AJIMAHHUCTPAIMST VBEJIBCKOTI'O
MYHHIAAJIBHOTO PAHOHA

MNOCTAHOBJJEHHE

“ LY " reqgopd 20181 Ne FEL
n., Yeeanckui Yeasbuncxoit obaactu

O6 yTBEpAICHHH ZIMHHHCTPATHBHOIO PErIaMeHTa NPEIOCTARTEHHS
MYHHUMNANBHOR yeayrd «[ IpHHSTHE B MYHHUHMNATLHYIO COOCTBEHHOCTD
VBeABCKONO MYHHUHNIATLHOO paioHa Ha 0e3803ME3AHOH OCHOBE ABHXHMOTO
H HEABHIXHMOTO HMYIIECTBa, NPHHALISKALICrO Ha npase COOCTBEHHOCTH
IOPHIHYECKHM ¥ QH3HSSCKHM AHIAM»

B coorserctsun ¢ OeaepaibdblM 3axoHoM Poccuickol  PenecpaudH ot
27.07.2010 r. Ne 210-®3 «O6 opraHH3aUHH NPEAOCTARICHMA IOCYJapCTBCHHBIX o
MYHHLHNZTBHBX yoayr», Peaepanbumim 3axonom Poccmiickod @eacpauud o1
06.102003 r. Ne 131-®3 «06 OOWMX ' NPUHUMNAX OPraHW3alMM MECTHOro
camoynpaBaesus 8 Poccwiickofi Penepaunuy», PyKOSBOACTBYSCH YCTaBOM YBEIBCKOIO
MYHHIMNATLHOrO pafoHa. AAMHHHCTPalUMS YBEALCKOID MYHHMUMMNAIBHOTO paHOHa
I[TOCTAHOBJIAET:

1. VYiecpauts AAMHMHHCTPATHBHMA  PErAaMCHT N0  NpPEAOCTas/ICHHIO
MYHULMNATbHOH YCAYTH «JIpHHATHE B MYHHUHNATSHYIO COOCTBCHHOCTD Y BE/IBECKOTO
MYHHIMNATEHONO paiona Ha 0e3BO3ME3AHOH OCHOBE ABHAHMOIO H HEABHKHMOrO
HMYLIECTBA, NPHHALTSAINEIO H2 MPaBe COOCTBEHHOCTH HOPHAHYECKHM M QHIHUCCKUM
anuam» (1lpuaoxesne).

» X HacTosuiee nNOCTZHORASHME BCTVM2ST B 3aKOHHYI0 CHIY CO JIHA €re
obruHanbHONO 0OHAPOAOBAHMS.
3. Otaeny wnOOPMAIMOHHEX TEXHOMOMMA AAMHHHCTPALKH YBENbCKOIO

MYHHUHNATBHOIO padoHa pa3sMECTHTL HACTOSINCE MOCTAHOBACHHES H NPHIOKCHHE K
HEMY Ha ODHUMATEHOM CaATC AAMHHHCTPALIMK Y BEALCKOr0 MYHHIMNATLHOIO paioHa.

4. Koutpoas w#cnoaHeHHs Hacrosulero [TocTaHOBACHHMS BO3NOXKHTL Ha
3amectuTens [masa pafiona no_ 3CMENBHEIM  H  HMMYUISCTBEHHLIM  OTHOUICHHSM-
npeacesarens Kouurera no mmsuuu OTHOLICHHSM 2AMHHUCTPAIMM YBeLCKOrO

MYHHIUKNIATEHOO paioHa- quosv Hamnuo Bntropoamf

Yse:lbcxoro uynnunna.muomwom S / C.I'. Pociios
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ITpunoskeHUE K HOCTAHOBICHUIO
AnvmaucTpamma YMP Ne 582 ot 14.06.2018

AJIMAHHACTPATUBHBIN PETIIAMEHT
10 IPEAOCTABICHUIO MYHHUITUIATIBHON YCIIYTH
«IpuHsATHE B MYHULIMNIAIBHYO COOCTBEHHOCTh Y BEIBCKOTO MYHULIUIAIBHOIO
paiioHa Ha O€3BO3ME3AHON OCHOBE IBHYKMMOTO M HEJBUKMMOIO UMYILECTBA,
NPUHAUICKANIETO HA MPABE COOCTBEHHOCTH HOPUANYECKUM H (PU3NUECCKUM JTULAM»

[.O6mme nonoxxenus

1.1. AIMUHUCTpPATHBHBIA PETJAMEHT NPEAOCTABICHUS MYHULMIIAJILHON
yciayrn  «lIpuHATHE B MYHMIMOAIBHYK)  COOCTBEHHOCTh Y BEIBCKOIO
MYHHLIMNIAJIBHOTO paiioHa Ha OE€3BO3ME3IHON OCHOBE IBMKMMOTO M HEABHIKAMOTO
UMYIIECTBA, MPUHAIICHKAIIECTO HA TMpaBe COOCTBEHHOCTH KOPUAMYECKAM U
(¢uznyeckuM JMuam» (Janee WMEHYeTcs - AJIMUHUCTPATUBHBIA PErJIAMEHT)
pa3paboTaH B LENSX MOBBILEHUS KayecTBA MNPEAOCTABICHUS MYHWLIMNAIBHON
YCIIyTH N0 TNPHUHIATHIO B MYHHLIMNAIBHYK COOCTBEHHOCTh YBEIBCKOIO
MYHHLIMNAJIBLHOTO paiioHa Ha OE€3BO3ME3THONW OCHOBE ABMXKMMOIO W HEJIBHYKUMOTO
UMYILIECTBA, MPUHAIICHKAIIECTO HA MpaBe COOCTBEHHOCTH KOPUAMYECKAM U
(PM3AYECKUM JINLAM, B TOM YHCJIE:

1)onpenenennss MOJDKHOCTHBIX —JIML, OTBETCTBEHHBIX 34 BBIMIOJHEHUE
OTHAEIBHBIX aAMUHUCTPATUBHBIX TPOLEAYP U AAMUHUCTPATUBHBIX ACHCTBUIA,

2) ynopsAOYEHUs] IMUHUCTPATUBHBIX TPOLEAYD;

3) ycTpaneHust U30BITOYHBIX aIMAUHUACTPATABHBIX TPOLEAY];

4) coOKpalllcHUsl KOJIMYECTBA JTOKYMEHTOB, MPEACTABIISIEMbIX 3asIBUTEIEM IS
NOJIyYCHUST MYHHULMNAIBHOW YCIYrd, NPUMEHEHUS HOBBIX (OPM JOKYMEHTOB,
NO3BOJIIIOIIMX ~ YCTPAHUTh HEOOXOAMMOCTH HEOJHOKPATHOTO  MPEACTaBICHUS
WJCHTUYHOW MH(POPMALMK, CHIXKCHHS KOJIMYECTBA B3AMMOICHCTBHIA 3asBUTEICH C
JNOJDKHOCTHBIMM  JIMIIAMHA, B TOM YHCIE 3@ CYET BBINOJHEHUS OTACIIBHBIX
aJMMHHACTPATHBHBIX TOpoOUEAypP Ha ©Oa3e MHOTO(YHKIMOHAJIBHOTO IEHTpa
NPEAOCTABIIEHUS] TOCYAAPCTBEHHBIX W MYHMLIMNAIBHBIX YCAYT W Pead3aluu
NPUHOMNA "OJHOTO OKHA", UCIOJIb30BAHUS MEKBEIOMCTBEHHBIX COTTIACOBAHMMA TTPH
NPEIOCTABICHUN MYHULMIAIBHOM yCayru 0€3 y4yacTHsl 3asBHTENS, B TOM YHMCIE C
M CINOJIb30BAHMEM UH(POPMAMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTHH;

5) cokpallleHus CPOKa NPEAOCTABICHUS MYHULMNAIBHON YCIIYTH, a TaKXKe

CPOKOB HCIIOJIHEHUS OTIENBHBIX aAMHUHUCTPATUBHBIX MPOLEAYP B MPOLECCE

MPEAOCTABIEHUS MyHULUNIAIBHON YCIIYTH

6) NpeIOCTABIICHUSI MYHULIMTIAIBHON YCIYTH B 3JIEKTPOHHOH (opME.

1.2. Hacrodmuii  agMUHUCTPATUBHBIA  PErJIAMEHT  pa3paboTaH B
COOTBETCTBUM U HA OCHOBAHUY HOPMATHUBHBIX ITPABOBBIX AKTOB:

- O®eaepanbHbiM 3akoHOM OT 27.07.2010 1. Ne 210-d3 «OO0 opraHuzanuu
MPEAOCTABIIEHUS TOCYAAPCTBEHHBIX 1 MYHULIMTIAIBHBIX YCIYT»;

- @enepanbHbiM 3ak0H Poccuiickoi ®eaepanum ot 06.10.2003 N 131-®3 "O6
oOmMX MNPHHLMIIAX OPraHU3allMd MECTHOTO camoynpaeiicHuss B Poccuiickoii
denepanun’”;

- MenepanbHbIM 3aK0H Poccewniickoit denepanuu ot 02.05.2006 N 59-03 "O
MOPSIIKE pacCMOTPEHUS oOpalieHuid rpaxknan Poccuiickoit denepannn’;
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- ®enepanibHbIM  3aK0H Poccuiickoit @enepanum ot 27 uroas 2006 roga N 152-
@3 "O nepCcoHAIbHBIX JAHHBIX ',

- GOepepanbHbM 3akoH Poccumiickoit denepaunn ot 09.02.2009 N 8-03 "OO6
o0ecnevYeHnn J0CTyna K HHPOPMALK O ACATEIbHOCTH TOCYIaPCTBEHHBIX OPraHOB
1 OPraHoOB MECTHOT'O CAMOYIIPABJICHUS

- ®enepanibHbIM  3aK0H Poccuiickoit @enepanuu ot 27 uronst 2006 rona N 149-
@3 "OO6 uHpopmanuu, THPOPMALIMOHHBIX TEXHOJIOTHSIX U O 3alIUTE UH()OPMALAN

- [locranosnennem IlpaBurenscrBa PO ot 16.05.2011 N 373 "O pa3paboTke u
YTBEP)KACHUM AIMUHUCTPATUBHBIX PEMTIAMEHTOB MCIOIHEHHAS TOCYAapCTBEHHBIX
(YHKUMA ¥ aAMHUHUCTPATHBHBIX PETTIAMEHTOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX
yenyr”;

-IlocranoBnennem [lpaBurenscTBa Poccniickoit @enepanyu ot 13 urons 2006
roga N 374 "O nepeuHsx TOKYMEHTOB, HEOOXOAMMBIX AJIsi MPUHATUS PELICHHS O
nepeaadye MMyIiecTBa U3 peaepaibHoil COOCTBEHHOCTH B COOCTBEHHOCTh CYyOBEKTa
Poccuiickoii denepanmm uiv MyHUIUOAIBHYK COOCTBEHHOCTh, U3 COOCTBEHHOCTH
cyobekta Poccuiickoii ®enepaumm B QeacpanbHyr0  COOCTBEHHOCTb  WJIH
MYHHLMNAJIbHYK)  COOCTBEHHOCTb, W3 MYHUUMNAJIBHOH  COOCTBEHHOCTH B
denepabHyt0  COOCTBEHHOCTh WM COOCTBEHHOCTh CyObekTa Poccuiickoii
denepanun’;

- [locTaHoBEeHMEM AJIMHHHACTPALMH Y BEJIBCKOrO MYHHIMIAJIBHOTO paiioHa
or 11.042018 N 335 "OO yTBepkacHMM B HOBOH pemakuuu  [lepeuns
rOCYJapCTBEHHBIX WM  MYHUUMOAJIBHBIX  YCIYr, NOPEIOCTABIEHUE  KOTOPBIX
OpraHM3yeTCs M0 NPHHLMIY «OAHOTO OKHa» Ha 0aze MyHHMIMIAIBHOTO
ABTOHOMHOTO YUPEKICHUS YBENbCKOTO MYHHLUATIAJIBHOTO paiioHa
"MHOrOQyHKIIMOHAIBHBI ~ LEHTP  NPEOOCTABICHUS  TOCYAAPCTBEHHBIX W
MYHHLHUNATIBHBIX YCIYTY,

-YcraBoM YBEIBCKOTO MYHULIMNAIBHOIO PailoHa.

1.3. PermameHT mOAJICKUT OOHAPOJOBAHHIO B MOPSAJKE, YCTAHOBICHHOM
11 0QUIUAIBHOTO O0OHAPOAOBAHUS MYHULIMIIATIBHBIX PABOBBIX aKTOB.

Hudopmanms 00 agMUHHCTPATUBHOM PEIVIAMEHTE W MPEAOCTABISIEMOMN
MYHHILATATBHON YCIIyre pa3MeIacTes:

- B PEECTPE MYHULMNAIBHBIX YCIYr, OKAa3bIBACMBIX HA TEPPUTOPHHU
VYBeENBCKOr0 MYHHUIMNIATIBHOTO paiioHa;

- Ha uH(popMauMOHHOM cTeHae Komurera mo ynpapjleHUI0 UMYLIECTBOM
YBENbCKOr0 MYHMLHMINAIBHOIO paiioHa mo axapecy: yia. Coserckas, a. 26, 1L
VYBenbckuii, YBenbckuii paiion YensOunckas oodnacts, 457000,

- Ha WH()OPMALMOHHOM CTE€HAE B MyHUIMNAIGHOM AaBTOHOMHOM
YUPEKICHUN YBEIBCKOIO MYHUUMOAIBHOTO paiioHa «MHOTro(yHKIMOHATBHBIN
LEHTP MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHULMMAIBHBIX YCIIyT» MO aApECy:
yi. Kupoga, 1. 2, YBenbckuii paiion, YensOunckas odnacts, 457000;

- Ha O(UUMAIBHOM CaiiTe agMUHHMCTPALMK YBEJIbCKOIO MYHHIMIMAIBLHOTO
paiiona B cetn UnTepHet e-mail: admuvelka@mail.ru.

II. Cranaapt UCNIOJIHEHNS] MYHALIMITAJIBHON YCITyTH

2.1. HaumMeHOBaHWE MYHMLMNAIBHOW yCnyru «lIpuHATHE B MyHULMIIATBHYIO

COOCTBEHHOCTh YBEIBCKOI0 MYHHLMMIAIBHOIO paiioHa Ha Oe3BO3ME3THON OCHOBE
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ABWKUMOIO W HEIBWKUMOIO  HMMYINECTBA, [PUHAMISKAIET0O Ha IpaBe
COOCTBEHHOCTH FOPUAMYECKAM U (PU3NUECKUM JIALIAM.

