.2.4. Cpok HampaBieHHs MeXBEIOMCTBEHHOTO 3aIpoca O NpeoCTaBICHHH
AOKYMEHTOB, yKa3aHHBIX B IIyHKTe 18.3. HacTOsIIero aaMUHHCTPaTHBHOIO
periamMeHTa, COCTaBIIACT He NO3IHee OJHOTO pabovero AHsI ¢ MOMEHTA PErHCTpaliH
3a5BJICHUA M JIOKYMEHTOB, IPHHSATHIX Y 3aSBUTEIIS.

16.2.5. Cpok MOArOTOBKM M HANpaBICHUS OTBETA HA MEKBEIOMCTBEHHBIN
3aIpOC COCTaBIICT MATh pabounx fHeH ¢ MOMEHTa IIOCTYIUIEHHS TAKOTo 3aIpoca B
OpraH, OTBeTCTBEHHBIH 32 HAl[PaBICHHE OTBETA HA MEKXBEAOMCTBEHHBIH 3a1IpocC.

16.3. Cpok NpuHATHS peleHus O BbIIaYe paspelleHMs Ha BERIPYOKY 3eleHBIX
HacaxneHud  cocraBiuser 10 pabounmx  OHel ¢ MOMEHTa  ITONy4eHHUs
YTOJIIHOMOYEHHBIM OPTaHOM ITOJIHOTO KOMIIIEKTa ITOKYMEHTOB, HEOOXOMUMBIX IUIs



HGO6XO,HI/IMBIX AJE TIPUHATHA PEIIEHUS O BhIAA4YE pa3peIlIeHU.

16.4. CpOK YBEJIOMIICHHUS 3asIBUTEIIS O IIPUHATOM YIOIHOMOYEHHBIM OPraHOM

pelIeHnu COCTaBIISIET ABa IHSI C MOMCHTA IIPUHATHA COOTBCTCTBYIOILIETO PEINCHUS
TaKUM OPraHoM.

16.5. O6mmii cpok IpemoCTaBIeHHs] MYHUIUIIATBHON YCIyrH cocTaBisieT 20

pabo4ux JHEH ¢ MOMEHTa IPUEMa W PETHCTPAMHA 3aSBICHAS B YIOIHOMOYEHHOM
oprage.

16.6. Vicuncienne cpoKoB, YKa3aHHBIX B HACTOSIIEM periaMeHTe, HauMHAeTCs
Ha CIEAYyIOIIUi JeHb MOC/e KaleHJapHOH aThl, B KOTOPYIO IIPOM3OIILIO COOBITHE,
SIBUBIIEECS OCHOBAaHHMEM JUIsl HaYajla HCYMCIIEHHS COOTBETCTBYIOIIETO CPOKA

16.7. Ecnu nocenHuii eHb CpoKa IMPUXOAUTCS Ha Hepabouuii AeHb, TO JHEM
OKOHYaHUS CpOoKa CYuTaercs Ommkalmui ciemyromuit 3a HUM paboumii JeHb, T.e.
OKOHYAHHE CPOKA EPEHOCHUTCS Ha TAKOU JIEHb.

16.8. Ecnu cpok ycTaHOBIEH i COBEPILIEHHS KaKOTO-THGO IIEMCTBUS, OHO
MOXeT OBITh BBEINOJHEHO N0 JBAALATH YETHIPEX YACOB IIOCICIHErO IHS CpoKa.
OmHako ecnu 3TO meHCTBHE HOMKHO GBITH COBEPIIEHO B OpraHu3aliy, TO CpPOK
UCTEKaeT B TOT 4ac, KOIJa B 3TOM OpraHU3alldf 10 YCTAHOBJIEHHBIM HpaBI/IJIaM
IIPEKPAIIAIOTCS COOTBETCTBYIOIINE OTIEPAIHH.

16.9. TlucemeHHbIe 3asBICHUS U H3BEUIEHUs, CAAHHbIE B OPTaHU3ALUIO CBS3H

A0 NBaJUaTH YEeTBIPEX 4HacOB IIOCNEIHEro THS CPOKa, CYMUTAXOTCS CAETAHHBIMH B
CPOK.

17. TlpaBoBbIe OCHOBAHHS IS IIPEAOCTABIEHUS My HUIIUNIATLHON YCIyTH

17.1. TlpemocraneHue MyHHULIMNANGHOW YCIYIH  OCYIECTBIACTCS B
COOTBETCTBUH C:

- O@enepanbHbIM 3aKOHOM «O0 OOIIMX NPHUHLHUIIAX OPraHM3ALUM MECTHOTO
camoynpapnerus B Poccuiickoit ®enepanun» ot 6 oxra6ps 2003 roxa Ne 131-D3;

- @enepanbHBIM 3aKOHOM «O MOpSIIKE PACCMOTpPEeHHs OOpalleHuil rpakiaH
Poccutickoit @enepaunn» ot 2 mas 2006 roga Ne 59-D3;

- @enepanbHbIM 3aK0HOM 0T 27 1ot 2010 roga Ne 210-®3 «O6 opranuzaiuu
TIPeI0CTaBIEHHSI TOCYJAPCTBEHHBIX U MyHULIUIATBHEBIX YCITYI»;

- @enepanbHBIM 3aK0HOM «OO6 31eKTpOHHOM noamucu» ot 6 anpens 2011 roxa
Ne 63-D3;

- QenepanbHbIM 3aK0HOM «O MEePCOHANBHBIX JaHHBIX» OT 27 mtons 2006 roma
No 152-®3;

- IlocTaHoBneHIEM [IpaBuTenbcTBa Poccuiickoii Oenepauuu
or ‘27 centsOps 2011 1 N 797 «O B3aumojeiicTBuH MEXTY
MHOTOGYHKIIMOHANBHEIMA ~ LEHTPAMH  [IPEAOCTABIEHUS  TOCYJAapCTBEHHBIX U

 MYHHIMIIATBHEIX YCIYyr ¥ (QenepanbHBIMH OpraHaMy HCIOIHUTENHHON BIACTH,
OpraHamy TOCYJapCTBEHHBIX BHEOIOMKETHBIX (DOHIOB, OpraHaMM TOCYJAPCTBEHHOM
BacTu cy0obekToB Poccuiickoit Denepariuy, opraHaMu MECTHOIO CaMOYTIPaBIeHIS»;

- ITocTanoBneHuEM IIpaBuTENbCTBA Poccwuiickoit Oenepanun

or 22 nexabps 2012 . Ne 1376 «O6 yrBepknenun IlpaBun oprasu3anyy

ACATCIIPHOCTHU MHOI O(byHKI_[I/IOHaJIBHBIX HOEHTPOB MPEAOCTABIEHUA IOCYy1apCTBCHHBIX
U MYHUIUIIQAJIBHBIX YCIIYI,



- . IlocranoBnennem [IpaBuTenncTBa Poccutickoii Deneparuun
oT 25 suBapsg 2013 r. Ne 33 «O6 ucnons30BaHHU MPOCTOM 3NEKTPOHHON MOIIUCH
TpY OKa3aHWH rOCYNAPCTBEHHBIX M MyHHITUIANBHEIX YCIYT»;

- IlocTaHoBNEeHHEM IIpaBuTtenscTBa Poccuiickoit Denepanuu
or 18 mapra 2015 r. Ne 250 «O6 yrtBepIeHHH TpeGOBAHMN K COCTABICHUIO U
BbIZlade 3agBATCNSIM JIOKYMEHTOB Ha OYMaXHOM HOCHTENe, NOATBEPKIAIOMIIX
CONCPXAHNE SJICKTPOHHBIX JOKYMEHTOB, HAlPABIE€HHBIX B MHOTO(MYHKLIHOHAIBHBIA
[EHTp MPEROCTABICHUA rOCYJAPCTBEHHBIX H MyHHLMITATBHBIX YCIYT O PE3yibTaTam
[IPENIOCTABICHUSL  TOCYNapCTBEHHBIX W  MYHHIUIANBHBIX  YCIYT  OpraHamy,
IPENIOCTABILIOMIMMH FOCY AaPCTBEHHbIE YCIYTH, U OpraHaMu, IPeJIOCTaBISIOMIAMU
MYHUIIUIIANPHBIC YCIYIH, M K Bblla4e 3asBHTENSAM Ha OCHOBAHWM MH(OPMALUM W3
MH(OPMAIMOHHEIX CHCTEM OPraHOB, IPEeIOCTaBISIOIIIX TOCYIapCTBEHHBIC YCIYTH, U
OpTaHoOB, IPEJOCTABIIAIONINX MYHHUUNAIbHbIE YCIyTH, B TOM 4YHCIE C
MCIIONB30BAHMEM HMH(GOPMAlMOHHO- TEXHOIOTMYECKOH M  KOMMYHHKAIMOHHOIM
MH(PACTPYKTYphl, JOKYMEHTOB, BKJIIOYAs COCTaBJIeHUE Ha OyMa>XHOM HOCHTENE M
3aBEPCHUEC BBINNCOK U3 YKA3aHHBIX HHOOPMAIIMOHHBIX CHCTEM); =

- Iocranosnenuem IlpasutenscrBa Poccuiickoii Oenepauun 0T 26 Mapra
2016 1. Ne 236 «O Tpe6oBaHMAX K IIPEIOCTABIECHHIO B QIIEKTPOHHOH (opme
rOCYJapCTBEHHBIX U MyHULIAIIAIBHBIX YCIYI»;,

- YcraBom KaMeHCKOTO cestbCKoro noceneHus;

- llpaBHiamu OGnaroycTpolcTBa Ha TeppHTOPHH KaMEHCKOTO CelbeKOoro

oceneHus, yTBEepKACHHBIMU pelieHueM CoBera femyTaToB KaMeHCKOro ceabcKoro
nocenenusa ot 19.04.2019 r. Ne 10.

18. McueprnbiBarommii mepedeHs TOKyMEHTOB (nHGOpMaIHN), HEOGXOAUMBIX
AJIA IPEJOCTABICHHUS] MyHHIIUIIATHHOU YCIIyTH.

18.1. VcuepnpIBaromuii nepevyeHsb AOKYMEHTOB W CBEJICHUH, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH IS HPeOCTABIICHHUS
MYHUUUNANEHON  YCIyTM M YCIyr, KOTOPHIE SBISIIOTCS HEOOXOMUMBIMU U
00SI3aTENBHBIMU  JUII [PEeJOCTABICHHUS MYyHHUIMIATHHOM YCIYyTH, NOIJIEXKAIIUX
IIPEIICTABIICHUIO 3asBUTCNICM, CIOCOOBI MX IOJyYEeHHUS 3asABHTENEM, B TOM YHCIEC B
3JICKTPOHHOM (hopMe, TOPATOK UX TPEICTABICHUSL.

18.2. Jlns momyvenuss MyHUIMNATBHOW YCITYTH 3asiBUTEINDb IIPEACTABISET B
YIIOJIHOMOYEHHBIN opraH Ju6o 8 MOLI:

- 3agBieHHe 1o Qopme cormacHo IlpminoxeHmo 2 kK HACTOALEMY
aIMUHUCTPATUBHOMY pEIJIaMEHTY;

- KOITMIO JOKYMEHTA, YAOCTOBEPSIONIETO JINYHOCTD 3asIBUTEIIS,

- JIOKyMCHTalllisl, ABJAOIIAACS OCHOBAaHMEM JMJIi CHOCA: YTBEPXKICHHAs
IPOeKTHAs M WHAs NOKYMEHTALWS, pelieHHe o6Iero co6paHus coBGCTBEHHUKOR
MOMEIeHH! B  MHOTOKBAPTHDHOM  JOMe M JUI,  YTNOJIHOMOYEHHEIX
COOCTBEHHHKaMH IIOMEINCHUH B MHOTOKBAPTUPHOM JOME TPEACTABIATH HX
MHTEPECHL;

- CXeMa y4acTKa C HAHECEHMEM 3eJIEHBIX HAaCaXXICHH, IIOAeXanlixX BhIpy6Ke
(ITpunoxenue 5);

- AOBEPCHHOCTh, €CIM 33 NOPEeJOCTaBIeHHEM yCIyrd o0pamiaercs
npeacrasurenb. IpuMepHas Gpopma nosepenHocTH npencTasiena B [Ipunoxkennn 3 k
HaCTOsIIEMy aAMUHUCTPATHBHOMY PETrJIAMEHTY;



- [EHAPOIUIAH WM CXeMa C ONHCAHHeM MecTa [ONOKEHHUS nepesa (¢
yKazaHweM Ommpkaiilliero ajapecHOr0 OpHEHTHpa, a Takke uHpoOpMauuu o6
OCHOBaHMSIX ISl €T0 BEIPYOKH;

- JOKYMEHT ¢ yKa3aHHeM KaJacTpOBOIO HOMepa 3eMENBHOro ydJactka (1pu
HAIIMYHK), agpeca (MECTOPACIONOKEHNs) 3eMeJIbHOTO y9acTKa, BUJA NPOBEEHUs
paboT, ‘c yKasaHHEM XapaKTePHCTHK 3€JeHBIX HacaXIeHuM (IOpOAbI, BBICOTEI,
auaMerpa,” ¥ T.JA.) [OAJNeXalux BbIpyOKe (mepedyeTHas BEIOMOCTH 3€IeHBIX
HaCa)ISHHU )

- 3aKIIOYeHME CHEUMaIN3UpPOBAaHHOM  OpraHm3aliid O  HapyIIeHUH
CCTECTBEHHOI'O OCBEIIEHUS B JKWIOM WM HEXWIOM TIOMeIeHu: (B Ciydae
OTCYTCTBUS NPEANNCAHNS HAJ30PHBIX OPTaHOB);

- 3aKIIOYEHME  CIELUAINU3UPOBAHHOM  OpraHusalud O  HapYIHIeHHH
CTPOUTENBHBIX, CAHUTAPHBIX M MHBIX HOPM M MNpPaBUJ, BHI3BaHHBIX IIPOHM3PACTaHHEM
3eJIeHbIX Haca)kJleHUH (TIpH BBLIBIEHUM HapyUIEeHWs] CTPOWTEIbHBIX, CAHUTAPHBIX H
UHBIX HOPM U IIpaBWJI, BEI3BAaHHEIX IPOU3PACTAHUEM 3eJIeHbIX HaCaXIeHHH );

- 33JlaHi€ Ha BBIMOJIHEHNE WH)KEHEPHBIX WM3BICKAHUU (B Clydae NIpOBEIeHUs
MHXKEHEPHO-T'€0JIOTUUE€CKUX H3BICKAHMA.

' ' IHUCbMEHHOE COIJiachMe TIIoNydyaTels YCIyTM 10 (OpMe COTNIacHO
IIpunoxennto 4 x HacTosIeMy aAMUHUCTPATHBHOMY perjiaMeHTy Ha oGpaboTKy
IIEPCOHANBHBIX IAHHBIX JIMIA B LEJISX 3aI1poca HeIOCTAIOIINX JOKYMEHTOB.

18:3. WcuepnriBaronuii nepeueHb HOKYMEHTOB M CBEIEHUMN, HEOOXOIUMBIX B
COOTBETCTBUMM C HOPMATHBHBIMH IIPAaBOBBIMM aKTaMK U1 [PEIOCTaBJICHUS §
MYHMITUIAIBHOU YCIYyTH, KOTOPBIE HAXOASTCS B PACIOPSIKEHHWU TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYyNpaBJIeHUS W HHBIX OPraHOB, YYACTBYIOIIMX B
IIPEI0CTaBICHUH TOCY JAPCTBEHHBIX MIIM MyHULIUITATBHBIX YCIIYT.

18.3.1. HcuepnpiBaromuit mepedeHb HEOOXOAUMBIX JUIS IPeIOCTABICHHUS
YCIYTH AOKYMEHTOB (MX KONMU WJIM CBeIEHHWH, COAEpPKAIIUXCS B HHX), KOTOPBIE
3aPalINBAIOTC YIOJIHOMOYEHHBIM OpraHOM B IIOPSIKE MEXBEIOMCTBEHHOI'O
MHGOOPMAITMOHHOTO B3aMMOJIEHCTBUS (B TOM YKCE€ C HCIIOJNB30BAHMEM €IMHOM
CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOAEHCTBUSA U MOAKIIOYAEMBIX K
HEW perroHalbHBIX CHCTEM MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOIEHCTBYS) B
rocyJapCTBEHHBIX opraHax, oprasax MECTHOI'O caMOyTIpaBIIeHUS "
[IOABEJOMCTBEHHBIX  TOCYHApCTBEHHBIM OpraHaM ¢ OpraHaM  MeCTHOIO
CaMOYIIPaBJIEHNs OPraHu3alMsX, B PACIIOPSIKEHMH KOTOPLIX HAXOIATCS yKa3aHHEIE
NOKYMEHTBl, ¥ KOTOpBIE 3asBHUTENb BIIpaBe IIPEACTABUTh IO COOCTBEHHOMU
WHUIMATUBE:

- cBeZieHUs U3 ENWHOro rocyiapcTBEHHOTO peecTpa FOPHIUYECKUX Jull (Ipr
00paIlleHuH 3asiBUTEIS, SIBIISIOIIETOCS IOPUANIECKUM JIUIIOM );

- cBefieHHs u3 EAWHOrO rocylapCTBEHHOTO peecTpa HHIAMBUIAYIbHBIX
npennpuHuMaresneit (mpu obpallleHHu 3asBUTENSA, SBISIOMIETOCS WHIABUITYATbHBIM
MpEANPUHIMATEIIEM );

- cBedeHMss U3 EAMHOTO TrocCylIapCTBEHHOTO peecTpa HEABHXHMOCTH 00
00BEKTE HEOBMXIMOCTH, 00 OCHOBHBIX XapaKTEPUCTHKaX M 3apEerHCTPUPOBAHHBIX
MpaBax HA 00BEKT HEIBUKUMOCTH;

- ﬁpennncaﬂne HAJ[30PHOTO OpraHa;

- Pazpemenue Ha pa3menienre o0beKTa,;

- Pa3pemenue Ha mpaBo MpoBeAeHUsI 3eMIISHBIX padoT;

- Cxema [BIDKEHMS TpPaHCIOpPTAa W TEMIEXONOB, B Cliydae oOpaineHus 3a



< ITocranoBnenrem IlpaButenscTBa Poccuiickoif Denepatun
oT 25 suBaps 2013 r. Ne 33 «O6 HCIONB30BaHMH MPOCTON JIEKTPOHHON ITOAIIHCH
TIpY OKa3aHKUH IOCY JaPCTBEHHBIX U MyHUIUIIANBHBIX YCITYI»;

- ITocTaHoBIeHHEM IIpaBuTenscTBa Poccniickoit Denepanyu
or 18 mapra 2015 r. Ne 250 «OG yTBepkAeHHM TPeGOBAHMN K COCTABJIECHMIO W
Bbl/]a4e 3asBUTECNIAM JOKYMEHTOB Ha OYMaXHOM HOCHTENe, MOATBEPKAIOIIHIX
COZlepKaHne 3JIEKTPOHHBIX NOKYMEHTOB, HANPABICHHBIX B MHOTO(YHKIHMOHATLHbII
LCHTp NIPEAOCTABIICHHS rOCYJapCTBEHHBIX U MYHHLMIIATBHBIX YCIIYT [IO PE3yNbTaTaM
IPEAOCTABICHAS.  IOCYNapCTBCHHbIX M  MYHHLMIIANBHBIX  yCJIyT  OpraHaMu,
TIPENOCTABIIAIOMMMHA TOCYIapCTBEHHBIE YCIYTH, U OpraHaMi, NPeNOCTaBISIONINMM
MYyHHUIUIIAJIBHBIC YCIIYTH, M K BBIIaYe 3asBUTENAM HAa OCHOBaHMH MHMOPMALUU U3
MH(OPMALMOHHBIX CHCTEM OPTaHOB, PEIOCTABIAIONIMX TOCY 1APCTBEHHEIE YCIIyTH, U
OpPraHoB, IIPEJOCTABJAIOIINX MyHHIMIIANbHBIE YCIYTHM, B TOM YHCIE C
MCTIONb30BAHUEM  HH(DOPMALMOHHO- TEXHOIOTHYECKOH ¥ KOMMYHHKALIHOHHON
MHQPAaCTPYKTypBI, TOKYMEHTOB, BKIIOYAs COCTABJCHHE HA GyMaKHOM HOCHTENE U
3aBEPEHHUE BBIMUCOK U3 YKA3aHHBIX HHGOPMAIIMOHHBIX CHCTEM; .

- Hocranosnennem IlpasurensctBa Poccuiickoli ®eneparuu or 26 MapTa
2016 r. Ne 236 «O TpeGoBaHMSX K NPEAOCTABIECHHIO B JJIEKTPOHHOH (opme
FOCYIapCTBEHHBIX U MyHULUIIAIBHBIX YCIIYT»;

- YcraBoM KameHckoro cenbekoro nocesaeHus:;

- IlpaBunamm 6naroycTpoiictBa Ha TeppuTOpMH KaMeHCKOTO CelbCKOTo

TIOCEIICHNUs, YTBEP)KIACHHBIMU pellleHreM CoBera JienyTaToB KaMeHCKOTo CelbCKoro
noceneHua ot 19.04.2019 r. No 10.

