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«O6 yTBepXAeHIH HHCTPYKLUH

110 tesionpou3BoAcTBy B CoBete ey TaToB
PoxnecTBeHCKOro CEIBbCKOro moceIeHus
YBeNbCKOro MyHUIUIIAIEHOTO paiioHa
YensOuuckoi o0nactu»

B cooTBeTcTBMH ¢ 3aKOHOIATEIHCTBOM Poccuiickoii Qenepanuu, JIOKaILHBIMA
HOPMAaTUBHbIMK ~ aKTaMW B OpPraHU3allid  H3JAlOTCS  OpPraHHM3alHOHHO-
pacIopsIUTENILHBIE TOKYMEHTEI. OpraHu3aliOHHO-PACIIOPSIUTENBHEIE JOKYMEHTH,
cosnaBaeMble B (CoBeTe JemyTaToB, MOMDKHBI OBITE O(QOPMIEHBI IO IIpaBUJIaM,
YCTaHOBJICHHBIM HMHJIMBUAYaNbHOW WMHCTPYKUHMEH IO xmenompousBoictBy CoBera
JIEIIyTaTOB CEIILCKOTO ITOCEIICHHUS.

Coget genyTaToB PoskaecTBeHCKOro ceJbCKOro moceeHust
“ PEITAET:

1. VIBepAMTE MHCTpYKIHIO IO AeNonpousBoAcTBy B CoBeTe JEIlyTaToB
POX/IECTBEHCKOrO  CENBCKOT0  MOCENeHHsT YBEThCKOTO  MyHHIUITAIBHOTO
paitoHa YensOuHCKO#M 00acTy.

2. Hacrosimee perienre BCTynaeT B CHIJLY CO JTHS €rO MOIIIUCAHUS.

Ipencenatens CoseTa JiemyTaros

Pox/1ecTBEHCKOrO CeIbCKOro MOCEEHuUsE:

N




YTBEPXIIEHA

Pemennem Coera memyraros

PO)I(L[CCTBGHCKOFO CEJIBCKOTO MOCENICHHUS

ot « L » Q///é% et 20211 Ne ¥~
£ 7

UHCTPYKIHUSA
IO JEJOMPOU3BOJCTBY B COBETE AEIIYTATOB
POXJIECTBEHCKOI'O CEJbCKOI'O MOCEJEHMS YBEJILCKOI'O
MYHUIIMIIAJIBHOT'O PAMMOHA YEJISIBUHCKOM OBJIACTH

I. O0ume moJIoKeHu s

1.1. MucTpykums mo JelONpOU3BOACTBY B TOCYNAPCTBEHHBIX OPraHM3aIHIX
(manee - MHCTPyKIMA) paspaboTana B cootBercTBUH ¢ [osoxenuem o denepatbHoM
apXUMBHOM areHTCTBE, YTBEPKIECHHBIM YKka3oM IIpesunenta Poccuiickoit ®enepanuu
or 22 wiona 2016 roma N 293 (Cobpamme 3akoHOHaTenbcTBa Poccuiickoii
®enepanuy, 2016, N 26, cr. 4034), B COOTBETCTBHHM C 3aKOHOMATEIHCTBOM
Poccuiickoit ®enepaunu B cdepe UHPOPMALMY, TOKYMEHTALFH, apXuUBHOIO Jena,
HallMOHAJIbHEIMU CTaHJapTaMH B cdepe yIpaBieHHs JOKYMEHTaMH, a TAKXKe C
pernamenToM paboTsl CoBeTa JIenyTaToB CEeILCKOro IOCEIeHHUS.

1.2. Muctpyknms pazpaboTaHa B IENSIX COBEPIIEHCTBOBAHMS [AENOIPOM3BOICTBA
1 TIOBBILIEHHS 3(GEKTUBHOCTH pabOTHI C JOKyMEHTaMHU ITyTeM periaaMeHTAlUy Ha
€[MHOM TNPaBOBO¥ M METOAUYECKOH OCHOBE MPABHN IOATOTOBKH JOKYMEHTOB,
TEXHOJIOTHH pabOTEI ¢ HUMH, OpPraHU3aIMH UX TEKYIIEro XpaHeHHs ¥ IOATOTOBKH K
nepefaye B apXuB OpraHU3AIINH.

1.3. VHCTpyKnus ycTaHaBIIMBACT SAMHbIE NpaBuia paGoThI ¢ JOKYMEHTAMH H
oOpameHusMu rpaxkaad B COBETe JemyTaToB.

1.4. ObGecrnieuenre eqUHON CHCTEMBI nenonpoussoacrsa B CoBeTe JemyTaroB
CEIIbCKOI'0 IIOCEJIEHUs, IOKyMEHTAaIlMOHHOe obOecrieuenue nestenbHoctH CoBeTa
ACIyTaToOB, KOHTPOJb Hal coOmozeHueM TpeGoBaHWII HacrosIuei HMHCTpyKIuu
BO3JIaracTcs Ha npezcenarens CoBera AEMyTaTOB CEILCKOIO IIOCEICHHUS.

1.5. B passutue oTaensHbIX nooxeHni Muetpykus CoBera JAemyTaToB MOXKET
paspabarbiBaTh  METOJMYECKHE MaTepHallbl, KOHKPETH3HPYIOUIAE OTHEIbHBIE
BOIIPOCEI OPraHU3aUH 1EeTIOTPOU3BOICTBA.

II. loxymeHTHpOBaHNE YIIPABICHYECKOIH JeATeJIbHOCTH



2.1. B COOTBETCTBMM C 3aKOHOJATENLCTBOM Poccuiickoi Denepanun,
JIOKaJIbHPIMKA HOPMAaTUBHBIMHM aKTaMHM B OPraHU3allM¥ HM3JAFOTCS OPraHM3aI[MOHHO-
pacnopsIuTenbHbIe JOKYMEHTEI.

2.2. OpraHu3alliOHHO-PACTIOPSAUTENBHEIE JOKYMEHTHI, co3naBaemble B CoBeTe
AEIyTaTOB, JOJUKHBI OBITH OQGOPMIEHB [0 INpaBUiIaM, YCTAHOBIECHHBIM
MHAUBUIyalIbHOW MHCTPYKIMEH 1o fenonpousBoactBy CoBeTa JeryTaToB CelbCKOro
ITOCEJICHUS.

Brocute kakme-mmbO wWcHpaBineHds WM HoOaBieHHS B MIOAIIUCAHHBIE
(yTBepKICHHBIE) TOKYMEHTHI He JIOITYCKaeTcs.

2.3. JlokyMeHTbI OpraHu3amyy OQOPMILIIOTCS Ha GIaHKaX MM CTAHIAPTHBIX
nucrax 6ymaru ¢opmara A4.

2.4, I[J'ISI H3TI'OTOBJICHUA NOKYMCHTOB B Cosere ACIIyTaTOB CECJIBCKOI'O ITOCEIICHNA
NCHONB3YIOTCA:

OnaHK peUICHuA Cogera ACNYTATOB CEJIBCKOI'O ITOCEIICHN,

2.5. BiaHKM JOKyMEHTOB OpPTaHM3alU{ W3TOTABIMBAIOTCS THIOrPadCKIM
CI10c060M, Cpe/ICTBAMH OIIePATHBHON MONUrpadyy WK KOMITBIOTEPHON TeXHUKH.

2.6. JIOKyMEHTBI H3rOTABJIMBAIOTCA Ha OYMaXHOM HOCHTeNe ¥ B (opMe
SJIEKTPOHHBIX JOKYMEHTOB C COOJNIONEHHEM YCTAHOBJICHHBIX MPaBHI O(GOPMIIEHHS
JOKYMEHTOB.

2.7. NoxymenTs! opraHu3amuu, ohopMIIEHHEIE KaK HA OTaHKe, TaK U 0e3 Hero,
JOJDKHBI UIMETh IT0JIS HE MEHee: :

30 MM - eBoe;
10 MM - mpaBoe;
20 MM - BepxHee;
20 MM - HIXKHEe.

2.3. IIpn moAroToBke MOKYMEHTOB JONYCKAETCS HCIIONb30BAHWE JIMIEBON M
060poTHO! cTOpoHsI nucTa. IIpH ABYCTODOHHEM CO3MAHMH JOKYMEHTOB LIMPHHA
JIEBOI'O IIOJI Ha JINIEBOW CTOPOHE JIMCTA M NPaBOTrO IOJS Ha 00OPOTHOM CTOPOHE
JIACTA OJKHBI OBITH PAaBHEI.

