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AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIATIAJTBHOM YCJIYTH «ITEPEBOJI )KHJIOT'O
HOMEIINEHHUSA B HEXKUJIOE HOMEIIEHUE U HEKUJI0OTI'O IOMEINEHU A
B ’KNJIOE IOMEHIEHHUE»

1. O0mme moJ1oKeHus

1. Hpez[MeT peryjiimpoBaHust aAMUHUCTPATUBHOI'O pEriIaMCHTA.

1.1. AJIMAHHUCTPAaTUBHBINA pEriIaMEeHT MNPEJOCTaBICHUS MYHULIMNAIBHOM yciyru «llepeBon
KHUJIOTO MOMEUICHUSI B HEXXWJIOE MOMEIEHHE U HEXUIOro IMOMEIEHHUs B JKWIOe HOoMelleHue» (nanee
COOTBETCTBEHHO - a/IMMHMCTPATUBHBIA PErJaMEeHT, MyHULIMIIAJIbHAS yCIyra) yCTaHABIMBACT MOPSAOK U
CTaHJapT NPENOCTABJICHNS MyHULIUIIAJIbHON yCIIYTH.

AJMUHUCTPAaTUBHBIA PETJIAMEHT OIpENENsIeT NOPAIOK, CPOKH U MOCIIEI0BATEIbHOCTD BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLETYp MO MPEIOCTaBICHUI0 MyHULIMIAIIBHON YCIYTr'H, TpeOOBAaHUS K MOPAIKY UX
BBIIIOJTHEHUS, B TOM 4YHCJIE OCOOCHHOCTH BBIIOJIHEHUS aJMUHHCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOU
¢dopme, a Takke OCOOEHHOCTH BBINOJHEHHS aJMUHUCTPATUBHBIX MPOLELYP B MHOTO(YHKIIMOHAIBHBIX
LEHTpax TMpPEeAOCTaBICHUS TOCYIapCTBEHHBIX W MYHULUNAIBbHBIX yciayr (mamee — MOLI), dopmbl
KOHTpOJISL 3a IMpPEeJOCTaBICHHEM MYHMLMIAIBHOW YyCIyrH, AoCyAeOHBbIH (BHECYIeOHBIN) MOpPSIOK
o0XaJIoBaHUS pellleHUu U JeHcTBUM (0e31elicTBUi) opraHa MECTHOI'O CaMOYIIPaBJIeHMS, JOJKHOCTHBIX
JIMI] OpraHa MECTHOTO caMoyIipaBiieHusl, paboTHukoB M®LI.

IIpaBoBbIE OCHOBAaHMS NPENOCTABICHUS MYHULHUIIAJBHON YCIyrH 3akpervieHsl B IIpunoxenun
Ne 2 k HacToOsIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBuTenei.

MyHununansbHasi ycayra MpeloCcTaBlIseTcs COOCTBEHHUKY MOMEIICHUS B MHOTOKBAPTHUPHOM JOMeE
WJTU YIIOJTHOMOYEHHOMY MM JIUITY (Z1ajiee - 3asBUTEIIb).

1.3. TpeGoBanus Kk nopsAAKY HHPOPMUPOBAHUS O MPEAOCTABICHUNA MYHUIUIIAIBLHON YCIIyTH.

1.3.1. Madopmarus o mopsiike ¥ yCIOBHAX WHGOPMHUPOBAHUS TPEAOCTABICHHUS MYHHUIUITATHLHON
yCIIyTU IPENOCTABIISAETCS:

CHELMATUCTOM YIOJTHOMOUYEHHOIO OpraHa IPH HENOCPEICTBEHHOM OOpAaIeHUN 3asiBUTENS WIN €T
NPEJCTaBUTEIIS B YIIOJIHOMOYEHHBIH OpraH WJIN MOCPEACTBOM Tele(OHHOW CBSI3M, B TOM YUCIE IMYyTeM
pazMenieHuss Ha  OoQUUUAIbHOM  caiiTe  YHNOJHOMOYEHHOIO opraHa B  HHGOpPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT» (fanee - opuInanbHbIi caiiT yroJIHOMOYEHHOTO OpraHa);

MyTeM pa3MelieHus B (eaepalibHOW TOCYyAapCTBEHHOW uH(OpManmoHHOW cucrteme «EnuHbIN
MOpTaJl TOCYIapCTBEHHBIX U MYHUIMIATIBHBIX yeayr (GyHkmii)» (nanee - EINTY);



IyTeM pa3MeIleHUs] Ha perHOHAIbHOM IOPTaJie rOCy1apCTBEHHBIX M MyHULIMIAIBHBIX YCIYT (fajee
- PIII'Y), B cayuyae eciu Takod HopTajl CO3JaH HCIIOJHUTEIBHBIM OPraHOM I'OCYJAapCTBEHHOM BJIAacCTH
cyowrektoB Poccuiickoit deneparuu;

myTeM pa3MelIeHUs Ha WHQOPMAIIMOHHOM CTEHJIEC B TMOMEIICHWH YIOJIHOMOYEHHOTO OpraHa, B
nH(pOpPMaMOHHBIX MaTepuanax (OpoIOpkl, OYKIEThI, TUCTOBKU, TAMSITKH);

nyTeM MmyOauKanuyu HHPOPMALMOHHBIX MaTEPHUAIOB B CPEICTBAX MACCOBOM MH(pOpMAIIHUH;
IIOCPE/ICTBOM OTBETOB Ha MMCHbMEHHBIE O0PAIICHHS;

corpyaHukoM otaena MO®PL[ B cooTBeTCTBUM € IYHKTOM 6.3 HACTOSIIETO0 aJMUHUCTPAaTUBHOIO
perjiaMeHra.

OtBer Ha TenedOHHBIN 3BOHOK JOJDKEH COJEpkKaTh MHPOPMALUI0 O HAMMEHOBAHWW OpraHa, B
KOTOPBIH 0OpaTHiICs 3asBUTEINb, (aMUIIMIO, UMS, OTYECTBO (IOCIETHEE - MPU HAIMYHH) M JOJDKHOCTH
criequaancra, IMIPUHABLICTO Teﬂe(l)OHHI)II\/JI 3BOHOK. HpI/I HCBO3MOXHOCTH MPHUHABHICIO 3BOHOK
CICHUAINACTA CAMOCTOSATEIIBHO OTBETUTh HA IIOCTABJICHHBIC BOMPOCHI  TelNC(POHHBIH  3BOHOK
nepeagpecoBbIBacTCs (TIEPEBOAUTCS) HA IPYroe JODKHOCTHOE JIUI0 WIIM OOpaTUBIIEMYCS TPaKIaHUHY
cooOrraercss Homep TejaeoHa, 10 KOTOPOMY OH MOXKET IMOJIYUYUTh HEOOXOAMMYI0 HHPOPMAIIHUIO.

B cnyuae nocrymiieHust ot 3asBUTENsI 0OpalieHus] B MMCbMEHHOM (3JIEKTPOHHOI) hopme OTBET Ha
oOpallleHrue HaIpaBiseTcsl TaKkKe B MUCbMEHHOW (3JeKTpOHHOM) dopme He mozaHee 30 KaleHAApHBIX
IHEW co OHs peructpauuu oOpamienus. [Ipw HampaBieHHMH OTBETa YKa3bIBAETCS IOJDKHOCTh JIMIIA,
MOJITMCABIIETO OTBET, a TaKXKe (aMHUIIUs, UMs, OTUECTBO (TIOCIIEAHEE - IPU HAJTMYUM) U HOMEp TeledoHa
VCIIOJTHUTEJIS.

1.3.2. CnpaBouHast HH(pOpMAIUS O MECTOHAXOXKIEHUHU, TpauKe pabOThl, KOHTAKTHBIX TeleoHax
YIIOJIHOMOYEHHOI'O OpraHa, ajgpece 3JEKTPOHHOM IOYThl YIOJHOMOYEHHOIO OpraHa pa3MelleHa Ha

ounmansHOM caifte ynosHomoueHHoro oprana, EITTY, PIITY.

CrnpaBouHas H”HOpMaIUs O MECTOHAXO0X/I€HUH, rpaduke paboThl, KOHTAKTHBIX Tenedonax MOII,
anpece >nekTpoHHO moutel M®II pa3meniena Ha opurpaabHoM caiite ML,

2. CTaHaapTt npeaocTaBjJieHNsi MyHMIUNAJIBHON yCIyrH
2.1. HaumeHoBaHME MYHULIMNIANBHON YCIYTH.

HaumenoBanue MYHHHHHaHBHOﬁ YCIyru - nepeBo XUJIOTO IMMOMCHICHUA B HEXKUJIIOC TOMCHICHUC U
HEXUIIOTO IMTOMCUICHHSA B XXKUJIOC ITIOMCIICHHUC.

2.2. HauMeHOBaHUE OpraHa, Npea0CTaBIsIONIEr0 MyHUIIMIAIBHYIO YCIYTY.
MyHununaneHas yciayra NpeloCTaBiIsSeTCs aJMUHUCTpalel YBeIbCKOr0 MYHUIHUINAIBHOTO
paiioHa.

HemnocpencrBeHHOe NpenOCTaBICHUE MYHMIUNAIBHOM YCIYIM OCYIIECTBISAET CTPYKTYpHOE
MoApa3AciicHne AJIMHUHHCTPAllMA YBEJIBCKOTO MYHMIIMNAIBHOIO paiioHa - OTAEN AapXHUTEKTYphl H
IPaJOCTPOUTENLCTBA aAMUHUCTPALMU Y BEIbCKOI0 MYHULIMIIAIIBHOIO palioHa

M®I] yyacTByeT B IpeAOCTaBICHUN MyHUIIUITAIIBHON YCIYTH B YaCTH:




- UH(OPMHUPOBAHUS 110 BOIIPOCAM IPEIOCTABICHUS MyHULIUTIAILHON YCITYTH;
- [IpyeMa 3asiBJI€HUN U JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHULIUIIAIbHON YCIYTH;
- BBIJJA4YM pe3yJIbTaTa MPEeA0CTaBICHNS MYHULUIIAIBHON YCIYTH.

B mpenocraBieHnn MyHUIMIAIBHOM YCIYTM B paMKaxX MEXKBEJOMCTBEHHOTO MH(POPMALMOHHOTO
B3auMOJIeiicTBUs yuacTByer @DenepalibHas cliy:)k0a TroCydapCTBEHHOM pErucTpaluu, KaJuacTpa H
kaprorpadgun, @DenepanbHas Hajororas ciayx0a, CHENUATU3UPOBAHHBIE T'OCYJapCTBEHHbIE U
MYHULUIIAJIbHbIE OPIraHU3aLUNA TEXHUYECKON NHBEHTAPU3ALIUH.

3asiBUTENb BIIPAaBE I0AATh 3asBJIEHHE O IepeBoje nomeiieHus depe3 MOPL] B cooTBeTCTBUU C
CoIJIallEHUEM O B3auMogeicTBuum Mexay MOIL[ u  yImoJIHOMOYEHHBIM OPraHOM, IOYTOBBIM
otnpasienueM wim ¢ nomousto EIIIY, PIII'Y no ¢gopme B coorBerctBum ¢ Ilpunoxennem Ne 2 k
HACTOALLEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemiaercs TpeOOBaTh OT 3asBUTENSI OCYLIECTBICHUS ICHCTBUNA, B TOM YHCII€ COTJIACOBAHUH,
HEOOXOMUMBIX [IJIsl TOJIYYCHHS MYHUIUMATBHONW YCIYIM U CBSI3aHHBIX C OOpalleHHEM B UHBIC
roCcyaapCTBE€HHBIC OpraHbl, OpraHbl MCECTHOI'0 CaMOYIpaBJICHUA, OpraHu3alyn, 3a HCKIHOUYCHUCM
MOJIyUYEHUsI YCIYT, BKIIOUEHHBIX B I€PEUYEHb YCIYr, KOTOpbIE SBISAIOTCA HEOOXOAUMBIMU H
069133TGJII)HI>IMI/I AJI IIPEAOCTABJIICHHUA MYHHHHHaHBHOfI YCIyru.

2.3. Onucanue pe3ynbTaTa NpeJOCTaBICHUS MyHUIUIIAIbHON YCIYTH.

P€3yJII)TaTOM MpeaoCTaBJICHUA MYHI/IIII/IHaJH)HOf/'I YCIyru ABJISICTCS IMPHUHATOC YHNOJIHOMOYCHHBIM
OpraHOM PCHICHUEC O IICPCBOAC HUJIN 00 oTKa3e B MEPEBOAC KUJIOI'O IMOMCIICHHUA B HCXKHUIIOC ITIOMCIICHNC U
HEXUIIOTO ITOMCUICHHA B XXKUJIOC ITOMCIICHHUC.

dopma yBeTOMIICHHSI O TIepeBo/ie (0TKa3e B MEPEBO/JIE) KHUIIOTO (HEXKMUIOr0) MOMELIEHHS B HEXHIIOe
(ckujoe) mToMelleHWe YyTBep)kKAeHa mnocTtaHoBieHueM IlpaBurtenscrBa Poccuiickoit  ®enepanuu
ot 10 aBrycra 2005 Ne 502 «O6 yrBepkaeHuu (opMbl yBEIOMICHHS O MepeBojie (0TKa3ze B MEPEBOJIE)
KWIOTO (HEXKUJIOTO0) MOMeIlleHus B Hexkuioe (xuinoe) nomenienue» (Ilpunoxenne Ne 3 x Hacrosimemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

PesynbTar npenocraBiieHns MyHUIIMIIATIBHON YCIIYTH MOKET OBITh MOJTYUEH:

- B YINOJHOMOYEHHOM OpPraHe€ MECTHOTO CaMOYIpaBJieHHs Ha OyMa)kKHOM HOCHUTENE MPH JUYHOM
oOparnieHuu;

- B M®I] Ha GymMa)kHOM HOCHTEJE TPU JIUYHOM OOpaIleHUH;
- IOYTOBBIM OTIPABJICHUEM;

- Ha EIIT'Y, PIIT'Y, B ToM uucne B ¢popMe 3JIEKTPOHHOTO JIOKYMEHTA, MOANKUCAHHOTO 3JIEKTPOHHON
MTOAMMCHIO.

2.4. Cpok mpenocTaBiIeHHs MYHULIMNAIBHOW YCIYrM, B TOM YHCIE C Y4€TOM HEOOXOAMMOCTHU
oOpallleHusi B OpraHu3aliy, y4acTBYIOIIHNE B IPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH.

Y 1I0JIHOMOYEHHBIM opraH INpUHUMACT PCHICHUC O IMCPCBOAC HIIN 00 oTKa3e B MEpCBOJAC KHUJIOTO
IIOMCIICHUA B HECXUIOC IMOMCUICHUE M HEXMUIIOTO ITOMCHICHHA B XWUJIOC IMOMCHICHHEC HEC IIO3JHCC YEM
qcpes3 45 JHEH co JHS MMpEaACTaBJICHUA B yKaSaHHBIﬁ opraH JOKYMCHTOB, 00513aHHOCTb I10 MMpEaACTaBJICHUIO




KOTOPBIX BO3JIOKCHA Ha 3asIBUTCIIA.

B cnydae mnomaunm pgoxymeHToB B MODI[ Ccpok mnpenocraBiieHHMsT MYyHULMIAIBHOM YCIIYI'H
HCYMCIIAETCS CO JAHS IIOCTYIUICHHS B YIIOJJTHOMOYEHHBIN OpraH JOKyMeHTOB u3 M®ILI.

B cnyuyae monmaun moxymentoB uepe3 EINY, PIII'Y cpok npegocTaBieHHs UCUUCISAETCS CO JIHS
MOCTYIUIEHUST B YINOJHOMOYEHHBIM opraH JokyMeHToB. Hampasinenwe npunarsix Ha EITY, PIITY
3asBJICHUN U JIOKYMEHTOB OCYIIECTBIISIETCSI C MCIIOIb30BAHUEM €UHON CHCTEMbl MEKBEJOMCTBEHHOIO
3JIEKTPOHHOTO B3aMMOJICHCTBHS U MOJKIIOUYEHHON K HEH PErMOHAaJIbHOM CUCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOIO B3aUMOJICHCTBUS.

[TprocTaHoBIIEHUE TPEIOCTABICHUS MYHUIIMIAJIBLHOW YCIYyTH 3aKOHOJATeNbCTBOM Poccuiickoi
denepanyy He IPETYCMOTPEHO.

CpoK BbLIaYM IOKYMEHTOB, SIBJISIOIIUXCS PE3YIbTaTOM IIPEJOCTaBICHUS MyHUIMIIAIbHOM yCIyTH, -
HE TMO37HEee YeM uepe3 3 pabouux THS CO THS MPUHITHS PEUICHHS B COOTBETCTBUHM ¢ MyHKTOM 3.1.3
HACTOAIIETO aIMHUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmatuBHbIE PaBOBbIE aKThl, PErYIUPYIOLINE TPEAOCTaBICHUE MyHUIIUIIAIbHON YCIyTH.

[lepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYIUPYIOIIMX MPEIOCTABICHUE MYHULUIIAIbHON
ycIIyTH (C yKa3aHUEM UX PEKBU3UTOB M MCTOYHHUKOB O(HUIIMAIBHOTO OMYOJIMKOBAHHS), Pa3MEIIaeTCs Ha
oduIHManTEHOM caiiTe YIoJIHOMOYEHHOro oprana, Ha EIIT'Y, PIIT'Y.

Y1I0JIHOMOUYEHHBI OpraH 00€CleYMBAeT pPa3MELIEHUE M aKTyalM3alUi0 NEpeyHs HOPMAaTHBHBIX
IIPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEIOCTaBICHUE MYHULUNAIBHOM YCIyrH, Ha CBOEM O(PHIHMAIBLHOM
caiure.

2.6. MHcuepnbiBarouuii MepevYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JIOJDKEH MPEJICTAaBUTh
CaMOCTOATENIbHO, U JIOKYMEHTHI, KOTOPbIE 3asBUTEIb BIIPABE MPEACTABUTh MO0 COOCTBEHHOW MHUITUATUBE,
TaKk KaK OHHU TOJJIekKAT TMPEACTABICHUI0 B paMKax MEXKBEIOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aNMOJICHCTBHS.

2.6.1. HcuepnbiBaroIiuii TepeueHb JOKYMEHTOB, HEOOXOAWMBIX [UIS  MPEAOCTaBICHUS
MYHHUIUTIAJBHOU YCIYTH.

I/IC‘leHBIBaIOH_II/Iﬁ NEepeuUCHb JOKYMCHTOB, HeO6XO,Z[I/IMBIX AJid IpeA0CTAaBJICHUSA MYHHHHHaHBHOﬁ
YCIIyru, KOTOpPbIC 3adBHUTECIIb NPCACTABIIICT CAMOCTOATCIILHO B yHOJ'IHOMO‘IGHHBIfI opran:

1) 3asiBIeHUE O MepeBojie MOMEIIECHNUS;

2) TpaBOYCTaHABIMBAIONIME JOKYMEHTBI Ha TMEPEBOJUMOE TOMEIIeHUe (MOUIMHHUKA WIIN
3aCBUJIETENILCTBOBAHHBIE B HOTAPUAIbHOM MOPSIKE KOIIHH);

3) TuTaH MEePeBOAMMOTO MOMEMICHHUS C €r0 TEXHHYECKUM OIMHMCAHUEM (B CITydae, €Cu MepeBOIUMOE
MMOMENICHUE SBJSETCS KUIbIM, TEXHUUECKUN MACIOPT TAKOTO MOMEILIEHU);

4) moATaXKHBIN IJ1aH OMAa, B KOTOPOM HaXOJUTCS MIEPEBOIMMOE TIOMEIIECHUE;

5) MOArOTOBICHHBIN U OPOPMIICHHBII B YCTAHOBJIEHHOM IOPSIKE MPOEKT MepeyCTporcTBa U (UIIH)
NEePEIUIaHUPOBKU MIEPEBOAUMOrO IMOMELIEHHs (B CIydae, eClIi NepeycTPONCTBO U (WIN) NeperiaHupoBKa
TpeOyroTcst sl 0OecredeHusl UCIOIb30BaHMUsI TaKOTO MOMEIICHUsI B KaueCTBE KHJIOTO WIIM HEXUIIOTro




MTOMEIICHUS );

6) TpOTOKOJI 00mero codpaHust COOCTBEHHHMKOB IIOMEIIEHHWH B MHOTOKBAapTUPHOM JIOME,
coziep Kalluii peleHne 00 X COTIaCHU Ha IMEPEBOJ )KUJIOTO IIOMEIICHHUS B HEXKIIOE TIOMEIICHHE;
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7) corjacMe KaxXJIOro COOCTBEHHHMKAa BCEX IIOMEUICHUW, NPHUMBIKAIONIMX K IEPEBOAUMOMY
IIOMENICHUIO, Ha NIEPEBO/I )KUJIOT0 OMEIIEHUS B HEXHUIIOE TOMEIICHUE.