18. McuepnbiBaronuii mepeyens JOKyMEHTOB (MH(GOPMAIKK), HEOGXOTAMBIX
AJ1s1 IPEOCTABIIEH!s MyHULIAIIATILHOM YCIIyTH.

18.1. WcuepnplBaionuii nmepeyeHs NOKYMEHTOB H CBEIEHHMH, HEOOXOIUMBIX B
COOTBCTCTBMH C HOPDMATUBHBIMH TPAaBOBLIMM aKTaMH JUIS [IPEJOCTABICHHS
MYHHIUITJIBHOW ~ YCIIyTM MW YCIyT, KOTOpbIe SBISIOTCA HEOOXOOUMBIMH U
00s3aTeNbHBIMU I TIPEJOCTABICHHS. MYHMIMIIANIEHOM YCIYIH, HOJUTEXKAITIX
IPE/ICTABICHUAIO 3asiBUTEJIEM, CIIOCOOBI UX IIOJyYeHMs 3asBUTENEM, B TOM YHCJIE B
3JIEKTPOHHOMN (hOopMe, IOPANOK UX MPeICTABICHHUS.

18.2. Jnst mosyveHusl MyHMIMIIATBHONW YCIyTW 3asBUTENb MPEICTABISAET B
YTIOJHOMOYEHHBIN opraH an6o B M®ILI;

- 3agBleHMe 10 ¢opme cornacHo IIpunoxeHHr0 2 K HacTosIIeMy
aJIMAHHACTPATUBHOMY PETJIaMEHTY;

- KOITHIO OKYMEHTA, YAOCTOBEPSIOIIETO INTHOCTE 3aSBUTEJLS;

- JAOKYyMCHTalMs, SBJAIOLIASACS OCHOBaHMEM JUIS CHOCA: YTBEpPXKICHHAs
[IPOCKTHAasE W HWHasi [NOKYMCHTalWs, pelleHue oOInero coGpaHus cOOGCTBEHHHUKOB
MOMEIIEHUH B~ MHOIOKBAPTHPHOM  JOME€  IWIM  JHMI, YIOJHOMOYEHHBIX
COOCTBeHHNKaMH MOMEIIEHHH B MHOIOKBAPTHPHOM JOME IPEICTABIATH HX
HHTEPECH;

- CXeMa y4acTKa ¢ HaHeCeHHeM 3elIeHbIX HaCaXICHHUH, [TO/UIekKaIuX BEIPyOKe
(Ilpunoxxenue 5);

- JIOBEPEHHOCTb, €CIM 3a [PEAOCTaBICHHEM YCIyrd obpamaercs
npeacTaBuTels. [IpumMepnas popma noBepeHHOCTH NpeacTaBieHa B [Ipunoxennn 3 K
HACTOSIIEMY aMUHUCTPATHBHOMY PErJIaMEHTY;



IOJyYgHHEM paspellieHnss Ha BbIpyOKy 3elIeHbIX HACaXIEeHHWH, IPOBOAMMON Ha
poe3)kKel yacTu;

- Pazpemenue Ha ctponTenscTBo.

18.4. TlpencraBneHHblE JOKYMEHTBI HE MOJDKHBI COAEPYKATh MOTYHUCTOK,
[PUIMCOK, 32aY€PKHYTHIX CJIOB U WHBIX HE OTOBOPEHHBIX MCIIPABJIEHHH.

18.5. 3asBnenne cocraBisgeTcs B €AMHCTBEHHOM 3K3EMILIIPE — OpHUTHHAIE.
3asiBIICHIe MOXKET OBITh 3allOJHEHO OT PYKH CAMHM 3asBUTENEM WIH COTPYIHHKOM
YIOJIHOMOYEHHOTO opraHa. B mociennem ciiydae 3asBUTeNb BIIMCHIBAET B 3a5BICHUC
OT PYKH CBOH ()aMHUJIMIO, UMS, OTYECTBO (IIOJTHOCTBIO)  CTABUT HOMINCE.

18.6. 3asBuTens BIpaBe MPe/ICTABHTh JOKYMEHTHI, YKa3aHHbBIE B MyHKTe 18.3.
HACTOAMEr0 aJIMUHUCTPATUBHOTO PErIaMEHTa, IO COOCTBEHHOW WHUIMATHBE MpPU
oOpalieHl! B YIOJTHOMOYEHHBIH opran 1u6o M®II, \

18.7. B cmyuae ecnu HOKyMEHTHI, yka3aHHble B IyHKTe 18.3. HacTrosImero
aMUHUCTPATUBHOI'O pernaMeHrTa, ObLTH [IPEJICTaBIICHBI 3aBUTEIIEM
CaMOCTOATENIbHO, COTPYAHHUK YMOJHOMOYeHHOro opraHa (M®LI) o6s3aH mpuHATH
JlaHHBIC TOKYMEHTBI M IPUOOIIUTE €r0 K 00IIeMy KOMILIEKTY JAOKYMEHTOB.

19. McuepnbiBaromymii nepedeHb OCHOBAHHIA I OTKA3a B [IPUEMe
JAOKYMEHTOB, HEOOXOIUMBIX JJIsi IPEAOCTaBICHNS MY HUIUIIATBEHON YCTyTH

19.1. 3asBienne o NpenOCTaBNICHHHN YCIYTH OJAHO B OPTaH rocyAapCcTBEHHOMN
BJIACTH, OPTraH MECTHOTO CaMOYIIPABJICHUSI WM OpPraHU3alMIO, B IIOJHOMOYHS '
KOTOPBIX HE BXOAUT MPEAOCTaBICHIE YCIYTH;

19.2. Tlpencrapnenne HEMOIHOTO KOMILUIEKTA JOKYMEHTOB, HEOOXOIUMBIX TS
[IPEIOCTaBICHUS yCIYTH;

19.3. Tlpencrasnennele 3asBUTeNeM JIOKyMEHTHI yTPATHIIA CHUIY HA MOMEHT
oOpaleHus 3a ycIyroii;

19.4. IlpencrapneHHple 3asBUTENeM [OKYMEHTHI COIEP)KAT MOMUUCTKH U
UCIIPABJICHUSA  TEKCTA, HE  3aBEpEHHblE B  MOPSAKE,  YCTAHOBJIEHHOM
3aKOHOAAaTeNbCTBOM Poccuiickoit Oenepannm;

19.5. JlokyMeHTEI cofiep>kaT MOBPEXICHNS, HaJTMIKUEe KOTOPIX HE IO3BOJISET B
TMONHOM 00beMe HCIIONb30BaTh HMHGOPMALMIO ¥ CBENEHHS, COAEP/KAIMECs B
JOKYMEHTaX JUIs IIPeNOCTaBICHUS YCIYTH;

19.6. Hemonnoe 3amonHeHue noneil B (opMe 3asBIGHUS, B TOM YHCIE B
HHTEPAKTUBHOU (opme 3asBienus Ha EITTY;

19.7. Tlomdya s3ampoca O TpPeNOCTABICHHH YCIYTH H JOKYMEHTOB,
HEOOXOMMMBIX JUISl IPENOCTABISHHS YCILYTH, B SJIEKTPOHHOMN (opMe ¢ HapylIeHHeM
YyCTaHOBJIEHHBIX TpeOOBaHMIA;

’ 19.8. HecobumtoneHne ycTaHOBIEHHBIX cTaThel 11 ®enepaabHOro 3aKOHA OT 6
ampens 2011 r. Ne T13-®3 «OG 51eKTPOHHOH MOANMCHY» YCIOBHIA MpU3HaHUSA
o ACHCTBUTENBHOCTH, yCUIEHHOH KBATH(UINMPOBAHHOMN SJICKTPOHHOM TTOIIHCH.

19.9. Pewenne 06 oTkasze B npueme JJOKYMEHTOB, YKa3aHHBIX B ITyHKTe 18.2.,
18.3.HacTosiero  AIMHHHCTPATHBHOIO periiaMenTa, odopmisercs mo Qopme
cornacHo.IIpunoxennto Ne 9 x HacTosieMy AMUHUCTPATHBHOMY pErIaMeHTy.

Pemrenne 00 oTkasze B IIpueMe JOKYMEHTOB, HAIpaBIseTcs 3asBHTEIIO
criocobom, OTpeieNIeHHBIM 3asBUTENEeM B 3asBICHUM O BHIAAYe Pa3pelleHus Ha IPaBo
BBIPYOKH 3€JIEHBIX HaCaX/eHHH, He Mo3/Hee pabodero mHA, CIEAYIOMEro 3a IHEM



PErMCTPAllMK TAaKOTo 3asBieHs, JTHOO BBIAETCS B A€Hb JIMYHOIO OGpalieHHs 3a
[IOJ[yYeHHEM YKa3aHHOTO pelleHUus] B MHOTOMYHKIMOHANBHBIM UEHTp WM
YIIOJTHOMOYEHHBIA OpraH.

OTKaz B mpueMe IOKyMEHTOB, YKa3aHHBIX B TIyHKTe 18.2. HacrosIiero
AIMUHUCTPATUBHOTO perjlaMeHTa, He IPemsITCTBYeT ITOBTOPHOMY OOpalleHUIO
3asBUTENS B Y TOJTHOMOUYEHHBIN OpTaH.

20. VcuepnplBatomiuii iepeueHs OCHOBAHWH JJIs OTKa3a B IPEIOCTaBIIEHUM
S MYHULHUOANbHON yCIyTH

20.1. Hanuune mpOTHBOPEUMBHIX CBEJCHHM B 3afBICHUM W TMPHJIOKEHHBIX K
HEeMY JOKYMEHTaX; : ;

20.2. HecoorBercTBue uH(pOpMalNH, KOTOpas COACPKUTCS B TOKYMEHTaX U
CBEJICHUSIX, MPEACTABICHHBIX J3asBUTENEM, HAHHBIM, IMOJYYEHHBIM B pe3yJbTaTe
MEXXBEJOMCTBEHHOTI'O JIEKTPOHHOT'O B3aUMOICHCTBHS;

20.3. BeIsiBneHa BO3MOXHOCTh COXPaHEHUS 3€JIEHBIX HaCAKIeHNMH;

20.4. HecooTBeTcTBHE TOKYMEHTOB, IPEACTABISEMBIX 3asBUTENEM, MO PopMe
WIH COZIepKaHuIo TpeboBaHUAM 3aKoHOAaTenbcTBa Poccutickoii Menepariuy;

20.5. 3anpoc nogaH HEYMOJIHOMOYEHHBIM JIUIIOM;

20.6. HeomnaTta KOMIIEHCAllUOHHOM CTOMMOCTH 3a BBIpYOKY 3€JI€HBIX
HACAXKICHUM.

20.7. Perienne 06 OTKa3e B MPENOCTABICHAM YCIyTH, obopMiseTcs mo Gopme;
cornacHo [Tpunoxenuto Ne 9 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

20.8. Pemenme 00 oTkaze B NPeNOCTaBICHWM YCIYTH, HAIpPaBIsSeTCst;
3adBUTENIO CIIOCOOOM, OIIpeleJeHHBIM 3asBHTENeM B 3asiBJI€HHHM O BblAaUe
pa3pellleHHs] Ha MpaBo BHEIPYOKU 3eleHBIX HacaXJIeHWit, He To3aHee pabovyero IHs,
CIEeIyIOILIEero 3a JHEM MPUHSATUS TAKOrO pellleHus, TUOO BBIIAeTCs B JA€Hb JIUYHOTO

oOpallleHysl 3a MOJIyHeHHUEM YKa3aHHOI'O peIleHus B MHOTOQYHKIIMOHAJBHBIA LIEHTp
YJIM YIIOJTHOMOYEHHBIH OpTaH .

21. OcHoBaHMs [Ji1 BO30OHOBIICHHUS MPEIOCTABICHUS
MyHuLUNaIBHON YCITIyTH

21.1. OcHoBanmeM mjis BO30OHOBIEHUS TPEIOCTABIIEHUS MYHHIIUTIANIbHON
YCIyTH SIBISETCS NpeKpalleHrue AeHCTBUS OOCTOATENBCTB, C YIETOM KOTOPBIX OHAa
ObLia peKparneHa.

22. Pa3Mep 1miathl, B3UMaeMOM C 3asiBUTEIS IIPU
IIPEAOCTaBICHAN MyHULIMIIAIEHON YCIIyTH

22.1. 3a mpepocraBieHre MyHUIMIIATHHOW yCIIyTM MOXXET B3UMAThCs IJIaTa B
pa3Mepe KOMITeHCAIIMOHHONW CTOMMOCTH - pa3Mep yiiep6a U yOBITKOB, MPUINHAEMBIX
MyHMIUNAAbHOMY oOpasoBaHuio KameHCkoe celbcKoe TMOCeleHHe, KOTOphle
BO3HUKJIM UK MOT'YT BOSHHUKHYTh B p€3yJIbTaTe 3KOJIOTMYSCKHUX IIPpaBOHApYIIEeHHH, a
TaKk)Xe BO BCEX JPYTUX CIydyasx HETaTUBHOI'O BO3JEHCTBUS Ha 3€J€Hble HACaXACHNUS,
HaXOJSIITUECS HA TEPPUTOPUH TTOCEIECHMUS.



23. TpeGoBaHus K MOMEILEHUSM, B KOTOPBIX TIPEIOCTABIISIOTCS
MYHUIUIAIBHBIE YCIYTH,

23.1. Tpe6GoBanus K MOMEIIEHUAM yIOIHOMOYEHHOTO OpraHa:

23.1.1. Bxon B 31aHMe yHOIHOMOYEHHOTO OpPraHa HODKEH ObITh 06opyI0BaH
yIOoOHOM JNIECTHHIICH C TOPYYHIMHU.

23.1.2. Ha Teppuropuu, npumieraomeii K MECTOPACITOIOKEHHIO
YIIOJTHOMOYEHHOI0 OpraHa, O0OpYAYyIOTCS MecTa Ajis NApKOBKH HE MeHee IISTH
aBTOTPAHCIIOPTHBIX cpeAcTB. [locTym 3asBuTeNel K MapKOBOYHBIM MECTaM SIBJISETCS
OecIIaTHBIM.

23.1.3. Mecro npuema 3asBUTENs AOIDKHO OBITH 000pyI0BaHO ymOOHEIMU
KpecyiamMH (CTyJbsIMM) [T COTPY/IHIKA U 3asIBUTEIs, & TAK)Ke CTOJIOM JUIst pacKIIaKu
JIOKYMEHTOB.

23.1.4. Mndopmarms o paMuiIuy, KIMEHH, OTYECTBE U JIOJKHOCTH COTPYIHHKA
YIIOMHOMOYEHHOI0 Oprana, OCYIIECTBILIOLIErO NpUeM, PasMellaeTcs Ha JHYHOM
MH(QOPMALMOHHON TabIHIKe UK Ha pabOYeM MECTe COTPYIHUKA.

23.1.5.  Cekrop wunbopMupoBaHUs 06OpyAyeTcs HH(BOPMALUOHHBIMK
CTCHIAMH,  COINCPKAIIAMH  MHO)OPMALMIO, HEOOXOAUMYIO Ui  NOTyYeHHs
MYHHIUITAIEHON YCITyTH.

23.1.6. CTennpl IOKHBI PACIIONAraThCS B JOCTYITHOM IS IIPOCMOTpa MeCTe,
IPE/ICTaBIATE HHPOPMaUMIO B YNI06HOK A1st Bocmpusitas dopme. MHGOpMALHOHHELE
CTEHIBI JIOJDKHBI CONEPXATh aKTyalbHYI0 W HMCUEpIBIBAIOILYIO HMH(DOPMALHMIO;
HEOOXOAMMYIO JIi TONyYeHHs MYyHHLIHMNANBHOM YCIyrH, BKIIOYAS o0pa3mbt
3aI10JIHEHHS JOKYMEHTOB.

23.2. TpeboBanus k nomeruenusym MOL; ;

23.2.1. Bxon B 3ganne M®IL] nomxeH ObITh 000pyAOBaH ya00HOM JecTHULISH C
NOPpYYHIMM, a TalKKe MaHIycaMd JUisi O€cHpeNnsTCTBEHHOrO IIepeIBHKSHIUS
UHBAIMAHBIX KOJISICOK.

23.2.2. Ha rTeppuTOpHH, NpUIETaiOledl K MeCTOPACIONOKEHHIO M®I],
00OpYAYIOTCS MeCTa /ISl TAPKOBKU HE MEHee 5 aBTOTPAHCIIOPTHBIX CPEACTB, U3 HUX
HC MEHee O[HOIO MeCTa - JUIf IApKOBKU CIELMATBHBIX TPAaHCIOPTHBIX CPENCTB
UHBanuAoB. JloCcTyIl 3asBUTENEH K TAPKOBOUHBIM MECTaM SBJISIETCS 6eCIITATHBIM.

23.2.3. Ilpuem 3asButenelt U oxasaHue ycayrm B MOL] OCYILECTBIISIETCS B
000CO0JIEHHEIX MecTax IpremMa (KaGHHKaX, CTOMKaXx, CEKLUSIX). |

23.2.4. Mecro mnpuema JOKHO OBITH OGOPYNOBAaHO YZOGHBIME Kpeciamu
(CTYNBSMH) 7SI COTpYNHMKA W 3asBMTENS, 4 TAKKE CTOJOM JUIS pacKiIaiku
JOKYMEHTOB. ‘

23.2.5. Madopmanus o GpaMuInm, IMEHH, OTYECTBE U HOJKHOCTH COTpYJIHUKA

MO®LL; ocymecTBistoniero mnpuem, pasMelaeTcs Ha JIMYHON UH(POPMaIHOHHON
Tab/IMIKe MM Ha paboueM MecTe COTPY/IHHKA.
23.2.6. llpu Bxomle B CEKTOpP OXUIAHHA OOOPYLYETCS pabodee MecTo
COTPYAHUKE, OCYHIECTBIAIOMIEr0 KOHCYJIBTHPOBAHME 3asBUTENEH I10 BOIIpocaMm
OKa3aHUs MyHWIUIIANBHON yCIIyTH, PEJICTABIAIONIETO CIPABOYHYI0 HHMDOPMALIHIO U
HAIPaBJIAIOIIEro 3asBUTEIISA K HY)KHOMY COTPYIHHUKY.

23.2.7. Cextop oxugaHusi 000pyayeTcs KpeciaMu, CTOIaMH (crolikamu) s
BO3MOKHOCTH O(QOPMIIEHHS 3asBIEHUH (3aIIpOCOB), JOKYMEHTOB.

23.2.8. Cexrop wuHGOPMUPOBaHHA 0BGOpYyIyeTCs MHGOPMAIIMOHHEIMH



CTeHNaMM, ' cofepXKalluMH  HMH(GOPMAIMIO, HEeOOXOAUMYIO Ul  IIOJydeHHs
MYHHITUIIATBHOM YCIIYTH.

23.2.9. CreHapl JOJDKHBI PaclionaraThCsl B IOCTYIHOM I MPOCMOTPa MECTE,
IPeaCTaBIATh HHGOPMAITUIO B yI0OHOH i Bocnipusatusa dopme. Mudbopmannonnsie
CTeHABl MOJKHBI COJEPXKaTh AaKTYyaJlbHYI0O M HMCUEPIBIBAIOINYI0 HH(GOPMAIILIO,
HEOOXOAUMYIO JIJIS TIOJNIyYeHHs MYHHUIMIAIBHON YCIyrd, BKIIOYas OOpa3Lbl
3aII0JTHEHHS JOKYMEHTOB,

24. TTokazaTenu TOCTYITHOCTH M Ka4eCTBa MyHUIIUIIAIbHON yCIIyTH

24.1.  OcHOBHBIMM  TIOKa3aTe€NsMU  JOCTYIHOCTH  IPEIOCTaBICHUSA
MYHULANIATBHON YCIyTH SIBISIOTCS: .

4) HaMM4YWe TOJNHOM ¥ IMOHATHOW WHQpOpPMaNUM O TOPSJKE, CPOKax M XO.ne
IIpeI0CTaBIIEHUS MyHHIMIAIBEHOM yCIIYTH B TH(GOPMAaLOHHO-
TEIICKOMMYHHUKAIIMOHHBIX CETSX OOIIero Mmoibp30BaHUS (B TOM 4YHCIE B CETH
«HHTepHeT»), cpencTBax MaccoBoii HH(MOpMAINY;

0) BOBMOXXHOCTh TIOJIyHeHUsl 3asBUTENIeM YBEIOMJIEHUU O IIperoCTaBIeHUN
MYHUIIMIATBHON yCIIyTH ¢ IOMOIIbio EnuHoro nopraina;

B) BOSMOXKHOCTh  TOJNy4eHHsS HHGOpMaLMd O XOJA€ IMPel0CTaBICHUS
MYHUIUTIAIBHON YCIYrdM, B TOM 4HCIE C UCIIOJb30BaHUEM HH()OPMALUOHHO-
KOMMYHMKaIIMOHHBIX TEXHOJIOT M.

