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l. OO01mme moJ0KeHus
1. Ipeamer peryupoBaHusi AAMUHUCTPATHBHOIO perjaMeHTa

1.1 AAMUHUCTPATUBHBIM pErjaMEHT MPEAOCTABICHUS MYHUIUIAIBLHON YCIyTH
«YcraHoBKa MH(OPMAIMOHHON BBIBECKH, COIJIACOBAHME JM3ANWH-TIPOEKTa pa3MElICHUs
BBIBECKI» pa3pabOTaH B IIEJISIX MOBBIIIEHUSI KAYECTBA U JOCTYMHOCTU MPETOCTABICHUS
MYHULANIAIBHON YCITYTH, ONPEESAET CTAHAAPT, CPOKH U TIOCJIEI0BATENBHOCTD ACHCTBUI
(aAIMUHHUCTPATUBHBIX  TPOILIEAYpP) NpPU  OCYIICCTBICHUM  MOJHOMOYMA  Ha
TEPPUTOPUH Y BEJILCKOTO MYHUIIUIIAIIBHOTO paioHa.

2. Kpyr 3asBurenei

2.1. 3agBuTensMM Ha TOJYYEHHME MYHUIUNAIBHOM  YCIyrM  SBISIOTCA
MH/IMBHlyaJIbHbIE MTPEANPUHUMATENN U IOpUINUECKHe Jula (Jajiee — 3asBUTEINbD).

2.2. MUWHrepecwl 3asBHTENEH, yKa3aHHBIX B myHKTe 1.2  Hacrosmiero
AJIMUHUCTPATUBHOTO  pPETJIaMEHTa, MOTYT TMPEACTaBIATh  JHIA, OO0JIaJarolue
COOTBETCTBYIOIIMMH TOTHOMOYHSIMH (JaJie€ — MPEICTABUTEND).

3. TpeGoBaHusi K NOPSAAKY HH(POPMUPOBAHUS O MPeTOCTABIEHUHI
MYHUIMIIAJIbHOM YCJIYTH

3.1. WnadopmupoBanue o TMOpSAKE MNPEIOCTABICHUS MYHMIIMIAIBHON YCIyTd

OCYLIECTBIISETCS:
1) HENMOCPEACTBEHHO TMPH JIMYHOM IMPHEME 3asBUTEIS B  aJIMUHHUCTPAIUIO
VYBeEJIbCKOTO MYHMIIMIIAIBLHOTO paloHa (#anee - YMOJHOMOYEHHBIM OpraH) WU

MHOTO(YHKIIHOHATHHOM IIEHTPE MPEIOCTABICHUSI TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX
ycIyT (nanee — MHOTO(DYHKIIMOHAJIbHBIN LIEHTD);

2) 1o TeaedoHy YIOITHOMOYEHHOM OpIraHe MM MHOTO(PYHKIIMOHAIBHOM IIEHTPE;

3) MUCHMEHHO, B TOM YHUCJIC MOCPEACTBOM AJICKTPOHHOW TOYTHI, (PaKCUMHUIILHOU
CBSI3H;

4) mOCpeICTBOM pa3MEIIeHHs B OTKPBITOW U JOCTYIHOH (hopme nH(OpMAaIHu:

- B (eaepanbHON TOCYyHapCTBEHHOM HWH(pOpManmoHHOW cucreme «EauHblid moprtan
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX yciyr (dykmmid)y (https://www.gosuslugi.ru/)
(manee — EINI'Y);

- Ha opunmansHom  caite  https://www.admuvelka.ru//;

5) mocpenctBom pasmerieHuss WHpopManmu Ha HHGOPMALMOHHBIX CTEHIAX
YTOTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHATIBLHOTO LIEHTPA.

3.2. UndopmupoBaHue OCYIIECTBISIETCS 110 BOIIPOCAM, KaCaIOIUMCS:

c0c000B MOJa4y 3asBICHUS O MPEJOCTABICHUN MYHUIIUNAIBHOMN YCIIyTH;


http://www.gosuslugi.ru/)

aZipecoB YTOJHOMOYEHHOTO OpraHa U MHOTOQYHKIIMOHAJIBHBIX IEHTPOB, oOpalleHue B
KOTOpbIE HEOOXOIUMO JIJIsl IPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH;

crpaBouHOM MHGOpMaIMK O paboTe YIMOIHOMOYEHHOro opraHa (CTPYKTYPHBIX
nojipaszieIeHu Y IOJTHOMOUYEHHOI'O OpraHa);

JIOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEAOCTaBICHUS MYHHUIMNAIbHOU YCIYyTU H
YCIIyT, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU W O0S3aTENbHBIMU IS TPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

NOpsIJIKa U CPOKOB MPEOCTABICHUS] MYHUIIUITAIbHON YCITYTH;

NopsZIKa TOJYYeHHs CBEJEHHUM O XOJ€ pacCMOTPEHHs 3asBICHUA O
MPEIOCTABICHUU MYHHUIMIAIBHOM YCOIYrM W O pe3ylbTaTax MpeAOCTaBICHHUS
MYHULIMIAIBHOMN yCIIYTH;

[0 BOIPOCAaM TMPEAOCTABICHUS YCIYT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTeTbHBIMU JJIS1 IPEOCTABICHUSI MYHULIUTIATBHON yCITYTH;

nopsiika Jocyae0HOro (BHeCyJaeOHOTO) oOxajaoBaHUs JeHUCTBUM (Oe3meiicTBUs)
JTOJDKHOCTHBIX ~JIMI, W TPHUHUMAEMBIX HWMH PEIICHHH TMpU  TPEAOCTaBICHUN
MYHHITUTAIBHON YCIIYTH.

[Tonyyenue uHGopMaluy Mo BOIpoOcaM MPeA0CTaBICHNUS MyHUITUTIAIBHONW yCIyTH
U YCIyT, KOTOPbIE SIBISIOTCS HEOOXOJUMBIMU M 00S13aTEIBHBIMH JIJIS MPEAOCTABICHUS
MYHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS OECIUIaTHO.

3.3. [Ipu yctHOM oOparnieHuu 3asBUtTens (JUYHO WIK MO Tele(oHy) JOIKHOCTHOE
TUIO0  YTOJHOMOYEHHOTO oOpraHa, pa0OTHHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa,
OCYUIECTBJISIONINNA KOHCYJbTUPOBAHUE, MOAPOOHO U B BEKIUBOM (KOPPEKTHOI) (hopme
uH(popMuUpyeT 00paTUBIIMXCS MO MHTEPECYIOIIMM BOIPOCAM.

OTtBer Ha TenedOHHBI 3BOHOK JOJDKEH HayWMHAThCS C uHpopMmamum o
HAUMEHOBAHWM OpraHa, B KOTOPBIM MO3BOHWI 3asBUTENb, (DaMUIINHM, UMEHHU, OTYECTBA
(mocnenHee — MpPHW HAJIWYWMK) M JOJHKHOCTH CIICMATINCTA, TMPUHSABIIETO Teie(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE MU0 YTIOTHOMOYEHHOTO OpraHa HE MOXET CAMOCTOSITEIIbHO
JaTh OTBET, TeJae(OHHbBIN 3BOHOK JIOJKEH OBbITh MepeaapecoBaH (IEpeBeieH) Ha APYroe
JOJKHOCTHOE JIUIIO WUJTH K€ OOpaTUBIIEMYCS JIMITY JIOJDKEH OBITh COOOIIEH TeseOHHBIN
HOMED, TI0 KOTOPOMY MO>KHO OYJIET TIOJy4YUTh HEOOXOIUMYIO HH(OpMAIHio

Ecnmu moaroroBka otBera TpeOyeT MPOAOHKUTEIBHOIO BPEMEHHU, OH Ipejiaraet
3asBUTEIIO OJIUH U3 CIAEAYIONIUX BAPUAHTOB JaJbHEUIINX JEHCTBU:

M3JI0KUTH 00OpalieHue B MUCbMEHHOU (popMme;

HA3HAYUTh JPYTroe BpeMs UIsl KOHCYJIbTaIUH.

JlomKHOCTHOE JHII0 YTIOJTHOMOUYEHHOTO OpraHa HE BIIPaBe OCYIIECTBITH
MHPOPMUPOBAHNE, BBIXOIAIIEE 3a pPAMKH CTaHJAPTHBIX TIPOUEAYpP W  YCJIOBHM
NPEIOCTAaBICHUS] MYHUIIUMAIBHON yCIyTd, W BIUAIOIIEE MPSMO WIM KOCBEHHO Ha
IPUHAMAaEMOE pEIICHHE.

[TpogomkurensHOCTh HHGOPMUPOBAHUS 1O TenedoHYy HE AODKHA MpeBbimaTh 10
MUHYT.

NudopmupoBanre OCyIECTBIAECTCS B COOTBETCTBHU C TpaduKOM MpuemMa
rpaX<i1aH.

3.4. Tlo nucbMEHHOMY OOpAILIEHUIO JOJDKHOCTHOE JHIO YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIN 3a MPEAOCTaBICHUE MYHUIIMIAIBHON yCIyTd, MOAPOOHO B



MUCBMEHHOU (hopMe pPa3bICHIET IpaXKAAHUHY CBEACHHSA IO BOMPOCaM, YKa3aHHBIM B
NYyHKTE 3.2. HACTOALIEr0 AJMUHHUCTPATUBHOIO PETJaMEHTa B MOPSAKE, YCTAHOBICHHOM
OdenepanbHbiM 3ak0HOM OT 2 Mass 2006 1. Ne 59-03 «O mopsake paccMOTPEHHS
obpamenuii rpaxaan Poccuiickoit deaeparun» (nanee — denepanbHblii 3akoH Ne 59-
@3).

3.5. Ha EII'Y pa3smemaroTcs cBeAcHus, npeaycMoTpeHHbie [lomoxenueM o
dbenepanpHOll TOCyAapcTBeHHOM HH(MOpMalMoHHOW cucreme «®denepaabHbIi peecTp
rOCyJapCTBEHHBIX U  MYHHIMOAIbHBIX  ycayr  (QyHKUMA)»,  yTBEPKIECHHBIM
nocranoBienueM [IpaBurensctBa Poccuiickoit @eneparun ot 24 oktsiOps 2011 rona
Ne 861.

Hoctyn xk uHGOpMAIMU O CPOKaxX U MOPAAKE MPEAOCTABICHUS MYHHUIUIAIBHOM
YCIIYT'H OCYIIECTBIISIETCS O€3 BBIIOJIHEHHS 3asBUTEIEM KaKUX-TMOO TpeOOBaHUM, B TOM
yycie 0e3 HCIHONb30BaHUSA MPOrPaMMHOrO0 OOECIeUYeHHUsl, YCTaHOBKA KOTOpPOTO Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPEOyeT 3aKJIIOUEHUs JMUEH3UOHHOIO WM HWHOTO
COTJIALLIEHUs C MPaBOOOIAaaTEIEM IPOrPaMMHOr0 OOecreueHus], peIyCMaTpUBAIOIIETO
B3UMAaHHE IUIaThl, PETUCTPALIUIO WM aBTOPU3ALUIO 3asIBUTEIS WM NPEIOCTABICHUE UM
NEPCOHAIBHBIX JAHHBIX.

3.6. Ha odunuansHom caiiTe YIOJIHOMOYEHHOIO OpraHa, Ha CTEHJIax B MecTax
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH M YCIIYT, KOTOPBIE SBISIIOTCA HEOOXOIMMBIMU
n  o0s3aTeNbHBIMH ISl  NOPEJOCTaBICHUS  MYHHUIMNAIbHOW  yCIyI'M, H© B
MHOTO()YHKIIMOHAJIEHOM IIEHTPE Pa3MEeILAeTCs CeAyIolas ClipaBOYHasi HHPOpMaLus:

O MeCTe HaxOXAEHUs MU rpapuke padoThl YMOTHOMOYEHHOTO OpraHa M uX
CTPYKTYPHBIX TOJpa3/IeICHUI, OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHULUINAIbHOU
YCIIYTH, & TAaK’K€ MHOTO(DYHKITMOHAJIBHBIX [IEHTPOB;

CHpaBOYHbIE TeNE(POHBI CTPYKTYPHBIX NOApa3AeeHUI Y TOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IIPEAOCTABIEHNE MYHHLHIIAJIIBHON YCIYI'M, B TOM 4YHCIE HOMEp
TenepoHa-aBTouHGopMaTopa (Ipy HATMYUH);

aapec O(UIMAIBHOIO caiTa, a TakXe HJIEKTPOHHOM MoYThl U (Uiu) (HOpMbI
00paTHOM CBSI3M YTIOJHOMOYEHHOTO OopraHa B ceTu «HTepHeT».

3.7. B 3anax oxxugaHus YTOJHOMOYEHHOTO OpraHa pa3MeniaroTcsi HOpMaTHUBHBIC
MIPaBOBBIE AKTHI, PETYJIUPYIOLUIUE MOPSIAOK MPEIOCTABICHUS MYHULIUNIAILHON YCIIyTH, B
TOM 4Hclie AJIMHHHCTPATUBHBIA PpEIrJIAMEHT, KOTOpbIE MO TPEOOBAHUIO 3asBUTENS
IPEIOCTABISIOTCS MY ISl O3HAKOMIICHUS.

3.8. Pasmemenne wHoOpManuu O MOPSAKE MPEJOCTABICHUS MYHHUITUTIATHHOU
yCIIyTH Ha WH(POPMAIMOHHBIX CTEHAAaX B MOMEMICHMH MHOTO()YHKIIMOHAIBLHOTO IIEHTpa
OCYLIECTBJISIETCSI B  COOTBETCTBHMM C  COIJIAIEHUEM, 3aKIIOYEHHBIM  MEXIY
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM M Y IOJTHOMOYEHHBIM OPTraHOM C Y4€TOM TpeOOBaHHI
K UHQOPMHUPOBAHUIO, YCTAHOBIICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Huadopmamusi 0 Xo0I€ pPACCMOTPEHHUS 3asBJICHHUS O TMPEJOCTABICHUH
MYHUIIUNAIBHOW YCIYTM W O PE3ysbTaTaxX MPEAOCTABICHUS MYHHMIMNAIbHOW YCIYTH
MOXXET OBbITh MOJy4eHa 3asBUTEIEeM (€ro MpeicTaBUTENEM) B JUYHOM KaOWMHETE Ha
EIIl'Y, a Takxe B COOTBETCTBYIOIIEM CTPYKTYPHOM NOAPA3ACICHUU Y IIOJJHOMOYEHHOTO
opraHa npu oOpalleHHH 3asBUTENS JIMYHO, MO TelaedOHY MOCPEACTBOM 3JIEKTPOHHOM
MOYTBHI.



1. CrangapT npegocraBjieHUsi MyHUIMIIAIbHON yCJIYTH
4. HammeHoBaHHe MYHULIMNIAJIbHOM yCJIYTH

4.1. MyHuuunaneHasg yciyra «YcTaHOBKa HWH(OPMAIMOHHOW  BBIBECKH,
COTJIaCOBaHUE IU3aNH-TIPOEKTA Pa3MEILICHUS BHIBECKN

5. HamMeHOBaHuUe OpraHa rocyJ1apcTBeHHOM BJIACTH, OPraHa MeCTHOI'0
camMoynpaBJieHUs1 (OPraHM3anMu), NPeI0CTABIAIONIEr0
MYHUIUNAJIBHYIO YCJIYTY

5.1. MyHuuMnanpHasi yciyra IpeJoCTaBisieTCsl YIOJIHOMOYEHHBIM OPraHoOM —
aAMUHUCTPALMEN Y BEIBCKOTO MyHHUIIMIIAIBHOIO palioHa.

5.2. B nmpenoctaBieHMH MYHULUNAJIBHOM YyCIyrd MNPUHUMAIOT y4yacTHe
YnonHOMOYEeHHbIE  OpraHbl  (MHOTO(QYHKIMOHAJbHBIE  LEHTPbl MNpU  HAIMYUU
COOTBETCTBYIOILIETO COJIAIIEHUS O B3aUMOJICHCTBHH).