2.2. MyHuuunaneHas ycayra npenocrasisercss KOMUTETOM MO YIPaBICHUIO
UMYIIECTBOM  YBEJIBCKONO MYHWUUIMNAIBHOTO paioHa, (manee — Komwuter),
JAeHCTBYOIMM OT UMEHH MO YBETbCKUIA MyHUIIMNIAIBHBIN PAHOH.

2.3. Pe3ynbTar NpeoCcTaBlIeHUs MyHULMIIAIBHON YCITYTH:

- IPUHITHE PELICHUS O pueMe 0€3BO3ME3THO UMYILIECTBA B MyHULMNAIBHY IO
COOCTBEHHOCTB;

- OTKa3 B IPEIOCTABICHUN MYHULIANTAIIBHONW YCIYTH.

2.4. B npeaocTaBieHM MYHULANIAIBHON YCIIYTM y4acTBYeT MyHULIMNIAIIBHOE
ABTOHOMHOE VUPEIKICHHUE YBEIBCKOTO MYHULHATIAIEHOTO paiioHa
«MHOro(p)yHKUMOHAJBHBIA ~ LIEHTP  NPEOOCTABICHHS  TOCYJAPCTBEHHBIX W
MYHHLIMMAJIBHBIX YCIyT» (Hajiee uMenyetrcs - M®L]) B yacTu npuema 3asBICHMIA,
HEOOXOUMBIX JJISl TPEAOCTABIEHUS] MYHULIMITATIBHON YCIYTH, M BBIIAYM PE3YIbTaTA
[PEAOCTABICHNS MYHULIMITAJILHON YCIIYTH.

2.5. 3asBUATENb NPEACTABISET 3aBJICHUE OJHUM M3 CICAYIOUX CIIOCOOO0B:

1) mocpenctBom ymuHoro odpamenns MOL/Komurer;

2) mocpeacTBOM moutoBoro ornpasneHus MOL/Komurer;

3) no anekTponHoi noute M®LY/Komurer;

4) yepe3 Enunblii mopTal TOCY 1TapCTBEHHBIX K MYHHULMITATBHBIX YCIYT.

2.5.1. Ilpu HeEmocpenacTBEHHOM (JIMYHOM) oOpamieHud  3asiBUTENS B
M®LI/KomuTeT:

3asgBUATENb TPEAOCTABISAET 3ASABICHUE O NMPEAOCTABICHUA MYHULIAIIAIBHON
yeayrua (Ipunoskenne Ne 1) u mepeyeHb AOKYMEHTOB, YKa3aHHBI B MYHKTE 2.6.
HACTOALLEr0 pErjJaMeHTa, a TakKe MPEIbABISIET AOKYMEHT, YIOCTOBEPSFOLIUIA
TM4HOCTh. [Ipu npenpsBiieHUM 3asdBHATENIEM JOKYMEHTA, YIOCTOBEPSAIOLIErO
JUYHOCTH, crenuaauct MOI/Komurer, mpoBepseT CpPoK ACUCTBUS JOKYMEHTA,
HaIMYME 3anmucu 00 OpraHe, BBIJABLIEM JOKYMEHT, ATkl BbIAAYM, MOAMUCH
JOJDKHOCTHOIO JIMLA, OTTUCKA €YaTH, a TAK)KE, COOTBETCTBUE NAHHBIX JOKYMEHTA,
VIAOCTOBEPAIOIIETO  JIMYHOCTH,  CBEIEHMAM, VKa3aHHBIM B JOKYMEHTE,
MTOATBEPIKAAIOIIEM ITOJTHOMOYMS MTPEACTABATEIIS.

3asgBUTENIb BOPABE OTO3BAaTh 3AsBICHUME HA JIFOOOM cTaguM mpouecca
MPEAOCTABIIEHUSL YCIIYTH 10 MOMEHTA MOMMUCAHUS UTOTOBOrO JOKyMeHTa. OT3BIB
3asBJICHUS OCYUICCTBISETCS myTeM mnojgadn B MODI/Komuter 3asBineHus o
NPEKPALEHUH IETOMPOM3BOACTBA MO 3aseneHuto (Ilpunoxenune Ne 2) ¢ Bo3Bparom
3aSBUTENIO TOKYMEHTOB (KOMUNA JOKYMEHTOB), MPEACTABICHHBIX 3THM 3asBUTEIIEM.
Cpox BO3Bpara JOKYMEHTOB IPH OT3bIBE 3asBJICHUS HE NOJDKEH IMPEBBIIATH 5
pabounx AHEH C MOMEHTA TMOJYYCHHs] OT 3asBUTENS B MHUCBMEHHOH Qopme
3asBJICHAS 00 OT3bIBE 3asBJICHUS W BO3BPATE TOKYMEHTOB.

B ciyyae or3biBa  3adBHUTENIEM  3aABIICHUS O  MPEIOCTABIIEHUH
MYHHLHNAIbHONW yenyru B MOL] (ecnu 3asBUTENb 0OPATHIICS 32 TPEIOCTABICHUEM
MYHHLIHMNAIbHOW yenyrn B MOIL), cneumamuct MOIL] ocyliecTBasSET BO3BpaT
[TaKETa JOKYMEHTOB 3asBUTEIIO.

B cnydae, ecnu JOKyMEHTHI ObLTM TEpenaHbl crnenuaniucrom MOI] Ha
ucnoyiHeHue B Komurer, 10 cneuranuct MOL[ npuHUMAaET U nepeaacTt 3asBICHUE O



[PEKPALLEHUH JEJIONPOU3BOICTBA U BO3BpATa paHee MPEACTABIEHHBIX JOKYMEHTOB
B Komurer.

Komurer BO3Bpamiaet maker AOKYMEHTOB, KOTOPBIA ObUT MPEACTABICH B
Komurer misg npeaocTtaBieHUuss MyHULUNAIBHOW yeiyru crneupanucty 8 M®OLL no
CONIPOBOJUTEIIBHOMY PEECTPY.

B ciyyae or3biBa  3adBHUTENIEM  3aABIICHUS O  MPEIOCTABIIEHUH
MyHHLOMNAIbHOW yciyrn B Komurer (ecnm  3asBuTelb  oOpaTwics — 3a
NPEIOCTABIIEHUEM MyHULMNAIbHOH ycnyru B Komurer), To Komurer otmpasiser
ATOT MAKET 3aKa3HBIM MUCBMOM C YBEIOMJICHUEM B aIpeC YKa3aHHBIA B 3asBIICHUU
a0 MepeaacT JUYHO 3aBUTEINIO MO POCIHCH.

2.5.2. Onucanue nouytoBoro ornpasicHus B MOL/Komuter

B cnyyae HampaBlieHMs 3asdBJICHHS HAa NOPEAOCTABICHUE MYHULMITAILHON
VCIYTH, @ TaKkKe AOKYMEHTOB, MPEAYCMOTPEHHBIX NYHKTOM 2.6. HACTOSILErO
peryiaMenTa, Mo rmo4yre 3aKa3HblM MUCBMOM BEPHOCTH JAaHHBIX JOKYMEHTOB AOJDKHA
OBITH 3aCBHUJECTEIILCTBOBAHA B YCTAHOBICHHOM 3aKOHOM TOPSAKE, MOJIMHHHUKH
JOKYMEHTOB HE HANIPABJIAFOTCS.

IIpy mnoctymieHHH JOOKYMEHTOB 4Ye€pe3 OpraHu3aliid  IOYTOBOW  CBA3MU
3a5BUTENb YBEAOMIISIETCS B MUCBMEHHOW (opMe O MpUEME M PETUCTPALMAA
JOKYMEHTOB B TEUEHUE TpeX paboumx [OHEH €O JHS WX TOCTYIUICHHS B
MOILI/KomuTer, ecnu 3asBUTEIEM MPEACTABIEHBI BCE JOKYMEHTBI, HEOOXOAMMBIE
JUISL IPENOCTABICHUS MYHULIUIIAIIBHON YCITYTH.

2.5.3. TpebGoBanuss ®W OCOOECHHOCTM MPENOCTABICHUS MYHUIIMIATBLHOM
YCIIyTH B BJIEKTPOHHOH (hopme

1. TlepeueHp KJIAaCCOB  CPEACTB  JBJCKTPOHHOW  MOANMCH, KOTOPBIC
JOIYCKAKOTCA K MCIOJB30BAHUIO MTPH OOPAICHUH 32 NOJYYEHUEM MYHULIMIAIBHON
YCIIyTH, OKa3blBaEMOW C TPUMEHEHUEM YCHJICHHOH KBAJIM(PUIHMPOBAHHON
OJIEKTPOHHOM  TIOAINWCH,  ONPEHEiAeTCs HAa  OCHOBAHHMUA  YTBEPKIACMOM
YIOJTHOMOYEHHBIM  (befepalbHbIM  OPraHOM  WCIOJIHWUTENBHONW  BIACTH 10
cornacoBaHuto ¢ deaepanbHoil ciay)00il O6e3onmacHocTu Poccuiickoit denepannu
MOJCIA  yrpo3 Oe3omacHOCTH uWH(OpManuu B HMHPOPMAIMOHHON CHUCTEME,
UCIMOJIB3YEMOM B LEAAX MpUeMa OOpalleHUWH 3a MOJYYEHHUEM MYHUIHUIAJIbHON
YCIIyTH W (WJIK) MPEAOCTABICHHS TaKOK YCIYTH.

2. TpeGoBaHusl K DSJIEKTPOHHBIM JOKYMEHTAM M 3JEKTPOHHBIM KOIHSM
JOKYMEHTOB, MPeAOCTaBIsieMbIM yepe3 [lopran:

1) pasmep omHoro (aitma, npenocraBisiemoro uepe3 [lopran,
COJEPKALIECTO SJEKTPOHHBIA JTOKYMEHT WIH 3JIEKTPOHHYIO KOMHUIO JTOKYMEHTA, HE
J0JbKeH npesbimath 10 MO;

2) uepe3 Illopran nmomyckaeTcss NPEeAOCTaBIATh (DAMIBI  CIICTYHOITNX
¢dopmaros: docx, doc, rtf, txt, pdf, xIs, xlsx, xml, rar, zip, ppt, bmp, jpg, jpeg, gif, tif,
tiff, odf. IIpenocraBnenue ¢aitno, uMerommx (HOpMaThl OTIMYHBIX OT YKA3aHHBIX,
HE JIONYCKaeTCH,

3) nmokymenthl B (popmare Adobe PDF nomkHbl ObITh OTCKAaHUPOBAHBI B
4epHO-0€10M JIHOO CEPOM LIBETE, OOECIEUNBAIOIIEM COXPAHEHUE BCEX AYTEHTHYHBIX
MPU3HAKOB MOJUIMHHOCTH (KadyecTBO - HE MeHee 200 Touek Ha oM, a UMEHHO:
rpaduuecKoil MOANKUCH KA, IEYATH, YIJIOBOTO IITaMia OJIaHKa (€CJIA TPHEMIIEMO ),
a TaKKe PEKBU3UTOB JOKYMEHTA,



4) KakIplid OTACIBHBIA JOKYMEHT JOJDKEH OBITh OTCKAHUPOBAH U
3arpy’»eH B CHCTEMY MOJA4d JOKYMEHTOB B BUAC OTAEAbHOrO (aiina. KommyectBo
(haitioB MOHKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, MNPEACTABISEMBIX
yepe3 [lopran, a HaumeHoBaHKE (aiyIoB JOHKHO MO3BOJIATH MACHTU(UIMPOBATH
JOKYMEHT M KOJTMYECTBO CTPAHULL B JOKYMEHTE,

5) (aiinel, npenocraeisgeMble 4epe3 llopran, HE OODKHBI COAEpXkKATh
BHAPYCOB U BPEIOHOCHBIX MPOTPamMM;

6) DIIEKTPOHHBIE AOKYMEHTHI JOJKHBI OBITh TMOAMMCAHBI SJIEKTPOHHOM
NOJAMUCBIO B COOTBETCTBUHU CO cheayromumu [loctanoBnenusmu [IpaBurenscTBa
Poccwuiickoi denepanuu:

- «O BuAax DSIEKTPOHHOM MOANMWCH, WCHOJB30BAHUE  KOTOPBIX
JOMYCKAaeTcss Nph  OOpallcHWH  3a  TMOJNYYEHHEM  TOCYAApPCTBEHHBIX U
MYHHLHMMATBHBIX YCayr» (0T 25.06.2012 r. Ne 634);

- «O0 uCHoMB30BAHMM MPOCTOH BIECKTPOHHOM MOANUCH TMPH OKa3aHWUHU
rOCyIapCTBEHHBIX H MyHULIMNATBHBIX yeayr» (o1 25.01.2013 1. Ne 33);

- «O0 yrBepxkaeHun  [IpaBun WCIOJB30BAHUSL  YCUJICHHOH
KBATM(DULIMPOBAHHON BJIEKTPOHHOW MOANMMCH TpHA OOPAEHUM 3a TOJYYEHUEM
rOCy/IapCTBEHHBIX U MYHULMIAIBHBIX YCIYT U O BHECEHWM M3MEHEHUs B [IpaBuina
pa3pabOTKM WM YTBEPXKACHUS aJIMHUHHACTPATHBHBIX PETJIAMEHTOB MPEIOCTABICHUS
roCcyIapCTBEHHBIX yeiayr» (0T 25.08.2012 r. No 852).

2.6. llepeuyeHbp  TOKYMEHTOB, HEOOXOOUMBIX Ui  MPEIOCTABICHUS
MYHULUITAIBHOM YCIIYTH:

3asBJICHAE NPEIOCTABISIETCS B MPOU3BOJBHON (OpME HOPUAMYECKOTO WU
(¢usznueckoro smna (CoOOCTBEHHMKA WMYIIECTBA) C MPOCHKOOH O OE€3BO3ME3THOM
nepefaye  MMYIIECTBA  (HEXKWIBIX — MOMEMIEHUH, OOBEKTOB  MH)KEHEPHOMU
UHOPACTPYKTYpel M T.JA.) B MYHHLIMNAIBHYH COOCTBEHHOCTh YBEIBCKOIO
MYHHIUAIAIBHOTO paiioHa.

