POCCHHCKAA ®EJEPAIIUA
AI[MI/IHI/ICTpaI.II/I}I KpaCHOCCJILCI(OFO CEJIBCKOI'O IIOCeJIeHUus

YBeJIbCKOro MyHHIIMIIATBEHOTO paiiona YensOunckoil obnactu
457004, Yenabunckas obnacts, YBensckuii paiion, c.KpacHocensckoe, y1.0cTpoBckoro a.3
Ten/dakc 43-1-42, Ten. 43-1-85 E-mail: kras43142@.mail.ru
WHH 7440001086 KIIIT 742401001, OKIIO 04270009,
OI'PH 1027401923812, OKATO 75255833000

PACIIOPSI’KEHUE

«01» HostOpst 2017r.  Ne 51
c.Kpacunocensckoe YBensckoro paiiona

06 ytBepxaennn MHcTpyKumu 1o o6paboTke
NEPCOHAIBHBIX JIaHHBIX 0e3 UCTIOIB30BaHMs
CPeICTB aBTOMATH3aLUK B A IMUHUCTpPALIMA
KpacHocenpckoro cebekoro noceaeHus

B coorsercTBun ¢ ®enepanbHbM 3aK0HOM «O NEPCOHANBHBIX AAHHBIX» U
NPUHATBIMM B COOTBETCTBHH C HHMM HOPMAaTHBHBIMH MPABOBEIMHM aKTaMH,
nocranosienueM Ilpasutenscra Poccuiickoit ®enepaunn or 21 mapra 2012 r. Ne
211 «O6 yTBep/IeHUN TIepedHs Mep, HANMPABJICHHBIX HA 0GECTIEYEHNE BBIIOIHEHUS
00s13aHHOCTEH, TIpexycMoTpeHHbIX DeepansHbIM  3aK0HOM «O NEPCOHAIBHEIX
AQHHBIX» U NIPUHATEIMU B COOTBETCTBHU C HUM HOPMAaTHBHBIMH TIPaBOBEIMU aKTAMM:

1. Vreepaure UncTpykumio mo o6paGoTke NEPCOHANBHBIX JAHHBIX Oe3
HCIIONIb30BaHMA CPEACTB aBTOMATH3alMKW B AnMuHUCTpanuu KpacHocembekoro
CEJIbCKOTO MOCENeHUs (IPUIOKEHHE);

2. Cunrate MHCTPYKIMIO 0G53aTeNBHON K TPUMEHEHHUIO COTPpYAHHUKAMH BCEX
CTPYKTYPHBIX ~nozpasjeneHuii AIMUHUCTpauun KpacHOCENBCKOTO « CelbCKOro
TMoCeNeHus NpH 00pabOTKe MEePCOHANBHBIX NaHHBIX (€3 HCMONB30BaHHMS CPENCTB
aBTOMAaTHU3aLHH

3. KoHTpOJIb 32 HCTIOTHEHHEM JaHHOTO PacmopskeHus ocTaBIso 3a coBoi

F&8pacrocebokoro il
CIBeX I % M.®.Kocrsesa.
. SE




YTBEPX/JIEHA

PacnopspkenreM AJMUHUCTpAIH
KpacHOCenbCKOro cenbCcKoro moceneHus
or « 01 » mosbps 2017 r.Ne 51

HNucTpykuus mo o0padoTke MepCcOHAIbHBIX JAHHBIX 0€3 NCMOJb30BAHUSA CPEACTB
aBToMaTu3anun B AaMuHuctpanun KpacHocebCcKoro ceibckoro noceieHus

1. O0mme nos10KeHUA

1. O6paboTKa nepcoHaIbHBIX JAHHBIX - IEUCTBUS (OMepalru) ¢ IePCOHATBHBIMU
JAaHHBIMHU, BKJIIOYasi CcOOp, CHUCTEMaTH3allul0, HAKOIUICHHE, XpaHEHUe, YyTOYHEHUeE
(oOHOBIIEHHE, U3MEHEHHE), UCTIOJIB30BaHNE, PACIIPOCTPaHEeHHEe (B TOM 4YHCIIe Tiepenayvy),
o0e3nnunBaHue, OJOKUPOBAHNUE, YHUUTOKEHHUE MTEPCOHATBHBIX JAHHBIX.

2. K o00paboTke mepCcoOHATBHBIX ITAHHBIX MOTYT HMMETh JOCTYIl COTPYIHUKHU
Anmunuctpanuu KpacHOCEThCKOTO CENbCKOro TMOCETICHHs, ONpeeiEHHbIE MPUKA30M,
Py 3TOM OHHU JODKHBI MMETh TPaBO IMOJydYaTh TOJBKO T€ TMEPCOHANIbHBIC JTaHHBIE,
KOTOPBIC HEOOXOMMBI IS BBITIOJIHEHUS KOHKPETHBIX () YHKIIHH.