2.6.1.1 B cnyuae HanpaBnenus 3asBieHus nocpenctsoM EIINTY, PIITY, cBenpenus M3 JOKyMEHTa,
YIOCTOBEPSIONIETO JINYHOCTh 3asBUTENSI, IPEACTABUTENS (OPMUPYIOTCS TIPHU TOJITBEPKICHUN YIEeTHOM
3anucu B EnuHoi cucteme naeHTU(UKALMU U ayTeHTU(UKAIIMKA U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHON YYETHOH 3amiCH U MOTYT OBITh POBEPEHBI ITyTEM HAMPABJICHUS 3apoca ¢ HCIOIh30BAHHEM
CUCTEMBI MEXXBEJOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMO/ICHCTBUSI.

B cnydae, ecnu 3asBieHHE NOAAETCA 4YEpe3 NPEACTABUTEINS 3ASIBUTEIIS, TAKKE MPEACTABIACTCS
JOKYMEHT, IMOJATBEPKAAOIINI MOJHOMOYMS Ha OCYUIECTBICHUE JACUCTBUM OT HMMEHMU 3asBUTENSA. B
Ka4yeCTBE JOKYMEHTa, MOATBEPKAAIOLIECTO TIOJHOMOYMS HA OCYIIECTBICHHE JIEUCTBUM OT HWMEHH
3as1BUTEJIS, IPEICTABUTEIIb 3asIBUTENISI BIIPABE MPEACTABUTD:

- 0(hOpMIICHHYIO B COOTBETCTBHUHU C 3aKOHOIATEILCTBOM Poccuiickoii ®Denepanuu 10BEpEHHOCTH
(s GU3UYECKUX JINIT);

- 0(hOpMIICHHYIO B COOTBETCTBHHU C 3aKOHOJATENIHCTBOM Poccuiickoit depepanuu 1OBEPEHHOCTD,
3aBEPEHHYIO I€YaThIO0 3asABUTENS U MOJINUCAHHYI) PYKOBOIAUTENIEM 3asBUTEIS WM YHOJIHOMOYEHHBIM
STUM PYKOBOJUTEJIEM JIMIIOM (ISl FOPUAMYECKUX JIUIT).

B cayuae, ecnu 3asgBieHue nogaeTcs yepes npeacrasurens 3assureits nocpeacrsom EINY, PIITY,
U JOBEPCHHOCTh TPEICTABUTENS 3asBUTENS M3TOTOBJICHA B AJICKTPOHHOW (opMe, Takas JOBEPCHHOCTH
JIOJKHA OBITh TMOAMKMCAaHA SJIEKTPOHHOM MOMAMUCHI0, TPeOOBaHHUA K KOTOPOW YCTaHABIMBAIOTCS
3aKoHO/IaTenbCTBOM Poccuiickoii denepanuiul, peryjaupyomuM OTHOIICHUS B 00JACTH MCIOJIb30BaHUS
AIEKTPOHHBIX MOIMUCEH.

VYiocroBepeHHasi, COBEpIIEHHAs WM BbIJAHHAs HOTAPUYCOM JIOBEPEHHOCTh MPEICTABUTENS
3asiBUTENsI B DJIGKTPOHHOW opMe JODKHA COOTBETCTBOBaTh TpeOoBaHusAM cTathu 44.2 OcHOB
3akoHozaarenscTBa Poccuiickoit ®denepaunu o Hotapuate ot 11 despans 1993 roga Ne 4462-1.

2.6.2. 3asBUTENb BIpaBe HE MPEJCTAaBIATh JOKYMEHTHI, MPEAYCMOTPEHHbIE B MOANYHKTax 3, 4
MyHKTa 2.6.1, a Takke B ciryyae, €Clid IPaBo Ha MEPEBOIUMOE NTOMEIIEHNE 3aperucTpupoBaHo B Ennnom
roCylapCTBEHHOM PEECTPE HEABUKUMOCTH, JOKYMEHTBI, IPENYCMOTPEHHBIE TOAIYHKTOM 2 IyHKTa 2.6.1
HACTOAIIET0 aIMUHUCTPATUBHOIO PETJIaMEHTa.

2.6.3. JIokyMeHTHI (UX KOTIMH WU CBEICHUs, COJIEpKaIIhecs B HUX), YKa3aHHbIE B MOJNYHKTaxX 2, 3,
4 nynkrta 2.6.1 Hacrosero aAMHHHMCTPAaTHUBHOI'O pErJIaMEHTa 3allpallliBaIOTCA YIOJIHOMOYEHHBIM
OpraHOM B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJIEHUS M TOJIBEJOMCTBEHHBIX
rOCY/IapCTBCHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJICHUS OPTaHU3AlHSX, B PACTIOPSKCHHUH
KOTOPBIX HAXOMATCS yKa3aHHBIC JOKYMEHTHI, €CIH 3asBUTENb HE MPEICTAaBUIN YKa3aHHBIE JOKYMEHTBI
CaMOCTOSTEIILHO.

B cootBerctBuuM ¢ mnyHkroM 3 crarbu 36 JKunumnoro koaekca Poccuiickoit ®denepanuun
YMEHBIIIEHNE pa3Mepa OOIIEro WUMYIIECTBA B MHOTOKBAPTHPHOM JIOME BO3MOXKHO TOJIBKO C COTJIACHS
BCEX COOCTBEHHHMKOB IMOMENICHU B JAHHOM JIOME MYyTEM €r0 PEKOHCTPYKIIUU.

B cootBerctBuu ¢ myHktoM 2 cratbu 40 JKunumiHoro kozekca Poccuiickont @eneparuu, eciu
PEKOHCTPYKIUS, TMEpPeyCTPOMCTBO W (MIM) TEeperylaHUpOBKa TOMEIIEHUH HEBO3MOXKHBI  0e3
HpHCOﬂ)II/IHeHI/IH K HUM 4aCTHu O6I].[€FO I/IMYI]_ICCTBa B MHOFOKBapTI/IpHOM JOM€E, Ha TaKUC peKOHCTp}IKHI/IIO,
MEePEeyCTPOMCTBO W (WJIM) MEPEIUIAaHUPOBKY MOMENIEHUH JODKHO OBITh IOJYY€HO COTJIache BCeX




COOCTBEHHHUKOB HOMCHICHPIIZ B MHOI'OKBApPTHUPHOM JJOME.

YTIOTHOMOYEHHBIM OpraH, OCYHIECTBISIOMIMN IEpeBOJ IOMELICHH, He BIIpaBe TpeOOBaTh OT
3asBUTEIIS IPEJCTABICHHUE APYIHX JOKYMEHTOB KPOME JOKYMEHTOB, HCTPEOOBAaHHE KOTOPBIX Y 3asiBUTEIIS
JIOITYCKAeTCsl B COOTBETCTBUM C ITYHKTOM 2.6.1 HAaCTOAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBeIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, yKa3aHHbIX B a03ale IepBOM
HACTOAILIETO MYHKTA, JTOKYMEHTHI (MX KOIWU WIN CBEACHHUS, COJAEpIKaIMecs B HUX) MPENLOCTABIISAIOTCS
rOCylapCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOTO CaMOYIPABJIECHUS M IOJBEIOMCTBEHHBIMH
roCyZapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O CaMOYIIPaBII€HUs OpraHU3aLMsIMU, B PACIIOPSKEHUN
KOTOPBIX HAaXOAATCs yKa3aHHbIE JOKYMEHTBl, B CPOK HE€ IPEBBILAIOIIMNA AT pabouYMX AHEH CO JTHS
IIOCTYILICHUsI MEXBEJOMCTBEHHOI'O 3alpOCca B OPraH WM OPraHU3alulo, PEJOCTABISIONINE JOKYMEHT U
MHGOPMaLNIO, €CIIM UHbIE CPOKHU MOJrOTOBKU M HAIllpaBJIEHUs] OTBETA HA MEXBEJOMCTBEHHBIH 3aIIpoC He
YCTaHOBJIEHBI (pesiepaJbHBIMU 3aKOHaMH, ITpaBoBbIMU akTaMmu [IpaButenbctBa Poccuiickoit @enepauuu u
IPUHATHIMU B COOTBETCTBHH C (heiepabHbIMU 3aKOHAMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU CYObEKTOB
Poccuiickoit ®enepanuu.

2.7. VicueprnipIBaroluii nepeyeHb OCHOBAHUH IS OTKa3a B MPUEME TOKYMEHTOB, HEOOXOUMBIX JIst
MPEAO0CTABIICHUS] MYHULIMTTAIIbHON YCIIYTH.

OTka3z B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX I NPEAOCTABICHHS MYHMLUIIAIBHOM YCIyrH,
3aKoHoarenscTBOM Pocculickoi denepanuu He peyCMOTPEH.

2.8. HcuepnbiBaroniuii nepeueHb OCHOBAHHM AJIs MPUOCTAHOBJICHUS WM OTKa3a B MPEAOCTaBICHUN
MYHHUILIMIIAJBHON YCIYTH.

[IpuoctaHoBlIeHHE NPEIOCTABICHUS MYHULMIAIBHON YCIYIHM 3aKOHOJATENbCTBOM Poccuiickoit
®enepanyy He IPETYCMOTPEHO.

Otka3 B MEPEBOAC KUJIOIr0 IMOMCHICHHA B HCKHUIIOC ITOMCHICHUC WM HEKHUIIOTO IMOMCIICHUSA B
JKHIJI0€ MOMCIICHUE JOITYCKACTCs B ClIy4ae, €CIIN.

1) 3asBUTEJIEM HE IPEACTaBIEHBI JOKYMEHTBI, ONPEJIEICHHbIE MyHKTOM 2.6.1 HacTosiero
aJIMMHHUCTPATUBHOIO perjiaMeHTa, O00sf3aHHOCTh MO MPEJICTABICHUIO KOTOPBIX C Yy4eToM IyHKTa 2.6.3
HACTOALIETO aAMUHUCTPATUBHOIO PETJIaMEHTa BO3JIOKEHA HA 3asBUTEIIS;

2) MOCTYIUIEHHs] B YIOJHOMOYEHHBIM OpraH OTBETa OpraHa IOCYJapCTBEHHOW BIJIACTH, OpraHa
MECTHOIO CaMOYIMpABJIECHUs JHOO MOJBEIOMCTBEHHOW OpraHy roCyJapCTBEHHOM BJIACTH WJIM OpraHy
MECTHOT'O CaMOYTIpPaBJIEHHUs] OpraHMU3allMi Ha MEKBEJOMCTBEHHBIN 3alpocC, CBUAETEIbCTBYIOLIETO 00
OTCYTCTBHM JOKyMEHTa U (Miu) MH(OpMaIK, HEOOXOMUMBIX JUIsl MEepeBoJia JKHJIOTO TMOMEIIEHUS B
HEXHJIOEe TIOMELIEHUE WJIM HEeXHUIIOTO MOMEIIEHHS B KUJIOE MMOMEIIEHNE B COOTBETCTBUHU € MMYHKTOM 2.6.1
HACTOSIIEr0 aIMHUHUCTPATUBHOTO PErilaMeHTa, €CJIM COOTBETCTBYIOUIMNA JOKYMEHT HE OBbLI MpeJICTaBlIeH
3asBUTENIeM 10 cOoOCTBeHHOM wuHuIMaruBe. OTKa3 B MEpPEBOJIE KWJIOTO IOMELIEHUS B HEXHIIOE
MTOMEILEHUE WJIN HEXXHUIIOTO MIOMEIIEHHUS B KUJIOE TIOMELIEHHE 110 YKa3aHHOMY OCHOBAHUIO JOIYCKAeTCs B
cllyyae, €ClIM YIOJHOMOYEHHBI OpraH IOCie IOJy4eHHs OTBETa Ha MEXKBEJOMCTBEHHBIH 3ampoc
YBEIOMMII 3asBUTENSI O IOJIYYEHUU TAaKOTO OTBETA, MPEIJIONKWI 3asBUTENIO MPEICTaBUTHh JTOKYMEHT U
(unu) mHboOpMalLKio, HEOOXOAUMBIE Ul MEPeBOJa KHJIOTO MOMEIIEHUS B HEXHWIOe NMOMELICHHE WIH
HEXWJIOTO TIOMEUICHHWsS] B JKWJIOE IIOMELIEHUE, MNPEAyCMOTPEHHBbIE IyHKTOM 2.6.1 Hacrosmero
aJIMMHHUCTPATUBHOIO pErJIaMEHTa, U HE MOJY4YWJI Takue JOKYMEHT M (WiM) MH(OpMalHIoO B TeUEHUE
NATHAIUATH PabOYMX JHEH CO JIHS HalpaBlICHUs YBEIOMIICHHUS,

3) mpencraBieHUs] TOKYMEHTOB, ONPEACIICHHBIX IMYHKTOM 2.6.1 HacTOSIIEro aJMHUHUCTPATHBHOTO




perilaMCHTA B HeHaI[J'Ie}KaI_HI/Iﬁ opras;

4) HecoOJIO/ICHHE TPEIyCMOTPEHHBIX craThed 22 JKWiMIIHOrO KOjeKca YCIOBUE mepeBoja
MIOMEUICHHUS, a UMEHHO:

a). €CIOM JOCTYI K IMEPEBOAMMOMY TMOMEIIECHHIO HEBO3MOXCH 0€3 HCIOJIb30BAHUS MMOMCIICHHIA,
00EeCICUYMBAOIINX JIOCTYI K JKHJBIM ITOMECIINCHUSM, WA OTCYTCTBYeT TEXHHUYECKAs BO3MOXKHOCTH
000pyIOBaTh TAKOW JOCTYN K JaHHOMY TOMEUICHUIO (MPU TEPEBOJC KUJIOTO TOMEIICHHS B HEXKUIOE
MTOMEIICHUE);

0). ecnu TMEpPeBOAMMOE TOMELICHHUE SIBJISAETCS YaCThIO JKUJIOTO MOMELICHHS JIMOO HCIONB3YeTCs
COOCTBEHHHUKOM JAHHOTO IIOMEIIEHUS WIM HUHBIM TPaXJTaHUHOM B KayecTBE MecTa IOCTOSHHOIO
IIPOXKUBAHUSA (IIPU MEPEBOE KHIJIOTO IIOMEUIEHHSI B HEXKUIIOE IIOMELICHUE);

B). CCJIN IIpaBoO COOCTBEHHOCTH Ha MNEpeBOJAMMOC IMOMCHICHUC 06peMeHeH0 IIpaBaMu KaKuX-1100
Jmn,

F). CCJIM IIOCJIC IICPCBOAA M3 KUJIOTO IIOMCHICHHA B HCXKHUJIOC ITIOMCHICHUC NCKIIFOUYCHA BO3SMOKHOCTD
AO0CTYIIa C UCITIOJIb30BAHUCM HOMGHICHHﬁ, O6€CH€T-II/IBaIOHII/IX JAOCTYII K KHUJIBIM IIOMCIICHUAM,

J). €cod IpH MEepeBOje KBapTUPbl B MHOIOKBAPTHUPHOM JOME B HEXWIOE IOMELICHHE He
COOJIIO/IEHBI CIIETYIOIINE TPEOOBAHMS:

- KBapTHUpa pacIliojIo’KE€HAa Ha ICPBOM I3TAXKE YKA3AHHOI'O A0MaA;

- KBapTHpa PpACIOJOKEHA BBHIIIE TMEPBOrO JTaka YKa3aHHOTO JIOMa, HO TOMEIIEHHUS,
PacIoJIOKEHHbBIE HEMOCPEICTBEHHO IO KBapTUPOIl, NEPEBOIUMON B HEXKHUIIOE MIOMEIIEHUE, HE SBIISIIOTCA
KHUTBIMU;

e) TAK¥XKE HC NOIYCKACTCA:

- TepeBOJ| KMJIOr0 IOMELIEHUs B HAeMHOM JIOME COIMAJIbHOTO MWCIOJb30BaHUS B HEXKUIIOE
HOMEILEHHUE;

- TIEpeBOJ] KUJIOTO TOMEIICHHS B HEXWJIOE MOMEIICHHE B LEJISX OCYIIECTBICHHUS PEIUTHO3HOM
NesTeNbHOCTH;

- IepeBOJ HEKWJIOTO TOMEIICHHS B JKHJIOE IOMELICHHE €CIM TAaKoe MOMEIICHHE HE OTBEYaeT
TpeGoBaHusM, ycraHoBiIeHHbIM [locraHoBnenueMm IlpaBurensctBa PD ot 28 suBaps 2006 r. Ne 47
«O06 yrBepxkaernn [lonokeHUs: 0 MPU3HAHWW MTOMEUICHHUS JKWIBIM MTOMEIICHHUEM, JKHUJIOTO TTOMETCHHSI
HEMPUTOAHBIM JUIS NPOXHUBAHUSA, MHOTOKBAPTHPHOIO JOMAa aBapUHHBIM M TMOJIEKAIIMM CHOCY HIIH
PEKOHCTPYKIIMH, CAI0OBOTO JOMa JKHJIBIM JOMOM H JKHIJIOTO JIOMa CaJOBBIM JIOMOM)» WJIH OTCYTCTBYET
BO3MOKHOCTh 00€CIIEUUTh COOTBETCTBHE TAKOTO MOMEIIEHUS YCTAHOBJIEHHBIM TPEOOBAaHUM.

5) HECOOTBETCTBHSA TPOEKTa TMEPEyCTPOMCTBA W (WIM) TEPEIUIAHUPOBKH IMOMEIICHUS B
MHOTOKBAapTHUPHOM JIOMe TPEOOBaHUSIM 3aKOHOIATEIhCTBA.

Hemnonyyenne winm HECBOEBPEMEHHOE IIOJYyYEHHE JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOIO PETJIaMEHTa M 3alPOLIECHHBIX B TIOCYAAPCTBEHHBIX OPraHax, OpraHax MECTHOIO
cCaMOymnpaBJICHUA W MOABCAOMCTBCHHBLIX T'OCYAapCTBCHHBIM OpraHaM WJIX oOpraHaMm MCECTHOI'O
CaMOYIIpaBIICHUsl OpPraHU3alUAX, B PACIOPSOIKEHUHM KOTOPBIX HAXONATCS YKa3aHHbIE JOKYMEHTBI, HE
MOXKECT ABJIATBCA OCHOBAHHMEM JIA OTKa3a B IMEPCBOJAC KXUJIOI0 MOMCIICHUS B HEKHUIIOC ITOMCIICHUC HUIIN
HCXKMJIO0I0O IIOMCIIICHHUA B XKXHUJIOC IOMCIICHUC.




