VTBEPXJIEHA
Pacnopsikennem AaMuUHHCTpanuu

VYBeNbCKOro MyHUMIIMIIAIBHOIO palioHa
ot 06 HostO6pst 2015 1. Ne 773

I/IHCprRIlHﬂ mo OﬁpﬁﬁOTKe MEPCOHAJIBHBIX JTAHHBIX 0€e3 MCIoJIbL30BaHus CpeacrB
aBTOMaTHu3alvm B AI{MI/IHI/ICTpaHI/II/I YBeiabckoro MYHUIHUIIAJIBHOTO paﬁona

1. O0mme monoKeHU

1. OOpaboTKa nepcoHaIbHBIX JTAHHBIX - ACHCTBUS (ONepanuu) ¢ MepcoHaTbHBIMU
JaHHBIMM, BKJIOYas cOOp, CHUCTEMaTH3allMi0, HAKOIUICHHE, XpaHEHUE, YTOYHEHUE
(oOHOBIIEHUE, U3MEHEHHE), UCIIOJIB30BAHNE, PACIIPOCTPAHEHUE (B TOM 4YMCIIE Iepenayvy),
o0e3nnunBaHue, OJJOKUPOBAHKE, YHUUTOKEHHE ITEPCOHATIBHBIX JaHHBIX.

2. K o00paboTke mepcoHANbHBIX NAaHHBIX MOTYT HMMETh JOCTYI COTPYIHUKH
AIMHHHCTpanuy YBEIBCKOTO MYHHUIIUTIAIILHOTO pailoHa, ONMpeaeIEHHbIC TPUKA30M, TIPH
TOM OHU JOJKHBI UMETh MPABO MOJYy4aTh TOJBKO T€ MEPCOHAIbHBIEC JaHHBIC, KOTOPHIC
HEOOXOIUMBI JIJIS1 BBITIOJTHEHUS] KOHKPETHBIX (PYHKIIHIA.

3. OOpaboTka NEepCOHANbHBIX JAHHBIX, COJEPXKAIUXCS B HHPOPMALMOHHOU
CHUCTEME TMEePCOHANBHBIX JAaHHBIX JIMOO W3BJICUEHHBIX M3 TaKOW CHCTEMBbl (fanee -
NepCOHANBHBIC JaHHBIC), CUUTACTCA OCYIIECTBICHHOW O€3 WCIOJB30BAHHS CPEICTB
aBTOMaTH3alui (HEaBTOMATU3MPOBAHHOW), €CIIM TaKWe JACUCTBUS C TEPCOHAIHHBIMHU
JaHHBIMHM, KaK UCIOJIb30BaHHME, YTOYHEHHWE, pAaCIpOCTPAaHEHUE, YHUUYTOKEHUE
NEPCOHATBHBIX JIAHHBIX B OTHOIICHUU KAXKIOTO U3 CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX,
OCYILIECTBIISIFOTCS IIPH HETTOCPEACTBEHHOM Y4aCTHUH YEJIOBEKA.

OO6paboTka MepCOHAIBHBIX JIAHHBIX HE MOXKET OBITh MPU3HAHA OCYIIECTBIIEMOH C
UCTIOH30BAHUEM CPEJICTB aBTOMATH3AIMH TOJHFKO HA TOM OCHOBAaHUH, YTO NIEPCOHATLHBIC
JTAHHBIE COZEPKaTbCs B MH(OPMAITMOHHON CHCTEME MEPCOHANBHBIX JAaHHBIX JHOO ObUIH
U3BIICUYCHBI U3 HEe.