3. OOpaboTka NEepCOHANBHBIX HAaHHBIX, COJEPKAIMUXCSI B HHPOPMAITMOHHON
CHUCTEME TEPCOHANBHBIX JAHHBIX JMOO H3BJICUCHHBIX M3 TAaKOM CHCTEMBI (Janee -
nepcoHaNbHbIE JaHHBIEC), CUUTACTCS OCYIIECTBICHHONW O€3 HCIOJIb30BAaHUS CPEJCTB
aBTOMAaTH3aIlMU (HEaBTOMATHU3UPOBAHHOM), €CIM Takue JICHCTBUS C TMEpPCOHATbHBIMU
JAHHBIMU, Kak HCIOJIb30BaHUE, YTOYHEHHE, pPaACHpPOCTPAHECHHE, YHHUYTOXEHUE
MEPCOHATBHBIX JAHHBIX B OTHOIIEHUU KAXKJOTO U3 CYOBEKTOB NMEPCOHATBHBIX JaHHBIX,
OCYIIECTBIISIFOTCS MPU HETIOCPEACTBEHHOM YYaCTHH YeJIOBEKa.

OO6paboTKa MepcoOHaIbHBIX TaHHBIX HE MOXKET ObITh MPU3HAHA OCYIIECTBIIIEMOM C
HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH TOJIBKO Ha TOM OCHOBAHUH, YTO MEPCOHAIIbHBIE
JTAHHBIE COJACPKAThCsl B MH(POPMAIIMOHHONW CUCTEME MEePCOHATBHBIX JTAHHBIX JTHUOO0 OBLIN
W3BJICUCHBI U3 HEE.

4. OO6paboTKka TEPCOHATBHBIX JAHHBIX MOXET OCYHIECTBIISITHCS ONEPATOPOM C
corjacusi CyObEKTOB MEPCOHATBHBIX JAHHBIX.

Cornacue cy0ObeKTa NEPCOHATBHBIX TAHHBIX HE TPEOYeTCs B CIEAYIOIINX CIIyJasiX:

1) o00paGoTka TmepCcOHATBHBIX JAHHBIX OCYIIECTBISIETCS Ha OCHOBAaHUU
®denepanpHOro 3akoHa Poccuiickoit denepannu, yCTaHABIMBAIOMIETO €€ 1Eb, YCIOBUS
MOJIYYEHHUS TEPCOHATBHBIX JAHHBIX U KPYT CyOBEKTOB, MEPCOHAIBHBIC JAHHBIE KOTOPBIX
nojiexxar 00paboTKe, a TakKe ONpeAeIIOIIEero MOJIHOMOYUS ONIEPaATOpa;

2) 00paboTka MEepPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B IENSIX HCIIOJHECHUS
JIOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBIISIETCS CYOBEKT NMEPCOHATBHBIX JIAHHBIX;

3) 00paboTka MEepPCOHATBHBIX JaHHBIX OCYIIECTBIACTCS I CTAaTHCTHYECKUX
IeJIeH MPU YCIIOBHUH 0053aTEILHOTO 003 TMYMBAHMSI IEPCOHAIBHBIX JTaHHBIX;

4) 0o0paboTKa MNEpPCOHANBHBIX JAHHBIX HEOOXOAMMA ISl JTOCTaBKU IOYTOBBIX
OTIIPABJICHUN OPTaHU3ALMAMHU [IOYTOBOM CBSA3H;

5) ocymectBisiercs 00pabOTKa  TMEPCOHANBHBIX  JaHHBIX,  IMOJJICKAIINX
OnyOJUKOBAHUIO B COOTBETCTBUHU C (PeepalibHBIMU 3aKOHAMHM, B TOM YHCJIC KaHIUIATOB
Ha BBIOOPHBIE MYHUIIUITAJILHBIC IOJDKHOCTH;



6) B wuHBIX ciuy4asx onpeaenéHHbix @denepanbHbiM 3akoHOM Poccuiickoit
®enepanun ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX.

5. XpaHeHuE€ MEpPCOHAIBHBIX JAHHBIX JIOJDKHO IPOUCXOJUTh B TOPSAIKE,
UCKJIIOYAIOIIEM UX YTpaTy, HEMPaBOMEpPHOE HCIOJIb30BaHUE, PACIPOCTpPaHEHHE (B TOM
yicine — mepedady) 0e3  coryiacus  CyOBbeKTa  MEPCOHANBHBIX  JAHHBIX U
HECaHKLIMOHUPOBAHHBIN JTOCTYII.