2.9. IlepeueHs yciyr, KOTOpbIE SIBISIOTCSI HEOOXOIMMBIMU U 00s13aTEIbHBIMU ISl TPEIOCTABIICHUS
MYHUIMIIAJGHON YCIIyT'M, B TOM YHCI€ CBEICHHMS O JOKyMEHTEe (JOKYMEHTax), BbIJaBaeMOM
(BbIIAaBAaEMbIX ) OpPraHU3aLUSIMU, YYACTBYIOIIUMHU B IPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

Ycayru, KOTOpBIE —SIBISIIOTCS  HEOOXOMMMBIMH ¥ O0S3aTENbHBIMUA  JUISl  TPEJOCTaBIICHHUS
MYHUIIMIIATIBHON YCITyTH:

1) yciyra o IOJAroTOBKE ITPOEKTa MEPEyCTPONCTBA U (WIN) NEPETIIaHUPOBKU I1EPEBOIUMOTO
MoMeleHus (B ciayyae, eciau MepeycTpOMCTBO U (WIM) MeperuiaHupoBKa TpedyroTes g o0ecredeHUs
HCII0JIb30BAaHUs TAKOTO MOMEIIECHUS B KAUECTBE JKMJIOT0 UM HEKUJIOTO TOMEILEHUS);

2) oopmileHHE IOKYMEHTa, YAOCTOBEPSAIOIIEro IpaBa (IIOJTHOMOYHWS) MHpPEICTaBUTENSA, B
cllydae, €ClIi 3a IIPEeIOCTABIEHUEM YCIyry 00pallaeTcs IPeACTaBUTENb 3asBUTEI;

2.10. Iopsamok, pasMep ¥ OCHOBAaHUSI B3MMAaHHs T'OCYJAapPCTBEHHON MOLUIMHBI WM WHOW IJIaThl,
B3MMAaEMOM 3a MPEIOCTABIEHNE MYHHUIUITAIbHOW YCIYTH.

Hpe,I[OCTaBJ'ICHI/IC MYHHHHHaHBHOﬁ yCIyru OCyHICCTBIISICTCA 6eCHHaTHO, TroCcyaapCTBCHHAA
nonuimHa HE yIIa4uBacTCA.

2.11. Tlopsnok, pa3Mep W OCHOBaHMS B3UMaHHS IUIAThl 3a MPEAOCTABICHUE YCIYr, KOTOpHIE
SIBIITFOTCSI HEOOXOTUMBIMUA M 00SI3aTEIILHBIME IS TIPEOCTABICHUS MYHUITUIIAIBHON YCIyTH, BKJIFOYAS
MH(OPMALIHIO 0 METOAMKE pacyeTa pa3Mepa TaKoH IUIaThI.

[Topsinok, pa3Mep U OCHOBaHMsI B3UMaHUS IUIAThl 3a MPEAOCTABICHUE YCIYT, YKa3aHHBIX B IIYHKTE
2.9 HaCTOSIIEro aJIMUHUCTPATUBHOIO PErIaMeHTa, ONPEeeIIeTCsl OpraHu3alusiIMu, MIPEeI0CTaBISIOMUMU
JaHHbIE YCITYTH.

2.12. MakcuManbHbI CpPOK OXHJAHUS B OuUepequ INpH IMojade 3armpoca O MpeloCTaBICHUU
rOCy/lapCTBEHHOW WJIM MYHUIUNAIBHON YyCIyrM M HOpH TOJYyYEHUH pe3yjbTaTa MpeloCTaBIICHUs
roCy1apCTBEHHON WJIM MyHHUIIMIIAJIbHOU YCIyTH.

MakcuManbHbIil CPOK OXHIAHUS B OYEpEeNAM NpPU IoJade 3asBJICHUS O IPEIOCTaBICHUHU
MYHUILUIIAJIBHON YCIIYTM U IIPU MOJYYEHHM DPE3yJbTaTra JaHHOW MYHMIIMIIAJBHOM YCIYI'M HE JOJDKEH
MIPEBBINIATH 15 MUHYT.

2.13. Cpok U MOpsI0K perucTpaluy 3anpoca 3asiBUTENs O MPEJAOCTaBICHUN TOCYIapCTBEHHONW WU
MYHMIMITATIHON YCIIyTH.

3asiBIeHHE O MPEJOCTABICHUN MYHHUIIUIAIBLHOW yCIyTH, MPEACTaBICHHOE 3asBUTEIEM JIMYHO OO
€ro TMPEJICTABUTENIEM, PETUCTPUPYETCS YIOTHOMOUYEHHBIM OPTaHOM B TeueHue | pabouero JHS ¢ AaThl
MOCTYIUIEHUS TAKOTO 3asBICHUA.

3asBiIeHUE O MPEJOCTABICHUN MYHHUIIMIIAIBLHON YCIYTH, TPEACTABICHHOE 3asBHUTENIEM JIMOO €ro
npeacraButenem yepe3 MOL, peructpupyercsi ynoJIHOMOYEHHBIM OPraHOM B JI€Hb IMOCTYIUIEHUS OT
MOII.

3asBneHue, TMocTynuBiiee B diekTpoHHOH ¢opme ©Ha EIIIY, PIIIY peructpupyercs
YIOJIHOMOYEHHBIM OpraHOM B JIEHb €ro IOCTYIUIEHHWS B CIy4ae OTCYTCTBHSI aBTOMATHYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asiBlIeHHEe, MOCTYNHBIIEE B Hepabouee BpeMs, PETUCTPUPYETCS YHOJHOMOYEHHBIM OpPraHOM B




nepBbIi pabounii JeHb, CICIYIOIIHMA 3a THEM €r0 MOTYYEeHHUS.

2.14. TpeboBaHMs K TIOMEHICHHSIM, B KOTOPBIX MPEIOCTABISIOTCS TOCYAapCTBEHHBIC U
MYHUITUIIATBHBIC YCIAYTH, K 3aly OKHJAHMs, MECTaM IS 3arloJHeHUs 3alpoCOB O TMPEIOCTaBICHUU
rOCy/IapCTBEHHOW WM MYHHIIMIIAJLHOW YCIYTH, HH(QOPMAIIMOHHBIM CTEHIaM ¢ o0pa3lamMu uX
3arOJIHEHUS W TIEPEYHEM JTOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJAOCTaBICHUS KaKI0H TOCyIapCTBEHHON
WIM MYHHUIUIAIGHOW YCIYTH, B TOM YHUCJIE K OOECIEYCHHUIO TOCTYMHOCTH I MHBAIHUOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUM C 3aKOHOJATENhCTBOM Poccuiickoit denepanud O COIUAIBHOW 3aluTe
MHBaJINAIO0B.

2.14.1. TlomemeHus: yHnoJHOMOYEHHOIO OpraHa ajisi MpPeJOCTaBICHHUS MYHHUIMNAIBHON yCIyru
pa3MenaroTCcs Ha TMEPBOM JTaXe 34aHUS, OOOPYAOBAHHOTO OTACIBHBIM BXOJOM, JIMOO B OTAEIHHO
CTOAILIEM 3JaHMM Ui CBOOOAHOro Jocrtyma 3asBuTenedl. llepeaBmkeHne 1O MOMEIIEHUSM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOAUTCS TPUEM 3asBICHUS W JOKYMEHTOB, HE JOJIKHO
CO3/1aBaTh 3aTPyIHEHUN JIJIs JIUL C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 37I0POBBSL.

HpI/I PACIIOJIOKCHHUU MNOMCHICHUSA YIIOJJHOMOYCHHOT'O OpraHa Ha BEPXHEM OJOTAXKEC CIICHUAIUCTBL
YIIOJIHOMOYCHHOI'O OpraHa 00s13aHBI OCYIICCTBJIAThL IPUCM 3asBUTENICH Ha IICPBOM IOTaXKEC, CCJIU II0
COCTOSHHIO 300POBbA 3asABUTCIIb HC MOKCT IIOAHATHCA 110 JICCTHHUIIC.

Ha TCPPUTOPUH, Hpnneralomeﬁ K 3JaHUIO YIIOJIHOMOYCHHOI'O OpraHa, OpraHu3yroTCsa MeECTa I
IMAapKOBKH aBTOTPAHCIIOPTHBIX CPCACTB, B TOM YHCJIC MCECTA JIA IMAaPKOBKU ABTOTPAHCIIOPTHBIX CPCACTB
HMHBAJIMA0B (He Mmenee 10 IpoUuCHTOB MECT, HO HE MCHEC OAHOIO MeCTa), AOCTYII 3asBUTEIIEN K
IMAapKOBOYHBIM MCCTaM SIBJIACTCA OecCIUIaTHBIM.

[TomerieHue yrnoIHOMOUYEHHOTO OpraHa Jiisl ipueMa 3asBuTeneil 06opyayercs nHGOpMaMOHHBIMU
CTEHJIaMH, Ha KOTOPBbIX pa3Mmeraercs ¢opMa 3asBIIEHUS C O0pa3loM €€ 3aloJHEHUS U IepeueHb
JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUS MyHUIIUTIATLHON YCIYTH.

[ToMemienus, B KOTOPBIX OCYIIECTBISIOTCS AEUCTBUS MO MPEIOCTABICHUIO MYHHUIIUTIAIBHOW YCIYTH,
o0ecreunBalOTCsl KOMIBIOTEPAMH, CPEACTBAMU CBsI3M, BKIIOYas JOCTyH K HH(DOPMAIMOHHO -
TEJICKOMMYHUKAIMOHHOW ceTn «MHTepHET», OPIrTEeXHUKOW, KaHILEISIPCKUMHU MPUHAIIECKHOCTIAMH,
WH(OPMALIMOHHBIMU M CIIPABOYHBIMHU MaTepHallaMH, HarJaIHON HH(OpMaluel, CTyIbsIMA U CTOJAaMH,
CPEACTBAMH IMOKAPOTYIICHUS U ONMOBEIICHHUS O BO3HUKHOBEHHHM YPE3BBIYANHON CHUTYyallMH, JOCTYIIOM K
pPETHOHANBHON cHCTEeMEe MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS, a TaKXkKe 00ecreurnBaeTCs
JOCTYIMHOCTh JJIsI MHBAJUJIOB K YKA3aHHBIM IIOMEIICHUSM B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu 0 COLMANbHOMN 3alMTE UHBAIINIOB.

3a1 OKUIAHUsS, MECTa JIJIs 3allOTHEHUS 3aIIPOCOB U TIpHEeMa 3asiBUTEIICH 000PYIYIOTCS CTYIbIMH, U
(M1M) KpecenbHBIMU CEKLMSIMU, U (M) CKaMbsIMHU.

WNupopmalinoHHble MaTepHalibl, IpeJHa3HaYeHHbIE Uil WHGOPMUPOBAHUS 3asBUTENCH O MOpsIKe
NPEJOCTaBIEHUs] ~ MYHMLMOAIBHOW  YCIyrd, pa3MemlaloTcss Ha  HMH(OPMAIMOHHBIX  CTEHJaX,
PacroJO0KEHHBIX B MECTaxX, 00ECIIEUYNBAIOIIUX JOCTYI K HUM 3asiBUTEINIEH.

WNudopmannoHHble MaTepHaibl, IpeJHa3HauUeHHbIE A1 MH()OPMUPOBaHUS 3asBUTENIEH O MOpsAKe
MPEOCTABIIEHUS ~ MYHHULMIIAJbHOW  yCIyTH, pa3MelaloTcs Ha  HMHQOPMAIMOHHBIX  CTEHJaX,
pacIioyIOKEHHBIX B MecTax, OOECIeUYMBAIOIUX JOCTYH K HHM 3asBUTENCH, U OOHOBIAIOTCA IpHU
W3MEHEHUU 3aKOHOJIATENIbCTBA, PEryJIUPYIOUIEr0 MpeAOCTaBICHUE MYHUIMNAIbHOM yCIyrd, |
CIIPaBOYHBIX CBEJCHUI.

HNudopmaninoHHble CTEHIbl TOJDKHBI PacIioyiaraTbCcsi B MECTe, JOCTYIHOM JUIS IpocMoTpa (B TOM
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quclie Ipy OOJBIIOM KOJIMYECTBE MMOCETUTENEH ).

2.14.2. Jlns obecnieueHus] AOCTYIMHOCTH TOJTYYEHHUS MYHHIUIAIBHOW YCIYyTH MallOMOOMIBLHBIMHU
rpynnaMu HaceJIeHUs 3[JaHHs U COOPY)KEHHUS, B KOTOPHIX OKa3bIBAETCS yclyra, 00OpyAYIOTCS COTIJIACHO
HopMmatuBHbIM TpeboBanusaM «CII 59.13330.2016. CBox mpaBmit. JIOCTYIHOCTb 3[JaHUN U COOPYKEHUH
JUTSI MAJIOMOOWMIIBHBIX TPYIIT HaceleHus. AktyanusupoBanHas penakius CHull 35-01-2001.

B xabunere mo mpueMy MajJOMOOWIBHBIX TPYII HAceNCHHs HMMEETCs MEIUIIMHCKAs anTeydka,
nuTheBasd Boja. [Ipy HEOOXOAUMOCTH COTPYIHMK YIIOJIHOMOYEHHOIO OpPraHa, OCYIIECTBIISIOMUI TpUEM,
MOXET BBI3BATh KapeTy HEOTJIOKHOU CKOPOM ITOMOIIH.

[Ipu oOpaimieHun rpaKJaHWHA C HapYLICHUAMU (QYHKIUNA OMOPHO-ABUTATEIBLHOrO armmapara
pabOTHUKHM YIIOJIHOMOUYEHHOTO OpraHa MpeAIPUHAMAIOT CIICTYIOIINEe JCHCTBHS:

- OTKPBIBAIOT BXOJHYIO JIBEph U IOMOTAIOT TIPa)XJAaHUHY OECHPEnsITCTBEHHO IMOCETUTh 3/aHUE
YIOJTHOMOYEHHOI'O OpPIaHa, a TAKXKE 3apaHee NMPeAynpekIatoT O CYLECTBYIOIIUX Oapbepax B 3/1aHUU;

- BBUACHAIOT LCJIb BU3WUTA I'paXKAaAHHWHA W COIIPOBOXAAKOT €ro B KaOMHET 10 [pueMy 3asBJICHUA,
IMOMOraroT TIpaXJaHUHY CCECTb Ha CTyJl HJIKM pacrojJaraloT KpeCI0-KOJCKY Yy CTOJIa HallpOTHB
ClicuaJIrcTa, OCYImCeCTBIIAOMICTO IIPHUEM;

- COTPYAHUK YIIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIOIUN IIPUEM, IPUHUMACT TpakIaHUHA BHE
oyepen, KOHCYIbTUPYET, OCYLIECTBISET IPUEM 3asBICHUS C HEOOXOIUMBIMHU JOKYMEHTAaMH, OKa3bIBaeT
IIOMOLIb B 3aII0JIHEHUH OJaHKOB, KONUPYET JTOKYMEHTHI;

- [10 OKOHYaHWHM NPENOCTABICHNS MyHULIMIIAIBHOW YCIyTH COTPYIHUK YIIOJHOMOYEHHOI'O OpraHa,
OCYILECTBISIOUINI MTPUEM, IIOMOTaeT IPaXKAaHUHY NOKUHYTh KAOMHET, OTKPBIBAET IBEPH, COITPOBOXKIAET
rpOXJaHWHA [0 BBIXOAA U3 3JaHUd MW IIOMOraeT IOKUHYTh 3JaHKE;, IepeAacT TIpaKJaHUHA
CONPOBOXKAAOLIEMY JIMILY I IO €r0 JKEJAHUIO BbI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COJICHCTBHE MPH
€ro Mocajke.

[Ipu oOpameHun TpakJaH C HEIOCTaTKaMHU 3pEeHUs PAOOTHUKH YIOJIHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIIENYIOIIUE JEHCTBUA:

- COTPYIHUK YIOJHOMOYEHHOT'O OpraHa, OCYIIECTBIISIOIINN MpUeM, TPUHUMAET TpakJaHUHA BHE
ouepea, TOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTHUPYET, BCIYX MPOYUTHIBAET JOKYMEHTBI
n gajiee 110 HCO6XOI[I/IMOCTI/I MMPOU3BOAUT HMX BBIIAYY. HpI/I O6HICHI/II/I C IrpaXagaHuHOM C HEOOCTAaTKaMU
3peHusi He00X0IMMO O0IIATHCS HETTOCPEIACTBEHHO C HUM CaMUM, a He C COMPOBOXKIAIOIINM €T0 JIUIIOM, B
Oecee Mob30BaThCsl OOBIYHOM PAa3TOBOPHOM JIEKCHKOHM, B IOMEIICHUHU HE CIeNyeT OTXOIUTh OT HEero 0e3
NpeAYyNpeKICHHUS;

- COTPYIOHHUK YIOJHOMOYEHHOIO OpraHa OKa3bIBaeT MOMOIIb B 3aMOJHEHUH OJIAHKOB, KOMUPYET
HE00X0/AUMBIE JAOKYMEHTHL. Il MOAMMCaHUs 3asBIECHUS MOABOJUT JHCT K aBTOPYYKE TpakIaHWHA,
[IOMOTaeT COPUEHTUPOBAaThCcs M moanucarh OnaHK. [Ipy HEOOXOJUMOCTH BBLAAIOTCS HAMSTKU IS
CIIAaOOBUASIIUX C KPYITHBIM HIPUDTOM;

- 110 OKOHYaHUH NPEIOCTABICHUS MYHULUIIAJBHON YCIYyTH COTPYAHUK YIIOJITHOMOYEHHOIO OpraHa,
OCYILLIECTBISIONIMNA TPHEM, MMOMOTaeT I'pakJaHUHY BCTaTh CO CTyJa, BBIUTH U3 KaOMHETa, OTKPBIBAET
JBEPH, CONIPOBOKIAET IPAKJAHNHA K BBIXOAY U3 3aHUS, U IPOBOXKAET HA YIMILYy, 3apaHee MpeayIlpeauB
MOCETHUTENS O CYIIECTBYIOIMX Oapbepax B 37aHUH, NepeJaeT rpak JaHHHA COMTPOBOXKIAIOIEMY JIUILY HITH
I10 ’KEJIAHUIO TPaXkIaHNHA BBI3BIBAET ABTOTPAHCIIOPT.
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[Ipu oOpamenun rpaxaaHuHa c jaedekTamMu ciayxa pabOOTHUKH YHIOJHOMOYEHHOI'O OpraHa
[IPEANPUHUMAIOT CIEAYIOLIUE NeHCTBUSA:

- COTPYJIHHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOUINI MpUeM IrpaskJaH ¢ HapyIICHUEM CITyXa,
oOpamaeTcsi HEMOCPEJACTBEHHO K HEMY, CHpaliuBaeT O IENM BH3UTA W JIa€T KOHCYJIBTAIUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PeYH, MPU 3TOM CMOTPUT B JIUIO OCETUTEIS, TOBOPUT SICHO, CJIOBA
JIOTIOJTHSIET TIOHSITHBIMU JKECTaMH, BO3MOXHO OOIICHHE B MUChMEHHOU (hopme b0 uepe3 mepeBoaunKa
KECTOBOTO SI3bIKa (CYpIOTIEPEBOAUNKA);

- COTPYAHHUK YIIOJIHOMOYCHHOI'O OpraHa, OCYH_ICCTBJISIIOH_[I/If/'I IMpucM, OKa3bIBACT IIOMOIIbL U
CO,I[CfICTBPIC B 3aI0JIHEHHH OJaHKOB SaﬂBHeHI/IfI, KOIMUPYET HeO6XOI[I/IMBI€ JAOKYMCHTHREI.