- Kommsa cBuaerenscTtBa O TOCYAAPCTBEHHOW  PETHCTpalMM  [pPaBa
COOCTBEHHOCTH rOpHaMYeCcKOro, (¢uinueckoro Jmna (Bemuckn EI'PII) Ha
NEPEIABACMOEC MMYLIECTBO (IIPH  HEOOXOAMMOCTH - CBHUJACTENBCTBA O TMPABE
XO3SMCTBEHHOrO  BEJACHHS, ONCPATHBHOIO  YMPABICHHMS HA  MMYLIECTBO,
3apErUCTPUPOBAHHOTO OOPEMEHEHUS MPABAMHU TPETHUX JIULL).

- PeueHue ymnojHOMOYEHHOrO0 OpraHa Mo yCTaBY FOPUAMYECKOIrO JIMLA WA
WHOTO OpraHa, B TOM YHMCJE COOpaHHsl KPEIUTOPOB, 0 OE€3BO3ME3NHOM mepenaye
UMYIIECTBA B MyHULMTIATBHYIO COOCTBEHHOCTb.

- CnpaBku 0 OaNaHCOBOM M OCTATOYHOH CTOMMOCTH (11100 OLIEHOYHBIN OTYET O
PBIHOYHOM CTOMMOCTH ) IMYIIECTBA HA AATY MEPEAAYM.

- Konun TexHMuyecknx (KaaacTPOBBIX) MACMOPTOB, O(OPMIICHHBIX OPraHOM
TEXHUYECKOH MHBEHTAPU3ALMKU, HA 3JaHUs, COOPYKEHUS U OOBEKTHl MHKEHEPHOH
UH()PaCTPYKTYPHL

- DKOHOMHUYECKHI pacyeT Ha COAEP)KAaHUE MEPEIABAEMOr0 B MyHULMIAIBHYIO
COOCTBEHHOCTh UMYILECTBA (OOBEKTOB MHXEHEPHON MHPPACTPYKTYPHI U T 1. ).

- Konun NOKYMEHTOB, MOATBEP:KAAOINUX MpaBa 3asBUTENS HA 3EMETbHBIC
y4acTKH (B ciyyae mnepenayn OOBEKTOB HEABMKMMOCTH), KOIMWUM KaJaCTPOBBIX
NAacHOPTOB HA 3€METIbHBIC YUACTKH.



- AKTBI TEXHUYECKOTO COCTOSIHUS OOBEKTOB MHXEHEPHOU MH(PPACTPYKTYPHI U
APYTOro NepeaaBacMoro IMyIIeCTBA.

- Konmu ycTaBHBIX JOKYMEHTOB (JUIsl FOPUANYECKHUX JIALL).

- JIOKyMEHTBI, MOATBEP)KIAIOLINE TMOTHOMOYHS JIMIA, MOANMCHIBAOIIETO
3as1BJIEHUE C MPOCKOOM 0 OE3BO3ME3THOM Mepeaye UMYLIECTBA.

- KapacTpoBblii macnopt Ha 36MEJIbHBINA YYaCTOK;

- TexHuueckuii TacnopT HA OOBEKT HEABUKUMOCTH, SIBJISFOIIMACA TPEAMETOM
OKa3aHWsl MyHULIAMATBHON YCITYTH.

3asBUTEIISIMA MYHULMOAIBHON YCIIYTH SBJSIOTCS FOPUIMYCCKHE U (PU3MYECKHE
JM1A, 3AaMHTEPECOBAHHBIE B MOJIYYCHUH MYHULIMIATIEHOH YCITYTH.

2.7. O0mMii CpOK MPENOCTABICHUS MYHHULMNAIBHONW yCayru coctasiser 30
KAICHAAPHBIX JHEH, €O JHA TPUHATHS 3adBJICHUS OT (U3HYECKUX WA
FOPUAMYECKHX JIMI O OE3BO3ME3IHOM Mepeaaue MMyLIeCTBa.

2.8. IIpaBoBBIC OCHOBaHUS JI MPEAOCTABICHUS MYHULIATIAJIbHONW YCIYTH:

- Konctutyuus Poccuiickoit @enepaunu,

- ®epepanpHblii 3ak0H 0T 02.05.2006 Ne 59-@3 «O mopsake pacCMOTPEHUS
oOpauieHuii rpaxkaan Poccuiickoit deneparmny;

- OenepanbHbiii 3akoH o1 27.07.2010 No 210-®3 «O6 opraHuzanuu
NPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHULAITATIBHBIX YCIYTY,

- Menepanbhblii 3ak0H 0T 22.08.2004 N 122-®3 "O BHECEHWHM W3MEHECHUI B
3aKOHOJATENbHBIE aKThl Poccuiickoii deaepanun U NPpU3HAHUW YTPATUBLIIUMU CUITY
HEKOTOPBIX 3aKOHOAATEIBHBIX aKTOB Poccuiickoli deaepanuul B CBA3HM C IPUHATHEM
benepanbHbiX 3aKOHOB "O BHECEHMM M3MEHEHWN W JOMONHEHUH B DenepaibHbIi
3aKOH "O0 o0mmx NPUHLATIAX OpraHHu3aluu 3aKOHOJATEIbHBIX
(MPEACTABUTENBHBIX) W HWCHOJHUTENBHBIX OPraHOB TOCYAAPCTBEHHOW BIIACTH
cyonsekToB Poccuiickoii deneparnun’;

- Ilocranosnenue IIpaBurenscrtBa Poccuiickoit denepauyn ot 13 utons 2006
roga N 374 "O nepeuHsx TOKYMEHTOB, HEOOXOAMMBIX JJIsi MPUHATUS PELICHHS O
nepeaade MMyniecTBa U3 gpeaepaabHoil COOCTBEHHOCTH B COOCTBEHHOCTh CYyOBEKTa
Poccuiickoii denepauny niv MyHUIMOAIBHYK) COOCTBEHHOCTh, U3 COOCTBEHHOCTH
cyobekta Poccuiickoii ®enepaumm B QeacpanbHYr0 COOCTBEHHOCTb WM
MYHHLMNAJIbHYK)  COOCTBEHHOCTb, W3 MYHUUMNAJIBHOH  COOCTBEHHOCTH B
denepabHyt0  COOCTBEHHOCTh WM COOCTBEHHOCTh CyObekTa Poccuiickoii
denepanun’;

- Oenepanbubiii 3ak0H 0T 06.10.2003 No 131-®D3 «O06 oOmux mpUHIMIAX
MECTHOr0 camoymnpasieHus B Poccuiickoit denepaunny,

- YcTaB YBEJNBCKOTO MYHHUIMITAIBHOTO paiiOHa;

2.9. llepeueHb OCHOBaHMIA IJI1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUTS PEOCTABJICHU S MyHHULIMIIAJIbHOW YCITYTH:

OcHoBaHMsg [UIsl OTKa3a B TMPUHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABIICHUS! MYHULMIIATBHON YCIYTH OTCYTCTBYIOT.

2.10. B ciyuae ecnm B XOJI€ NMPUEMKH JOKYMEHTOB creruanucrom MOI]
(Komurera), OTBETCTBEHHOIO 32 TPUEM JTOKYMEHTOB, BBISIBIIEHO, UTO

- TEKCT MUCbMEHHOTO 3asBJICHUS HE MOAJACTCS MPOUYTCHUIO, OTBET HA JTAHHOE
3asBJICHUE HE JACTCA W OHO HE MOJJICKUT HAIPABICHUIO COTPYIHUKOM MOIL[ Ha



paccmotpenue B KomuteT (B citydae nojaauu 3asBiaeHus B MOI1), o ueM coTpyaHuK
MO®I] (KomuteTa) yBEAOMISET 3aBUTES.

2.11. ITuceMeHHBII  MOTMBUPOBAHHBIA  OTKAa3 B NPENOCTaBIICHUHN
MYHHULIMMAJIBHOW YCIYrd JuO0 YBEIOMIIEHWE O BO3BPATE 3asBICHUS, JOJKHBI
COJEPKaTh MPUYMHBI OTKa3a B MPEAOCTABICHUM MYHUUMOAIBHON YCIyTH JIMOO
OPUYMHBL  BO3Bpata 3asBJICHHS, CCBUIKY HA  COOTBETCTBYHOLIMA  MYHKT
aJMHHHACTPATUBHOIO PETJIAMEHTA UM HOPMATUBHBIN MPAaBOBOM aKT.

2.12. OcHOBaHus I OTKA3a B MPEIOCTABICHAA MYHUITUTIAJILHON YCITYTH:

- BBISIBJICHME B TNPEICTABJICHHBIX JOKYMEHTaX HEJOCTOBEPHOW WK
UCKKEHHON H(pOpMaLy;

- TOpPU HEUCHOJHEHUM MEPENAOIIEH CTOPOHOM YCIOBUS  COIVIALICHHS
(moroBopa) 00 y4acTuu TEpPeAaOUIcd CTOPOHBI B pacxojax (IEICBOM
(PMHAHCUPOBAHKH ),

- oOpauicHHe (B MMCBMEHHOM BHUJC) 3a4BHTENS C MPOCHOOM O MpeKpalicHun
NPEIOCTABIICHUS MYHULIATIAJIbHON YCITYTH.

2.13. MyHununajibHas ycayra npeaoCTaBiseTcss OeCIIaTHO.

2.14. TpeOboBaHuss K TMOMEHIEHUSM, B KOTOPbIX MPEIOCTABISIOTCS
MYHHLIANIATIBHBIC YCIYTH.

[Tomemenuss M®II, npeanazHadeHHbIe It pabOThl C 3asBUTEIISIMM, Kak
NPABWJIO, PACIONATAOTC HA HUKHHUX J3TAXKaX 3[JaHUS U UMEKOT OTACIbHBIA BXO.
[Tomenienne ob6opyayercs HHPOPMANMOHHON TaOIMUKOM (BBIBECKOI ), cOAepKalLCh
noJIHOe HauMmeHoBaHue MO, a takke uHpopManuioo o pexume padoTel MOIL]
(npunoxenue Ne 5).

Bxon B momemenne M®I[ w  BbeIXOA W3  HEro  o0opyayercs
COOTBETCTBYIOIIMMHU  YKa3aTeNsIMK, a TaKKe JIECTHULIAMU C TOPYYHSIMH U
NaHayCcaMu JJisl IEPEABUKCHHS JETCKUX W WHBAIMIHBIX KOJISICOK.

Ha tepputopuu, npuneraromeii k mecropacnonoxenno MOLL, o6opyayrorcs
MECTa JJs MAPKOBKH ABTOTPAHCHOPTHBIX CPEIACTB, MPU HAIMYMH TEXHUYECKOHN
BO3MOKHOCTH.

B nomeniennn o0opyayroTCs cexkTopa uisi MHPOPMUPOBAHUS, OKAIAHUS U
npHEMa FPaXKAaH.

2.15. Uudopmanusa 0 MOPSAKE NPEAOCTABICHUS MYHULIUNAIBHOH YCIYTH
MO>KET OBITh MPEIOCTABIIEHA 3aBUTEIISIM:

1) HemocpenctBeHHO B Komurere,

2) HENmOCPENCTBEHHO B nmoMemeHusx M®I [ Ha nH(OpPMAaIIMOHHBIX CTEHIAX, B
pa3aarovyHbIX MH(GOPMALMOHHBIX MaTepuanax (Opouropbl, OYKIIETHI, JIMCTOBKH,
NaMSITKH ), IPY JIAYHOM KOHCYJIbTUPOBAHUU cneruaninctoMm ML,

3) ¢ UCHOJIb30BAHUEM CPEIICTB TENE(HOHHOM CBSI3M,

4) ¢ WCIONB30BAHMEM HH(POPMALMOHHO-TEICKOMMYHUKALMOHHBIX ~ CETEH
o01Iero Moyjb30BaHMs, B TOM YUCle ceTH MHTEpHET;

5) M0 TNUCBMEHHOMY OOpAICHUI0 TPAKIAH W HOPUAMYECKUX JIUL B
M®ILI/Komurer;

6) B cpeAcTBax MaccoBoi MH(pOpMaluu: MyOIIMKALMKM B ra3eTax, KypHalax,
BBICTYIUJICHHSI [TO PAAO, HA TEICBUACHAN,

7) MyTEM W3MaHWs MEYATHBIX WH(QOPMALMOHHBIX MaTepuajoB (OpowItop,
OYKJIETOB, JIMCTOBOK H T.1.),



8) MyTeM M3rOTOBJICHUS U pa3MEIEHUs] OAHHEPOB;

9) mytem pa3MelicHHsl CTEHIOB, OOBSBICHHIA B MOMEIICHUSX OPraHOB W
OpraHu3alyii, 00pameHrue B KOTOPbIE HEOOXOIUMO ISl MOy YCHHS] MYHULIUTATLHOM
YCIIyTH, B TOM YHCJIE B MECTaX MACCOBOTO CKOIUICHUS JIOACH (Hampumep, B
MOYTOBBIX OTACIEHUSAX, OTACICHHUIX KPEAUTHBIX U OAHKOBCKMX OPTaHU3ALMiA ).

OCHOBHBIMM ~ TpeOOBaHMSIMM K  MH(POPMUPOBAHUIO  3asIBUTENEH O
NPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH SIBIISIFOTCS:

1) HOCTOBEPHOCTh MPEAOCTaBAsEMON MH(OpPMaLKMKU 00 aJIMUHUCTPATHBHBIX
npoueaypax;

2) 4YEeTKOCTh B  M3JIOKECHMH MHpopMamuu 00  agMUHHCTPATUBHBIX
npoueaypax;

3) HaMISAHOCTH dopm NPEIOCTABIIIEMOM uH(popManuu 00
aJMMHHACTPATHBHBIX MPOLIETYPaX;

4) yno0cTBO 17} JOCTYITHOCTh MOJIyYEHUS uH(popManmu 00
aJIMMHHACTPATHBHBIX MPOLICIYPaX;

5) onepatMBHOCTH MPEAOCTaBJICHHUS WH(pOpPMaUUMU 00 aJIMUHUCTPATUBHBIX
npouenypax.