[Ipy mnpenocTaBleHUMM MYHULHMINAIBHONM YCIYrM YTOJHOMOYEHHBIM Opraf
B3aUMOJICMCTBYET C:

- YpasnenueM ®efepanbHOR HATOTOBOM ity k06l Poccuu;

- Ynpasnenuem ®denepanbHON CITyKObl TOCYJapCTBEHHON perucTpaluu, Kajgacrpa
U KapTorpaduu.

5.3. Ilpu mpenocTraBieHUH MYHMUIIMIAIBHOW YCIYTH YIIOJIHOMOYEHHOMY OpraHy
3amperniaeTcss TpeOoBaTh OT 3asBUTENSI OCYIIECTBICHUS JEHCTBUH, B TOM 4YHUCIE
COrJIaCOBaHUM, HEOOXOAUMBIX ISl TTOJYYEHUS] MYHULMIIAIBLHON YCIYTH U CBSI3aHHBIX C
oOpalieHeM B WHBbIE€ TOCYJAPCTBEHHBIE OpPraHbl W OpPraHU3alMH, 3a HCKIOYECHUEM
MOJIYYEHUS YCIYT, BKIIOYEHHBIX B MEPEUEHb YCIYT, KOTOPBIE SBIIAIOTCS HEOOXOIUMBIMU
1 00s13aTENBHBIMU JJIS1 IPEIOCTABICHUS MyHUIIUNIATBHOW YCIIYTH.

6. Onucanue pe3y/jbTaTa NPeA0CTABIECHUS MYHUIIMNIAJIbHON YCJIYTH

6.1. PesynbpTaToM mpeaocTaBieHUs MyHUITUTIATBHOW YCITYTH SIBISIETCS:

- YBEJIOMJICHHE O COTJIACOBAaHUHU YCTAHOBKU MH(OPMAIIMOHHOW BBIBECKH, TU3aiH-
MPOEKTa pa3MEUICHUS BBIBECKH;

- OTKa3 B NNPEJOCTABIICHUH YCIIYTH.

7. Cpoxk mnpenoctaBjieHHMs] MYHUIUNAJIbHOH YCJIYI'HM, B TOM YHCJIE € Y4eTOM
He00X0AMMOCTH O0palleHUs] B OPraHU3alUM, YYacTBYKOILIHE B NpPeI0CTABJICHHUH
MYHULIUNIAJIbHON yCJIyrH, CPOK NPHOCTAHOBJICHUS NpeaocTaBJICHUA
MYHULIUNAJIBHON YCJIYI'H, CPOK BbIIa4u (HANPABJICHUS) JOKYMEHTOB, SIBJISIIOLLMXCS
pe3yJIbTATOM INPeI0CTABJICHUA MyYHMIMIIAIBHON yCIyTIH

7.1. YnonHoMoueHHbI oprad B TeueHue 10 pabouux AHEHl co AHS perucrpauuu
3asBJICHUS M JOKYMEHTOB, HEOOXOUMBIX JUISl TPEIOCTABICHUSI MyHUIIMTIAIBHON yCIIyTH
B YIOJHOMOYEHHOM OpraHe, HalpaBJisieT 3asBUTEII0 CIIOCOOOM YKa3aHHOM B 3asIBJIEHUU
OJIVH U3 PE3yJIbTATOB, YKa3aHHBIX B IYHKTE 2.5 AIMUHUCTPATUBHOIO PETJIaMEHTA.



8. HopMaTuBHbIE NIPABOBbIE AKThI, PeryJIUPYIOLINe NMpe10cTaBIeHne
MYHUIIUNAJIbHOM YCIAYTH

8.1. IlepeueHbr HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHMPYIOMIUX MPEIOCTABICHUE
MYHHIIMIIAIFHOW YCIyTH (C YKa3aHHEM HX PEKBHU3UTOB M MCTOYHHKOB O(HUIIMAIBEHOTO
oImy0JIMKOBaHuUs) B (peiepalibHOMl TrocyAapCTBEHHOM WHGOPMAIMOHHON cHUCTEME
«DenepanbHBId peecTp TOCYNAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYyT ((QYHKIUN)» U Ha
EI'Y.

9. UcuepnbiBaouuii nepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH €
HOPMATHBHBLIMU MPABOBLIMU AKTAMH [IJI1 IPEA0CTABJIEHUSI MYHHIIUNIAIbHOM
YCJIYTH H YCJIYT, KOTOPbI€e SIBJSIIOTCA He00X0AMMBbIMHU M 00513aTeIbHBIMHU J1JI51

NPeaoCTABJICHUS MyYHUIMIIAJIbHON YCIYTH, MOJJIEKANUX MPEACTABICHUIO

3asiBUTEJIEM, CIIOCOOBI UX MOJYUEeHUS 3asiBUTEIeM, B TOM YHCJIE B JIeKTPOHHOI
(hopme, MOPSIIOK MX MpeaCTABIECHUS

9.1. Jlnst mosrydeHHsI MyHULIUTTAJIbHON YCITyTH 3asiBUTEIb MPEICTABIISET:

1) mpaBOYCTaHABIWBAIOIIMN JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MelacTCs
3asBUTENH (B CiIydae, €clii HeOOXOAMMBIE IOKYMEHTHI M CBEJCHUS O MpaBaX Ha OOBEKT
orcyrcTByioT B EI'PH);

2) corjmacue COOCTBEHHMKa (3aKOHHOTO  BIIAJCNIblla) Ha  pa3MEIICHHE
MH(POPMAITMOHHON BBIBECKU (B cllydae, €CJIM JJIsi YCTAHOBKU BBIBECKH HCIIOJIB3YETCS
MMYIIECTBO UHBIX JIUIT);

3) nu3aliH-TIPOEKT.

[Ipu nampaBnenuun 3asBieHus mnocpenctsoM EIIY dopmupoBanue 3asBieHUs
OCYIIECTBIISIETCS TOCPEACTBOM 3arojiHeHUsT WHTepakTuBHOM Qopmbl Ha EII'Y 06e3
HEOOXOMMOCTH JOTIOJIHUTEIIBHOM IT0Ia4uM 3asBJICHUS B KAKOW-TMO0 MHOM (opme.

B 3asBrneHun Takke yKas3bIBaeTCS OJIMH U3 CIIEIYIONIUX CIIOCOOOB HAINpaBlICHUS
pe3yJbTara NpeoCTaBICHUs] MyHUIIUTTAIBHOU YCITYTH:

B (hopMe 2IIEKTPOHHOTO IOKYMEHTa B IMYHOM kabunete Ha EIITY;

Ha OyMa)XHOM HOCHUTEJIE B BHJE pacleyaTaHHOI'O HK3EMIUIApa DJICKTPOHHOTO
JIOKYMEHTa B YTIOJIJHOMOYEHHOM OpTraHe, MHOTO(YHKIIMOHATLHOM IIEHTpE.

9.1.1. JlokyMeHT, yIOCTOBEPSIONINH JIMYHOCTh 3aBUTEIISA, TIPEICTABUTEIIS.

B cnyuae nanpasnenus 3asBiieHus: nocpeactsoM EIII'Y cBeneHus 3 nokyMeHTa,
YAOCTOBEPSIIOIIETO  JIMYHOCTh  3asiBUTEJNS,, MPEACTABUTENS, IPOBEPSIOTCA  IPHU
MOATBEPXKJIEHUN  yYEeTHOW 3amucu B  EjwHONW  cucteMe  WICHTUDHUKAIMA U
ayrentudukanuu (nanee — ECUA).

B cnydae, ecnm 3asBieHME TOJAETCA MPEACTABUTEIEM, JOMOJHHUTEIBLHO
NPEIOCTABISCTCS  JIOKYMEHT,  TOATBEPXKAAIOIIMN  MOJHOMOYMS  IPEACTABUTEIIS
JNEUCTBOBATh OT UMEHU 3asIBUTEJIS.

B cinydae ecnm AOKYMEHT, MOATBEPKIAIOIIUN TOJTHOMOYMS 3asBUTEIS BbIAAH
IOPUIUYECKAM JIUIIOM — JIOJDKEH OBITh TOMANHWCAH YCUJICHHOW KBadu(UKAIIMOHHON
3JIEKTPOHHOM MOAIUCHIO YIIOJJHOMOYEHHOIO JINIA, BBIIABIIETO JOKYMEHT.

B ciywyae ecnu HOKyMEHT, MOATBEPKAAIOIIMN TOJHOMOYMS 3asIBUTENS BBIIAH
UHAVUBUIYAJbHBIM —MpeINpUHUMATEeM — JIOJDKEH ObITh TOJIKCAH  YCHIJIEHHOMN
KBUTU(PUKALUOHHOM JIEKTPOHHON MOAMKUCHI0 UHANBUIYATBHOTO MPEANPUHUMATEIIS.



B cnyuae ecnm mOKyMEHT, MOATBEPKIAIOMIWNA TMOJTHOMOYHS 3asBHUTENS BbIIAH
HOTApUyCOM — JIOJDKEH OBITh MOJIMHCAH YCHJICHHOW KBATU(DHUKAIIMOHHOW SJIEKTPOHHOU
MOJIMUCBI0 HOTapuUyca, B HWHBIX CIOy4dasX — TMOAMHCAHHBIA TPOCTOW DIEKTPOHHOU
TIOJIITUCHIO.

9.1.2. 3asBneHuss W mpuiIaraeMble JOKYMEHTbHI, yKa3aHHble B myHKTax 9-.9.1
AJMUHUCTPATUBHOTO perjaMeHTa HampaBisitoTcs (MoJaroTcsi) B YIOJTHOMOYEHHBIN

opraH B DJJICKTPOHHOW (opme TyTeM 3amoJHeHHs (OpMBI 3ampoca 4Yepe3 JTUIHBIN
kabuuer Ha EIITY.

10.UcyepnbiBaomnii nepevyeHb JOKYMEHTOB, HE00X0IMMbIX B COOTBETCTBUH
C HOPMATUBHBIMH MPABOBBIMHM AKTAMM ISl IPEeJ0CTABJEHUSI MYHHUIMNIAILHOI
YCJIYT'H, KOTOPbIE HAXOAATCS B PACHOPSI:KEHNH IOCYAaAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS U UHBIX OPTraHOB, YYACTBYIOIIHUX B MIPEI0CTABJICHUN
rocy1apCcTBEHHbIX UJIM MYHHUIMNAJbHBIX YCJIYT

10.1. IIpu mpemocTaBIEeHUN MYHHMIIMIIAIBLHOW YCIYTH 3allpeliaercs TpeboBaTh OT
3asIBUTEIIS:

10.1.1. TIlpencraBneHus JOKYMEHTOB H HWH(MOPMAIMA WM OCYIIECTBICHUS
JICUCTBUM, TMpPEACTAaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE TMPETyCMOTPEHO
HOPMATUBHBIMH TPABOBBIMU aKTaMH, PETYIUPYIOIIMMH OTHOIIEHUS, BO3HHUKAIOUINE B
CBSI3H C TIPEIOCTABICHUEM MYHUITUTIATBHON YCITYTH.

10.1.2. TlpencraBineHus TOKYMEHTOB W HUH(OpPMAIUU, KOTOPbIE B COOTBETCTBHUH C
HOPMaTHUBHBIMU TPaBOBbIMHM akTaMu Poccuiickoil ®exepanuy, MyHUIUNAIbHBIMU
IPaBOBBIMH akTaMH afMUHUCTpanuio [11abypoBckoro cenbckoro noceneHus HaxosaTcs B
pacnopspKeHUU OpraHoB, IPEIOCTABISIOLIUX MYHULIUIIATIbHYIO yCIIyTY,
rOCy/lapCTBEHHBIX ~ OpPraHOB, OpPraHOB  MECTHOIO  caMoOympaBieHus u  (WiIn)
MOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYTIPaBJICHMUS
OpraHM3alyii, y4JacCTBYIOIIMX B MPEAOCTaBICHUM MYHHUIMIAIBHBIX YCIyr, 3a
MCKITIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThu 7 denepanbHOTO 3aKoHa OT 27
utonst 2010 roga Ne 210-@3 «O06 opranuzanuy MpenoCTaBICHUS TOCYAapCTBEHHBIX H
MYHHIIMTIATBHBIX YCIyT» (nanee — @enepanbubiil 3akoH Ne 210-D3).

10.1.3. TlpencraBneHus ITOKyYMEHTOB W HWH(OpMAIMU, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJTUCh NPH IMEPBOHAYAIBHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABJICHHS] MYHUIMITAILHON YyCIyru, JuO0 B
MPEIOCTABICHUN MYHUITUTIATLHOW YCITYTH, 332 UCKITFOUCHHUEM CIIEAYIONINUX CITyJacs:

W3MCHCHUE TpeOOBaHMIA HOPMATHMBHBIX  IPABOBBIX  aKTOB, KaCArOIIUXCS
MIPEIOCTABIICHUS MYHHUIUTIAIBHON YCIYTH, MOCIE MIEPBOHAYAIBHON TI0/1a4YH 3asBJICHUS O
MPEI0CTABICHUN MYHUITUTIAILHOW YCIYTH;

HaJIMYKME OMIMOOK B 3asBJICHUH O MPEIOCTABICHWH MYHUIIMIAIBLHON YCIyTH |
JOKyMEHTaX, TOJAaHHBIX 3asBUTENIEM TIOCJE TIEePBOHAYAIBHOTO OTKa3a B MpUEMe
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABJICHHUS MYHHIIMITAJILHON YyCIyrH, Ju00 B
IPEIOCTaBICHUN MYHHUITUTIAIBHONW YCIIYTH M HE BKJIIOYCHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JOKyMEHTOB;

UCTEUYCHUE CpOKa ACHCTBHs JAOKYMEHTOB WJIM HW3MEHEHHE WH(GOpPMAIUU IOCIe
NEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX HJIsi TPEIOCTaBICHUS
MYHHUIIATIATHHON YCIYTH, THO0 B IPEIOCTABICHUU MYHUIIUTIATFHON yCIyTH;

BBISIBJICHHE JOKYMEHTAJIBHO TOITBEPXKACHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOTO



WIH IPOTHUBOIIPABHOTO JEeNCTBUS (Oe3neiicTBUS) JOJIKHOCTHOTO auna
VYTOJIHOMOYEHHOrO0 OpraHa, ClyXallero, paboTHUKa MHOTO(DYHKIIMOHAJILHOTO IIEHTPA,
paboTHUKA oOpraHu3aluu, npeaycMoTpeHHod yacteio 1.1 cratem 16 denepanbHOTO
3akoHa Ne 210-®3, npu nepBoHAYaIBLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISE  TIPEAOCTaBIICHUS  MYHUIMNAIBHOM  yciyrd, JuO0 B MPEAOCTaBIICHUU
MYHHUIIUNIATBHOW YCIYT'HM, O 4Y€M B MHUCbMEHHOM BHJE 3a MOAMNHUCHIO PYKOBOJIUTENS
YIOJIHOMOYEHHOTO0 OpraHa, pPYKOBOJAWTENS MHOTO(PYHKIMOHAIBHOIO IIEHTpa MpHU
MEPBOHAYAIILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IJIsi MPEIOCTaBICHUS
MYHHIIMIIAIBHOW YCIYTH, TMO0 PYKOBOAMTENS OpPraHU3alliu, MIPETyCMOTPEHHON YacThIO
1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®3, yBenomiisieTcs 3asBHUTENb, a TaKXKe
NPUHOCATCS] U3BUHEHUS 32 I0CTaBJIEHHbIE HEY100CTBA.