2.14.3. TpeboBanust K KOM(GOPTHOCTH ¥ JIOCTYITHOCTH NPEIOCTABICHUS TOCYJapCTBEHHON yCIyTH B
M®I] ycranaBnuBaroTcsi nocraHoBiaeHueM [IpaBurenbctBa Poccuiickoit ®enepauuu ot 22.12.2012
Ne 1376 «OO0 yrBepxkaenuu IlpaBun opraHuszanuu AESTEILHOCTH MHOTO(YHKIMOHAJIBHBIX LIEHTPOB
IIPEJOCTaBIIEHUS IOCY1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI).

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBA MYHUIIUITATLHOU YCIyTH.

KonuuecTBo B3aMMOJEHCTBUN 3asiBUTENS C COTPYIHHUKOM YIIOJIHOMOYEHHOIO OpraHa Ipu
MPEOCTaBICHUN MyHULIIUTIAILHOW YCITYTH - 2.

[TpooIKUTENBHOCTh B3aMMOJAEHCTBUM 3asBUTENII C COTPYJHUKOM YIIOJIHOMOYEHHOIO IIpU
IIPEIOCTABIIEHUN MYHUIIUIIATBHON YCIYTH - He O6osee 15 MUHYT.

Bo3moXHOCTB IMOJIy4YCHUA I/IH(1)OpMaI_II/II/I 0 XOJA€ IMPCAOCTAaBJICHHUA MYHI/II_II/IHaJ'IBHOI‘/‘I yCiyru, B TOM
YHUCJIC C UCTTIOJIb30BAHUEM HHq)OpMaHHOHHO - TCJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHiA.

2.15.1. HpIMH MOKa3aTeNsIMU KadyecTBa U JIOCTYHMHOCTH HPEJOCTaBICHUS MyHUIIUIATBLHON YCIyTH
SIBJISIFOTCSL:

PacCIoJIOKEHHOCTDb HOMCH.[CHI/II\/’I YIOJHOMOYCHHOT' O opraHa, MNpeaHa3HAYCHHBIX JIA
npeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCiayru, B 30HC JOCTYIIHOCTM K OCHOBHBIM TPAHCIIOPTHBIM
MarucTpaisim,

CTeNeHb MH(MOPMHUPOBAHHOCTU 3afBUTENS O IMOPSJIKE IMPEAOCTaBICHUS MYHHIMIAIBLHOM YCIyTH
(toctynHOCTh MH(OpMAIMK O MYHMLMIIAIBHOM YCIIyre, BO3MOXKHOCTh BbIOOpa croco0a MOy4yeHHs
nH(popManun);

BO3MOXHOCTH BbIOOpA 3asiBUTENEM (popM oOpalieHus 3a NOJIy4eHuEM MYHHIIMIIAIBHON YCIyTH;

JOCTYITHOCTH O6paHIeHI/I${ 3a ONpCaOCTaBIICHUEM MyHI/IIII/IHaJ'IBHOI\/II YCiIyru, B TOM 4YHUCJIC IJIA JIUI[ C
OrpaHUYCHHBIMH BO3MOKHOCTAMU 3JO0POBbS;

CBOCBPEMCHHOCTE MPEAOCTABIICHUS MYHHHHHBHBHOﬁ YCIyru B COOTBECTCTBHU CO CTAHIAPTOM €€
MMpEaAOCTABJICHUS,

coONIOZICHHE CpPOKOB TMPENOCTaBICHUS MYHULUIAIbHOM YCIYTH M CPOKOB  BBINOJIHEHUS
aJIMMHHUCTPATUBHBIX NIPOLIELYP NPU IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

BO3MOXHOCTD IMOJIYYCHHU A I/IHC];)OpMaI_[I/II/I 0 X04€ MPEAOCTABIICHHUA MYHHHHHaﬂBHOﬁ YCIIyTu,

OTCYTCTBHE OOOCHOBAaHHBIX JXKaJO0 CO CTOPOHBI 3asgBHUTENS IO pPE3yJIbTaTaM IPeIOCTABICHUS
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MYHUIIMITAILHOM YCITYTH;

OTKPBITBI JOCTYN [UIA 3asBUTENCd K HMHGOpMAIMM O TOPSAAKE M CPOKaX MpPeAOCTaBICHUS
MYHUIIMIIAIBHOM YCIIYTH, MOpsAIKe 0oOKanoBaHus AeHcTBHUM (Oe31eiiCTBHSI) YIOJIHOMOYEHHOTO OpraHa,
PYKOBOJIUTENS YIIOJTHOMOUYEHHOTO OpraHa Ju0o CreruaiiucTa ynoJHOMOUYEHHOTO OpraHa;

HaJIM4Hue HCO6XOI[I/IMOFO H JOCTATOYHOTI'O KOJHMYCCTBaA CIICHUAIMCTOB YIIOJHOMOYCHHOI'O OpraHa, a
TaKXC HOMCIJ_IGHI/If/’I YIIOJIJHOMOYCHHOI'O OpraHa, B KOTOPBIX OCYIICCTBIIACTCA IPUCM 3asBIICHUNA H
JOKYMCHTOB OT 3asiBUTEIICH.

2.152. VYNONHOMOYEHHBIM OpPraHOM OOECIeYMBACTCS CO3JaHUE WHBAJIWAAM H  HHBIM
MaJIOMOOMJILHBIM T'PYIIIIaM HaCeJICHUS CIICIYIONIMX YCJIOBHH JOCTYITHOCTH MYHHIIMIIAIBLHOW YCIYTH B
COOTBETCTBUHM C TpEOOBAHHUSIMH, YCTAHOBICHHBIMU 3aKOHOIATCIBHBIMH M WHBIMH HOPMATHUBHBIMU
IIPABOBBIMHU aKTaMH:

OKa3aHHWE WHBAJUJAM IOMOIIM, HEOOXOAMMOM [UIsl IOJIyd€HUS B JOCTYNHOM JUIsi HuX (opme
uHbOpMallMU O MpaBUiIaX IPEJOCTaBICHUS MYHUIMIAIBHON YCIyrd, B TOM 4ucie o0 opopMiIeHUU
HEOOXOJMMBIX JUIS TOJYYEHHUS MYHHUIMIIATBHON YCIYyrH JOKYMEHTOB, O COBEpIICHHH HMH JPYTHUX
HEOOXOAUMBIX JUIS [TOJTyYeHHUs] MyHUIIUIIAIbHON YCIIyTH AeHCTBUI;

MPEIOCTABIICHUE MYHHIMIIAILHOW YCIYIM WHBAIHAAM [0 CIyXy, [PU HEOOXOIHMOCTH, C
UCIIOJIB30BAHUEM PYCCKOTO IKECTOBOTO sI3bIKA, BKJIFOYAsh OOCCICUYCHUE JIOMyCKa B TOMEIICHUE
CypIONEepEeBOIUNKA, TUDIOCYPAOTIEPEBOTINKA;

OKa3aHMe IIOMOIIM WHBAIMJAM B MPEOJOJeHUH OapbepoB, MEUIAOMUX  HOJIYYEHUIO
MYHULHUIIAJIBHON YCIyTY HapaBHE C APYTMMU JIMLAMHU.

2.15.3. Ilpu mnpeaocTaBleHMM MYHUIMNAIBHON YCIyTd B3aUMOJEHCTBHE 3asBUTENS CO
CIELUAIIMCTOM YIOJHOMOUYEHHOI'O OpraHa OCYILECTBIISIETCS IPU JINYHOM OOPALCHUH 3asBUTEIIS:

JUTSI TIOJTY4eHUS WH(OPMAIIUK TI0 BOITPOCaM MPEe0CTaBICHHS] MyHUIIUTIAIBHON YCIIyTH;
JUTSL TIOJIaY ¥ 3asiBJICHUS U IOKYMEHTOB;

JUTSI TIOJTY4eHUS WH(DOPMALIUU O X0J1e IPEIOCTABICHUSI MYHUIIUTIANBHON YCIYTH;

JUTSL TIOJTYYEHUSI pe3yIbTaTa MPeI0CTaBIEeHUs MYHUIIUITAIEHON YCITYTH.

IIpoKOKUTENBHOCTD B3aMMOAECUCTBHS 3aABUTEIA CO CHELUAIMCTOM YIIOJHOMOYEHHOIO OpraHa He
MOXKET MpeBbIIIaTh 15 MUHYT.

2.15.4. IIpenocraBienre MyHUIMNAIbHON ycayrn B M®L[ BO3MOXXHO NpU HAIWYMU 3aKIIOUEHHOTO
COTJIAIIEHMS O B3aUMOJCHCTBUN MEXIY YIIOJHOMOYEHHBIM OpranoM u MO®II.

Y1oHOMOYEHHBIN OpraH o0ecrneuynBaeT HHHOPMUPOBAHUE 3asIBUTENICH O BO3MOXKHOCTH MOTYICHUS
MYHUITMIIATBHON ycinyrn Ha Oaze MODI[. B cmydae momaum 3asiBIE€HUS O TMPEAOCTaBICHUH
MyHULUINAIbHOW ycinyru B MODI] HenocpenacTBEHHOE MPEAOCTABICHUE MYHUUMIIAIBHON YCIyTH
OCYUIIECTBIISETCS YIOJIHOMOYEHHBIM OPTraHOM.

2.16. HWuble TpeOoBaHHWS, B TOM 4YHCIE YYHUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIMITAIGHOW YCIYTH 10 JKCTECPPUTOPHAILHOMY TPHHIMITY M OCOOCHHOCTH MPEAOCTABICHHS
MYHHIIUITATEHOW YCIYTH B AIEKTPOHHOU (hopMme.
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2.16.1. 3asBuTeNnb MPEAOCTABISAECT JOKYMEHTHI B OpraH, OCYIIECTBIISIIOIIUN TEPEBO MOMEIICHHS,
110 MeCTy HaAXO0XICHUA HepeBOI[I/IMOFO IIOMCIICHUA HGHOCpeI[CTBeHHO JII/I60 qepe3 M@H B COOTBETCTBHUH
C 3aKJIIOYCHHbIM UMM B YycraHoBieHHOM I[lIpaButensctBoMm Poccuiickoit ®enepanuu nopsake
COTJIAIIICHUEM O B3aMMOJCHCTBUH.

2.16.2. 3agButens BOpaBe OOPATUTHCA 3a MPEAOCTABICHUEM MYHUIUIAIBHOW YCIYT'M U IOAATh
JOKYMEHTBI, yKa3aHHbIe B MyHKTe 2.6.1 HacTosIero agMUHUCTPATUBHOIO PETIAMEHTA B 3JIEKTPOHHOU
dbopme yepe3 EIITY, PIII'Y ¢ ucnonp30BaHUEM 3JEKTPOHHBIX IOKYMEHTOB, IMOIIMUCAHHBIX JIEKTPOHHOM
MOJMCBI0 B COOTBETCTBHHM ¢ TpeOoBanusamu PenepanpHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
AIEKTPOHHOU MOJIITUCK.

Y10oJIHOMOYEHHBIN OpraH o0ecreuynBaeT NHHOPMUPOBAHKE 3asIBUTENICH O BO3MOXKHOCTH MTOTYICHHUS
MyHULMNIaabHOU yenyru uepes EINNY, PIITY.

O6pamenue 3a yciyroi yepe3 EIIIY, PIII'Y ocymiectBisercs myTem 3aroHEHUS] HHTEPAKTUBHOMN
dbopmbl 3asiBiieHUs ((GOPMHUPOBAHUS 3ampoca O MPEAOCTABICHHH MYHHIIMIIATBHON YCIYTH, COIEPKaHHE
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHMsAM  (OpPMBI  3asBJICHUS, YCTAHOBJICHHOW  HACTOSIIUM
aJIMUHUCTPATHBHBIM PETJIAMEHTOM) (J1ajiee - 3a1mpoc).

OOpaienrie 3asBUTENS B YIOJIHOMOYEHHBIH OpraH YKa3aHHBIM CIIOCOOOM oOOecreynBaeT
BO3MO)KHOCTh HAIlPaBJICHUSI W MOJIYYEHHs OJHO3HAYHON M KOH(UACHIMATbHOW MH(POPMAIMH, a TAKXKe
IIPOMEXYTOUHBIX COOOIIEHUH M OTBETHOW HH(OpPMALUKU B D3JIEKTPOHHOM BHJAE C HCIOJIb30BAaHUEM
AIIEKTPOHHOH TOJKICH B MOPSIKE, IIPETyCMOTPEHHOM 3aKOHOAaTeIbCcTBOM Poccuiickoii denepanui.

2.16.3. IIpu npenocraBIeHIN MYHUITUTIAIBHON YCIYTH B JIEKTPOHHOH (opme mocpeactBom EINTY,
PIIT'Y 3asBuTento odbecrneunBacTcs:

- IIoJlydeHre HH(GOpPMaIUU O MOPSAJIKE U CPOKaxX MPEAOCTaBICHNUS MyHUIIUIAIBLHOMN YCIIyTH;
- 3aIIMCh HA NIPUEM B YIIOJTHOMOYEHHBIN OpraH JAJisl OAauu 3asiBJICHUS U JOKYMEHTOB;

- opMupoBaHuUe 3anpoca;

- IPUEM U PErUCTpalrs YIOJHOMOYEHHBIM OPTraHOM 3a1poca U IOKYMEHTOB;

- IOJTyYeHUe Pe3yybTaTa MPeJOCTABICHUS MyHUITUTIATHLHON YCIyTH;

- IOJIyY€HHUE CBEJICHUN O XOJI€ BBIMOJIHEHHUS 3a1poca.

[Ipy HampaBiIeHHM 3alpoca HCHOJB3YeTCsl MPOCTasi AJIEKTPOHHAs MOJIMUCH, IPU YCIOBUHU, YTO
JIMYHOCTH 3asIBUTENS] YCTAHOBJIEHA NPH AKTUBALIMK YUETHOH 3aIHCH.

3. CocTaB, nMocj1e10BaTeJIbHOCTh U CPOKH BBINMOJIHEHHUSI
aIMMHHMCTPATHBHBIX Npoueayp (neiicTBuii), TpeOOBaAHUA K MOPSAKY
HUX BBLINOJTHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHS
aIMMHUCTPATUBHBIX NPOUEAYP (AelcTBUI) B 3JIEKTPOHHOH opme

3.1. McuepnbiBaromuii nepedeHb aIMUHUCTPATUBHBIX MTPOLIEAYP

1) npuem u perucTpanus 3asBjieHUs U JOKYMEHTOB Ha MPEJ0CTaBICHIE MyHUIIUIAIIbHOMN YCIIyTH;
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2) ¢opmupoBaHHWE U HANpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aluu),
Y4acTBYIOUIUE B IIPEAOCTAaBICHUY MyHUIIMIIAIILHON yciIyTy (IIpyU HE0OXOUMOCTH);

3) yBeIOMJICHHE 3asBUTENS O MPEACTABICHUU JAOKYMEHTOB M (WMiu) WHPOpPMAIMH, HEOOXOIUMOM
JUTSL IPOBEJICHUS TIEPEYCTPOICTBA U (WIIN) TIEPETUTAHUPOBKY TIOMEIICHHSI B MHOTOKBApPTUPHOM JIOME;

4) IMPUHATHEC PEIICHUS O IIEPEBOAC HUIIU 00 oTKaze B MEPEBOJC KUJIOIr0o IMIOMCIUICHUA B HEXUIIOC UIIN
HEXHUJIOr0 IIOMCIICHUS B JKNJIOC IIOMCIIICHUC,

5) BI1ava (HaIpaBlieHUE) IOKYMEHTOB 0 pe3yJibTaTaM MPeoCTaBICHH] MyHUIIMIAIBHON YCIYTH.

brok-cxema npenocraBieHUs MyHULUNAIBHON yciyru mnpenacraBieHa B [lpunoxenun Ne 1
HACTOAILEMY aJMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3.1.1. Ilpuem u perucrpauusi 3asBJIEHUS U JOKYMEHTOB HA NPEJOCTaBICHHUE MYHMUIIMIAIbHOU
YCIIYTH.

3.1.1.1. OcHoBaHMEM Hayayia BBHIMOJIHCHHS aJIMHHUCTPATHBHOMN MPOIIETYPHI SBISCTCS MOCTYIUICHUE
OT 3asiBUTEIS 3asBIICHUS U IOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS TOCYAaPCTBEHHON YCIyTH, B
ynoaHoMmoueHHbId oprad, EIIL, PIII'Y nu6o uepes M®LI.

3.1.1.2. Ilpu nuyHOM OOpalleHUU 3asBUTENS B YHNOJHOMOYEHHBIH OpraH CIEHUaIUCT
YIIOJTHOMOYEHHOT'O OpPTraHa, OTBETCTBEHHBIN 32 MPUEM H BBIIaYy TOKYMEHTOB:

YCTaHABIMBAET JINYHOCTh 3aBUTENSI HA OCHOBAHHH JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTH,
MIPEACTABUTEIS 3asIBUTENS - HA OCHOBAHUU JIOKYMEHTOB, YIOCTOBEPSIOIIUX €r0 JIMYHOCTh U MOJTHOMOYUS
(B cityyae oOpaIeHust IPEACTABUTENSN);

MPOBEPSAET CPOK JIEUCTBUA JOKYMEHTA, YAOCTOBEPSAIOUIErO €ro JIMYHOCTh U COOTBETCTBUE JAHHBIX
JOKYMEHTa, YIOCTOBEPSIOLIErO0 JIMYHOCTb, JAHHBIM, YKa3aHHbBIM B 3afABJIICHUM O COINIACOBAHUHU
MepeycTpoicTBa U (WIK) MEPETUIAaHUPOBKHA TTOMEIICHUS B MHOTOKBAPTHPHOM JIOME€ W TPHJIOKEHHBIX K
HEMY JOKYMEHTAax.

B Xo4€ ImpueMa IOOKYMCHTOB OT 3aABUTCIIA WM YIIOJJHOMOYCHHOI'O MM JiMOa CICHUAIUCT,
OTBETCTBEHHBIN 3a IpUEM U BbIIAYy JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3as4ABJICHUHA O ICPCBOJAC MOMCIICHUA IMOAAACTCA MPOUTCHUIO,

2) B 3asBIICHUU O TEPEBOJIC MOMEIICHUS yKa3aHbl (aMUIHs, UMs, OTYECTBO (MOCIEAHEE - TMPH
HaJIU4uK) PU3NYECKOro JUIa JIMO0 HAaMMEHOBAHNE IOPUINIECKOTO JIUIIA;

3) 3ad4BJICHUC O TEpCeBOAC TMOMCHICHUA TOANMNCAHO 3asdABUTCIIEM UIIU yl'[OJ'IHOMO‘{eHHHﬁ
IpeaCTaBUTCIIb,

4) MMpUIararoTcs JOKyMCHTHI, HeO6XO,Z[I/IMLIe AJI TpEAO0CTaBJICHUA MyHHHHHaHBHOﬁ yCiayru.

[Ipu ycraHoBneHUU (HAKTOB OTCYTCTBUSL HEOOXOIMMBIX JOKYMEHTOB, OOS3aHHOCTH IO
IIPEAOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3adBUTENsA, I[PU HECOOTBETCTBUM IIPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHUSAM HACTOSIIET0 aJMUHUCTPATUBHOTO perjaMeHTa - YBEIOMJISIET 3asiBUTENS O
BBISIBJICHHBIX HEJIOCTaTKax B IIPEJCTaBICHHBIX JOKYMEHTAaXx M IMpearacT IPUHATbL MEphl II0 HX
YCTPaHEHHUIO.