2.16. B nomemennn M®L/Komureta w MHTEpHET-CcaliTaX aIMUHUCTPALMU
VYBENBCKOTO MYHHMIMIIAJIBHOTO pPaiioHa, HA WH()POPMALMOHHBIX CTEHAAX W WHBIX
VUCTOYHUKAX WH(OPMUPOBAHMS, COACPXNKAIIMX AKTYAIbHYI) M HCUCPIBIBAOLIYIO
uH(pOpMALMIO, HEOOXOAUMYK) s  TOJYYEHUS  MYHHLMNAIBHBIX  YCHYT,
pasMeraeTcs cieayomas napopmanus:

1) mepeyeHb MyHHLIMIATBHBIX YCIIYT, TpeaocTaBiseMbix B MOL/Komurere,
OpraHax v OpPraHu3alusx, y4acTBYIOLIMX B TPEIOCTABICHUN TAKUX YCIIYT,

2) CpOKHM MPEIOCTABICHUS MYHULUAIBHBIX YCIIYT,

3) O nepeuHsX TOKYMEHTOB, HEOOXOAMMBIX JUTS MOy YESHHS] MyHULUTAIBHBIX
YCIIyT 1 TpeOOBaHMsI, MPEABIBISEMBIC K 3TUM JOKYMEHTAM;

4) ocHOBaHMS UIsl OTKa3a B PACCMOTPCHUM 3asBJICHHS O MPEAOCTABICHUH
MYHHLIMITAJILHON yCITyTH,

5) MOpsIOK MOJIy4eHHsI KOHCYJIbTaluid, WH(OPMUPOBAHUS O XOJE€ OKA3aHWUs
MYHHLIMITAJIbHON yCITyTH,

6) uHdopMaIKs O JOMOTHUTENBHBIX (COMYTCTBYIONIMX) YCAYrax, a Takke 00
yCIIyrax, HEOOXOIUMBIX U 00s3aTEIbHBIX U TPEIOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHHLHMIAJIBHBIX YCIYT, pa3Mepax v NOPSAKE X OIJIaThI,

7) TEKCT AJMHHUCTPATHBHOIO PErJaMeHTa € MNPWIOKCHUSIMH (ITOJIHAS
Bepcusi Ha WHTEpHET-caiiTe agMUHHCTpPAlMH YBEIbCKOTO MYHULMNAIBHOTO
paiioHa);

8) pexum paboTel, anpec, rpagpuk padoTel crnenuanucroB MOL/Komurer,
peXUM paboThl U aapeca uHbiXx M®DI B YensOuHckoi obmacTu;

9) mopspok oOXxaloBaHUs NCHCTBUH (O€3ACHCTBUMIL), a TakKe peuIcHHi
OPraHoB,  MPEOOCTABISIOIIMX  TOCYAAPCTBEHHBIC  YCIYyTM, W OPraHos,
NPETOCTABISIOIIMX MYHULUTTAIBHBIE YCIYTH, TOCY TAPCTBEHHBIX U MYHHULIUNIATBHBIX
CITy>KaIuX, MHOTO(QYHKIMOHATIBHBIX LIEHTPOB, PA0OTHUKOB MDI|;

10) uapopmManst 0  NPEAYCMOTPEHHOW  3aKOHOAATENBCTBOM PO
OTBETCTBEHHOCTH JTOJHKHOCTHBIX TN OPraHoB, PEITOCTABIISFOIUX
rOCYJapCTBEHHBIE YCIYTH, JOKHOCTHBIX JIML OPraHoB, MPEAOCTaBIISEOLIAX
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MYHHLMNAJIbHBIE  yCIyrH, paboTHukoB M®DIL[ 3a HapywmieHme mnopsaka
[PEAOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHULIAITAIBHBIX YCIIYT,

11)uadopmanus 0 MOPSAKE BO3MELICHUS BPEa, MPUUMHEHHOTO 3asIBUTEIIO B
pE3YNIbTaTe HEHAICKANICTO HWCHOOJHEHUS MO0 HeucnojHeHus MOI| wim ero
COTPYAHUKAMHU O0S3aHHOCTEH, MPELYCMOTPEHHBIX 3aKOHOAATENBLCTBOM PD;

12) npyras mHpopmanus, HeoOXomumas JUIsl TOJYYEHUsS MYHULUNAIBHOM
YCIIyTH.

2.17. Tlpun otBeTax Ha TeNe(POHHBIE 3BOHKH M YCTHBIC OOpalllEeHUsl FPakKiaaH
cnenuamictel M®OI/KoMurera moapoOHO W B BEXIMBOM (KOPPEKTHOM) (opme
UH(POPMUPYIOT OOpaTHBIIMXCS MO MHTEPECYOIIMM uX Bompocam. OTBET Ha
Tene(OHHBII 3BOHOK JOKEH HAUMHATHCS ¢ MHPOPMALMA O HAMMEHOBAHUM OpPraHa,
B KOTOPBIi TMO3BOHWJI TPAKIAHHWH, (aMWJIMK, UMEHHM, OTYECTBE W JOJKHOCTH
crnenuaiucTa, npuHsBiiero TeaedoHHblii 3BoHOK. Cnernuanuct M®L/Komutera
JOJDKEH MPHHATH BCE HEOOXOMMMBIE MEPBI I Ja4d TOJHOTO M OMNEPATUBHOIO
OTBETA HA NOCTABJIICHHBIE BONPOCHL. BpeMs pasroBopa HE NOJKHO mpesbiuarh 10
MuHYT. [Tpr HeBO3MOXkHOCTH crnenmannucra M®OL/KomuTteTa OTBETUTH HA BOMPOC
HEMEIJICHHO, 3aWHTEPECOBAHHOMY JIMIy MO TeNneQOHy B TEYCHHE MABYX JHEH
COOOLIArOT PE3YAbTAT PACCMOTPEHHUS BOMPOCA.

3asBuTenu, npeacrapuBiire B ML KOMIIEKT TOKYMEHTOB, W KEIJIAFOLINAEC
NOJIyYUTh PE3YAbTAT MPEAOCTaBICHUS yciayru B MOLl, B 00s3aTeIbHOM MOPSAKE
uH(popmupyrores crnenpanicramu MO no tenegoHy 0 BO3MOKHOCTH MOTYUYEHUS
UTOr0OBOro AokymeHnTa B MOLI.

2.18. 3asgBuTenp MOXKET BBIOpPATh JBa BapuaHTa WHPOPMUPOBAHUS MPU
YCTHOM JIHYHOM OOpAaIlCHUN:

1) B pexume o0uieii ouepean B 1HU npuema cnenranuctos M®L/Komurera,
YHOTHOMOYEHHBIX U1 MH()OPMUPOBAHHS,

2) 1o nmpenBapuTeNbHOM 3amcu B ML,

Bpems oxunanus B odyepenn JUisl MOMy4YeHUst HHpOpMaLK (KOHCYJIbTAlWK )
HE JOJDKHO TpeBbIIaTh 15 MuHYT. B ciyyae eciv mOAroTOBKa OTBETa TPEOYET
NPOJOKMTENBHOTO BPEMEHH, cnenuanucT MO Ha3HayaeT 3asBUTENO yIOOHOE
JUIA HEro BpeMs Ul [OJNYyYeHUs OKOHYATEIBbHOrO0 M IIOJHOTO OTBETa Ha
ITOCTaBJIEHHBIE BOIIPOCHI.

Bpema oxupgaHuss B ouepend JUIA [OJAYM JOKYMEHTOB HE JIOJDKHO
NPEBBIIATH 15 MAHYT.

Bpems oxupaHus B OYepeaM Ui MOJNYYEHHS JOKYMEHTOB HE JOJDKHO
MPEBBIIATH 15 MAHYT.

[Ipuem 3asgBuUTENEil BEAETCS B TMOPSAKE >KABOH ovepedau (NP HaIW4uu
ANIEKTPOHHOW CUCTEMBI YITPABJICHHS OUEPEABIO, B MMOPSIAKE SJIEKTPOHHONW OUEPEN).

[TpenBaputenbHas 3anuck B MOL] ocymecTeasieTcs 4 cnocobamu:

1) npu nuyHOM OOpalICHWM K KOHCYJIBTAHTY 3ajd, KOTOPBIA BBIAACT TAJOH
Ha 00CITy>)KMBaHHUE,

2) 4Yepe3 TEPMHHAIBL 3JEKTPOHHOW OYEpedH, PACHOJOKEHHBIE B 3ae
oxkxupanuss MOLI. B 3ToM ciiyyae TaloH dJIEKTPOHHON OYEpead BBIIAECT TEPMUHAI
nocJie BEIOOpa 3asBUTENEM TPYIIIIbBI YCIIYT, ATkl 1 BPEMEHU IPUEMA;

3) mno Tenepony MOILL: 8 (35166) 32472.



B stom cnyuae corpyaHuk MO®LL npou3BOAUT HpeaBAPUTENBHYIO 3alIUCh U
OUKTYET 3asBUTEII0 NHH-KOA TajnoHa. [loayunTe TanoH Ha 0O0CTy>KMBaHWE
HEOOXOJMMO B JICHb OOPAIEHUs Y KOHCYJIbTaHTa 3aia 3a 5-10 MUHYT 10 BpEMEHU
3aIHCH,

4) Ha caiite www.mfc-74.ru.

2.19. Wndopmanus no TenedoHy, a TaKKE MNP YCTHOM JIMYHOM OOpalllCHUN
NPEIOCTABIISECTCS N0 CIEAYIOMIMM BOITPOCaM:

1) pexum paborel MO@L/Komurera,

2) monHbI TouTOBBIM anpec MODLl/Komutera aa nOpeaocTaBiacHUs
KOMIUIEKTa JOKYMEHTOB 10 MOYTE;

3) cnocoObl 3aN0JTHECHUS 3asIBIICHUS,

4) mepeueHsb yCiIyT, KOTopble nmpenocTasistorces B MOL/Komurer;

5) mepedeHb KaTeropuii 3asBUTENEH, IMEIOIUX MPABO HA MOJYYEHUE YCIIYT,
npeaocrapisieMbrx B MOI/Komurer;

6) OCHOBaHMs OTKa3a B MNPEAOCTABICHHM YCIYT, NPEIOCTABISEMBIX B
M®ILI/Komurer;

7) mopsmgok — oOajloBaHMS ~— peuleHMi, — AckcTBHS  (Oe3aeiicTBHS)
YIOJHOMOYEHHBIX  OPraHoB, WX  JOJDKHOCTHBIX JIML[ W  CIOCHUAIACTOB
MO®lLI/KomuTeTa Mpu NpeAOCTABICHAN YCIIYT;

8) TpeOGoBaHMS K  KOMIUIEKTY  JOKYMEHTOB,  HEOOXOIUMBIX  AJIs
NPEIOCTABIICHUS MYHULIMTIATBHON YCIYTH;

9) mocnenoBaTeNbHOCTH aJIMAHHACTPATUBHBIX OPOLEAYP npu
NPEIOCTABIICHUM YCITYTH,

10) cpokm mpeaoCTaBICHUS MYHUIIMNAIBHON YCIIYTH.

2.20. TluceMeHHble oOpaimieHuss ©W  OOpalleHHWs MoJydaTesied  yCayr
NOCPEACTBOM BJIEKTPOHHOH MOYTHI 1O BOMPOCAM O MOPSIIKE, CHOcO0ax M yCIOBUSAX
NPEIOCTABICHUST MYHUUMOAIBHONH VYCIYTH PacCMaTPHBAKOTCS  CHEHUAIACTAMU
Komurera, ¢ ydeToM BpPEMEHHM MOATOTOBKM OTBETA 3asBHTEI, B CPOK, HE
npesbimaronmii 30 qHel ¢ MOMeHTa peructpauuu odpamenus B Komurere.

Crnenmammer KomuTera OCYIIECTBISET MOATOTOBKY OTBETAa HA OOpallcHHE
3asBUTENST B JOCTYNHOM Ui BOCHPHUATHS MOJyvarenem yciyra  (opme.
ConepxaHne  OTBETAa  JOJDKHO  MAKCUMAJIbHO  TIOJHO  OTpakaTb  O00BEM
3anpammnBacMoi HHPOpMaLUK.

B orBere Ha muceMeHHOE oOpalleHHe 3asBUTENs cnenuanuct Kommrera
YKa3bIBAa€T CBOIO JOJKHOCTD, (DAMWIIAIO, MMsI M OTYECTBO, & TAKXKE HOMEP TeneoHa
JUTSL CITPABOK.

III. IlocnenoBaTeNnbHOCTE AAMUHUCTPATUBHBIX TPOLEAYP
MIPU MPEAOCTABJICHUHA MYHULIMNIATBHON YCITyTH

3.1. IIpenocraBneHre MyHULMNAIBHOM YCIYTH BKIKOYAET B CeOs CIETYIOIIUE
aJMMUHHACTPATHBHBIE TPOLEAY B
1) npuem u peructpanus B MOL (KomuTeT) JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABIICHUS MYHULIMTIAJIBHON YCIYTH;
2) ¢opmupoBaHue U HampaicHue crnenuanicrom MO®L[  (Komwurer)
MEXBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl TOCYAAPCTBEHHOW BIJIACTH, OPraHbI

MCCTHOI'0O CaMOyIpaBJICHUA W IMOABCAOMCTBCHHLIC 3THUM OpraHaM OpraHnu3alin B
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clly4ae, €CJIM ONPEACIICHHBIE AOKYMEHTHI HE OBUIM MPEIACTABICHBI 3asBUTEIIEM
CaMOCTOATEIIBHO;

3) npunarne KoMUTETOM pelIEHUss O MPEAOCTABICHUM  (OTKa3e)
MYHULMNIATBHONW YCIIYTH;

4) yBEOOMJIEHUE 3asBHUTEIS O MPUHATOM PEIIEHUM W BblJaya pe3yjbTara
MYHULMNIATBHON! YCIIYTH;

biiok-cxema mpenocTaBiIeHUs MYHULMNAIBHOW YCIIYyIM TpUBEIEHA B
[TpunosxeHnu 3 K aAMUHUCTPATUBHOMY PETJIAMEHTY .

3.1.1. IIpuem u peructpaums 3asBJICHUAS U JOKYMEHTOB.

OcHoBaHueEM N1 HaYasa MpeA0CTaBICHUS MYHULIMIAIBHON YCIYTH SBIISIETCS
NPEAOCTABIIEHUE KOMIUIEKTA JOKYMEHTOB, MNPEAYCMOTPEHHBIX MYHKTOM 2.6
HACTOSIET0 AAMUHUCTPATUBHOIO PEMIAMEHTA, MOCTYMHBIIET0 B MOIL .