6. llepconanbHble JaHHble Tpu UX 00paboTKe, ocyiiecTBiIsieMoil 6e3
HCII0JIb30BaHMS CPEJICTB aBTOMATHU3AIIUU, JOJKHBI 000COOIATECA OT UHOW MH(OpMAIUH,
B YACTHOCTM TMyTeM (UKCAMM HX Ha OTACIbHBIX MAaTEPUATBHBIX HOCHUTEIAX
MEPCOHATIBHBIX, B CTIEIIMANIBHBIX pa3/iesiax WK Ha TUIOBBIX (pOpMax IOKYMEHTOB.

7. COTpyOHUKH, OCYLIECTBISIONIME OOpaOOTKY MEPCOHANBHBIX JaHHBIX 0e€3
UCIIOJIb30BaHUS CPEJICTB aBTOMATH3AlMM, JTOJDKHBI OBITh O3HAKOMJIEHBI C HACTOSIIEH
MHCTPYKIIUEH.

8. Ilpym ¢ukcanuu nHEepCOHAIBHBIX JaHHBIX HAa MaTEpUAIbHBIX HOCHUTENSAX HE
JOTycKaeTcs (PUKcalus Ha OJHOM MAaTepUAIbHOM HOCHUTENE MEPCOHAIBHBIX JIaHHBIX,
nenu oOpabOTKM KOTOPBIX 3aBEIOMO HE COBMECTHMBL. Jlisi 0Opa®OTKM pazIuyHbIX
KaTeropui MEpPCOHAJIBHBIX [AHHBIX, OCYHIECTBISEMOW O€3 HCIOJIb30BAHUS CPEICTB
aBTOMATH3aIlMM, I  KaXJAOW  KaTeropuM  NEPCOHANBbHBIX  JaHHBIX  JOJKEH
UCIIOJIb30BATHCS OT/AEIbHBIN MaTepuaibHbIi HOCUTEIb.

9. Ilpu ucmonb30BaHUU TUMOBBIX (HOPM JOKYMEHTOB, XapakTrep HMHMOpMaluu B
KOTOPBIX MPEIoJiaraeT WU JOMYCKAaeT BKIIOYEHHE B HHUX IEPCOHANBHBIX JAHHBIX,
JIOJIKHBI COOJIOIATHCS CIIEYIOLINE YCIOBHUS:

- TumnoBasg (opmMa WIM CBSI3aHHBIE C HEW MOKYMEHTHl (MHCTPYKIHMS IO ee
3aM0JHEHHUI0, KAPTOUKH, PEECTPbl U >KypHaJIbl) JAOJDKHBI COAEpXkAaTh CBEIEHUS O LIEIU
00pabOTKM TMEpPCOHATBHBIX JAaHHBIX, OCYIIECTBISEMONl 0€3 HCIOIb30BaHUsI CPEJCTB
aBTOMAaTHU3aIK, UM (HAUMEHOBAaHHE) U aJIpec omeparopa, (pamMuinio, uMs, OTIYECTBO U
azpec cyObeKTa MepCOHAbHBIX JTAaHHBIX, HCTOYHUK MOJYyYEHUS MEPCOHAIBHBIX JaHHBIX,
CPOKH 00pabOTKH TMEpCOHANBHBIX JaHHBIX, IMEpe4YeHb NEHUCTBUH C MEPCOHAIBHBIMU
JTAaHHBIMU, KOTOpbIE OYAYyT COBEpIIAThCA B MpOIEcce MX 0OpabOTKH, O0IIee OmucaHue
HCIIOJIB3YEMBIX ONEPaTOPOM CIIOCOOOB 00pabOTKHM MEPCOHANIBHBIX TaHHBIX;

- rtunoBas ¢opMa JOJKHA TpeAyCcMaTpuBaTh TIOJiE, B KOTOPOM CYOBEKT
MEPCOHATBHBIX JAHHBIX MOXET MOCTaBUTh OTMETKY O CBOEM COIJIacMM Ha 00paboTKy
NEPCOHANBHBIX IAHHBIX, OCYHIECTBIISIEMYIO 0€3 HCIOIb30BaHUS CPEJICTB aBTOMATU3ALIUN -
npu HEOOXOTUMOCTH TOJIYYCHHsI TMCbMEHHOTO COTJiacus Ha 00pabOoTKy MepCOHAIBHBIX
JTAaHHBIX;