B CJIydac CCJIM 3adBUTCIIb HACTAMBACT HA IMPUHATHHU OOKYMCHTOB - IMPUHUMACT NPCACTABJICHHBIC
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3asABUTCIIEM JOKYMCHTEI.

B CJIydac €CJIU 3asBUTCIIb CAMOCTOATCIIBHO PCHIMII MPHUHATH MCPBI IO YCTPAHCHHUIO HEAOCTATKOB,
II0CJIC UX YCTPAHCHUS IIOBTOPHO o6pa1uaeT05{ 3a MMPEAOCTABICHUEM MYHHHHHaHI)HOI;'I YCIYyru B OpAOKE,
npeaAyCMOTPCHHOM HACTOAIINUM aIMUHUCTPATUBHBIM PCTIIaMCHTOM.

[Io oxoH4aHMM TIIpMeMa 3asBICHHUS M IPWIAraéMbIX K HEMY JOKYMEHTOB, CIIELUAINCT,
OTBETCTBEHHBIN 34 PUEM JTOKYMEHTOB, BBIAACT 3asABUTEIIO PACIUCKY B IIOJIYYEHUU OT HErO JOKYMEHTOB,
C YKa3aHUEeM HUX IEepeYHs U [aThl UX IOJYyYEHHs YIIOTHOMOYEHHBIM OPraHOM, a TaKXKe C yYKa3aHUEM
NepevHs JOKYMEHTOB, KOTOpBIE OyIyT MOTYYECHBI 10 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

MaxkcuManbHBI CPOK BBIMOJHEHHS aJAMUHHCTPATUBHOM MPOLEAYPHl MO MPUEMY M PETUCTpaLuu
3asIBJICHUS O TIEPEBOJIC TIOMEIICHUS U TPUIIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 paboumii 1eHb C
MOMEHTA MOCTYIUICHUS 3asIBICHUS.

Kpurepuii npuHATHS pelIeHUs: OCTYIUICHUE 3asBICHUS O IEPEBOJE MOMEIIECHUS U IPHIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbpraroM agMUHUCTPATHMBHOM MNPOLEAYPHI SBIISETCS IPUEM M PETUCTpauus 3asBICHUS O
[IEPEBOEC IOMELIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npueme 3asBICHUS O MEPEBOJIC TOMEIICHUS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB
¢bukcupyercss B CHUCTEME OJEKTPOHHOTO JOKYMEHTOOOOpoTa M (WMJM) >KypHale perucTpainuu
YIOJIHOMOYEHHOT'O OpraHa, Mmocje 4Yero NOCTYMUBIINUE TOKYMEHTHI MEPeIatoTCsl JOIKHOCTHOMY JIMILY IS
pPaccMOTPEHHMs U Ha3HAYEHUS] OTBETCTBEHHOTO UCIIOTHUTEIS.

3.1.1.3. Ilpuem u peructpanusi 3asBJICHHUS] U JOKYMEHTOB Ha NPEIOCTaBICHHE MYHULUIMATbHOU
ycayru B (hopMe 3JIeKTPOHHBIX JoKyMeHToB yepe3 EIITY, PIIT'Y.

[Ipu HampaBiaeHHM 3asBJICHHUS O TNEPEBOJE IMOMEIICHHUS B JJIEKTPOHHOM (opme (IpU HATUYUH
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTENI0 HeoOxoaumo 3anonHuTh Ha EIITY, PIIT'Y snekrponnyto Gopmy
3ampoca Ha MPEJOCTABICHUE MYHUIUIIAIBHOW YCIIYTH, NPUKPENNTh K 3asBJICHUIO B JIEKTPOHHOM BHJE
JOKYMEHTBI, HEOOXO0IUMbIE /7S IPEIOCTABICHNS MyHUIUITAIBLHON YCIIyTH.

Ha EINIT'Y, PIIT'Y pa3memniaetcst oOpasel 3amoaHeHus 3JIeKTPOHHON (DOPMBI 3asiBIIeHUs (3arpoca).

dopmarHo-Ioruyeckas MpoBepka CGHOPMHPOBAHHOTO 3asBIEHHs (3ampoca) OCYLIECTBISAETCS
aBTOMATHUYECKHU TOCTIE 3aM0JIHEHUS 3asgBUTENIEM Ka)/I0T0 U3 IMOoJIel AJIeKTpOHHOM (opMbl 3amnpoca. [Ipu
BBISIBIIEHMM HEKOPPEKTHO 3allOJIHEHHOTO MOJIsl AIEKTPOHHON (hOpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BbISBICHHOW OIIMOKM M TOPAJKE €€ YCTpaHEHHUs TIOCPEICTBOM HH(OPMALMOHHOTO
COOOILEHNsI HETTOCPECTBEHHO B MJIEKTPOHHON (opMe 3arpoca.

CHeI_[I/IaJ'H/ICT, OTBETCTBEHHEINA 3a NpueEM M BbIIAYy OOKYMCHTOB, IIPU IOCTYIUICHUH 3asABJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BUC!:

MPOBEPSIET DBJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XeHHOW MH(pOpMaLny;

PETUCTPUPYET JOKYMEHThl B CHCTEME OJJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO
opraHa, B )ypHaJje perucTpalyi, B ciiydae OTCYTCTBUS CUCTEMBI SJIEKTPOHHOTO IOKyMEHTO000pOTa,;

dbopMHUpyeT W HalpaBseT 3asBUTENIO JJIEKTpoHHOE yBemaomieHnue uepes EIY, PIITY o
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MOJIYyUEHUU W PErucTpalMd OT 3asBUTENs 3asiBJiCHUs (3ampoca) M KOMHMM JOKYMEHTOB, B cllyyae
OTCYTCTBUSI TEXHUYECKOW BO3MOYKHOCTH aBTOMAaTHYECKOIO YyBeAOMIIeHUs 3asButens yepe3 EIIY,
PIII'Y;

HaIrpasJIACT HOCTYHI/IBH_II/Iﬁ MaKeT JOKYMCHTOB JOJLKHOCTHOMY JIMIY YIIOJIHOMOYCHHOI'O OpraHa JJId
pPaCCMOTPCHHUA U Ha3HAYCHHA OTBECTCTBCHHOI'O UCITOJTHUTCIIA.

MakcuManbHbIil CPOK BBIIIOJIHEHUS aJIMHHHMCTPATUBHOW IPOLEAYpHI IO NPUEMY U PETUCTPaLUU
3adBJICHUS O IEPEBOJAE IOMELICHHUS M NPWIOKEHHBIX K HEMY JOKYMEHTOB B (OpPME 3JIEKTPOHHBIX
JOKYMEHTOB cOCTaBJIsIeT | pabouuii 1eHb ¢ MOMEHTA MOJIYyYEHUS IOKYMEHTOB.

KpI/ITepI/Iﬁ IMPUHATHA PCIICHUA: ITOCTYINICHUC 3asABJICHUA O IEPEBOAC IMOMEIICHUA U IIPUITOKCHHBIX
K HCMY TOKYMCHTOB.

PGSyJ'IBTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypnl sABJICTCA TPUEM, PETrUCTpalusd 3asaABJICHUA O
MEPCBOJAC NOMCIICHUS U MTPUIIOKCHHBIX K HEMY JJOKYMCHTOB.

3.1.1.4. HpI/I HaIllpaBJICHUKU 3asABUTCIICM 3adABJICHUA U IOOKYMCHTOB B ynOJIHOMO‘lCHHBIﬁ opran
oCpcaACTBOM IIOYTOBOM CBSI3M CIICIIUAIHCT YIIOJIHOMOYCHHOI'O Oprana, OTBETCTBCHHBIN 3a IpueM Hu
BbLJA9y JOKYMCHTOB!

MIPOBEPSIET MPABUIBHOCTD aAPECHOCTH KoppecnoHAeHIIMU. Omubo4Ho (He 1Mo aapecy) NpuciaHHbIe
MUChMa BO3BPAIIAIOTCS B OPTaHU3AIUIO TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPLIBACT KOHBCPTHI, MPOBCPACT HAJIUMYMWC B HHUX 3ad4BJICHUA U OOKYMCHTOB, 0053aHHOCTE 11O
MpeaAOCTABJIICHUIO KOTOPBIX BO3JIOKCHA HA 3adBUTCIIA,

IIPOBEPSIET, UTO 3asBIIEHUE HAIMMCAaHO Pa300purBO, (aMUIMM, UMEHA, OT4YeCTBa (IIPU HAIUYUM),
HauMEHOBAaHME, aIPEC MECTA KUTEIbCTBA, aI[PEC MECTOHAX0KIEHUS, HAITMCAHBI ITOJIHOCTHIO;

IIPOBOJUT IEPBUYHYIO IIPOBEPKY MPEICTABICHHBIX KOMNMM JOKYMEHTOB, HX COOTBETCTBHE
JNEUCTBYIOLIEMY 3aKOHOJATENbCTBY, a TaKXKE IIPOBEPSET, YTO YKa3aHHBIE KOIMM 3aBEPEHBl B
YCTaHOBJICHHOM 3aKOHOZATEIbCTBOM MOPAIKE;

MMpOBEPACT, YTO KOIIMH AOKYMCHTOB HC HMCIOT HOBpG)K,I[GHHfI, HaAJIMYUEC KOTOPBIX HE IMO3BOJISACT
OAHO3HAYHO HCTOJIKOBATH MX COJACPKAHHUEC, OTCYTCTBYIOT IMOAYWUCTKH, IMMPUIHCKH, 3aYCPKHYTHIC CJIOBA,
HCIIPpABJICHUAL.

MakcuManbHbIl CPOK BBIIIOJIHEHUS aIMUHHCTPATUBHOM NPOLEAYPHl IO NPUEMY M PETUCTPALUHU
3asBJICHUS O NEPEBOJE IOMEIIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, IIOCTYIHUBIIUX I1OCPEACTBOM
MIOYTOBOM CBS3H, COCTaBIIsIET | pabouMil 1IeHb C MOMEHTA MOJTYYEHHs] TOKYMEHTOB.

Kputepuii npuHATHS pelIeHMs: OCTYIUIEHNE 3asBIEHUS O MEPEBOJIE OMEUICHHS U MPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

P C3YyJIbTATOM aﬂMHHHCTpaTHBHOﬁ nmpoucaypnal ABJIKICTCA MNPUCM W PErUCTpalvd 3asBJICHUA O
MEPEBOJAC NOMCIICHUS U ITPUITOKCHHBIX K HEMY TOKYMCHTOB.

WNudopmanus o npueme 3asBICHHUS O MEPEBOJIEC MOMEIIECHHS U MPUIOKEHHBIX K HEMY JIOKyMEHTOB
(bukcupyercss B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa YIOJIHOMOYEHHOIO OpraHa, B JKypHalle
perucTpanyi, B ciiyyae OTCYTCTBUSI CHCTEMBI 3JIEKTPOHHOT'O IOKyMEHTO000pOTa.
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B ACHb PETUCTpalUH 3adBJIICHHUA O ICPEBOAC IOMCHICHHUA U IMMPUIOXKCHHBIX K HEMY JOKYMCHTOB,
CIICOUaJIUCT, OTBETCTBCHHBIN 3a npueM  JOKYMCHTOB, IMEpCAACT IOCTYNMBIINC  OOKYMCHTBI
AOJDKHOCTHOMY JIMIY YIIOJHOMOYCHHOI'O opraHa i paCcCMOTPCHHA W Ha3HAUYCHUA OTBETCTBCHHOI'O
HUCIIOJTHUTCIIA.

3.1.2. ®opmupoBaHue W HaIlpaBJICHHE MEKBEJOMCTBEHHBIX 3alIPpOCOB B OpraHbl (OpraHH3aIuH),
Y4acTBYIOLIME B IIPEAOCTaBICHUA MYHULIUIIAJILHON yCIyru (IIpU HEOOXOAUMOCTH).

OcHoBaHMeM I Havajia aIMUHUCTPATUBHOM MPOLIEyphl SBISETCS HENPEACTABICHUE 3asiBUTEIIEM
JOKYMEHTOB, MIPEIYCMOTPEHHBIX MOANYHKTaMH 2, 3, 4 myHKTa 2.6.1 HACTOAIIETO aIMUHUCTPATUBHOTO
perijameHTa.

JIOJKHOCTHOE JIUIIO YIIOJTHOMOYEHHOT'O OpIraHa IpH MOJYyYEHUH 3asBJICHUS O IEPEBO/IE IOMELIECHUS
U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB, OPYYaeT CHELMAIMCTY COOTBETCTBYIOIIEIO OTJENa MPOU3BECTH
UX NPOBEPKY.

B cnydae, ecnu chenuanucToM COOTBETCTBYIOIIETO OTena OyAeT BBISBICHO, YTO B IEpPEUHE
MIPEACTABICHHBIX 3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI, IPEAYCMOTPEHHBIC MOAMYHKTAMHU
2, 3, 4 nynkrta 2.6.1 Hacroslero aAMHUHHCTPATUBHOTO pETJIAMEHTA, MPUHUMAETCA pEIICHHE O
HaIlpaBJIEHUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Me)KBeI[OMCTBeHHbIe 3alIpOChbl HAIIPABJIAIOTCA B CPOK, HC HpeBBIIJ_IaIOH_II/Iﬁ 3 pa60‘lI/IX ,HHCﬁ CO AHA
pErucTpanmu 3asBJICHUA O IICPCBOAC MOMCUICHUA U NPUIIOKCHHBIX K HEMY TOKYMCHTOB OT 3asABUTCIIA.

HanpaBneHHe MCKBCAOMCTBCHHBIX  3aIllPpOCOB  OCYHICCTBJIIACTCA B SHeKTpOHHOﬁ (bopMe C
HUCITIOJIB30BaAHHNEM SIMHOM CUCTCMbI  MCXKBCIOMCTBCHHOI'O  3JICKTPOHHOT'O B3aUMOJCUCTBUI U
MOAKIIOYEHHOMN K HEl peFHOHaHLHOﬁ CUCTCMBI MCKBEAOMCTBCHHOTI'O 3JICKTPOHHOT'O B3aUMOOCHCTBUA.

CneunanicTt COOTBETCTBYIOLIETO OT/€la, OTBETCTBEHHBIM 3a MOATOTOBKY JIOKYMEHTOB, 00s3aH
IPUHATH HEOOXOIUMbIE MEPBI IS TOTYUYEHHUS! OTBETa Ha MEKBEJOMCTBEHHBIE 3alIPOChI B YCTaHOBIIEHHBIE
CPOKH.

B ciiydae He mocTymieHust OTBeTa Ha MEXBEIOMCTBEHHBIN 3alIPOC B CPOK YCTAHOBJIEHHBIH TyHKTOM
2.6.3 aIMHHHCTPATUBHOTO perjaMeHTa MPUHUMAIOTCS MEPhl B COOTBETCTBHU TOITYHKTOM 3 myHKTa 3.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PErIaMeHTa.

Kputepuii npuHATHS pellleHus: HEeNpeACTaBIeHUEe JOKYMEHTOB, IPEIYCMOTPEHHBIX MOAIMYHKTaMH
2, 3, 4 nynkra 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO pErIaMeHTa.

Pe3ynbraromM aAMHUHHCTPATUBHON MPOLIETYPHI SBISETCS MOTyYEHHE B paMKax MEXKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJEIHCTBUS JOKYMEHTOB (MX KONWN WIM CBEIEHWI, COAEpXKAIUXCA B HHX),
HEOOXOIUMBIX JUIA TPEAOCTABICHUS MYHHUIMNAIBbHON YCIYrd 3asBUTENIO, JHOO TMOJIydeHHE
uHpOpMalUY, CBHUJICTEILCTBYIOMIEH OO0 OTCYTCTBHM B pPAaclOpsKEHWHW OpraHoB (OpraHu3aliuii),
YYacTBYIOUIMX B IPEIOCTABICHUN MYHUILIUINAIBHOW YCIyTH, JOKYMEHTOB (MX KOMWUW WM CBEIEHUM,
COZIEPIKALINXCS B HUX ), HEOOXOIUMBIX JUIsl PEAOCTABICHHUSI MyHUITUTIAIBHON YCITYTH.

d)m(caum{ pE3yiabTaTa BbIIIOJIHCHUA aHMHHHCTpaTHBHOﬁ nmpoucaypsl HE MPOU3BOJAUTCA.

3.1.3 HpI/IHHTI/IC peuicHud O NEpCBOJAC NN 00 oTKa3e B MEPCBOJC KUJIOIr0 MOMCIICHUA B HCXKUIJIOC U
HEXUIIOTO IMTOMCUICHHSA B XXMJIOC ITIOMCIICHHUC.

OcHoBanueM JJIA Haydalia a,Z[MI/IHI/ICTpaTI/IBHOﬁ npoucaypsl ABJIKICTCA MMOJTYYCHHUE YITOJITHOMOYCHHBIM
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OpPraHoM JJOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.]1 HAcCTOSIIEro aJIMHHUCTPATUBHOTO PETJIaMEHTa, B TOM
qucie MO0 KaHajaM MeEXXBEIOMCTBEHHOTO HH(OPMAIMOHHOTO B3aMMOJEHCTBHS, MO0 WH(pOpMalUH,
CBHJCTENBCTBYIOIIEH 00 OTCYTCTBHMM B pPaclOpsDKEHHHM OpraHoB (OpraHu3aiuii), y4acTBYIOIIMX B
NPEJOCTaBICHUN MYHUIUIAIBHOW YCIyrd, JOKYMEHTOB (MX KONUH WIM COAEPKAIIMXCS B HUX
CBEJCHUH ), HEOOXOAUMBIX IS TPEJOCTABICHUSI MyHUIUITATbHON YCITyTH.

OTBETCTBCHHBIM 3a BBIIOJIHCHHUC aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA OOJDKHOCTHOC JIMIO
YIOJIHOMOYCHHOI'O OpraHa.

Crenuanuct oTaena/yrnoJTHOMOUYEHHAsT KOMUCCHS TIPOBOJIUT aHAJIU3 MPEACTABICHHBIX JTOKYMEHTOB
Ha HAJIMYUE OCHOBAHUI 711 IPUHATHS PEIICHHUS, U IOJITOTABIMBACT MPOCKT PEUICHHs O IePeBoJIe WK 00
OTKa3€ B IEPEBOJE KWJIOr0 MOMEIICHHS] B HEKUIJIOE U HEKUJIOTO MOMENICHUSI B KHIJIOE TOMEIIEHHUE 110
dbopme, yrBepxkaeHHOW noctaHoBiieHneM [IpaButensctBa PO ot 10.08.2005 Ne 502 «O06 yTBepKaeHUU
(GOpMBI yBEIOMJICHUSI O TepeBojie (OTKa3e B IMEPEeBOJIC) JKHIOTO (HEKUIIOr0) MOMEINCHUS B HEXKUIIOE
(>KHITO€) TIOMETIIEHUEY.