24.2. OCHOBHBIMH MTOKa3aTENIMU KauyecTBA IIPEIOCTABICHHUS] MyHUIIMIAIBHOU
YCITyTH SIBJISIFOTCS:

a) CBOEBPEMEHHOCTh  NPENOCTaBICHUS  MYHUIMIIANBHOM  YCIyTH B -
COOTBETCTBHM CO CTaHIAApPTOM €€ IPeJOCTaBIeHMs, YCTAaHOBJIEHHBIM HACTOSIIUM
AJMUHHCTPATUBHBIM PETTIAMEHTOM;

0) MMHMMAJIEHO BO3MOXKHOE KOJIMYECTBO B3AMMOJEWCTBUM TI'paXJaHWHA C
JOKHOCTHBIMH  JINIIaMH{, YYaCTBYIOIIMMHU B IIPEJOCTABIEHUU MYHHLUIAIBHOMI
yCIIyTH;

B) OTCYTCTBME  OOOCHOBAaHHBIX Jkamo0 Ha  getictBus  (Oe3neiicTBue)
COTPYIHHUKOB 1 UX HEKOPPEKTHOE (HEBHUMATENIBHOE) OTHOILICHUE K 3asIBUTEIISIM;

I) OTCYTCTBHE  HaApyIIeHWIl  YCTaHOBIEHHBIX CpPOKOB B  IIpoLecce
[IpeIOCTaBIEHUS MyHULIMIIAIBHON YCIyTH;

) OTCYTCTBHE 3asBIIEHUN 00 OCIIapUBaHWUY pellieHni, qeiicTBril (Ge3neiicTBIs)
VTOTHOMOYEHHOTO OpraHa, ero JOKHOCTHBIX JIMII, IPUHUMAEMBIX (COBEPIIEHHBIX )
TIpYA MPEeIOCTABICHUA MYHUIIUIIATBHON YCIyTH, 110 UTOTaM PacCMOTPEHUSI KOTOPBIX

BBIHECEHE] PEelIeHHs 00 yIOBIeTBOPEHHH (YaCTUYHOM YAOBIETBOPEHUM) TPEOOBAHMIA
3asBUTENEH. :

Paszgen II1. CocTaBs, moc/ie0BaTeIbHOCTh H CPOKH BbINOJIHEHHS
- aIMUHUCTPATHBHBIX NPOLEAYP, TPeOOBaAHHUS K NOPSAKY HX BbINOJIHEHHS]

s

22. McuepnbIBalOIIMi NEpEeYEHb aAMUHUCTPATUBHBIX IIPOLEAY]D

25.1. TIpepocraBieHre MyHUITMIIATBHON yCIIyTH BKIFOYaeT B ce0s cileayrolme
aMUHUCTPATUBHBIC IPOIIEAYPHL:

a) npyreM, NpoBEpKa JOKYMEHTOB U PECTUCTpALIUA 3as1BJICHUS,



6, moJyryucHue cBéeHuit IOCPEACTBOM MEXBEJOMCTBEHHOTO
MHPOPMAIIMOHHOTO B3aHMOJIEHCTBYS, B TOM YHCIIE ¢ HCIIOIb30BAHAEM dbenepanpHOM
roCyJapCTBEHHOM HH(POPMAIHOHHOM CUCTEMBI «Enunas cucTema
MEKBEIOMCTBEHHOT'O JJIEKTPOHHOTO B3auMoelcTBUs (nanee—CMOB);

B) MMOATOTOBKA aKTa 00CIEN0BAHNS;

I') HallpaBJIeHHe HAYKMCIICHAN KOMITEHCAIIIOHHON CTOMMOCTH (pu HANTUYHHK);

1) pPacCCMOTPEHHUE JOKYMEHTOB U CBEIECHHIA;

€) NIPUHATHE PELICHNS;

) BBIJIa4a pe3ybTara.

26. IIpueM u perucrpanys B YIIOTHOMOYE€HHOM OpraHe JOKYMEHTOB, HEOOXOAUMBIX
JULsL BBITAYH pa3perieHni Ha BRIPYOKY 3eJIeHbIX
HacaXIeHH

26.1. OcHoBaHWeM I Hadaa HCHOJHEHUS aAMHHUCTPATUBHON HPOLELYpPHI
SIBJIsieTCS OOpaIlleHHe 3asBUTENS B YIIOMTHOMOYEHHEIN OpraH. .

26.2. OOpaiwienne 3asgBUTENs B  YNOJIHOMOYEHHBIH OpraH  MOXeT
OCYLIECTBIISTHCS:

- IyTeM HAIpaBICHUS 3asABIICHUsI M MHBIX JOKYMEHTOB IIO MOYTE, KypPhEpOM
HJIH 9KCIIpecC — MOYTOiH;

- IIYTEM I10aa4YHU 3asABJIICHUS H UHBIX AOKYMCHTOB IIPpH JIHYHOM an/Ie'M’e.

27. HpHeM u peructpanus B MOIL[ 1oKkyMeHTOB, HEOOXOANMBIX IUIS OKA3aHK
yCIyTH
27.1, OcHoBaHMeM [y Havalla HCIOJIHEHHUS aJMUHMCTPATUBHOMN IIPOLEY PBI
sABJIsteTCs oOpaleHue 3assutens 8 ML,
27.2. OGparuenue 3asputens B MOL] MoxeT OCyIIeCTBISTHCS:
- IyTeM HanpaBJIeHUs 3asBJICHUS W HMHBIX JOKyYMEHTOBIIO
[I0YTe, KyPHEPOM HIIM SKCIIPECC ~— IIOYTOIA;
- IlyTEM II0Ja41 3asBJICHNS U MHEIX IOKYMEHTOB IIPH JINYHOM IIpPHEME.

28. Ilpuem u perucTpalus JOKYMEHTOB B yIIONIHOMOYEHHOM OPraHe, HalpaBJICHHBIX
3asBUTEJIEM II0 IOYTE, KyPhEPOM MIIH IKCIIPECC — IIOYTOM

28.1. JIoKyMEHTBI, HpeJCTaBICHHBIE [0 TOYTE, KypPhePOM HIIH BKCIIpece-
TOYTOH, B IeHb IOJlyYEHNs PETUCTPUPYIOTCS B YIIOIHOMOYEHHOM OpraHe. B ciyuae
€CIM JIOKYMEHTBI TIONyYeHBl O OKOHYAHMsS 4YacoB MpPHEMA B YIOIHOMOYEHHOM
Oprane B COOTBETCTBHU C IPaQUKOM pabOTEI YTIOIHOMOYEHHOTO OpraHa, J0KYMEHThI
B TOT K€ pabouuil JAeHb TNEPENArOTCA COTPYAHHMKY YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a BBINOJIHEHUE YCIIYIH.

28.2. B cay4ae ecind JOKyMEHTBI IOJIYYESHEI II0 MCTEYEHUH YACOB npuema B
$OOTBETCTBUH C TPaUKOM paboThl YMOJHOMOYEHHOTO OpraHa, JOKYMEHTH Ha
CleAyouil pabounii JeHb nepesaoTes COTPYJTHUKY YITOJTHOMOYEHHOT'O OpraHa.

28.3. CotpynHuK yNONTHOMOYEHHOTO OpPraHa, PeruCTPUPYET IIOCTYIIUBIINE 10
[10YTE JOKYMEHTEI.

28.4. Tlociie perucTpalui JOKYMEHTOB COTPYAHHK YIIOTHOMOYEHHOIO oprasa,
OTBETCTBEHHBIH 3a BBIIIOJHEHHE YCIYTH, OCYINECTBISET MPOBEPKY COOTBETCTBHS
3aBJICHUS M IIPE/ICTABICHHBIX JOKYyMEHTOB HEOOXOAMMBIM TPEOOBAHUSM.



28.5. CoTpynHHK yHIOJIHOMOYEHHOrO OpraHa YTOUHSIET IpEeIMeT OOpaleHus
3asBUTEIlS B YIOJIHOMOYEHHEIH Opras u IIPOBePsIET NMPEACTABICHHOE 3asBIICHUE HA:

'~ COOTBETCTBHE HCIPAIIHBAEMON YCIyrH MIEPEYHIO YCIIYT, IPESOCTABISEMBIX
YTIOJTHOMOYEHHBIM OPTraHOM;

- COOTBETCTBUE TPeOOBaHMAM O(GOPMIICHUS, YCTAHOBICHHBIM HACTOSIINM
AIMUHUCTPATUBHBIM PETIAMEHTOM.

28.6. B cny4ae ecny B 3afBIE€HHM MMEIOTCS BBINICHA3BAHHEIE HEJIOCTATKH,
COTPYAHHK  YIOIHOMOYEHHOTO — OpraHa, OTBETCTBEHHBI 33  paccMOTpeHue
AOKYMEHTOB, HEMEJUIEHHO COOOIIAeT 3asBUTENO JIIOOBIM BO3MOKHBIM CIOCOGOM O
HEOOXONIMMOCTH MepeoOPMITEHHS IPECTABIEHHOTO 3asBICHIS B 3-IHEBHBIH CPOK.

28.7. Ecnu yka3aHHBIE HENOCTATKH He GBLIM UCIPABIIEHB! U IPeaCTaBJIeHbL
SaABUTCIIEM B TPEXIOHEBHBIM CPOK CO JHSI TONYYEHHS YBELOMICHHS U3
YIOITHOMOYEHHOr0 OpraHa, COTPYAHHK YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHAII
3d BBIIOJNHEHHE YCIYyTH, WHOOPMHpPYET 006 3TOM 3asBHTENS W MOArOTABIMBAET
yBeZOMIIeHHe 06 OTKa3e B NpHEMe NPEACTABICHHBIX 3asSBICHUS U IOOKYMEHTOB JIJIsI
PacCMOTPEHNS O CYIIECTBY ¢ MOTUBUPOBAHHBIM OOBSICHEHHEM TIPHUYMH OTKA34.

28.8. B ciyuae, eciu 3asBieHME 0 IPENOCTABIEHUU YCIYTH COOTBETCTBYET
YCTaHOBIEHHBIM  TPEOOBaHMSAM,  COTPYAHWK  YIIOJTHOMOYEHHOTO oprasa,
OTBETCTBEHHBIH 3a DPACCMOTPEHHE HOKYMEHTOB, OCYIIECTBISET IIPOBEPKY HWHBIX
JOKYMEHTOB, IIEpEIaHHEIX BMECTE C 3asIBJICHHUEM.

28.9. Tlpn mpoBepKe MNPaBUNBLHOCTH 3AlOIHEHMS 3aSBICHUS ¥  HHLIX
AOKYMEHTOB, COTPYAHHK YIIOJTHOMOYEHHOI'O OPraHa, OTBETCTBEHHBIH 32 BRITOTHEHHE
YCIIYTH, YIOCTOBEPSETCS, YTO:

- HMMECTCS MOJNHBIA KOMIUIEKT NOKYMEHTOB, KOTODHIE 3asBHTENh JOJIKEH
PEJCTaBUTh CAMOCTOSATEIBHO;

- TEKCTBI JOKYMEHTOB HallMCaHbI pa36opynBo;

- (haMuIIMK, UMEHa U OTYecTBa (IIOCHeNHee - IIPY HATUYUK) HU3MYECKUX JIMII,
aJipeca MX MECT XKUTEIBCTBA (KOHTAKTHBIE TeNe(OHBI) HATICAHBI [IOJIHOCTHIO,

- B JIOKYMEHTaX HET IMOAYHUCTOK, MPHIMCOK, 3aYEPKHYTBHIX CIOB U HHBIX
HEOTOBOPEHHBIX MCIIPABJIEHUIL;

- IOKyMEHTbI He HCTIONHEHBI KapaH/IALIoM;

- JIOKYMCHTBI HE HMMEIOT CEPhEe3HbIX IOBPEXKACHUM, HAIUYMEe KOTOPBIX He
II03BOJIET OHO3HAYHO HUCTOKOBATh UX COMEPKAHME,;

- AOKYMEHTBI MNPEICTABICHBl B KOJMUYECTBE SK3EMIUISPOB, YCTAHOBIEHHOM
HACTOSILKM PETIAMEHTOM.

28.10. B ecmywae ecnmu xors 6B omuH JOKYMEHT HE€ COOTBETCTBYET

TpeOOBAHUAM  aJIMUHHCTPATHBHOTO pEraMEHTA KT IIPEJCTaBIeH HEIOIHBIN
KOMILTICKT IOKYMEHTOB, COTPYIHMK YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 32
BBEIIIOTHEHUE YCIYTH, HEMEIJIEHHO COOOINAeT 3asfBUTENI0 JHOOBIM BO3MOKHBIM
CIIocobOoM 0  Heo6XOOMMOCTH  Hepeo(GOPMIEHHST  TAKOro JOKyMEHTa WM
AOYKOMILIEKTOBAHUS JOKYMEHTOB B TPEX IHEBHEIN CPOK.
28.11. Ecnu ykazaHHBIE HEIOCTATKM HE GBITH VCIIPABIEHBl U MPEICTABIEHEI
3aiBUTENIGM B TPEXAHEBHBIA CPOK CO [JHS IIONYy4EHUS YBEIOMIICHHS U3
YUOJIHOMOYCHHOTO OpraHa, COTPYAHHMK YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHbI
38 BBINOJHCHHE YCIYTH, WHQOPMHUPYeT 06 3TOM 3asBHUTENS M MOATOTABIHBAET
yBeJloMIIeHHe 00 OTKa3e B IpHeMe IpeACTaBICHHBIX 3aSBICHUS U JOKYMEHTOB IJIst
PacCMOTPEHUS 110 CYMIECTBY ¢ MOTUBUPOBAHHEIM OOBSCHEHHEM MIPHYUH OTKA3A.

28.12. B cmywae ecnM  JOKYMEHTHI, NPEJICTABIICHHEIE  3asBUTENIEM,



COOTBETCTBYIOT ~ TPEOOBAHHMAM  aJAMHHHCTPATHBHOIO DELNIAMEHTa, COTPYIHUK
YIOTHOMOYCHHOIO OpraHa, OTBCTCTBEHHBIA 3a BBIIOJIHEHHE YCIYIHM, COCTaBISET U
HallpaBIAeT B anpec 3asBUTEN PACIHCKY O IIpueMe KOMIUIEKTa JOKYMEHTOB,
[IPEICTAaBIIEHHOTO 3asBUTEJIEM K PACCMOTPEHHUIO, B KOTOPOU YKA3BIBAIOTCS:

- HAMMCHOBaHKE YIIOJIHOMOYEHHOTO Oprasa;

- Jarta  pErMCTpalMi JOKYMEHTOB B  yNOJHOMOYEHHOM OprafHe W
VHIWBHYaNbHBIN [TOPSIIKOBEIA HOMEP 3aIlKCH B KypHAJIE;

- IAHHBIE 3aBUTEIL (HaMUIUs U HHALHAIB! (PU3HIECKOTO JINIIA);

- NOJIHO® HaMMEHOBaHHE MYHUIMNAIBHOH YCIyrH, JJisl TONYYEeHHs KOTOPOi
oOpatwuiics 3asBUTEITb.

- OIUCh NPUHATBIX NOKYMCHTOB C YKa3aHUEM UX HAUMEHOBAaHHUS, KOJMYECTRA
SK3EMILIIPOB KaXKJO0T0 M3 HNPUHSATHIX JOKYMEHTOB, KOJIHYECTBA JUCTOB B, KAXIOM
9K3EMILIAPE JOKYMEHTOB;

- CPOK OKa3aHUs YCIIyTH;

- (haMuJIKs ¥ MHUIMATEI COTPYAHHUKA YIIOTHOMOYEHHOIO oprasa, NPUHSBIIIETO
JIOKYMEHTBI, U €r0 MOAIUCE, N

- CIPAaBOYHBIHA Tene(hOH yNOIHOMOYEHHOrO OpraHa, 10 KOTOPOMY 3asBHTEIb
MOXET yTOYHUTH XOA PACCMOTPEHHUS €T0 3asBJIEHHS O IIPEAOCTAaBICHUH YCIyTH;

28.13. B cmydae ecnm 3afBHTENb HApsAy C HCUEPIIHIBAIOLIUM IIepeYHEeM
AOKYMCHTOB, KOTOPBLIE OH JOJDKCH MNPEJOCTABUTH CAMOCTOSTENHHO, MPEIOCTABIII
AOKYMEHTBI, yKasaHHbIE B MyHKTe 18,3, HacTOAIEro aJMHHHCTPATHBHOIO
PCrIaMeHTa, COTPYHNK YIIONHOMOYCHHOIO OpraHa, OTBETCTBCHHBIN 3a BEIIONHEHNME
YCIyrd, HpOBEpACT TaKWe JOKYMEHTH HA  COOTBETCTBHE TPeOOBAHHUSM,
YCTaHOBJICHHBIM B HACTOSAIIEM perJiaMeHTe, M (€ClIM BBIIBIEHBl HENOCTATKH)
YBEIOMJIACT 3afBUTEISL O HEOOXOAUMOCTH YCTPAaHEHHS HENOCTATKOB B TAKHX
AOKYMEHTaX B TPEXAHEBHBIH CPOK JMOO (eclIu He BBIABIEHBI HEIOCTaTKH)
IIPUKITAABIBACT NOKYMEHTBI K JIeNly 3asBHTEN W PETUCTPUPYET TaKhe JOKYMEHTHI B
o0IeM MopsiaKe.

28.14. HenpencrapneHne Takux JOKYMEHTOB (HIH He HCIIPAaBJIECHHE B TaKUX
AOKYMEHTAaX HEJOCTaTKOB 3asBUTENIEM B TPEXIOHEBHBIA CpPOK) He SBILICTCS
OCHOBAaHHEM JIJISt OTKa3a B IpUeMe JOKyMEHTOB.

28.15. B ciyuae ecnu 3asBUTENs He NPEICTABHI JOKYMEHTBI, YKa3aHHbBIE B
myHkTe 18.3. HACTOALIErO aJIMUHUCTPATHBHOIO peraaMeHTa (WIH He HCIIpaBUT
HENOCTaTKH B TAaKWX JIOKYMEHTaX B  TPEXJHEBHBIA CpPOK), COTPYIHUK
YIIOJTHOMOY€HHOTO OpraHa, OTBETCTBEHHBIA 3a BBHINONHEHWE YCIYTH, HAMPABISCT
MEXKBEJOMCTBECHHEIC 3allpOCHl B OpraHbl, yKa3aHHBIe B IyHKTe 14.1. HacTosimero
aIMMHHUCTPATUBHOI'O PEriIaMeHTa.

28.16. PesynpraToM aJMHHUCTPATUBHOM IPOLEAYPEl SBJISETCS NpPUEM W
PETHCTpalust NOKYMEHTOB, IPEACTABICHHBIX 3aiBHTENEM, JHOO yBeJOMICHUE
3adBUTEISI O HEOOXOJUMOCTH IepeodhOpMIIeHHU NPENCTABICHHOIO  3asABJICHIS
(MCIIpaBIeHWA WM JOYKOMIIIEKTOBAHUH OOKYMEHTOB) JHOO HampaBieHUe
SAABUTCIIIO  YBEJIOMJICHHSI O  BO3Bpare IMpPEACTABICHHBIX  JOKYMEHTOB ¢
MOTHBMPOBAHHBIM OOBSCHEHHEM IIPUYUMH OTKA33a B PacCMOTpEeHUN 3asBIIEHUS 110
CYILECTBY. ’

29. Tlpuem u peructpauus [okymeHToB B MOLL, HaIpaBJICHHBIX 3asiBUTEJIEM IIO
IIOYTe, KypbepOM HIIH SKCIPECC-IIOYTON



29.1. JloxyMeHTHI, TpeacTaBlIeHHBIE L0 IIOYTe, KYpHEPOM HMIM 3KCIpece -
TMIOYTOH, B I€Hb MOJYYEHUS PETHCTPHPYIOTCS B 3kcreauumu M®L]. B cnygae ecin
JOKYMEHTHI NOJTyJYeHBl 10 OKOH4YaHus 4dacoB npwema B M®PI] B coorBercTBUM C
rpadpukom - pa6orsr M®LI, nOoKyMeHTHI B TOT e pabodmii HeHB TepenaroTcs
coTpynHUKY M®LI, OTBETCTBEHHOMY 32 PHEM U PETHCTPAIUIO JOKYMEHTOB.

29.2. B cnyyae ecnu JOKYMEHTHI IIOJNYYEHBI 10 MCTEYEHHM YacoB IIpHeMa B
COOTBETCTBMU C rpadukoM pabotsl M®II, nokyMeHTH Ha creayrommil paboumnit
AeHb TepefaloTcss CcoTpyaHuky M®L], oTBeTCTBEHHOMY 3a pPacCMOTPEHHME
JOKYMEHTOB.

29.3. Cotpymuuk MOLI, OTBETCTBeHHBIN 3a pPacCMOTPEHME JOKYMEHTOB,
PETUCTPUPYET MOCTYNUBINKE II0 IOYTE JOKYMEHTBI B JIEKTPOHHOM ORypHAIe
PErucTpanyy U KOHTPOJIA 3aABICHUM (anee - DIeKTPOHHEIH Ky pHAa).

29.4. B DneKTpOHHOM XypHaJjle YKa3BIBAIOTCS:

- MHIMBUAYaIbHbIN TOPSIKOBEIA HOMEp 3aIlHCH;

- 1aTa ¥ BpeMs MOCTYINICHUS TOKYMEHTOB;

- amMuTHs, MMS, OTYECTBO (TIOCIEHEE - P HAMYKH) 3asIBATEIIS,

- (Gamumus UM, 0T4eCTBO (TIOCTEAHEE - IPK HAIMYMH) NOIDKHOCTHOTO JIMIIA,
IIPUHSBIIETO JOKYMEHTEL, <

- 'TIOJTHO® HAMMEHOBAaHHE MYHHUIMIIANBHON YCITyTH, IS TOJIyYEHUs KOTOPOMH
obparmics 3asBuMTeNb, M (WIN), €CIH HMMeeTcs, HoMmep (MAEHTH(PMKATOP) TaKoM
YCIIyTH B PeEeCTpe roCyJapCTBEHHBIX YCIIyT.