11. UcuepnpiBaroniuii nepevyeHb OCHOBAHUII 1JIs1 0TKAa3a B IpUeMe IOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHU MYHUIIUNIAJIBLHON YCJIYTH

11.1. OcHoBaHusMHM [Jii OTKa3a B IMpPHUEME K pPaCCMOTPEHUIO JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEAOCTABICHUSI MYHUIIMTIATLHON YCIIYTH, SIBIISFOTCS:

a) yBEJIOMJIEHME IMOAAaHO B OpraH MYHHULMIAJIBHON BJIACTH, OpraH MECTHOIO
CaMOyNpaBJiCHUs WJIA OPraHU3alMIl0, B  IOJHOMOYMS KOTOPBIX HE  BXOAUT
PEAOCTABJICHUE YCIYTH;

0) HeMmojHOE 3amoJIHCHWE TMoJed B QopMe yBEIOMJICHHS, B TOM YHCJIE B
MHTEpakTUBHOU (popme yBenomiuenus Ha EIITY;

B) MpEACTaBICHUE HEMOJHOIO KOMIUIEKTAa JOKYMEHTOB, HEOOXOIHWMBIX MJIA
pEeAOCTaBICHUS YCIYTH;

I) MpPEACTABICHHbIE JOKYMEHTbl YTPaTWIM CHJIy Ha MOMEHT OOpamieHus 3a
YCIIyTOW;

1) IPEJICTABIICHHBIC 3asBUTEIIEM JJOKYMEHTHI COAEPKAT MOTUYNCTKH M UCTIPABIICHUS
TEKCTA, HE 3aBEPEHHBIC B IOPSJKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickon
denepanmu;

€) JOKYMEHTBl COAEpX aT MOBPEXKICHUS, HAIUYUE KOTOPBIX HE IMO3BOJSET B
MOJTHOM 00bEME HCIT0JIb30BAaTh HH()OPMALIUIO U CBEICHUS, COJIEpKalecs B JOKYMEHTaxX
JUTSI IPEJOCTABIICHUS] YCIIYTH;

) JOKYMEHTBI, HEOOXOAMMBbIE IJsi TMPEAOCTaBICHHUS YCIyrd, TMOAAHbI B
ANIEKTPOHHOM (hOpME C HAPYILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

3) BBISIBJICHO HECOOJIOJICHHE yCTaHOBIEHHBIX cTtatbhed 11 denepanmpHOro 3axoHa
or 6 ampens 2011 r. Ne 63-®3 «OO0 >7ME€KTPOHHOW MOANMKMCH» YCIOBUN NPU3HAHUS
JEHCTBUTEIHLHOCTH YCUIICHHOW KBATU(UITMPOBAHHOM SJICKTPOHHON TTOTHCH.

12. UcuepnibIBaOIUii epevyeHb OCHOBAHUIA /1J1sl IPUOCTAHOBJIECHUST UJIH
0TKAa3a B MIPeJ0CTABJICHUHA MYHUIMIIAJIbHOH YCIYTH

12.1. OcHoBaHuW mJii TPUOCTAHOBIICHUS TPEJOCTABICHHUS MYHULIUIATIBHON
YCIIyTH 3aKOHOIaTENbCTBOM Poccuiickoint denepaunu HE IPELYCMOTPEHO.

12.2. OcHoBaHus 175 OTKa3a B MPEIOCTABICHUN MYHUIIUTIATBHON yCIYTH:

a) JOKYMEHTbl (CBEIECHHUs), TMPEACTABICHHbIC 3asBUTENIEM, MPOTHUBOpPEYAT
NOKyMeHTaM  (CBENEHUsIM), IOJYyYEHHbIM B  paMKax  MEXKBEJIOMCTBEHHOI'O
B3aHMO/ICHCTBHUS,



0) OTCyTCTBHE corjiacusi COOCTBEHHHKA (3aKOHHOTO BJIaJeiiblla) Ha pa3MelieHue
MHPOPMAITMOHHON BBIBECKHU;

B) OTCYTCTBHE y 3asBUTEJISI MPAB HA TOBAPHBIN 3HAK, YKA3aHHBIN B TU3aH-TIPOCKTE
pa3MeIICHHsI BBIBECKH,

I') HECOOTBETCTBUEC MPEACTABICHHOTO 3asBHUTENIEM TU3alH-TIPOEKTa Pa3MEIICHHS
BBIBECKH TPEOOBAHUSM MTPABIII Pa3MEIICHHUS U COACpKaHMs HH()OPMAIIMOHHBIX BBIBECOK.

13.IlepeyeHnb ycjayr, KOTOpble SIBJASIOTCSH HEOOXOAUMBIMH M 00513aTeIbHBIMHU
JJIS1 IPeIOCTABJIEHNS] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeJeHNs 0 JOKYMEHTe
(10KyMeHTAaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHu3alusMH, Y4aCTBYIOIIIUMHU B
NPeI0CTABJIEHNA MYHUIIUNIAJIBLHON YCJIYTH

13.1. VYcmyru, HeoOXoauMmble U  OO0s3aTelbHBIC JUISI  MPEIOCTABICHUS
MYHUIUNAIBHON YCIIyT'H, OTCYTCTBYIOT.

14. Tlopsinok, pa3Mep U OCHOBAHNSI B3UMAHHUSA IOCYIapPCTBEHHON MOMIJIMHBI
WIH MHOM OIJIATHI, B3UMAEMOM 32 NMpeI0cTaBIeHHe MYHUIIUNIAJIBLHOM YCJIYTH

14.1. TlpenocraBieHrne MyHUIIMTAIBHON YCIIYTH OCYIIIECTBIIAECTCS OECIIaTHO.

15. Ilopsinok, pa3mep U OCHOBAHNSI B3UMAHUS IJIATHI 32 NMPeEI0CTABIEHHE
YCJIYT, KOTOPbIE ABJAKTCH HE00X0AMMBIMHU M 00513aTeJIbHBIMHU JIJISI
NMPeA0CTABJICHUS] MYHULIMIIAJIBHOM YCJIYI'H, BKJIOYasi HHPOPMALMIO 0 METOAMKE
pacyera pa3Mepa TaKOM IUIATHI

15.1. VYcnyrm, HeoOxoaumble | OOs3aTeIbHBIE IS MPEIOCTABIICHUS
MYHUITUTIATBHOW YCIYTH, OTCYTCTBYIOT.

16. MakcuMAaJIbHbIH CPOK OKMIAHNSI B 0Yepead MPHU Mmoade 3ampoca o
NPeAO0CTABJICHNM MYHUIMIIAJIBLHOU YCJIYITM U NIPH MOJYYeHUH pe3yJbTaTa
MPEA0CTABJICHUS] MYHULMIIAJIbHOU YCJIYTH

16.1. MakcumanbHBIi CPOK OXHJAHUS B OuepeAr TpH Tojaye 3ampoca o
NpPEIOCTaBICHUN  MYHHMIIMIIAJBHOW  YCIYTH W TOpH  TOJIYYeHHH  pe3yjbTara
NpPEIOCTaBICHUSI MYHHIIMIIAJLHOW YCIyrH B  YIOJHOMOYEHHOM OpraHe WIH
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJsieT He Oosee 15 MUHYT.

17.Cpok u mopsi10K perucTpanum 3anpoca 3assBUTesl 0 NPeI0CTABJICHUI
MYHUIHMNAJbHOH YCJIYTH, B TOM YHCJIE B 3JIEKTPOHHOI (popme

17.1. Cpoxk peructpauuu 3asiBICHUS O IPEAOCTABICHUN MYHUIIMIIAIIBHOW YCIYTH B
YT0JTHOMOYEHHOM OpraHe B TeueHue |1 pabodero AHS CO JHS MOJTYYEHUs 3asBIICHUS U
JIOKyMEHTOB, HEOOXOAMMBIX JJISI IPEAOCTABICHUS] MYHUIIUITAIbHON YCITYTH.

B ciiyyae Hanuuus OCHOBAaHWU JJisl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABJICHUSI MyHUIIUITAIIBHOM YCIYTH, YKa3aHHBIX B MyHKTe 2.12 HacToslilero
AJMUHUCTPATUBHOTO pErjlaMeHTa, YTOJHOMOYEHHBI OpraH HE MO3JHEE CIEeAYIOILIEro
3a JIHEM MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS



MYHUIIMNAIBHOW  yClIyrd, paboyero [Hs, HampaBiseT 3asBUTEN0 JUOO €ro
IPEICTaBUTENI0 pElIeHue 00 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOAUMBIX s
PeIOoCTaBIEHUSI MyHULIMIIATILHOM yciyTru 1o ¢popme, npuBeneHHol B [Ipunoxenun Ne 3
K HacTosinieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

18. TpedoBaHuUsI K OMeLEHUSIM, B KOTOPBIX MPEI0CTABJISETCH MYHUIIUNAIbHAS
ycayra

18.1. MecTormonoxeHne aIMUHACTPATUBHBIX 3IaHUIA, B KOTOPBIX OCYIIECTBIISICTCS
IpUeM 3asBJICHUN U JOKYMEHTOB, HEOOXOAUMBIX JJIsi MIPEIOCTABICHUS MYHUIIUTIATBHON
YCIyI'H, a TakKe BblJaya pe3yJbTaTOB MPEIOCTABICHUS MYHMIIMNAIBHOW YCIYTH,
JIOJDKHO o0ecreynBaTh yAOOCTBO IS TpaXJaH C TOYKHA 3pEHHs] TEIIeXOAHOU
JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, eciam uMeercs BO3MOXHOCTh OpTraHU3AIMU CTOSIHKU (ITApKOBKH) BO3JIE
3M1aHus (CTPOEHUSI), B KOTOPOM pa3MEIIeHO MOMEIIECHHUE MTPUeMa U BbIAa4u JJOKYMEHTOB,
OpraHU30BBIBACTCS CTOSIHKA (MTApKOBKA) VISl TUYHOTO aBTOMOOWMJIBHOTO TPaHCIOPTa

3asiBUTENCH. 3a MOJb30BaHUE CTOSTHKOM (TTApKOBKOM) C 3asiBUTENICH MIaTa HE B3UMAETCS.

JIst mapKOBKHU CIIEIMANIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIUIOB HA CTOSTHKE
(mapkoBke) Beiensercs He MmeHee 10% wmect (HO He MEHee OJHOTO MeCTa) I
OecruiaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJCTB, yIpaBisieMbix uuBanuaamu I, Il rpynm, a
takke wuHBamuAamu |l rpynmer B mopsiake, ycraHoBieHHOM [IpaButenbcTBOM
Poccniickoit denepanniv, 1 TPAaHCIOPTHBIX CPEICTB, MEPEBO3SANINX TAKUX UHBAIUIOB U
(unu) nere-uHBAIUIOB.

B nensix obecnieduenusi OecpensITCTBEHHOTO JOCTyMa 3asiBUTENCH, B TOM YHCIIE
MEepPEIBUTAIOIINXCS HA MHBAIMIHBIX KOJISICKAX, BXOJ[ B 3/IaHUE U TIOMEIIEHUS, B KOTOPBIX
MPEOCTABISACTCSl MYHHUIMIIANIbHAS yCliyra, OOOPYIYIOTCS TaHIycaMu, MOPYYHSIMH,
TaKTUJIBHBIMU  (KOHTPACTHBIMH)  MPEAYNPEXKIAIOMUMH  DJIEMEHTaMH,  WHBIMHU
CIIeHMAIBHBIMU MPUCIIOCOOICHUSIMU, TTO3BOJISIIOIIUMU 00€CTICUUTh OeCTpensITCTBEHHbBIN
JOCTYl ¥ TIEPEABUIKEHHE WHBAJIUJOB, B COOTBETCTBUM C 3aKOHOJIATEJIbCTBOM
Poccutickon @enepanuy 0 CONUAITBHOMN 3alIUTE HHBAJIUJIOB.

IleHTpanbHBIE BXOA B 3JaHUE YTOJHOMOYEHHOI'O OpraHa JOJDKCH OBITh
o0opynoBaH HHGOPMAIIMOHHOMN TaOIUYKOM (BBIBECKOI ), coiepkaliei nHpopMaIuio:

HaMEHOBAHMUE;

MECTOHAXO0KJACHUE U IOPUIMUECKUI aIpeC;

PEXUM pabOTHI;

rpaduk npuema;

HOMepa Tee)OHOB ISl CITPABOK.

[ToMelienusi, B KOTOPBIX MPEAOCTABISACTCS MYyHULMNATIbHAS yCIIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUJIEMUOJIOTUUECKUM TTPaBUJIaM U HOPMATHUBAM.

[ToMetiienusi, B KOTOPBIX MPEAOCTABISCTCS MyHHUITUIIAIbHAS YCITyTa, OCHAIIIAKOTCS:

IIPOTHUBOIOKAPHON CUCTEMOU U CPEICTBAMMU IT0KAPOTYIICHHUS;

CHUCTEMOM OIIOBEIIECHUS O BOSHUKHOBEHUU YPE3BbIYAHON CUTYAlUH;

CpelICTBaMH OKa3aHUs MePBON MEAUIIMHCKON TOMOIIY;

TyaJ€THBIMU KOMHATaMU JJIsl TOCETUTENEH.

3anm oxumaHus 3asBUTENEH OOOPYIyeTCS CTYJIbSIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OMPENeNIeTCs MCXOAs u3 (PaKTUUECKOW HArpy3KHM W BO3MOKHOCTEH [JIST WX
pa3MeIeHus B TOMEIIECHUH, a TAKKe HHPOPMAITMOHHBIMHU CTCHIAMH.



TekcTbl MaTepuanoB, pa3MENICHHBIX Ha MH(POPMAIIMOHHOM CTEHJE, MeyaTaroTcs
yIOOHBIM JUIsl YTeHUs pUPTOM, O€3 HCHPABICHUM, C BBIACICHUEM HanOoJiee BaKHBIX
MECT MOJIY>KUPHBIM HIPUPTOM.

MecTta 11 3an10JIHEHUS 3asBJICHUNA 000PYIYIOTCS CTYJIbsIMHU, CTOJIAMU (CTOMKaMK),
OJIaHKaMU 3asBJICHUM, MUCbMEHHBIMU MPUHAJICKHOCTSIMHU.

Mecta mnpuema 3asBuTeneil 000pYAyIOTCS HWH(DOPMAIMOHHBIMU TaOIMYKAMU
(BBIBECKAMH ) C YKa3aHUEM:

HOMEpa KaOMHETa 1 HAUMEHOBAHUS OT/IENa;

dbaMuuu, WMEHH © OT4YecTBa (MOCICAHEE — TPHU HAJUYHH), JAOJHKHOCTH
OTBETCTBEHHOTO JIUIIA 32 IPUEM JOKYMEHTOB;

rpaduka npruema 3asBUTEICH.

PabGodee MecTO KaKI0TO OTBETCTBEHHOTO JIMIIA 3a MPHEM JTOKYMEHTOB, JOJIKHO
OBITb O0OpPYMOBAaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyIa K
HEOOXOUMBbIM HUH(POPMAIMOHHBIM  0a3aM JaHHBIX, [I€YaTaOIUM YCTPOWCTBOM
(IpUHTEPOM) U KONIUPYIOIIMM YCTPOMCTBOM.

JIluio, OTBETCTBEHHOE 3a TMPUEM JIOKYMEHTOB, JIOJDKHO HMETh HACTOJIbHYIO
Ta0JIMYKy € yKazaHueM (paMWJIUM, UMEHU, OoTdecTBa (MOCJENHEE - MPU HAIUYUM) U
JOJIKHOCTH.