[Ipu mocTyrieHnr B YIOJTHOMOYEHHBIM OpraH OTBETa OpraHa TOCYyJAapCTBEHHOW BJIACTH, OpTraHa
MECTHOTO CaMOYIIpaBJICHHUsS MO0 MOJBEJOMCTBEHHON OpraHy rocyJapCTBEHHOH BJIACTH WM OpraHy
MECTHOT'O CaMOYIpaBJCHUsI OPraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc, CBHJIETEILCTBYIOLIETO 00
OTCYTCTBHM JOKyMEHTa W (Wiu) uHQOpMAIH, HEOOXOJUMBIX AJs MEpeBOoJa KUJIOTO IMOMEIICHUS B
HEXHUJI0€ TIOMEIIEHNUE WJIM HEKUIIOTO TTOMEIICHUS B JKUJIOE TTOMEIICHUE B COOTBETCTBUM C TyHKTOM 2.6.1
HACTOAIIETO aJIMUHUCTPATUBHOTO DPETJIAMEHTAa, U €CJIM COOTBETCTBYIOUIUH JOKYMEHT HE Mpe/ICTaBiIeH
3asBUTEJIEM MO COOCTBEHHOW WHUIIMATHBE, YIOJHOMOYEHHBI OpraH IMOCJ€ MOJIYYCHHS YKa3aHHOTO
OTBETa YyBEIOMJIAET 3asBHUTENS O MOJYYEHHH TAaKOro OTBETa, W MpeIJiaracT 3asiBUTENIO IPEICTABUTH
JTOKYMEHT W (W) uH(POpMalUi0, HEOOXOAMMBIC Uil MPOBEACHHUS IEPEBOAA KUJIOTO IMOMEIICHUS B
HEXUJI0€ MOMEILIEHNUE WIIM HEKUIIOTO MTOMEIICHUS B JKUIIO€ TOMENIEHUE B COOTBETCTBUU C TyHKTOM 2.6.1
HACTOSIIIIETO aJMUHHCTPATUBHOTO pErjaMeHTa, B TEYEHUE IISITHAANATH pabodyux JAHEH co JHS
HaIpaBJICHUs YBEJOMIICHHUS.

HpI/I HCMIPCACTABJICHUN 3asBUTCIIEM  JOKYMCHTOB, HGO6XOI[I/IMI)IX JUIA MpeaoCTaBJICHUA
MyHHHHHaHBHOﬁ YCIYTH, B YKa3aHHOM CJIy4dac, ClICHUaJIUCT COOTBETCTBYIOLICTO OTACTIA IMOATIOTABJINBACT
IMPOCKT PCUICHUA 00 oTkase B MNEPCBOJAC KHUJIOro IMOMCIHICHUA B HCXKHIOC IMOMCUICHUEC WM HEXKHIIOTO
INOMCIICHUSA B XXHUJIOC ITOMCIICHUC.

Pemenne 00 oTKaze >KUIOTO IIOMCIICHUA B HEXMUIIOC IMOMCHICHHUEC HJIM HCXUJIIOTO IIOMCIICHUS B
JKHUJIOC ITOMCIICHUE JOJIKHO COACPKATH OCHOBAHHUA OTKA3a C 00s13aTENBHOMN CCHUIKON Ha HapylcHH.

Pemenne o MEpEBOJC WA 00 oTkaze B MEPEBOAC KXUJIOTO MOMEIICHHA B HEXUIOC ITIOMCIHICHUC WUJTN
HCXKHUJIOTO MOMCIICHHUA B KHUJIOC MMOMCHICHUC MOAIMUCBIBACTCA NOJLKHOCTHBIM JIMIIOM YITIOJIHOMOYCHHOI'O
opradsa B JBYX OK3CMILIApax MW MNEPCAACTCA CIHCHHUAINCTY, OTBCTCTBCHHOMY 3a IIPUCM-BblIAYy
HAOKYMCHTOB.

B cnydae mnpencraBieHus 3asBiI€HUS O 1mepeBojae moMemeHus udepes MOPIL[  1okymeHT,
MOATBEPKIAIONIUIN TIPUHITHE pelieHus, Hampasisercs B MOILI, ecnu mHON cmoco0 ero moiydyeHus He
YKa3aH 3assBUTEJIEM.

MakcuManbpHbIil CPOK BBINOJHEHHS aAAMUHUCTPATUBHOM IIPOLEAYpPHl IPUHATHS PELIEHUS O
nepeBoie Ui 00 OTKa3e B MEPEBOJE KUIIOT0 MOMEIEHHs B HEXKHUIIOE€ U HEKWIIOTO OMEIIEHUS B JKUJI0€
IIOMELICHUE HE MOXKET IPEBBIIIATh CPOKA ISATH JHEU CO IHS NPEACTABICHUSA B YIIOJTHOMOYEHHBIM Oprad
JIOKYMEHTOB, O00S3aHHOCTh IO NMPEACTABIECHUIO KOTOPHIX B COOTBETCTBUM C MyHKTOM 2.6.1 Hacrosiero
aIMUHUCTPATUBHOI'O PETJIAMEHTa BO3JIO’KEHA HA 3asBUTEIIS.
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Kputepuii npuHsATHS peuieHus: Hanuuue (OTCYTCTBHE) OCHOBAHUMU ISl OTKa3a B MPEIOCTaBICHUU
MYHHULMIAJIBHOW  yCIYrHM, MpPEIyCMOTPEHHBIX IYHKTOM 2.7 HACTOALIET0 aJMUHUCTPAaTUBHOIO
periiamMeHra.

PesynbraroM  aIMMHMCTPATHBHOM IPOLEAYpPHl  SABJSIETCS  IHOCTYIUIGHHE K  CIELUAINCTY,
OTBETCTBEHHOMY 3a IMpPUEM-Bblady JOKYMEHTOB, pEIIEHHs O IepeBojie MM 00 OTKa3e B IepeBojie
JKUJIOTO IIOMEILEHUsS B HEKUIIOE M HEKUIIOTO TIOMEILICHMS B )KWJIOE IIOMEILICHMUE.

Pe3ynbrar BHINOJHEHUS aJMUHUCTPATHUBHON MpPOLEAYpbl (PUKCHUPYETCS B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa, )KypHalle perucTpaluu.

3.1.4. Bpimaua (HampaBlICHHE) JOKYMEHTOB IO pe3yJbTaTaM NPEIOCTaBICHUS MYHHUIIMTAIBHON
YCIIYTH.

3.1.4.1. Boigaua (HampaBiieHHE) JHOKYMEHTOB IO pe3yiabTaTaM MpPeJOCTaBICHUS MYHULIUIATbHON
YCIIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHUEM AJIs1 Hadajla IMpoueaAypbl BblAa4YU AOKYMCHTOB ABJIACTCA HAJIUYHUC CQ)OpMHpOBaHHBIX
AOKYMCHTOB, ABJIAIOIMIUXCA PE3YJIbTAaTOM MMPECAOCTABICHUA MYHHHHHaJIBHOfI yCIyru.

Jis monmy4yeHus pe3yabTaToOB MPe0CTaBICHUSI MyHUIIMITAILHON yCIyrd B OyMaskHOM BUJIE U (WJIH)
JUISL CBEPKH DJIEKTPOHHBIX O0pa3oB JOKYMEHTOB C OpUTHMHaJaMH (MIPU HAMpaBJIEHWH 3ampoca Ha
npenocrasinenue ycayru udepe3 EINTY, PITY (nmpu Hanuuum TEXHUYECKOW BO3MOXKHOCTH) 3asSBUTEINb
MPEIBABIISIET CIAEAYIOIIME TOKYMEHTHI:

1) AOKYMCHT, y,Z[OCTOBCpﬂIOH_II/Iﬁ JIMYHOCTD 3as1BUTCIIA,

2) TOKYMEHT, MOITBEP:KIAIOLIUI TOJTHOMOYHS TIPEJCTABUTENS HA MOJIyY€HUE JOKYMEHTOB (€CIH OT
MMEHH 3asBUTEINS JEHCTBYET NPEICTaBUTED);

3) pacnucka B MOJIyY€HUU JOKYMEHTOB (IIpU €€ HAIMYUU Y 3asBUTEIS).

Cnennanuct, OTBETCTBEHHBIM 3a NpPUEM U BbIJAYYy JOKYMEHTOB, IIPH BbIIAYe€ pe3ysbTara
IIPEJOCTABIICHUS YCIYTH Ha OyMa)>KHOM HOCHUTEJIE:

1) YCTAHABJIMBACT JIMYHOCTD 3asABUTCIIA 0o ero MMPEACTaBUTCIIA;

2) mpoBepsieT IPaBOMOYHMS MPEICTABUTENS 3asBUTENS JIEHCTBOBaTbL OT HMMEHHU 3asBUTENS IpU
IIOJIyYEHUU JOKYMEHTOB;

3) BBIIaET JIOKYMEHTHI;

4) peructpupyer (akT BbIJAYM JOKYMEHTOB B CHUCTEME D3JIEKTPOHHOIO JIOKyMEHTO00OpOTa
YIOJHOMOYEHHOI'O OpraHa U B )KypHaJle perucTpaluu;

5) oTka3bIBaeT B BbIIaue pe3yibTaTa MPeI0CTaBICHNUS MyHUIIUITATLHONW YCIYTH B CIIy4asX:
- 3a BblJauell JOKYMEHTOB 00paTHIIOCH JIULIO, HE SBJISIOLIeeCs 3asiBUTENIEM (€ro MpeACTaBUTETIEM);
- oOpaTuBIIIeeCs JUI0 0TKA3aJI0Ch MPEIbSIBUTH JOKYMEHT, YIOCTOBEPSIONINI €r0 JIMYHOCTb.

B ciiyyae mogaum 3asBUTENIEM TOKYMEHTOB B 3JIEKTpOHHOM Bue nocpeactsoM EIY, PIIIY u
YKa3aHUM B 3alpoce O TMOJYYEHUM pe3ysibTaTa NPEAOCTABIEHUSI YCIYTH B 3JIEKTPOHHOM BHIE,
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CIELIUAJIUCT, OTBETCTBEHHBIH 3a IPUEM U Bblady JOKYMEHTOB:
1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS MO0 €ro MpeACTaBUTENS;

2) MMPOBCPACT HPaBOMOYNA INPCACTABUTCIIA 3aABHUTCIIA HeﬁCTBOBaTB OT MMCHH 3asABUTCIIA IIPU
IMOJIYYCHHUU NOKYMCHTOB;,

3) cBepsieT 2JIEKTPOHHBIE OOpa3bl JTOKYMEHTOB C OpHrMHaiaMu (IIpU HampaBiIeHUH 3ampoca U
JIOKYMEHTOB Ha IipefocTasiieHue yciuyru uepe3 EINNY, PIIT'Y;

4) yBenOMIISIeT 3asBUTENSL O TOM, YTO PE3yJIbTAT MPEAOCTABICHUS MYHUIIUIAIBHON yCIyrud OyneT
HanpaslieH B inuHblid kabuHeT Ha EIN'Y, PIIT'Y B (hopme 251eKTpOHHOTO JOKYMEHTA.

[Ipy ycCTaHOBIEHUM PACXOXKICHHUHA SJICKTPOHHBIX O0Opa3oB JOKYMEHTOB, HAIpaBJICHHBIX B
ANEKTPOHHOU (hOpMe, C OPUTHHAIAMH, PE3yIbTAaT MPEIOCTABICHUS YCIYTH 3asIBUTEIIO HE HAIPABISICTCS
yepes EINY, PIIT'Y, o yuem cocraBiseTcs akT.

B cnyuae, ecniu mpuHSTO perieHre o MEpeBojie Wi 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS B
HEXUJI0€ U HEXHWJIOrO MOMEILIEHHUS B KUJI0€ OMEILEHUE, TaHHOE PEIIEHNE CKAHUPYETCS U HAMPABIIAECTCS
sasButemo uepe3 EIITY, PIII'Y nmubo Hanpasisercss B popMe 3IEKTPOHHOTO TOKYMEHTA, IMOAMCAHHOTO
AJICKTPOHHOW TOJIUCHIO B JIMUHBIN KaOuHeT 3asButensd Ha EIITY, PIII'Y. JlanHoe pelieHue BbIIACTCS
WU HaIpaBJIsieTCsl 3asSBUTENI0 HE TO3JHEE YeM uepe3 TpU pabouyux AHS CO JHS TPHUHITHS TaKOTO
pelIeHrs U MOXKET ObITh 00KaJOBaHO 3asBUTEJIEM B CYA€0HOM MOPSIJIKE.

MakcuManbHbIA CPOK BBIMOJIHEHUSI ITaHHOM aJIMUHUCTPATUBHOMN IPOLEAYpPHI COCTaBIsAET 3 pabounx
JIHSI CO JTHS IIPUHSATHS PELICHUs O IIepeBOoJIe UM 00 OTKa3e B MEPEBO/IE KHUIIOTO MOMELICHUS B HEXXUIIOE U
HEXUJIOTO MIOMEIEHHUS B )KHAJIO€ TIOMEIIEHNUE.

Kpurtepuii npuHATHS peLIeHns: MPUHATHE PEIISHUs 0 IepeBoJie WK 00 0TKa3e B MEPEBOJIE KHUIIOTO
MTOMEILIEHUS B HEXKUIIOE U HEXKUIIOTO TMOMEIIEHHUS B KHUJIOE TTOMEIICHHE.

Pe3ynpraTroM agMUHHUCTPATUBHOW INPOLEAYPBl SABISETCA BblAada WIM HAIpaBICHUE IO anpecy,
yKa3aHHOMY B 3asBieHuH, 1u6o yepes ML, EIII'Y, PIII'Y 3asBuTento JOKyMeHTa, OATBEPKIAIOLIETO
IIPUHATHE TAKOI'O PELICHMUS.

Pe3ynbTar BBINOMHEHUS aAMMHHMCTPATUBHOW MpPOLEAYpbl (PUKCUPYETCS B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa U B KypHaJle perucTpaluy.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM
aIMUHUCTPATHUBHOIO PerjaMeHTa

4.1. Tlopsimox OCYyIIECTBICHUS TEKYIIETO KOHTPOJSA 3a COOJIIOJICHHEM U HCIOJTHEHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMHU TMOJIOXKEHUN HACTOSALIETO aJJMUHUCTPATUBHOIO pPETJIaMeHTa U
HWHBIX HOPMATHUBHBLIX IIPABOBBIX aKTOB, YCTaHaBJIMBAIOIIUX Tpe6OBaHI/I$[ K MIpEaoCTaBJICHUIO
MYHUIUIIATBHON YCIyTH, a TAK)KE IPUHATUEM UMHU PEIICHUI.

TGKYHH/Iﬁ KOHTPOJIb 3a CO6HIOJIGHH€M 1 UCIIOJIHEHUEM JOJIKHOCTHBIMHU JIMIIAMHU YIIOJTHOMOYCHHOT'O
opraHa y4eTra MOJIOKEHUH AAHHOTO aIMHUHUCTPATHBHOI'O PCTIIaMCHTA U MHBIX HOPMATHUBHBIX IPABOBBIX
AKTOB, YCTaHABJIMBAIOIINUX Tpe6OBaHI/I$I K IpEaO0CTaBJIICHUIO MYHHHHHHHBHOﬁ YCIyry, a TaKXe IIPUHATUEM
MU peI_HeHI/Iﬁ (,uaﬂee - TeKyuIHfI KOHTPOJIb ,Z[e}ITCJ'IBHOCTI/I) OCYIICCTBIIKICT HOJIKHOCTHOC JIMIIO
YIOJIHOMOUYCHHOT'O OpraHa.
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Texylmuii KOHTPOJIb OCYLIECTBISIETCA IyTeM MPOBEACHHS MPOBEPOK COOITIOAEHUS M HCIIOTHEHUS
JIOJGKHOCTHBIMU JIMLIAMHU M COTPYJIHHMKAMH ITOJIOKEHUN HACTOALIET0 aAMUHUCTPATUBHOIO PEMVIAMEHTA U
WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBaHUA K MPEIOCTABICHUIO
MYHHULUIIAJIBHONU YCIYTH.

4.2. HOpH,I[OK " IEPUOAUIHOCTD OCYIICCTBIICHUS IIJIAHOBBIX W BHCILIAHOBBIX IIPOBCPOK IMOJIHOTEI U
KaueCTBa MNpPCAOCTABJICHUSA MYHI/ILII/IHaHBHOfI yYCiyru, B TOM 4YHUCJIC NOPAAOK U (bOpMLI KOHTPOJIA 3a
IIOJTHOTOM M KaYE€CTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTu.

KoHTpob 32 TIOTHOTOH M Ka4eCTBOM MPEIOCTABIICHUS MYHHUIIUTIAIBHON YCIYTH BKIIOYAeT B ceOs
MIPOBEACHUE NIPOBEPOK, BBIABICHUE W YCTPAHEHUE HAPYIICHUM MpPaB 3asgBUTENICH, IPUHATHE PELICHUN U
MOJITOTOBKY OTBETOB HA UX OOpAIIEHUS, COACPIKAIINE KaT00bl Ha AeCcTBHS (O€3CHCTBHE) COTPYTHUKOB.

[TpoBepkH MOJHOTHI M KadyecTBa MPEAOCTABICHUS MYHUIMIAIBHOM YCIYT'M OCYIIECTBISIIOTCS Ha
OCHOBaHUU PACHOPSKEHUI YIIOJTHOMOYEHHOI'O OpIaHa.

[TpoBepku MOryT ObITh IUIAHOBBIMM W BHEIUIAHOBBIMM. IIopsSaoK M NEpUOJUYHOCTH IUIAHOBBIX
IIPOBEPOK  YCTAHABJIMBAIOTCS ~ PYKOBOJMUTENEM  YIOJHOMOYEHHOro opra”a. Ilpu  mpoBepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C MTPEIOCTABICHUEM MYHULIUIIAIBHON yCIyru (KOMILICKCHBIE
IIPOBEPKHU), UJIU OTJEJIbHBIE BOIIPOCHI (TEMAaTHUECKHUE TPOBEPKH).

BHeruiaHOBbIE TPOBEpKHM MPOBOIATCA ISl HPOBEpKU (aKkTa YCTpAaHEHHsI paHee BBISABICHHBIX
HaApYIICHH, a TaK)Ke B clydae MOJy4YeHHS Kajo0 Ha neictBus (Oe3neiicTBue) coTpyaHukoB. [IpoBepku
TaKXe MMPOBOJATCS 110 KOHKPETHOMY OOpAILCHUIO 3asBUTEIS.

[lepnoaMUHOCTH OCYIIECTBIICHUS TIJIAHOBBIX ITPOBEPOK - HE PEKE OJHOTO pasza B KBapTall.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML, YIOJHOMOYEHHOIO OpraHa 3a pPELIEeHUs U JEHCTBUS
(Oe3nelicTBue), NpUHUMaeMble (OCYILIECTBISEMbIE) UMU B XOJ€ MPEIOCTaBICHUS MYHULIUINAIbHON

YCIYTH.

[To pe3ynpraram NOPOBEPOK B CIIyda€ BbBIABICHUS HAPYWIEHUW TOJIOKEHHN HACTOSIIETO
aJIMUHUCTPATUBHOIO pErJlaMEeHTa MW HHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTAHABJIMBAaIOIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUITUTIAIHLHOM yCIYTH, BUHOBHBIE COTPYIHUKH U JOJIKHOCTHBIC JIUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepannu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TpPUEM 3asBJICHUW M JIOKYMEHTOB, HECYT TEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOIIO/IEHUE CPOKOB U MOPSIJIKA MPUEMA U PETUCTPALIUU JOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JTOKYMEHTOB, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD
3a cOOJIIOJICHHE CPOKOB U TOPsiIKa OPOPMIICHHS JOKYMEHTOB.

CoTpyHUMKH, OTBETCTBEHHbIE 3a BbIJauy (HAmpaBlIEHHWE) OKYMEHTOB, HECYT IEpPCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE TIOPsI/IKA BbIJIauX (HAIPaBIEHHs) JOKYMEHTOB.

JIoKHOCTHOE JIUII0, TOJUCaBIIee JOKYMEHT, COPMUPOBAHHBIH 10 pe3yabTaTaM MPeA0CTaBICHUS
MYHHUIMIIAJIBHOW YCIYyTU, HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IIPAaBOMEPHOCTH IPUHATOTO
pelleHrs W Bblgady (HampaBlIeHHWE) TaKOro JOKyMEHTa JHIly, NpEeACTaBUBIIEMY (HAIpaBUBIIEMY)
3asIBJICHUE.