2.9. llpn cosmanuu JOKyMeHTa Ha ABYX W Oojee CTPAaHUIAX BTOPYIO W
TIOCTIEYIOMIHE CTPAaHUIBI HyMepyIoT. HoMepa cTpaHuUIl mpocTaBisIoTCs 1O cepenrHe
BEPXHETO IT0JIS TOKYMEHTa Ha paccTosHuU 10 MM OT BepxHero Kpas JIHCTa.



2.10. ToxyMeHTEI MEJaTAIOTCS C HCIIOJIBb30BAHUEM, KaK MPABHIO, TEKCTOBOTO
. 5 1
penakropa Word for Windows pasmepom mpudra Ne N 12 - 14 it Times New'.

2.11. AG3anHsIi OTCTYI B TEKCTE HOKYMEHTA - 1,25 cM.

3aro/loBKH pas[eNoB U IOAPA3JENOB [IeYaTaloTcs ¢ a63aIHBIM OTCTYIIOM WM
LEHTPUPYIOTCS IO MIUPUHE TEKCTA.

2.12. Texer moxymenta medataercs depe3 1 - 1,5 MeKCTPOUYHBIX HHTEpBaIA.
TexcT noxymeHTa BRIpaBHUBAETCS 110 MIAPUHE JIACTA.

2.13. Jlonyckaercsl BBINENATH IONYXHPHBIM LIPU(TOM pEKBH3HTH "anpecar’,
"3ar0JIOBOK K TeKCTY" miM "IoANnucs", a TakxKe OTIEIbHEIE (dbparMeHTHI TEKCTA.

2.14. Jlns BBImENeHUWs 3aTOMOBKA MOTYT HCIIONB30BATHCS MPOMMCHBIE GYKBEL
I10JLy>KMPHBIN IIpUT.

IIL. Ioaroroeka u odopmiIeHHe OTAEILHBIX BHAOB JOKYMEHTOB

3.1.  OOGs3arenpHBle 3MeMeHTH OQOPMIICHHS JOKYMEHTA HA3BIBAIOTCS
pexBusuTamu. llpu moaroroske, ohopMiIeHUN u 06paGOTKE DOKYMEHTOB, a TaKKe
IIPY U3TOTOBIICHAH OJIAHKOB JJOKYMEHTOB HCIIONIB3YIOTCS ClIEYIOIIUE PEKBU3HUTEL:

«Hanmenosanne CoBera JemyTaToB CEILCKOIO IOCETEHHS WM JIOKHOCTH
nuna CoBera IemyTaToBy;

«Crpasounsle nanHble CoBeTa JEIyTaTOB CEIBCKOTO ITOCETCHUS,
«HanMmeHOBaHME BUIa TOKYMEHTAY;

«JlaTta moKymMeHTa»;

«PerucrpaliioHHBIN HOMEP JOKYMEHTaY;

«CcplKa Ha PETHCTPaOHHBIN HOMED U IaTy IOKYMEHTA,;
«Anpecaty;

«3aroJIOBOK K TEKCTY»;

«Texkct moxymeHTaY;

«OTMeTKa 0 HATMYUH IIPUIIOKEHH

«Iloamucey;

! Pasmep mpugra (kers) H3MepsieTcs B myHKTax (point); ofauH myHKT pased 1/72 moiima, umm 0,376
MM (cokpamienue: "pt").



«Ileuarny;
«OTMeTKa 0 MOCTYIUIEHUH JOKYMEHTAY;

CocTaB peKBH3UTOB JOKYMEHTA ONpENENeTcss B 3aBUCHMOCTH OT €ro BHAA U
comepxanus. Kaxnpld Bux JOKyMEHTa IOJDKEH MMETh OIPENETeHHBI COCTAB
PEKBU3UTOB U MOPSIIOK X PACIIOIOKEHHS.

3.2. PexBusur «Hanmenosanune CoBeTa JeMyTaTOB CENBCKOTO MOCENEHHS HITH
«HanmenoBanue pomxHOCTH Jmia CoBeTa [EMyTaTOB CeNBCKOTO MOCETCHHSD
pacronaraeTcss Ha ON@aHKaX MUCEM M TMPABOBBIX AaKTOB M yKa3blBaeT HAa aBTopa
JOKyMEHTA.

3.3. PexBusur «CrHpaBouHBIE IaHHbBIE» COIEPIKHUT, ITOYTOBBIH aapec, azapec
3JIEKTPOHHOHU Mo4THI Internet m Intranet, anpec WEB-cTpanuns! (mpu ux HaJIU4un),
HOMepa TenedoHna, dakca.

Homepa tenedoHOB, (haxcoB yKa3bIBAIOTCS CIEMLYIONIIM 00pa3oM:
(8-35166)-4-11-35
uiu (8-35166)-4-11-44/4-11-40.

3.4. PexBusur «HauMeHOBaHMe BHAA JOKYMEHTa» BOCIPOM3BOIUTCS HA BCEX
BUJIaX TOKYMEHTOB, KpOME ITHUCHMA.

3.5. PexBusur «JlaTa JOKyMEGHTa» YyKa3blBaeT Ha BpeMs IIO/IMCAHMUS,
YTBEPXKIEHHUS, COrTIACOBAHUS, IPUHATHS JOKyMEHTA ¥ MPOCTAaBILIETCS TTOCIE (B JIEHB)
€r0 IOJIUCAHMUS.

Hara odopmisercst croBecHO-IHGPOBEIM WM MUPPOBEIM CIOCOGOM (T.e.
apabckumy udpamu, pa3geleHHBIMA TOUKAMHU) B CIEIYIOLISH TOCIEI0BATENLHOCTH:
YHCIIO, MECSII, TOJ.

Hanpuwmep:
15 mas 2019 rogma (15 mas 2019 1.),
wnu 15.05.2019.

3.6. PexBumsur «PerucrpanuoHHbIi HOMEp [OKYMEHTa» COCTOHUT U3
IIOPAIKOBOIO HOMEPA IO YIETHO-PETUCTPALIOHHOMN (opMe.

Ha poxkymenrax, odopMieHHBIX Ha CTaHEAPTHBIX JIHCTaX GyMard,
PETUCTPAIIMOHHBIM HOMEP IIPOCTABIAETCA B COOTBETCTBUH C PACIIOIOXKEHHMEM
YKa3aHHOI'O pEeKBH3HTA.

3.7. PexBu3ut «Cchbulka Ha PErMCTPAIMOHHEIH HOMEp U JaTy IOKYyMEHTay
BKJIIOYAET B C€0s1 pETUCTPALMOHHBIN HOMEP U JaTy JOKyMEHTA, Ha KOTOPEIH JOKEH
OBITEH 1aH OTBET.



3.8. PexBusur «Azpecar» cOIEpXUT HH(BOPMAIHIO, HA OCHOBAHHH KOTODOM
JIOKYMEHT JOCTaBJIIETCS allpecary.

JOKyMEeHTBI  afpecyloTcsi OpraHaM TI'OCYJapCTBEHHOH BIACTH, opraHam
MECTHOTO CaMOYIpaBIICHHsI, OPraHU3aldsIM, HX CTPYKTYPHBIM IIOAPa3AeiIcHHsM,
JOJDKHOCTHBIM JIMIAM, TpaXKIaHaM.

3.9. PexBu3uT <«3aroioBoK K TEKCTY» OTpPaKaeT KpaTKoe COIepIKaHHUe
JIOKyMeHTa. 3aroJIOBOK OTHENSAeTCS OT TeKCTa, KaK MPaBUIIO, 2-3 MEXCTPOUHBIMU
UHTEpBAJIaAMH.

3aroJJoBOK ~ MOXeT  (pOpMYJMPOBAaTECS C  IMOMOINBIO  OTIJIATOJIBHBIX
CYHIECTBUTENBHBIX B MPEMIOKHOM Ianexe («O6 orMmene...», «O6 opraHm3anuy...»,
«O cocrosHUM. ..»).

3.10. PexBusutr «TekcT JIOKYMEHTa» OTpakaeT OCHOBHOE CMBICIOBOE
COJleprKaHNe TOKYMEHTA.

Texcr  mokymeHTa  momkeH  OBITH  KpaTKUM U 000CHOBaHHEIM,
0o0eCreunBalOIUM TOYHOE U OJHO3HAYHOE BOCHPHUSATHE U3JIOKEHHOM B HeM
UHGOpPMALIVH.