29.5. DnekTpoHHEBIH KypHAT BefieTcs: coTpyanukamu M®LI Ha oduIraIEHOM
HuTtepHeT-caiite ML,

29.6. KaxnmoMmy 3asBHTENIO MOCIE pETMCTpalMU MPEACTABICHHOTO UM
KOMIUIEKTa JOKYMEHTOB IPHCBAWBAETCS NEPCOHAIBHBINA JIOTHH U MapOJb C LIEJIBIO
TIOJy4eHHUs BO3MOXKHOCTH OTCJIEKUBAaHHA XOJa pPAcCMOTPEHHUS 3asgBleHHs 00
OKA3aHMH! YCIIYTH.

29.7. Tlocne perucTpanuy JOKYMEHTOB B DJIEKTPOHHOM KypHajie COTPYIHHK
MO®IJ, oTBeTCTBEHHEIH 32 PACCMOTPEHNUE TOKYMEHTOB, OCYIIECTBISET MPOBEPKY

COOTBETCTBHUS 3asABICHUS U IPEJCTABIEHHEIX JOKYMEHTOB HEOOXOIMMBIM
TpeGoBaHUSIM.

29.8. Corpynuuk M®LI, OTBETCTBEHHBI 3a pPacCMOTPEHHE IOKYMEHTOB,
YTOUHSET mpeaMeT obpameHus 3asButenst B M®I] u mposepser mpencTaBieHHOE
3asBJICHHE HA!

- COOTBETCTBHE MCIIPAIIMBAEMON YCIYTH TEPEYHIO YCIyT, HPEefOCTaBISIEMBIX
Ha 6aze M®DII;

.- COOTBETCTBHE TpeOOBaHMUAM OGOPMIIEHUS, YCTAHOBIIEHHBIM HACTOSLUM
aJIMUHUCTPAaTUBHBIM PETIIAMEHTOM.

29.9. B cnydae ecinu B 3aABI€HMH WMEIOTCS BBIIICHA3BaHHbBIE HEIOCTATKH,
COTPYIHHUK M®II, OTBETCTBEHHBIH 32 PAacCMOTPEHHE IOKYMEHTOB, HEMeEIJIEHHO
COOOIIaeT 3asBUTENIO JIOOBIM BO3MOXHBIM CIIOCOOOM O HEoOXOJUMOCTH
nepeodopMIIeHUs IPEACTABICHHOTO 3asBICHHS B 3-IHEBHEIH CPOK.

29.10. Ecnu ykazaHHBIE HEOCTaTKH He OBLTH WCIIPABIeHbl M IPECTABIEHEI
3asJBUTEJIEM B TPEXIHEBHBIA CPOK CO JHS IONyYeHUs yBemomienus u3 MOILI,
coTpyauuk M®LI, OTBETCTBEHHBIH 32 PACCMOTPEHHE JOKYMEHTOB, HHGOPMUPYET 06



9TOM. 3asiBUTCJIAI W TOAT'OTAaBJIMBAET YBEIOMIICHUE 00 oOTKase B npuemMe
HNPEACTABJICHHBIX 3asABJICHHUA W JOKYMEHTOB IJid PacCMOTpPEHHUA MO CYHIECTBY C
MOTHUBHUPOBAHHBIM 00BSICHEHHEM IMpUYHH OTKAa3a.

29.11. Ilpu HanpaBieHU yBeJOMICHHUS 00 OTKase B DNEKTPOHHOM XKypHAle
BBITIOJIHSIETCSA COOTBETCTBYIOIIAS 3aIIUCh.

29.12. B ciyuae ecnu 3asBI€HHE O IIPEJOCTABICHHUH YCIYIH COOTBETCTBYET
YCTaHOBJICHHBIM TpeGoBaHUsM, COTpyAHMK M®LI, 0TBETCTBEHHEIM 32 pacCMOTpeHUe

HOKYMCHTOB, OCYUICCTBIIACT IIPOBEPKY HMHBIX AOKYMEHTOB, IICPCAaHHBIX BMECTE C
3asBJICHHUEM.

29.13. Ilpu mnpoBepKke MNPaBWIBHOCTH 3aIOJHEHUS 3aSBICHUS W HHBIX

JOKYMEHTOB, COTpyOHMK MDII, oTBeTCTBEHHEBIN 3a paccMOTpeHHe HOKYMEHTOB,
YAOCTOBEPSIETCS, UTO:

- UMEETCS MOJHBIM KOMILJIEKT AOKYMEHTOB, KOTOPBIC 3ajdBHUTCIb IOOJDKEH
IIPEACTABUTE CAMOCTOATEIIBHO,

- TEKCThl JOKYMCHTOB HaITMCaHbl pa360quBo;

- bamMuIIMK, IMEHa U oTYecTBa (IocaeqHee - IIPY HATN4YUU) PU3AYECKHX JIMII,
aJpeca MX MECT )KUTEeJIbCTBA HAIMMCAHBI TOJTHOCTHIO;

- B JAOKYMCHTaX HET IOAYMUCTOK, NPHIHCOK, 3a4YCPKHYTBIX CJIOB W HHBIX
HEOT'OBOPECHHBIX I/ICHpaBJIeHI/II;'I;

-~ AOKYMEHTBI HC UCITIOJTHCHBI KapaHAalloM,

- AOKYMCHTBI HE HMCIOT CCPbhEC3HBIX HOBpG)KI[GHHfI, HaJImdpe KOTOPBIX HE
[TO3BOJIACT OAHO3HAYHO UCTOJIKOBATh UX COMACPIKAHUE;

- HOKYMCHTEI IIPCIACTaBJIEHBI B KOJIUYECTBE IK3CMILIAPOB, YCTAHOBJICHHOM
HACTOALLIUM PETIIaAMEHTOM.

29.14. B cmyyae ecnum XoTs OBl ORMH JOKYMEHT HE COOTBETCTBYET
TpeGOBaHUAM aIMMHUCTPATHBHOTO pPETVIAMEHTA MM TIPEACTAaBICH HENOJHbIN
KOMILIEKT JOKYMEHTOB, COTpynHHUK MODILI, OTBeTCTBEHHBIl 3a paccMOTpeHue
JOKYMEHTOB, HEMEJUIEHHO COOOILACT 3asiBUTEINIO JIFOOBIM BO3MOXKHBIM CIIOCOOOM O
HEOOXOIMMOCTH MePEOPOPMIICHHS TAKOTO [OKyMEHTa WM JOyKOMIUIEKTOBAHHUS
JOKYMEHTOB B TPEXIHEBHBIN CPOK.

29.15. Ecnu ykasanHble HeJOCTaTKM He ObUIM MCIIPABJIEHBI U IPE/CTABIICHBI
3a4BHUTEJIGM B TPEXIHEBHBIA CPOK €O JHA INOMy4eHHsS YBegoMileHus u3 MOLI,
cOTpyAHUK M®LI, OTBETCTBEHHEIN 33 pacCMOTPEHHE TOKYMEHTOB, HHPOPMHUpPYET 06
OTOM 3ajdBUTENA .M IIOATOTABIMBAET YyBEJAOMIEHHE OO0 OTKase B IPUEME
NPENCTABACHHBIX 3afBJICHUS W JOKYMEHTOB JUIi PACCMOTPEHHS IO CYIIECTBY C
MOTHBHPOBAHHBIM O0bSCHEHHEM IIPUYMH OTKA3a.

:29.16. llpu HanpapneHuu YBeJOMICHHS 06 B DJIEKTPOHHOM JKypHale
BBIIIOJTHAETCS. COOTBETCTBYIONIAS 3aIIHCh.

29.17. B cnyyae ecnM JOKYMEHTBI, IIPEJCTABIEHHBIE 3asBHTENEM,
COOTBETCTBYIOT TPeGOBAHHAM aIMUHHCTPATHBHOTO peryiamenTa, coTpygHuk MOL],
OTBETCTBEHHBIH 3a PacCMOTPEHHE NOKYMEHTOB, COCTABISET U HAIPABISeT B ajpec
3aABUTEJIL PACHUCKY O TMpHeMe KOMIUIEKTa JOKYMEHTOB, IIPEACTAaBICHHOrO
3asIBUTEJIEM K PAaCCMOTPEHUIO, B KOTOPOH YKa3bIBAIOTCHL:

- HanMeHoBaHue M®L];

- JlaTa PerucTpanyu JoKyMeHTOB B MOLl 1 MHIUBHIYaIbHBINA MOPSAKOBLINA



HOMeD 3aIIMCH B DIIEKTPOHHOM KypHare,;

- NaHHbIe 3agBUTENs (HaMHINS 1 HHALUATBl GU3HYECKOTO JIHUIIA);

- IIOJHOe HaVMEHOBaHHE MYHHLMIIAIBHOM YCIYTH, ANS TONYyYEeHHsS KOTOPOM
obpaTwics 3asBUTeNb, U (WIH), €CIIM HUMeeTcsi, HOMep (WAEHTH(hHMKATOP) TaKoif
YCIYTH B peecTpe roCyJapCTBEHHBIX YCIIYT;

- OIUCH IPHMHATEIX JOKYMEHTOB C YKa3aHHEM MX HAaUMEHOBAHMS, KOJIMYECTBA
OK3EMIUISAPOB KaXJOr0 U3 IIPHUHSITHIX HOKYMEHTOB, KOJHMUYECTBA JIMCTOB B KaXXIOM
OK3EeMILISIpe JOKYMCHTOB;

- CpOK OKa3aHus yCIyTH,

- amunusg ¥ MHUIMATEI cOTpyanuka M®L], mpuHABIIEro JOKYMEHTEI, U ero
TIOJ|IIHCB;

- ‘crpaBouHEIi Tenedon M®LL, 1o KOTOPOMY 3asIBUTEJIb MOXKET YTOYHUTE XOJ
pPacCMOTPEHHs €r0 3asiBIICHUS O IIPEIOCTABIEHUH YCITyTH;

- IEPCOHABHBIN JIOTUH U MAPOJTh C LENBIO OTCISKUBAHUS X044 PACCMOTPEHMUS
3asgBJIeHUs Ha caiite MOILI.

29.18. B cimy4ae ecny 3asBHUTENb HapsAy C HCUEPIBIBAROIINAM IIepeyHeM
JIOKyMEHTOB, KOTOpBlE OH JOIDKEH IIPEIOCTABUTH CAMOCTOSTENHHO, IpeI0CTaBUII
JOKyMEHTBI, YKa3aHHBIE B IyHKTe 18.3. HacTosIlero aaMMHUCTPATHBHOTO
pernamenTa, corpyaHuk MOILI, oTBETCTBEHHBIM 3a pPacCMOTpeHME TOKYMEHTOB,
NPOBEPSET TaKWE NOKYMEHTHI Ha COOTBETCTBHE TpPeOOBAaHUAM, YCTAHOBIEHHBIM B
HACTOAIIEM perlaMeHTe, U (€CU BBISIBICHBI HEJOCTATKH) YBEIOMIIIET 3aIBUTENS O
HeOOXOIMMOCTH YCTPaHEHUS! HEOCTaTKOB B TaKuWX JOKYMEHTaX B TPEXIHEBHBIM%
Cpok nubo (eciu He BBISBIEHBI HEJOCTATKH) NPHUKIANLIBAET AOKYMEHTHI KONy
3asBUTEINS U PETUCTPUPYET TaKKe JOKYMEHTHI B 001I[eM TOPSAKeE. i

29.19. Hemnpe/cTaBieHre Takux JOKYMEHTOB (WJIM HE UCIpPaBIIEHUE B TaKWX
IOKyMEHTaX HENOCTAaTKOB 3asBUTENeM B TPEXOHEBHBIM CPOK) HE SBISETCS
OCHOBaHHUEM [JIsl OTKa3a B IpUeMe JJOKYMEHTOB.

29.20. Cpox 'HMCHONHEHHS aJMHUHHCTPATHBHON IPOIELYPHl COCTAaBISET HE
6onee 15 MunyT.

29.21. PesynpraToM aIMHHUCTPATUBHOW TIPOUEAYPHI SBISETCS IIPUEM U
perucTpanys OKYMEHTOB, IIPEJCTaBICHHBIX 3asBHUTENIeM, JUOO YBEIOMIICHHE
3adBUTENSL O HEOOXOAUMOCTH NepeoQOpMIICHHS TMPeJCTABIEHHOIO 3asBIIEHUS
(ucnipaBleHHM WIM [JOYKOMIUIGKTOBaHWUH JIOKYMEHTOB) IM0O HAalpaBleHUE
3agBUTEI0 yBEIOMIEHHS O BO3BpaTe TMpPEACTABIEHHBIX  JOKYMEHTOB C
MOTHBHPOBAHHBIM OOBSCHEHHEM TPUYMH OTKa3a B PACCMOTPEHHUM 3asBIEHUS II0
CYLIECTBY. s

30. Ilpuem u peructpanys JOKyMEHTOB, IIPEJICTABIEHHBIX 3asiBUTENEM MIPU
HEIOCPENCTBEHHOM O0pallleHUH B YITOJIHOMOYEHHEIN OpraH

30.1. Ilpu HemocpencTBeHHOM oOOpalleHHH B YIONTHOMOYEHHBIM OpraH
34ABUTENb IPEACTABISIET 3asBICHHE U HEOoOXOAuMbIe MOKyMeHThl. COTpYIHHUK
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIHIO TOKYMEHTOB,
YCTaHaBIMBACT HpeaMeT OOpalleHUs] U OCYIIECTBISIET MPOBEPKY MPEACTaBIEHHOIO
3asBJICHNs TPEOOBAHUSM HACTOSIIEr0 aIMUHIUCTPATUBHOTO PErIaMEHTA.

30.2. B ciiyuae oTCyTCTBHUS Y 3aBUTENS O()OPMIICHHOTO 3asBIEHUS COTPYIHHUK



YIOJHOMOYEHHOr0 OpraHa, OTBETCTBEHHBIN 32 IIPUEM U PETUCTPAIIMIO JOKYMEHTOB,
OKas3bIBaET ColeicTBHE B OOPMIICHUY 3asBIIEHNS B COOTBETCTBUM ¢ TPEOOBAHUAMHU
aIMUHUCTPATUBHOI'O PETrJIaMEHTa C HMCIIOJb30BAaHHEM IIPOIpaMMHBIX CpeJCTB. B
3TOM CIlyJae 3asBHTENh COOCTBEHHOPYYHO YKa3hIBaeT B 3asIBJIEHUH CBOIO (PaMIUIIHIO,
MMsI 1 OTYECTBO (IIOCIeIHEe - IPH HAIWYUM ), CTABUT JATY U HOIIINCE.

30.3 Ecmu 3asBiIeHHE OBLUIO COCTABICHO 3asBHUTEIIEM CaMOCTOSTEILHO,
COTPYIHHK YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHEBI 3a pPacCMOTpEeHHE
HOKYMEHTOB, NIPOBEPSIET €0 Ha IpeAMeT HaJIM4YUs HEJOCTaTKOB. B ciydae eciu B
3a8BJICHUA HMEIOTCS  HEJOCTAaTKH, COTPYAHHK YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIHN 338 PACCMOTPEHUE AJOKYMEHTOB, HEMEJIEHHO COOOIIAET 3aIBUTEIIIO O
HEOOX0IUMOCTH IepeodOpMITEHNUS TPEACTABIEHHOTO 3asBICHHUS.

30.4. B cimyvae ecnu 3adBjeHME O IPENOCTABIEHHU YCIYTH COOTBETCTBYET
YCTQHOBJIICHHBIM  TpeOOBaHMAM,  COTPYJHHMK  YIOJHOMOYEHHOIO  Opraga,
OTBETCTBCHHBIN 3a PacCMOTPEHHE NOKYMEHTOB, OCYIIECTBISET IPOBEPKY HHBIX
JIOKYMEHTOB, IIEpeAaHHBIX BMECTE C 3asIBJICHUEM.

30.5. Ilpm mpoBepke TPaBUIBHOCTH 3aIOJHEHHS 3asBICHHUS U HHBIX
IOKYMEHTOB, COTPYAHHK YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH  3a
PacCMOTpPEHHE TOKYMEHTOB, YAOCTOBEPSAETCS, UTO:

- MMEeTCs IONHBIH KOMIUIEKT JOKyMEHTOB, KOTOpPBIE 3asSBHTENb IODKEH
IIPEACTABATE CAMOCTOSATEIIBHO,

- TEKCTHI JOKYMEHTOB HallMCaHbl pa30opYHBO;

- (hamMuIMM, UMEHA U OTYeCTBa (IIOCIeAHee - PU HaIW4nd) GQU3UUECKUX JIULL,
azpeca MX MeCT )KHUTEJIbCTBA HAIMMCAHBI ITOJTHOCTHIO, .

- B JOKYMCHTaX HET MOAYHCTOK, INPHUIUCOK, 3a4YEPKHYTBHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCITPaBIEHUL; ‘

- TOKYMEHTEI He UCTIOJIHeHBI KapaHaIlioM;

- JOKYMEHTHI HE HMEIOT CEPbE3HbIX NOBPEXICHUM, HaIMUHEe KOTOpBIX HE
II03BOJIIET OJJHO3HAYHO UCTOJIKOBAThH UX COJIEPKAHUE;

- JOKYMCHTBHI MpPEICTABIE€Hbl B KOJIHMYECTBE 3K3EMIUISIPOB, YCTAHOBJIEHHOM
HACTOALIUM PEriIaMeHTOM.

30.6 B ciyuae ecsin X0Ts Obl OJIMH JOKYMEHT HE COOTBETCTBYET TPEOOBAHHUAM
aAMUHUCTPATHBHOIO  pErVIaMEHTa WM NOpPeJACTaBJIeH HEMOMHBIA  KOMIUIEKT
JOKYMEHTOB, COTPYIHHK  YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 34
paccMOTpeHHne JOKYMEHTOB, HEMEMJICHHO COO0IAeT 3asBUTEII0 O HEOOXOAUMOCTH
nepeohOpMIEHHS TAKOTO JOKYMEHTa UK AOYyKOMIUIEKTOBAHHUS JOKYMEHTOB.

30.7. B ciyyae ecnu 3asABHTENb HapsAy C KCUEPIBIBAIOLIMM IEPEYHEM
JIOKyMEHTOB, KOTOPBIE OH IOJDKEH IMPEIOCTABUTh CAMOCTOSITENBHO, IPEeXOCTABHI
JNOKYMEHTBI, yKa3aHHble B MyHKTe 18.3. HacTosImero aJMHHHCTPATHBHOIO
periamMeHTa, COTPYIHMK  YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBLIA  3a
pPacCMOTpeHHe JOKYMEHTOB, MpOBEpsieT TaKWe JOKYMEHTHl HAa COOTBETCTBHE
TpeGOBAHMSIM, YCTAHOBICHHBIM B HACTOSLIEM periameHnTe, U (€ClM BBISBJICHEI
HeIOCTATKH) YBEJOMIISET 3asBUTEN O HEOOXOMUMOCTH YCTPAHEHHs HENOCTATKOB B
TAKUX JOKYMEHTaX B TPEXIHEBHBIH CPOK THOO (€CIM B JOKYMEHTAX HE BBISBJIEHBI
HEIOCTaTKH) IPHKJIAIBIBAET JOKYMEHTHI K ey 3asBUTENI M PETUCTPHPYET TaKUe
JOKYMEHTBI B 001IIeM MOPSIKE.

30.8. HenpencraBneHue TaKUX JOKYMEHTOB (WM HEHCIIPAaBIEHHE B HHUX
HEJOCTATKOB BIIOCJEACTBUM 3asBUTENEM) HE SBISICTCS OCHOBAHHMEM I OTKAa3a B



=

IIpreMe JOKYMEHTOB.

30.9. B cmydae ecnu 3asBHTENh He MpeNCTABHI JOKYMEHTBI, yKa3aHHBIE B
NYHKTe 18.3. HACTOSIIEro aJMUHUCTPATUBHOTO pPeriaMeHTa (He ucmpaBHI B Takux
AOKYMEHTAX HEMOCTATKM B TPEXIHEBHBIA CPOK), COTPYAHHMK YIIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIH 32 pAacCMOTPEHHE MOKYMEHTOB, IIepedaeT KOMILIEKT
HOKYMCHTOB  COTPYAHHKY YIIONHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
MCKBCJOMCTBEHHOE B3aUMOJEHCTBUE, MJISI HANPABICHUS MEXKBEIOMCTBEHHDIX
3allpOCOB B OpraHsl, yKa3saHHBIC B IyHKTe 14.1. HACTOSIIEro aJMUHMCTPATHBHOIO
perimameHTa.