4. OOpaboTKka MEpPCOHAJIBHBIX JAHHBIX MOXET OCYLIECTBISTHCS ONEPATOPOM C
coryiacusi CyObeKTOB MEPCOHAIbHBIX JaHHBIX.

Cornacue cy0ObeKTa MepCOHANBHBIX JaHHBIX HE TPEOYeTCs B CIEAYIOMNX CITyJasiX:

1) o00paboTka TmepCOHANbHBIX JAaHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU
®enepanbHOro 3akoHa Poccuiickonn denepanuu, yCTaHABIMBAIOLIETO €€ 1eNb, YCIOBHS
MIOJTYYCHHSI TIEPCOHABHBIX JTaHHBIX U KPYT CYOBEKTOB, MEPCOHANBHBIC JAHHBIE KOTOPBIX
noJyIexkaT 00paboTKe, a TAaKKe ONMPEICIIAIONIEro OTHOMOYHS OIepaTopa;

2) oOpaboTka TEPCOHAIBHBIX IAHHBIX OCYIIECTBISETCS B IEIAX HWCIOTHEHUS
JIOTOBOPA, OJTHOW U3 CTOPOH KOTOPOTO SBJISIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX;

3) oOpaboTka MEepCOHANBHBIX MAHHBIX OCYIIECTBISETCS MJII CTATUCTHYECCKHUX
TeJIed TIPU YCIIOBUM 0053aTeIhbHOTO 00S3TMUNBAHUS IEPCOHATBHBIX JAaHHBIX;

4) o0OpaboTKa MEpPCOHATBHBIX JaHHBIX HEOOXOAMMAa JJIsi TOCTABKH IMOYTOBBIX
OTIPABIICHUN OPraHU3aIUsIMHU IOYTOBOM CBSI3H;



5) ocymectBisiercs 00pabOTKa  MEPCOHANBHBIX  JaHHBIX,  IMOJJICIKAIINX
OIMyOJIMKOBAaHHIO B COOTBETCTBUHU C (peiepabHBIMUA 3aKOHAMH, B TOM YHCIIE€ KaHIUAATOB
Ha BBIOOPHBIE MYHUIUNAJIbHBIE JOJKHOCTH;

6) B wuHBIX ciayyasx onpenenéHHbix DenepanbHbIM 3akoHOM Poccuiickoi
®eneparun ot 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX».

5. XpaHeHHE NEpCOHAIBHBIX JAaHHBIX JOJDKHO HPOMCXOJIUTh B IOPSIKE,
UCKJIIOYAIOLIEM UX YTpaTy, HEMPAaBOMEPHOE HCIOJIb30BAaHUE, PACIPOCTPaHEHUE (B TOM
yuciae — mepepady) 0e3  cormacus  cyObeKTa  NEpPCOHAIBHBIX  JAHHBIX U
HECAHKIIMOHUPOBAHHBIN JOCTYII.

6. llepconanbHble JaHHble 0pu UX 00pabOTKe, OCyIIECTBIsAEMONl 06e3
UCIOJIb30BaHUS CPEJCTB ABTOMATU3ALIUH, JOJDKHBI 000CO0NIATHCSA OT MHOM MH(pOpMaIUH,
B UYAaCTHOCTH TMyTeM (UKCAMM WX Ha OTACIBHBIX MAaTEPHATBHBIX HOCHTEISIX
NEPCOHANBHBIX, B CIIELIMAJIBHBIX pa3/esiax WIA Ha TUIOBBIX (pOpMax TOKYMEHTOB.

7. CoTpynHUKH, OCYIIECTBIIAIONIME OOpabOTKY IEpPCOHANBHBIX MJaHHBIX O€3
UCIOJIb30BAHUS CPEJCTB AaBTOMATU3ALMM, JIOJKHBI OBITh O3HAKOMJIEHBI C HAaCTOALIEH
MHCTPYKIIUEH.

8. Ilpu ¢ukcanuu nepcoHaNbHBIX JAaHHBIX HAa MaTepUAIbHBIX HOCHUTENAX He
JIOIycKaeTcd (UKcaluus Ha OJHOM MAaTE€pUaIbHOM HOCHUTENE MEPCOHAIBHBIX JIaHHBIX,
nesn o0pabOTKM KOTOPBIX 3aBEAOMO HE COBMECTHMBI. [l oOpalOTKHM paziIudHBIX
KaTeropui MEepCOHAJIbHBIX JAHHBIX, OCYIIECTBIISIEMONM O€3 MCIOJIb30BAHUS CPEICTB
aBTOMaTH3aluy, JUId  KaXIOW  KaTeropuu  MNEPCOHANbHBIX  JAHHBIX  JOJKEH
UCTOJIb30BaThCS OTIENIbHBIN MaTepUaIbHbI HOCUTEb.