Texcr moxyMeHTa MOXET COCTOSATH U3 BBOJHOM YACTH, COpepXKalieil
000CHOBaHUS, IPIIUHBI U LIEJIU COCTABIEHHS JOKYMEHTA, ¥ OCHOBHOM, M3/Iararomiei
BBIBOJIBI, TIPEJUIOKEHMSI, PEKOMEHAAINH, IPOCKObI U PEIIEHHS.

CMEICTIOBEBIE YaCTH TEKCTa JAOKYMCHTA pa3aeyIsarOTCs 3633H8.MI/I.

Texcr nmoxymeHTa MOXeT OBITH W3JIOKEH B BHAE TaOJIMIBI, aHKETH WM
KOMOHMHUPOBAHHBIM CIIOCOOOM.

3.11. PexBusur «OTMETKa O HAIMYHH NPUIOKEHHS» PACHOIATAETCS IO
TEKCTOM JIOKyMEHTa Ha PaCCTOSIHUM 1-2 MEXCTPOYHBIX MHTEPBAJIOB.

CrnoBo «Ilpunoxenuey nedaraeTcs ¢ KpacHOW CTpPOKH 6e3 KaBbruek. Bcim
IIPHIIOXKEHUE HAa3BaHO B TEKCTE, TO CTABUTCS JBOETOYNE, MPOCTABJISETCS KOJIUIECTBO
JUCTOB U KOJIMYECTBO 3K3eMILLIpoB. Hampumep:

IIpunoxenue: Ha 4 j1. B 1 5K3.

Ecin NOKyMeHT MMeeT IpUIOXKEHHE, KOTOPOE He Ha3BaHO B TEKCTe,
IIPUBOJIUTCS €0 HAaMMEHOBAHHUE C YKa3aHMEM KOJMYECTBA JIMCTOB U OK3EMILISAPOB.
Ilpy HaMMYMM HECKONBKUX TPHIOKEHHI OHHM HyMepyroTCs apabCKHUMH LHE(ppaMH.
Hammpumep:



Ipunoxenus:
1. Ilmcemo DenepanbHON HaIOroBoi ciry>x051 ot 14.10.2019
Ne 120034 ra 4 1. B 1 3K3.
2. ITucemo Ynpasienust @enepanbHol HAIOrOBOM CIIy kK065l MO

Yenaouuckoit oomact ot 18.12.2019 No 423-4-11 ma 3 1. B 1 5K3.

3.12. PexBusur «lloamnuce» BKIOYAET B ceOs HAUMEHOBaHKE JOJDKHOCTH JIUIA,
IOJIKMCABIIEr0 JOKYMEHT, €ro JH4YHYIO IOANWCh, pPacCIIH(POBKY IOAIHUCH
(mHENMAanE!, Gammnus). Eciu mokymMeHT odopMileH Ha GiaHKe JOJDKHOCTHOIO JIHIA,
TO HAUMEHOBAaHME JOJDKHOCTH He YKa3bIBaeTcsl.

PexBusur «HO,ZIHI/ICI)» pacmojsaracTca IoJ TEKCTOM OOKYMCHTa HWJIH IIOJ
OTMETKOM O HAJIMUUH NPUIIOXKEHHA Ha paCCTOAHNU 2-3 MCKCTPOYHBIX HHTECPBAJIOB.

PacmmdpoBka moamucm pacronaraeTcs Ha YpOBHE IIOCIENHEN CTPOKU
HAa¥MMEHOBAHUSA JOJDKHOCTH y IIPaBOM TpaHMIBI TEKCTOBOrO mmoisd. Mexay
VMHHULAATIaMU U QpaMuiveld CTaBUTCS MPOoOel.

B ImoxymeHTax, COCTaBIEHHBIX KOMHCCHEH, YKa3bIBAIOT HE MOJUKHOCTH JIHII,
TIIOANMCHIBAIOINNX JJOKYMEHT, 8 UX 00S3aHHOCTH B COCTaBe KOMUCCHH B COOTBETCTBUI
¢ ux pacnpenenenueM. Hampumep:

IIpencenarens KOMUCCHUU JInyHag mmoanuch Wuwutmansl, pamMumas
YireHbI KOMHCCUU: JIyHasg moammch WNuwnimanel, pamunus
JInunag moanuch, WNnurmanel, pamumas

He HAOIIYCKaCTCA MOANMMUCAHUEe NOKYMEHTa, Ha KOTOPOM o0o3HayYeHa IO AIINCH
OAHOT'O MOOJDKHOCTHOI'O JIMIa, APYIMM IOOJDKHOCTHBIM JIMIIOM C IIPCIJIOTOM «3ay,
HaAIIUChIO OT PYKH «3aM.» I KOCOu I—IepTOI‘/'I nepea HauMEHOBaHHUEM JOJXKHOCTHU
IIOAITHCBIBAIOIIIECTO.

3.13. PexBusur «llewatp» mpocTaBisIeTCS Ha IOKYMEHTaX, TPEOYIOIIMX
0c000T0 yIOCTOBEPEHHUS UX IO IMHHOCTH.

OtTTuck neuaTu ciemyeT IMPOCTABISITH TaKMM 0Opa3oM, YTOOBI OH OCTaBIISI
CBOOOHOM IOAIIMCH JOJDKHOCTHOT'O JIMIA, TIOJIMCABIIETO JOKYMEHT.

Ha ¢unancoBoM [OKyMeHTe Te4YaTh IPOCTABISETCS Ha  CIENHUAILHO
OTBEIEHHOM MecTe (cuMBoOJI «MID»).



3.14. PexBusut «OTMeTKa 0 HOCTYIUIEHHH TOKYMEHTa» COIEPIKUT OUYEPETHOM
IOPSIIKOBBIM HOMED M JaTy IMOCTYIUIEHUS DOKyMeHTa (TIpH HEOOXOAUMOCTH — BpeMs
nocTyruienus). JlomyckaeTcs MPOCTaBIATh OTMETKY O IMOCTYIUIEHMH IOKYMEHTA B
BUJIE IIITAMIIA.

IV. CorsiacoBanye nNpoeKToB 10KYMEHTOB.
IMopnucanne (yreep:kaeHne) MPoeKTOB J0KYMEHTOB

4.1. Tlopsnok IOArOTOBKH, NMPHHATUS M PETHCTPALUU HPOEKTOB IIPABOBBIX
aktoB CoBeTa JeIyTaTOB CENBCKOro HOCENeHus (majiee - MpaBoBBIX akToB CoBera
JeIyTaToB), omnpeneneH B Permamente CoBeTa IeMyTaTOB CEIbCKOTO IIOCENICHHSI
(manee - Permament CoBeTa IemmyTaToB).

4.2. HpOGKTBI IIPaBOBBIX AaKTOB Cosera ACIIYTaTOB HMMCIOT CJICOYIOIINE
PEKBU3HUTHI: «HanmenoBanue BHUOa axKTa», «I_[aTa AOKYMEHTAa», ((PGI‘I/ICTPEII.[I/IOHHBIFI
HOMEP JOKYMEHTAa), (<3aI‘OJIOBOK», «TekcToBas 4yacTe» U ((HOIIHI/ICB».

PexBusutel «[lata noxymeHTa» M «PeTHCTpalMOHHBIM HOMEpP IOKyMEHTa»
IPOCTABIIIOTCS B COOTBETCTBUU C UX PACIIOI0XKEHUEM Ha OJIaHKax MPH PETHCTPALAK
IIPaBOBOT'O aKTa.

PexBusur «HaumMeHoBanme BuHIa akra» (pelleHWe, IIOCTAHOBIEHHE,
pacmopsbkenue) mnedaraercss mpudrom Ne 12 - 14 Times New Roman u
pacronaraercsi OT IeHTpa JOKYMEHTA.

3aro0BOK MeYaTaeTcs Ha PacCTOSHUN 9 CM OT BEPXHETo Kpas JHCTA OT JIeBOM
I'PaHULBl TEKCTOBOI'O IIOJIS, OTBe4yaeT Ha BoIpoc «O koMm? O yeM?», HaUMHAETCS C
IPOIMCHOM OykBEL. Touka B KOHIIE 3arojioBKa He CTABUTCA. 3ar0JOBOK, COCTOSIIIHI
U3 IBYX U Oojlee CTPOK, mevaTtaercs depe3 1- 1,5 MexCTpOUHBIA MHTepBal, AJIHUHA
CTPOKH HE JOJDKHA MPEBBIIIATE 8 CM.