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 34 TPUEM JOKYMEHTOB U
MaTepHAIIOB, ABIAETCA crienranuct MOLL

Perucrtpanus npeacTaBIeHHBIX JTOKYMEHTOB M MaTEpPHaIOB OCYLIECTBIIAECTCS
cnenrammactoM MOIL] B Teyenne 1 pabouero JHS ¢ MOMEHTA MX MOCTYIUICHUS B
MO®LI.

Pe3ynmbraroM  BBINOJMHEHUS ~ AJAMMHMCTPATHBHOW  MPOLEAYPHI  SBISAETCA
perucTpanus 3asBICHUS M TPUIIOKEHHBIX K HEMY JOKYMEHTOB, a TaKKe MX
nepenayva it paccMorpenus B MOLI,

CnocoboM (uKkcalu pe3yibTaTa SBISIETCS 3amuCh B DJIEKTPOHHOH 0Oase
JAHHBIX O MOCTYyIUIEHHA B M®L] 3asB1eHUs U NPUIIOKEHHBIX K HEMY JOKYMEHTOB,
[IPEAOCTABIIEHHBIX 3asIBUTEIIEM.

MakcumanbHblii  CPOK  BBITIOJIHEHUS AJMUHUCTPATHUBHOW mnpoueaypel - 1
pabounii NcHB.

[Tpuem 3asiBlCHUS U TOKYMEHTOB IIpy oOpalleHuu 3assurens B MOLL

[Tpuem 3asBnenns B MOL ocymecteasieTcss paboTHuKoM MOI,

PaGotHuk MOI] npuHuMaeT 3asBICHUEC W HEOOXOAMMBIC JOKYMEHTHI,
BBITIOJIHSASA [IPU OTOM CIEAYIOLIUE AEHCTBUSA:

VCTAHABJIMBAET JIMYHOCTh 3asBUTEIIA, B TOM YHCJIE MPOBEPAET HOKYMEHT,
YAOCTOBEPSIOMMN JTMYHOCTh 3aABUTENS, NOJHOMOYMS MPEACTABUTENS (MPU
oOpalleHu NPEACTABUTENS 3aBUTENS ),

PesynpraroM aaMUHHUCTPATUBHON MPOLENYPBl SABJIIETCA NPEACTABICHUE
JOKYMEHTOB B KomuTer.

CpoOK BBITOJIHEHHS aAMUHUCTPATUBHONW NMPOLEAYPHI HE AOJHKEH MPEBBILATE |
paboyero JHsl.

3.1.2. PaccMOTpeHHME 3asBICHUS M MPUIOKEHHBIX K HEMY JTOKYMEHTOB,
NPUHITAE PEIIEHUS O MPEIOCTABICHUM MYHULMNAIBHON yCIyrH MO0 00 0TKase B
NPENOCTABIIEHUM ~ MYHHLMNAIBHOM  ycnyrd.  OCHOBaHMEM Ul Hayajia
AAMUHHACTPATUBHON MPOLEAYPHI, ABIAETCS NOCTYIUIEHUE 3apPErMCTPUPOBAHHOIO
3asBJICHUS W MIPUJIAracMbIX K HEMY JOKYMEHTOB JOJDKHOCTHBIM JruiaM Komurera Ha
PacCMOTPEHUE.

Komurer npu paccMOTPEHUU JOKYMEHTOB IPUHUMAET OJHO U3 PELICHUI:

- 00 0TKa3e B MPEAOCTABICHUN 3aBUTEII0 MYHULIMNAILHON YCIYTH U B JBYX
3K3eMIuIIpax  OoQOpMISET  yBEAOMJIEHME 00 OTKa3e B  NPEIOCTABICHUU
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MYHULMNAIBHOW  yCIYyTH €O  CCBUIKOM Ha nyHKT 2.12  Hacrosumero
aJAMUHUCTPATUBHOTO periameHTa (MmpuiokeHueNe 4),

-0 MPEAOCTABIEHUHA MYHULMIIATTBHOU YCIYTH.

3.2. YBenomneHue 00 OTKa3e B MPEIOCTABICHUM MYHULMNAIBLHOW YCIyTH
HaIpPaBIsAETCS creumanucToMm Komurera, OTBETCTBEHHBIM 34 NPENOCTABICHUE
MYHULMIIATBHOW YCIIYTH, YIIOTHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM Komurera mms
MOANMCAHMS.

Crneumanmuct KomuteTa, OTBETCTBEHHBIN 32 MPEAOCTABICHAE MYHULUITAJILHON
YCIIyTH HAnpaBIIIET OJWH 3K3EMIUISP MOAMMCAHHOTO YBEIOMJICHUSI 00 OTKase B
[PENOCTABICHUA MYHUALMOAIBHON yenyrn B MOLL s BblgauM 3asBUTENIO.
Bropoii sxk3emMmissp yBe1oMIIeHHs 00 OTKa3e B MPEIOCTABICHUH MYHHLIMTMATBHON
yeiayrd  cneguanucr  Komurera,  OTBETCTBEHHBIM 32 NPEAOCTABIICHHE
MYHULMIIATBHON YCIYTH, OcTaBisgeT B Komurere.

B cnyyae OTCYTCTBMSL OCHOBaHWM, TPEAYCMOTPEHHBIX IyHKTOM 2.12
AAMUHUCTPATUBHOIO pPErJIaMeHTa, crnenraiuct Komurera, OTBETCTBEHHBINA 3a
MPEAOCTABIIEHNE MYHULIATIAJIBHON YCIIYTH, TPUHUMAET PELICHUE O PEAOCTABICHUN
MYHULUTIAJIBHON YCIIYTH.

CpoK HCIONHEHHS aJIMWUHUCTPATUBHON MPOLEAYpbl COCTABIsET HE Oomee 3
KaJICHAAPHBIX AHEN CO IHA NOCTYIUIEHHS B KoMUTET JOKYyMEHTOB 13 MOLI.

Pe3ympbraroMm  aAMHHHACTPATMBHOM  TNPOLECAYPHI  SBISAETCA  NPHUHITHE
KoMuTeToM pelieHuss 0 MPEAOCTaBICHHM WM 00 OTKa3e B MPEAOCTaBICHHUU
MYHULUIIAIIBHON YCIIYTH.

3.3. YBeIOMIJICHME 3aBUTENS O IPUHATOM PELLICHUH.

OcHOBaHuMeM Uil Havajna aJIMUHUCTPATUBHON MPOLEAYPHl  SBISETCA
nocrymicHue cneunanucty MOL[, OTBETCTBEHHOMY 3a BbIAQYY pe3yjbTara
MPEAOCTABIIEHUsl YCIYTH WTOTOBOTO JOKYMEHTA, SBISIOLIETOCS PE3YJIbTaTOM

BBIMIOJTHEHUSI ~ MYHHMIMIAJIBHOW  YCIYTHM,  OPEIyCMOTPEHHOH  HACTOSIIUM
pernaMeHToM nud0 OTKa3a B MPEAOCTABICHUM MYHHULMIAIBLHOW ycayru (Bo3Bpara
3asBJICHUSA ).

AJIMUHUCTpaTUBHAs — TOpolleAypa MUCHOJHSETCs cnenuamuctom  MOI,
OTBETCTBEHHBIM 34 BbIJAUY PE3yJIbTaTa MPEIOCTABICHUS YCIYTH.

Crneumamuct ML, OTBETCTBEHHBIN 3a BBIJAYY PE3ybTaTa MPEIOCTABICHUS
yCIyTH, UHPOPMUPYET 3aBUTENS O MPUHITOM PEUICHUW M HAMPABJISAECT JOKYMEHT,
SBJISIOLIMICS PE3YIbTATOM MPENOCTABICHUS MYHULIMOAIBHONW YCIYTH, aHATOTMYHO
cnoco0y, KOTOpbIM OBIIO MOAAHO 3asBICHHE, WM MO CIOCO0y, YKa3aHHOMY B
3asBJICHUH.

YBEIOMIIEHHE 3aBUTES O TPUHIATOM PEMIEHUM MOKET OCYIIECTBISTHCS O
Tene(oHy M 4Yepe3 SJEKTPOHHYIO IOYTY, MO NOYTEe (BMECTE C HAIPABICHUEM
JNOKYMEHTA, SIBIISFOILETOCS PE3YIbTATOM MPENOCTABICHUS YCIYTH).

YBEIOMICHHE 3asBUTENSI O NPHHATOM PEHIEHUH MOXET OCYIIECTBIISTHCS
cnenramactoM Komurera uepes [lopran npu HAIMYMK TEXHUYECKOH BO3MOKHOCTH.

JIOKyMEHT, SIBJISIOLIUICS PE3yabTaTOM MPENOCTABACHUS MYHUIUNAILHON
YCIIyTH, MOKET OBbITh MONTYYEH 3asBUTEIIEM JIMYHO JIMOO BbIIAH YIIOJHOMOYEHHOMY
UM JIALLY.

B Tom cnmyuae, ecnu 3asBHTENEM BBIOpPaH CHOCOO TMOJYYECHHS JOKYMEHTA,
SBIISIFOLIECTOCS  PE3YJIBTaTOM NPEAOCTABICHUS YCIYTH, JHWYHO, YBEAOMIICHHE
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3aSBUTEINSL O IPHHITOM PELICHHH OCYLIECTBISIETCS MO TENE(OHY, CMC-COOOLICHHEM
WM 4epe3 BNEKTPOHHYI0 noury. Crnenuanuct MOI], OTBETCTBEHHBIN 3a BbLAAYY
pe3yabpTaTa MPeAOCTABICHUS YCIYTH, TAKKE HHPOPMUPYET 3asBUTENS O AHE, KOTJA
3aBUTEID MOXKET MOJIYYUTH JOKYMEHT, SIBIAIOIIUICS PE3YIBTATOM IPEIOCTABICHHUS
yciyrua. CBefeHus 00 yBEAOMJICHMH 3asBHTENS W NpuriameHuu ero B MOL] 3a
ITOJIYYEHUEM JIOKYMEHTA, SBISAIOLIErOCS PE3YAbTATOM IPEAOCTABIEHUS YCIYIH,
TaKKE BHOCATCS B DJIEKTPOHHBIN )KYPHAJI PETUCTPALK.

[To ucreyennn 30 KaneHAAPHBIX IHEW, CO IHs IOCTYIUICHHST WTOrOBOIO
nokymeHTa B MOL[ 1 B ciaydae HENMOJYYEHUsS WX 3adBUTENEM COTPYIHUK MODIL]
uH(pOPMHUpPYET 3asBUTENS (MMCBMOM WM MO Tele(POHY WIM CMC-COOOLICHHEM) O
TOM, YTO Pe3yJIbTaT MYHULUNAIBHON YCIIyIU nepeaad B KOMUATET, U nepenaet Bee
AK3EMIUIAPBl UTOTOBOI0 JOKYMEHTA C CONMPOBOJUTENIBHBIM MMUCHMOM 34 MOAIMKCHIO
mupexkropa ML B Komurer.

B Tom cnywae, ecnu 3asgBUTENh oOpamiancs 3a MPEIOCTABICHUEM
MyHUOMOAIBHON yenyru 4depe3 [lopran, cnemumanuct Komurera HanpasiseT B
an4HbIi kaObuHeT Ha [lopTane 3asBUTENS YBEAOMIIEHUE O MPUHIATAN PELIECHUS 110 €10
3as1BJICHUIO.

[Tpn nuuHOM oOpamicHun 3asutens B M®L 3a monydeHHMEM JOKYMEHTA,
SABJISIOLIETOCA  PE3YJABTATOM MPEAOCTABICHUS YCIYIU, 3asABUTEIO C  LENbIO
UICHTU(QUKALIMM ~ €r0  JIMYHOCTH  HEOOXOAMMO  NPEACTaBUTh  JOKYMEHT,
YAOCTOBEPSIOIIUH JTUYHOCTb, a MPU OOPALLICHUN MPEACTABATENS — TAKXKE JOKYMEHT,
MTOATBEPIKAAOIINAN TOJTHOMOYMS NTPEACTABATEIIS.

[lpp nwmunom oOpamenun 3asButens B  MO®I[ conenmamuct MOI],
OTBETCTBEHHBIN 3a BbIIa4y pe3yJibTara NpeaoCTaBICHUs YCIYTU:

- ITOCPEACTBOM MPOBEPKM JTOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH,
YCTaHABJIMBAET JJUYHOCTD 3asBUTEIIS,

- npu OOpalIeHUH MPEACTABUTENS MOCPEACTBOM MPOBEPKU JOKYMEHTA,
ITOATBEPIKAAIOLIETO OJITHOMOYMS MIPEACTABUTEINS, YCTAHABIMBACT €0 ITOJIHOMOYMS,

- BBIJIAET PACIIUCKY 3aABUTEIO I MPOCTABIICHUS 3asBUTEIIEM OTMETKHU
(mognuicu, ¢GamMWwind W WHULHAIOB, JaTa) O TMOJYYEHHH JOKYMEHTOB - C
WCIOJIb30BAHUEM TPOrPAMMHBIX CPEICTB (POPMHPYET PACIHMCKY O TOJYyYECHUH
JOKYMEHTA, SABJISAIOLIETOCS PE3YABTATOM IPEIOCTABICHUS YCIYIH,

- BBIJAET  3a4BUTEIIF0  JIOKYMEHT,  SBIAIOLIMACA  Pe3yJabTaroM
[PEAOCTABIICHUS YCIYTH.

CpoK HCIOJIHEHUS aJAMHHHUCTPATHBHONH MPOLEAYPHl COCTABISIET HE Oolee
OJTHOTO paboyero AHS CO IHS NpUHATUSA nepenaun B MOL] uTOroBoro 10KymMeHTa.

Paznen IV. ®opMbl KOHTPOIIS 34 UCIIOJIHEHUEM AAMUHUCTPATUBHOTO
pernameHTa

4.1. B cnyyae ecnM 3asdBICHUE HA NPEAOCTABICHUE MYHULMNAIBHON
YCIIyTH, MPEIYCMOTPEHHON HACTOSIIMAM  aJMHHUCTPATHBHBIM  PETJIAMEHTOM,
noctymwio B KoMmMuTer, TEKylIMiA KOHTPOJIb 34 CPOKAMH MCHOJHEHUS
OTBETCTBCHHBIMH  JTOJDKHOCTHBIMH  JIMIIAMH  TOJIOKCHANH A JMUHHCTPATUBHOTO
pernamMeHTa U MHBIX HOPMATHUBHO-MTPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBAHUS
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K MPEAOCTABICHUID MYHULMIIAJBHOW VCIYIH, OCYIUECTBISAETCS PYKOBOIUTEIEM
Komurera.