HepCOHaIII)HaSI OTBCTCTBCHHOCTb COTPYAHHUKOB MW JOJDKHOCTHBIX JIMI[ 3aKpCILUIACTCA B HUX
HAOJDKHOCTHBIX HHCTPYKIUAX B COOTBCTCTBUHU C TpC6OBaHI/I$IMI/I 3aKOHOAATCIbCTBA Poccuiickoii




22

denepanuu.

4.4. TlonoxeHws, XapakTepu3ymllnue TpeOOBaHUS K TOPSAAKY U (GopmMaMm KOHTPOJIS 3a
MIPEIOCTABIIEHUEM MYHHUIIMIAIBHON YCIyrd, B TOM YHCJE CO CTOPOHBI TpaxJaH, UX OOBEAMHEHUN U
OpraHu3aLui.

KOHTpob 32 UCIOJHEHHEM JAHHOIO aJMHHHUCTPATHUBHOIO PETJIAMEHTa CO CTOPOHBI IPAXKIAH, UX
O00BbETUHEHUN M OPraHU3aIUil SBISETCA CAMOCTOSATENLHOW (POPMON KOHTPOJIS U OCYIIECTBISIETCS IyTeM
HampapjeHUuss oOpallleHUui B YIOJHOMOYEHHBIH OpraH, a Takke IyTeM o0)KajJoBaHUS JeHCTBUI
(O6e3neiicTBUsA) W PEIICHUM, OCYIIECTBIsAEMbIX (MPUHATBHIX) B XOJE MCHOJHEHUS HACTOAIIETO
aJIMMHHUCTPATUBHOIO PETJIAMEHTA.

Fpanc):[aHe, ux O6T»€I[I/IHCHI/ISI N OpraHuv3aly BIIPpAaBC HAIIPABJIATH 3aMCUAHUA W NPCIJIOKCHUA T10
YIIYUHICHUTO Ka4€CTBa U JOCTYITHOCTHU IMPEAOCTABICHHU MYHHHHHaHBHOfI YCIyru.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIAOK 00:KAJT0BAHUS PellleHU
U AercTBUi (0e31elCTBUSI) OPraHOB, NPeI0CTABISIOUIUX
MYHUIUNIAJIbHbIE YCJIYTH, a TAKKE
UX J0JKHOCTHBIX JIMI

5.1. Undopmammst sl 3aMHTEPECOBAHHBIX JMII 00 WX MpaBe Ha JocyacOHoe (BHecymeOHOE)
oOxanoBanue geiictBuil (Oe3nelcTBUs) W (WJIM) PEUICHHUM, MPUHSATHIX (OCYIIECTBICHHBIX) B XOJE
MPEA0CTaBIICHUS] MYHUILIMITAILHON yCIyTH (fanee - xkanooa).

3asBUTENM HMMEIOT MpaBO IMOJaTh >Kano0y Ha pelieHue U jaelictBue (Oe3neicTBUE) oprasa,
MPEOCTABIIAIOIEI0  MYHULUINAIBHYIO  yCIAYry,  JOJDKHOCTHOIO  JIMLA,  NPEAOCTaBIISIIOIIETO
MYHULUINAJIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIYXAallero, PyKOBOJUTENS OpraHa, MpPeaOCTaBIISIOLIErO

MYHHULMTIAJIBHYIO YCIYTY.

Xanoba nonaercs B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHTEINE, B 3JIEKTPOHHOH (hopme B opras,
MIPEIOCTABIIAIOMNN MYHULIUIIATbHYIO YCIIYTY.

Xanoba Ha pemeHust u neiictBus (6e31elCTBUE) OpraHa, MPeroCTaBISAIOIIEr0 MYHULIUIAIBHYIO
YCIIYTY, JOJDKHOCTHOIO JIMIA OpraHa, MPEeNOCTABIIAIOIIEr0 MYHULIUIIAIbHYIO YCIYTy, MyHUIMIIAIBLHOTO
CITy’Kalllero, PYKOBOAWTENS OpraHa, MpeIOoCTaBISAIONIEr0 MYHUIMNAIbHYIO YCIYry, MOXET ObITbh
HampasJlieHa 1o noute, yepe3 M®LI, ¢ ucnonabzoBaHueM HH(HOPMALMOHHO-TEIIEKOMMYHUKAIIUOHHOMN CETH
«HTepHeT», oduUMaNbHOrO caiiTa opraHa, NpPEJOCTAaBISAIOLIET0 MyHUIMNaIbHY ycayry, EITY,
PIIT'Y, a Takxke MOXKET ObITh MPUHSTA IIPU JTUYHOM MPUEME 3aIBUTEISL.

3asBUTENb MOXKET 00OPATUTHCS € KaJT000H, B TOM YHCIIE B CIETYIONUX CITyqasx:
1) HapylIeHHe CpoKa PEruCTPALlUU 3a1poca O MPEAOCTaBICHUH MYHUIIUIIAIbHOU YCITYTH;
2) HapylIEHHUE CPOKA MIPEIOCTABICHUSI MyHULIUNIAIbHON YCIIyTH;

3) TpeGoBaHME y 3asBUTENsA JOKYMEHTOB MM WH(pOpManuu OO0 OCYIIECTBICHUS JICUCTBUM,
IIPEJICTABICHUE WJIN OCYLIECTBIEHUE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NPAaBOBBIMU AKTaAMHU
Poccuiickoit @enepanyy, HOpMaTUBHBIMU TPaBOBBIMM akTaMu cyObekToB Poccuiickoii denepanuu,
MYHHUIMIIAJIBbHBIMU [TPABOBBIMH aKTaMH IS IPEJOCTABICHNSI MyHULIUIIAIILHON YCIIYTH,

4) oTka3 B MpHEME [IOKYMEHTOB, IPEIOCTABICHNE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMU
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npaBoBeIMU akTamu Poccuiickoit ®exepauuu, HOPMAaTUBHBIMH IIPAaBOBBIMM aKTaMU CYOBEKTOB
Pocculickoit @enepanyiv, MyHULUIIAIBHBIMYU IPABOBBIMU aKTaMHM ULl IIPEJOCTABJICHUS MYHULIMIIAIBHON
YCIIYTH, y 3asIBUTEIIS;

5) oTKa3 B NpeAOCTaBICHUHM MYHULUIIAJIbHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a HE NMPEAYCMOTPEHBI
benepanbHBIMU 3aKOHAMH U MPHUHSITHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMAaTHUBHBIMH IPABOBBHIMU
aktamu Poccuiickoii denepanuy, 3aKOHAMU M MHBIMM HOPMAaTUBHBIMM IIPABOBBIMH aKTaMHU CyOBEKTOB
Poccuiickoit denepainu, MyHUIUIATbHBIMU MPABOBBIMU aKTaMU;

6) 3arpeboBaHHME C 3asBUTENI NpPU MPEJOCTABICHHUM MYHHLIMNAIBHOW YCIYrM IUIaThl, HE
IIPEIyCMOTPEHHOM HOPMAaTUBHBIMM IIPaBOBbIMM akTamu Poccuiickoin ®Penepanuy, HOPMaTUBHBIMU
IIpaBOBBIMU aKkTaMu cy0bekToB Poccuiickoit denepannn, MyHUIMIAIBHBIMYU IPABOBBIMU aKTaMH,

7) oTKa3 opraHa, NpeIOCTaBIAIOIIEI0 MYHMLIMIAIBHYIO YCIYTY, JODKHOCTHOIO JIMLA OpraHa,
MPEJOCTABISIONIETO  MYHHUIMIAJIBHYIO  YCIYTy, MHOTO(QYHKIMOHAJIBHOTO IEHTpa, pabOOTHHKA
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTpa, OpraHu3aluii, NpeaycMOTpeHHbIX uacTbto 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210, mim ux paOOTHHKOB B HMCIPABJICHUM JOMYIIEHHBIX MMM OIEYAaTOK U
OoMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS IOCYyJapCTBEHHON WJIM MYHUIUIAIBHOU YCIYTH
JOKYMEHTaX JM00 HapyllleHuEe YCTaHOBJIEHHOIO CPOKa TAKUX MCIIPABIICHUM;

8) HapylleHHe CpOoKa WM MOpsAAKa BbIAYM JOKYMEHTOB IO pe3yJlbTaTaM HpPeJOCTaBIICHUS
MYHULMIIAJIBHON YCIYTH;

9) [pUOCTAHOBJIEHHE  MPEOCTABICHUS  MYHHUIMIAIbHOW  YCIYyrH, €CIM  OCHOBAaHUS
IIPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (eiepanbHbIMU 3aKOHAMU U IIPUHITHIMU B COOTBETCTBUH C HUMHU
UHBIMM HOpPMAaTHBHBIMU IIpaBOBBIMH akTamu Poccuiickoii ®enepanuu, 3aKOHaMH U HHBIMU
HOPMAaTUBHBIMM TPAaBOBBIMM aKTaMH cyObekToB Poccuiickoit @enepauuy, MyHHIHUIAIbHBIMUA
[IPaBOBBIMU aKTAMU,

10) TpebGoBaHue y 3asBUTENS NPU NPEIOCTABIECHUU MYHULUNAIBHON YCIYrd JOKYMEHTOB WIIU
uHpOpMalNY, OTCYTCTBUE M (MJIM) HEJAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINUCH MPHU NEPBOHAYATBHOM
OTKa3e B IpUeME JOKYMEHTOB, HEOOXOAMMBIX JIsi MPEJOCTaBIEHUS MYHHUIMNAIbHON YCIyrd, 3a
UCKJIIOUEHUEM CIIy4aeB, IPELyCMOTPEHHBIX TyHKTOM 4 yactu 1 crareu 7 @enepanbHoro 3akoHa N 210-
3.

Kanoba AOJIKHA COACPKATh:

1) HauMeHOBaHME OpraHa, MPEJOCTaBISIOLIET0 MYHHUIMNAIbHYIO YCIYTY, JODKHOCTHOTO JIMIA
oprasa, MpeJ0oCTaBIISIONIEr0 MYHUIMIAIbHYIO YCIYTY, TH00 MYHHUIMIIAIBHOTO CIYXalllero, peeHus 1
neiicTBus (6e31eiicTBIE) KOTOPBIX 00KAITYIOTCS;

2) pamunuio, UMs, OTYECTBO (TIOCIIEHEE - TPU HAJTMYUH), CBEJICHHS O MECTE KUTEIbCTBA 3asBUTEIIS
- (u3nyeckoro nuua JM00 HaMMEHOBAaHUE, CBEICHUS O MECTE€ HAaXOXKICHUs 3asBUTENS - IOPUIANYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, ajpec (aapeca) >IEKTPOHHOM MOYTHl (TpU
HaJIMYMK) U TIOYTOBBIN apec, 0 KOTOPBIM JODKEH OBbITh HAIIPaBJIEH OTBET 3asBUTEIIO;

4) cBeneHus 00 00XKaTyeMbIX PEIICHUSX U JeHCTBUsIX (0e31eliCTBUN) OpraHa, MpeaoCTaBIISIFOIIETO
MYHHUIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA OpraHa, MPeJIoCTaBIISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
MO0 MYHUIIUTIATHHOTO CITYKAIETO;

5) IoBOIbI, Ha OCHOBAHWU KOTOPBIX 3asABUTEIb HE COIVIACEH C pEIIEHHEM U JIeHCTBUEM
(Oe3neiicTBUEM) opraHa, MPeIOCTABISIONIEI0 MYHULIUMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
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IpeaOCTABIAIOIICTO MYHUIIUIIAJIBHYIO YCIIYTY, 100 MYHUIHUIIAJIBHOTO CJIYXKaIlCro. 3asBuTENEM MOI'yT
OBITh MpeaACTaBJICHBI JOKYMCHTELL (HpI/I HaJII/I‘-II/II/I), MMOATBCPIKAAOIINUEC JOBOAbI 3aABUTCIIA, 00 KX KOIIHH.

5.2. OpraH MECTHOTO CaMOYNIpAaBJICHHUs, OpPraHU3allii W YIOJHOMOYEHHBIE Ha PAacCCMOTPEHHUE
KaJIOOBI JIMIIA, KOTOPBIM MOXET OBITh HAaIlpaBlieHA Xaioba 3asBUTENS B J0CyneOHOM (BHECYaAeOHOM)
TOPSIJIKE.

’KanoOwr Ha perenus, aeiicTBus (0e31eHCTBUS) JOHKHOCTHBIX JIUI] PACCMATPHUBAIOTCS B MOPSIIKE U
cpoku, yctaHoBieHHble DepepanbHbiii 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpPEHUS
oOpamenuit rpaxknan Poccuiickoit denepanum.

5.3. CriocoObl HHGOPMUPOBAHUS 3ASBUTEIICH O MOPSAKE MOJAAYU U PACCMOTPEHUS KAIO0ObI, B TOM
qucie ¢ ucmnoab3oanueM EIITY, PIITY.

He nozanee nHs, cieqyrowero 3a JHEM MPHUHATUS PELICHHUs, 3asSBUTEN0 B NMCbMEHHOU (opme H,
0 JKEJIAHUIO 3asBUTEIISA, B JIEKTPOHHOW (popMe HampaBisieTCss MOTUBUPOBAHHBIN OTBET O pe3yibTaTax
paccMOTpeHUs KaJoOBl.

B caydae mpusHaHMA JKanoOBl IOJUIEXKAIIEH yJOBIETBOPCHHUIO B OTBETE 3asBUTEIIO ACTCS
uHpopMaLus O ASUCTBUSIX, OCYIIECTBISIEMbIX OPraHOM, MPEIOCTaBIISIOIUM MyHULIUIAIBHYIO YCIYTY, B
LEeIsIX HEe3aMEJIMTENIbHOIO YCTPAHEHHUS BBISBJICHHBIX HapyIIEHUH MpU OKa3aHUM MYHMIMIIAJIbHOU
YCIYTH, a TaKXe NMPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHbIE HEYl00CTBa M yKa3bIBaeTcs MHGpopMalnus o
JNAJIbHEUIINX JEUCTBUAX, KOTOpble HEOOXOJUMO COBEpIIMTH 3asBUTENI0 B IEIAX IOJY4YEHHUS
MYHUIUTIAIBHON YCIIyTH.

B cinyuae npusHaHus xanoObl HE MOAJEKAIIEH YHOBJIETBOPEHHIO B OTBETE 3asBUTEIIIO JAIOTCS
apryMEHTHPOBaHHbIE PAa3bsACHEHMS O NMPUUMHAX MPUHATOrO PEUIeHHs, a Takke MH(OpMaIUs O MOopsiKe
00aJIoBaHUS IPUHATOTO PEIICHMUS.

B cnydae ycraHOBIeHHS B XOJ€ WJIM MO Pe3yJbTaTaM PacCMOTPEHMs *ajloObl MPU3HAKOB COCTaBa
QAMUHUCTPATUBHOTO IPAaBOHAPYIIEHUsS WJIM NPECTYIUICHUS JOLKHOCTHOE JIMLO, HAJCIICHHbIE
MOJTHOMOYHUSIMHM TI0 PAaCCMOTPEHMIO Kajlo0 He3aMeUIMTENIbHO HAIpaBIIIOT MMEIOIIHECs MaTepHalbl B
OpraHsl POKYPATYPBHI.

5.4. [TIlepeueHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIUPYIOMUX TOPSAOK JOCYIeOHOTO
(BHECyeOHOTO) OO0KaJIOBaHMSI pEHICHUH U JAeHCTBUM (0e31eCTBHUs) oOpraHa, MPEIOCTABIISIONIETO
MYHHIIMITATBHYIO YCIYTY, & TAaK)Ke €ro JOJDKHOCTHBIX JTHIIL.

[Topsimok nocyneOHoTO (BHECYIEOHOT0) 00KaIOBaHUs pEIICHUN U AecTBUM (Oe31eiicTBuS) opraHa,
IIPEIOCTABIISAIOIEI0 MYHUIMNAIBHYIO YCIYry, a TaKKe €ro JOJDKHOCTHBIX JIUL, PYKOBOAMTEISL
YIOJHOMOYEHHOTO opraHa Ju0OO CHEelHaJuCcTa YHNOJHOMOYEHHOIO OpraHa OCYIIECTBISETCS B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-@3, mocrtanoBnenuem IlpaButenbcTBa Poccuiickoit
@enepannn ot 16.08.2012 Ne 840 «O mopske mogauu U pacCMOTPEHUS Kanod Ha peleHust U AeHCTBUS
(Ge3neiicTBue) (enepalbHBIX OPraHOB MCIIOJHUTEIBHON BIACTH M UX JOJDKHOCTHBIX JIHI, (eepabHbIX
TOCY/IapCTBEHHBIX  CIYXalllUX, JODKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOIOKETHBIX (OHIOB
Poccuiickoit  ®denepanuu, TOCyJapCTBEHHBIX KOpHOpanuil, HAJIEIEHHBIX B COOTBETCTBHUM C
denepanbHBIMU  3aKOHAMH  IIOJIHOMOYHUSIMH MO TMPEJOCTaBICHHIO TOCYJAapCTBEHHBIX YCIYI B
YCTAQHOBJICHHOH cdepe AeATeNbHOCTH, M HMX JOJDKHOCTHBIX JIMI, OpraHu3alui, MpeayCMOTPEHHBIX
gactbio 1.1 crateu 16 denepansHoro 3akoHa «OO0 opraHM3alluU MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT», U HUX PaOOTHUKOB, a TaKke (YHKUMOHAIBbHBIX LIEHTPOB IpPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUITUNAIBHBIX YCIYT U UX PAOOTHUKOBY.
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6. Oco0eHHOCTH BBITIOJIHEHUS AIMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B MOI{

6.1. IlpenocrtaBneHue MyHUIUNAIbHOW yciayrk B MODI[ ocymiecTBiasiercss NpU  HAIUYUU
3aKJII0OYEHHOTO COTJIALICHUS O B3aUMOJCHCTBUN MEXAY YIIOJJHOMOYEHHBIM Oopranom u MOII.

6.2. OcHoBaHWeM JUIsl Hayaja MPEJOCTAaBICHHUS MYHMLHMIIAIBHOW YCIyrd sBISETCS oOpalieHue
3asButenss B MOILI, pacmnonoxeHHBIH Ha TEPPUTOPHHM MYHHLUIAIBHOTO 00pa3oBaHUsS, B KOTOPOM
IIPOXKUBAET 3asIBUTEIID.

6.3. MadopmupoBanue 3asBUTENEH 0 MOPSIKE MPEJOCTaBICHUS] MyHHIMNIAIBbHOH yciyru B M®L], o
XOJI€ BBIIIOJIHEHHUS 3alIpOCca O MPEJOCTAaBICHUN MYHULIMIIAIBHON YCIIYTH, 110 MHBIM BOIIPOCAaM, CBSI3aHHBIM
C IPEAOCTaBICHUEM MYHMIMIIAIBHOM YCIYTH, a Tak)K€ KOHCYJIbTUPOBAHUE 3asBUTEIEH O IOPSIKE

MIPEIOCTABIICHUS MYHUIIUIIALHOUW yeryru B M®DI] ocymiecTBisieTcss B COOTBETCTBHH € TPaGUKOM pabOThI
MOLI.

6.4. Ilpuem 3asBieHUN O NPEIOCTABIECHUU MYHULMIAIBHOW YCIYTM M HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEJOCTaBICHUS] MyHULIUIIAIBHOM YCIyTH.