TexcroBas 4acThk OTAENSAETCS OT 3ar0NOBKa 2-3 MEXCTPOYHBIMY HHTEPBATAMH
U mevaraeTcs yepes 1-1,5 MexxcTpouHslil MHTEpBAIL.

IlepBas crpoka abszama, ITyHKTa, IOAIYHKTA I€YaTAETCS C KPAcHOM CTPOKH,
paBHOM 1,25 cMm.

TexcroBast 4acTe MOXET HOJPA3AENATECSA Ha MpeamMOyily M MOCTAHOBIISIONIYIO
(pacnopsITUTENBHYIO) YaCTh.

ITlyHKTBI B pacHOpSOUTENBHON M IIOCTAHOBISIONIEM YACTAX HyMepyIOTCs
apabCKMMHU IU(PaMU C TOYKOU U 3ar0JIOBKOB HE UMEIOT.

ITyHKTEI MOTyT pa3JenaTbcss Ha IOIMYHKTHI, KOTOpPEIE 0003HAYAIOTCS
apabckumu 1UdpaMH C TOYKAMH WIM CTPOYHBIMH OykBaMH andaBHTa C
3aKPBIBAIOLICICS KPYIJION CKOOKOIA.



Bce usMeHeHms ¥ JIOIONHEHUS, BHOCHMBIE B paHee IIPUHSATEHIE MPOEKTHI
pemrennii CoBeTa JIemyTaToB M IIPABOBBIE aKThl TJIABBI CEIHCKOrO IIOCETIEHHS,
JOJDKHBI COOTBETCTBOBAaTh CTPYKTYype OCHOBHOIO TmpoekTa pemienns Cosera
JIETIyTaTOB U MPAaBOBOTO aKTa IVIaBhl CEJILCKOI'O IIOCEJIEHHUS.

JlomyckaeTcs neyaTats NPONMCHBIMH OYKBaMHU M BBIAEISATH mpu@TOM Ipyroi
HaCBIICHHOCTH MHUIManbl M (aMHIMM B IIPOEKTaX IPaBOBEIX akToB CoBeTa
AEIyTaTOB CEeJIbCKOI'0 MOCEJICHHUs M0 BOMpocaM HarpaxiaeHus [louetHo#t rpamoroit
CoBera nmenyTaToB W agMHHHCTPALUU CEIBCKOTO IIOCENEHHS — POXIecCTBEHCKOE
CEJIbCKOE TIOCENIEHHE Y BEIBCKOr0 MyHHUIUIIANBHOTO paiiona u Pexsusur «Ilommucey
OTZENAETCS. OT TEKCTOBOM 4YacTh 2-3 MEXCTPOYHBIMH HWHTEPBAIAMHU U COCTOMT U3
HaVMEHOBaHUS TOJKHOCTHOI'O JIMLA, UHULAAIOB U (haMUJIHAH.

IIpoekr mnpaBoBoro akra CoBeTa JeMyTaTOB IOMJIECKUT COTJIACOBAHUIO B
nopsiziKe, onpenesneHHoM Pernamentom CoBeta JemyTaTos.

Ilpunoxxenus K MpoeKkTaM IpaBoBBIX akToB CoBeTa JemyTaToB O(OPMIIIOTCS
Ha OTHENBHBIX JIUCTaX OyMaru.

Pasmeper monedl, mpuTa M KONMYECTBO MEKCTPOYHBIX HHTEPBATIOB IPH
I€YaTaHUN IPUIOKEHUNA HIEHTUYHEl NPHUMEHSEMBIM IpHU I€YaTaHWH ITPAaBOBBIX
axToB CoBeTa JemyTaToB.

B mpunoxeHMsAX II€YaTaroTCS IONOXKEHWS, WHCTPYKIUH, pEeTaMeHTEHl,
IIEPEYHM, CMETBI PACXOJIOB, CIMCKH, IpaQuKu, TaGIIUIBI, KapThl, CXeMBI, 00pa3Ibl
JAOKyMEHTOB, OJaHKOB X T.N. I[IpUIOKEHMS IOAMMCHIBAIOTCS JIMIIOM, BHECIIHAM
IPOEKT IIPAaBOBOIO aKTa, Ha OOOPOTHOM CTOPOHE B JIEBOM HIDKHEM YINIy HA
PacCTOSHMY 2 CM OT HIDKHETO Kpasi IIOCIEAHEr0 JINCTA IPUIOKEHUS], HalpIMep:

Hcm. E.B.CemoTI/IHé

(JIUYHAsT TTOMITHCH )

Ilpy HanmuuuM B TEKCTOBOM YACTH IIPAaBOBOIO aKTA CCHUIKM «COTJIACHO
IPATIOKEHUIO», IIPUIAaraeMblidy WK «IpUIaraeTcs» Ha IIEPBOM  CTpaHMIlE
IPUJIOXKEHNUS B MPAaBOM BEPXHEM YINly pacrosaraercs cioBo «lIpumoxenuey», HIKe,
uepes 1-1,5 MexcTpouHBIi MHTepBAT, yKa3bIBACTCS IPABOBOM aKT, €ro JaTa ¥ HOMep.
Bee cocTaBHBIE YacTH yKa3aHHOTO PEKBH3MTA LEHTPUPYIOTCS IO CAMON IUIMHHON
CTPOKE, IOITyCKAeTCs BBIpaBHUBAHWE II0 JEBOMY Kpalo U IedaTarorcs depes 1-1,5
MEXCTPOYHBIM MHTepBal. J[NMHAa CTPOKM He [O/DKHA NPEBHINATh 8 CM H
OrpaHMYMBACTCS IIPABOW IPAHHULEW TEKCTOBOrO IONS AOKyMmeHTa. [lpu Hanuuum
HECKOJIbKUX  INIPUNOXCHUM  PEKOMEHIYETCs  HMCIONb30BaTh  (OPMYIHUPOBKY:
«YtBepnuts Ionoxenue... cormacHo nputoxerno Ne_ )», HanpuMep:



IIpunoxenue No

K pemennto CoBeTa JemyTaToB
PoxnmecTBeHCKOTO  CeIBCKOro
IIOCEJICHUS

OT«  » 20 No

B nonoxenusx, mporpaMmax H IPYrUx IOHOOHBIX JOKYMEHTaX pa3eibl
HyMepyIoTcsi apabckumu muppamu. Ilogpasmessl Toxxe HyMepyroTcs B Ipemelax
pasnena. Homep mozpasmena HOMKEH COCTOSTh W3 JBYX YHCEN, DPa3IeleHHBIX
TOYKOM, IIPY 3TOM IIEPBOE YHCII0 0003HaYaeT HoMep pasnena. Homep MyHKTa JOIDKeH
COCTOATE M3 TpeX 4YHCEeN, pa3fHeleHHEIX TOYKaMH, IPU 3TOM IEPBOE YHCIIO
o003Ha4yaeT HOMep pasjela, BIOPOE — HOMep MOApasfena. IIYHKTEHI npu
HEOOXOIYMOCTH MOTYT IIOAPA3NENITECS Ha IOAMYHKTH], KOTOpHIE HyMEPYIOTCS B
Ipejenax Kaxaoro IyHKTa aHaloru4HbIM 06pa3oM. Hampumep:

Pazpen 1.
ITogpazgen 1.1.
ITynkr 1.1.1.
L.1.2.
L:143;
IMogmynkr 2.1.3.1.
2092,
2:143:3.

HoamyHKTEl MOTYT 0003Ha9aThCA TAKXKE CTPOYHBIME OYKBAME PYCCKOTO
andasuTa ¢ 3aKpHIBAIOIIEN KPYTIIOH CKOOKOIL.
HanpuMep: a).

V. Odopmienne npoToko 0B 3aceaHuil, COBEIUAHMIT M APYTUX MEPONPHATHI

5.1. Pellenus, TpHHATEIE HAa 3aCCNAHHAX, COBENAHMAX M JIPYTHX
MEPONPUATHAX, MPOBOAUMBEIX COBETOM JENyTaToB O(GOPMIISIOTCS IIPOTOKOJIOM.
Pexomennyemelii obpaser; opopmiteHuss mpoTokona 3acegaHus kKomuccuu CoBeTa
ACIyTaTOB CEIbCKOro noceneHus(npuinoxenue N 1)

5.2. Tlporoxon wumeeT ciexyromme pekBH3UTHL: «HanMenoBanue BUA
JIOKYMEHTa», «3arojioBok», «Jlata nokymenTa», «Iloamucey.

HawnmeHoBanue Buna mokymenta - ¢ioBo «IIP O T O K O JI» meuaTaercs Ha
paccTosHuM 4,5 CM OT IPaHUIBEI BEPXHETO IO MPOMKMCHBIMU OYKBaMH Bpa3psaaKy,
IIOJTY>KUPHBIM IIPUGTOM U BBIPaBHUBACTCS 10 LIEHTPY.