42. B cnyyae ecnM 3asdBICHUE HA NPEAOCTABICHUE MYHULMNAIBHON
VCIyTH, TPEIyCMOTPEHHON HACTOAIIMM  AAMWUHUCTPATUBHBIM  PETIIAMEHTOM,
noctynuiao B MOLL, TekyIuii KOHTPOJIb 32 CPOKAMHU UCIIOIHEHUS OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU JIMUAMH TIOJIOKEHUH AJMUHUCTPATHBHOTO PETIAMEHTA W HMHBIX
HOPMAaTUBHO-TIPABOBBIX aKTOB, YCTAHABJIMBAKOIIMX TPEOOBaHMs K MPEAOCTABICHUIO
MYHULUOAIBHON YCIIYTH, OCYIIECTBIIAETCA AUPEKTOpoM MODLI,

4.3. Corpyaauk MO®L] ocymecTBAsSET NPOBEPKY MCHOJHEHUS CPOKOB
WCITOJIHEHMSI MYHULANIAJILHOM yCnyru. B ciydae mpomycka cpoka, YCTaHOBJIEHHOTO
HACTOAIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, HO HE OOJee 4eM Ha OJUH JEHb,
cotpyaHuk M®IL] ormpasisier 3anpoc B KOMHUTET ¢ LEIBIO BBIACHEHHUS TMPUYMH
MPOIyCKA YCTAHOBIIEHHOTO CpoKa. B ciydae HENpUHATHAS MEP MO YCTPAHEHUIO
BBISIBJICHHOTO  HApPyLIEHUs  YCTAHOBJIEHHOTO  CpOKa, Jupekropom  MOI]
COCTaBJIAETCS CITy>keOHas 3amucka Ha umMst [ J1aBel paiioHa.

4.4. OTBETCTBEHHOCTh 3a opraHu3anui padotel MOI] BoznaraeTcs Ha
mupexkropa MOLI

4.5.  OTBETCTBEHHOCTh 3a OpraHu3annio padoTel Komurera Bo3naracTcs Ha
3aMECTHUTENTA TJIaBhl pailoHa.

Paznen V. JlocyneOnblii (BHECYACOHBIN ) MOPSAIOK 00XKATOBAHUS PEIICHUH 1
AeicTBHid (O€3A€HCTBHS ) OpraHa, MPEAOCTABISIOMIETO MYHULIMITAIBHYIO YCIYTY, a
TAKXKe TOJHKHOCTHBIX JIUI MJTM MYHULIMMATBHBIX CITy>KalluX

5.1. 3adBHUTENs WMEET NPABO Ha OOXKAIOBAHWE NPHUHSITHIX PEHICHMIA,
OCYILECTBISEMBIX NCHCTBUI (O€31CHCTBUS) TP MPEAOCTABICHHA MYHULIMNAIBHOM
YCIIyTH B 10CYA€OHOM (BHECYACOHOM ) IOPSIKE.

3asBUTEIL BIpaBe MOJATh KajnoOy Ha pelicHue, acicTBue (Oe3aeicTBIE)
Oprasa, npeaoCTaBIISOLIETO MYHULIMIIAIBHYO yeiyry, MOLL, 10/pKHOCTHOTO Juna
OpraHa, TMPEAOCTABIAIOMIET0O MYHHLIMNAIBHYO —yeayry, wm  MOL[  nmbo
MYHHLMITAJIBHOTO CIYYKAIIETO.

5.2.  3asBUTEIM MOTYT OOpaTUTHCS C K000, B TOM YKCIIE, B CIICTYOIINX
CIIyqasix:

1) HapyuieHHE CpOKa PETHCTPALIMK 3aMpoca 3assBUTENS O MPEIOCTABIICHUN
MYHUIUNATILHON YCITyTH;

2) HapyuleHHE CpOKa MPEAOCTABICHUS MyHULIMITAILHONU YCITyTH,

3) TpeboBaHMe Yy 3aABUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTUBHBIMHM TPaBOBbIMU akTamMu Poccuiickoit denepanyiv, HOPMATUBHBIMU
NPaBOBbIMU akTaMu YenssOMHCKON 007acTH, MyHUIIMNAILHBIMU TPABOBBIMU aKTaMu
11l TPEAOCTABJICHUS] MyHULIUMIAIBHOM YCIYTH;

4) oTKka3 B NpUEME  JOKYMEHTOB, MPEAOCTABICHHE  KOTOPBIX
OpeayCMOTPEHO HOPMATHBHBIMM MPABOBBIMU akTaMu Poccuiickoit dDeaepanuu,
HOPMATUBHBIMM MPABOBbIMU akTamu YensOuHCKOW 00iacTH, MYHUIUNATLHBIMU
MPABOBBIMU aKTaMM Il TPEAOCTABICHUS] MyHULIMNATIBHOMN YCIYTH, Y 3asSBUTEIS;

5) OTKa3 B MPEAOCTABICHUM MYHHMLMIMAJIBHOW YCIYTH, €CIM OCHOBAHHS
OTKa3a HE TPEAyCMOTPEHbl (eaepalibHBIMA 3aKOHAMU W TPUHATHIMU B
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COOTBETCTBUM C HUMH MHBIMM HOPMATHUBHBIMH TPABOBBIMM akTamu Poccuiickoii
denepani, HOPMATHBHBIMKA MPAaBOBBIMM  akTamMu  YenssOMHCKOH — obOnacTw,
MYHHLIMIAIbHBIMA TPABOBBIMH AKTaMH,

6) TpeOoBaHME  BHECEHWS  3afBUTEIEM  NPH  NPEIOCTABICHUU
MYHHLIMINAJIBHONW YCIYTH TUIATHI, HE MTPELYyCMOTPEHHONH HOPMATUBHBIMU MTPABOBBIMU
aktamu  Poccuiickoit  ®enepanyiv, HOPMATHBHBIMM  MPABOBBIMH  AKTaMH
YensaOMHCKONH 001aCTH, MyHULIMIAIbHBIMA TPABOBBIMU AKTaAMMU;

7) OTKa3 OpraHa, NOPEIOCTABISIOMIEIO MYHULIMNAIBHYIHO  YCIIVTY,
JOJLKHOCTHOTO JIMIIA OpraHa, MPEeIOCTABISIOMIEr0 MYHHIMNAIBHYIO YCIYTY, B
VCIPABJICHUM JOMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3YJbTATE
NPEIOCTABICHUS MYHHIMIAJIBHOW  YCIYTH  JOKYMEHTax JIMOO  HApyLIECHUE
YCTAaHOBJICHHOTO CPOKA TAKMX MCIPABIICHHIA.

5.3. JKanoba paccMaTpuBacTCs OpraHom, MPEIOCTABJIAOLIUM
MYHHLMMAJIBHYO  YCIAYTY, KOTOpPBIA Hapylwi MOPSAOK  MPEIOCTABICHUS
MYHHLIMIIAJIbHONW YCIIyTH BCIEACTBUE PEUICHHIA W OeiCTBUl (Oe31eiicTBUs) opraHa,
NPEIOCTABISAIOIIEI0 MYHUUMOAIBHYK) YCIYTY, JOJDKHOCTHOTO JIMLA OpraHa,
NPEIOCTABIISAIOIIETO MYHHIMMATIBHYIO YCIIYTY, IMOO MYHULAMATBHOTO CIYKAILIETO.

KanoOGel Ha pelieHus, TPUHATHIE TJABOM OpraHa, OPEIOCTABIISIOIETO
MYHHLMIAJIBHYIO YCAYTY, MOJAIOTCS B BBIMIECTOAIWI OpraH (MpW €ro HaJuvvu)
100 B CIIy4ae €ro OTCYTCTBUS PACCMATPHBAKOTCS HEMOCPEACTBEHHO MIABOM OpraHa,
NPEIOCTABIISIOIIErO MYHHLIANIATBHYIO YCIIYTY.

Opran, TOPEeIOCTABIAOIMMNA  MYHUUMOAIBHYK)  YCIYLY,  ONPEACTSET
JOJKHOCTHBIX JIUL, YIOJJHOMOYEHHBIX HA PACCMOTPEHUE 5Kajlo0.

Kanoba Ha HapymeHue Mopsiaka MPEeAOCTaBICHHUS MYHULIMNAIBLHON YCIyTH
M®IL] paccmarpuBaeTcss B COOTBETCTBHM  C  HACTOAIIMM  pas3aeiioM
aJIMMHHACTPATHUBHOIO PETJIAMEHTA OPraHoM, MPEAOCTABIISIOIIAM MYHHULIMIATBHYIO
yCIIyTy, 3AKJTFOYHABIIAM COIJIALIEHUE 0 B3aMMOJCHCTBUM MEXKITY
MHOroQyHKIMOHAIBHBIM ~ LEHTPOM  YensOMHCKOM  00lacTd W OpPraHom,
NPEIOCTABIISIOIIMM MYHULANIATIBHYIO YCIIYTY.

5.4. KanoGa moxkeT ObITh HaMTpaBJICHA B MACBMEHHOM (popMe HA OyMaKHOM
HocuTese mo moure, uyepes MOLL, ¢ ucnonb3oBanuem cetu HHTEpHET uepes
opULMATIEHBIE CAWTHI OpPraHa, NPEIOCTABISIOIErO MYHULMIIATBHYIO YCAYTY, W
MO®IL], uepe3 llopram, a Takke MOXKET OBbITh NPHHITA TPH JIAYHOM TNPUEME
3asBUTEIS.

5.5. JKanoGa noymkHa conepKarh:

1) HaMMEHOBAaHWE OpraHa, MNPEAOCTABISIOIIETO MYHULMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OPraHa, MpeAOCTaBISIFOMIEr0 MyHUUMNAIBHYIO YCIYTy, JHO0
MYHHLIMNAJIBHOTO CITY’Kallero, PEIeHUs W AcicTBUs (O€3IEHCTBUE) KOTOPBIX
0OXKaITyrOTCH,

2) ¢damunnro, UMs, OTYECTBO (ITOCIEAHEE - MPU HAJIMYWK ), CBEJACHUS O MECTE
JKUTENIbCTBA 3aiBUTENS - (PU3MUECKOro nuna Ju00 HAMMEHOBAHHME, CBEACHHUS O
MECTE HAXOXACHUS 3aABUTENS - FOPUAMYECKOTO JIMIA, 4 TAKXKE HOMEDP (HOMEpA)
KOHTakTHOro TtenedoHa, agpec (aapeca) >AEKTPOHHOM MOYTHl (MIPH HAJIWYWAW) U
MOYTOBBIA aAPEC, MO KOTOPBIM AOJKEH OBITh HAMPABIIEH OTBET 3aBUTEIIO;
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3) cBeacHus 00 OOXaNyeMBIX PELIICHUSX W JACHCTBHAX (Oe31EHCTBUM)
OpraHa, npeaoCTABIISIOIErO MYHHIAMATIBHYIO YCIIYTY, JOLKHOCTHOTO JIMLA OPraHa,
NPEIOCTABIISIOIIETO MYHHIMNATIBHYIO YCIYTY, TMOO MYHHLIAINIAJIBHOTO CIYXKAILETO;

4) noBOABI, HA OCHOBAHWHM KOTOPBIX 3aIBUTENb HE COTJIACEH C PECUICHUEM U
aeiictBreM (Oe3aeicTBIEM) Oprafa, NpeaoCTaBIsONIEr0 MyHUIMIAIBHYIO YCIIYTY,
JOJHKHOCTHOTO JIMIA OPraHa, MpeAoCTaBISIFOMIEr0 MyHUIMNAIBHYIO YCIYTy, JHO0
MYHHLIMIAJIBHOTO CIIY>KAIIETrO. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI TOKYMEHTBI
(MpY HAJIMYKH ), TOATBEPKIAOLINE TOBOIbI 3asIBUTEIS, THO0 UX KOIHUH.

5.6. B cmyuae ecnm kanoba MoAacTcs 4Yepe3 NPEACTABUTENS, TAKXKE
NPEICTABIAETCS TOKYMEHT, TOATBEPKIAIOIINI MOTHOMOYMS HAa OCYLIECTBICHUE €T0
aeicTBuil. B KadyecTBe JOKYMEHTA, IMOATBEPXKAAOLIETO MOJHOMOYHSA  HA
OCYILECTBIEHUE NCHCTBUH NMPEACTABUTENS, MOKET OBITh MPEACTABIICHA!

a) odopmiicHHass B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu JOBEPEHHOCTD (1 (PU3NUYECKUX JIHIL),

0) odopmiicHHasT B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoii
denepallii  JOBEPEHHOCTh, 3aBEPEHHAs TMEYATBIO HOPUAMYECKOTO JIMLIA W
NOJANMUCAHHAS PYKOBOAMTENEM FOPUAMYECKOTO JIMIA WIA YIOJHOMOYEHHBIM 3THM
PYKOBOJIUTENIEM JIULIOM (IJ1s1 FOPUNUYECKUX JIUIL ),

B) KOMNHWs PEIICHUS O HA3HAUYCHWU WA 00 m30paHWM JMOO MpHKasza o
Ha3HAYEHUH (PU3NUYECKOTO JIMIA HA AOJHKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKO€
(du3nuecKoe UIo 00JIaIacT MPaBOM JICHCTBOBAThH 0€3 TOBEPEHHOCTH.

5.7. Tlpuem >xamo0 B NMUCbMEHHOW (opme Ha OyMaKHOM HOCHTENE IO
noure, yepe3 MOLI, ¢ ucnonpzoBanuem cetu MIHTEpHET Yepe3 opuuraibHbIe CailThl
Oprasa, npeaoCTaBJIAOMIEr0 MYHULIMNAIBHYO yenyry, 1 MOLI, depe3 [loprai, a
TaK)KE MOXKET OBbITh MPUHATA MPH JIAYHOM MPUEME 3asdBUTENs (B MeECTe, TE
3asBUTENb NOJABAJl 3alpPOC HA TOJIYYEHHE MYHHWLMMAIBHOW YCIYTW, HApYIIEHUS
NOpsKa KOTOPOi oOKayeTcsi, 100 B MECTE, TIIE 3aIBUTEIEM MOJIYUYECH PE3YJIbTAT
yKa3aHHOW MYHUIIMMIAJILHON YCIYTH).

5.8, Bpems nmpuema kano0 JODKHO — COBMAAaTh CO  BPEMEHEM
NPEIOCTABIICHUS MYHULIATIAJIbHON YCITYTH.