9. Ilpu ucnonb30BaHUU TUNOBBIX (HOPM JOKYMEHTOB, XapakTrep MHpOpMaluu B
KOTOPBIX MpPENojaraeT WM JOMYCKaeT BKIIOYCHHE B HHUX IEPCOHAIbHBIX JaHHBIX,
JIOJDKHBI COOJIOAAThCA CIIEAYIOIIUE YCIOBUS:

- TunoBasg (opmMa WIM CBSI3aHHbIE C HEW JOKyMEHTbl (MHCTPYKLHMS IO €€
3aIl0JIHEHHUIO, KapTOYKH, PEECTphl M >KypHaJbl) JOJDKHBI COAEPKATb CBEJACHHUS O ILIETU
00pabOTKM TEepPCOHATBHBIX JIAHHBIX, OCYIIECTBIIEMOW O€3 HCIIOIb30BaHHUS CPEICTB
aBTOMaTH3aluy, UMsl (HaMMEHOBaHUE) U aJpec oneparopa, paMuiIMio, UMs, OTYECTBO U
azipec cyObeKTa MepCOHATBHBIX JaHHBIX, HCTOYHUK IMOJIY4YEHUSI MEPCOHAIBHBIX JAHHBIX,
CpPOKM 00pabOTKH MEpPCOHANBHBIX JaHHBIX, IMEpEYeHb NEHUCTBUH C MEPCOHATbHBIMU
JAaHHBIMH, KOTOpbIE OYyAyT COBEpIIAThCS B Ipolecce ux o0paboTKu, olliee OnucaHue
HCIIOJIb3YEMBIX OTIEPaTOPOM CIIOCOOOB 0OPaOOTKHU MEPCOHAIBHBIX JIAHHBIX;

- TtunoBas ¢opMa JOJKHA TpeAycMaTpuBaTh II0Jie, B KOTOPOM CYOBEKT
NEPCOHATBHBIX JAHHBIX MOXKET MOCTaBHTh OTMETKY O CBOEM COTJacMd Ha 00paboTKy
NEPCOHATBHBIX TAHHBIX, OCYIIECTBISIEMYIO 0€3 UCTIOIH30BAHUS CPEJICTB AaBTOMATH3AINH -
npu HE0OXOJIMMOCTH TMOJYYEHHs] MMCbMEHHOIO coriacus Ha oO0palOTKy MEpCOHATbHBIX
JTAHHBIX;

- TunoBas (popma JoJIKHA OBITH COCTaBJIEHA TaKMM 00pa3oM, YTOOBI KaKIbIi U3
CyOBEKTOB  MEpPCOHAJBHBIX  JAHHBIX,  COJAEpXKAIUXCS B  JOKYMEHTE, HMeN
BO3MOKHOCTh O3HAKOMHTHCS CO CBOMMH MEPCOHAIBHBIMU JaHHBIMU, COJACPKAIIUMUCS B



JIOKYMEHTE, HEe Hapyllas MpaB U 3aKOHHBIX MHTEPECOB MHBIX CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

- TumnoBasi ¢opMa JOJDKHA HCKIIOYaTh OObeIMHEHUE TMOJel, MpeaHa3sHaYeHHBIX
JUISi BHECEHHUSl TMEpPCOHAIBHBIX JaHHBIX, IEIM O0OpabOTKH KOTOPBIX 3aBEIOMO HE
COBMECTUMBL.