B 3arojIOBKE€, KaK IIpaBHIIO, YKa3bIBaeTCsd HaWMMEHOBAHHE MEPOITPUATHA.
3aroyioBox OTHEIACTCSI OT IPEABIAYIIETO PEKBHU3HUTA 2 MECKCTPOIYHBIMHU
HHTCPpBaIaMH, I€4aTacTCsl CTPOYHBIMU 6yKBaMI/I°

Jlata npoOTOKONA mMedaTaeTcs CIOBECHO-LU(BPOBEIM CIOCO6OM OT IIPaBOid
TPAHUIBl TEKCTOBOIO IIOJI HA PACCTOSHUM 2 MEXCTPOYHBIX MHTEPBATIOB OT
NPENBIAYIIETO PEKBU3UTA, OTIEIAETCS OT HEero JIMHMeH. JlaToi mpoTokoma sSBIseTcs
Jiata 3acelaHusl.

5.3. TekcT MpPOTOKOJA COCTOUT W3 JIByX YacTei: BBOJHOM M OCHOBHOMU. Bo
BBOIHOW  YacTW  yKasbIBAalOTCS ~ HMHHANMANBI M (DaMHIHA npejice1aTels
(IpemcenaTenbCTBYIOMET0), NPUCYTCTBYIOIIMX HA 3aCelaHuM; IOBECTKA JTHS.
Kaxapil myHkT HymepyeTcs apabckoit 1udpoit u orseuaer Ha Bompoc «O kom? O
qyem?».

OcHOBHastT 4YacThb IIPOTOKOJIa COCTOUT H3 pPaA3AELIIOB, COOTBETCTBYIOIIMNX
IMYHKTaM IIOBECTKU OHS. Texcrt KaXaoro pasaeiia CTpoOUTCs 110 CXEME:

CJIVIIAJIN-BBICTYITAJIN-PEIIIN
(mevararoTcest MPOMMCHBIMU OYKBAME OT JIEBOH TPaHUITEI TEKCTOBOTO TIOJIS).

PemleHne B TeKCTOBOM dacTH TPOTOKONA II€YATAETCS TOMHOCTBIO, IIPH
HeoOXOAUMOCTH IIPHUBOIATCS AaHHBIE 00 UTOTaX TOJOCOBAHMS.

5.4. Ilporokonsl 3acefaHuii IIOCTOSHHBIX KOMHCCHI MOMHCHIBAIOTCS
npezcenareneM (IpeiceaTeIbCTBYIONIMM) U CEKPETApEM 3aceIaHMtsl.

Pexsusur «[lognmce» OTHeNsAeTCS OT TEKCTOBOW YacTU 3 MeEXCTPOUHBIMU
MHTEpBaJlaMu ¥ BKIIO9aeT ciioBo «IIpencenarens» («IIpencenarenscrByronmii»), ero
JUYHYIO MOJIIMCEH, THULNUAIE U (haMUJIHIO.

Ha mnpotokone, comepxameM CiyxeOHY0 HHQOPMAIMIO OrPAHUYEHHOTO
AOCTyNa, B IPaBOM BEpXHEM YIIy IEPBOIO JIHCTa IIPOTOKOJA MPOCTABIISETCS
OTMeETKa « /1151 CIIy’keOHOTO IOIB30BaAHM.

IIpoToKON ¥ BRIMMCKA M3 HEro IICYATAlOTCS HA OJAaHKAX YCTAHOBIEHHOTO
oOpasiia.

5.5. Kommn npoTokonop, BEIIMCKM M3 HHX 3aBEpAIOTCS MEYaTHIO (s
JOKYMEHTOB).

Ha xommsax IIPOTOKOJIOB, BBIIIMCKAX HN3 HHX YKa3bIBaOTCA HWHHIUAIBI U
(baMI/IJ'II/II/I JIMI, KOTOPBIM OHH HaIIPaBJISIOTCH.

ITocne OTIIPpaBKH KON IIPOTOKOJIOB, BBIIUCOK M3 HHUX aapecaraMm
NOMJIMHHUKHW IIPOTOKOJOB C OTMETKAMH O JaTe OTIIPaBKH HX KOIIMA M BBIIIHMCOK W3
HHUX IIOOIIMBArOTCS B A€a.



VI. lloaroroska, opopmaenne u yuer pemennii CoBera NeNyTaTOB CENbCKOI0
MOCeJICHHSI.

6.1. Pemenue CoBera jienyTaros CEJILCKOT'O IIOCEJICHUS TTeYaTaroTca Ha OJIaHKe
YTBEPXKJICHHOro ofpasua M IepemafoTcs Ha moxamucanme Ilpencematemo Cosera
ACIYTAaTOB CENILCKOr0O MOCeNneHus. PekoMeHyeMblii o6paser; o(opMiIeHns peIleHns
CoBera menyTaToB CeIbCKOro mocenenus (Mpuioxense N 2)

6.2. Pacceuika Pemenuit CoBera memyTaToB CeNbCKOTO  IIOCENEHHS
OCYIIECTBIIAIOTCS HWHCIEKTOPOM CEIIbCKOTO IIOCENIEHUs B COOTBETCTBUM C HMepedyHeM
PacCBUIKK  IOKyMEHTOB, yTBepkmaembiM IlIpencematenem Cosera jemyraToB
CEIILCKOTO  MOCEJIEHHSA. YTOYHEHHWE M IEePecMOTP pAacCBUIKM  JOKYMEHTOB
OCYILUECTBIISIOTCS €XXETOIHO.

VII. Ucnoub30BaHue nmevyaTei U mraMIiioB

7.1. Ing ynoctoBepeHus MOIAHHOCTH JOKYMEHTOB WU COOTBETCTBUS KOIIUIMA
MOKYMEHTOB  mnoanuHHHKaM B CoBere JemyTaroB  CEIbCKOTO  ITOCEJICHHS
MICHONIB3yeTCs medars. Jlis NPEAOCTaBIEHUsI OTMETOK O IIOJyYeHHH, PErHCTPAIlHH,
IPOXOXICHUH U UCIIOTHEHUH JIOKYMEHTOB, IPYTHX OTMETOK CIPABOYHOTO XapaKTepa
IPHUMEHSAIOTCS] COOTBETCTBYIOLIME MACTUYHBIE (PE3UHOBBIE) IITAMIIEL.

7.2. OTTHCK TlevaTH CTAaBUTCS Ha HOKYMEHTAX B CTPOTO ONPECICHHOM MECTE,
IpH S5TOM OH JOJDKeH TMOKPHIBATh YacTh HAWMEHOBAHUS JOJDKHOCTH JIMIIA,
IOIKCABIIETO JOKYMEHT.

7.3. IleyaTb W INTaMIBI JOJKHBI XPAHUTHCS B HANEXKHO 3aKPHIBAEMBIX H
OomevarhiBaeMbIX B Hepaboyee Bpems celidax MM MeTaiaIecKux mKadax.

7.4. B ciyqae yTepu medaTeii W mITAMIIOB 00 3TOM He3aMeIIUTENBHO CTABUTCS
B U3BECTHOCTH Mipezcenarens CoBera AEMyTaToOB CEILCKOIO IOCETICHHS.

7.5. OTBETCTBEHHOCTD U KOHTPOJIb Haxg COGJ’IIOI[GHHCM ImopsiaAKa UCIIOJIB30BAHUS
U XpaHCHUA reyaTe W MTaMIIOB BO3JIAraeTcs HEIMIOCPEACTBEHHO HAa pa6OTHI/IKOB, B
IIOJIb30BaAHUM KOTOPBIX HAXOAUTCA IMEYATHU M INTAMIIEI.

VIIIL. SxcnepTH3a HEHHOCTH JOKYMEHTOB

8.1. OxcmepTvsa mEHHOCTH IOKYyMEHTOB NPOBOAUTCS JUIS YCTAHOBIIECHHS
HAyYHOH, ICTOPUYECKOH 1 NPAKTHYECKOH 3HAYMMOCTA HOKYMEHTOB C IIeNbI0 0T60pa
UX Ha XpaHEHME U YCTaHOBIICHUS CPOKOB XPaHEHUS.