[Ipn npenocTraBieHUU MYHUIIUMINAIBHON YCIyTM HWHBaIUAaM OO0ECIeUnBaIOTCS:
BO3MOXXHOCTh OECIHpPENSITCTBEHHOTO J0CTyna K OOBEKTY (34aHUI0, MOMEIIECHUIO), B
KOTOPOM IPEIOCTABIIIETCS MyHULIUIIAIbHAS yCIIYTa,;

BO3MO>XHOCTh CaMOCTOSITEIbHOTO MEPEABUKEHHUS TIO0 TEPPUTOPHUH, HA KOTOPOM
PaCIIOJNIOKEHBl 3/1aHHSI U TMOMEILICHHUS, B KOTOPBIX MNPEIOCTABISIETCS MYHULMIAIbHAS
yCciyra, a Takke BXOJla B TaKhu€ OOBEKTHI U BBIXOJIa U3 HUX, MOCAJIKU B TPAHCIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM UHCJIE C UCIIOJIb30BaHUE KPECIa-KOJISCKY;

COTIPOBOKJICHHE MHBAIMIOB, UMEIOIIUX CTOMKHUE paccTpoicTBa YHKIIUU 3pPEHUS
1 CaMOCTOSATEJILHOTO MEPEABUKEHUS;

HaJJIexkaliee pasMmelieHue oO0OpyAoBaHUS UM HocuTened  uHdopManuw,
HEOOXOMUMBIX ISl oOecreueHus] OeCpensITCTBEHHOTO J0CTyNa WHBAIUIOB 37aHUSM U
NOMEUIEHUSIM, B  KOTOPBIX MPEAOCTABISETCA MYHHIMINAIbHAs yciayra, H K
MYHULIAMAIBHOMN YCIyTe C YYETOM OTPAaHUYCHHI UX )KU3HEAEATEIIbHOCTH;

nyOnmupoBaHWE HEOOXOAMMOW IS HWHBAJIMAOB 3BYKOBOW UM 3pUTEITHHOM
uHbopMaIlMK, a TakKe HaAMUCel, 3HAKOB W WMHOW TEKCTOBOM U rpadudeckoit
nH(}OpMAIUK 3HaAKaAMU, BBITIOJTHEHHBIMH pelbeHO-ToueYHbIM mpudTOoM bpaitns;

JIOTYCK CypJIoTiepeBOIuMKa U TU(PIOCYPAONIEPEBOIUNKA,;

JIOMYCK COOAKU-TIPOBOJHUKA MPH HAIUYMU JOKYMEHTA, IMOJTBEPIKIAIOIICTO €e
crienuaibHOe  OoOyueHue, Ha OOBEKThl  (31aHMs, TOMEIICHHUs), B  KOTOPBIX
PEAOCTABISIOTCS MYHULIUTTAIBHBIC YCITYTH;

OKa3aHWEe UHBAJIUaM MTOMOIIU B MPEOI0JICHUN OaphepOB, MEIIAIONINX MMOTYUYCHUIO
MU FOCYJIapCTBEHHBIX U MYHMITUTIATBHBIX YCIYT HapaBHE C APYTUMU JTUIIAMH.

19. [loka3aTeu AOCTYIIHOCTH U KAYeCTBA MYHMIHMNAJIbHON yCJIYTH

19.1. OcHOBHBIMH TTOKA3aTEISIMU JOCTYIMHOCTH TPEIOCTABICHUS MyHHUITUTIAIBHOM
YCIyTH SIBJISTIOTCSI:

19.1.1. Hanuuue mojgHON W TOHATHOW MHGOPMAIMK O TOPSAKE, CPOKAX U XOJe
NPEI0CTaBICHUSI MYHHUIIUTIATHLHONU yCIyTd B WH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX
ceTsix oOIIero mojp30BaHus (B TOM uucie B ceTH «MHTepHeT»), CpeacTBaX MacCOBOM



uHpopMarum.

19.1.2. B03MO>XHOCTb MOJy4YCHHUSI 3asBUTEIEM YBEIOMJICHUM O MPEIOCTaBICHUU
MYHULMTNIAIBHOM yCIIyru ¢ moMolsto EINTY.

19.1.3. B03MOXHOCTh MOJY4YeHHS HMHPOPMAIMK O XOJAE MPEAOCTaBICHUSA
MYHHUIIMIIAJBHOW YCIyrH, B TOM 4HCI€ C HCIOJb30BaHHEM HWH(OPMAIMOHHO-
KOMMYHHKAITTOHHBIX TEXHOJIOTHA.

19.2. OcHOBHBIMH TIOKa3aTeNIIMU KayecTBa MPENOCTABICHUS MYHUIUMATbHON
YCIIyTHU SIBISIOTCA:

19.2.1. CBoeBpeMEHHOCTh MPEAOCTABICHUA MYHUIMNAIBHOH  yCIyrd B
COOTBETCTBHUM CO CTaHIApTOM €€ TPEJOCTaBICHHUS, YCTAaHOBICHHBIM HACTOSIINM
AJMUHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MuHUMaIbHO BO3MOXXHOE KOJHWYECTBO B3aMMOJCUCTBHI TpaKgaHUHA C
JOJKHOCTHBIMU JIMIIAMU, YYaCTBYIOIIUMU B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

19.2.3. OrcyrcTtBHEe O0OOOCHOBAaHHBIX K00 Ha jaeicTBus (Oe3aciicTBue)
COTPYJHHMKOB ¥ X HEKOPPEKTHOE (HEBHIMATEIILHOE) OTHOIIICHUE K 3asIBUTEIISIM.

19.24. OrcyTrcTBUE HapyUIEHUN  YCTAHOBJIEHHBIX CPOKOB B  IpoIliecce
IPEIOCTaBICHUSI MyHUITUTIATBHOU YCIYTH.

19.25. OrcyrctBue 3asBIeHUNW 00 oOCHapuBaHUU  pEHICHUM, JAeHCTBUMN
(6e3neiicTBUsl) YTIOJIHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIUIl, TPUHUMAEMBIX
(coBepllleHHBIX) TMpPU  MPEIOCTABICHUM MYHHUIMIMAIBHON  YCIYrH, IO HTOram
PAaCCMOTPEHUSI KOTOPBIX BBIHECEHBI pelIeHUus 00 YJIOBJICTBOPEHUHU (YACTUYHOM
yJIOBJIETBOPEHUH ) TPEOOBaHU M 3asBUTEIICH.

20. Unble TpedOBaHMs, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH MPeI0CTABIEHUS
MYHUIHUIIAJIBHON YCIYId B MHOTOQYHKIMOHAJIBbHBIX HEHTPAaX, 0COO0CHHOCTH
NPeAOCTABJICHUS MYHUIMIIAJIbHOM YCJIYTH 10 IKCTEPPUTOPHATBLHOMY NPUHLIUILY U
0COOCHHOCTH NPEAOCTABJICHUS MYHUIIUNAJIBHON YCJIYIH B 3JIEKTPOHHOI (hopme

20.1. TlpenmocraBieHre MYHHUIIMNAIBHOW YCIAYTH 1O SKCTEPPUTOPUATHEHOMY
OPUHLMITY OCYILECTBISETCS B 4YacTH OOECIeueHUs BO3MOKHOCTH MOJA4M 3asBJICHUM
nocpeacteoM EIII'Y wu  nomydeHuss pesynapTaTa MYHULHANAIBHOW  yCIYTM B
MHOTO()YHKIITMOHAJIbHOM LIEHTPE.

20.2. 3asgButensM o0OecneunBaeTCsl BO3MOXKHOCThH MPEACTaBICHUS 3asBICHUS U
pUJIaraeMbIX JOKYMEHTOB B (pOpMeE 3IEKTPOHHBIX TOKyMEHTOB nocpeacTsom EIITY.

B »sTroM ciyuyae 3asBHTENh WIM €ro NPEACTaBUTENb aBTopusyercs Ha EIIIY
MOCPEACTBOM MOATBEpkKACHHON yueTHOW 3amucu B ECHA, 3amnonHsier 3asBiICHHE O
MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH C MCIOIb30BAaHUEM MHTEPAKTUBHON (OPMBI B
AJIEKTPOHHOM BHJIE.

3anoJHEHHOE ~ 3asBICHUE O  NPENOCTABICHUM  MYHULHUIAIBHON  yCIIyTH
OTIIpaBJISIETCS  3asiBUTENIEM BMECTE C MPHUKPEIUICHHBIMU AJIEKTPOHHBIMU 00pa3amu
JOKYMEHTOB, HEOOXOAMMBIMHM JUIsl TPEAOCTABICHUS MYHUIUINAIBHOM yCIyrH, B
YnonHnomoueHHbii oprad. Ilpu aBropuzamum B ECHUA 3asdBieHune 0 NpenoCcTaBICHUU
MYHULIANIAIBHOW YCIYyI'M CYUTAETCS MOAIMCAHHBIM IIPOCTOM JJIEKTPOHHOM IOAIMUCHIO
3asBUTEIIS, IPEICTABUTEINS, YIIOJTHOMOYEHHOTO Ha MOAIIMCAHNUE 3asBJICHUA.

PesynpraTel nIpe1oCTaBiICHUS MyHULIMIIAIBHOW YCIYTH, YKa3aHHbIE B IyHKTE 2.5
HaCTOSIIEro  AJIMUHUCTPAaTHBHOTO  pEMVIAMEHTA,  HAIpaBJSIOTCS  3asBUTEIIO,
npencraButento B nuuHb kaOunHerT Ha EII'Y B dopme 31meKTpOHHOTO TOKYMEHTa,



NOAMMCAHHOTO YCUJIEHHOM KBTU(PUIIUPOBAHHON 3JEKTPOHHOMN MOAMHUCHIO
YIOJHOMOYEHHOIO  JIOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa B Cllydae
HampaBJICHUs 3asBJIeHUs mocpeacrsoM EIITY.

B cmywae HampaBienuss  3asBieHus — nocpeactBoMm  EINY  pesynbrar
PEIOCTaBICHUS MYHUIMIIAIBHON YCIYyTd TaKK€ MOXKET OBITh BBIJAH 3asBUTEII0 Ha
OyMa)KHOM HOCHUTEJIE€ B MHOTO(DYHKIIMOHAJILHOM LIEHTPE B MOPSIKE, MPEAYyCMOTPEHHOM
MYHKTOM 6.7 HacTosAero AIMUHACTPATUBHOTO PerjaMeHTa.

20.3. DAeKTpOHHBIE JOKYMEHTHI MTPEICTABIISIOTCS B CIECAYIOMUX (popMmaTax:

a) Xml - 1 popMaIM30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt - 17151 JOKYMEHTOB ¢ TEKCTOBBIM COJIEP>KaHUEM, HE BKITIOYAIOIUM
dopMyIbl (32 UCKIIOYEHHEM JOKYMEHTOB, YKA3aHHBIX B MOJIMYHKTE "B" HACTOSILErO
ITyHKTA);

B) XIS, XIsx, 0dS - 1151 TOKyMEHTOB, COACPIKAIINX PACUCTHI;

r) pdf, jpg, jpeg - I JTOKYMEHTOB C TEKCTOBBIM COJCPKAaHHUEM, B TOM YHCIIC
BKIIOYarommx Qopmynsl U (wim) rpaduyeckue wu3o0pakeHUs (3a HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSIIETO MyHKTA), a TAKXKE JTOKYMEHTOB C
rpaguUecKuM coliepKaHUuEM.

JlommyckaeTcsi (OpMHpPOBAHHE SJIEKTPOHHOTO JAOKYMEHTAa ITyTeM CKaHUPOBAHHMSI
HEITOCPE/ICTBEHHO C OpWUTHHAaja JOKyMEHTa (MCIOJIb30BaHUE KOMMHA HE JOMYyCKaeTcs),
KOTOpPO€ OCYIIECTBISETCS C COXpaHEHHWEM OpHEHTAIlMM OpUTHHAJA JOKyMEHTa B
paspemieann 300 - 500 dpi (maciiTab 1:1) ¢ HCHOIB30BAHKUEM CIICAYIOIIUX PEKUMOB:

- «4epHO-OenbIi» (IIpU OTCYTCTBUU B JIOKYMEHTE TpauuecKkux H300pakeHUil u
(MM) LBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (Mpu HAMYUHU B JOKYMEHTE rpaduueCcKux U300pakeHUN,
OTJIMYHBIX OT IIBETHOT'O IPauueCcKOro U300paKeHU);

- IBETHOW» WJIN «PEKUM TOJTHOW IBETOTepenauny (MpyU HATUINH B JTOKYMEHTE
LBETHBIX rpauyECKUX N300pakeHUi 100 BETHOTO TEKCTA);

- COXpaHGHHEM BCEX AayTCHTHYHBIX MPU3HAKOB TMOJIMHHOCTH, a HWMEHHO:
rpaduIecKoi MOAMUCH JIUIIA, TIeYaTH, YIIIOBOTO ITamIa OJlaHKa,

- KOnM4ecTBO (halIoB JOHKHO COOTBETCTBOBATh KOJMYECTBY JTOKYMEHTOB,
KaXXJIbI U3 KOTOPBIX COJICPKUT TEKCTOBYIO U (MiIK) rpaduuecKyto HHPOpMAITUIO.

DNEeKTPOHHBIE JTOKYMEHTHI JOJIKHBI 00CCTICUNBATh:

- BO3MOXKHOCTh HICHTU(MUIIMPOBATH JOKYMEHT M KOJHUYECTBO JINCTOB B
JIOKYMCHTE;

- JUISL JOKyMEHTOB, COJEpXAIINX CTPYKTYpPHPOBAaHHBIE 10 YaCTAM, TJiaBam,
paznmenam (moapasznenaM) JaHHbIE W 3aKJIagKH, OOECIEYMBAIOIIME TEPEXOAbl TI0
OTJIaBJICHUIO U (WJIM) K COACPIKANTUMCS B TEKCTE PUCYHKAM W TaOJIUIIaM.

JIOKyMEHTBI, TOoJyIeXxaliue mnpeactaBieHuio B (Gopmatax XIS, XIsx wmm ods,
(dbopMHPYIOTCS B BUIE OTACIBHOTO JIEKTPOHHOTO JOKYMEHTA.

I11. CocTaB, nocsie10BaTeIbHOCTH M CPOKH BBINOJIHEHUS] A[IMUHUCTPATHUBHBIX
npoueayp (aerMcrBuii), Tpe0OBaHUA K MOPAAKY UX BBINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATHBHBIX NPOLEAYP B JIeKTPOHHOI (popme

21. UcuepnbIBaOINii IepevyeHb AAMUHUCTPATHBHBIX POLEAYP

21.1. TlpenocraBieHrne MYHUIMOATBLHON YCIyTd BKJIIOYAeT B ceOs ClIeIyIOIINe



aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

MIPOBEPKA JOKYMEHTOB U PErUCTpalys 3asiBJICHHUS;

MOJIydeHue  CcBeleHu  mocpeactsoM  DeaepalibHOM  TOCYIAapCTBEHHOM
nH(OpMaAITMOHHONW cHuCcTeMbl «EnmHas cucTteMa MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aumoercTBus» (nanee — CMOB);

pPacCMOTPEHUE TOKYMEHTOB U CBEICHHUI;

MIPUHSTUE PELICHUS;

BbIJIa4a pe3yJIbTaTa.

Onucanue aAMUHUCTPATUBHBIX MPOLETYP NMPECTABICHO B NpriioxkeHun No 5 k
HAcCTOAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

22. llepeyeHb aIMMHUCTPATHBHBIX Npoueayp (aeiicTBuii) npu
NMPeI0CTABJICHUN MYHUIUIIAJIbHOM YCJIYTH YCJIYT B JJIEKTPOHHOU opme

22.1. Tlpu mpenocTaBieHUHM MYHUIIMMAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
3asIBUTEII0 00€CTIEUYNBAIOTCSI:

noyiyueHue uHGOpMaIi O MOPSIKEe U CPOKAX MPEAOCTABICHUS MYHUIIMITATILHON
YCIIyTH;

dbopmupoBaHUE 3asBICHUS;

OpUeM M PErucTpanus YTNOJHOMOYEHHBIM OpPraHOM 3asBIICHUS W HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIsI IPEAOCTABICHUS MYHUILIUITAILHON YCITYTH;

MOJIYYCHHUE pe3yIbTaTa MPeI0CTaBICHUS MyHUITUIAIBHON YCITYTH;

MOJIyYeHHUE CBEACHUI O X0J1€ paCCMOTPEHUS 3asBIICHHUS;

OCYIIICCTBJICHUE OIICHKN Ka4yeCTBA MPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

nocyneOHoe (BHecyaeOHOe) oOKalloBaHHWE pElIeHUN U JAeHCTBUM (Oe31eCTBUS)
YrnonHoMo4ueHHOro opraHa JubO0 jaeicTBus  (0e31eWCTBHE) JOJKHOCTHBIX  JIWIL
VYTOJIHOMOYEHHOTO OpraHa, TMPEeIOCTaBISIONIET0 MYHHUIUNAIBHYIO YCIyTY, 00
roCyJapCTBEHHOTO CITY>KaIllero.