[Tpu muurOM oOpamenun 3asButenst B ML coTpyaHUK, OTBETCTBEHHBIH 32 IPUEM IOKYMEHTOB:

- YCTaHaBJIUBAET JUYHOCTH 3asSBUTENSI HA OCHOBAHUH IOKYMEHTA, YIOCTOBEPSIOIIETO €ro JINYHOCTb,
MIPEACTABUTEIS 3asIBUTENS - HA OCHOBAHUU JIOKYMEHTOB, YAOCTOBEPSIOMIUX €T0 JIMYHOCTD M TTOJTHOMOYHUS
(B cityuae oOpaIleHusI €ro MPeaCTaBUTEIs);

- IPOBEPACT NMPEACTABIICHHOC 3ad4BJICHNEC U JOKYMCHTBI Ha IIPCIMET!
1) TCKCT B 3asBJICHUU IMOAHACTCA MPOUTCHULIO,

2) B 3asIBIICHUU YKa3aHbl pamMuIus, UMs, OTYECTBO (IIOCIEAHEE - MPU HAIUYUU) (U3HUECKOTO JHUIa
1100 HaMMEHOBaHHE IOPUINYECKOTO JIUIIA;

3) 3asiBiI€HUE TOAMKUCAHO YIIOTHOMOUYEHHBIM JIMIIOM;
4) nmpuII0KEeHBI TOKYMEHTBI, HEOOXOAUMBIE JIJISl PEAOCTaBICHHUS] MYHUITUTAIBHON YCIIyTH;

5) COOTBCTCTBHUEC HOAaHHBIX JOKYMCHTA, YAOCTOBCPAIOUICTO JIMYHOCTb, JaHHBIM, YKAa3aHHBIM B
3ajABJICHUN U HCO6XOI[I/IMBIX JOKYMCHTAXxX;

- 3aloJTHSET CBENEHHUS O 3asBHTENE M MPEICTABICHHBIX JOKYMEHTaX B aBTOMAaTHU3WPOBAHHOMN
uHpopmannonHoit cucreme (AUC MOL);

- BBIJJAET PACIHCKY B MOJYYEHUHU JOKYMEHTOB Ha MPEIOCTABIICHHE YCIYTH, CPOPMUPOBAHHYIO B
AVC MOLJ;

- UHPOPMUPYET 3asBUTEISI O CpPOKE TMPEAOCTaBICHUS MYHUIUNAIBHOM YCIyrd, CHocobax
NoJTy4eHUs: HHPOPMALIMHU O X0/1€ UCTIOIHEHHUS] MyHULIMTIAIHON YCITyTH;

- YBEAOMJISIET 3asiBUTENIL O TOM, YTO HEBOCTpeOOBaHHbIE TOKYMEHTHI XpaHsaTcs B M®L] B Teuenue
30 nHel, mocie Yyero nepesaroTcs B yIIOJIHOMOUYEHHBINA OpraH.

6.5. 3agBieHue u JOKYMCHTEI, NPUHATBIC OT 3asdABUTCIIA Ha MNMPCAOCTABJICHUC MYHHHHHaHBHOﬁ
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YCIIyTH, MEepelalTcs B YIMOJIHOMOYEHHBIH opraH He mo3aHee 1 pabouero JHS, CIEAYIOIIEro 3a JHEM
peructpanuu 3asBICHUS U JOoKyMeHTOoB B MODI[, mocpeacTBoM JUYHOTO oOOpamieHus Io
COIPOBOJUTENILHOMY pPEEeCTpy, COJAEpXKallleMy NaTy U OTMETKY O mepeaade, ohopMIEHHOMY B IBYX
SK3EeMIUISIpax. YKa3aHHbIA peecTp 3aBepsiercsd CcOoTpyaHuKoM MOPIL[ u nepemaercd CHEUHAIUCTY
YIOJIHOMOYEHHOTO0 OpraHa noj noAanuch. OIHH 3K3EMIUISP CONPOBOIUTEIBHOTO peecTpa OCTaeTcs B
YIIOJTHOMOYEHHOM OpPraHe M XPaHHUTCS KAK JOKYMEHT CTPOrOMl OTYETHOCTH OTHAEJIBHO OT JIMYHBIX €,
BTOpOH - xpanutcs B MOLI. B 3asBneHnn npou3BoAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPa, MO
KOTOPOMY IIE€pPEAAHBI 3asIBJICHUE U JTOKYMEHTHI.

6.6. Bobimaua 3asBUTENIO pe3yibTaTa MPEJOCTABICHUS MYHUILIMIAJIBLHOW YCIYrd, B TOM 4YHCIIE
BbIIaya JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, TOJITBEPKIAIONINX COJEpPKaHUE JIIEKTPOHHBIX
JOKYMEHTOB, HampaBlieHHbIXx B M®I[ mno pesynbraraM mnpeaocTaBiICHUS MYHHUIMIAIBHBIX YCIYT
opraHamMu, NpeJOCTaBISAIOIMIMMH MYHHUIIMNAIbHBIE YCIYTHM, a TakXe Bbladya JOKYMEHTOB, BKJIIOYas
cocTaBjieHHEe Ha OyMa)kHOM HOCHTEJE M 3aBEPEHHE BBIMUCOK W3 HMH(POPMAIMOHHBIX CHUCTEM OPraHOB,
MPEAOCTABIIAIONINX MYHUIIUIIATBHBIE YCIYTH.

[Tpu oOparennu 3asBUTENS 3a MPEAOCTaBICHHEM MYHHIMMNAIbHON yciyru yepe3 ML Bbiiaua
pe3yibTaTa MPEIOCTaBICHUS MYHHUIIMIIAIBLHON YCIYTrd OCYHIECTBISICTCS MPH JIMYHOM OOpalieHHH B
M®II.

6.6.1. OTBETCTBEHHOCTh 3a BblAAUy pe3yJIbTara IPEIOCTABICHUS MYHULMIIAIBLHOW YCIIYyTH HECEeT
corpyaHuk M®II, ynonHoMouyeHHb1l pykoBoauresreM MOLI.

6.6.2. Jlns monmydeHusi pe3yabTaTa MpeaoCTaBIeHUs MYHULIUNAIbHON ycinyru B M®L] 3asButens
NPEIBSBISCT TOKYMEHT, YAOCTOBEPSIOIINN €0 JMYHOCTh M PACITUCKY.

B cinydae oOpaieHus nmpencTaBuTeNs 3agBUTENS MPEACTABISIOTCS TOKYMEHTHI, yIOCTOBEPSIOIINE
JUYHOCTH U NMOATBEPKAAIOIINE TTOJTHOMOYHS IPEACTABUTEINS 3asIBUTEIIS.

Cotpynnuk M®II, oTBeTcTBEHHBII 3a Bblady JOKYMEHTOB, BBIJAET JOKYMEHTHI 3asBUTENIO U
peructpupyet ¢akt ux Boigaun B AVC M®LI. 3asButens noaTBepxaaeT GakT MOIy4yeHHUs] JOKYMEHTOB
CBOEH MOJIMKUCHIO B pacluCcKe, KoTopas octaerca B MOILI.

HeBocTtpeboBanHble 10KyMeHTH! XpaHiTcs B ML B Teuenue 30 aHel, mocie 4ero neperarTcs B
YIIOJIJHOMOYEHHBIA OPraH.

6.7. Nnble neiicTBus, HEOOXOAUMBbIE ISl MPEJOCTaBICHUS MYHUIIUIAIBHON YCIyrH, B TOM YHUCIIE
CBSI3aHHBIE C IPOBEPKOM JEHCTBUTENBHOCTH YCHJIEHHOM KBaJM(UUIMPOBAHHOMN AJIEKTPOHHON MOAMUCHU
3asBUTEINS, WCIOJIB30BAHHOW IMPH OOpAIIeHUH 3a IMOJyYeHHMEM MYHMLMNAIBHOW YCIyTH, a TaKxke C
YCTAaHOBJIIEHUEM TIEPEYHS CPEACTB  yJOCTOBEPSIIOIIUX LIEHTPOB, KOTOPBIE JIONYCKAKOTCS IS
UCMOJb30BaHUSI B MEIIX oOecrneueHus] YyKa3aHHOM TPOBEPKM U OMNPEAETSAIOTCS Ha OCHOBAHUHU
yYTBEP’KAAeMOM YIIOJTHOMOYEHHBIM OpPraHoOM MO corjacoBaHuio ¢ denepanbHoil ciyx00i 6e30macHOCTH
Poccuiickoit ®enepanuu Mojenu yrpo3 Oe3omacHOCTH HH(opManuu B HH(OPMAIIMOHHON CHUCTEME,
UCIOJIb3YEMOW B LENsSIX IpuemMa oOpalleHud 3a MOJIyYeHHMEM MYHULUNAIbHONW yCcIyru U (WJH)
IIPEAO0CTaBIIEHUs TaKoU ycinyrd, B MOL] He npeyCMOTpEHBI.

6.8. JlocynmeOHoe (BHecymeOHOE) oOXajloBaHWE pemieHud W neictBuil (O0e3peiictBus) MOII,
cotpynauka MOI] ocyiiecTBiseTcss B TMOpPSAIKE, MPEIYCMOTPEHHOM MYHKTOM 5.1 HacTosIero
aJIMUHUCTPATHUBHOTO pErilaMeHTa.
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[Tpunoxenune Ne 1

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEAOCTABICHHUS MYHULIUTIAIBHON YCIIYTH

«IepeBon  xkuioro MOMECUICHUS B

HEXKHWJIOE  IIOMCIIEHHE MW HEXHIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

BJIOK-CXEMA
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBOJI ’KHJIOT'O
IHOMEIMEHHUA B HEXKUJIOE ITIOMEIIEHUE 1 HEXKNJIOTI'O IIOMEINEHUSA
B ’KNJIOE IOMEHIEHHUE»

3agaBuUTEND

\J

HpI/IeM U perucTtpanus 3adBJICHUA U JOKYMCHTOB

yciyru 1 pabouuit 1eHb

Ha IIpCaAOCTaBJIICHUC MYHHHHHaHBHOﬁ

\J

[TpuHsITHE pemeHus 0 MepeBo/Ie WM 00 0TKa3e B IEPEBOJIC KUIIOTO MTOMEIICHUS B HEXKHUIIOE
M HEKHUJIOr0 IIOMEIIEHHNS B XKIIOE romelienne 45 nuei

\J

Brinaua (HarpaBiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPEJI0CTABICHHUS MyHUIIMTIATLHON
yeryru 3 paboumx JHS

\

3agBuUTEID
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IIpunoxenne Ne 2a

K aJIMUHUCTPATUBHOMY PETIAMEHTY

IPEAOCTABICHNS MYHUIINIAJIBHOM YCIIYTH

«IlepeBoa  KHJIOTO NOMCHICHUS B

HEKMJIOC  TIOMCIICHHE W HEKMIIOTO
MOMEIICHHS B )KMJI0€ TOMCIICHHUEY

IIpaBoBbIe OCHOBAHUSI IPEIOCTABICHUS] MyYHUIMNAJIBLHON YCJIYTH
«IlepeBo KHUJIOTO OMEIIEHHUS B HEXKUJI0€ TIOMeIIeHHe U He)KHJI0T0 IoMellleHusl
B JKHJI0€ TIOMeIeHU e
(najiee — MYHHIIMTIAJIbHAS YCJIYTa)
[IpenocrapiieHue MyHHIIUTIAIBHOM YCIYTH OCYIIECTBIISIETCS. B COOTBETCTBHH C:

- Kumnmaeim Kogekcom Poccutickoit deneparuu; - dhenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-D3
"O06 opraHu3anuy MPeI0CTABICHUS TOCYAAPCTBEHHBIX M MyHUIIMTIAIBHBIX YCIyT";

- mocraHoBineHueM IlpaBurenscTBa Poccmiickoii ®Depeparuu ot 26 centTsiops 1994 r. Ne 1086
"O rocynapcTBeHHOM XHIMIIHON nHCHeKuuu B Poccuiickoit denepanun';

- mnocraHoBineHueM IlpaBurenbctBa Poccuiickoit @Pepepaunn ot 10 asrycta 2005 Ne 502
«O0 yrtBepxkaeHUU (GOpMBI YBETOMIICHUS O TMepeBojae (OTKa3e B MEPEBOJE) KHIOTO (HEKHIIOTO)
MIOMEILEHUS B HEXXUII0€ ()KUIIO€) IOMELICHUE

- pacnopspkenrem I[lpaButennsctBa Poccuiickoit @enepanuu ot 17 mexadbps 2009 r. Ne 1993-p "OO0
YTBCPKACHHUU CBOAHOTO IICPCUYHA MEPBOOUCPCAHBIX TOCYAAPCTBCHHBIX W MYHUIHUINAIBHBIX YCIYT,
MIPEIOCTABIIIEMBIX B AJIEKTPOHHOM BHJIE";

- WHBIMH HOPMAaTHMBHBIMU aKTaMH OpPraHOB MECTHOI'O CaMOYIIPAaBIEHUs, Ha TEPPUTOPUU KOTOPBIX
MIPEAOCTABIIAECTCS MYHHIIMIIAIBHAS YCIyTra
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[Tpunoxenue No 2

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEAOCTaBICHHUS MYHUIIUTIAIBHON yCIyTH

«IepeBon  xkuioro MOMECUICHUS B

HEXKHWJIOE  IIOMCIIEHHE MW HEXHIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

®opma 3asBJIEHHS O MPEAOCTABIEHNH MYHUIIUNIATBHON YCJIYIH

KOMY:

(aumenosanue opeana mecmuno2o camoynpagieHus)
OT KOTO:

(noanoe naumenosanue, UHH, OI'PH opuduueckoeo nuya)

(konmaxmmuwlil meneghom, sneKMpoOHHAsL NOYMA, NOYMOBbILL adpec)

(hamunus, ums, omuecmeo (nocieouee - npu HAIUYUL),
OaHHble OOKYMEHmA, YOOCMOBePsowe2o TUYHOCMY,
KOHMAKMHbLU mesedhoH, aopec d1eKmpOHHOU NOYMbL YROIHOMOYEHHO20 TUYQ)

(OanHvle npedcmasumens 3a26Umeins)

3ASIBJIEHUE
0 NepeBo/e KUJIOr0 NOMeIeHUsT B HEe)KUJI0e TOMELeHHe H HEXKHJI0T0 MOMELeHH B sKUJI0€ TOMeLeHne

IIpoury npenocTaBUTh MyHULMIIAIBHYIO YCIYTY
B OTHOILEHUU IIOMEIIEHNUs, HAXOAAIIErocs B

COOCTBEHHOCTH

(st pU3NUIECKUX NI MHANBUYaTbHBIX npeanpuanMateneii: @O, mokyMeHT, yOCTOBEPSIONINI TNYHOCTD:
Bua qokymenta mnacnopt, MHH, CHUJIC, OI'PHUII (nns nHAMBUAYaTBHBIX TIPEITPUHAMATENCH), IS
FOPUIMYECKUX JIULL: TTOJIHOE HauMeHoBaHue ropununyeckoro auua, OI'PH, MHH pacnonoxeHnHoro no

azpecy:
(HaceneHHBIH MYHKT, YJIUIA, MPOE3[I, MepeyioK)

(Ne moma, Ne koprTyca, CTpOEHH)

(Ne xBapTupbl, (TeKymiee Ha3HadYeHHE TMOMEIIeHUsS  (oOmmas IUIomaab, JKWAJAsS ITOMEIICHIIS)
(>kuII0€/HEXKMITOR) TUIOINAb) U3 (3KHIIOTO/HEXKHIIOTO) IOMEIICHHS B (HEXKMI0e/’KHIIT0E)

(Hy’XKHOE TIOJJYEPKHYTH)

ITomnuce

(pacmmdpoBka moaucy)

Jara
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ITpunoxxenne Ne 3

K aIMUHUCTPATUBHOMY PEIrJIaMEHTY

MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH

«[lepeBox ~ XMJOro  THOMEIICHHS B

HEXWUJIOE TOMEUICHHE ¢  HEXUIOTro
IIOMEIICHHUS B JKHJIOE TIOMEIICHUE)

YTBEPX/JEHA
[TocranoBnenuewm [IpaBurenscrBa
Poccuiickoit ®enepanuu
ot 10.08.2005 Ne 502

dPOPMA
yBeIOMJICHHS O NepeBojie (0TKa3e B epeBo/ie) JKUJI0oro (Hes:Kujioro)
NMoMelleHUsI B HesKU10e (BKHJ10€e) MoMelleHne

Komy

(pammms, ML, OTIECTBO —

IUTS TPaKIaH;

TMOJIHOC HAMMCHOBAHUEC OpraHnu3anuu —

JUTA OpUAUYICCKUX J'II/ILI)

Kyna

(TIO4TOBBII HHAEKC U aJipec

3asABUTCIISA COTJIACHO 3asBJICHUIO

0 IepeBo/ie)

YBEJOMJIEHUE
0 nepeBojie (0TKa3e B NepeBoe) JKUJIOr0 (HEKNJI0ro)
NMOMeIIeHUs B HEKUI0€e (3KHJ10€e) MOMeeHne

(HOJ'IHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYHICCTBJIAIOIICTO NIEPEBOJ HOMeIIIGHI/IH)
pPaccMOTpEB MPECTaBICHHbBIE B COOTBETCTBUU C 4acThio 2 crartbu 23 Xunumuoro koaekca Poccuiickoit
denepanun TOKYMEHTHI O TIEPEBOJIEC TIOMEIIEHUST 00IIeH TI0IA B0 KB. M,

HaXOJISIIET0Cs 10 apecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0O UJIH CEJILCKOT'O HOCeJ’IeHI/Iﬂ)

(HamMEeHOBaHHWE YIIUIIBI, TUIOIIATH, TPOCTIeKTa, OyIbBapa, Mpoe3/ia u T.11.)
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JIOM , Kopiryc (BlaJicHHe, CTPOCHHE) , KB. , M3 KWIOro (HEeXHUJIOr0) B HEXKUII0E (FKUIIOE)

(HEeHYXHOE 3aYEePKHYTh) (HEeHY>XKHOE 3a9YepKHYTb)
B LIEJIIX UCHOJIB30BaHUS TOMEIIEHNS B KAUECTBE

(BI/IZ[ UCIIOJIb30BaHUSA IIOMCIHICHUS B COOTBCTCTBHU y

C 3asBJIICHUEM O TIEPEBOJIC)

PELLINJI ( ):

(HanMeHOBaHME aKTa, JaTa €ro MPHHATHSI U HOMEP)
1. [TomenieHne Ha OCHOBAHUH MPUIIOKEHHBIX K 3asIBJICHUIO JOKYMEHTOB:

a) IEPEeBECTH U3 JKWIJIOTO (HEXKMIIOT0) B HEXMII0E (KHIII0€) 0e3 MpeBapUTEIbHBIX YCIOBUH;
(HeHy>KHOE 3a4epPKHYTh)

0) mepeBecTH M3 JKWIOTO (HEXKWIOr0) B HEXWIoe (KWIOE) TpH YCIOBHU IIPOBEACHHS B
YCTAHOBJICHHOM IOPSIJIKE CICIYIOIIUX BUIOB PadOT:

(mepedens paboT 1Mo mepeyCcTpoCTBY

(meperiaHupOBKE) MOMEIICHHS

WJIN UHBIX HEOOXOAMMBIX paboT M0 PEMOHTY, PEKOHCTPYKIIMHU, PECTABPALIUK TOMEIICHHS )

2. OTka3arh B TEPEBOJC YKA3aHHOTO IMOMEIICHUS W3 JKHIOTO (HEXKHIIOT0) B HEXKHIOE (JKUIIOE)
B CBSI3U C

(ocHOBaHme(s1), ycTaHOBICHHOE YacThio | cTaThu 24 XKunmumHoro koxekca Poccuiickoit denepanmn)

(IOMKHOCTB JIHTIA, TTOIMICABIIECTO YBEIOMIICHHE) (TomuCH) (pacmmdpoBKa TOAIUCH)

13 2 20 r.

M.II.
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