OKCIiepTH3a NPOBOMUTCS MOCTOSHHO NEHCTBYIOLIEH OKCIEPTHOW KOMHCCHEH
(mamee - OK) Cosera memyraros. OpraHu3arus pab6oter DK ompenensercs
ITonoxxenuem 06 OK.

8.2. Ilpn npoBeneHUH SKCIIEPTH3BI LIEHHOCTH JOKYMEHTOB OCYLIECTBISETCS
0TOOp NOKYMEHTOB MOCTOSIHHOIO H BPEMEHHOTO (0 5 JIeT) CPOKOB XpaHeHHWs IS
IlepeNiavy B apXUBHBIA OTIEN aJMUHHUCTPALMH Y BEIBCKOTO MyHHIUIATIBHOTO paifoHa
Henstbunckol 061acTu (naee — apxuB); BBIIENIEHNE K YHUYTOXEHHUIO JOKYMEHTOB
U JIeJ1 33 IPOIILIBIE T'OMBI, CPOKU XPAHEHUST KOTOPHIX MCTEKIIH.

IIpp 5TOM OZHOBpEMEHHO yTOYHSETCS HEeHCTBYIOWIas HOMEHKIAaTypa e,
CPOKH XpaHeHHs Jell, 3aBe[CHHBIX B COOTBETCTBHH C HOMEHKJIATYpOH Iel,
IIPOBEPSETCS COOIIOASHNE NPABHI OQOPMIICHHSI JOKYMEHTOB U ()OPMHUPOBAHKSA J(E.

Otbop MOKYMEHTOB ISl MOCTOSIHHOIO CPOKAa XPAHEHWS HPOBOUTCS IIyTeM
IIOJIMCTHOTO IPOCMOTpa aen. M3 jen IOCTOSHHOTO CpoKa XpaHeHHsl IOIUIeKaT
M3BATHIO JyONUKAaThl NOKYyMEHTOB, YEPHOBHKA M JOKYMEHTHl C BpPeMEHHBIMH
CPOKAMH XpaHEHUs.

B cBoeit nesrensHoctn OK pykoBonctByercss OCHOBHBIME TIPaBUIAME paGOTHI
apXuBOB  OopraHusanud, IlepeyHeM THMIOBBIX  YIPaBIEHYECKAX  APXUBHBIX
JIOKYMEHTOB, 00pa3yioluxcsl B MpoIecce JesTeIbHOCTH TOCy IapCTBEHHEIX OPIaHOB,
OpraHOB MECTHOI'O CaMOYIPaBJICHUs U OPTaHU3aLMH, C yKa3aHUEM CPOKOB XPaHEHHUS,
IMonoxennem 06 K CoBera JIelyTaToB CENbCKOTO MOCEIEHHS.

8.3. Ilo pesynbTaTaM SKCIIEPTHU3EI EHHOCTH JOKYMEHTOB COCTABJISFOTCS OIHCH
ACN TIOCTOSHHOIO CpPOKa XpaHeHWsS M IO JUYHOMY COCTaBy, a TaKxXe aKThl O
BBIJICJICHUH JJOKYMEHTOB (Z1€71) K YHHYTOXKEHHIO.

8.4. JlokyMeHTEI, MOIeXAaIlne YHUUYTOXEHHUIO, JOJDKHEI W3MEJIbYAThCI U
CIKMTaTBCS TIOCIIE YTBEPXKACHUS aKTa O BBIIEIEHUN JOKYMEHTOB K YHUUTOKEHHUIO.

IX. ®opmupoBanue u opopmiienue ge

9.1. B neno nommuBaroTcd BCe JOKYMEHTBI BMECTE C IPUIOKEHUSIMH,
YKa3aHHBIMU B TEKCTe HOKyMeHTa. IIpy MX OTCYTCTBHMM Ha JOKYMEHTE IelaeTcs
3amuch 00 MX MECTOHAXOX ICHUH.

9.2. JIoKyMeHTBI BHYTPH JeNa PACIOAraloTcsl 0 XPOHONOTHH (BXOASLIME —
II0 1aTe MOCTYIUICHHUS, UCXOAAIIIE — 10 IaTe OTIPABICHHUS).

IIpoToKOINEBI B JeNe PacIoNararoTCs B XpOHOJIOTHYECKOM HOPSIKE 10 HOMEpaM.

9.3. Jlena nepenucKd TPYNIHUPYIOTCS II0 TEMATHKE 3a IIEPHOL OXHOTO
KaNeHIApHOTO Io/la ¥ CHCTEMATU3UPYIOTCA B XPOHONOTHIECKOM MOPS/IKE; JOKYMEHT
— OTBET IIOMEINAETCA 332 NOKYMEHTOM — 3anpocoM. IIpu BO30GHOBIIEHNY ITEpENICKH



IO  OIPEHETICHHOMY BOIIpOCYy, HavaBIIIeiicsI B OpeapIAyIeM roay, JOKYMEHTBI
BKIIFOYAIOTCA B ICJI0 TEKYIEro roga ¢ YKazaHueM HHOCKCA ejia IMMpeaAbIAYIIETO roaa.

3aroJioBOK Jieia NODKEH OTpaXkaTh OCHOBHOE COMEpIKaHHe HAXOMSIMXCS B
HeM JNOKyMeHTOB. He nomyckaercs ymoTpeOneHHe B 3arofoBKe HPUIATOYHBIX
NPEIONKEHHH, MPUIACTHRIX U JICEPUYACTHBIX 00OPOTOB, a TaKXke COKPAILICHHBIX
CIIOB. 32 OCHOBY GepeTcs (hopMyIHPOBKA, JaHHAS B HOMEHKJIAType Heil.

9.4. 3aronoBoK Jena COCTOUT M3 3JIEMEHTOB, PACITOJIOKEHHBIX B CIEAYIOLIEH
TIOCIeN0BATEIbHOCTH;

- HasBaHWe BHJA Jena (IEPENMCKa, XKypHAlI W T.A.) MM Pa3sHOBUIHOCTH
JAOKyMEHTOB (IIPOTOKOJIBI, IPUKA3GI U T.1.);

- KpaTKoe colepKaHue JOKYMEHTOB Jea;
- 1aThl (EPUOL), K KOTOPBIM OTHOCATCS JOKYMEHTSI [ea;
- YKa3aHHe Ha 3allpeT CHATHS KOIUM ¢ TOKYMEHTOB Aeia.

Jaramu fen, copepKalluX PaclOpSAUTENbHYI0 TOKYMEHTAIHIO (HOKIAIbL,
IACEMa), SIBIISIFOTCS JIATHI PErMCTPALH (COCTABIEHHS) CaMOTO PAHHErO M CaMoro
IIO31THETO JOKYMEHTOB, BKIIIOUEHHBIX B JEJIO.

Eciu nenom sBnsieTcs sxypHai PUKa3oB, paclopsKeHuit U T.10., To 1aToi fefa
OyIyT TOUHBIe KaJleHIapHbIE AAThI IEPBOR U IOCIE IHEN 3aIICH B XypHae.

I[aTOﬁ Aecjia, COAEpXKaIIero IPOTOKOJIbI SacellaHI/Iﬁ, SABIIAIOTCA  OaThbl
YTBEPKIACHUS UIINU COCTABIICHUSA HEPBOT'O U IMOCIETHETO IIPOTOKOJIOB, COCTABISIOIIIX
JEJI10.

lIaTOfI JIAHYHOTO AOejia SABJISIOTCS OaThl IIOAIIUCAHUSI IIPUKAa30B O IIpUEME H
YBOJIPHCHHH JINIIA, HA KOTOPOE OHO 3aBEICHO.

JIOKyMEHTBI B Jiefle HyMepyIOTCsa IpH Iepefade fena B apXuB. JIOKyMEHTHI
HYMEPYIOTCS IIPOCTHIM KapaHJaIloM apabCKuMu IU(paMu B IIPaBOM BEpXHEM YTIIy.

9.5. JlokyMeHTBI GoJbIIOro (opmara MOAMIMBAIOTCA 33 OOMH Kpail u
HYMEPYIOTCSl KaK OJVH JIUCT B MPaBOM YINIy Pa3BepPHYTOrO JIKCTa. JOKyMEHTHI C

COOCTBEHHON HyMepariiel, B TOM 4HCile [IeYaTHbIe M3aHUs, HyMEPYIOTCs B 06IIeM
HOpsITIKE.