23. Ilopsaaok ocyuiecTBICHUsI AIMUHUCTPATUBHBIX NpPoueaAyp (AelcTBuHii) B
3JIEKTPOHHOU (popMe

23.1. ®opmupoBaHUE 3asIBICHUS.

dopmupoBaHUEe  3aABICHUS  OCYIIECTBISIETCS  MOCPEACTBOM  3aIOJHECHHS
aeKTpoHHOK ¢opmbl 3asBieHuss Ha EII'Y 6e3 HEoOXOAMMOCTH JIOMOJTHUTEIBHOMN
ITOJa4M 3asBJICHUS B KaKOW-INO0 MHOM hopme.

dopMaTHO-JIOTHYECcKasi MPOBEpKa CHOPMUPOBAHHOTO 3ASIBICHHS OCYIIECTBISETCS
MOCJIE 3aTMOJTHEHHUS 3asBUTEIIEM KaKIOTO U3 TOJIeH 3JeKTpOHHOM (popmbl 3asBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOTO TOJS AJIEKTPOHHOH (OpMBI  3asBICHHS
3asBUTEINb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIMMOKU U TIOPSAKE €€ YCTPaHCHUS
OCPECTBOM HMH(OPMAIMOHHOTO COOOILIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOUN (hopme
3asIBIICHUSI.

[Tpu hopmupoBaHUH 3asIBICHUS 3asIBUTEIIO 00SCIICUNBACTCS:

a) BO3MOYKHOCTh KOITMPOBAaHWS M COXPAHCHUS 3asBICHUS W WHBIX JIOKYMEHTOB,
yKa3aHHbIX B TyHKTax 2.8 — 2.8.1 Hacrosmero AJIMHHUCTPATUBHOI'O pErJIaMeHTa,
HEOOXOAMMBIX JIJIS TPEAOCTABIICHUS MYHUIIUITAIGHON YCITyTH;

0) BO3MOXKHOCTb T€4aTh Ha OyMa)XHOM HOCHUTENIEe KOMHM 3JIEKTPOHHON (HOpMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B JIEKTPOHHYIO (HOpMY 3asBIICHUS 3HAYEHUI B



0001 MOMEHT IO KEJIAaHUIO MOJIb30BaTeNsl, B TOM YHUCJE MPU BO3ZHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATe JIJIsl IOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (POpMY 3as1BJICHUS;

T') 3aMOJTHEHHE TI0JIeH JIEKTPOHHON (POPMBI 3asiBJICHUS IO Hadajia BBOJIa CBEICHHIMA
3asBUTEJIEM C UCIIOJb30BaHUEM CBeAeHUN, pasmenieHHbix B ECHA, u cBeneHuid,
onyonukoBanHbix Ha EIII'Y, B uacTtm, kacaromieicsi CBEIECHHM, OTCYTCTBYIONIUX B
ECHA;

J1) BO3MOYKHOCTb BEpPHYTbCS Ha JIO00M M3 3TANOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asBieHMs 0€3 MOTEpH paHee BBeJACHHON HH(opmaIuy;

€) BO3MOKHOCTD JiocTyma 3asiButenis Ha EIII'Y k paHee noJjaHHBIM UM 3asiBJICHUSM
B T€YCHUE HE MEHEE OJHOr0 roja, a TakKe YaCTUYHO C(HOPMHUPOBAHHBIX 3ASBICHUN — B
TE€YEHHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE U MOJIMMCAHHOE 3asBJICHUE U MHBIE JOKYMEHTbI, HEOOXOUMBbIE
JUISl TIPENOCTABICHUsS MYHULHNAIBHOW YCIIYI'M, HAIPaBILIOTCS B Y TOJHOMOYEHHBIN
opras nocpeactsom EINT'Y.

23.2. YIOTHOMOYEHHBIN OpraH oOecreynBaeT B CpOK He mo3aHee 1 pabouero aHs
¢ MoMeHTa noaauu 3assiieHus Ha EIN'Y, a B coydae ero mocTyrjieHus: B Hepabouuil uin
Mpa3IHUYHBINA JE€Hb, — B CIEAYIOIINIA 332 HUM MEepPBbIA paObOUMil 1€Hb:

a) TNpUeM JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS MYHHIMIIAIBLHON
yCIyrd, W HaNpaBiICHUE 3asBUTENIO HJIEKTPOHHOIO COOOLIEHUS O MOCTYIJICHUU
3asIBJICHHUS;

0) perucrpalMio 3asBJICHUS M HAlpaBiICHHE 3aSBUTEII0 YBEAOMIEHHS O
perucTpauuu 3asBieHUs JIMOO 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABIECHNS MYHUIUITIAJBbHON YCIYTH.

23.3. DICKTPOHHOE 3asBIICHUE CTAHOBUTCS JOCTYIHBIM TSI JOJHKHOCTHOTO JIUIIA
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIPUEM M PETUCTPALMIO 3asBJICHUS
(mamee — OTBETCTBEHHOE MOJHKHOCTHOE JIMIIO), B MYHUUHUIAIbHON MH(GOPMAIMOHHON
CUCTEME, HCHOJIb3yeMOM  YIIOJIHOMOYEHHBIM  OpPraHOM  JUId  IPEJOCTaBIICHUS
MyHUIMnaisHou ycnyru (nanee — I'HC).

OTBETCTBEHHOE JOJKHOCTHOE JTULO:

IIPOBEPSECT HAJIMUME OJJIEKTPOHHBIX 3asBiIeHUM, nocrynuBmmx c¢ EIIIY, c¢
HEpUOIOM HE pexXe 2 pa3 B JICHb;

paccMaTpUBAaET MOCTYIMHUBIIHUE 3asBJICHHUS U MPHUIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKyMEHTHI);

IPOU3BOAMUT JCUCTBUSL B COOTBETCTBUM C NYHKTOM 3.4  HAcCTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3asBUTENI0O B KauecTBE pe3yibTaTa MPEJOCTABICHUS MYHULIUIAIBLHOM
ycIIyTu 00ecreyrBaeTcsi BO3MOXKHOCTh MOJTYyYEHUS TOKYyMEHTa:

B dopme JJIEKTPOHHOTO JOKYMEHTA, MOANKMCAHHOTO YCWJICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHON MOJIMUCHI0 YHOJTHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
VY TIOJTHOMOYEHHOTO OpraHa, HAlPaBJICHHOTO 3asBUTEIIO B TUYHBIN kKaOuHeT Ha EIITY;

B BHUJE€ OyMa)XHOTO JOKYMEHTA, MOJTBEPKIAIOLIETO COJEpPKaHUE BJIEKTPOHHOTO
JOKYMEHTa, KOTOpBIA  3as{BUTENb MOJy4aeT TNpU JIMYHOM  OOpalleHud B
MHOTO(YHKI[MOHAJILHOM LIEHTpE.

23.5. Tlonyuenue uHbOpMAIIUA O XOJ€ PACCMOTPEHUS 3asBJICHUS U O Pe3ysbTaTe
PEeAOCTaBICHUS MYHUIIUITAIIBHOW YCIIYTH MPOU3BOAUTCS B TUYHOM KaOuHere Ha EIITY,
IpU YCJIOBUU ABTOPU3ALMU. 3AsBUTEIIb MMEET BO3MOXXHOCTh IPOCMATPUBATH CTaTyC
AJIEKTPOHHOTO 3asBJICHUA, a TaKKe MHPOPMALMIO O JATbHEUIIUX ACHCTBUSAX B JIMYHOM
KaOuHeTe M0 COOCTBEHHON MHUIIMATUBE, B JII000€ BpeMs.



[Ipu npegocTaBieHn MyHUIIUNIATBHOW YCIYTH B 3JIEKTPOHHOU (hopme 3asiBUTEIIO
HaIpaBJISIETCS:

a) yBEIOMJICHHE O NpHEME M PErucTpaluyd 3asiBJIEHUS W HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl MPEAOCTABIICHUS MYHUIIMITAIGHON YCIYTH, COAEpIKaIIEe CBEACHUS O
dakTe mnpuema 3agBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHULIMOAIBHON YCIAyTU, W Hayalie MNPOLEeAyphl MPEAOCTABICHUS MYHUIMIAIbHOMI
yCIyTrd, a TakKe CBEICHUS O Jareé U BPEMEHM OKOHYAHHS MPEIOCTaBICHUS
MYHULIMOATBHON yCIyTM 100 MOTHUBUPOBAaHHBIM OTKa3 B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHUIIUTIATBHON YCIIyTH;

0) yBeIOMIIEHHE O pe3yJibTaTaX PACCMOTPEHUSI JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
MPEJOCTABICHUSI MYHUIUMIIATBHOM YCIYTH, COJEpKAlllee CBEACHUS O MPUHITUU
MOJIOKUTENIBHOTO PEUIEHHUsI O MPEJOCTABICHUH MYHUIIUTIATBHOW YCIYTH U BO3MOXXHOCTH
MOJIYYUTh PE3YyJbTAT MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIyTrd JUO0 MOTUBUPOBAHHBIM
OTKa3 B MIPEAOCTABICHUN MYHUIIMNIATLHON YCIIyTH.

23.6. OrieHKa KayecTBa MPeIOCTaBICHUSI MyHUIIMITAIIBHON YCITYTH.

OueHka KadecTBa MPENOCTABICHUS MYHUILMNAIBHON YCIYyTH OCYIIECTBISIETCS B
cooTBeTcTBUM C [IpaBuiiaMu OIEHKH TpakgaHaMud S(HPEKTUBHOCTU ACSATEIHHOCTU
PYKOBOJUTENEH TEPPUTOPUATBLHBIX OpPraHoB (elepalbHbIX OPraHOB HCIOJHUTEILHOU
BJIAaCTH (MX CTPYKTYPHBIX MOJIPA3/CIICHUI) C Yy4eTOM KadecTBa MPEJOCTaBICHUS UMH
rOCYJIapCTBEHHBIX YCIYT, a TakKe MPUMEHEHUs PE3yJIbTAaTOB YKAa3aHHOW OIIEHKH Kak
OCHOBaHUSI [JIi TPUHSATHS pPEUICHUA O JOCPOUYHOM TMPEKPAICHUH HCTIOJHEHUS
COOTBETCTBYIOIIMMU  PYKOBOJMUTEISIMA ~ CBOMX  JOJDKHOCTHBIX  OO0SI3aHHOCTEH,
YTBEPKICHHBIMU TIOCTaHOBJIeHHEeM [IpaButenscTBa Poccuiickoit ®denmeparuu ot 12
nexadbps 2012 roga Ne 1284 «O6 ouenke rpaxaaHaMu 3((QEKTUBHOCTU NESITEIbHOCTH
PYKOBOJIUTENECH TEPPUTOPUATBHBIX OPraHoB (eaepalbHbIX OPraHOB HMCIOJHUTEIHHOM
BIacTH (MX  CTPYKTYPHBIX  MOJPA3[CiCHH) W  TEPPUTOPHAIBHBIX  OPraHoOB
roCyJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PETHOHAIBHBIX OTACJICHUN) C y4eTOM
KauecTBa peAOCTaABICHUS rOoCyJ1IapCTBEHHBIX YCIYT, PYKOBOJIUTEIIEH
MHOTO()YHKIIMOHATTBHBIX LEHTPOB MpEeNOCTaBICHUS rOCyJ1IapCTBEHHBIX u
MYHULHNAIBHBIX ~ YCIYT C Y4ETOM KauyecTBa OpraHu3allud  MPEeIOCTaBIICHUS
rOCYJIapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, a TaKXe O NPUMEHEHHH Pe3yJIbTaTOB
YKa3aHHOW OIICHKHM KaK OCHOBAHUS JJISI IPUHATUS PEIICHUN O JOCPOYHOM IMPEKPAICHUH
HCTIOJTHEHUS COOTBETCTBYIOIIUMU PYKOBOJUTEISIMU CBOUX JIOJKHOCTHBIX
00S3aHHOCTEIN».

23.7. 3asBuTento oOecrneyrMBaeTCs BO3MOXKHOCTH HaIlpaBJieHHUs >KajoObl Ha
pelieHust, 1eUCTBUs Wik 0e37eicTBIE Y TIOJTHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO JIUIlA
VYTOJIHOMOYEHHOTO OpraHa JUOO TOCYIapCTBEHHOTO CIY)KAIllero B COOTBETCTBUU CO
cratbeit 11.2 ®epepanbHoro 3akoHa Ne 210-d3 u B mopsake, YCTaHOBIEHHOM
noctaHoBienueM lIpasutennctBa Poccuiickoit @enepanuu ot 20 HosiOps 2012 rona
Ne 1198 «O enepanpHOIl  roCcymapcTBEHHON  WHGOPMAIIMOHHONW  CHUCTEME,
oOecreunBaoIIe mporecc M0Ccyae0HOro, (BHECY/neOHOTO) 00KaJoBaHUSI PEIICHUN U
nencTBui (0e3MelCTBHS), COBEPIIEHHBIX TPU TPEIOCTABICHUH TOCYIapCTBEHHBIX U
MYHHIATATBHBIX YCIyT» .

1B ciy4ae, €Ciiu Y IIOJIJHOMOYEHHBIA OpraH MOAKIIOUYEH K YKa3aHHOW CUCTEME.



24. Tlopsinok ucnpaBJieHUs JONMYIEHHBIX 0NeYaTOK U OIUOOK B
BbIJIAHHBIX B pe3yJibTaTe NMPeI0CTABIeHHs] MYHUIIUNIAIBHOM YCJIYTH T0OKYMEHTaxX

24.1. B ciy4ae BBISBICHHUS OMEYATOK W OMIMOOK 3asSBUTEH BIIPABE OOPATUTHCS B
YTOTHOMOYEHHBIN OpraH ¢ 3asBJICHHEM Ha UCIPABICHUE OMEYaTOK U OUTHOOK.

24.2. OcHoBaHMsI OTKa3a B TpHEME 3asiBJICHUS 00 HCIPABICHUU OIEYATOK U
oIKOOK yKa3aHbl B MyHKTE 2.11 HacTosAero AIMUHACTPATUBHOTO PerjaMeHTa.

24.3. VctipaBieHue OMYIIEHHBIX ONEYAaTOK U OIIMOOK B BBIIAHHBIX B pe3yJibTare
PEIOCTaBIECHUSI MYHUIIMITAIIbHON YCIYTH JIOKYMEHTaX OCYILIECTBIISIETCS B CIIEIYIOIIEM
MOpsJIKE:

24.3.1. 3asBuTenp mnpu OOHAPYXKEHHH OINEYATOK MU OIMOOK B JOKYMEHTaX,
BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHUIIUIAIBHON YCIyTrH, 0OpamiaeTcs JMYHO
B YIIOJIHOMOYEHHBIA OpraH C 3asBJIECHHEM O HEOOXOIWMOCTH MCIIPABICHUS ONEYATOK U
omrOOK, B KOTOPOM COJAECPKHUTCS YKa3aHHUE Ha MX OMHCaHUE.

24.3.2. YTNOTHOMOYEHHBI OpraH MNpW TOJYYCHHH 3asBICHUSA, YKa3aHHOTO B
noanyukre 3.13.1 mynkra 3.13 HacTrosimiero - mojapaszjena, — paccMaTpHUBAacT
HEOOXOAMMOCTh BHECEHHUS! COOTBETCTBYIOLIMX M3MEHEHHH B JOKYMEHTBHI, SBIISIOIINECS
PE3yIbTaTOM MPEJOCTABICHHUS] MyHUIIUTTIAIIbHON YCITYTH.

24.3.3. YIIOJIHOMOUYEHHBIN OopraH 00ecleuynBaeT YCTPAHCHHUE ONEYaTOK U OIIMOOK
B JIOKYMEHTAaX, SIBJISIONINXCS PE3yIbTATOM IIPEIOCTABICHUSI MyHUIIUTIAILHON yCITyTH.

24.3.4. Cpok ycTpaHEHHUs ONEYaTOK U OMIMOOK HE JOJDKEH MpEeBHIMIATh 3 (Tpex)
pabouux AHEH ¢ JaThl pETUCTPAINK 3asBICHUS, yKa3aHHOTO B moAnyHkTe 3.13.1 myHkTa
3.13 HacrosIero moapasaena.