30.10. B cimyyae ecmum  HOKYMEHTSI, NIPEICTABIICHHbIC  3asBHUTENEM,
COOTBETCTBYIOT ~TPeOOBAaHWAM aIMUHHCTPATHBHOTO perjiaMeHTa, COTPYIHUK
YIOJHOMOYCHHOTO ~ OpraHa, OTBCTCTBEHHBIH 3a pPacCMOTPEHHE JOKYMEHTOB,
COCTAaBIIICT M BBINACT 3aSBUTENIO PACIUCKYy O IpHEMe KOMIUIEKTa JOKYMEHTOB, B
KOTOPO YKa3hIBAIOTCSL:

- HAMMEHOBAHHE YIOTHOMOYEHHOTO OPTaHa;

- /laTa PeruCTPal|u IOKYMEHTOB B YIIOIHOMOYEHHOM OpPraHe;

- laHHbIe 3asgBUTeNS (GaMUINI 1 UHUIHAAIBL puznyeckoro suua);

- TOJHOC HaMMECHOBAHUE MYHUIMIIATBHOH yCJIyTH, JUIS TIOLyYeHHs! KOTOPOii
obparuics 3asBuTeNb, W (WIH), €CIM HMeeTcH, HOMEDP (MOECHTUDHUKATOP) TAKOH
YCIIyTY B peeCTpe MyHHUIUIIATBHBIX YCIIYT;

- ONHUCH NMPUHATEIX JOKYMEHTOB C YKa3aHUEM WX HAMMEHOBAHMS, KOJHUECTBA
OK3CMILIAPOB KaXJIOr0 U3 NPUHSATBHIX JOKYMEHTOB, KOJMYECTBA JHUCTOB B KaXKIOM
9K3EMILIAPE JOKYMEHTOB;

- CPOK OKa3aHUs yCIyI'H;

- (baMWIHs ¥ HHULHATEI COTPYIHUKA YIOIHOMOYEHHOTO OpraHa, MpUHSIBIIIETO
JOKYMEHTBHI, U €TO IIO/IIHACH),

- CIIPABOYHBIA TeNedOH YIIOIHOMOYEHHOTO OPraHa, Mo KOTOPOMY 3asBUTENb
MOXCT YTOYHUTB XOM PACCMOTPEHMUSI €10 3asBIEHHS O IPEIOCTABIEHHH YCIYTH;

30.11. Pacnmcka odopmisercs B AByx 9K3eMILIIpax (IO OXHOMY JIs
3asBHUTEIIS ¥ YIOJIHOMOUYEHHOIO OPraHa).

30.12. CoTpymHMK YIMOIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MpUEM U
PCTUCTPAllNIO TOKYMEHTOB, MEpe/laeT 3asiBUTENO NEpPBBI IK3EMIUIAP PACIIHCKH, a
BTOPOH SK3EMIULAP MPHOOIIAET K OCTYUBIIUM JOKYMEHTAM.

30.13. Cpok ocymiecTBieHns aIMHHICTPATHBHON IIPOLENYPHl COCTABIISIET HE
Gonee 15 MunyT.

30.14. Pe3ynpTaToM aqMHHUCTPATHBHOM IIPOLENYPRI SBISETCA TNPUEM H
PETUCTpalld TOKYMEHTOB, IIPEJICTAaBIEHHbIX 3asBHTENEM, JHMOO YBEXOMICHHE
3aABUTEII O HEOOXONMMOCTH IepeoOPMIICHHS IIPECTABICHHOIO 3asBICHIS
(McUpaBIeHHS WIM  JIOYKOMILICKTOBAHHMS OOKYMEHTOB) JHOO HAalpaBlIcHUE
3a4BUTEIO THCbMa 00 OTKase B MpueMe JOKYMEHTOB C MOTHBUPOBAHHBIM
OOBSCHEHUEM TIPUYMH OTKa3a.

«

-

31. Tlpuem u peructTpanyst JOKyMEHTOB, MPEACTABIEHHBIX 3aSBHTEIEM npu
y HENOCPeACTBeHHOM OOpaleHnu B M®PL]

31.1. Tlpn memocpencTBeHHOM O6pamenun B M®L] 3assutens IIpE/ICTaBJISAET
3asjBIE€HHE U HEOOXOMUMbIE JOKYMeHTH. COTpyIHHK M®II, orBeTcTBEeHHBIN 3a
TIpUEM 1 PETHCTPAlMIO IOKYMCHTOB, YyCTAaHABIMBAeT INpeAMET oOpalieHus u’



OCYIIECTBIIIET MPOBEPKY MMPE/CTABICHHOIO 3asBICHUS TPeOOBAHUSAM HACTOSIIETO
aIMUHUCTPATUBHOT'O PerjaMeHTa.

31.2. B ciiyqae oTcyTCTBUSA y 3assBUTENS 0GOPMIICHHOTO 3asIBIICHHS COTPYIHUK
M®LI, OTBeTCTBECHHBIH 3a IpPHEM ¥ pPErMCTPALMIO TOKYMEHTOB, OKA3BIBACT
COJIEHCTBHE B OQOPMICHWM 3asABIEHHS B COOTBETCTBUM C TpeGOBAHMAMU
aIMUHUCTPATHBHOIO DEIlaMeHTa C WCIOJB30BAHHEM IPOrPAMMHBIX CpEACTB. B
5TOM Cllydae 3asBUTENIb COOCTBEHHOPYYHO YKa3BIBAET B 3aSBJICHHU CBOIO (baMI/IJII/I}O
¥IMs ¥ OTHECTBO (TIOCIIEIHEE - IPY HATUYKH), CTABUT AATy M HOJIIUCE.

31.3. Ecnu 3asBnende OBIIO COCTABIEHO 3asBUTENEM CAMOCTOSTENBHO,
cOTpynHUK M®LI, OTBETCTBEHHBIH 32 PACCMOTPEHIE JOKYMEHTOB, IIPOBEPSieT €ro Ha
OpeaIMET HaIW4IMUs HeNOCTaTKOB, (a uMeHHO: CoTpyauuk M®L], oTBeTCTBeHHBIH 3a
paccMOTpEeHUe NOKYMEHTOB, yTOYHSET IpeaMeT obpanenus 3assurens B M®L[ u
IIPOBEPSET IIPEACTABIEHHOE 3asIBICHHUE HA:

- COOTBETCTBHE UCIIPAIINBAEMON YCIYTH IEPEYHIO YCIYT, MIPEAOCTABISIEMBIX
Ha 6a3ze M®I];

- COOTBETCTBHE TPeOOBAaHUAM OGMOPMIIEHHS, YCTQHOBJICHHBIM ~HACTOSILUM
aIMUHUCTPATUBHBIM PETIaMEHTOM. .

31.4. B ciy4ae ecny B 3asBICHHH MMEIOTCS HEIOCTATKH, coTpyaauk MOL],
OTBETCTBEHHBIA 38 PACCMOTPEHUE NOKYMEHTOB, HEMEIEHHO COOBITAET 3asBHUTEIIIO O
HeOOXOAUMOCTH IiepeohOpMIIEHH S MIPEACTABICHHOTO 3asBJIeHHS.

31.5. Ecnmm wHemoctaTKu MOXKHO YCTPaHUThb HENOCPEACTBEHHO B MODI],
cotpyaHuk ML, oTBeTCTBEHHBIH 3a PacCMOTpeHHE [AOKYMEHTOB, Pa3bsACHSET
3aBUTEIIIO  BO3MOXKHOCTH OOpallleHMs K aAMUHHCTPAaTOpy 3a CONCHCTBHEM B
YyCTPaHEHUU HEJIOCTATKOB.

31.6. Ilpu cormacuu 3asBUTENS YCTPaHWTh HEZOCTATKH coTpyaHuk M®I],
OTBETCTBEHHBIM 3a IPHEM W PErUCTPAIlMIO JOKYMEHTOB, MpephIBAacT IMpUEM W
PErUCTPalMio JOKYMEHTOB U BO3BPALIAET 3aSBUTEIIIO NIPEACTABICHHBIE JOKYMEHTHI
ISl yCTpAHEHUs BBISIBIICHHBIX HEJIOCTATKOB. g

31.7. Tlpy HecornmacHM 3asBUTENsS. yCTPAHWThL BBISBICHHBIE HELOCTATKH, 4
TAKKe, €CIIH HEMOCTATKH HEBO3MOXHO YCTPaHUTh HEmocpeacTseHHo B MOI],
cOTpyAHMK MOILI, OTBETCTBEHHBIH 32 IpHEM W PETHCTPAIMIO, JOKYMEHTOB,
Pa3bACHACT 3aJBUTEIIIO, YTO YKa3aHHOE OOCTOATENBCTBO SABJISETCS OCHOBAHHEM IS
OTKa3a B IpUeMe JOKyMEHTOB.

31.8. B cimyuae ecnu 3asBiieHHE O IPeIOCTABIECHHUH YCIYTH COOTBETCTBYET
YCTaHOBJICHHBIM TPeOOBaHUAM, cOTpyIHHK M®LI, OTBeTCTBEHHBIH 32 paccMOTpeHue
JIOKYMEHTOB, OCYIICCTBISCT IPOBEPKY MHBIX JIOKYMEHTOB, NEPENAHHBIX BMECTE C
3asBJICHUEM. k

31.9. Ilpum mnpoBepKe IPaBUILHOCTH 3alONHEHHSI 3asBIEHMS U HHBIX
AOKYMEHTOB, COTPyIHUK MOLI, OTBETCTBEHHBIH 3a paccMOTpeHHE JOKYMEHTOB,
YHAOCTOBEPSIETCS, YTO: _

- MMCETCs TMOJNHBIA KOMIUIEKT MOKYMEHTOB, KOTOPHIC 3asBUTENb, JOJKEH
PEACTABUTH CAMOCTOSTEIBHO;

- TeKCTBI JOKYMEHTOB HAIlMCaHbI pa3bopuuBo;

- (hamMuIHy, UMeHa U oTdecTBa (IOCIEHEe ~ IPH HATUHHH) q)nanecm/lx T,
aZipeca UX MECT JKUTEIbCTBA HaHCAHBI IIOJTHOCTHIO;

- B JIOKYMEHTax HET MOIYHCTOK, IPHIIUCOK, 3aUYEPKHYTHIX CIOB M HHBIX
HEOrOBOPEHHBIX MCTIPABIICHHUIA;

- IOKyMEHTBI He UCIIOJHEHBI KapaHalioM;



- JIOKYMEHTBl HEe HMMEIOT Cepbe3HBIX MOBPEKICHMUIA, HAIMYHE KOTOPBIX HE
TIO3BOJIAET OHO3HAYHO HUCTOIKOBATh UX COAEPIKAHUE;

' - JOKYMEHTHI TNpEeACTABICHBl B KOJUIECTBE OK3EMILISAPOB, YCTAHOBIEHHOM
HACTOSAIIMM PErIaMeHTOM.

31.10. B cuyuae ecnm xora 6B OmuH JOKYMEHT HE COOTBETCTBYET
Tpe6OBaHMSIM aIMUHUCTPATHBHOTO pErNIAMEHTA WK IIPEACTABIEH HEIOTHBIH
KOMIJEKT NOKYMEHTOB, COTPyTHUK MOILI, OTBETCTBEHHBI 32 pacCMOTpeHHe
AOKYMEHTOB,  HEMEIUICHHO  COOOINaeT  3aABUTENI0 O  HEOOXOIUMOCTH
11epeoGOPMIICHHS TAKOTO JOKYMEHTA MM 0YKOMILIEKTOBAHHS JOKyMEHTOB.

31.11. Ecnu HemocTaTKH BO3MOIKHO YCTPaHUTL HENOCPENCTBeHHO B MDI],
coTpynHuK MOILI, OTBETCTBEHHEI 3a PaCCMOTPEHME IOKYMEHTOB, Pa3bICHSIET
3asBUTEI0 BO3MOXHOCTh OOpamieHHs K aIMHHUCTPATOpy 3a COmeHCTBHEM B
YCTPaHCHHH HEIOCTATKOB.

31.12. TIpu cornachu 3asBUTENS YCTPAHHUTb HEHOCTATKH corpynHuk M®I],
OTBETCTBEHHBIH 3a NIPMEM M PETHCTPAIMIO IOKYMEHTOB, NPEPHIBAET IIPHEM W
PETHCTPAIMIO JOKYMEHTOB M BO3BPALIAET 3asBUTEINIO IPEJCTABIEHHEIE JOKYMEHTbI
JUISL yCTPaHEHHs BBISIBIEHHBIX HEJJOCTATKOB.

31.13. Tlpu Hecornacuy 3asBUTENsS YCTPaHWUTh BBISBICHHBIC HEJIOCTaTKH, a
TaKKe, €CIM HEeNOCTaTKH HEBO3MOXXHO YCTPaHUTh HENMOCPeACTBEHHO B' MOIL],
coTpynqauk MOILI, oTBeTcTBeHHBIN 3a mpueM u PETHCTPaLUIO JOKYMEHTOB,
Pa3bACHAET 3asBUTENIO, YTO yKa3aHHOE OOCTOSTEIHCTBO MOXKET CTATh OCHOBAHUEM
AT OTKa3a B IPUEME 3asBICHHUS 1 JOKYMEHTOB JULI MX PACCMOTPEHHUS IO CYLIECTBY.
IIpu HampasieHuy yBeNOMIICHHUS 06 OTKase B DIeKTPOHHOM XXypHAaJe BBIMOJIHAETCS
COOTBETCTBYIOMIAS 3AITHCE.

31.14. B cnyuae ecmu 3asBHTENs HApsIy C HCUEPIIBIBAIOLIAM repeyHeM
JIOKyMCHTOB, KOTOpBIE OH HOIDKCH IMPENOCTAaBUTH CAMOCTOSTENLHO, TPeI0CTaBHIL
AOKyMEHTBI, yKa3aHHBIE B TIyHKTe 18.3. HacTosmero aJMMHMCTPATUBHOIO
periamenTa, cotpynHuk MOLI, oTBeTcTBeHHBIH 3a paccMOTpeHMe NOKYMEHTOB,
IIPOBEPSCT Takue AOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHWSM, yCTAaHOBJIEHHBIM B
HaCTOSILEM perilaMeHTe, W (€CIM BBIABIEHBI HEJIOCTATKH) YBEIOMIISIET 3asBUTEINS O
HEOOXOIMMOCTH YCTpaHeHUs HEeJOCTATKOB B TakMX JOKYMEHTax B TPEXIHEBHBIH
CpoK 0O (eciM B JMOKyMEHTAaX HE BBIBJIEHB HETOCTATKH) IIPUKJIa/IbIBaeT
AOKYMEHTBI K JIEJTy 3asBUTEIS U PETHCTPUPYET TaKMe TOKYMEHTEHI B 06IIeM MopsiIKe.

31.15. Henpencrapienue Takux NOKYMEHTOB (WM HeE UCIIPaBIeHUE B HUX
HETOCTATKOB BIIOCTICACTBUM 3asBUTENEM) He SBISETCS OCHOBAHWEM IUIS OTKA3a B
IIpreMe TOKYMEHTOB

31.16. B ciy4ae ecnu 3asBUTeNb He MPENCTaBUI JOKYMEHTHI, yKa3aHHbIE B
myHKTe 18.3. HAaCTOALUEro aIMMHHCTPATHBHOIO periameHTa (He MCIpPaBWl B TaKuX
AOKYMEHTaX HEINOCTaTKH B TPEXTHEBHBIN CPOK), cOTpyaHuK M®II, oTBeTCTBEHHDIN
3@ paCCMOTPEHUE TOKYMEHTOB, IIepe/laeT KOMIIEKT JOKYMEHTOB COTpyAHHKY M®L],
OTBETCTBCHHOMY 32 MEXBEIOMCTBEHHOE B3aWMOJEHCTBHE, /I HalpaBIeHUs
" MEKBEJIOMCTBEHHBIX 3allPOCOB B OPTraHBI, yKazaHHble B IyHKTe 14.1. HacTosmero
aJIMMHUCTPATUBHOTO perjJaMeHTa.

31.17. B ciywae eciM HOKYMEHTHI, IpeICTABIECHHBIE 3as8BUTEIIEM,
COOTBETCTBYIOT TPeGOBAHMAM aIMUHUCTPATUBHOIO perjlaMeHTa, coTpyauuxk MPI],
OTBETCTBEHHBIA 32 PACCMOTPEHME JOKYMEHTOB, COCTABISIET U BBIZAET 3asSBUTCIIO
PAacIUCKy O IpreMe KOMIUIEKTa JJOKYMEHTOB, B KOTOPOH YKA3BIBAIOTCS: "

- HauMeHoBaHue M®I];



- JlaTa PerucTpanuyn J0KyMeHToB B M®L] u uHAMBUAYal bHBIA MOPSAKOBHIiL
HOMep 3alucu B DIIEKTPOHHOM XYPHAJIE;

- TAHHBIE 3agBUTENs ((PAMUIK M MHAIHAIB! GU3HIECKOrO JIUITA);

- [TOJIHOC HAMMEHOBAHME MYyHHIMIIANBHON YCIYTH, JUIS MOJTydYEeHHs KOTOPOH
obpatwics 3asBUTENb, M (WIH), €CIH HMEETCS, HOMEp (uneHtTuduUKaTop) Takon
YCIYTH B PEECTPE I'OCYZApCTBEHHBIX YCIIYT;

- OITUCH IIPHHATBIX TOKYMEHTOB C YKa3aHWEM WX HaMMEHOBAHUS, KONIMYECTBA
OK3EMILIAPOB Ka)KJOr0 K3 MPHUHATHIX JOKYMEHTOB, KOJIMYECTBA JUCTOB B KaXKIOM
9K3EMIIIAPE JOKYMEHTOB;

- CPOK OKa3aHUS YCIIYTH;

- (Gamutus ¥ MHANUANE! coTpyaHIKa M®L], NpUHABIIEro JOKYMEHTHI, ¥ €ro
[IOAIINCH;

- ClpaBOvHBLH Tenedon ML, 1o KoTopoMy 3asBUTENH MOKET YTOUHHUTE XOJI
PacCMOTPEHHS ero 3asiBIICHHUS O IIPEJOCTABICHUH YCIIyTH;

- IEPCOHAIBHBINA  JIOTHH U 11apoJib C L[EJTBIO OTCJICXKUBAHUSI

XOJla paCCMOTpEeHHUsI 3asBJIeHHsI Ha caiite MO, 1

31.18. Pacnucka odopmisercss B IByX SK3eMILIIpax (10 omHOMY IS
3agBuUTes 1 MOLI).

31.19. Corpyanuk MODII, OTBETCTBEHHBIH 3a TnpHeM u PETUCTPALIAIO
JIOKYMCHTOB, II€PENAcT 3asBHTENI0 IEPBBI DK3EMIUIAP PpAaCIHCKH, a BTOPOIf
OK3EMIUIAP MPUOOINAET K MOCTYNUBIIUM IOKyMEHTaM. B DIeKTPOHHBIA sKypHai
BHOCHTCS 3aIMCh «PAclUCKa BBIIaHA» C YKA3aHHEM JIaThl PETUCTPALMY JOKYMEHTOB
Y MHAUBUAYAJILHOTO IOPSIKOBOr0 HOMEPA MPHHATOIO KOMILIEKTa JJOKYMEHTOB.

31.20.-Cpox ocylIecTBIEHNS aAMUHICTPATUBHOM MPOIEIyPhl COCTABISET He
Oonee 15 MunyT.

31.21. Pe3ynbraToM aJMHHHUCTPATHBHONH IPOLEXYPHI SBIIIETCSA IIpUeM U
perucrpanus MOKYMEHTOB, IIPSACTABICHHBIX 3asBUTENIEM, JUOO yBeJOMIICHUC
3adBUTENS O HEOOXOMMMOCTH IepeohOpMIIEHUS IPENCTABICHHOTO 3asBlIeHUs
(McnpaBlieHMsST WM JOYKOMILIEKTOBAHHS JOKYMEHTOB) JIM0OO  HampaBlleHHE
3a5BUTENI0O MHCBMa 00 OTKase B MpUEME NOKYMEHTOB ¢ MOTHBHPOBAHHBIM
00BbsACHEHHEM MIPHYKH OTKA3A.

32. HanpagneHue COTPYIHUKOM YIOJHOMOYEHHOTO OPraHa MeKBEIOMCTBEHHOTO
3a1poca B Opra’el OCYJapCTBEHHOMN BIACTH HIIH HOBEIOMCTBEHHBIE UM
OpraHM3alliy B Clly4ae, €C/IN ONpPeeTeHHBIE JOKYMEHTbI He ObLIM IIPeCTaBICHBI
3asBUTEJIEM CAMOCTOSITEIHHO

32.1. OcHoBaHmeM M Havala OCYIECTBIICHHUS aIMUHHUCTPATUBHOMN
IpOLCAYPhI ABJAETCA IOMYYEHHE COTPYJHHMKOM YIOJTHOMOYEHHOIO OpraHa,
OTBOTCTBEHHBIM 33  MEXBELOMCTBEHHOE B3aUMOMEMCTBUE, MJOKYMEHTOB W
MH(OPMALUY JUIs HATPaBJICHHS. MEXBEJOMCTBEHHBIX 3aIIPOCOB O MOJIyYeHHIH
,MOKYMEHTOB (CBEIECHUI W3 HHX), YKa3aHHBIX B nynkte 18.3. HaCTdamero
aIMUHUCTPATUBHOI'O pPeTiIaMeHTa.

32.2.  CoTpymHuK® YIONHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA  3a
MEXBEJAOMCTBEHHOE B3aHMOJCHCTBHE, B TEUYEHUE JHA C MOMEHTa HOCTYIUICHUS
3asIBICHUS:

- 0(QOPMIISET MEKBEJOMCTBEHHbIC 3alpOCHl B OPTaHBl, YKa3aHHbIE B IIyHKTE
14.1. HacTosIIero agMUHUCTPATUBHOIO PErIaMeHTa, COIIACHO IIpunoxennto 8 x



aIMHHUCTPATHBHOMY PErTaMeHTy;
- TIOANIUCHIBAET O(OPMIIEHHBI MEXBEIOMCTBEHHEIN 3alpoC Y PyKOBOIUTEINS
YIIOJITHOMOYEHHOT'O OpraHa;

- PETUCTPHUPYET MEXKBELOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOIIEM PEECTPE;

- HaIlpaBJIeT MEXBEJOMCTBEHHBIN 3alpOC B COOTBETCTBYIOIINN OpraH.