9.6. IlommuTeie B €0 KOHBEPTHI C BIOXEHHSIMU HyMepyloTcs. Ilpu sTom
CHavaga HyMEpYyeTcsl KOHBEPT, a 3aT€M OYEePEeAHBIM HOMEPOM KaXIOe BIIOKEHUE B
Konsepre. Pororpaguu u Apyrue MITIOCTPUPOBAHHBIE MAaTePHAIEl HyMEPYIOTCS Ha
00paTHOM CTOPOHE B JIEBOM BEPXHEM YTIY.

9.7. Kaxxnoe neno 3aKkaHYMBASTCS 3aBEPUTENHHBIM JHCTOM YCTAHOBIEHHOMN
(bOopMBEI.



B 3aBepurensHOM nucTe MUdpPaMH M IPOIMCHIO YKA3BIBAETCS (HaKTHUECKOE
KONUYECTBO JIUCTOB B NaHHOM Ji€jIe; KOJIMYECTBO JHUCTOB BHYTPEHHEW omucH (ecin
OHa eCTb), TIpaduveckue OCOOEHHOCTH OTHENBHBIX JOKYMEHTOB (UepTexy,
(hoTorpadum, puCYHKH H T.I1.), CTABUTCS 1aTa, TOJDKHOCTH W TOJIIACE paborHuKa (C
paciu(poBKoit), chopmuposasirero geo. OcTanbHble PeKBU3UTE 3aBEPUTENHHOTO
JIACTa 3aTIOJHAIOTCS HaYaJIbHUKOM apXHWBHOIO OTJelNla aJMUHHCTPAIMU Y BeJIbCKOTO
MYHHULHIAJIBHOTO paiioHa.

9.8. OGnoxka nena INOCTOSHHOIrO, BpeMeHHOro (CBhIIIE 5 IeT) CPOKOB
XPaHEHUs. W 10 JITYHOMY COCTaBy O(opmisieTcs 1o ycTaHoBieHHOU (opme. Ha
O0JIOXKKe Jlena yKaselBaeTcsi HauMmeHoBamume CoBeTa JeIyTAaTOB, WHIEKC e,
3arojioBOK Jena, nata fnena (TOMa, YacTH), KOJMYECTBO JUCTOB B JeNe, CPOK
XpaHEHHS JIej1a, apXUBHBIN MUOD Heia.

JlaHHBIe, yKasbiBaeMble Ha OOJOXKe [efa, OGOPMISIOTCS —CIIeTyHOLIIM
obpazom:

= HanMECHOBaHHE Coseta ACIIyTAaTOB YKa3bIBaACTCS ITOJIHOCTBIO, B
VMCHHUTECIIBHOM IIaACKE,

- HHJEKC Jeia BKIOYaeT B cebsd mudpoBoe o0003HAYeHHE Jenia 10
HoMeHKIaType nen Cosera nemyTtartoB, cornacoBanuoi ¢ DIIK I'ocymapcTBeHHOro
KOMUTETA II0 JiejlaM apXuBoB UersiOnHCKOM 00J1acTH;

- JaTa nena BKioyaeT B ceOsl rox (bl) 3aBeleHHs M OKOHYAHMS aejia B
ACIONPOM3BOACTBE, IPH TOM YUCIO M roj 00O3HayaroTcs apabCcKuMu LmudpaMu,
Ha3BaHHE MECIIIA [TUIIETCS CJIOBOM.

Cpox xpaHeHWs mesl IIepeHOCHTCS Ha OGNOXKKY [eNa M3 COOTBETCTBYIOLIEH
HOMEHKJIATYpPBI JIeJT TI0CIIe, CBEPKH €0 CO CPOKOM XpaHEHWUs, yKa3aHHbIM B [lepeune
THUIIOBBIX yINPABICHIECKUX apXWBHBLIX JTOKyMEHTOB, OOpa3yrOIIUXCsS B IIPOLECCE
ACATENLHOCTH T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUS U
OpraHu3allii, ¢ yKa3aHHEM CPOKOB XpaHeHHs. Hampumep, Ha [elax IOCTOSHHOIO
CpOKa XpaHEHHs MUIIETCS «XPaHUTb ITOCTOSTHHO.

ApxuBHeli mudp mena (Homep ¢oHma, omucH, ena) Ha OGIOKKAX el
IIOCTOSTHHOT'O CPOKa XpaHEeHMsl IIPOCTABIISETCS YSPHUIAMH TOJILKO I1OCIE BKITIOUEHHUS
OTOr0 J€Ja B TONOBBIC pas3leNsl CBOJHBIX onmcel, yrBepxaeHHBX OIIIK
I'ocynapcTBeHHOrO KOMHUTETa 1O JeaM apxuBoB UensOuHCKOH 06macTy (4o 5TOro
OH IPOCTaBJISIETCS KapaHIaIloM).

Ha 006510Kax Iel MOCTOSIHHOIO CpOKa XpaHEeHHs IIpeayCMaTpPUBAETCI MECTO
AJIsI HAMMEHOBAHUS TOCYJapCTBEHHOIO apXuBa, B KOTOPEI OYIyT IepenaBaThes neiia
CoBera nemyTaToB.

X. CocraBienue u odopmiienue onuceii ges



10.1. Ha 3aBepiieHHEIe [eila TOCTOSHHOIO CpOKa XpaHEHUs €XETOqHO JIUIIOM,
OTBETCTBEHHEBIM 3a apxuB CoBeTa JeMyTaToB, COCTABIIIIOTCS OIUCH JE.

10.2. Onucu men MOCTOSIHHOTO CPOKa XpaHEH s COCTABIIIOTCS OTAETHHO.

Jlena BKIIOYAIOTCS B OMUCH B COOTBETCTBUH C IOPSAAKOM MX PACHOIOKEHHS B
HoMeHKkIatype pnen Cosera nemyTaroB. Kaxmoe meno BHOCHUTCS B ONKCH IOT
CaMOCTOSTEILHBIM IIOPSAAKOBEIM HOMEPOM (€CIIH JIENI0 COCTOUT M3 HECKOJIBKAX TOMOB
MM 9acTel, TO KaXKIbId TOM MIIM 4acTh MMEEeT CaMOCTOSTEeNbHbIN HoMep). I'padsl
OIKCH 3aIIONHSIOTCS B COOTBETCTBUU C TEMHU CBEICHUSMHM, KOTOPHIE BHIHECEHBI Ha
00JIOXKKY Hena.

HpPI BHECCHUHN B OIIKCH MIOAPAA HCCKOJIBKHUX HEJI UINW HECKOJILKHX TOMOB C
OJWHAaKOBBIMH 3aroJIOBKaMH IMHUIIETCS INOJHOCTHIO 3aroJIOBOK nmepBsoro Jgejaa, ToMa, a
Ha OCTaJIbHBIX OAHOPOAHBIX J€jIaxX, TOMax IIOAIIMCHEIBAETCS «TO XKe, Apyrue
PEKBU3UTEI YKA3bIBAIOTCA ITOJIHOCTBIO.

I'papa omucu pen «IIpumeyaHue» HUCIONB3YETCS IS MPOCTABIEHUSI OTMETOK
00 0COOEHHOCTSIX (PU3UUECKOrO COCTOSHHUS eI, HATMINH KOTIMI H T.II.

10.3. Onmcum fmenm  DOCTOSHHOTO  CpOKAa  XpaHEHMS  COCTaBIAIOTCS
COOTBETCTBEHHO B 4 3K3eMILIIpax, KOTOpbIe HPEACTABIAIOTCS B ApXHMBHBIA OTHEI
aJIMUHUCTPALMK Y BEIbCKOTO MyHHUIMITATBHOTO paiioHa.

Iloce yrBepxmeHus u cornacoBanus ux Ha OIIK TocymapcTBeHHOTo
KOMHTETa IO JejiaM apXuBoB UYensaOMHCKOM obnacti 3 sK3eMIUIIpa ONUCH el
IIOCTOSIHHOIO ~ CpOKa  XpaHeHMs I€PelaloTCsi B  BEJNOMCTBEHHBIM  apXuB
aJMUHUCTPAIMK YBEIBCKOTO MyHULMIANBHOTO paifona. 1 sKk3eMIuap ocTaeTcs B
aIMHHUCTPAILINU CEILCKOrO IOCEICHNU.