10. TIlpm HecoBMecTUMOCTH Iielied OOpaOOTKM IMEPCOHANBHBIX JIaHHBIX,
3a(UKCHUPOBAHHBIX HA OJHOM MAaTePHUAILHOM HOCHUTENE, €CIU MaTepHAIbHBIM HOCUTEIh
HE TMO3BOJISIET OCYIIECTBIATH 00paOOTKY MEPCOHAIBHBIX JAHHBIX OTIEIBHO OT JAPYTUX
3a()MKCUPOBAHHBIX HAa TOM K€ HOCUTEJIE IEPCOHAIBHBIX JaHHBIX, IOJKHBI ObITh TPUHSATHI
MEpBI 110 00E€CTICUCHHIO pa3/ieIbHON 00pabOTKU MEePCOHANBHBIX JaHHBIX, B YACTHOCTH:

- MpU  HEOOXOJUMOCTH HCIIONB30BAHUS WM PACHPOCTPAHEHHS ONPEEICHHBIX
MEPCOHAIBHBIX JTAHHBIX OTJEIBHO OT HaXOJAIIMUXCS HA TOM K€ MaTepUAJIbHOM HOCUTEJIE
JIPYTUX TIEPCOHAIBHBIX JTAHHBIX OCYIIECTBIACTCS KONMUPOBAHUE MEPCOHAIBHBIX JaHHBIX,
NOJJISKAIIUX PACIPOCTPAHEHUIO WM HCIIOIB30BAHUIO, CIIOCOOOM, HCKIIOYAIOITUM
OJIHOBPEMEHHOE  KOMHPOBAHWE  TMEPCOHANBHBIX  JIAHHBIX, HE  MOJUICKAIINX
pacIpoCTpPaHEHHI0 M MCIOJIb30BAHUIO, M HCHOJb3yeTcs (pacnpoCTpaHseTCs) KOMuUs
MEePCOHAIbHBIX JaHHBIX;

- TIpU HEOOXOJMMOCTH YHUUTOXCHUSI WM OJIOKMPOBAHMS YACTH MEPCOHATBHBIX
JMAHHBIX YHUYTOXKACTCS WM OJIOKUPYETCS MaTEepPHATbHBII HOCUTEINb C MPEABAPUTEIHHBIM
KOIUPOBAHUEM CBEJICHHM, HE TMOJUIKAMNX YHUUYTOXCHUIO WIH OJOKHUPOBAHUIO,
Croco0OM, HCKJIIOYAIONIMUM OJHOBPEMEHHOE KOIHMPOBAHWE TIEPCOHANBHBIX JaHHBIX,
MOJTICKANINX YHUYTOKEHUIO WU OJTIOKUPOBAHHUIO.

11. YanuTOXKEeHUe Wiau 00e3IMYMBAHUE YAaCTH MEPCOHANBHBIX JAHHBIX, €CIU 3TO
JIOTYCKAeTCd  MAaTepUANbHBIM  HOCHTENIEM, MOXET  TPOU3BOIUTHCS  CIOCOOOM,
UCKJTIOYAIONUM JIaJbHENIIyt0 00paboTKy 3THX MEPCOHAIBHBIX JAaHHBIX C COXpaHEHUEM
BO3MOKHOCTH 00paOOTKH MHBIX JTAHHBIX, 3a(DMKCUPOBAHHBIX HA MAaTepUATLHOM HOCUTETIE
(ynaneHue, BBIMapbIBaHUE).

12. YTouHeHWE MepCOHANBHBIX AHHBIX MPHU OCYIIECTBICHUH MX 00pabOTKU 0e3
WCIIOIb30BaHMSI CPEJACTB aBTOMATHU3AllMU TMPOU3ZBOAMUTCS TyTEM OOHOBIICHHS WIIH
W3MEHEHUs JaHHBIX Ha MaTepuaJbHOM HOCHUTENe, a €CJIM OTO HE JOIYyCKaeTcs
TEXHUYECKUMH OCOOCHHOCTSIMU MAaTEPHAIBLHOTO HOCUTENS - IyTeM (UKCAIlUU Ha TOM K€
MaTepUuaIbHOM HOCUTENIE CBEJICHWNW O BHOCHMBIX B HHUX HM3MEHECHHSIX JHOO MyTeM
W3rOTOBJICHUS! HOBOIO MAaTEPUAIbHOTO HOCUTENS C YTOYHEHHBIMU ME€PCOHATbHBIMU
JTAHHBIMU.