- TunoBas (opma JoJKHA OBITh COCTaBJIEHA TAKMM 00pa3oM, YTOOBI KaKIbIi U3
CyOBEKTOB  TMEpPCOHAIBHBIX  JAaHHBIX,  COJEpXKAIIUXCSI B  JOKYMEHTE, HMel
BO3MOYXHOCTh O3HAKOMUTHCS CO CBOMMH NEPCOHAIBHBIMU JAHHBIMU, COAEPKAIIUMHUCS B
JIOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX WHTEPECOB MHBIX CYOBEKTOB MEPCOHATHHBIX
JTAaHHBIX;

- TunoBas ¢opMa J0JDKHA HUCKIOYaTh OObEIMHEHUE TMOJeH, MpeaHa3HaueHHbIX
JUISE BHECEHHS TIEPCOHANBHBIX JIAHHBIX, IEIM OOpabOTKM KOTOPBIX 3aBEJOMO HE
COBMECTHMBI.

10. TIlpm HecoBMecTUMOCTH 1iesied OOpaOOTKM MEPCOHAJBHBIX JIaHHBIX,
3a(pUKCUPOBAHHBIX HA OJHOM MAaTEPHAILHOM HOCHUTEINE, €CIIM MaTepualbHbI HOCUTEIh
HE TMO3BOJISIET OCYIIECTBIATH 00paOOTKY MEPCOHAIBHBIX JAHHBIX OTIECIBHO OT APYTUX



3a(hUKCUPOBAHHBIX HA TOM K€ HOCUTENE IEPCOHAIBHBIX TaHHBIX, TOJIKHBI OBITH IPUHSTHI
MepBI TI0 00eCTIeYeHUI0 pa3iebHON 00pabOTKH MEPCOHANBHBIX JaHHBIX, B YACTHOCTH:

- IpH  HEOOXOIAMMOCTH HCIIOJIB30BAaHUS WM PACIPOCTPAHEHHS OMPEIEICHHBIX
HepCOHABHBIX JaHHBIX OTACIBHO OT HAXOAIIMXCS HAa TOM )K€ MaTepUaTbHOM HOCHTENE
JPYTUX NEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS KONMPOBAHUE MEPCOHATBHBIX JaHHBIX,
HOJJISKAIIUX PACIPOCTPAHEHUIO WM HCIOJNb30BAaHHUIO, CHOCOOOM, HCKIIOYAIONIIUM
OJHOBPEMEHHOE  KOMMPOBaHWE  TEPCOHAIBHBIX  JaHHBIX, HE  MOIJISKAIINX
pPacIpOCTPaHEHUIO M HCIOJNb30BAaHHIO, U HCIOJB3YyeTCs (paclpoCTpaHsIeTCs) KOMUS
NEPCOHATBHBIX TaHHBIX;

- TIpu HEOOXOAWMOCTH YHUYTOKCHHS WIH OJOKUPOBAHUS YacTH MEPCOHAIBHBIX
JTAHHBIX YHUYTOXKAETCS WM OJOKUPYETCS MaTePUABbHBI HOCUTEND C MPEABAPUTEILHBIM
KOMMPOBAaHUEM CBEIEHHUH, HE MOUIeKANMX YHUYTOKCHHIO WIH OJIOKHPOBAHUIO,
CIOCcOO0M, HCKITIOYAIOMIUM OJHOBPEMEHHOE KONMHMPOBAHHE IEPCOHAIBHBIX JaHHBIX,
MOJIeKAINUX YHUYTOKEHUIO WA OJIOKMPOBAHUIO.

11. YHUYTOXEHHE MM O00E3TMYMBAHUE YACTH MEPCOHATBHBIX JaHHBIX, €CIU 3TO
JIOMTyCKaeTCs ~ MaTepUalIbHBIM  HOCHTENEM, MOXXET TPOHM3BOAUTHCS  CIIOCOOOM,
UCKITIOYAIONINM JAIBHEHIIYI0 00padOTKy THUX MEPCOHAIBHBIX JAHHBIX C COXPAHEHUEM
BO3MO)XHOCTH 00paOOTKHU MHBIX JaHHBIX, 3a()UKCUPOBAHHBIX HA MAaTepUATbHOM HOCHTEIE
(ynaneHue, BBIMapbIBaHUE).