XI. Oprannsanus qocTyna K J10KyMEHTaM H HX HCI0Jb30BaHHS

11.1. Belmaua pmen, HaXoAsIMXCS HAa XPaHEHUH Yy MHCIEKTOpa CeIbCKOI0
HoceJIeHs pabOTHUKAM aJMUHUCTPALUY CEILCKOT0 MTOCEIEHHS ISl O3HAKOMIICHHUS U
(M) 17 BpEeMEHHOTO FCIONB30BaHUS B DPaboTe IPOM3BOAUTICA IO 3aIIpocaM,
INOJUUCAHHEIM TIJIABOM CENBbCKOTO IIOCENIeHUS (3aMECTHUTENIEM IVIaBBl CEBCKOTO
TIOCEJIEHNS), 3aIPaAIIBAIONIET0 N0 (JIOKyMEHT).

11.2. Jlena, MOKyMEHTHI BBIJAIOTCS BO BPEMEHHOE MOJB30BaHHE PAaOOTHHKAM
aAMUHHUCTPALIMY CEIBCKOT'0 IIOCEJIEHUS Ha CPOK He 0oJiee OTHOr0 MeCSIA.

locymapcTBenneIM  opranam (CyZneOHBIM, MPaBOOXPAHUTENBHEIM, OpraHaM
rOCyTapCTBEHHOT'O KOHTPOJISL M HAA30pa) Jejla M OTHENbHbIE JOKYMEHTEI BBIIAIOTCS
Ha OCHOBaHWMHM HX IMHCHMEHHBIX 3alIPOCOB C Pa3peIleHus IIaBhl CEJILCKOrO MOCETeHUs
WM JIAIA, MCIOJHSIOMIEro ero 00A3aHHOCTH, II0 aKTaM Ha CPOK He 0Oojee IIEeCTH



MECSITICB.
I1p ¥ HeOOX O AUMOCTH CP OK HICIIOJIb30BAHMS JIOKYMEHTOB MOYKET OBITh 11D O/JICH.

11.3. B nuceMenHoM 3ampoce pPaOOTHUKOB aJMMHMCTPAIMM O BbIIAYE
JIOKYMEHTOB (Z1eJ1) BO Bp EMEHHOE II0Ib30BAHNE U3JIaraF0TCSI P MYMHBI, 110 KOTOP BIM
3ampammBacIcs JeNo  (JOKYMEHT) M ILElb KCIOJIB30BAHUA JOKyMEHTOB,
HaXOJISIIMUXCSl HAa OTIEP AaTUBHOM XPaHEHUH.

11.4. Ha BeImaHHOE AEI0 3aBOAUTCS KapTa-3aMCCTUTECIIb, TOMEIacMasi Ha MCCTO
BBIAAHHOTO [ACJia. B nen YKa3bIBAXOTCA MHACKC ACiia, AaTa €ro BbIIa4H, KOMY ACIO
BbIJIaHO, JlaTa €ro BO3BpalICHUA, IPEAyCMATPpHUBAIOTCI I'D aq)I)I pIRIG | HOHHHCGﬁ B
IMOJIYUYCHUHN U IIp UCeMC JIC]1d.

Ha mMecTto uU3BATOr0 MNOJAIUHHUKA JOKYMCHTa HHCICKTOP 4AMUHUCTDallin
CEJILCKOTO ITOCEJICHMS BKJIAIBIBACT B JCJIO JIMCT-3aMECTUTECIIb C YKa3aHUEM, KOrJa,
KOMY U Ha KaKou CPOK BbIJJaH JOKYMEHT 1 IO AITUCAMHU B IIOJTYYCHHUM 1 npueMe aejia.
Hp M ITOM B CJI0 IIOMCIIACTCA 3aBCP CHHASA KON JOKYMCHTA.

[locie pemieHus BOMIpoca, JUls PACCMOTPEHUS KOTOPOTo Jena (MOKyMEHTHI)
U3LIMAJINCH 110 3aMpocaM ToCyIapCTBEHHBIX OPTaHOB, MOJIMHHUKA JOKYMEHTOB
JOJDKHBI OBITh BO3BPAIIIEHBI B Op TaHU3AIIMIO U [IOMCIICHBI B JIENIO0.

11.5. PaGoTHHKM agMUHHCTpAIMK OO0s3aHbl O0EcIeYnBaTh COXPaHHOCTH
IO YYEHHBIX BO BP EMEHHOE MOJIb30BAHUE JOKYMEHTOB (Jel) Ha OyMaKHOM HOCUTEIIE
1 UCIIOIB30BATh [IOJIYIEHHYI0 HH(OP MAIIUIO B CIIYKEOHBIX HENISIX B COOTBETCTBUM C
TpeOOBaHMSAMK JIOKAIBHBIX HOPMATUBHBEIX ~AaKTOB. 3alperiaercs mnepefada
TIOJIyYEHHBIX JOKYMEHTOB WJIM UX KOTIUH pa0OoTHIKAM AP YTUX IIOAPa3AeeHUN HIIH
OpraHu3aLui. :

11.6. Usbsatume (BbIeMKa) [TOKYMEHTOB IPOM3BOJMUTCA Ha OCHOBAHUHU
[KCHMEHHOI0 PacCIopsiKeHMst (TTOCTAHOBIIEHHUS ) COOTBETCTBY IOILEr0 OPraHa BIIACTH C

paspellenus IIaBbl CEILCKOTO IOCEIEHUS WM JIMIA, MCIOIHSIOMIEro ero
00s3aHHOCTH.

COI''TACOBAHO
ITporokon K
PoxectBeHCKOTO IIpoTOXOI
CEIILCKOTO MOCEIICHUS
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IIpunoxxenue N 1
Ob6pasery

ITIPOTOKOIJNe 1
3aceJaHUst KOMHUCCHH IO KUTTHIHO-KOMMYHAJIBHOMY XO3AHCTBY, 6I1ar0yCTpORCTBY 1
COLMAJIHBIM BOITPOCAM

oT I c. PoxxnecrBenka

IpencenatenscrByrommii - @amwus U.0.
Cexpetaps - ®amunus 1.0.

IIprcytcTBoBany: 5 yenoBek (CIUCOK MpHIaraeTcs)

ITOBECTKA JIHSI:

1. O GnaroycrpoiictBe W HaBeNEHWH CAHHTAPHOIO IOpsIIKa Ha TePPUTOPUHU
P0oX1eCTBEHCKOTO CENbCKOro MOCeTIeHHS.

CJIIYIIAJIU:

Ipencenarens xomuccunr Gamuust U.O. - TekcT foKTaa punaraeTcs.
BLICTYTINIINA:

®amuius 1.O. - xpaTkast 3a14Ch BEICTYILICHHS.

Qammnus H.O. - kpaTkast 3a1uch BEICTYIUICHUS.

PEIIAIN: (ITOCTAHOBUJIN)
1. PexomenoBars CoBeTy HelyTaToB yTBEpAHUTH IIPEUIOKEHHEIE MEPONPHUSTHS.

IIpencenmatens
(IpencenarenscTByroMmmiA) ITognuch WMuvnyansr, ®amummas

CexpeTtapb IMonmnuce Wuvnuaner, ®amuings



ITpunoxenune N 2

Ob6pazery

POCCHUIMCKAS ®EJEPALIS
COBET JIEITYTATOB POXXJECTBEHCKOI'O CEJILCKOI'O ITOCEJIEHUS
YBEJILCKOI'O MYHULIMITAJILHOI'O PAVIOHA -
YEJIIBMHCKOM OBJIACTU

457006, Yenabunckas obnacts, YBenbckuit paiion, ¢. Kiuunrumo, yia.Mupa, 56, Tenedon (dpaxc)
8-351-66-41-1-44

PEINEHUWE

(3aronosok (O6 yTBepKIeHNN)

3acnymas ¥ 0OCyOMB OTYET TIJIaBhl POXKIECTBEHCKOTO CENBCKOTO ITOCENICHMUS
Hepranesa C.O. o npoxenanuoit paGore B 2020 roxy,

Cogert nemyTaToB PoxnecTBEHCKOTO CEIBCKOrO TOCEICHIS

PEIITAET:

1.YTBepauTE oTUeT rimaBbl POXKIECTBEHCKOTO CEIBCKOTO MOCEIeHHU Hepranesa C.O.
0 npozenanHoit padore B 2020 roxy. ( [Ipunaraercs)

2.ITpuznate paboTy riaBbl POXIECTBEHCKOTO CENBCKOrO MOCETCHHUS Hepranesa C.O.
B 2020 roxy y1OBIETBOPUTENBHOMH.

Ipencenarens CoBera JiemyTaron Iloamuce Muummans:r, ®amuius

COI''TACOBAHO
IIporokon DK
PoxnecTBenckoro

CEJILCKOT'O MOCEJICHUS
OT 2021 r. Ne