32.3. MexBeqOMCTBEHHBIIt 3alpoc  OQOPMIISETCS W HalpaBiIieTcs B
COOTBETCTBUM c TIOPSIAKOM MEXBEJLOMCTBEHHOT'O B3aUMOJeHCTBHS,
IIPEAYCMOTPEHHBIM COTJAIIEHUEM O MEXBEJOMCTBEHHOM B3aUMOJIEHCTBHU MEXIY
YIOJTHOMOYEHHBIM OpPraHOM M OpraHaMH, YYacTBYIOLUIMMHM B TPEAOCTABICHUH
MYHULIUNIAJIBHON YCIIYTHU.

32.4. MexxBeIOMCTBEHHBIH 3alIpOC CONEPIKUT:

1) HavMEHOBaHUe YIOTHOMOYEHHOTO oprasa, HaTPaBIISIONIETro
MEKBEOMCTBEHHBIN 3a1poc;

2) HauMEHOBaHKE OpPTaHa WM OPraHu3alluy, B afpec KOTOPHIX HANPAaBISETCS
ME>XBEIOMCTBEHHBIN 3aIpoc;

3) HamMeHOBaHWE MYHHIMIAILHON YCIyTH, IS MPENOCTABICHHS KOTOPOM
HEOOXOMO NpeNCTaBleHNEe IOKyMeHTa W (Wiu) WHGMOPMAIIMH, a TaKXKe, eC/IH
umeeTcs, HoMep (MAeHTU(GUKATOP) TaKOi YCIYTH B peecTpe MyHHUIUIIAIBHBIX YCIYT.

4) ykazaHue Ha TIOJNIOXKEHUS HOPMATHUBHOTO IIPABOBOIO AaKTa, KOTOPBIMHU
YCTaHOBJICHO IIpEe/CTaBIEHHE JOKyMeHTa U (WiK) HHGOPMALKH, HEOOXOMUMBIX I
IIPEAOCTABICHUS MYHULMIIAIbHOM YCIyrd, W yKa3zaHhe Ha PEKBU3UTHI ITAHHOIO
HOPMAaTUBHOI'0 MPAaBOBOIO aKTa; ;

5) cBeaeHHs, HeoOXOIUMBIE [UIS TIpEICTaBIEHUSA IOKYMeHTa u (WIH)
UH(pOpMAaIUM, U3JT0KCHHEIE 3aSBUTEIEM B TTOJaHHOM 3asBJICHHM;

6) KoHTakTHas UHPOpPMaUMs AJis HAIPaBICHUS OTBETA HA MEXKBEIOMCTBEHHBII
3a1poc; .

7) nata HaIpaBIeHUS MEXBEIOMCTBEHHOIO 3ampoca W CPOK OXMIAeMOro
OTBeTa Ha MEXXBEOOMCTBEHHBIM 3aI1poc;

8) dammnmsa, uMsA, OTYeCTBO M JIOJDKHOCTH JIHI@, INIOATOTOBHUBINETO |
HaIIPaBUBILIEIO0 MEXBEIOMCTBEHHBIN 3aIllpoC, a TakkKe HOMep CIIyKeOHOoro TenedoHa
U (W1u) azipec ANEeKTPOHHON TIOYTHI JAHHOTO JIMIIA JJIS CBSI3H.

32.5. HampaBneHne MeXBEeIOMCTBEHHOTO 3aIpoca OCYIIECTBIISIETCS OJHUM K3
CIEeYIOLINX CIOCOOO0B:

- IOYTOBEIM OTIIPaBIIEHHUEM;

- KypbepoM, TOJ] PACIIHCKY;

32.6. KonTpons 3a HanpaBeHUEM 3aMPOCOB, MOIyYeHUEM OTBETOB Ha 3aIIPOChI
1 CBOEBPEMEHHBIM HAIPaBJICHHEM yKa3aHHBIX OTBETOB B YIIOJHOMOYEHHBIH OpraH
OCYIIECTBIISIET COTPYAHUK, OTBETCTBEHHBIN 3a MEKBEIOMCTBEHHOE B3aUMO/IEHCTBYE.

. 32.7. B cny4ae HapyIleHHs OpraHaMy, HaIpaBISIOINIMMH OTBET Ha 3aIlpoc,
YCTaHOBJIEHHOI'O 5-IHEBHOIO CpOKa HaNpaBIICHHWS OTBETAa Ha 3alpoC COTPYIHUK,
OTBETCTBEHHBIM 32 MEXBEJOMCTBEHHOE B3aWMOJEHCTBUE, HANPABISET TOBTOPHEIM
3ampoc.

32.8. TloBTOpHBIM 3ampoc JOJKEH COIEpXKaTh CIIOBa «HAMpaBisieTCs
TIOBTOPHOY», ATy HAIPaBI€HUS MU PErMCTPallMOHHBIH HOMEp IepBOro 3ampoca, a
TaKKe YKa3aHHE Ha BO3MOXKHOCTb IIPUBJIEYEHHS HODKHOCTHBIX JIHI 32
HEHCIIOJIHEHUE 00s3aHHOCTHY 110 MEXBEJJOMCTBEHHOMY HH(MOPMAUOHHOMY OOMeHY K
OTBETCTBEHHOCTH, YCTAHOBJIEHHOM B 3aKOHOAATENHCTRE.

32.9. Pe3ynbTaTOM HCHONHEHUS aJMUHHUCTPATUBHOM HPOLEAYPHI SBJISETCS



- Jata perucTpanuu JoKymMeHToB B M®L] u MHAWBHUAYanbHBIA TOPSAKOBLI
HOMEp 3aIlUCH B DJIIEKTPOHHOM XXypHAJIE;

- IaHHBIC 3asBUTENS (GaMUIUA ¥ MHUIHAB! QU3MIECKOTO JIUIIA);

- MOJIHO€ HAMMEHOBaHHE MYHWIMIIATBHOM YyCIyTH, JUIS HOJIyYeHHS KOTOpOi
OOpaTHICs 3asBUTENb, W (WIH), €CITH HMeeTcs, HoMep (WAECHTH(HUKATOP) TaKoii
YCIIYTH B PEECTPE FOCYJapCTBEHHBIX YCIIYT;

- OIIMCh IIPUHSTBIX JOKYMEHTOB C YKa3aHMEM HUX HAaUMEeHOBaHUS, KOIMYECTBA
IK3EMIUIAPOB KAXKJIOTO W3 MPHUHATHIX JOKYMEHTOB, KOJMYECTBA JHUCTOB B KaXKIOM
IK3EMIUISIPE IOKyMEHTOB;

- CPOK OKa3aHUs YCIYTH;

- haMuMsa ¥ MHULMANEL COTpyHEKa MOLI, NpUHABIIEro TOKYMEHTHI, U €ro
IIOJIITHCE; .

- crpaBo4HbIi Tenedon M®LI, no KoTopoMy 3asiBUTENH MOXKET YTOYHHUTD XOJI
PacCMOTpPEHHsI €T0 3a4BIECHUS O IIPEAOCTABICHUN YCIIYIH;

- IEPCOHAJIBHBIA  JIOTHH U aposb C HETBIO OTCIIeKVBaHMS

X0JIa pacCMOTpPEHU 3asiBiieHUs Ha caiite M®DIT, ‘

31.18. Pacnucka odopmisieTcs B JBYX OSK3eMIUIApax (IIo "'OJIHOMy TS
3asgButens 1 MOILI).

31.19. Corpyanux MOLI, orBercTBeHHBIH 32 HpUeM U PErMCTpaLUIO
AOKYMEHTOB, II€pe/laeT 3asBUTENIO TMEPBBIA JK3eMIUIIP pAaclUCKH, a BTOPOIl
SK3EMIIAP NPHOOIIACT K MOCTYNHBIIAM AOKYMEHTaM. B DIeKTpOHHBIH KypHAT
BHOCHUTCS 3aIIMCh «PacIliCKa BBIIAHA» C yKa3aHHEM JAThl PEHCTPAlMU JOKYMEHTOB
¥ MHJIMBUY QJIbHOTO IOPSKOBOIG HOMEpA IIPUHATOTO KOMILJIEKTa JJOKYMEHTOB.

31.20. Cpok ocymecTBIeHHs aaMUHHCTPATHBHOMN IPOLEAYPEl COCTABISIET He
Gonee 15 MuHyT.

31.21. PesynbraTom aJMUHHCTPaTMBHON NpOLEypBI SABISETCS IPHEM U
perucrpanmst JIOKyMEHTOB, MPEACTAaBICHHBIX 3asBHTENIEM, IUOO yBeJOMIICHHUE
3asBUTENII O HEOOXONMMOCTH IIepeo(GOpMIIeHHs] MPeJCTABICHHOTO 3asBIEHUsI
(MCTpaBleHMsT WM JOYKOMIUIEKTOBAHMS. JOKYMEHTOB) JHOO HampaBieHHe
3a4BUTENIIO NHCbMAa 00 OTKase B IIpHEMe JOKYMEHTOB ¢ MOTHBHPOBAHHBIM
OOBACHEHHUEM MPUYUH OTKA34.

32. HanpasiieHne COTPYIHUKOM YHOJTHOMOYEHHOTO OPraHa MEeXXBEIOMCTREHHOTO
3alpoca B OpraHbl FoCyJapCTBEHHOM BIACTH WK [IOABEIOMCTBEHHBIE UM
OpraHHU3alluy B Cllydae, €CIIM ONpeie/IeHHbIE JOKYMEHTHI He ObLIH IPEeACTAaBICHb
3asBUTEJIEM CAMOCTOSITEIBHO

32.1. OcHoBanmeM Jns Hadalla OCYLIECTBIEHHS aJMHHHCTPATHBHON
NpoLeypbl ABIAETCA TONYy4YeHHE COTPYAHMKOM YIOJHOMOYEHHOIO OpraHa,
OTBETCTBCHHBIM 33 MEXBEJOMCTBEHHOE B3aHMOJEHCTBHE, HOKYMEHTOB W
MHQOpMaluK IS HANpaBJIeHHs MeXBEJOMCTBEHHBIX 3alpOCOB O TIOJLyY€HU U
JOKYMECHTOB (CBEleHHH U3 HHX), yKa3aHHBIX B IyHKTe 18.3. HacTosmero
aIMUHHACTPATUBHOT'O periaMeHTa.

32.2. CoTpymHUK ° YIOTHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIH 32
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHE, B TEYEHHUE NHA C MOMEHTA MHOCTYIUICHUS
3asBIICHUS:

- 0OpMIISIET MeXKBEJOMCTBEHHBIE 3aIPOCHl B OPraHbI, YKa3aHHEIE B ITyHKTE
14.1. HacTOSILIETO a/IMMHICTPATHBHOIO PEraMeHTa, cornacHo IIpHIoKeHuio 8 K



IIoJIyqeHne W HalpaBJICHHUE TIOJHOT0 KOMIIJIEKTa AOKYMEHTOB COTPYAHHKY,
OTBCTCTBCHHOMY 34 INPUHATHUC PCLICHUSA, IJIsd [IPUHATHUA PEUHICHWA O BblOa4ve
pa3peuieHns Ha CHOC WK IEpeCcaaKy 3€JICHBIX HaCaXJICHAH MU PECLICHHNS 00 oTkaze

B BbIga4e p'a3pemeHI/I>1 Ha CHOC WIHN TIIepeCcajKy 3CJICHBIX HaCaXXICHU 6o
HallpaBJIICHHE NOBTOPHOI'O MEXBEIOMCTBCHHOI'O 3a1Ipoca.

33. IlpunsaTHE ynONTHOMOYEHHBIM OPTaHOM PEIIeHHUs O BhIIa4e pa3peleHnit
Ha BRIPYOKY 3€JIeHbIX HACQKACHHM WM peleHns 00 0TKa3e B BbLAAYE
paspeleHnid Ha BeIpYOKY 3elIeHbIX HacaXXIeHHI

33.1. OcHoBanueM I Hayuajla MUCHOJHEHUs aIMHUHHUCTPATUBHON POLETYPBI
SIBISETCA Tiepejiada JNOJDKHOCTHOMY JIMILY OpraHa MECTHOTO — CaMOYIpaBICHUS
(manee — IODKHOCTHOE JIMIIO 11O BBIAYe pa3pellleHus) JOKyMEHTOB, HEOOXOIMMBIX
Al TPUHATHS PEINeHWs, W HalW4de OCHOBaHUM MiIsl BBJAYd  (IIPOAJIEHHUsI)
paspelieHus Ha CHOC UM NEPECcaiKy 3eJICHBIX HaCaXICHUH.

33.2. JIOIDKHOCTHBIM JTULIOM MO BBLJAa4e pa3pelleHus MPOBOAUTCS IIEPBUYHOE
obcreioBaHne OOBEKTOB 3eJIEHBIX HACaXKIECHHH, NMOANEXAIUX CHOCY MO JaHHBIM
HHBEHTapU3allUu. ?

33.3. B xojne mpoBeneHus 00Cie[0BaHMs NOJDKHOCTHBIM JIMLIOM IO BBIIAYE
pa3pelieHus: '

1) npousBoaUTCsS HaTypHOE 06CIEA0BaHKE 3€I€HBIX HACAXKICHHUIH,

2) TOTOBHUTCS TMPOEKT aKTa KOMHUCCHOHHOIO 0OCJIEOBAHUS B COOTBETCTBUH C
IpunoxenreM 7 K HACTOSIIEMY aIMUHHCTPATHBHOMY PETJIAMEHTY;

3) HpOM3BOAMUTCS pacdeT KOMIICHCALMOHHONM CTOMMOCTH . COTJIACHO
YTBEPKIEHHON METOHKE;

4) nepesbs, MOAJIEXKAIINE BEIPYOKe/OMAIOBKY, MapKUPYIOTCS KPACKOA.

33:4. PesynpraTaM YyKa3aHHOTO aJMUHHCTPATHBHOIO MAEHCTBUS SBISETCS
MOJrOTOBKA NEPBUYHON JOKYMECHTAIIMH B COCTABE:

1) pacueTa KOMITEHCAITHOHHON CTOMMOCTH;

2) IpoeKTa aKTa KOMHCCHOHHOIO 00CIe10BaHMS.

33.5. CpoK MCIIOIHEHHS YKa3aHHOTO aIMUHUCTPATHBHOTO JeHCTBUS HE MOXKET
npeselaThk 10 paboyux aHe.

33.6. Iociie TOATOTOBKM MEPBUYHOMN JOKYMEHTALUH JOKHOCTHBIM JTUIIOM T10
BblIade paspelIeHUid TOTOBUTCA 3acelaHue KOMMHCCHMH B ILENSIX OLEHKH
11€71€CO00Pa3HOCTH CHOCA 3eJIEHBIX HACAX/IECHHUIA.

33.7. 3acemanust KOMMCCHH HPOBOJISATCS HE pexe IBYX pa3 B Mecsl (II0 Mepe
IIOCTYIUJICHUS 3asiBICHUN).

33.8. B cocTaB KOMUCCHY BXOAT:

1) mpencTaBUTENH YIIOIHOMOUYEHHOTO OPraHa,;

* 2) CrIelIMaNIUCTHI - O3eNICHUTENH (IEH/IPOIIOTH).
33.9. Pemennme kxomuccun o(OPMISETCS aKTOM, KOTOPBIH ITOMIIMCHIBACTCS
_BCEMHM HUJICHAMM KOMMCCHHU. PenleHMe IpHHUMAaeTCS TMPOCTHIM GOJBIIMHCTBOM
FOJIOCOB BCeX 4ieHOB koMuccud. Oco6oe MHEHUE YICHOB KOMUCCHH, HE COTJIACHBIX
C IPUHATBIM PEILIEHUEM, ITPUKIIAABIBACTCS K aKTy 00CIe0BAHMIL.

33.10. Akt yTBepKHaeTcs PyKOBOIMTEIEM YIOJHOMOYEHHOTo oprasa. ITo
PEIIEHHIO KOMUCCHU B CITy4YasX, KOT/Ja 3eJIeHbIe HACAKACHUS MIPEACTABIAIOT 0CO0YIO
LEHHOCTh, PCIICHHUEC O CHOCE (BBbIAaYe pAaspelIeHUs)) MOXET ObITh 0QOPMIIEHO
OTZAENbHBIM NOCTAHOBJIEHHEM AJIMUHUCTpAU XyTOPCKOI'O ITOCEIEHHS.



33.11. AKT KOMHCCHOHHOrO OGCIIEJOBAHHS HE SBJISETCS pa3pelmTeNbHBIM
AOKYMEHTOM Ha CHOC 3€JI€HBIX HaCa)XIeHUIA.

33.12. B oTmenbHBIX coydasx, KOTIa BO3HUKAIOT CITOPEI O LIeNIeCO00Pa3HOCTH
CHOCAa 3€JICHBIX HACaXXIEHHUM, CO3MaeTCs CIeHaIbHas COrIaCUTeNbHAs KOMUCCHS.

33.13. Pemenme 0 1enecOO6Pa3HOCTH BBHIPYOKH 3eNEHBIX HaCaXICHUH,
PACIONOXEHHEIX Ha O(QOPMIIEHHOH B YCTAHOBIEHHOM TIOPS/AKE HPHAOMOBOI
TEPPUTOPUH MHOTOKBAaPTHPHOTO JIOMA, IPUHUMAETCS IYTEM IIPOBEAEHUS OYHOTO
(320YHOT0) rONOCOBAHMA COGCTBEHHHKOB MOMEIMICHUH B MHOTOKBapTUPHOM [IOME.
IIpu sToM nenecooGpasHEIM MpH3HAETCS BHIPYOKa 3eMeHBIX HACAXIEHHH, eclM 3a
HEC MpOTroj0COoBaNy HE MEHEE JBYX TPETEH ToJIOCOB OT OOIIEro 4YHcia ToJIOCOB
COOCTBEHHUKOB IOMEIIEHU B MHOTOKBAPTHPHOM ZIOME.

33.13. Pe3ynpTaTtoM ajiMUHHCTPATHBHOIO IENCTBHS SBISETCS YTBEPIKICHUE
aKTa KOMHCCHOHHOro oOcienoBanus. ITponomKHTeNbHOCTS aMHHHCTPATHBHOTO
JEeHACTBUS COCTABISETCS He 6omee 3 pabounx JHEH.

33.14. Paspemiesne Ha BBIPYOKY 3€lEHBIX HACAXKIEHHH  BBIIACTCS
YIIOJTHOMOYEHHEIM OpIaHOM Ha OCHOBAHUMU: =

1) yTBepXIEHHOTO aKTa KOMHCCHOHHOTO oOcnemoBanns;

2) pacueTa KOMIIEHCAIIMOHHOM CTOMMOCTH.

33.15. Pe3ynpraTtoM aJMHHUCTPATUBHOTO IEMCTBHS SBIISETCS YTBEpXKIeHUE
paspeiieHus  Ha  BBIPYOKYy  3€NEHBIX  HacaXieHHH. IIpoMOIDKHTETLHOCTE
aIMUHUCTPATHBHOTO AEHCTBHUS COCTaBNIsAeTCS He Gonee 3 pabounx JHeit.

33.16. Ilpy HanmWYuKM OCHOBaHWH, yKa3aHHBIX B 1. 20 YIIOJTHOMOYEHHEIM
OpPraHOM TOTOBUTBCS peIIeHHe OO0 OTKase B BEINAYe Pa3pEIIeHUs HAa BEIPYOKy
3€JIEHBIX Haéamz[eHHI‘/’I.

33.17. B cmy4ae obpaiueHus 3asBUTeNs 3a IOTy4eHHEM MYHUIUIIAIBHOM
yemyru B MOI[ B TeueHume omHOro paGodyero nHS TOATOTOBIICHHBIH pacyet
KOMIIEHCAIMOHHOH CTOMMOCTH, pa3pelleHHe Ha BBIPYOKY 3€NeHBIX HacCaXIeHWi
(MOArOTOBNEHHBI MOTHBUPOBAHHBIH OTKAa3 B BhIAYe paspenieHuss Ha BEIPYyOKy
3€NEeHBIX HacaXIeHui), Hanpasisercs B M®I] s BbInaum ero 3asBUTETIO HOCIE
NONTBEPXKACHAA 00 oOIUlaTe KOMIIGHCAIIHOHHONH CTOMMOCTH, HepPEuMCIsieMOd B
Or0/DKET  mocenieHMs, JuGO JOTOBOP CO CIIEIMaJIM3UPOBAHHON OpraHu3anuei
O3CJICHCHHA Ha IIPOBE/ICHHE KOMIIEHCAIMOHHOM ITOCAIKH C OIUIAYeHHBIM aBAHCOM Ha
BBIIIOJIHEHKE paboT B pa3Mepe He MeHee 50 IpOLEeHTOB.

34. YBenoMIIeHNE 3a5BUTENS O IPUHATOM PEILIEHHH Yepes
‘ YIOTHOMOYEHHBIA Oprax

34.1. OcHoBanueM NS Havana UCIONHEHHS AJMMHHCTPATHBHOMN IIPOLIEY PBI
SABIACTCS  IOCTYIUIEHHE — COTPYIHHKY, OTBETCTBEHHOMY 32  PacCMOTpeHUE
AOKYMEHTOB, NOKYMEHTa O IIPUHATOM pELIEHHH - O BhlJaye pa3pellieHds Ha CHOC
U TIepecanKy 3€JEHBIX HACAKACHUN WIM OTKa3e B BhIAade paspelleHHs Ha CHOC
HI [IepecanKy 3eTeHbIX HaCaK ICHUH.