IV. ®opmbI KOHTPOJISI 32 HCIIOJTHEHHEM A IMUHUCTPATUBHOIO pPerjaMeHTa

25. Tlopsinok ocyuiecTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOII0IeHUueM
U MUCIOJIHEHHEM OTBETCTBEHHBIMH JT0JKHOCTHBIMHM JIMIIAMH MOJIOKEHH I
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPAaBOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHMS K NMPEIOCTABIEHHI0 MYHHIIMNIAJILHOMI YCJIYIH, a
TaKKe MPUHATHEM UMH pelleHui

25.1. Texkymwmii KOHTpPOJIb 3a COOJIOJEHUEM ¢ HCIOIHCHHUEM HACTOSIIETO
AIMUHUCTPAaTUBHOTO  PErJIaMEHTa, HWHBIX  HOPMATHUBHBIX  TIPABOBBIX  AKTOB,
YCTaHABIMBAIOIMINX TPEOOBaHWS K TMPEAOCTABICHUIO MYHHUIIUNIAIBHOW  YCIYTH,
OCYIIIECTBJISIETCS Ha IOCTOSHHON OCHOBE JO/HKHOCTHBIMHU JIUIAMU AJIMHHHCTPAIIAN
(YomHOMOUYEHHOTO OpraHa), YMOJTHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJS 32
IPEIOCTaBICHUEM MYHHUITUTIATBHONW YCITYTH.

JIJis TeKyIiero KOHTPOJISI UCTIONB3YIOTCSI CBEACHUS CITY>)KEOHOM KOPPECTIOHICHIIHH,
yCTHasT W MHChbMEHHas WHGOpPMAIMS  CHEIUAIMCTOB W JOJHKHOCTHBIX  JIUI]
AnmvunucTpanuu (YoIHOMOYEHHOTO OpraHa).

Texymmuii KOHTPOJIb OCYIIECTBIISICTCS ITyTEM IIPOBEICHUS IPOBEPOK:

peuieHuil 0 mpemocTaBieHMU (00 OTKa3ze B MPEAOCTABICHWH) MYHUIHUIAIBLHOU
YCIYTH;

BBISIBJICHUS U YCTPAHEHUs HApYILIEHUI MTpaB IpaxiaH;

pacCMOTpPEHHUsI, TPUHATUS PEIIEHUA M MOATOTOBKM OTBETOB Ha OOpalleHHs
TpaXJaH, CoJIepKallne KaloObl HA pEIIeHUs, AeUCTBUS (Oe37eiCTBIE) JOMKHOCTHBIX



JIMII.

26. IlopsaAoKk ¥ MEPUOAUYHOCTH OCYLIECTBJIEHUS] MJIAHOBBIX M BHEMJIAHOBBIX
MPOBEPOK MOJHOTHI M Ka4eCTBA NMPeJI0CTABJICHUA MYHUIUNIAJIBHON YCIYIH, B TOM
YHUCJIe MOPSA0K U (POPMBI KOHTPOJIS 32 MOJTHOTOU
U KAa4eCTBOM MPeI0CTABJICHUS MYHUIIUNIAJIBbHON YCJIYT'H

26.1. KoHTponp 3a MOJHOTOH M KA4eCTBOM TMPEAOCTABICHHUS MYHUILIUIAIHHON
YCIIyTH BKJIIOYAET B c€0s1 MPOBECHHE MIIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

26.2. IlmaHOBBIE NPOBEPKH OCYLIECTBIIAIOTCSI HAa OCHOBAaHMM TOJOBBIX IUIAHOB
paboThl YIIOJIHOMOUYEHHOTO OpPraHa, yTBEPKAAEMbIX PyKOBOJIUTEIEM Y IOJTHOMOUYEHHOTO
opraHa. Ilpm 1IaHOBOM TMpOBEpPKE TMOJHOTBI M  KAadyecTBa  NPEIOCTABICHUSA
MYHMIUNAIBHON YCIIYI'M KOHTPOJIIO MOJIEXKaT:

COONIIOICHHE CPOKOB  MPEAOCTaBICHHMS  MYHHMIMIIAIBHOW  yCIyTH;

COOJII0/IEHUE MOJI0KEHUI HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBHOCTH M  OOOCHOBAHHOCTH NPHUHSATOrO pemeHus o0 OTKa3e B
MIPEAOCTABICHUA MYHHUIIUIIAJIBHON YCIYTH.

OcHOBaHuUEM IS ITPOBEICHMS BHEIUIAHOBBIX IIPOBEPOK SIBIISIOTCA:

IIOJIyYEHHE OT TOCYAApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYIIPABIICHUS
uHpopMauu O TMPEANoJaraéMblX WIM BbIABICHHBIX HAPYIICHUSIX HOPMAaTHUBHBIX
IIPaBOBBIX akTOB Poccuiickon denepanuu, HOPMaTUBHBIX ITPABOBBIX ;

oOpalieHus TpaXKJaaH U IOPUINYECKUX JUI] HA HapyIIEHUs 3aKOHOAATEIbCTBA, B TOM
YU CJIe Ha Ka4eCTBO IPEIOCTABICHUS MyHULIUITAIBHOW YCIIYTH.

27. OTBeTCTBEHHOCTH A0JKHOCTHBIX JIMII 32 PellleHusl U el CTBUSA
(0e3neiicTBUE), MPUHUMAEMBbIe (OCYHIEeCTBIIsIEMbIE) HMH B X0/1€
npeaocTaBJIeHUs] MYHUIIUTIAJBLHOM YCJIYTH

27.1. Tlo pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK B CIIydac BBISBICHHUS HapyIICHUIN
MOJIOKEHUI HACTOSIIEero AJIMUHUCTPATUBHOTO pErjaMEHTa, HOPMATHBHBIX IMPABOBBIX
aKTOB aIMUHUCTpAIlMM  YBEJIbCKOTO MYHHUIIMIAIBHOTO paidoHa OCYIIECTBISETCS
MIPUBJICUCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickon @enepanmm.

[lepcoHanbHass OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMII 3a TPaBUIBHOCTH U
CBOEBPEMEHHOCTh  NPHUHATUS  pelleHus O TMpenocraBieHuH (00 OTKaze B
IPEIOCTABJICHUN) MYHHIMITAIIGHONW YCIYTH 3aKpPEeIUBIeTCS B HMX  JOJDKHOCTHBIX
perJlaMeHTax B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOIATEIHCTBA.

28. TpeGoBaHuA K NOPSIAKY U GopMaM KOHTPOJIS 32 NPeAOCTABIEHHEM
MYHHMIUNAJBHON YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPAXKIAH,
UX 00beUHEHUH U OPraHu3anui

28.1. I'paxxnane, nx OOBEIUHEHUS W OPraHU3AlUU HWMEIOT MPABO OCYIIECTBISATH
KOHTPOJIb 332 TPENOCTABJICHWEM MYHUIMINAIBHOW YCIAYyrd TYTEM  IMOXYYCHHS
MHPOPMAIIUU O XOJIe MPEIOCTABICHUSI MYyHHUIIMITAIILHOW YCIYTH, B TOM YHCIIE O CPOKax
3aBepIICHHs aIMUHUCTPATUBHBIX TIPOIEAYD (ICHCTBHIA).

['paxknane, ux 0ObETUHEHNS U OPTAaHU3AIMH TaK)Ke€ UMEIOT MPaBo:

HAIPaBJIATh 3aMEYaHUsI U TPEIIOKECHUSI TI0 YIYUIIIEHUIO TOCTYITHOCTA U Ka4ecTBa



peA0CTaBJICHUS MYHUIIUTIATLHON YCIIYTH;

BHOCUTh TIPEJIOKEHUS O Mepax II0 YCTPAHEHHWIO HApYIIEHWH HACTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

28.2. JIOJDKHOCTHBIC JHIla YTOJHOMOYEHHOIO OpraHa IPUHUMAIOT MEphbl K
MPEKPAIICHUIO  JIONYIIEHHBIX HApPYIICHUH, YCTPAHAIOT MNPUYUHBI UM  YCJIOBUS,
CIOCOOCTBYIOIIME COBEPILICHHUIO HAPYILIEHHUM.

Nudopmarus o pe3ynbrarax pacCMOTPEHHUS 3aMEUaHUN W MPENJIOKESHUN TpaXkiaaH,
UX OOBEIMHEHUN W OpraHu3aluil JOBOJIUTCS 10 CBEJICHHUS JIMIl, HAlPAaBUBIIUX 3TH
3aMeYaHus U NPEeJJI0KECHHUS.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJI0BaHNsI pellieHuil u TelicTBUi
(0e3neiicTBHsI) OprasHa, NPeA0CTABJIAIIIEr0 MyHHIIUNIAJIBbHYIO YCIYTY, 4 TAKKe UX
TOJIKHOCTHBIX JIUII, TOCYIAPCTBEHHBIX CJIYKAIIUX

29.1. 3asBuTenb HMMEET MPaBO Ha OOXKAJIOBAaHUE pelIeHUs W (W) ACUCTBUN
(6e3nelicTBusl) YTMOTHOMOYEHHOTO OpraHa, JAOJKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO
opraHa, TrOCYJAapCTBEHHBIX CIYXKalluX, MHOTO(YHKIIMOHAIBLHOTO IIEHTPA, a TaKkKe
paboTHUKAa MHOTO(YHKIIMOHAJIIBHOTO IEHTpa MpPH MPEAOCTABICHUNA MYHHUIIUNAIbHOU
YCIIyTH B JOCYJIeOHOM (BHECYJI€OHOM) TIOPSIZIKE (J1ajiee — xanooa).

30. Opranbl MECTHOTO CAMOYNIPABJIEHUsI, OPraHU3alMU U YIIOJTHOMOYEHHbIE HA
paccMoOTpeHue KaJ00bI JTHIA, KOTOPBIM MOKET ObITH HANIPaBJIeHA JKaJ100a
3asiBUTEJIA B 10CY1e0HOM (BHECY1eOHOM) NOPSsIAKe;

30.1. B nocynebnom (BHeCyneOHOM) TIOpSIKE 3asBUTEND (TIPEICTAaBUTEINb) BIPaBe
oOpaTuThCs C XKanoOoil B NUCBMEHHOM QopMe Ha OyMa)kKHOM HOCHUTENE WM B
AIEKTPOHHOU (hopme:

B YINOJHOMOYEHHBI OpraH — Ha pemieHue W (Wwin) aedctBust (Oe3nercTBue)
JTOJHKHOCTHOTO JIMIA, PYKOBOAMUTENSI CTPYKTYPHOTO MOApa3eieHuss Y TOJTHOMOYEHHOTO
opraHa, Ha pemeHue U JedctBus (0e3aeiicTBUE) YTOJHOMOYEHHOTO OpraHa,
PYKOBOAMTENS YTIOJTHOMOYEHHOTO OpraHa;

B BBINIECTOSANIMH OpraH Ha pemieHue u (wim) pAecTBusi (0Oe3meiicTBue)
JOJHKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO MOjpa3zesieHus: Y MOIHOMOYEHHOTO
Oprasa;

K PYKOBOAMTENIO MHOTO(QYHKIIMOHAJIHHOTO IIEHTpa — Ha PEIICHUS U JCHCTBHS
(6e3nelicTBue) pabOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA;

K YYpEOuTeN0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa — Ha pelIeHHuEe U JCHCTBHS
(6e3nericTBue) MHOTO(DYHKIIMOHAJIBHOTO TIEHTpA.

B VYmnomHomoueHHOM opraHe, MHOTO(QYHKIMOHAIBHOM LIEHTPE, y YUpeauTels
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa OIpPEAessSIOTCS YIMOJIHOMOYEHHbIE Ha pPAacCMOTPEHHE
XKano0 JTOHKHOCTHBIE JIUTIA.

31. CnocoOb1 uHpOPMUPOBaHKS 3asiBUTEJIEl 0 MOPsI/IKe MOAA4YU U PACCMOTPEHUA
7KaJ100b1, B TOM YHCJIe C HCI0Jb30BaHMeM EIMHOro noprajia rocy1apcTBeHHbIX U
MYHUIMIAIBHBIX YCayr ((pyHKIMiT)

31.1. adopmarius 0 mOpsJIKE MOIa4l U PaCCMOTPEHHS KO0l pa3MeniaeTcs Ha
MH(POPMALIMOHHBIX CTEHIAaX B MECTaxX MPEAOCTaBICHUS MYHUILIMIAIBHOW YCIYrH, Ha
caifte YnonnomoueHHoro oprana, EII'Y, a Taxxke npegocTasisieTcst B yCTHOM Gopme 1o



tenedoHy u (WIM) HA JIMYHOM MpuemMe JUO0 B MUCHbMEHHOH (hOpMe MOYTOBBIM
OTIIPaBJICHUEM TI0 aJpecy, YKa3aHHOMY 3asiBUTENIEM (TIPEICTABUTEIIEM ).

32. [lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIUPYIOUIUX MOPSA0K
aocyaedHoro (BHeCcy1e0HOIro0) 00:xka10BaHuA aeicTBUil (0e3aeiicTBus) U (MJIH)
pelieHuii, NPUHATHIX (0CYIIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEHNSI MyHHIUNIAIbHOI
yCJIyru

32.1. Tlopsanok nocynedHoro (BHeCy1e0HOTr0) 00KaaoBaHUs PEIICHUN U ICUCTBUIN
(Oe3melicTBUsI) YOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBISIONIETO MYHHIIUIIATBHYIO
yCIyTY, & TAKXKE €0 JOKHOCTHBIX JIUI PETYITUPYETCS:

denepanbHbIM 3aKOHOM «OO0 OpraHW3aIMy MPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT;

noctranoBienueM [IpaButensctBa Poccuiickoit @enepammu ot 20 HosiOps 2012
roma Ne 1198 «O (¢enepanbHON TOCyIapCTBEHHOW WH(POPMAIMOHHON CHCTEME,
obecrnieunBaoNiell mpoiecc A0CyAeOHOro (BHECYIeOHOTO) OO0KAJIOBaHUSI PEIICHUN U
neiicTBuil (Oe3/1eHCTBUS), COBEPIICHHBIX IPU MPEIOCTABIEHUU TOCYAAPCTBEHHBIX U
MYHUIIATIATBHBIX YCITYTY.

V1. OcoGeHHOCTH BBINOJHEHUS AJIMUHUCTPATUBHBIX Npoueayp (meicTBuii) B
MHOTOQYHKIHOHAJBbHBIX  HEHTPaxX  IMPeJOCTABJEHUA  TOCYAAPCTBEHHbIX M
MYHULIHUNAIbHBIX YCJIYT

33. UcuepnbiBaoluii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) npu
NMPeA0CTABJIEHNY MYHUIIUIIAJIBbHOMN YCJIYT'H, BbINOJHSIEMbIX
MHOTO(yHKIMOHAJIbHBIMH HEHTPAMM

33.1 MHoOro(yHKIIMOHATILHBIHN IIEHTP OCYIIECTBIISET:

a) MHGOPMHUPOBAHWE 3asBUTENICH O TOPSAIKE MPETOCTABICHHUS MYHHUIIUNATHHON
YCIYyIH B MHOTO(YHKIIMOHAIILHOM IIEHTPE, 10 HHBIM BONPOCaM, CBS3aHHBIM C
PEAOCTABICHUEM MYHUIIUNAIBHOW YCIYTH, a TaKK€ KOHCYJbTHPOBAHUE 3aSBUTENEH O
MOPSIIKE MPEJOCTABICHHS] MYHULIMITAIBHON YCIIYTH B MHOTO(YHKIIMOHAIIBHOM LIEHTPE;

0) BblAAuy 3asBUTEIIIO PE3YJIbTATa MPEAOCTABICHUS MYHULMOAIBHOW YCIIyTH, Ha
OYMa)XHOM HOCHUTENE, TMOATBEPKIAIINX COACPKAHUE BJIEKTPOHHBIX JOKYMEHTOB,
HaIPaBJICHHBIX B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP MO pe3yjbTaTaM MPeI0CTaBICHUS
MYHULANIAIBHOW YCIIYyI'M, a TaKXe€ Bbladya JIOKYMEHTOB, BKJIIOYas COCTABJICHUE HA
OYMa)KHOM HOCHUTEJIE U 3aBEPEHUE BBIMUCOK M3 HMH(POPMALMOHHBIX CHCTEM OPIaHOB,
MPEIOCTABISAIONIMX MYHULIUTIAJIBHBIE YCIIYTH;

B) MHBIC MPOLIEAYPHl U JIEUCTBUSA, NpeaycMoTpeHHble DenepanbHbiM 3aKOHOM No
210-03.