12. YTouHeHHe NEepCOHAIBHBIX JAHHBIX MPU OCYLIECTBICHUH HX 00paboTKu 6€3
UCIIOJIb30BAHMSL CPEJACTB aBTOMATHU3AIlMM TPOM3BOAMTCS IyTeM OOHOBIICHHS WIIH
W3MEHEHHsSI JaHHBIX Ha MAaTepHallbHOM HOCHUTENE, a €Cld JTO He JOMyCKaeTcs
TEXHUYECKUMH OCOOCHHOCTSIMU MaT€PHaJIbLHOTO HOCUTENS - MyTeM (UKCAIUU HA TOM XK
MaTepUAIbHOM HOCHUTENIE CBEICHHA O BHOCHUMBIX B HUX H3MEHEHHAX JHOO MyTeM
W3TOTOBIICHUSI HOBOTO MAaTEPHAIBHOTO HOCHUTENS C YTOYHEHHBIMH TIE€PCOHATHHBIMU
JAHHBIMU.

Mepbl 10 o0ecneyeHN0 0e30IACHOCTH NMEPCOHAIBHBIX JAHHBIX NPHU UX
00paboTke, ocyniecTBJIsIeMOM 0€3 UCIO0JIb30BAHMS CPEJACTB ABTOMATH3 ALK

14. OOpaboTka IepcoOHATBHBIX JaHHBIX, OCYIIECTBIIsIeMas O3 HCIIOIb30BAHMS
CPEICTB aBTOMATH3AIMH, TOJKHA OCYIIECTBIIATHCS TAKUM 00pa3oM, YTOObI B OTHOIICHUHU
Ka)KJO0W KaTeropuu MEepPCOHANBHBIX JaHHBIX MOKHO ObUIO ONpPENEIUTh MECTa XpaHEHHS
MEPCOHANBHBIX JIAHHBIX (MaTepuadbHBIX HOCUTENEH) W YCTAaHOBUThH IEpeyYeHb JIIHII,
OCYUIECTBIISIFOIIMX 00pabOTKY NEPCOHANBHBIX JAHHBIX JTUOO UMEIOIIUX K HUM JIOCTYII.

15. Cotpynnauk pu paboTe C IEPCOHATBHBIMU JJAHHBIMU 00sI3aH:

- NPUHUMATh HEOOXOJUMBIE MEphI JUIS 3alIUTHl TEPCOHAIBHBIX JAHHBIX OT
HENPAaBOMEPHOTO WJIM CIy4yalHOTO JOCTyna K HUM, YHHYTOXXCHHS, HM3MEHEHUS,
OJIOKMPOBaHMS, KOMUPOBAHUS, PACHPOCTPAHEHUS IMEPCOHAIBHBIX JAHHBIX, & TaKXKe OT
WHBIX HETIPAaBOMEPHBIX JICUCTBUN;

- MpenocTaBisATh HHPOpPMAIUIO CYOBEKTY MEPCOHANBHBIX JaHHBIX IPU €ro
oOpaiieHny, Kacaromieiics o00pabOTKM TepCOHAIbHBIX JAaHHBIX, B TOM 4YHCIE
COJZIEpIKAILICH:

a) moATBepKIAeHUEe (akTa 0O0paOOTKH IMEpPCOHAIBHBIX JaHHBIX OIMEpPaTOpOM, a
TaKXe 11eJIb TaKOH 00paboTKH;

0) crmocoObl 00PaOOTKH MEPCOHATBHBIX TAHHBIX;



B) CBEJEHHUS O JIMLAX, KOTOPbIE MMEIOT JOCTYN K NEPCOHAIbHBIM JIaHHBIM WM
KOTOPBIM MOXET OBITh IPEJOCTaBIEH TaKOW JOCTYTI;

r) nepedeHb 00pabaThIBAEMbIX IEPCOHANBHBIX JAHHBIX W HMCTOYHUK HX
IIOJIyYEHHS;

1) CBEIEHUS O TOM, KaKHe IOpUANYECKUE MOCIEACTBUS MOXKET MOBJEUYb 3a COO0H
00paboTKa ero nepcoHaIbHbIX JIAHHBIX.

- OCYIIECTBUTH OJOKMPOBAHME IEPCOHAIBHBIX JAHHBIX B CiIydae BBISBICHUS
HEJOCTOBEPHBIX IEPCOHAIBHBIX JaHHBIX WJIM HENPAaBOMEPHBIX JEHCTBUH C HUMHU
oreparopa;

- YCTpaHATH JOIYIIECHHbIC HAPYIICHHS B CiIy4ac BBIABICHUS HEIPABOMEPHBIX
JEUCTBUH C IEPCOHAIIBHBIMU JIaHHBIMHU B CPOK, HE MIPEBBIIIAIOLINI TpeX pabounx JHEH ¢
JIaThl TAKOTO BBISABIICHUS.

- coo0LaTh HEINOCPEACTBEHHOMY Ha4YaJIbHUKY 0 HOTBITKAX
HECAaHKIMOHUPOBAHHOTO JOCTYyIa K IEPCOHAIBHBIM JAHHBIM.