34.2. CroemmanucT 1O [eJNONPOM3BOACTBY  IOCIHIE IIOCTYIIJICHUS eMy
AOKYMEHTOB B I€Hb IOCTYINCHUS HAOKYMEHTOB IIepefaeT IOKyMEHT O IPHHATOM
pelLIeHNHN COTPYAHUKY, OTBETCTBEHHOMY 38 PaCCMOTPEHUE JOKYMEHTOB. COTpYyIHUK,
OTBETCTBEHHBIM 332 PACCMOTPEHHE NOKYMEHTOB, B [€Hb MOCTYIUIGHHS K HeMy
JIOKYMEHTOB 0053aH yBEJOMHUTH 3asBUTEISI O TIPUHATOM PEIIeHUH B COOTBETCTBUH
CO CI0COOOM, YKa3aHHBIM B ITOJAHHOM 3asBICHIH.



34.3. ITOroBeIM JOKYMEHTOM MPECTABICHUS YCIYTH MOTYT SBJIATHCH:
- pa3pelleHns O BbIade paspelleHrs Ha BbIpYOKY 3eJICHBIX HaCaXACHHIA,

- pemleHdss 00 OTKa3e B BbLIaY€ paspellleHduss Ha BBIPYOKY 3eIeHbIX
HaCaXXJCHU U,

34.4. B ciy4ae ecnu 3asBHUTEIEM BbIOpaH cioco® YBEIOMIIEHHS O MPHHITOM
pEUIeHMH U HUTOrOBOrO NOKYMEHTA IO II0YTEe, TO COTPYIOHHUK, OTBETCTBEHHEIN 3a
paccCMOTpeHUe NOKYMEHTOB, NOATrOTABINBACT M HAIMpAaBISET 3asSBUTENIO IO IIOYTE
UTOTOBBI  JOKYMEHT IPENOCTABIEHUS YCIAYTH, a TakKe W3rOTaBIMBAET
JIIEKTPOHHYIO KOIIMIO JOKYMEHTa, ITOATBEPKIAIOIIETO HaIlpaBlICHKE 3asBHUTEIIO TI0
II0YTe PE3yJBTATOB IPENOCTaBICHUS YCIyI'W, W TPHUKIAJBIBAET €ro K TMaKeTy
IIOKYMEHTOB, XpaHsAIIEMYycCs B SJIeKTPOHHOM BHJIE.

34.5. B ciyuae eciy 3asBUTENEM BEHIGPAH CIOCOG yBEIOMIIEHHS O HPUHITOM
pelIeHnn 1o Tene(oHy WIH [0 3JIeKTPOHHOU MoYTe, TO COTPYIHMK, OTBETCTBEHHEIN
38 pPacCMOTpPEHHE JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS COOTBETCTBYIOLIUM
CII0COOOM O HEOOXOAMMOCTHU SIBUTHCSI B YIIOJIHOMOYEHHBIH Oprad s IIOJyYeHUs
UTOrOBOT'O JOKYMEHTA. ¥ '

34.6. Ilpy nu4HOM OOpaIlleHUH 3asBUTENS] B YIIOJHOMOYECHHBINA OpraH s

IIOIY9€HUsI HUTOTOBOI'0 JAOKYMEHTA COTPYAHHK, OTBETCTBEHHBLIN 3a pacCMOTPEHHE
JOKYMCHTOB:

- YCTaHaBJIMBACT JIMYHOCTH 3asABUTEIIL, B TOM YHUCIIC IIPOBEPACT JOKYMCHT,
y,I[OCTOBepHIOHII/If/'I JIMYHOCTD 3ajABUTECIIA K €0 ITIOJITHOMOYH A,

- IPOBEPSICT Yy 3a4BUTEIIA HATUYHUE PACIIUCKH O IIPUEME JOKYMECHTOB;

- HaXOJWUT CQOPMHPOBAHHOE [0 3asBUTENSI C HTOTOBBIM JOKYMEHTOM W
PAcCIuCKOM 0 prueMe JTOKYMEHTOB;

- 3HAKOMHT 3as4BUTECJIA ¢ ICPECUHEM BhIAABACMBIX JTOKYMCHTOB,

- ¢opMupyeT ¢ UCIONL30BaHUEM IPOTPAMMHEBIX CPEJICTB PACIUCKy O
[I0JIy4€HUH pe3yJibTara NpeqoCTaBICHNS,

- TIIOCJIC Y€r0 BBIAACT HTOKYMEHTbLI 3asiBUTEIIIO. HpI/I OTOM 3asBHUTECJIb CTaBUT
AaTy IIOJIyYCHUSI JOKYMEHTOB U IIOAIMCH B KHUTE YU€TA BhIJABACMBIX JOKYMEHTOB, a
TaK’K€ Ha 3K3CMINIIPE PACIIUCKHU O ITOJYYCHUHA JOKYMCHTOB. :

34.7. Ilocne BBIOAYM WTOTOBOTO JOKYMEHTA PErMCTPAllHOHHAS 3aIlHCh,
OTKpEITas Ha JaHHOTO 3asBHUTENs, 3aKpbIBACTCS, a KOMIUIEKT JOKYMEHTOB
(dbopMupyeTcs B IeJ0 I CAa4Yd €ro B apXuB.

34.8. OcHoBaHUAMU AUIsL OTKa3a B BbIAa4€ HTOI'OBOTO NOKYMEHTA SIBJIAIOTCS:
- OT3BIB 3asBUTEIIEM CBOET0 3asBJICHNA 00 OKa3aHUU YCIIYTH,
- HeoIUIaTa KOMIICHCAITUOHHON CTOMMOCTH 34 CHOC 3€JIEHBIX Hacan(;[eHHﬁ;

- OTCYTCTBME Yy JIHIa Haaexamum o0pa3oM o(QOpMIIEHHBIX IOJHOMOUYMN Ha
[I0JTy4€HHE UTOI'OBOTO JIOKYMEHTA.

34.9. Ilpy HanmMYMU OCHOBAHUIl AJs OTKa3a B BBIIa4e UTOTOBOTO JOKYMEHTA
3a4BUTENI0 B YCTHOM .MM (MO TpeGOBAaHHUIO 3asBUTENsA) IIMCHMEHHOM BUJE
PasbACHAIOTCS IPUYNHB! OTKA3a B BBId4Ye Pe3yIbTaTa OKa3aHus YCIYTH. .

34.10. Cpox HCIONHEHUS aJIMUHHUCTPATHBHOM TMPOIENYPHI COCTABISET [Ba
JTHSL.

34.11. PesynpraToM aJAMHHUCTPAaTHUBHOW MPOLEAYPHI ABIAETCS YBEAOMIICHHE



3asBUTEIIS O IPUHATOM PEIIECHHH,
35. VBenomienve 3aseutens gepes MOI o npursTOM perreHny

35.1. OcHOBaHueM ISl HAYajia UCIIOJHEHUS aIMMHUCTPATUBHOMN IPOIEyPHI
SABISIETCA NOCTyIuieHHe B MO®L[ foKkymMeHTa O NpUHATOM pellleHdr (pelieHue o
BbI/[a9€ DPa3pelleHus; pelleHHe o0 OTKaze B BBIAYE paspellcHMs; pelleHHe O
IPOUICHAH Pa3peIleHus; peleHre 00 0TKas3e B IPOAJIEHUH Pa3peleH s ).

35.2. Corpymunk M®I], 0TBeTCTBEHHEIH 32 PACCMOTPEHME JOKYMEHTOB, B
ACHb TOCTYIICHHs JOKyMEHTa U3 YIOJHOMOYEHHOI'O OpraHa o0s3aH YBEJOMUTE
3afBUTEII O IPUHATOM PEIIEHUH B COOTBETCTBHHM CO CIIOCOOOM, YKa3aHHBIM B
ITOJAHHOM 3asIBJICHUM.

35.3. B ciyuae ecim 3asBUTeNeM BBIOpaH CIIOCO6 YBEJOMIIECHHS O MIPUHSATOM
PCLICHUH M UTOrOBOI'0 JOKYMEHTA II0 IOYTe, TO COTpyAHUK M®ILI, oTBEeTCTBEHHBIN
32 paCCMOTPEHHE NOKYMEHTOB, IIOATrOTABIUBACT U HAMPABIAECT 3aIBUTENIO 1O [TOYTE
WTOTOBBIM  JTOKYMEHT NPENOCTABIEHWS YCIOYTH, a TakXe * U3roTaBuBaeT
SJIEKTPOHHYIO KOIIMIO TOKYMEHTA, IMOATBEPKIAIOIIEr0 HApaBlIeHUe 3asBUTEIIO TT0
TI0YTE PE3yNbTATOB MPENOCTABICHUS YCIyT'M, M TPHKIAILIBAET €ro K THaKeTy
JOKYMEHTOB, XpaHsAIMEMyCs B SJIEKTPOHHOM BHIIE.

35.4. B DneKTpoHHOM JXypHalle M KHHre BBINAHHEIX JOKYMEHTOB AEJAeTCS
OTMETKa O HalpaBJIEHUH UTOT'OBOTO JIOKYMEHTA.

35.5. B ciyuae ecnu 3asBuTeNneM BBIGPAH CIOCOO YBETOMICHHS O IIPHHSITOM
pellleHuM TO TeneGoHy WIM IO 3NeKTPOHHON TIOYTe, TO coTpyaHuk MOI]
YBEJIOMJISIET 3asIBUTENSI COOTBETCTBYIOIIUM CIIOCOOOM O H@OGXOI[I/IMOCTI/I SIBUTBCS B '
MOI] 1151 mosTy4eHus: UTOrOBOro JOKyMEHTA.

35.6. Ilpu tuaHOM OOpAIlEHNH 3asBUTEIIS B MOI] ans monydeHus HTOrOBOIO
AOKYMEHTa COTPYTHUK, OTBETCTBEHHBIH 33 pacCMOTPEHHE JOKYMEHTOB:

- YCTaHaBIMBAeT JIMYHOCTh 3asBUTENs, B TOM YHCJE MPOBEPSET JOKYMEHT,
YIOCTOBEPSAIOIIHH JUUHOCTD 3aBUTEINS U €T0 MOJHOMOYNS,

- IPOBEPSLT y 3asIBUTEIIS HATUYUE PACITUCKH O TPUEME NOKYMEHTOB;

- HaxoIuT CHOPMUPOBAHHOE MENO 3asiBUTENS C WTOTOBBIM JOKYMEHTOM W
PacIUCKOM O pueMe JOKYMEHTOB;

- 3HAKOMMUT 3a54BUTENA C IEPEUHEM BBIIaBaEMBIX IOKYMEHTOB,

(opMUpyeT ¢ UCTONE30BAHHEM IPOIPAMMHBIX CPEJCTB PACIHCKY O
TIOJIyYE€HHWH pe3ylbTaTa NpemIoCTaBIeHus,

- TIOCJIE Yero BBIAACT IOKYMEHTHI 3asBUTENIO. IIpu 3TOM 3asBUTENIb CTABUT
AaTy MOJy4eHHs JOKYMEHTOB U MOIIKCH B KHUI'E yueTa BEIIaBaeMbIX JOKYMEHTOB, a
TaKKe Ha 9K3EMIUISIpE PACTIMCKH O HOMYIeHUH JOKYMEHTOB.

+ 35.7. Tlocne BBIIAYM HMTOTOBOIO JOKyMEHTa PpErMCTPAIMOHHAS 3arluch,
OTKpBITas Ha MAAaHHOTO 3afBUTENA B OJIEKTPOHHOM OJKypHAle, 3aKphIBAeTCS, a
KOMIIITEKT JJOKYMEHTOB (GOPMUpPYETCS B [IeI0 TS CAa4U €70 B apXUB.

+ 35.8. OcHoBaHMAMH JUTS OTKa3a B BBIa4e HTOTOBOIO JOKYMEHTA SBIIIFOTCS:

- OT3BIB 3asIBUTEJIEM CBOETO 3asBICHUS 00 OKA3aHUH YCIIyTH;

- HeOIlJIaTa KOMITEHCAIIMOHHOM CTOMMOCTH 3a CHOC 3€JIEHEIX HACAXKISHMUIl;

-~ OTCYTCTBHC Y JIMIla Ha[UIeXalluM 00pa3oM O(pOPMIIEHHBIX TOJHOMOYUN Ha
ITOJIyYeHHE UTOrOBOTO TOKYMEHTA.

35.9. Ilpn Hanv4uM OCHOBAHMIL JUIS OTKa3a B BBIAaue HTOTOBOIO AOKYMEHTA
334BUTENI0 B YCTHOM MM (IO TpeOOBAaHUIO 3asBUTENs) IHUCHMEHHOM BHIIE



PasBACHAIOTCSA MPUYHHBI OTKA3a B BhIAA4Ye pe3yIbTaTa OKa3aHHs YCIIyTH.
35.10. Cpok wucHoHEeHUs aJIMAHICTPATUBHON IIPONEAYPEl COCTABISIET OIUH
IIeHb.

35.11. Pe3ynpraToM afiMHHUCTPATUBHON MPOLEXYPHI SBISETCS YBEIOMIJICHUE
3agBUTE/SA O IPUHSATOM PEIICHHH.

Pasue.n 1V. (I)Oprl KOHTPOJIA 32 HCIIOJIHEHUEM AAMHHHUCTPATHBHOTO
periaamMeHra

36. Iopsmok ocyIIecTBICHUS TEKYIIEr0 KOHTPOIIS 3a COOMIONEHHEM U UCIIOMHCHUEM
OTBETCTBEHHBIMH JJOJKHOCTHBIMM JIMLIAMHY IIOJIOKEHHI pernaMeHTa

36.1. Texymuid KOHTPOJIB 3a MOIHOTOM U Ka4eCTBOM MPEXOCTABIEHMUS YCIIyTH,
3a WCIOJIHEHHUEM TIOJNIOXKEHWH HACTOSIIEro aJAMMHHCTPATHBHOIO periaMeHTa
COTpyAHHUKaMHU YIOJJHOMOYEHHOIO OpraHa, 3a COOJIONEHMEM IIOCIENOBATEIBHOCTH
ACUCTBMH, OIpEIeTeHHbIX aJMUHHMCTPATHBHBIMU npoLesypaMi B  CBA3H ¢
IIPEIOCTABIICHNEM MYHHUIIMIIAIBHON YCIIYTH, OCYIIECTBISETCS IO paCHOp$I>KeHI/IIO
PYKOBOMUTENA YIOJHOMOYEHHOIO OpraHa, Y4YacTBYIOIIEro B IPeJOCTABICHUH
YCILyTH. «

36.2. Tekymuii KOHTPOJIb OCYIIECTBIISAETCS B dbopMe TPOBEPOK COOMIOACHUS U
HCIIOJIHCHNS OJKHOCTHBIMY JIMIIAMU TIOJIOKEHHUH HACTOAIIETO aMUHUCTPATHBHOTO
perjiaMeHTa.

36.3. Ilo pesynbraram IIPOBEPOK TOJDKHOCTHOE JIMIO, OCYIIECTBIISIONIEE
TeKYIMKA KOHTPOJIb, NA€T yKa3aHUS [0 YCTPAHEHMIO BBISBICHHBIX OTKIOHEHUH U
HapYLIEHUH U KOHTPOJIUPYET UX UCIIOTHEHUE.

36.4. IlepeueHp MOIKHOCTHBIX JIMIL, OCYUISCTBIISMIONIMX TEKyHUH KOHTPOJIb U
[ICPUOAUYHOCTh ~ OCYINECTBICHUS  TEKYIUEr0  KOHTPOJSI,  YCTaHABIMBAETCS
PYKOBOAUTENEM YIOJHOMOYCHHOIO OpraHa, Y4YacTBYIOILEr0 B IPEJOCTaBICHUH
YCIIyTH. ‘

36.5. Kontpoins 3a HCIOJHEHUEM MOJIOKEHUH HACTOSIIETO

aIMUHHCTPATMBHOIO  perjaMeHta  coTpygHukamMua M®I]  ocymiecTBiasercs
pykoBoauteaem M®LI,

377. TpeGoBanus k HOPAAKY U (hOpMaM KOHTPOJIS 3a TIpeJOCTABIEHIEM
MYHHUIUIIAIBHOM YCITyTH, B TOM 9HCIIE CO CTOPOHEI MPaXK/IaH, UX 00be IHHEHU M
Y OpraHu3anui

(

37.1. T'paxmane, #uX OOBEAWHEHHSI W OpraHH3alU¥ HMEIOT MpPaBo
OCYIICCTBIIAITE KOHTPOJIb 33 MPEJOCTABICHWEM MYyHHULHUNANBHOW YyCIyrW MyTeM
MOJTy4eH!s. HHOPMAILMK O XOJle NPEeNOCTAaBICHUs. MyHULUIATBLHOR YCIyTH, B TOM
HHUCIIE O CPOKaX 3aBEPIICHUS aIMUHUCTPATUBHBIX poLexyp(aeiicTaumii).

I'paxxane, nX 00bEMHEHHNS] M OPTaHU3AINHA TAKKE HMEIOT IIPaBo:

' a) HAIPABIATh 3aMEYaHMsA M NPEIOKEHHs 1O YITyYIICHHIO JIOCTYIIHOCTH ¥
KauyeCcTBa MPeAOCTaBICHU MyHUIUIIATHHOMN yCIyIH;

6) BHOCHTh TIPEIOKEHHS O Mepax [0 yCTPAaHEeHHIO HapYyIICHUH HACTOSIIEro
AJIMUHHCTPATUBHOTO PErIaMeEHTa.

37.2. IomKHOCTHBIE U@ YTIOMHOMOYEHHOTO OpraHa MPUHHMAIOT Mepbl K
IPEKPalIeHU0  NOIyIEHHbIX HapylUeHWH, YCTPaHSIOT MPUYHHEL W YCIOBHS,



CTIOCOGCTBYIOLIIE COBEPITEHHIO HAPYLICHHMIA.

Wngpopmalumst 0 pesysnpTaTax pacCMOTPEHHS 3aMEUaHHil U IpeioyKeHHil
TPXAaH, MX OOBEIUHEHWH WM OpraHM3alUil JAOBOAMTCS OO CBEJEHWS JIMII,
HaIpaBUBIIKX 3TH 3aMEUaHU U MPeI0KEHHSL.

Pazgen V. locyneGublii (BHecyaeOHbIi) NOPSI0K 06KAT0BAHAS pemeHuii
H neiicTBuii(Ge3neiicTBNA) oprana, npegocTaBISIONIEr0 rocyAapcTBeHHYI0
(MyHHIHTIALHYI0) YCITYTY, 2 TAKKE UX JOJMKHOCTHBIX JIMII, rocygapcTBeHHbIX
(MyHHIHIIANBHBIX)CAYKAIHX

: 38. IlpaBo 3asiBuTENs Ha 06>KaJIOBaHUE

3adBUTENF WMEET MHPaBO Ha OGKATOBAHHUE pemeHust  u(WiIK)aeHCcTBUM
(GesmelicTBUS) YIIOTHOMOYEHHOTO OpraHa, MOJDKHOCTHBIX JIHIL Y1IQIHOMOYEeHHOTO
Oprana, TroCyAapCTBeHHBIX(MYHULIMNATBHBIX)CTYXKAIUX, MHOTO(YHKIHOHATIBHOTO
LEHTPA, & TaKkKe PabOTHHKA MHOTO(GYHKIHOHAIBHOTO LEHTPA HPH NPELOCTABIEHNN
MYHUIMIIANBHOM YCITYTH B JoCcyne6GHOM(BHECY 166HOM )TOPSIIKE (manee—xkanoba).

39. Opranbl MECTHOTO CaMOYIIPABIIEHH S, OPTAHK3AIMH U YIIOIHOMOYEHHBIE Ha
PaccMoTpeHue Xalobkl JThIa, KOTOPEIM MOXET GBITH HAalpaBlIeHa xanoba
3asIBUTENS B 10CYAeOHOM(BHECY IEGHOM)IOPSIIKE

39.1 B mocyne6HOoM (BHecyneGHOM) IOpSIKE 3asBHTEND (mpencraBuUTETH)
BIIpaBe 00PaTUTHCS C KaT0GON B IUCHMEHHOM (hopMe Ha GYMAKHOM HOCHTENE HIA B
BIIEKTPOHHOH (hopMe:

a) B YIIONHOMOYEHHEBIH Oprad — Ha perieHue n(unn)neiicteusi(GesneiicTere)
JOJDKHOCTHOTO una, PYKOBOJHTEIS CTPYKTYPHOTO HO/Ipa3ICTCHUSI
YIOIHOMOYEHHOTO  OpraHa, Ha  pellleHHe u  JeHCTBUS (Ge3neticTBHE)
YTHOIHOMOYEHHOTO OpraHa, PyKOBOAUTENs YIIOIHOMOYEHHOTO OPraHa;

6) B BBIUECTOAIMI OpraH Ha pelleHue W (WITH) OeACTBHS (be3meiicTBuE)

JOJDKHOCTHOTO JuIIa, PYKOBOIHUTES CTPYKTYPHOTO noJipa3ieeHusl
VYIIOJIHOMOYEHHOTO OpraHa;
B) K PYKOBOJMTENIO MHOTO(YHKIMOHAJILHOTO I[EHTpa — Ha pelieHust "

ne#icTBus (6e3neiicTBre)paboTHIKA MHOTO(YHKIMOHATBLHOTO IeHTPA;

T) K yUIPEAUTEIO MHOTO(YHKIMOHAIBHOTO TIEHTPa — Ha PEIeHNe U JeHCTRHS
(GesnmelicTBrE) MHOrOGYHKIMOHAIEHOrO LIEHTPA.