MepbI 110 o0ecnieyeHH 0 0e30I1ACHOCTH NMEPCOHAJBHBIX JAHHBIX IPU UX
o0padoTke, ocymecTBIsieMOii 0€3 UCN0JIb30BAHNUS CPEACTB ABTOMATH3ALMH

14. O6paboTka mMepcoHATbHBIX IAaHHBIX, OCYIIECTBIsIeMas O3 HCIOIb30BAHUS
CpEICTB aBTOMATH3allUH, TOJHKHA OCYIIECTBISATHCS TAKUM 00pa3oM, YTOOBI B OTHOIIICHUH
K0 KaTeropuu MEePCOHAIBHBIX JaHHBIX MOXKHO OBLIO OMPENEIUTh MECTa XpaHCHHS



NEPCOHAIBHBIX JIAHHBIX (MaTepuaibHBIX HOCHUTEJIEH) M YCTaHOBUTH IEPEUYEHb JIULL,
OCYILECTBIISIFOIINX 00pabOTKy MEePCOHANBHBIX JAHHBIX JTHO0 UMEIOUINX K HUM JTOCTYTI.

15. CoTpyaHuk npu paboTe ¢ NepcoOHaIbHBIMU JaHHBIMU 00s3aH:

- NpPUHUMATh HEOOXOJUMBIE MEphl Ul 3allUThl MEPCOHAIBHBIX JAHHBIX OT
HENPABOMEPHOTO WJIM CIy4alHOrO JOCTyna K HHUM, YHUYTOXEHHUS, HW3MEHEHUs,
OJIOKMpOBaHMsI, KOMMPOBAHUS, PACHPOCTPAHEHMs MEPCOHAIBHBIX JAHHBIX, a TaKXKE OT
VHBIX HETIPABOMEPHBIX JIECUCTBUN;

- TPEeJOoCTaBIATh HMHPOPMALMIO CYOBEKTY NEpPCOHANbHBIX JAaHHBIX IPH €ro
oOpaieHny, Kacaroueiics o00pabOTKM NEepCOHANBHBIX JIAHHBIX, B TOM YHUCIE
coaep Kalen:

a) monTBepxkAeHHE (akTa 0O0padOTKM NEPCOHAIBHBIX JAHHBIX ONEPaTOpPOM, a
TaK)Ke 1eJIb TaKo 00pabdoTKH;

0) crtocoObl 00padOTKHN MEPCOHATBHBIX TAHHBIX;

B) CBEJEHHUS O JIMLAX, KOTOPbIE MMEIOT JOCTYN K NEPCOHAIBbHBIM JIaHHBIM WM
KOTOPBIM MOXET OBbITh MPEIOCTABIIEH TAKOH JOCTYTI;

r) nepedeHb 0OOpaOaThIBa€MBIX IE€PCOHANBHBIX JAHHBIX W MCTOYHUK MX
NIOJIyYEHHS;

1) CBEIECHHUS O TOM, KaKH€ IOpUINYECKUE MOCIEACTBUS MOXKET MOBJIEYb 32 COOOM
00paboTKa ero NepCOHANbHBIX TaHHBIX.

- OCYILIECTBUThH OJIOKUPOBAHHE NEPCOHANBHBIX JAHHBIX B CIy4ae BBISBICHUS
HEJOCTOBEPHBIX IEPCOHAIBHBIX JaHHBIX WJIM HENPAaBOMEPHBIX JEHCTBUH C HUMHU
oreparopa;

- YCTpaHATh JAOINYIICHHbIE HApYIIEHHWS B Ciy4yae BbBISBICHUS HENPABOMEPHBIX
JEHCTBUY ¢ TIEPCOHAIILHBIMU JIAHHBIMH B CPOK, HE TIPEBBIIIAIONINI TpeX pabouux JHEH ¢
JIaThl TAKOTO BBISIBJICHMUS.

- coo01aTh HEMOCPEJCTBEHHOMY HaYaJIbHUKY 0 MOMBITKAX
HECAaHKLIMOHUPOBAHHOI'O JIOCTYIIA K IEPCOHAJIBHBIM JIAHHBIM.