B cootBercTBuuM ¢ yacTthio 1.1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3 s
peanuzaiuu cBoux GyHKIMH MHOTO(GYHKIIMOHATIBHBIE IIEHTPHI BIIPABE MPUBJICKATH UHBIC
OpraHHU3aLHH.

34. UudopmupoBaHue 3asiBUTeJIEl
33.2. HadopmupoBanue 3asgBUTENS MHOTOQYHKIIMOHAIBHBIMU  IIEHTpaMu
OCYIIECTBIISIETCS CIEAYIOIIMMHU CIIOCOOAMH:
a) MOCPEACTBOM MPUBIICYCHHS] CPEACTB MAacCOBOM MH(OpMALUU, a TaKKe MyTeM
pa3MenieHuss MHPOpMAMM Ha OQPHUIMAIBHBIX caiTax W MH(POPMAIMOHHBIX CTEHAAX



MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpamieHuu 3asBUTENIS] B MHOTO(YHKIIMOHAIBHBIA IIEHTP JIUYHO, IO
TeneoHy, HOCPEACTBOM MOUYTOBBIX OTIPABICHUMN, JTMOO MO PJIEKTPOHHOMU MOYTE.

[Ipu nuuHOM OOpalieHnu pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MOAPOOHO
UHGOPMUPYET 3asABUTENICH M0 MHTEPECYIOUIUM UX BOINPOCAM B BEXIJIUBOW KOPPEKTHOM
dbopmMe ¢ Hcnoab30BaHUEM O(GUIIMAIBLHO-/IETIOBOTO CTUJIS peud. PekomenmayeMoe Bpems
MIPEIOCTaBIICHUS KOHCYJIbTAlMK — HE OoJiee 15 MHUHYT, BpeMs OXHUIaHUS B O4YEpeId B
cexkTope MHGOOPMHUPOBAHUS I MOTydeHUS WHPOPMAIMH O TOCYIapCTBEHHBIX yCIyTax
HE MOKET MPEBBIIATH 15 MUHYT.

OtBer Ha TenedOHHBI 3BOHOK JIOJDKCH HAYMHATHCA C HMHPOPMAIUA O
HAaMCHOBAaHWM OpraHu3anuu, (GaMUIud, UMEHH, OTYECTBE WM JOJKHOCTH DPaOOTHHUKA
MHOTO()YHKITMOHAJILHOTO IIEHTPA, MPUHSBIIETO Telie(OHHBIN 3BOHOK. VHAMBUIyaTbHOE
YCTHOE KOHCYJbTUPOBAaHUE TMpU OOpalleHuu 3asgBUTENs 10 TenedoHy pabOTHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTpa ocyiecTBiseT He 6osee 10 MunyT;

B cnydyae eciam miis MOATOTOBKHM OTBeTa TpeOyeTcs Oosiee MPOIOJDKHTEIBHOE
BpeMsl, paOOTHUK MHOTO(GYHKIIMOHAJIBHOTO IIEHTPa, OCYIIECCTRISIOMMNN HHANBUIYATbHOE
YCTHOE KOHCYJIbTHPOBAHHUE I10 TeIe(OHY, MOXKET MPEITIOKUTh 3asIBUTEIIIO:

W3JIOKUTH oOpalieHne B MUCbMEHHOM (popMe (OTBET HampaBisIeTCs 3asBUTEIIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B OOpAIllCeHHH );

Ha3HAYUTH APYroe BpeMmsi JJIsl KOHCYJIbTalI.

[Ipy KOHCYJIBTUPOBAHUM [0 THUCBMEHHBIM OOpaIEHUSM 3asBUTEICH OTBET
HANpaBJI€TCS B MUCbMEHHOM BHUJIE B CPOK HE no3aHee 30 KaJeHIapHbIX JHEW ¢ MOMEHTA
peructpainuu obpaieHusi B popMe dJIEKTPOHHOIO JOKYMEHTA IO aApecy JIEKTPOHHOU
MOYThI, YKa3aHHOMY B OOpaIlieHuH, MOCTYNUBIIEM B MHOTO(DYHKIIMOHAJIBHBIA LIEHTP B
dbopme SJIEKTPOHHOTO JIOKYMEHTa, U B MHUChbMEHHOW (opMe MO IMOYTOBOMY aJipecy,
yKa3aHHOMY B OOpallleHWH, IIOCTYIUBIIEM B MHOTO(QYHKIIMOHAIBHBIM IIEHTP B
MMCbMEHHOH (hopme.

35. Bolgaua 3asiBUTEJ/II0 pe3yJIbTaTa NMPeI0CTABIeHUs] MYHHIIUNIAJIBHOMI YCIyTru

33.1. Tlpu Hamuuyuu B 3asBICHUU O MPEAOCTABICHWM MYHUIIUMAIBLHON YCIYTH
yKa3aHUs O BbIJIau€ PE3yJIbTaTOB OKa3aHUs YCIYTH 4Yepe3 MHOTrO(QyHKIIHOHATbHBIN
IIEHTpP, YTIOJTHOMOYEHHBIN Opraf nepeaaeT JOKyMEHThl B MHOTO(YHKIIMOHATBHBIN IIEHTP
JUTST  TIOCTIEAYIOIIeH BBIAYU  3asgBUTENIO  (MPEICTABUTENO0) CIIOCOOOM, COTJacHO
3aKTIOYEHHBIM  COTJIAIIGHUSM O  B3aUMOJCWUCTBUM  3aKIIOUYCHHBIM  MEXKIY
YHOTHOMOYEHHBIM OpPraHOM HM  MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM B  TOPSJIKE,
yTBep)KAeHHOM [locTaHOBIIEHUEM.

[Topsimok U CpoKW mepenadyd YTOJIHOMOYEHHBIM OpPraHOM TaKUX JTOKYMEHTOB B
MHOTO(QYHKIIMOHAJIBHBIM LIEHTP OMNPEACIISIIOTCS COTJIallleHHeM O B3auMOCHCTBUH,
3aKJIFOUCHHBIM UMU B MOPSJKE, YyCTaHOBIIEHHOM [locTaHOBIEHHEM.

33.2. Tlpuem 3asBuTened sl BbIIAYU JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM
MYHUITUTIAJILHOW YCIYTH, B IOPSJIKE OYEPETHOCTH TIPH MOTYyUYEHUH HOMEPHOTO TaJloOHA U3
TEpMHUHANA DJIEKTPOHHOM oOuYepear, COOTBETCTBYIOIIEIO IIeJd OOpaimieHus, 0o To
peaBapUTEIbHOMN 3aIUCH.

PaGoTHHK MHOTO(YHKIIMOHATILHOTO IIEHTPA OCYIIECTBISET CIASAYIOIINUE TEHCTBUS:

yCTaHaBJIMBAET  JIMYHOCTh 3asIBUTENS HA  OCHOBaHUU JIOKYMEHTa,
yIOCTOBEPSIOIETO JUYHOCTh B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoi



denepaunu;

IPOBEPSIET MOJHOMOYMS MPEICTAaBUTEN 3asBUTENS (B Ciydae OOpalieHUs
PEICTaBUTEIS 3asIBUTENS);

OIIpEEISIET CTaTyC UCTIOJIHEHUS 3asiBiieHus 3assurens B [ IC;

pacreyaTsiBacT pe3yJbTaT IPENOCTABICHUS MYHULHMIAIBHOM YCIYyTH B BUIE
AK3EMILIApa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE M 3aBEpSET €ro C
WCIIOJIb30BaHUEM TM€YaTH MHOTO(YHKIMOHAIBHOTO IIeHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTMBHBIMM IIpaBOBbIMH akTamu Poccuiickon ®Penepanuu ciiydasx — medaTd C
n3o0Opaxenunem ['ocygapcTtBeHHoro repoa Poccuiickoit @eaeparun);

3aBEPSIET 3K3EMIULAP DSJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
HCIIOJIb30BaHUEM ME€YaTH MHOTO(QYHKIIMOHAIBHOIO LEHTpa (B MPEIyCMOTPEHHBIX

HOPMaTUBHBIMM NIPAaBOBbIMU akTamu Poccuiickoit denepanuu ciaydasx — MEYaTH C
uzoopaxkenuem ['ocynapcrBennoro repoa Poccuiickoit deneparun);

BBIJIAET JIOKYMEHTHI 3asIBUTEIIO, MPU HEOOXOJUMOCTH 3aMpallluBaeT y 3asBUTENS
MOJIMKCH 32 KKIbI BBIAAHHBIA IOKYMEHT;

3aMpallvBacT COTJIACHUE 3asIBUTENS HA Y4aCTUE B CMC-OINPOCE I OLIEHKU KayeCcTBa
MPEOCTaBIECHHBIX YCIYT MHOTO()YHKIIMOHATBLHBIM LIEHTPOM.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
pErIaMeHTy IO IPEeI0CTaBICHUIO
MYHULANIAIBHOW YCIyTH
«YcrarnoBka HHGOPMAITMOHHON

BBIBCCKH,COI'JIACOBAHUC I[H3aﬁH'HpOCKTa

PasMCIICHNA BLIBCCKN»

YcranoBka HH(l)OpMﬂIIHOHHOﬁ BBIBCCKH, COI'JIACOBAaHHUC un3aﬁn-np0eKTa

PasMEII€HUS BLIBECKH

(HauMeHOBaHUE OpraHa, YIIOJIHOMOUYEHHOTO Ha MPEOCTABICHHUE YCIIYTH)

CBGIIGHI/IH O MMpCaACTABUTCIIC

Kareropus npencraBurens

Haunmenosanue/ DO

Jannbie Y JI

OI'PH/OI'PHUII

NHH

Howmep tenedona

AJlpec DIEKTPOHHOM MOYTHI

CBeneHus o 3asiBUTEJIE

Kareropus 3asBurens

[lomHoOEe HauMeHOBaHME

Janunbre JYJI

OI'PH/OI'PHUII

NHH

Howmep tenedona

AJlpec 3IeKTPOHHOM MOYThI

BapuaHTt npenocrasiieHus
YCIIYTHU

[IpaBo Ha OOBEKT, B KOTOPOM
pa3Menaercs

3asBUTENb, 3aPETUCTPUPOBAHO B
EI'PH?

Ube MMyIIECTBO UCTIOJIB3YETCS JJISI
pa3MeIICHUS BBIBECKU?

Ha BbIBECKE YKa3aH TOBApHBIN 3HAK?

Cenenus 00 00bEKTE

KanacTtpoBsiii HOMep

Anpec oObeKTa

Tun nadopMaMOHHON BBIBECKU

Howmep peructpannu ToBapHOTO
3HaKa

JIOKyMEHTBI




[Tpunosxxenue Ne 2

K AJIMUHUCTPATUBHOMY

pErIaMeHTy IO IPEAOCTABIECHUIO
MYHULIMIAIBHOUN YCIyTH

«YcTaHoBKa HH(POPMAITMOHHOM
BBIBECKH, COTJIACOBAHUE TMU3ANH-TIPOEKTA
pa3MELIEHNs] BBIBECKI

YBEJAOMJIEHUE O COI'JTIACOBAHUH

YCTaHOBKHM MH(POPMAIIMOHHON BBIBECKH, TU3AHH-TIPOEKTA PA3MEIICHHUS BHIBECKU

No

oT

[TomyyaTens cornacoBaHus:

Twun BeIBECKHU:

AJnpec pa3MenieHus:

JlaTta Hauana pa3MenieHus:

Jlata OKOHYaHUs pa3MEIICHUS:

JlononHuTenbHast UHPOpPMaALIKA:

(1OKHOCTB) (moamuce)

(bamuust, uMsi, OTUYECTBO (TTOCTIEAHEE - TIPU
HaJIUYUN))



[Tpunosxenue Ne 3

K AZIMUHUCTPAaTUBHOMY

PETIaMEHTYIIO TPEAOCTABICHUIO
MYHULIMNAIBHON YCIIyTH

«YcTaHoBKa HH(POPMAITMOHHOM
BBIBECKH, COTJIACOBAHUE TMU3ANH-TIPOEKTA
pa3MELIEHNs] BBIBECKI

PEIIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, HeO0XO0AUMBIX /ISl IPEIOCTABJICHUS YCIYI'H

oT No

Ilo pe3ynbTraram pacCMOTPEHUS 3asIBICHUS Ne Ha

oT
IOPEJOCTAaBIEHUE YCIYrd «YCTaHOBKAa HWH(POPMAIMOHHON BBIBECKH, COIJIACOBaHHE
IU3alH-TIPOEKTa pPa3MEIIEHUs BBIBECKW» MPHHATO peuieHue o0 OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTaBICHUS YCIYTH, 110 CAEAYIOIIUM OCHOBAHUSIM:

JlononHuTenbHast HUHPOPMaLIUA:

Bbl BpaBe MOBTOPHO OOpPATUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJIICHUEM O
PENOCTABICHUN YCIYTH NIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlaHHBIN 0TKa3 MOXKET OBITh 00KaJIOBaH B JOCYACOHOM TOPSAKE IyTeM
HaIpaBJICHUS >KAJIOOBI BYITOJTHOMOYEHHBIM OPTaH, a Tak)Ke B CyICOHOM TOPSIKE.

(IOKHOCTB) (moamnucs) (pamummst, umsi, OTYECTBO (TTOCIIEIHEE - TIPU
HaJINYNH))



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY

pErIaMeHTy IO IPEAOCTABIECHUIO
MYHULIUIAIBHOUN YCIyTH

«YcTaHoBKa HH(POPMAITMOHHOM
BBIBECKH, COTJIACOBAHUE TU3AaMH-TIPOEKTA
pa3MenIeHUs] BBIBECKI)

PEIHIEHUE
00 oTKa3e B NMPeAOCTABJICHUHU YCIYTH

oT No

Ilo pe3ynbTraram pacCMOTPEHUS 3asIBJICHUS Ne Ha
oT
MPEJIOCTABIEHUE YCIYIM «YCTaHOBKAa WH(POPMALMOHHOW BBIBECKH, COIJIACOBAHUE
IU3alH-TIPOEKTAa  Pa3MEIIECHUsS BBIBECKW» MPUHATO peElIeHHe o0 OTKa3e B
IIPEIOCTABIIEHUH YCIYTH 110 CJIETYIOIIUM OCHOBAHUSM:

PazpscHeHne npuunH OTKa3a:

JlononHuTENbHAS UHPOPMAIIHS:

Bbl BpaBe MOBTOPHO OOpPATUTHCS B YIIOJHOMOYEHHBIN OpraH C 3asBJICHUEM O
OPENOCTABICHUNYCIYTH NIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlaHHBI 0TKa3 MOXET OBITh 00XKAJIOBAaH B JOCYJACOHOM MOPSIIKE MyTEM
HaIpaBJICHUS JKAJIOObI BYITOJTHOMOYEHHBINM OpTaH, a TAaKXKe B CyJIeOHOM MOPSIKE.