B VronzoMoueHHOM opraHe, MHOTrO(QYHKIMOHAILHOM LEHTPE, Y YUpeIuTes
MHOTOQYHKLUMOHAILHOTO ~ LEHTPa  ONPEJENSIOTCS  YIOJHOMOYEHHBE  Ha
paccMoTpeHue Kannod JOMKHOCTHBIE JIHLIA.

40. Cioco6sb1 MEGOPMUPOBAHNS 3asBUTENEH O TTOPSIKE TOJAYN U
PaccMOTpeHHs Kanobbl, B TOM YMCIIe ¢ HCIONb30BaHueM EuHoro nopraia
- TOCYAapCTBEHHBIX U MYyHHLUNIATBHBIX YCITyT ((QyHKIMiT)

40.1. Mudopmanus o mopsike MOaud ¥ PACCMOTPEHHUS KanoObl pasMeLIaeTcs
Ha HH(GOPMALMOHHBIX CTEHAX B MECTaX IPEAOCTABICHNS MyHHULHIATEHOM YCIYTH,



Ha caiTe YIIOIHOMOYEHHOrO opraHa, EXMHOM mopraie, a Takxke IMpemoCTaBISeTCS B
ycTHOH dopme o TeneoHy U (MIH)HA THIHOM NPUeMe JHOO B MHUCEMEHHOI (GopMe
TIOYTOBBIM OTIPABJICHUEM IO aJIpECy, yKa3saHHOMY 3asiBUTeIeM(IIPEICTABUTENEM ).

41. IlepevyeHs HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIMPYIONIHX TOPSIIOK
focyeOHoro (BHECY 1e0HOTO) 00KaNoBaHuUs JeficTBuii (6e3neiicTBrs) 1 (win)
PeLIeHNH, IPUHATHIX (OCYIIECTBIEHHBIX) B X0 HpelIOCTaBJIeHHH
MyHHUIUIIANEHOU YCIIyTH

41.1. Tlopsnmox mocyaeGHOro (BHecyieb6HOTO) 003KaI0BaHUS pelIieHul u
AercTBuil  (Oe3meiicTBMsI)  YIIOIHOMOYEHHOTO opraHa, IPedOCTaBJISIOIICTO
rOCYyJapCTBEHHYIO (MYHULUNATBHYIO) YCIYIYy, a TakXKe ero JODKHOCTHEIX T
perynupyeTcs:
DernepanbHBIM 3aK0HOM «O6 OpraHU3aLUy IPeNOCTABICHHS TOCYIaPCTBEHHBIX
M MYHUIMIIAIBHBIX YCITyT»);

nocraHoseHueM llpasurenbeTsa Poceniickoli @enepannu ot 20 HOs6ps 2012
roga Nell98 «O denepansHOl rocynapcTBeHHON MH(MDOPMALMOHHON CHCTEME,
obecrieynBaroniel mpouece K0cynAeOHOTO (BHECYNEOHOT0) 06KAIOBAHMS peleHnii 1
nefictBuil (Ge3eHCTBIS), COBEPIICHHBIX NPH IIPEAOCTABIEHHH TOCYAAPCTBEHHBIX 1
MYHULUNATBHBIX YCIYI».

IMPUJIOXEHVE 1
K aIMUHUCTPaTUBHOMY



periaMeHTy

Konrakraas nuadopmarys

O CTPYKTYPHOM IIOAPa3IeIeHuH aMIUHUCTpalnid KaMeHCKOro cerbeKoro
TIOCEJIeHNs, OTBETCTBEHHOM 3a NPEJOCTaBIEHNEe MYHUIIUIAILHOH yCIyTr i

ITouToBBI afpec A HapaBneHus
KOppECTIOHASHITNHT

457017

3aBojickas, 2

Yensbunckas
YBenbckuit paiion, m. Kamenckuii yin.

00acTh,

DakTHUECKHUH ajipec MECTOPACIIONOKEHUS

457017

3aBojickast, 2

YensOunckas
YBenbckuii pation, n. Kamenckuii yi1.

00J1aCTh,

Anpec 31eKTpOHHOMI IMOYTEI s
HaIIpaBIeHUs] KOPPECIIOHIEHIIAN

kam63146@mail.ru

Tenedon s cupasok

(35166) 63-151

TenedoHBI OTIEIIOB WIH UHBIX
CTPYKTYPHBIX NOApa3AeIeHUH

(35166) 63-146 ~
(35166) 63-186

OdunuanbHeIH
(ecm uMeeTcs)

calrt B cetn MHTEpHET

kamenkasp.ru

OO u 1omKHOCTh PYKOBOAUTEIS

TI0CEIICHU A

ITusoBaposa T.JI
I'maBa Kamenckoro ceanckoro

I'padux paboTsl KaMeHCKOTo ceNbeKoro moceneHus, OTBETCTBEHHOTO 32

NPeNoCTaBIeHNe MyHHIUIATEHON YCIyTH

JleHr Hemenu

Yacsr paboTHI
(o6eneHHEIN IEpepEIB)

Yacel npuema rpaxaan

[Tonenenpuuk ¢ 8-00 mo 16-00 ¢ 8-00 no 16-00
obex ¢ 12-00 go 13-00 06ex ¢ 12-00 mo 13-00
Bropuux ¢ 8-00 mo 16-00 ¢ 8-00 mo 16-00
o6ex ¢ 12-00 no 13-00 o0ex ¢ 12-00 go 13-00
Cpena ¢ 8-00 o 16-00 ¢ 8-00 mo 16-00
06en ¢ 12-00 mo 13-00 o6ex ¢ 12-00 mo 13-00
YetBepr ¢ 8-00 mo 16-00 ¢ 8-00 no 16-00
06en ¢ 12-00 no 13-00 obexn ¢ 12-00 no 13-00
[IaTHMIIA ¢ 8-00 o 16-00 ¢ 8-00 no 16-00
o6ex ¢ 12-00 o 13-00 o6ex ¢ 12-00 mo 13-00
Cy66ota BrrxomHoit BrrxomgHoi
Bockpecenbe BrixomgHoi Brixonnoi




KoHTakTHas MHGOpMaLUA 0 MyHHUIUIIAIEHOM aBTOHOMHOM YYpeKIeHUH
«MHOTOOYHKIMOHAIBHEIN LEHTP MIPELOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIUIIATBHBIX
YCIYT YBEJIbCKOr0 MyHULIUNIATBHOTO pafiona UensOuHCKoM o6nacTuy

ITouroBeIiii azpec i (457000, YensOunckas o01acTh, Y BEIbCKUAN

pakoH, I1. YBenbsckul, yi. Kuposa, a. 2
HanpaBJIEHUs] KOPPECIIOHICHLINU

DOaKkTUUEeCKUHI ajapec .
Al2 457000, Yenabunckas o61acTs, YBeIbCKUIT

MECTOPACTIOIOKEHUS paiioH, 1. YBenasckuit, yi. Kuposa, a. 2

AJlpec dIeKTPOHHOM MOYTHI JIs mfc_uvelka@mail.ru

HallpaBJICHWs KOPPECIIOHACHIINH

TenedoH s cnpaBok +7(351-66)3-17-08
Odummansueit  calit B cetd uvelka.mfc-74.ru
HuTepHer
OUO pupekTopa deoxrucrona C.B.
I'padux paGorel no npuemy 3asBuTeeii Ha 6aze M®PI]
o Hace! npuema rpaxaa
Asunen ‘pyxoBopwTene
NOHEeAENbHUK BLIXO#HOVI
BTOPHUK 9w — 20 -
Cpe'qa 900 i 1700 o
veTsepr ST/t -
nsaTHUUA Q% — 16% -
icy660Ta g — 1500 =
BOCKpPECEHbe BbIXOAHOW +y




I[MTPUJIOXKEHUE 2
K aIMUHUCTPATUBHOMY PEIIIAMEHTY

I'nage Kamenckomy cennckoro mocenenms

(uHnunanel, Gamums)
oT

(bamumus, uMs, OTHECTBO 3asBUTEINS;

HaHMeHOBaHHCIOpHHHQCCKOFOHHHa,

B JIAIE — AOIDKHOCTH, O.1.0.)

(azpec IPOXKMBAHIS; MECTOHAXOXK/ICHIS)

Tesnedon -

3asiBeHue
0 BbIIa'€ pa3pelIeHus HA BLIPYOKY/ONMIOBKY (HepecanKy) 3e/IeHbIX HACAKICH NI

[lpomy BHIDATL paspemeHve Ha BEHIPYOKY / OIMJIOBKY (Mepecanky) B

KoOJIM4YecCcTBe
mT. OepeBLER, mT . KYCTOB,~Pa CaHMTapHO-
BallMTHOM 3BOHEH], KB. M T'aB30HOB, KB. M LBETHMKOB
(HeHymHoe 3a4YEepKHYTh) Ha NprHanJexaueMm MHe
rpaBe Ha OCHOBAHMUM

HaMMEHOBAaHME M PEKBUBUTH NPABOYyCTaHaBIMBALILUX OOKYMEHTOB Ha
3eMeJIbHEIM y4J4acTok

3E€MEJIbHOM ydJacTKe, PacCIOJIOXEeHHOM I10 agpecy:

angpecC 3eMeJIbHOT'O yyacTkKa B COOTBETCTBUM C
IIPpaBOyCTaHaBJIMBaIMMU OJOKYMEeHTaMM1

llpuumHa BHPYOKMU/ONUIOBKMA (mepecanku) : CTPOUTENBLCTEO
(pexoHCTPYKLUMA) , CaHMTapHeEle PYyOKM, BOCCTAHOBJIEHME pPEXMMA
VIHCOJiAUMKM, HapymeHnue CHull, npenynpexneHme (MUKBMIOALMUA)
ABAPUMHEIX Y YpPEe3BHUYAMHBIX CUTYalUu, PeKOHCTPYKUMS
(BnaroycTpoMcTBO) SesleHBX HacaxXOeHUM (HeHYXHOe 3a4YEpPKHYTH) .

B cBasu c paccMoTpeHmeM DaHHOTO BasBiACHUS BHIpAXAK coIJjlacue Ha
obpaborTky CBOMX\HepCOHaHbHHX JAaHHBIX .

" v 20 T.
; [IOONUChH
K 3aABJIEHUMIO [TOPUNJIIOXKEHEI cllieoymomme OJOKYMEHTHI ©
Q
"W " .
(maTa) (rmomnmce BagBUTENS; HeuaTh (s
OPUINUECKUR JIULL) )
Hoxkymentel npuHATH
n 11} I.

(momnuce nMUa, NOPUHSBLETO OOKYMEHTHI)



IMPHUJIO’KEHUE 3
K a IMUHHCTPATUBHOMY perJIaMeHTy

JOBEPEHHOCTDB
l'opon « » 20 r.
A, =
(0.1.0.), macmopr: cepus HOMED ,  BBLJIAH
(keM)
(xorma) « » r.,
HACTOAIIEN JOBEPEHHOCTHIO YIIOTHOMOYHBAIO
(0.1.0.), macmopr: cepus HOMED ,* BBITaH  (KCM)
(xorna) O

IS

OCYIICCTBIIATH BCC HGO6X0,I[HMBIC I[GﬁCTBHH, CBSI3aHHBIC C OpeaoCTaBICHUECM MHE

rOCY IapCTBEHHOW/MYHULMIANBHOH (HYJicHOe NOOUepKIymb) YCIyTH

(naumenosanue ycnyau), cornacuo ®enepanbHoMy 3akoHy ot 27 mions 2010 roma Ne 210-03 «O6

OpraHu3alliy NPeaOCTaBIICHHS I'OCYIaPCTBCHHBIX U MYHUIIANIAJIBHBIX YCIIYD.

[Toauuck nuia,

BBLIABHICTO JOBCPCHHOCTH



ITPUJIOXEHUE 4
K aIMUHUCTPATUBHOMY periIaMEHTY

(D.H.0. nuya, oarowezo coenacue)
ITacnopt: cepus No
BBIIaH
JlaTa BEIZAYM
Mecto perucrparuu

COI'JIACHUE
Ha 00padoTKY mepCcoHAJBHBIX AAHHBIX

A

2

(D.H.O. nuya, oarowezo coznacue, NONHOCMbIO)
B COOTBETCTBUH €O cTarkeil 9 DenepansHoro zakoma or 27 miong 2006 roga Ne 152-®3 «O
HCPCOHANLHBIX ~ NAHHBIX)» M B CBA3H C MPENOCTABIEHUEM MYHHIMNAILHOMN YCIIYTH 110

(yxa3artb
I0JIHOE . HayMECHOBaHHE YCIIyTH), Aax0 coryiacue

(ykazamv  naumenosanue
0p2ana, npedocmasnaruezo0 OOKYMeHm Wik cedeHus no 3anpocy), pacIooKeHHOMY TI0 aJipecy:
ropon , yjldua , JIOM , Ha
ABTOMATH3HPOBAHHYIO, a Takxe 0€3 MCIONBb30BAHHS CPEJCTB aBTOMATH3AIIMH 06paboTKy Momx
TICPCOHANLHEIX AHHEIX, & HUMEHHO COBEPIICHHE NECHCTBHIMA, IIPE/lyCMOTPEHHBIX IYHKTOM 3 CTATHH 3
®enepansHoro 3akosa ot 27 mong 2006 roga Ne 152-@3 «O 1epcOHaNBHEIX MAHHBIX», CO
CBCNCHUSMH HEOOXOJUMMBIMH B COOTBETCTBMH C HOPMATHBHBIMH IIPAaBOBBIMU  aKTaMu  JJis
IPEIOCTABICHHS BHIIEYKA3aHHOM YCIYTH.

Hacrosunee cornacue neifctButensHo co MHS ero moammeanus u 1o TTHS €0 OT3BIBA B MACHMEHHOMN
bopme.

(noonucyw) (pacuwugposra noonucu)

« » 20




IIpunoxenue 5

K aJIMHHUCTPATUBHOMY PETJIAMEHTY

CXEMA YYACTKA C HAHECEHUEM 3EJIEHBIX HACAJIEHWIA, TOITEKA X
BBIPYBKE '

D.U.0. oonxcrnacmo noonuce



ITPJIOXKEHUE 6
K aAMHHUCTPATUBHOMY PETTIAMEHTY

PA3PEIIIEHUE
Ha BRIPYOKY/OIHIIOBKY (IIepeca/iKy) 3eTeHbIX HacaX IeHHit

Paspemaetca

(nammeHoBaHue opranmsanuy wix ®.1.0. yactHOrO Ia)

IIPOBECTH BRIPYOKY/OMUIIOBKY (TIepecanKy) 1o afpecy:

cormacHo Akty N oT BBIDYOKe/OnuIoBKe(Iiepecajike) Mo uiexar:

N ITopona En-ua KonuuecTro

n/m H3M, K cHocy K nepecajke
HUTOIO:

Cpok UCHOJIHEHMA :




I[MPUJIOKEHUE 7
K aAMWHHCTPATUBHOMY pErJIaMeHTy

AKT N
oOClefOBaHMUA BEJIeHHIX HacaxXIeHW,
NoJJIeXallMxX BHPYOKe WM
PEKOHCTPYKLUUYK

20 T.

Kommccusa
B CcocTame:

B MNPpUCYTCTBUU

(?.1.0. =zasgBurens)
lIpoBeJia O@CHeHOBaHMG YydyacTKa 10 amgpecy:

pesynbTaTe O0O6CJenoOBaHUS

e

N [Topona InameTp Koui- CocTossHMEe HacaxIeHUM
n/mn (Ha BHICOTE BO,

rpymon — 1,3 wr.

M)
3akJwyeHue :

[Toonucu :
( )
( )
)

M.II.

>

C aKTOM OSBHAaKOMIJIEH: ( )
(mommuce) (Pamynus, M.O. sasaBuUTesA)

(KOHTAKTHEM TesedhoH)



IMTPUJIOXEHHME 8
K aIMHHUCTPATHBHOMY pPEriaMeHTy

baank 3amnpoca 0 npeaocTaB/JIeHuH AOKYMEHTAa

« » 20 T.
MEXBEJJOMCTBEHHLIN 3AIIPOC

Ha IIoJIy4eHue

AT IIPEAOCTABIICHHUS. My HUIIMIIANBHOM yeayry « Beigaua paspelnieHuii Ha CHOC UK IepecajKy
3€JIEHBIX HAaCaXICHUM»

(HOMep (MNEHTH(HUKATOP) YCIHYTH B peecTpe MyHUIMNATHHEIX YCIYT (ecitu uMeercs))
YBaxxaeMsIit (as) !

«__» 20 _  r. B
(HauMeHoBaHHe opraHa MECTHOT'0
CaMOyNpaBJICHHUS, IIPEXOCTABJISIONIETO yCIyry, MOJIHOCTEIO)
obparucs " (P.H.O.
3aABUTENSA) «_ . » 19 rofa pOXKACHMs, MPOXKHUBAIOMINN IO ajapecy:
c 3asiBIICHUEM B anpec
(yxazaThb

HauMEHOBAHHE OpraHa, B aNpec KOTOPOTO HAIIPABIIAETCS 3aIPOC O BBIIAYe Pa3pelleHHMil Ha CHOC
UITH IEPECANTKY 3€JIEHBIX HACAXICHHIA)

Ha ocnosanuu ¢ gactu 3 crateu 7.1 ®enepansHoro 3axona ot 27.07.2010 . Ne 210-®3 «O6
OpraHM3aluK IPEAOCTABICHHS TOCYJAPCTBEHHBIX H MYHUIIMNATBHEIX YCIYT»,

(HaHMCHOBaHNME M PEKBU3HTH HOPMATHBHOTO aKTa)
nmpocuM  Bac  nmpemocraBuTh  (yKasblBaeTcs  3ampalimBaeMast uHpopmarnys HITH
JIOKYMEHT)

B TCUCHHE ITATH Paboyux JIHEH C
MOMEHTA ITOCTYIICHUS JaHHOTO 3allpOCa U HAIPAaBUTh YKa3aHHYIO MHGOPMANuio (JOKYMEHT) Ha

OyMaxXHOM HJIH 3JIEKTPOHHOM HOCHTENe 1o IIOYTOBOMY
ajzpecy:
WX TI0 DIIEKTPOHHOMY ajpecy: JUIS TOcleAyIomelt nepenauud B

OpraH, IIpeI0CTABISIOUIUN YCIyTY.
His mpenoctaBmeHHMs ykasaHHBIX —CBEeNCHME coobimaeM Bawm CIEAYIOLIYIO HH(POPMAIIUIO
0 + (®.M1.0. 3asButens):

C yBdxenuem,
<HOJUKHOCTH PYKOBOJIIUTENS OPraHa MECTHOTO CAMOYIIPABIICHHS>

(®I1.0)

Ucnomuurens:

(®J.0)
Temn. ( )
211, moyura;




IMPUJIOKEHUE 9
K aI]MHUHHUCTPATHBHOMY
periIaMeHTy

dopma pemieHUs 06 OTKase B IpueMe JOKYMEHTOB, HE0GX0AUMBIX AJIs
npeAoCTaB/JIEHNA YCAYTH / 06 OTKa3e B IPeA0CTABJICHUH YCIYTH

Komy

(pamunus, ums, omuecmeo
- 0ns epadicoar u HIT unu
nonNHoOe HauMeHosaHue
opeanusayuu — Ons
IOpUOUYECKUX J1UY)

(noumoswiii unoexc
u aopec, aopec
3/IeKMPOHHOU NOYMbL)

Or:
(Haumeroeanue YNoIHOMOUEHHO20
opeaua)

_ PEHIEHHUE
00 0TKa3e B MpHeMe JOKYMEHTOB, HEO0XOAUMBIX /ISl PEJOCTABJICHNS YCIyrH / 06 0TKa3e B
HPEAOCTABJICHAN YCIYTH
Ne / oT
(Homep u Oama peuienus)

Io pesynbTaTam paccMOTpeHHs 3asBIeHNs 110 Yeiyre «Beiiaua paspemeHus Ha IpaBo
BBIPYOKH 3€JICHBIX HACaMK ICHMI» or U NIPUIIOKEHHBIX K HEMY
AOKYMEHTOB, OPI'aHOM, YIIOJTHOMOYEHHBIM Ha IPSIOCTABIEHHE YCIYyTH , IPAHATO
peleHne 06 0TKa3e B LIPHEME JIOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHHS YCIYTH / 06
OTKa3e B NPEAOCTABICHUH YCIIYTH, IO CJICIYIOMIMM OCHOBAHMSM:

By BrpaBe HOBTOPHO OOPAaTHTECS B OpraH, YIONHOMOYEHHBIM Ha IPENOCTABICHHE
YCIYTH € 3asBJICHUEM O IIPEOCTABICHUH YCIYTH OCIE YCTPaHSHHS YKa3aHHBIX HAPYIICHHH.

JlaHHBIH OTKa3 MOxeT OBITh OOXAIOBAaH B AOCYAEGHOM IOPSIKE IIyTeM HaIlpaBJICHUs
KanoOBI B OpraH, yIoJHOMOYEHHEIH Ha IIPeI0CTaBICHHE yCIIYTH, a TAK)XKE B CYAeOHOM HOpsIZIKE,

{®@.U.0. 00131cHOCHB YNOIHOMOYEHHO20
compyoHuKka}