5.9. KanoGa B nucbMeHHOM (hopMe MOKET OBITh HAMPABJICHA IO MOYTE.

5.10. B cayuae mnogaun kajgoObl MPU  JUYHOM TOPUEME  3asBUTEIb
NPEICTABISAET JOKYMEHT, YIOCTOBEPSIOMIMA €ro JMYHOCTh B COOTBETCTBHH C
3aKOHOJATeNnbCTBOM Poccuiickoit denepanun.

5.11. B »aexkTpoHHOM BHAE >kao0a MOXET ObITh MMOJAaHA 3asABUTEIIEM
NOCPEACTBOM:

a) Oo(QUUMAIBHOTO caiTa OpraHa, MPEAOCTABISIOIIETO MYHULIMIATBHYIO
yCIyTy, B c€Th MIHTEpHET;

6) Iloprana_https://do.gosuslugi.ru.

5.12. Ilpy  nmomaye >kajnoObl B  BJIEKTPOHHOM  BHJAE  JOKYMEHTHI,
NOATBEPKIAOIIUE MOJHOMOYMS MPEACTABUTENS,, MOTYT OBITh MPEACTABJICHBI B
(opME SNEKTPOHHBIX JTOKYMEHTOB, MOAMMCAHHBIX SJEKTPOHHON MOANKUCHIO B
COOTBETCTBUM C MpaBWUjamMH, yTBepkKaeHHbIME [loctanoBnenuem [lpaBurenbcTBa
P® or 25.06.2012 r. No 634 «O BuAax 3JE€KTPOHHOW MOANMMCH, MCIIOJIB30BAHUE
KOTOPBIX JOMYCKAeTCsl NpH OOpAllCHWH 32 TMOJNYYEHHEM TOCYJapCTBEHHBIX |
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MYHHLHMIAJIBHBIX YCIAYI», MPH 3TOM JOKYMEHT, YIOCTOBEPSIOLIMA JTUYHOCTH
3asBUTEIIS, HE TPEOYETCS.

5.13. B cayyae ecnum xajioba mojaHa 3asBUTEIEM B OPraH, B KOMIIETEHLUIO
KOTOPOTO HE BXOAMT MPUHATHE PELICHUS MO YKaJI00€, B TEUEHUE TPeX pabounx JHER
CO JIHS €€ PErHCTpalK YKa3aHHBIA OPraH HarpaBJisieT Kano0y B YIIOJIHOMOYEHHBIN
HA €€ PACCMOTPECHUE OPraH M B MUCBMEHHOH (opMe MHPOPMUPYET 3ASBUTEINS O
NEPECHAMPABICHUAN KATOOBI.

[Ipn 3TOM CPOK pacCMOTPEHMS KaT0Obl MCUUCISIETCS CO JHS PErHMCTPalUu
YKAIOOBI B YIIOJITHOMOYEHHOM HA €€ PACCMOTPEHUE OPraHe.

5.14. Ilpu noctynnenun xano0sl yepe3 MOL], obecneunBactes ee nepeaava
B OpraH, MPeAOCTAaBIISIOIINNA MyHULIANATBHYIO YCIIYTY, B IOPSAKE U CPOKH, KOTOPBIE
YCTAHOBJICHBI COTJIAIICHUEM O B3aUMOJCHCTBUU MEXAy MHOTro(yHKIMOHATEHBIM
HEHTPOM YenssOMHCKOW 00JIaCTH W OPraHoM, MPEAOCTABIISIFOIIAM MYHULIUNAIBHYIO
YCIIyTY, HO HE MO3IHEE CACAYIOLWErO PAd0OYEro AHs CO JHS MOCTYIUICHHUS YKANIOObI.

[Ipn 3TOM CPOK pacCMOTPEHMS >KATOObI MCUUCISETCS CO JHS PETUCTPALUU
YKAJIOOBI B OpraHe, MPEI0CTABIISIOMEM MYHULIMTAIBHYIO YCIYTY.

5.15. JIOJDKHOCTHBIEC JIMIA, YIOJHOMOYECHHBIC HAa PACCMOTPEHHUE Kajoo,
00eCneYnBaroT:

a) TMpUEM M PACCMOTPECHHE >KAIOO B COOTBETCTBUM € TpeOOBAaHUSIMHU
HACTOSIIETO aIMAHACTPATHBHOIO PETJIAMEHTA,

0) HampaBiieHUE Kal00 B YIOTHOMOYEHHBI HA X PACCMOTPEHHUE OPraH,
B CIIyYae €CiM kanoba rmojaHa 3asBUTENIEM B OPraH, B KOMIIETEHIIMKO KOTOPOTO HE
BXOJIUT MPUHSATUE PELICHUS 10 5Kaode.

B ciiydae ycTaHOBIICHHS B XOJI€ WK 10 PE3YJbTAaTaM PaACCMOTPEHHS KATOObI
NPU3HAKOB COCTaBa AAMUHHMCTPATUBHOIO MPABOHAPYLICHMS, MNPEAYCMOTPEHHOTO
cratbeii  5.63 Komekca Poccwmiickoii ®enepaumn 00 aqMHHHCTPATHBHBIX
NPAaBOHAPYLICHUSX, WA MPHU3HAKOB COCTABAa MPECTYIUICHUS AOHKHOCTHOE JIMLIO,
YIOJTHOMOYEHHOE HA PAcCMOTPEHHE K00, HE3AMEMIMTENBHO HampaBisieT
COOTBETCTBYIOIIME MATEPUaibl B OPraHbl MPOKYPaTYPHL.

5.16. Opran, NpeaoCTaRISIONINI MYHUIUITAJBHYIO YCIIYTY, 00€CICUNBACT:

a) OCHaAUICHUE MECT MPUEMA Kajlo0;

0) uHPOPMHUPOBAHUE 3AIBUTENICH O MOPSAJAKE OOKATOBAHUS PEUICHUNA W
neicTBril (0e31eiCTBISI) OpraHa, Mpea0CTaRISIONIEr0 MyHUIMTAIBHYIO YCIYTY, €r0
JOJKHOCTHBIX JIAL TMO0 MYHHLMNAIBHBIX CITY>Kal[UX MOCPEICTBOM Pa3MEILEHUS
WH(pOPMALMK HA CTEHAAX B MECTaX MPEIOCTABICHUS MYHWULMNAIBHON YCIyTH, Ha
OopUIMATIBHBIX CalTax OpraHa, MPEAOCTABISIOIIErO0 MYHULIMNAIBHYIO YCIYTY, W
ML, [Topraie;

B) KOHCYJIETUPOBAHUE 3aiBUTENECH O MOpAAKE OOKATOBAHWS PELICHWA U
neicTBril (0e31eicTBIS ) OpraHa, mpea0CTaBISOMIEr0 MYHHIIMITAJIBHY IO YCIIYTY, €10
JOJHKHOCTHBIX JIML MO0 MYHHIHAMAIBHBIX CIY>KalIMX, B TOM YHCJE MO TENC(OHY,
AJIEKTPOHHOMW MOYTE, MPH JINYHOM MTPUEME;

r) 3aKIYCHHE COMJIALIEHUHA 0 B3aMMOICHCTBHH C
MHOTro(gyHKIIMOHAIEHBIM [IEHTPOM UenssOnHCKOM 00/1aCTH B YaCTH OCYIIECTBIICHUS
M®I npuema xanod 1 BbIIa4M 3aBUTEIISIM PE3YJILTATOB PACCMOTPEHMS JKaJi00;
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n) (GOPMHPOBAHUE E€XKEKBAPTAJbHO OTYETHOCTH O TOJYYCHHBIX H
PaCCMOTPEHHBIX >kajg00ax (B TOM YHCIE€ O KOJUYECTBE YJAOBJIECTBOPEHHBIX U
HEYIOBJICTBOPEHHBIX KaJ00).

5.17. 3asgBUTENb TAKXKE CMOKET MOAATH KAJIOOy B AJIEKTPOHHOU popMe uepe3
(denepabHy0 TOCYAAPCTBEHHYI0 WH(OPMAIMOHHYIO CUCTEMY, 00€CIECUMBAIOIIYIO
npoiecc A0CyAcOHOro (BHECYneOHOro) oOKajJoBaHWS pEUICHWH W JCHCTBUI
(Oe3meiCTBUSA), COBEPIICHHBIX NPH MPEAOCTABICHUM TOCYJAPCTBEHHBIX W
MYHHULMMAJIbHBIX YCIYT OpPraHaMu, MPEAOCTABISIOMIMMA TOCYJAPCTBEHHBIE U
MYHHLMMAJIbHBIE YCIYTH, WX JOJDKHOCTHBIMM JIMIIAMH, TOCYAApPCTBEHHBIMH U
MYHHLIMNAJIbHBIMUA CiTyXkaimMu_https://do.gosuslugi.ru (nanee — Cucrema).

5.18. Opran, npeaoCTaBIAIOIMIA MYHULHMIAIBHYK YCIYTY, OTKAa3bIBAET B
YJAOBJIETBOPEHUH KATI00BI B CIECIYIOMIMAX CITyYasX:

a) HAIMYME BCTYIMHUBILIETO B 3aKOHHYIO CHJTY PELICHHUS CyJa MO Kajlode o
TOM K€ TIPEAMETE U MO TEM KE OCHOBAHUSIM

0) mnojaya KanoObl JIMLIOM, MOJHOMOYMSI KOTOPOrO HE MOATBEPXKACHBI B
NOPSJKE, YCTAHOBIICHHOM 3aKOHOIATENIbCTBOM Poccuiickoit denepannu;

B) HaJIMYME PEUICHMs MO ajloOe, MPUHATOTO paHee B COOTBETCTBHH C
TpeOOBaHUSIMU HACTOSIIETO AAMUHUCTPATUBHOTO PErVIAMEHTA B OTHOLICHHHM TOTO
JKE 3AABUTEIS U [0 TOMY XKE MPEAMETY >KATTOOBI.

5.19. Opran, npeaoCTaBIsAOIMNAA MyHULUTAIBHYIO YCIYTY, BIIPABE OCTABUTH
skano0y 0€3 OTBETA B CIICAYIOMINX CyYasX:

a) HaIM4YME B KAJI0OC HELEH3YPHBIX JHO0 OCKOPOUTENBHBIX BBIPAKECHUH,
yIPO3 HU3HU, 3[0POBBI0 U UMYLIECTBY IOJDKHOCTHOTO JIMIA, a TAKXKE WIEHOB €ro
CEMbH;

0) OTCYTCTBHME BO3MOKHOCTH MMPOYUTATh KaKyKo-TMOO 4YacThb TEKCTa
JKATOOBL, (PAMUIINIO, UMsI, OTYECTBO (MOCIECAHEE — MPU HAIMYMKI) U (WJIM) TOYTOBBIN
aApec 3asBUTENS, YKA3aHHBIE B 5KaI00€.

KanobGa, mnoctynuBmias B Oprad, MNPEAOCTABISMIONIMA MyHULMIATBHYIO
YCIIYTY, MOMJIEKUT PETUCTPALMU HE TIO3AHEE CICAYIOIIEro paboyuero AHs CO JHS €€
NOCTYTUICHUSI.

2Kanoba noanexut pacCMOTPEHHUIO JOJKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM
Ha PaCCMOTPEHHE Kano0, B TeueHue 15 padoumx AHEH, CO OHS €€ perucTpanvy B
Oprase, NpeaOCTARISOMEM MYHUIUNAIBHYIO YCIAYTY, €CIH 00JIee KOPOTKUE CPOKH
PaccMOTPEHUS KaJIOObI HE YCTAHOBJIEHBI TAKAUM OPraHOM.

B cnyuae oGxxanoBaHus OTKa3a Oprada, peAaoCTaBIsOMIEr0 MyHUIUIATBHY HO
yeayry, MOLI, 10JKHOCTHOrO JIMA OpraHa, MpeIoCTaBISOIIEr0 MyHULIMNIATBHY O
ycuyry, win MOI[ B npueMe MOKYMEHTOB Y 3asBUTENS JUOO B HMCIPABICHUU
JOMYIICHHBIX ONEYaTOK M OIMOOK WM B Ciy4ac OOKAJIOBAHWS 3asIBUTEIEM
HapYLICHHs] YCTAaHOBJIEHHOTO CPOKAa TAKMX MCIPABJICHUHN ajlob0a paccMaTpUBACTCs
B T€YCHHUE 5 paboumX AHEH CO THS €€ PETUCTPALHH.

[TprocTaHoBIIEHUE PACCMOTPEHUS KATOOBI HE TPEYCMOTPEHO.

[To pe3ynbraraM pacCMOTPEHMsS >KajaoObl OpraH, NPEeIOCTaABIISIOMMI
MYHHLMNAIBHYIO YCIYTY, MPUHAMAET OAHO U3 CIECAYIOMIMX PELICHUIA:

1) ynoBnerBopseT xajoOy, B TOM 4HClI€ B (POPME OTMEHBI MPUHSATOIO
pelIeHus, VCIIPABICHUS JOMYIIEHHBIX OpraHom, PEIOCTABIISIOIUAM
MYHHLMIAJIBHYIO YCIYry, ONEYaTOK M OmMHMOOK B BBIAAHHBIX B PE3yJIbTaTe
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NPEIOCTABICHUS MYHULMOAILHOW YCIYTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JCHEXKHBIX CPEJCTB, B3UMAHME KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepariny, HOpMaTUBHBIMU MPABOBLIMU AKTAMU
YensaOuHckoi 00aCcT, MYHULMMAIBHBIMU MPABOBBIMM aKTaMH, a TAKXKE B MHBIX
hopmax;

2) OTKa3bIBAET B yAOBJIECTBOPEHUH >KAJIOOBI.

VYkazaHHOE  pemieHue — npuHuMaercs B (oOpMEe  akra  Oprasa,
NPEIOCTABIISIOIIErO MYHHLIANIATBHYIO YCIIYTY.

[Tpu yJIOBIETBOPEHUM >Kal0Obl OpraH, MpeAOCTaBISIOIMI MYHUIMTATbHYO
yCIyry, OPUHAMAET MCUEPNbIBAIOIIME MEPbI MO YCTPAHCHUIO BBISBICHHBIX
HApYyLIECHWH, B TOM YHCJIE MO BbIJAa4ye 3asBUTENIO PE3yJibTaTa MYHULMMATILHON
YCIYTH, HE TO3aHee 5 pabouux THEH CO THS MPUHITUS PELICHUS, €CITU MHOE HE
YCTaHOBJIEHO 3aKOHOAATENBCTBOM Poccuiickoit denepanuy.