(IOMKHOCTB) (moamnucs) (pamummst, umsi, OTYECTBO (TTOCIIEIHEE - TIPU
HaJINYNH))



[Tpunoxenue Ne 5

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

0 TIPEAOCTABICHUIO MyHULIUTTATbHOM
yCIyTrH «Y cTaHOBKa MH(OPMAIIMOHHOM
BBIBECKH, COTJIACOBAHUE TU3AaHH-TIPOEKTA
pa3MeleHus BHIBECKI

Cocras, moc/1e10BaATEJIbHOCTD U CPOKHU BBINOJTHEHHS AIMUHUCTPATUBHBIX Mpoueayp (AeicTBUil) mpu
NPeI0CTABJIEHMHA MYHUIIUNIAJILHON YCJIYTH

OcnoBanue qs | Coxnepxanue Cpok JlomKHOCTHOE Mecto Pesynbprar
Hayaia aIMMHUCTPATHBHBIX BEITIOJTHE JIMILIO, BBITIOJIHEHUS Kpurepuu aJIMMHUCTPATHB
aJMMHUCTPATHB | JEUCTBHH HUSA OTBETCTBEHHOE | aJIMUHHUCTPATUB HIPUHATHS HOTOJIEICTBHS,
HOMIIPOLIEIYPBI aJIMUHUCT 3a HOTO JeHCTBHS/ peHICHIA Cr1oco6
PAaTHBHBIX | BBINIOJIHEHHE | MCIOJIb3yeMast pukcanuu
JNEeUCTBUN | aAMUHHUCTPATH | HHPOPMAITMOHH
BHOT'O ast cucTeMa
JICUCTBUS
1 2 3 4 5 6 7
1. TIpoBepka JOKyMEHTOB U PETUCTPALHS 3asBICHUS
[TocTtyrutienue [Tpuem u mpoBepka 1 pabounii | YiostHOMO YNOIHOMOYEHH | — Perucrpanus
KOMILJIEKTHOCTH piit orpan/I'NIC
3asBJICHUS U JIOKyMEHTOB Ha neHb (He | 4YeHHOTo 3asBJICHUSA U
JIOKYMEHTOB JJIs | HAIM4IHe/OTCYTCTBUE BXOJIT B | Oprasa, nokymenTos B TUIC
OCHOBaHUM
IpPENOCTaBIIEHUs | JUIS OTKa3a B IIPHEMe o61muit OTBETCTBEH (mpucBoeHKE
JIOKyMEHTOB, CpOK HOMeEpa 1
MYHHUIIAIATBHON | IIPEXYyCMOTPEHHBIX ITyHKTOM | IPEIOCTaB | HOE 3a JTaTHPOBAHME);
2.8 JIeH
YCIIYTHU B AIMUHHCTPaTUBHOTO sl YCIyTH)| IpeJoCTaB Ha3HAYECHUE
periaaMenTa
VOJTHOMOYEHHBI JIeHUe JOIKHOCTHOTO
" JIMIIa,




2 3 4 S 7
opran MYHULA OTBETCTBECHHOI'O
IaJIbHOU 3a
yCIIyTH MIPENOCTAaBIECHUE
MYHULIUITATBHOU
YCIIyTH, U
repenadaemy
JTOKYMEHTOB
B cnyuae orcyrcTBHs 1 pabounii JlomxHOC | YIIOITHOMOYEHH
OCHOBAHUU JJIs1 OTKa3a B JICHb (HE THOE sritopran/[ IC
IpruemMe JOKYMEHTOB, BXOJIUT B JILIO
MPEAYCMOTPECHHBIX ITYHKTOM | 001U YnomnHo
2.11 AIMHUHHCTPATUBHOTO CPOK MOYEHHO
periaMeHTa, perucTpanus MPEIOCTaBI | IO
3asiBJICHUA B DJIEKTPOHHOM EHUS oprasa,
0a3e TaHHBIX 0 YUYETy YCIIYTH) OTBETCTB
JIOKYMEHTOB €HHOE 3a
peructpa
1197004)
Koppecn
OHJCHIU
u
[IpoBepka 3asABieHUS U JloiskHOC | YIIOITHOMOYEHH Hamnpasnennoe
JIOKYMEHTOB, THOE pritopran/I'MIC 3asBUTEIIIO
MPEICTABICHHBIX JJIS JIVLIO AJIEKTPOHHOE




IMOJIyUCHUA MYHHHHHaHBHOﬁ

Yomaom

COOOIIEHHUE O

yCIIyTH OYEHHOTI'0 MIpUEME3asiBIICHUS
oprasa, K pPaCCMOTPEHHUIO
OTBETCTB 160 0TKa3a B
Hanpasiienne eHHOE 34 Hamune/ote npreMe
3aBUTCIIO npeaocTa yrereue 3asIBJICHHS K
AIEKTPOHHOTO B OCHOBaHHI
COOOIICHHS OTIpHEME IUISl OTKa3a B
3aABJICHUS K IIpueMe
PACcCMOTPEHUIO JINOO OTKA3a B
[IpueMe 3asiBJICHUSA K JIEHHUE JIOKYMEHTOB, | PACCMOTPCHHIO
PacCMOTPEHHUIO C MYHULIU IIPEAYCMOTpE
000CHOBaHMEM OTKAa3a NaJIbHOU HHBIX
yCIIyTH MYHKTOM
211
AnmuHHCTpaT
WUBHOTO
perinamMeHTa
2. Ionyuenue cBenenwuii mocpeacrsom CMOB
[Taker Hampasnenue B nenp Homxuoc | YnonHomoueHH | OTCyTCTBUE Hampasnenue
3apETUCTPUPOBA | MEKBEIOMCTBEHHBIX 3alIPOCOB | pETUCTpALl | THOE piif opran/I’'MC/ | 1OKyMEHTOB, | MEXBEIOMCTBEHH
HHBIX B OpraHbl U OPraHU3aLUH, 15044 JIALIO CMDOB HEOOXOIMMBIX | Oro3amnpoca B
JNOKYMEHTOB, yKa3aHHbIE B ITYHKTE 2.3 3asBJICHUS | YIIOJTHOM TUIS OpraHbl
MOCTYIHUBIIINX AJIMUHHUCTPATUBHOTO U OYEHHOT'O NpenoCTaBieH | (OpraHu3alkn),
NOJDKHOCTHOMY | perjlaMeHTa JOKYMEHTO | OpraHa, us MPENOCTABIISAIOIIN
auny, B OTBETCTBE MYHHULIMTIAJIBH | € TOKYMEHTBI
OTBETCTBEHHOMY HHDE 32 oifyciyry, (cBenenus),
3a npenocra HaxXOMSIIMXCS | MPELYCMOTPEHHBI
IIPENOCTAaBICHUE BIICHUE B e myHkToMm 2.10
MYHULIUTATBHO MYHUILIUIT pacropsikeHu | AJIMUHHUCTPATUBH
1 yCIIyTu albHOU 51 OroperjiaMmeHTa, B
yCIIyT! rOCyJJapCTBEH | TOM YMCIIE C

HBIX OPTaHOB

HCIIOJIb30BaHHUEM




(opranmszaumii | CMOB
)

ITonydenue OTBETOB Ha 5 paGounx | lomxHOC | YIIOMTHOMOYEHH | — Ilonyuenue
MEXBEJJOMCTBEHHBIE 3aIIPOCHI, | AHEH CO JHS | THOE bIilOpran) JOKYMEHTOB
(dbopMHpOBaHKE MTOJHOTO HaIIPaBIICHU | JIUIIO /TNC/ CM2B (cBenenwii),
KOMILJIEKTaJOKYMEHTOB s YnonHom HEO0OXOIUMBIX

MEXBEJJOMCT | OUEHHOTO TUTSI

BEHHOT'O oprasa, MPEI0CTaBIICHU

3ampoca B OTBETCTBE A

OpraH WM | HHOE 3a MYHHUITUTIATHHO

OpraHuM3any | MpeaocTa 1 yCIayru

10, BJICHHC

MPEIOCTaBI | MyHHITUIT

SIIOIIUE albHOU

JOKYMEHTH | yCIIyTH

uHbopmaIm

10,ECITU

UHBIC

CPOKH HE

IPETyCMOTP

€HBI

3aKOHOAATEN

bCTBOM PO

U

cyonekra PO

3. PaccMoTpeHme JOKYMEHTOB 1 CBEICHUI




[Taker [IpoBepka COOTBETCTBUSA 5 JomwxHoc | YnomHoMoueHH | OcHOBaHUs IIpoekr pe3ynbrara
3apETUCTPUPOBAH | TOKYMEHTOB U CBEJICHHI pabouux THOE priiopras) / OTKa3a B MIPENOCTaBICHUSA
HBIX TpeOOBAHUSIM HOPMATUBHBIX | THEH JULO 'cC MPEAOCTABJIEH | MyHUIIUMITAIILHON
JOKYMEHTOB, IIPABOBBIX aKTOB YnonHo 17051 yciyru no ¢opme,
NOCTYIUBIINX PEAOCTABICHUS MOYEHHO MYHULUIAIBH | IPUBEICHHOM B
JNOJKHOCTHOMY MYHULIMNAIBHON yCIIyTH ro OyCHyrHu, MPUIIOKEHUAX No
JULLY, oprasa, npeaycmotpe | 2, Nod
OTBETCTBEHHOMY OTBETCTB HHBIE AJIMUHUCTPATUBHO
3a €HHOE 32 MYHKTOM 2.12 | MyperiaMmeHTy
Mpe0CTaBICHUE npeaocTa AJIMUHUCTpAT
MYHULIUTATBHON BJEHHE UBHOTO
yCIIyTH rocynapc periameHTa
TBEHHOU
yCIIyTH
4. Ilpunsatue pemeHus
IIpoexr [IpunsATHE penieHus o 1 paGounii JloiKHOCT| YTIOJTHOMOYEHHBI | — Pesynbrar
pe3yabpTara i
MPENOCTABIEHUS | IPEAOCTABICHUS JICHb Hoe yiuio | opran) / TUC MPENOCTaBICHUS
MYHULIUIIAJIbHOU
MYHULIMOAIBHON | YCIYTH WM 00 OTKa3e B (BKJIFOHAETCs | YTOJIHOM MYHULIMTATBHON
B 0
yciyru 1o opMme | peoCTaBICHUN YCIYTH OOIIIMIA CPOK | YEHHOTO yciyru 1o gopme,
COTJIACHO MpeoCTaBJe | OpraHa, MIPUBEICHHON B
H
npuitoxeHussM Ne | dopmupoBaHue pemieHust O Us yCIYTH) | OTBETCTBE nprIoxkeHusx Ne 2,
2, H No
Ne 4 x MPEIOCTAaBICHUN HOE 3a 4 x
MYHULUITAIIBHOU
AJMUHUCTPATUBH | YCIYTH WIH 00 OTKa3e B IpEAOCTaB AJIMHUHUCTPATUBHOM
oM y
y pEerJIaMeHTy NpeAoCTaBICHUN JIEHUE pErJIaMEHTY,
MYHMIIMNAJILHON
yCIyTH MyHULIANA MOV CaHHbIN
JBHOU YCHWJICHHOU




YCIIYTH; KBaIIH(pULIUPOBAHHO
51

PykoBonu MOAIUCHIO

T

eJb PYKOBOJHUTEIIEM

Ynonaom YIIOTHOMOYEHHOTO

0

YEHHOT'O OpraHa Wi UHOTO

oprasa) YIOJIHOMOYEHHOTO

UM

WJIA UHOE auua

YIIOJTHOMO

q

€HHOE UM

JILIO

5. Boelgaua pesynbTaTa

dopmMupoBaHue Peructpauus pesynprara ITocine JlomxHOC | YIIOTHOMOYEHH Buecenue
Y perucTpanus IIPEIOCTABIICHUS OKOHYaHHUSl | THOE piiiopras) / CBEICHUU O
pe3yabrara MYHUILUITAIBHON YCITYTH MPOLIEAYPHl | JULO I'cC KOHEYHOM
MYHHULUIIAIBHON NPUHATHUSA YnosHo pesynpTare
YCIyTH, perieHus (B | MOYEHHO MPEIOCTABJICHUS
YKa3aHHOT'OB oOmuit ro MYHHULUIIAIBHON
IyHKTE 2.5 CPOK oprasa, YCIyTH
AJIMUHUCTpaATUB MPEAOCTABI | OTBETCTB
HOTO EHUS €HHOE 3a
periameHTa, B MyHULIMNAN | IpeAocTa
dhopme bHOU BJICHUE
AIEKTPOHHOTO YCIIYTH HE rocynapc
JOKYMEHTA B BKJIFOYAETCS | TBEHHO

I'MC

)

yCIIyTH




Hamnpasienue B B cpoxu, JlomxHOC | YIIOJTHOMOYEHHBI | YKa3aHue Brinaua pesynprara
MHOTO()YHKIIMOHATBHBIH YCTAaHOBJIEH | THOE it opran) / AUC | 3asgBHTENeM B | MyHUIIMTIAIbHOM
LEHTpP pe3yjbpTara HbIE JULO MO®I] 3ampoce YCIIYTHY 3asIBUTEIIO B
MYHULHUNAIBHON YCITYTH, COTJIalICHHE | YTOJHOM croco0a dbopme OymMakHOTO
YKa3aHHOTO B ITyHKTE 2.5 MO OYEHHOTI'0 BBIJAYU TOKYMEHTA,
AJIMUHUCTPATUBHOTO B3aMMOJICHC | OpraHa, pe3yabpTara MTOATBEPAKIAIOIIETO
periiamenTa, B popme TBUU MEXK]Y | OTBETCTB MYHHULUIIAIBH | COAEPKAHUE
AIEKTPOHHOTO JOKYMEHTA, Y1onHOMOY | €HHOE 32 OMyCIIyTH B AIEKTPOHHOTO
MOJIMHUCAHHOTO YCUJIEHHOU €HHBIM peaocTa MHOTO(QYHKIIH | JOKYMEHTA,
KBaJIU(DUITIPOBAHHOM OpraHoM U BJICHUE OHAJILHOM 3aBEPEHHOIO
AIEKTPOHHON IO ANUCHIO MHOTO(YHK | rocynapc LIEHTpE, a II€YaThIO
YIIOJTHOMOYEHHOTO 1005 TBEHHOMU TaKXkenojiadya | MHOrO(pyHKIIMOHATb
JOJKHOCTHOTO JIMIA OHAJIbHBIM yCIyTH 3ampoca yepes | Horo LEHTPa;
YNOJIHOMOYEHHOI'O OpraHa LEHTPOM MHOTO(DYHKITH | BHECEHHE
OHaJIbHBIN ceenennii BI'MC o
LEHTP BbIJIAUE
pe3yJibTara
MYHULIUITATBHOU
YCIyTH
HamnpaBnenue 3asBUTEINIO B nenp JHomxnoc | THC Pesynbrar
pe3yJibTara NPeIOCTAaBICHUSI | PETUCTpPAIl THOE MYHHIUTTATEHON
MYHHUIUIIAIBHON YCIYTH B 1505 JILIO YCIYTH,
JIAYHBIN pe3ynpTara | YTOJIHO HAIpaBJICHHBIN
kabuner Ha EIII'Y IIPENOCTABIIE | MO 3asBUTEIIO Ha
H YEeHHOTO JIAYHBIN
us oprasa, kabunet Ha EIIT'Y
MYHHULIMIIAT | OTBETCTB
BHOU €HHOE 3a
yCIIyTH peaoCT
aBJICHUE
rocynap

CT




BEHHOU
YCIYTH

6. BHeceHue pesynbrara My

HULIMNAIBHOMN YCIIYTH B PEECTP PELICHUI

dopmMupoBaHue
U perucTparus
pe3yJibTaTa
MYHHUIUTATBHON
YCIIyTH,
YKa3aHHOTOB
IyHKTE 2.5
AJIMUHHUCTpaTHUB
HOT'O
perjJaMeHTa, B
dhopme
3JIEKTPOHHOTO
JIOKYMEHTA B
I'nc

Buecenue cBenenuii o
pe3yJIbTaTe IPEAOCTABICHUS
MYHULHANAIBHON YCIYTH,
YKa3aHHOM B ITyHKTE 2.5
AJIMUHUCTPATUBHOTO
periamMeHTa,B PeecTp
pelIeHun

1
pabounii
JIeHb

JomxHoc
THOE
JIAI0
VYnonaom
OYCHHOTO
oprasa,
OTBETCTB
€HHOE 3a
MpenocTa
BJICHUEC
rocyaapc
TBEHHO

yCIIYyT'H

I'cC

Pesynbrar
MPEIOCTABIICHUS
MYHHUIUIATBHON
YCIIyTH,
YKa3aHHBIN B
IyHKTE 2.5
AJIMAHUCTpATUBH
OroperilaMmeHTa
BHECEH BpEECTpP