OTBET MO pe3yabTaraM PacCMOTPEHUS >Ka00bl HAMPABISAETCS 3asBUTENIO HE
MO3/IHEE JHS, CACAYIOIIETO 3a IHEM MPUHATUS PELICHUS, B TMCbMEHHOH (hopMe.

B oTBeTe no pe3ynpraraM pacCMOTPEHHUS KAIOObI YKA3bIBAKOTCS

a) HAMMEHOBAHWE OPraHa, MPEIOCTABIISIOMIET0 MyHUIMNAIBHYO YCIYTY,
PacCMOTPEBLIETO ka00y, AOJKHOCTD, (PaMUIIAs, UMsI, OTUYECTBO (TIOCIEAHEE — NIPU
HAJIMYMK) €T0 JOKHOCTHOTO JIMIIA, MPUHSBILETO PELICHUE TIO 5Kajlo0e€;

0) HOMeEp, Jdara, MECTO NPUHSATHS PpEIICHUsS, BKJIOYas CBEICHUS O
JOJ>KHOCTHOM JIMIIE, PELICHUE WK ACHCTBUE (O€31EHCTBUE) KOTOPOTrO 00XKAITyeTCs,

B) (amumus, uMs, OTYECTBO (NPHM HAJIMYMK) WM HAMMECHOBaHUE
3asIBUTEIS,

I) OCHOBaHHWS JUIsl MPUHATHS PELICHHMS 110 JKano0e;

1) MPUHATOE MO KAI00E PELICHHUE,

€) B Cllydae, €CJd kajo0a mpru3HaHa 00OCHOBAHHOM, — CPOKM YCTPAHEHUS
BBISIBJICHHBIX HApYyLICHWH, B TOM UHMCJIE€ CPOK MPEIOCTaBJICHUS pe3yJibTara
MYHUIUNATLHON YCITyTH;

) CBEACHUS O MOPAAKE 00KaTOBAHUS MTPUHSITOIO N0 YKAJI00€E PEIICHUS.

5.20. OTBeT mO pe3yabTaraM pPacCMOTPEHHS >KaJoO0bl MOANUCHIBACTCS
YIOJIHOMOYEHHbIM Ha PACCMOTPEHUE >KAJOObl JOJKHOCTHBIM JIMIIOM OpraHa,
NPEIOCTABIISIOIIErO MYHHIANIATIBHYIO YCIIYTY.

[To >kemaHuto 3asBUTENE OTBET MO PE3YyJbTaTaM PACCMOTPEHUS KAIOOBI
MOKET OBITh MPEACTABJICH HE TMO3IHEE [Hs, CIACAYIOUICr0 3a IAHEM MPUHSATHUS
peuieHus, B (QOpMe DIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO JJIEKTPOHHOMH
NOJAMUCHIO YITOJIHOMOUYEHHOTO HA PACCMOTPEHHUE >KanoObl JTODKHOCTHOTO JHLa U
(W) YMOJHOMOYEHHOTO HA PacCMOTPEHHE KaloObl OpraHa, BHJ KOTOPOW
YCTaHOBJIEH 3aKOHOIATENBCTBOM Poccuiickoin denepauun.

B cinywyae Hecormacusi ¢ pe3yJbTaramMy  JOCyJAeOHOro (BHECYIEOHOIO)
oOXKaJIOBaHUs, a TAKXKE Ha JHOOOW CTaJWM PACCMOTPEHHUS CHOPHBIX BOIPOCOB,
3asABUTEIb MMEET MPaBO OOPATUThCS B CYJ B COOTBETCTBUM C YCTAHOBJIEHHBIM
JCHCTBYIOIIUM 3aKOHOAATENBCTBOM MOPSIKOM.

3asgBUTENIF WMMEET NPABO 3alpallliBaTh W MOJy4aTh HWHPOPMALMIO H
JOKYMEHTBI, HEOOXOAUMBIE J1si 0OOCHOBAHUS U PACCMOTPEHUS K005,

3asgBUTENb MOXKET MOJYyYUTh HHGOPMALMIO O TMOPSAKE TMOoJauud U
PaccMOTPEHUS KATOObI CAEAYIOIMMU CIIOCOOAMMU:
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1) B3ganuu M®L] 0OpaTuBIIUCE JINYHO;

2) TO3BOHHMB M0 HOMEPaM CIPaBOUYHbIX TenepoHoB ML wim Komurer,
3) oTmpaBMB MMCHMO MO MOYTE;

4) nHa opuumansHOM caiite OMCY B cetu UHTEpHET;

5) wnalloprane.

Paznen. VI. Ilopsnok BHECEHUs U3BMEHEHUI B HACTOAIIUI PETTTAMEHT

B cmywae  uM3MeHEHMss = JOEWCTBYIOLIErO  3akoHojmaresibectBa P,
PETYJIMPYIOIIET0 MPEAOCTABICHNE MYHHUIANAIBLHONW YCIYIH, a4 TaKXKE W3MECHEHUH
YCIIOBH PEeIOCTaBICHHUS MYHULUITATBHON yCIIyru B HaCTOALIAN
AJIMAHHACTPATUBHBIN PETNIAMEHT BHOCATCS U3MEHEHMS B CJIEAYIOLIEM MTOPSJIKE:

YIIOJTHOMOYEHHOE JIMIIO TOTOBUT HOPMATUBHO — MPAaBOBOM aKT O BHECCHUU
M3MECHEHUH.
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IIpunoxenue 1

I'naBe anmunuCTpanun
VY BEeNbCKOr0 MyHHULMIIAIBHOTO PaiioHa

oT
(OUO 3zassuTes, PU3MUECKOTo THIa, IOPUIHIECKOTO JTHITa),

3aperucTPUPOBAHHOTO MO aapecy:

2

MOYTOBBIN aapec:

NacropT

HHH

3ASIBJIEHUE

(M310’keHUE CyIIEeCTBa 3asBJICHHUS B CBOOOIHOM opme)

K 3asBneHuIo npunararTcs CIEAYOINUE JOKYMEHTBL

« » 20 T

Iloamuce DdUO
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IIpunoxenue 2

IIpencenarento Komurera no ynpasieHUI0 HMyLIECTBOM
VY BeNbCKOr0 MyHHMIIMNIAIBHOIO palioHa
oT

(COKpaH.[eHHOG HaUMMEHOBaHUE IOPUIUUCCKOIO JIUIIA - 3asIBUTEILI,

A
(baMUIIsT, UM, OTUECTBO - 3asIBUTEILS)

®UO, nomKHOCTH JUIa, NEWCTBYIOIIETrO OT HUMEHHU
3asIBUTE]IS,

Anpec npoxxuBaHHs (MECTOHAXOXKIECHHS])

Anpec peructpauuu (0 MacopTy)

KonraktHbli TenedoH:

3ASBJIEHUE
[Tpory  mpekpaTHTh JICTIOTIPON3BOICTBO U BO3BpaTUTh  paHee
MPEIOCTABICHHBIM MAaKeT  JAOKYMEHTOB  COMVIACHO  TPWIOKEHHOW K JeNIy
pacrnucke no 3asBJICHUIO oT I
No
(mara) (moamuch) (®.HN.0.)
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IIpunoxenue 3

biiok — cxema npeaocTaBICHNs] MyHULANIAIBHON YCIyTH

OO0pamicHHE 3a9BUTEIA JTHOO €TO MPCACTABHTEIIA C 3ASABICHHCM

v

ITpuemM u perucTpanus 3asaBICHUSL

A

TMocrynneHue 3asBACHUS

|

IIpoBepka MpeACTaBICHHBIX JOKYMEHTOB HA COOTBETCTBHUE
JEHCTBYIOIIETO 3aKOHOJATEILCTBA

A

CooteercTBYET

v

PaccMoTpeHne 3a4BIeHIA, TOATOTOBKA H MOAMHCAHAC
MPABOBOTO aKTa ATMHHHUCTPALMH O PHHATHA HMYIICCTBA
B MYHHIHIIATEHYIO COOCTBEHHOCTD

A

He cootBercTBYET

A

HampapicHue yBeZoMICHIT 00 OTKa3e
B MPSIAOCTABICHHH MYHUIIUTIATEHOH

VCIyTH

A 4

INoaroToBKa MpoekTa JOroBOpPa, 3AKIFOUCHHUE JOroBopa 0e3B0O3ME3IHOM Iepeaavn
HMYILECTBA B MyHHUIHIAIbHYEO COOCTBEHHOCTb Y BEJILCKOTO MYHHIHITAILHOTO PaHOHA, a
TaKXke perucrpanus B Yupasicaun dexepaabHON cy>KObI TOCYIapCTBEHHON
perucTpanmy, kazacrpa u kaprorpadun mo YemstOnuckoit odnactu
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IIpunoxenue Ne 4

KomuTreT mo ynpasjieHu0 UMyIecTBOM
¥YBeJIbCKOro MyYHUIIUTIAJILHOTO paiioHa

ya. Coserckag, a. 26, . Yeeabckuit, UensOuuckas odmacte, 457000 Tem. (8-351-66)3-19-86, daxc (8-351-66)3-19-
86, e-mail: komitetpoupraw(@yandex.ru
OTPH 10274019245549, HWHH 7440001880, KIIII 742401001

Komy
(pammmmst, uMs1, OTUECTBO TSI TPAXKIAH,
MOJTHOE HANMEHOBAHUE OPTaHU3aLINH -
IUTS FOPUINYECKUX JIHIT)

Kyna
(TIOYTOBBIN MHAEKC U AAPEC 3asIBUTEIIS
COTJIACHO 3asIBJICHUIO)

YBakaeMbIii (-as1) !

Ha nocrynusuiee 3asBieHne

(X001l HOMED, Oama)

o)
(Vrazvieaemes naumeHosanue MyHUYUnanoHoli ycuye,)

coob1maeM crenyroiee.
Ha ocHoBannun

(yKa3b18aemC}z OCHOBAHUE 0N OMKA3A 8 npedocmaaﬂenuu MyHul!unafleOﬁ ycnyzu)
BaM oTka3aHO B peAOCTABICHUN MYHULIMNIAIBHON YCIyTH

(yKa3bz@aemcg HAUMEHOBAHUE, COOLPHCAHUE MYHUYUNATLHOT YCyel)
B CBsI3H C:

(npuuunbl, nocnyscusiiue OCHO8aHuemM ona NPUHAMUA peuteHisi 06 omxkase 6 npedocma@ﬂenuu

MyHul!unafleOﬁ yenyeu (u3ﬂa2aem0}z, 8 YeM UMEHHO 6blpa3UlocCh

Hecobnooene mpe608aHm? VKA3AHHbBLX 8blile NPpAGo6blX AKMOE Wil UHble ocnoganu}z)
Hacrosmuii 0Tka3 B MpeaoCTaBI€HUH MyHULUIIATIBHON YCIyry

(yKa3b18aemC}z HAauMeHOos6aHue MyHuuunaanoﬁ ycnyzu)
MOJKeT OBITh 00’KaIOBaH B OCYeOHOM MOPSAKE, a TAKXKE B CyAeOHOM MOPSIIKE.
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IIpunoxenue Ne 5

Oo6mas napopmanys 0 MyHHIUTTATEHOM aBTOHOMHOM YUPEKICHHH Y BETBCKOTO
MYHALIUMTAIBHOTO palioHa « MHOTO()YHKIIMOHAIBHBIM HEHTP MPEA0CTABICHUSA
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT»

ITouroBsIi agpec A1 HAPABICHUA KOPPECIOHICHIHH 457000, YensouHckas 001acTb, YBEIbCKUH paloH, IoOC.
Yeensckuid, yi. Kuposa, a. 2
MecTo HAXO0KICHHS 457000, YenaOmuckaa 00mMacTh, YBCIBCKHH PaiioH, MOC.
Yeensckuil, yi. Kuposa, 1. 2
Apec 3MCKTPOHHON MOUTH mfc uvelka@mail.ru
Tenedon s cipasox 8 (35166) 32472
O¢nnmansHeli cadT B cetn MHTEpHET http://www.admuvelka.ru
®HO pyrosoauTEIs ®coxrucrosa Ceernana BukroposHa
I'paduk paboTHI IO MPHEMY 3asIBUTEICH
JHu HegenH Uacs! paboTsI
TToHene L HUK Henpuemuslii 1¢Hb
BTopHuk 9.00 —20.00
Cpema 9.00 — 17.00
Uersepr 9.00—17.00
ILsTHHIA 9.00 — 16.00
Cy06ota 9.00—15.00
Bockpecenbe BBIXOJHOU JCHb

OO0mas mapopManms
00 AIMHHHUCTpAIHH YBEIHCKOTO MYHHIIHIIATHHOTO PaifioHa

Coserckag yiL., 26 1., YBEIbCKHH M., YBCIBCKHH PAHOH,
YengbuHckas 00mactb, 457000

ITo4roBsIii aapec A1 HAPABICHUA KOPPECIOHICHIHH

Coserckad yiL., 26 1., YBEIbCKHH M., YBCIBCKHH PAHOH,
YengbuHckas 001actpb, 457000

MecTo HaxXOKICHHS

AIpec 3MCKTPOHHON MOUTH e-mail: uvel adm@mail. ru

TeneoH A1 cripaBok 8/35166/31032; 8/35166/31108

O¢uumansHeIi cadT B cetn MHTEpHET admuvelka@mail.ru

I'maBa YBeasckoro MyHHOUNIaabHOTO paiiona Cepreit
I'ennagpeBud Pocios

®OHO u 10/DKHOCTD TIaBbI

I'paduk padoter KoMuTeTa M0 yIIpaBICHUIO HMYIECTBOM
YBENBCKOr0 MyHHIMIAIBHOTO paiiOHA

JeHb HEACH Uace! padoThl (00CICHHBIH MCPCPHIB) Yacsl mpueMa rpaxaaH
TlonenenpHHUK 8:00 — 17:00 8:00 — 17:00
BropHuk 8:00 — 16:00 8:00 — 16:00
Cpenma 8:00 — 16:00 8:00 — 16:00
YeTsepr 8:00 — 16:00 8:.00 — 16:00
TTsTHAIA 8:00 — 16:00 8:00 — 16:00
Cy06orta BrixoaHoit neHp BrixoaHoit neHb
BockpeceHbe Brixoanoit neHp Brixoano aeHb
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